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Guidelines on Specification for Procuring Product


	1.  Guideline for Terms of reference

	Tenders are for the Invitation for a service provider for the Cemetery Extension, Design, Planning Services and Formalisation. The successful bidder is expected to do all general surveys and draft the reports and relevant reports as part of recommendations for the site to be recommended for graveyards. The clear guidance of some of the studies is in table A below. These should not be made as to the final list as we would expect the bidder to advise accordingly and in line with the required statutory laws governing the burial sites. 


1. Background necessary
Two of the cemeteries in Kroonstad, namely: Brentpark and Snakepark Cemeteries, are quickly reaching their design holding capacity while Brentpark Cemetery is above its capacity and encroaching to the private land. This is against the law and it may put the council on bad publicity. It is therefore imperative that the service provider be appointed urgently to conduct the relevant surveys and studies according to the National Environmental Management Act and Burial Ordinance as part of the independent specialist to recommend the sites for the extension or the alternative sites if the sites identified are not suitable for the purpose.  
2. Site Location

· Snake Park Cemetery: Coordinates: -27,629 088; 27,171 345
· Brentpark Cemetery: Coordinates: -27, 663 637; 27, 187 707
· Wespark cemetery: Coordinates: 27°38'17.44"S; 27°13'2.11"E
3. Requirements/ Scope of work

Moqhaka Local Municipality requires not less than three similar projects years’ experience in cemetery design, planning and formalisation, and can provide a full planning application service that comprehensively covers all the elements required for the development of a cemetery.
A. Cemetery Extension Design, Planning Services and Formalisation
	ITEMS
	DESCRIPTION

	Cemetery Extension Design, Planning Services and Formalisation

	The bidder is expected to conduct the following studies and surveys amongst others: 

· Environmental Assessment 

· Groundwater Risk Assessment & Contamination Risk Assessment

· Flood Risk Assessment (Floodline Mapping) 
· Sustainable Drainage policy and design

· Preliminary Ecological Appraisal
· Visual Impact Assessment
· Subdivision of Brend Park Cemetery and Consolidation with Erf 12397 Maokeng Extension 2 at Snake Park cemetery

	Expected outputs to be delivered to the municipality
	The bidder is expected to produce the following reports and plans amongst others: 

· Submission of the final reports with all plans and recommendations 
· Tree planting plan 
· General Layout Plan

· Details Building plans for ablution and storeroom
· Detailed Drainage Plan

· Burial Layout Plan

· Hard and soft landscape plans for new and old grave areas
· Site Topographical Survey
· Soil survey map


	2.  Preferential Points System

	Indicate whether the tender will be evaluated in terms of 80/20  system for requirements below 50 million and 90/10 system for requirements above 50 million.

	80/20 The tenderer must tender for the complete price,  including VAT


	3.  Duration of the Contract

	

	3 months ( Not less than 90 m per week)


	4.  Functional or Technical Evaluation Criteria  (If Applicable) 

	See examples of Functional Evaluation Criteria below in Annexure A   

	


ANNEXURE ‘’A’’
Technical or Functional Evaluation Criteria and Functional Evaluation Report Guideline

This section outlines the processes followed when the technical evaluation will be conducted.  If a panel of evaluators will be used, it must be indicated in this section as well as the names of the members of the technical evaluation panel.  The evaluation criteria to be used must be indicated and the weighting thereof.  If there are any qualifying thresholds they must also be indicated in this section.  Where an external provider (consultant) will be used to evaluate tenders, the report of the consultant will serve as an annexure to this report.  This section must then summarise what the consultant will do.
ANNEXURE ‘’A’’

Technical or Functional Evaluation Criteria and Functional Evaluation Report Guideline
Only those bidders who score a minimum of 70 points in respect of the following criteria are eligible for further evaluation.
	QUALITY CRITERIA
	WEIGHT
	MAX NUMBER OF POINTS
	DOCUMENTS TO BE SUBMITTED FOR PROOF OF SCORING

	Similar work projects completed 

   0 similar projects     
   1 similar projects    
   2 similar projects    
   3 similar projects   
   4 similar projects   
   5 projects and over

	0

1
2

3

4

5
	50

	Bidders must attach completion letters of similar projects with contactable references.

	ON SIMILAR PROJECTS, EXPERIENCED PERSONNEL
0 Similar projects 
1 Similar projects
2 Similar projects 
3 Similar projects 
4 Similar projects 
5 and over of similar projects  
	0

1

2

3

4

5
	40
	Provide names of key personnel with a list of projects they have completed The positions of this personnel within the tendered project they will occupy for the duration of the contract

	  Youth ownership of a company

(Youth is 35 years and younger 

0%

1 - 20%

21 - 40%

41 - 60%

60 - 80%

81 - 100%
	0

1

2

3
4

5
	5
	Submit a certified copy of company registration as proof and /or shareholders certificate

	LOCALITY

Within Moqhaka    

within Fezile Dabi 
within Free State  

outside free state
	5

3

1

0
	5
	Provide an originally certified copy of rates and taxes statement from where the company operates

	MAX POSSIBLE SCORE 
	
	100
	             


6

