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Tender Number: [2026/089] 
 
Description: Supply and Delivery of Stationery and Pre-printed Stationery for the period                

of 36 months to Mkondeni, Pineside and Richards Bay Stores 

 

Tender Issue Date: 19 June 2026 

Compulsory Briefing Meeting Details 

Date:    7 July 2026 
Time:   10H00 
Venue: UUW Pineside Canteen, 13 Pineside Road. New Germany, 3610 

Tender Submission details 

Tender Closing date: 23 July 2026 Tender Closing Time 12H00 

Submission Address  310 Burger Street, Pietermaritzburg, 3201 

 

Tip-Offs Anonymous Hotline: Appeals/Objections 

Report unethical conduct at  uMngeni-uThukela  
Water on: 
 
Free call number: 0800 864 463 
email: uuw@thehotline.co.za 
Mobile application: Vuvuzela Hotline app   
Website: https://www.thehotline.co.za/report  
SMS: 30916 
Fax: 0867 261 681 
Post: PO Box 10512, Centurion, 0046 
 
Stop theft / fraud / dishonesty / bribery /blackmail / 
intimidation, and remain anonymous. 

Persons aggrieved by tender award decisions 

taken by uMngeni-uThukela  Water, may lodge 

an appeal within 7 days of the date of the 

intention to award advertisement.  

 

UUW shall only consider written 

appeals/objections clearly stating reasons for 

appeal directed to:  

 

The Supply Chain Management Office,  

Attention:  Supply Chain Management  

Email: appeals@uuw.co.za   

 
TENDER SUBMITTED BY: 
 

 
Company Name: 
 

 

 
 
Address: 
  

 

 

 

 
CSD Registration No: 

  
Co Reg. 
No: 

 

 
Telephone Number: 

  
Email : 

 

 
Contact Person : 

 

  

mailto:uuw@thehotline.co.za
https://url.za.m.mimecastprotect.com/s/iItdCWn10NHxkzjPT6fQTo-gNl
mailto:appeals@uuw.co.za
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SBD 1 - NOTICE AND INVITATION TO TENDER 
PROSPECTIVE TENDERERS ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF 

UMNGENI-UTHUKELA WATER 

Tender Number: 2026/089 
Closing 
Date: 

23 July 2026 
Closing 
Time: 

12H00 

Description:  Supply and Delivery of Stationery and Pre-printed Stationery for the period of 36 
months to Mkondeni, Pineside and Richards Bay Stores 

Tender Offer 
Validity Period: 120 Days 

Contract 
Period: 36 Months 

 

TENDER DOCUMENTS/RESPONSES MUST BE DEPOSITED IN THE TENDER BOX SITUATED AT 
(STREET ADDRESS) 

 uMngeni-uThukela  Water, Head Office  
310 Burger Street,  
Pietermaritzburg. 
3201 

Tenderers should ensure that tender documents are 
submitted to the correct address, and deposited in 
tender box before closing time.  
Late tenders will not be accepted. 

BIDDING PROCEDURE ENQUIRIES MAY BE 
DIRECTED TO 

TECHNICAL ENQUIRIES MAY BE DIRECTED TO: 

Contact Person: [Cindy Zulu] Contact Person: [Kevin Govender] 

Telephone Number: [033 341 1209] Telephone Number: [035 902 1059] 

E-Mail Address: [cindy.zulu@uuw.co.za] E-Mail Address: [kevin.govender@uuw.co.za] 

Supplier Information 

Company Name:  

Postal Address:  

Street Address: 
 

 

Contact Numbers:  E - Mail Address  

Company 
Registration No. 

 VAT. Number  

Supplier 
Compliance Status 
(TCS) 

TCS 
Pin 

 CSD MAAA 

B-BBEE Status 
Level Verification 
Certificate 

[TICK APPLICABLE 
BOX] 
 

 Yes                      
No 

B-BBEE Status 
Level 
Sworn Affidavit   

[TICK APPLICABLE BOX] 
 

Yes                   No 

[A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE/ SWORN AFFIDAVIT (FOR EMES & 
QSEs) MUST BE SUBMITTED IN ORDER TO QUALIFY FOR PREFERENCE POINTS FOR B-BBEE] 

ARE YOU THE ACCREDITED 
REPRESENTATIVE IN 
SOUTH AFRICA FOR THE 
GOODS /SERVICES /WORKS 
OFFERED? 

Yes     
No  

[If Yes 
enclose 
proof] 

ARE YOU A 
FOREIGN BASED 
SUPPLIER FOR 
GOODS /SERVICES 
/WORKS OFFERED? 

Yes              
No 

[If Yes, answer the 
questionnaire below] 

QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS 

IS THE ENTITY A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)?   YES   NO 

DOES THE ENTITY HAVE A BRANCH IN THE RSA?   YES   NO 

DOES THE ENTITY HAVE A PERMANENT ESTABLISHMENT IN THE RSA?   YES   NO 

DOES THE ENTITY HAVE ANY SOURCE OF INCOME IN THE RSA?   YES   NO 

IS THE ENTITY LIABLE IN THE RSA FOR ANY FORM OF TAXATION?    YES   NO  

IF THE ANSWER IS “NO” TO ALL OF THE ABOVE, THEN IT IS NOT A REQUIREMENT TO REGISTER 
FOR A TAX COMPLIANCE STATUS SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE 
SERVICE (SARS)  
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1. GLOSSARY OF TERMS 
 
For purposes of this document, the following definitions are used and all references to legislation 

are to legislation as amended from time to time: 

 

1.1 “BBBEE”  has the meaning defined in the Broad Based Black Economic Empowerment  

Act, Number 53 of 2003; 

1.2 “Bid” means a proposal submitted by a Bidder in response to    this bid; 

 

1.3 “Bidder” means an owner/entity/ joint venture/ consortium who intends to respond thereto by 
submitting a proposal; 

 

1.4  “Black People”  has the meaning defined in the Broad Based Black Economic Empowerment Act 
53 of 2003; 

 

1.5 “Consortium” means any group of persons wishing to be considered for the provision of the 
Services required under this RFP, irrespective of whether there is any formal agreement between 
them; 

 

1.6 “Constitution” means the Constitution of the Republic of South Africa, Act 108 of 1996; 

 

1.7 “Government” means the Government of South Africa constituted in terms of the Constitution, 
any one or more of the three spheres of Government being national, provincial and municipal; 

 

1.8 “Management Control” means, in relation to any enterprise, the ability to direct or cause the 
direction of the business and management policies or practices of the enterprise 

 

1.9 “Member” means, with respect to a Bidder, which is a Consortium, each member thereof, including 
each Relevant Entity 

 

1.10 “PFMA” means the Public Finance Management Act, Number 1 of 1999; 

 

1.11 “Project Manager” The Official authorized to interact with bidders for this bid as named in this 
document; 

 

1.12 “Successful Bidder” means the Bidder who following evaluation of its proposal in response to 
the bid is selected by UW as the party with whom to conclude the Service Level Agreement; 

 

1.13 “UUW” means  uMngeni-uThukela  Water  
 

1.14 “ZAR” or “Rand(s)” means the South African Rand, being the official currency of South Africa. 
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2. BID SUBMISSION 
 

2.1 UUW provides the information which is contained in or sent with this Bid or which is made available in 

connection with any further enquiries or in subsequent Briefing Notes, in good faith. 

 
2.2 This document (which expression shall include all other information, written or oral, made available during the 

procurement process) is being made available by the UUW to potential Bidders on the condition that it is used 

solely for this procurement process and for no other purpose. UUW is not obliged to accept any response to 

this Bid. 

 
2.3 Bidders will be deemed to have satisfied themselves as to the authority of the UUW and to be fully acquainted 

with the laws of South Africa (including without limitation all statutes and regulations on a national, provincial 

and municipal level). 

 
2.4 Each Bidder to whom this Bid Document (and other related documents) is made available must make his, her 

or its own independent assessment of the Bid. 

 
2.5 While reasonable care has been taken in preparing this Bid Document and other related documents, it does 

not purport to be comprehensive or to have been verified by the UUW, its officials, employees, advisors or 

any other person. The UUW, its officials, employees or any of its advisors do not accept any liability or 

responsibility for the adequacy, accuracy or completeness of any of the information or opinions stated in this 

Bid Document or other related documents.  

2.6 No representation or warranty, express or implied, is or will be given by the UUW, or any of its officers, 

employees, servants, agents or advisors with respect to the information or opinions contained in this Bid 

Document or other related documents. Any liability in respect of such representations or warranties, 

howsoever arising is hereby expressly disclaimed. 

 
2.7 UUW reserves the right to amend, modify or withdraw this Bid, or to amend, modify or terminate any of the 

procedures or requirements of the Bid at any time and from time to time, without prior notice and without liability 

to compensate or reimburse any Bidder. 

 
2.8 If any Bidder or Bidder, its employees, advisors or agents make or offer to make any gift to any public official 

or employee of the UUW, consultant to the UUW, either directly or through an intermediary then, such Bidder 

or Bidder will be disqualified forthwith from participating in the procurement process. 

 

3. BIDDERS’ DUE DILIGENCE 
 

3.1. Upon receipt of proposals from Bidders, UUW will assume that the Bidder has sufficiently familiarized 

themselves with the content of the Bid Documents, its volumes, schedules and related annexures. 

 

4. COMPULSORY BRIEFING SESSION  
4.1. The briefing session will be held as per the below venue  

 

 Date :  7 July 2026 

 Venue :  UUW Pineside Canteen, 13 Pineside Road. New Germany, 3610 

 Time :  10H00 
 

Bidders should download the tender document to be signed at the compulsory briefing session. 
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5. BID DOCUMENTS 
 

 
5.1  Bid documents should be downloaded from uMngeni- uThukela Water Website, www.uuw.co.za  and e-

Tenders Portal website, www.etenders.gov.za  
 

5.2 Queries relating to the issuing of these documents shall be addressed to: [Cindy Zulu], Telephone number: [033 

341 1209], e-mail: [cindy.zulu@uuw.co.za ] 

 
5.3 No Bid documents will be issued at the briefing meeting. 

 
5.4 Bidders must ensure that they bring their documents to the clarification meeting for signing purposes.  No 

concessions will be made for bidders who do not have their bid documents in their possession. 

 

 

6. SUBMISSION OF PROPOSALS 
 

6.1. Closing date 
 
Bidders must submit their responses on the 23 July 2026 not later than 12H00 at 310 Burger Street, 

Pietermaritzburg in the Tender Box. Faxed and Emailed submissions will not be accepted. 

 
6.2. Postponement of closing date 

 
UUW reserves the right to postpone the submission date as indicated in clause 6.1 above 

 
6.3. Late submissions 

 
No late submissions will be accepted by the UUW. 

 
6.4. Incomplete submissions 

 
Incomplete submissions, namely submissions that do not contain a response as contemplated in this Bid 

Document will be marked as incomplete, and may, at the UUW sole discretion, be rejected. 

 
6.5. Correction of Errors 

 
The complete Bid Document and attachments shall be submitted without alterations, erasures or omissions, all 

corrections shall be initialed in black ink by the person signing the proposal. 

 
6.6. Cost of Submitting Bids 

 
Each Bidder, its relevant entities or any other person shall bear all costs associated with the preparation and 

submission of its Bid(s), including all its own costs incurred on any of the stages in the procurement process. 

 
Should the process be terminated at any stage as a result of it being tainted by the corrupt activities of 

one or more of the Bidders and/or Member(s) whether in breach of the provisions of this Bid or other 

applicable legal requirements, then UUW shall have the right to recover from the said Bidder and/or Member(s) 

whose conduct has tainted the process any other damages or costs to UUW flowing from such termination. 

 
 
 
 
 
 
 
 

http://www.uuw.co.za/
http://www.etenders.gov.za/
mailto:cindy.zulu@uuw.co.za


TENDER NO. 2026/089 
Supply and Delivery of Stationery and Pre-printed Stationery for the period of 36 months to Mkondeni, 

Pineside and Richards Bay Stores 
 

BSC  674      Item   7.2   Page | 8                                        
 SCM 054 Ver 26  

 

7. BID CONTACT PERSONS 
 

7.1. Bidders are advised to address all correspondence relating to this Bid to the following people as indicated 

below: 

 

 

 

 

 

 

 

 

7.2. Any additional information, responses to queries and/or changes to the Bid Document will be communicated to 

Bidders in the form of an addenda or Briefing Notes. Bidders are advised to ensure that they have received any 

issued addenda or Briefing Notes. 

 

 

8. BID VALIDITY PERIOD 
 

8.1. Validity Period : Proposals shall remain valid and open for acceptance for a period 120 calendar days from 

the closing date 

 
8.2. Extensions to the Validity Period: UUW may, in exceptional circumstances, request the Bidder for an extension 

of the validity period, prior to the expiry of the original proposal validity period. The request from UUW shall be 

made in writing, and the bidder is required to confirm the same in writing, failure by the bidder to confirm the 

extension of validity in writing will lead to disqualification from further evaluation. 

 
8.3. UUW reserves the right to request all bidders to extend such validity period should the need arise. Bidders who 

reject or fail to respond to such request shall be regarded as non-response and be excluded for further evaluation 

and assessment. 

 

9. GENERAL BID REQUIREMENTS 
 

9.1. Signing requirements of a single entity 

 

Where the Bidder is a single legal entity, the principal or person(s) duly authorised to legally bind the 

legal entity concerned shall sign the original proposal. Each such person or persons shall be properly authorised 

to sign such documentation by way of a formal resolution by the board of directors or its equivalent of the 

organisation concerned. Copies of such an authorisation, must accompany each Bid in the format provided 

 

 

9.2. Signing requirements of a consortium or joint venture 
 
9.2.1 Proposals submitted by a consortium, or a joint venture shall be signed by the lead Member so as to legally 

bind all the constituent members of the consortium. 

9.2.2 Proof of the authorisation of the lead Member to act on behalf of the consortium or a joint venture shall be 

included in the proposal submitted. 

9.2.3 The lead Member shall be the only authorised party to make legal statements and receive instruction for 

and on behalf of any and all partners of the consortium or the joint venture. 

9.2.4 A copy of the agreement entered into by the consortium partners or the joint venture partners for the 

Enquiry Type SCM Enquiries Technical Enquiries 

Name [Cindy Zulu] [Kevin Govender] 

Telephone [033 341 1209] [035 902 1059] 

Email [ cindy.zulu@uuw.co.za ] [ kevin.govender@uuw.co.za] 

mailto:cindy.zulu@uuw.co.za
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formation of the consortium or joint venture shall be submitted with the Proposal. 

9.2.5 The consortium/joint venture must submit a consortium/joint venture BBBEE certificate, if required as 

evidence to claim preferential goals. 

9.2.6 In addition, every signatory shall make a written declaration to the effect that all documentation signed by 

him or her is factually correct and true. 

9.2.7 Proposals submitted by a consortium, or a joint venture shall be signed by the lead Member so as to legally 

bind all the constituent members of the consortium. 

9.2.8 Proof of the authorisation of the lead Member to act on behalf of the consortium or a joint venture shall be 

included in the proposal submitted. 

9.2.9 The lead Member shall be the only authorised party to make legal statements and receive instruction for 

and on behalf of any and all partners of the consortium or the joint venture. 

9.2.10 A copy of the agreement entered into by the consortium partners or the joint venture partners for the 

formation of the consortium or joint venture shall be submitted with the Proposal. 

9.2.11 The consortium/joint venture must submit a consortium/joint venture consolidated B-BBEE certificate. 

9.2.12 In addition, every signatory shall make a written declaration to the effect that all documentation signed by 

him or her is factually correct and true. 

9.3. Format of submissions 
 

Bidders are requested to submit their bids in a clearly structured way. All parts of the proposal are to be clearly 

headed, pages should be numbered, and a detailed content listing is to be provided. The bids should follow a 

consistent numbering system (volumes, sections, headings, paragraphs, sub- paragraphs, etc.) that allows for 

easy cross-referencing, both within the proposal and also in terms of clarification questions, etc. 

 

All proposals should be submitted in the format as prescribed and according to the following instructions: 

 

 Only proposals completed in English will be accepted. 

 The onus is on the Bidder to submit all relevant information. 

 

9.4. Number of bid documents to be submitted. 
 

Each Tender offer communicated on paper shall be submitted as an original l, plus one (1) electronic copy on a 
USB stick. 
 

 
  



TENDER NO. 2026/089 
Supply and Delivery of Stationery and Pre-printed Stationery for the period of 36 months to Mkondeni, 

Pineside and Richards Bay Stores 
 

BSC  674      Item   7.2   Page | 10                                        
 SCM 054 Ver 26  

 

10. CONTRACT PARTICIPATION GOALS 
 

10.1. Tenderers are required to achieve at least 35% Contract Participation Goals (CPG) including a minimum 25% 

enterprises from uMngeni-uThukela Water area of operations participation and 10% for Local participation of 

the value of goods, services and Works paid to one or more targeted enterprises in compliance with  uMngeni-

uThukela  Water’s B-BBEE Policy which stipulates that Contract Participation Goals for targeted enterprises will 

be included for all bids above R 5 000 000.00 excluding VAT and contract price adjustment. 

 

10.2. This will require tenderers to commit as part of their scope of work, a certain value of supplies, services or works 

for which the tenderer will contract targeted enterprises expressed as 35% of the total contract value 

 
10.3. Objective of CPG Programme  

 

The objective of uMngeni-uThukela Water’s empowerment initiative is to bring about meaningful transformation 

in all procurement projects and in particular in the built environment / construction and consulting industry 

through achieving one or more of the following objectives: 

a) Meaningful Economic Participation; 

b) Local Economic Development; 

c) Transfer of Technical, Management and Entrepreneurial Skills; and 

d) Creation of sustainable Black Enterprises 

 

10.4. Contract Participation Goals 

 

Contract Participation Goal (CPG) – the final value of services paid to the CPG Partner/s based on the final 

contract value.  

 

At the time of awarding the contract the 35% minimum CPG amount will be based on the contract award value 

exclusive of the following: 

 VAT,  

 CPA and  

 Contingencies. 
 

During contract implementation, adjustments relating to Provisional Sums and Contingencies linked to the CPG 

allocation will be agreed upon between the parties to the contract, as and when the need arises.   

 

CPG Partner/s – Service provider/s selected from uMngeni-uThukela Water’s Supply Chain Management (SCM) 

Enterprise Development Database. However, should the database not contain suitable CPG Partner/s, the tenderer 

may propose suitable CPG Partner/s for uMngeni-uThukela Water’s consideration. 

 

Tenderers (the main Service Provider irrespective of B-BBEE classification) who are on uMngeni-uThukela Water’s 

SCM Enterprise Development Database are not exempt from this requirement and are still required to have a CPG 

Partner. 

 

Tenderers are required to achieve at least 35% Contract Participation Goals (CPG) including a minimum 25% for 
enterprises from uMngeni-uThukela Water area of operation participation and 10% for Local participation of the value 
of goods, services and Works paid to one or more enterprises (CPG Partner/s) 

 

 35% includes any special materials  

 35% excludes VAT, CPA and Contingencies. 

 The tenderer will be required to achieve the actual Rand value committed for CPG, adjusted according to the 

following: 
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o Variation Orders – Each VO will be evaluated by the Employer’s Agent and the Project Manager to 

determine whether it should be counted, in its entirety or partially, as part of CPG or not. 

o Re-measureable Items (including CPA, and provisional sums) – Each re-measureable item change will be 

evaluated by the Employer’s Agent and the Project Manager to determine whether it should be counted as 

part of CPG or not. 

Within 2 weeks of the award of contract, the tenderer will be required to submit a cash flow projection for the main 

contractor and the CPG Partner/s 

 

10.5. Applicability 

 

The CPG target is applicable to all contracts to be adjudicated through the uMngeni-uThukela Water procurement 

process and shall be achieved through the following mechanisms:- 

a) CPG Partner/s selection is concluded after adjudication of tenders and before contract award is made. 

The CPG Partner/s shall be selected according to the following criteria: 

(i) CPG Partner/s are to be sourced from uMngeni-uThukela Water’s database of Service Providers specifically 

earmarked for CPG purposes. This is for the 25% worth of work 

(ii) 10% will come from the database sourced in the project footprint also referred to as Local participation 

b) Sub-contracting of the CPG Partner/s at the same rate / price that the tenderer would have offered to uMngeni-

uThukela Water whilst making profit margins consistent to the profit margins that the main Service Provider 

would have made under normal trading processes. 

c) Value of the work to be sub contracted shall be at least 35% (minimum of 25% shall be from uMngeni-

uThukela Water area of operation participation and 10% for Local participation) of the total contract 

value excluding VAT, CPA and Contingencies. 

d) CPA is payable to the CPG Partner/s as per the indices stipulated in the contract document.  

e) The work allocated to the CPG Partner shall be performed by the CPG Partner directly and may not be allocated 

or sub-contracted out to other contractors/consultants/service providers. 

f) The main Service Provider shall not substitute or remove any CPG Partner/s without the written approval of  

uMngeni-uThukela  Water. 

g) The working capital arrangements between the main Service Provider and the CPG Partner/s must be agreed 

upon between the two parties prior to commencement of works to ensure that the CPG Partner does not have 

cash flow challenges during contract implementation. 

h) Before the commencement of work, the main contractor shall furnish the CPG Partner/s shall be furnished with 

the letter of appointment providing the details of the their scope and a subcontracting agreement must be place.  

 

10.6. Invoicing and Payment 

 

The monthly measurement and payment will be according to the following guideline: 

a) Submission of payment certificate by the Service Provider– by 25th of each month, or the nearest previous 

working day. The submission from the Service Provider shall include the signature of the CPG Partner indicating 

agreement with the measurements and rates applicable to the work undertaken by the CPG Partner 

 

b) Payment to the Service Provider – on the last day of the following month; 

c) The CPG Partner must be paid within reasonable time but no later than 3 working days after the Main Service 

Provider has been paid by  uMngeni-uThukela  Water; and 

d) The submission from the Service Provider must include a schedule that clearly shows the following: 

(i) Total Contract Sum 

(ii) Total amount payable to CPG Partner/s excluding current month 

(iii) Amount payable to CPG Partner for current month 

(iv) % split of Total amount payable to Main Service Provider and CPG Partner/s 

(v) The CPG Partner/s invoice 
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10.7. Monitoring and Reporting on CPG  

 

a)  uMngeni-uThukela  Water will monitor CPG implementation on site. This may include direct contact with CPG 

Partner/s on site for verification purposes. 

b) The CPG Partner shall be in agreement with the measurement and payment for work completed, for the 

purposes of submitting payment certificates, as determined by the Service Provider. Should disagreements 

arise,  uMngeni-uThukela  Water reserves the right to intervene to resolve the disagreement. 

c) CPG Partner/s shall attend all contractual meetings relevant to their scope of work including contract award 

negotiations, monthly contract site meetings and technical meetings where applicable. 

 

 

11. INSURANCE 
 

The Service Provider is required to provide the following insurances: 

 

11.1 Motor insurance incl. third party Insurance cover 

 Minimum Cover is: R10 000 000 (Ten million Rand)   

 Period of cover: For the period of performance    

 

Insurance cover requirements should be confirmed with the Risk Department on award 
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12. QUALIFICATION AND EVALUATION 
12.1. Evaluation Approach 

 

UUW has adopted a three (3) stage approach in evaluating bids, being: 

Stage 1: Mandatory/ Administrative Requirements. 
 
Stage 2: Evaluation of functionality and technical responsiveness  

 
Stage 3: Price and Preference goals 

 
 

12.2. Stage 1:  Mandatory/ Administrative Requirements 

List of mandatory/administrative requirements – Bidders who fail to comply may be disqualified from the process. 

No Document that must be submitted Mandatory Non-submission may result in 
disqualification? 

 
1. 

 
SBD4 – Bidders disclosure 

 
Yes 

Complete and sign the supplied pro forma 

document 

 

2. 

Attendance of compulsory briefing session  
Yes 

To be completed at Compulsory briefing session  

 

3. 

 

Contract Participation Goals 

 

Yes 

 

Bidder to complete applicable Declaration 

 

 
12.3.  Stage 2:  – Evaluation of Functionality  

 
The purpose of application of qualification criteria is to determine the functionality of each proposal by assessing the 

quality thereof.  Below is a detailed breakdown of the scoring criteria 

 
Bidders from the second stage who have achieved 70 points or more will be eligible to submit to be evaluated on will 

then be evaluated on Price and Specific Goals. 

 

Returnable Schedule  Weighting %  
Tenderer’s Experience  100  
  
Scoring of the Tenderer’s experience              

                 Tenderer’s Experience 

100% 

                      DESCRIPTION 
  

MAX POSSIBLE 
SCORE 

List company experience in contracts comprising of supply and 
delivery of Stationery and Pre-printed stationery in the past 5 years. 
Points will be allocated per contract, greater than R 1 000 000. Bidders 
to submit signed reference letters with detailed description of relevant 
services and showing the value of the contract 
   
    
Note: Signed reference letters from previous clients on company  
letterhead confirming successful completion of similar contracts. The letter 
must indicate the contract description, year awarded/duration of contract 
and value of the contract. 
    

 4 reference letters   –   70 points 

 5 reference letters   –   80 points 

 6 reference letters   –   90 points 

 >6 reference letters –   100 points 
 

100 
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 TENDERER’S EXPERIENCE  
 
The experience of the Tenderer will be evaluated based on experience in similar projects or similar areas and conditions 
in relation to the scope of work. 
 
Tenderers should very briefly describe the relevant projects in this schedule below as well as attach supporting 
evidence in the form of signed reference letters.  
 
The description should be put in tabular form with the following headings: 
 

Contract name 
Period
/Year 

Value of 
work 

inclusive of 
VAT (Rand) 

Company (where the 
project was done) 

Contact Details 

     

     

     

     

     

     

     

     

     

     

     

     

 
 
 

12.4 Third Stage: Price and Preference  
 

12.4.1. Subsequent to the evaluation of essential minimum criteria and functional criteria, the third stage of evaluation 

of the bids will be in respect of price and preferential procurement only. 

12.4.2. Price proposals should be submitted in South African Rand including Value Added Tax (VAT) where 

applicable 

12.4.3. The bidder shall provide the price proposal as detailed in SBD 3.1  

12.4.4. In compliance with the Preferential Procurement Regulations 2022, the following preference point systems are 
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applicable to invitations to tender, is the 80/20 system for requirements with a Rand value of up to R50 000 

000 (all applicable taxes included). 

12.4.5. Points for this bid shall be awarded for:  

Price; and (80 Points)  

Preference Goals as defined in SBD 6.1 (20 Points)  

 

The Preference Goals that have been identified for this bid is stipulated in SBD 6.1 
 

 Description  80/20 Evidence to be provided 

HDI An entity which is at least  51% owned by 

Black People   

10 Valid Sworn Affidavit/ Valid B-BBEE 
Certificate/CIPC/CSD 

RDP The promotion of enterprises located in 

Kwa Zulu Natal for work to be done or 

services to be rendered in that region. 

   10  Municipal Account 

 Lease Agreement 

 CSD 

 

Total points for preferential goals 20  

 

12.4.6. Failure on the part of a bidder to submit proof or documentation required in terms of this tender to claim points 

for specific goals with the tender, will be interpreted to mean that preference points for specific goals are not 

claimed 

 

12.4.7. UUW reserves the right to require of a bidder, either before a bid is adjudicated or at any time subsequently, 

to substantiate any claim in regard to preferences, in any manner required by UUW. 

 

12.4.8. UUW reserves the right to conduct negotiations with the qualifying bidder/s regarding any terms and 

conditions, including price(s), of a proposed contract where applicable  

 

12.4.9. UUW reserves the right not to accept the lowest financial offer or any offer 
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13. CONFIDENTIAL INFORMATION 
 

13.1. Bidders agree to keep information provided pursuant to this Bid confidential (“Confidential Information”) 

 

13.2. All Confidential Information provided (including all copies thereof) remains the property of UUW 

 
13.3. By receiving this Bid each Bidder and each of its Members agree to maintain its submission in response to this 

Bid as confidential from third parties other than the UUW and its officials, officers and advisors who are required 

to review the same for the purpose of this procurement. 

 

13.4. The Confidential Information provided by UUW may be made available to a Bidder’s Relevant Entity, members, 

employees and professional advisors who are directly involved in the appraisal of such information (who must be 

made aware of the obligation of confidentiality). 

 

13.5. Bidder’s Relevant Entity, members, employees and professional advisors shall not be entitled to, either in whole 

or in part; copy, reproduce, distribute or otherwise make available to any other party the Confidential Information 

without the prior written consent of UUW. 

 

13.6. The Confidential Information may not be used for any other purpose than that for which it is intended. 

 

13.7. Bidders, Relevant Entities, members, employees and professional advisors may be required to sign confidentiality 

agreements. 

 

14. INTELLECTUAL PROPERTY 
 

All materials and data which are submitted by Bidders shall become the sole property of UUW, with the 

exception of copyrighted material, trade secrets or other proprietary information clearly identified as such by 

Bidders. 

 

15. INDEMNITY 
 

Bidders shall be deemed by their submission of a proposal to agree to indemnify UUW and hold it harmless from 

any claim or liability and defend any action brought or legal step against UUW for its refusal to disclose materials 

marked confidential, trade secret or other proprietary information to any person seeking access thereto. 

 

16. GOVERNING LAWS AND RULES 
 

16.1. The primary enabling legislation for this Bid is the PFMA, 

 
16.2. This Bid is issued by UUW in terms of the SCM prescripts read with the PFMA, as the formal step of the 

procurement process. 

 
16.3. Procurement will be carried out following prescribed legislation, which includes the Constitution, the PFMA 

the Preferential Procurement Policy Framework Act, Number 5 of 2000 and its regulations. 

 
16.4. Bidder’s Responsibilities 

 
16.4.1. If a Bidder identifies any ambiguities, errors or inconsistency between the various documents that form 

part of this Bid, the Bidders should notify UUW and UUW will provide clarification as to the intended 

position. 

 
16.4.2. To the extent that any inconsistency exists between the terms of the General Conditions of 

Contract and any other provision in the Bid, but such inconsistency is not identified by any Bidder 

and/or clarified by UUW prior to submission of the Bidder’s Proposal, the terms of the General Conditions 
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of Contract shall prevail. 

 
16.5. Contact Policy 

 

16.5.1. Bidders and their constituent Members, as well as their agents  and advisors and related parties may 

not contact the employees, advisors of UUW or any other UUW official(s) who may be associated with this 

solicitation (other than the Bid contact persons as listed), without the prior written approval of UUW save in 

the case of pre-existing commercial relationships, in which case contact may be maintained only with respect 

thereto and, in making such permitted contact, no party may make reference to this solicitation or 

procurement. 

 
16.5.2. This no-contact policy does not apply to any information deemed to be in the public domain, or which is readily 

available from public bodies within the Republic of South Africa where such information is not Project specific 

and is not under the control of UUW. 

 
16.5.3. Bidders, Members, their agents, advisors and related parties may not contact the employees, advisors of 

UUW or any of UUW official(s) engaged in the Bid, with a view to offering, whether directly or indirectly, any 

one or more of them an employment opportunity with the Bidder or any Member thereof. 

 
16.6. Corruption 

 
16.6.1. UUW is committed to ethical and clean business practice and will not tolerate any impropriety in any respect 

and in particular with regard to the Bid. 

 
16.6.2. If any Bidder, Member or their employees, shareholders, representatives, advisors or agents make or offers 

to make any gift or other gratuity to any public official or employee of UUW, relevant authority, or consultant 

to UUW for the Bid either directly or through an intermediary, UUW reserves the right to terminate its 

relationship, without prejudice to any of Government’s rights, with that Bidder or responsible party or entity. 

 
16.6.3. UUW and each Bidder must give an undertaking that everything possible would be done to avoid 

irregularities, bribery and corruption. UUW reserves the right to appoint  an independent probity auditor to 

monitor in this regard the procurement process and the activities during the contract period. 

 
16.7. No partnership, No offer 

 

16.7.1. This Bid, initially is not an offer to enter into contractual relations but merely a solicitation of proposals 

to select a Successful Bidder and to conclude negotiations with such Successful Bidder. Thereafter the 

Successful Bidder together with UUW shall enter into a Service Level Agreement. 

 
16.8. Independent Submission 

 
16.8.1. By responding to this Bid document each Bidder and its constituent Members certifies that: 

 
16.8.1.1. its proposal has been submitted independently, without consultation, communication, or 

agreement for restricting competition, with any other Bidder or to any other competitor or potential 

competitor. 

 
16.8.1.2. unless otherwise required by law, the relevant proposal has not been knowingly disclosed by it and 

will not knowingly be disclosed by it prior to opening, directly or indirectly to any other Bidder, 

member of another Bidder or to any competitor or potential competitor; and 

 
16.8.1.3. no attempt has been made or will be made by it to induce any other person or firm to submit a 

proposal for the purpose of restricting competition. 

 
16.8.2. The attention of each Bidder and their constituent Members is also drawn to Section 4(1) (b) (iii) of the 
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Competition Act Number 89 of 1998, which prohibits ‘collusive tendering’. 

 

 

 

16.8.3. Any material failure on the part of a Bidder to comply with the Mandatory Requirements listed in this Bid, to 

the extent that same are not waived by UUW, may result in a proposal being treated as non-compliant. Non-

compliant responses may be rejected without being further evaluated. 

 
16.9. Grounds for Disqualification 

 
16.9.1. The following events, in addition to any other events contained in this Bid Document, constitute (without 

being exhaustive) grounds upon which a Bidder (or if appropriate in UUW determination, any Member thereof) 

may be disqualified at any stage of the Project procurement process: 

 
16.9.1.1. an infringement of the confidentiality undertaking by any Bidder, Member or any director, officer, 

agent, trustee or advisor of the Bidder and/or Member. 

 
16.9.1.2. past, present, or future participation by any Bidder, Member or any director, officer, agent, 

trustee or advisor of the Bidder and/or Member in any activity which may constitute corruption, 

bribery or impropriety, during the procurement process, or any other government procurement 

process. 

 
16.9.1.3. an infringement by any Bidder, Member or any director, officer, agent, trustee or advisor of the 

Bidder and/or Member of any one or more of the provisions of Contact Policy, Independent 

Submission, or Corruption or any portion of such section(s). 

 
16.9.1.4. Any Bidder and/or their constituent Member(s) that engages or communicates with any of the 

officials, agents or advisors to the Bid on any matter concerning the Bid at any time during the 

procurement process, without due authority of the UUW, shall be disqualified from further 

participation in the procurement process. 

 
16.9.1.5. Bidders are required to submit correct and true information. Failure to provide correct and 

true information constitutes a ground for disqualification. 

 
16.9.1.6. Any change in composition, control or structure of a Bidder or any one or more of its Members 

from that set out in their response to the RFP, without the prior written consent for UUW 

constitutes a ground for disqualification. 

 

16.10. Undertaking by Bidders 
 

16.10.1 By signing a submission in response to this Bid Document, each Bidder signatory warrants that save as 

disclosed in writing to UUW , the response to this Bid Document and the information supplied by it (and its 

constituent members) remains true and warrants further that, save for any disclosures in writing to UUW, 

each Member of the Bidder has: 

 
16.10.1.1. not passed a resolution nor is the subject of an order by the court for the company's winding-

up. 

 
16.10.1.2. not been convicted of a criminal offence relating to the conduct of its business or 

profession. 

 
16.10.1.3. not committed an act of grave misconduct in the course of its business or profession. 

 
16.10.1.4. fulfilled obligations relating to the payment of taxes under the laws of the Republic of South 
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Africa. 

 
16.10.1.5. not made any misrepresentation in providing any of the information required in relation to the 

above; and 

 
16.10.1.6. not had any of their directors and/or shareholders listed on the Register of Tender Defaulters in 

terms of the Prevention and Combating of Corrupt Activities Act Number 12 of 2014, as a 

person prohibited from doing business with the public sector. 

 
17. INCORRECT OR MISLEADING INFORMATION 

 

UUW may disqualify any Bidder and/or revoke any decision in respect of the selection of a Successful Bidder or the 

announcement of the successful conclusion of negotiations with the Successful Bidder if such decision was based on 

incorrect information which the Bidder or its constituent members, advisors and/or agents provided in response to 

this Bid. 
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18. AUTHORITY TO SIGN  
 

Bid No: ______________________________________ 
 
Description: __________________________________________________________________________ 

  
Name of Close Corporation / Company / Partnership / Trust /Sole proprietor or sole trader: 
 
Name: _________________________________________________________________ 
 
Registration Number: ___________________________________________RESOLUTION OF THE  
 
DIRECTORS OF THE COMPANY etc. RESOLVED that _____________________________, in his/her  
 
capacity as___________________________________ is authorized to make applications on behalf of the  
 
Close Corporation / Company / Partnership / Trust /Sole proprietor or sole trader for:  
 
Any documentation relating to the business (which is not necessarily a change of ownership). The nominated 

person will also have access to webpage for the business. Signature(s) for Close Corporation / Company / 

Partnership / Trust/ Sole proprietor or sole trader. (Sole member to sign this resolution)  

 
Signature of members:  
 

Name     Signature       Date  

1. _______________________     ________________________      ____________________ 

2. _______________________     ________________________      ____________________ 

3. _______________________     ________________________      ____________________ 

4. _______________________      _______________________       ____________________ 

5. _______________________      _______________________       ____________________ 

6. _______________________      _______________________       ____________________ 

 

 

 

 

 

 

 

 

 

NB: FAILURE TO COMPLETE, SIGN AND DATE THE RESOLUTION AS OUTLINED ABOVE WILL RESULT 

IN THE TENDERER RENDERED INCOMPLETE AND MAY BE DISQUALIFIED/ ALTERNTATIVELY THE 

TENDERER MAY ATTACH A SIGNED COMPANY RESOLUTION ON A COMPANY LETTERHEAD  
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19. SBD 4 - BIDDER’S DISCLOSURE  
 

1. PURPOSE OF THE FORM 

 

Any person (natural or juristic) may make an offer or offers in terms of this invitation to 

bid. In line with the principles of transparency, accountability, impartiality, and ethics 

as enshrined in the Constitution of the Republic of South Africa and further expressed 

in various pieces of legislation, it is required for the bidder to make this declaration in 

respect of the details required hereunder. 

 

Where a person/s are listed in the Register for Tender Defaulters and / or the List of 

Restricted Suppliers, that person will automatically be disqualified from the bid process.  

 

2. Bidder’s declaration 

 

2.1  Is the bidder, or any of its directors / trustees / shareholders / members / partners or 

any person having a controlling interest1 in the enterprise, employed by the state:   

 YES/NO  

 

2.1.1 If so, furnish particulars of the names, individual identity numbers, and, if applicable, 

state employee numbers of sole proprietor/ directors / trustees / shareholders / 

members/ partners or any person having a controlling interest in the enterprise, in table 

below. 

 

  

 

 

 

 

                                                           
1 the power, by one person or a group of persons holding the majority of the equity of an enterprise, alternatively, the 
person/s having the deciding vote or power to influence or to direct the course and decisions of the enterprise. 

 
 

Full Name Identity Number Name of State institution 

   

   

   

   

   

   

   

   

   



TENDER NO. 2026/089 
Supply and Delivery of Stationery and Pre-printed Stationery for the period of 36 

months to Mkondeni, Pineside and Richards Bay Stores 
 

BSC  674      Item   7.2   Page | 
22                                         SCM 054 Ver 26  

 

 

 

 

2.2  Do you, or any person connected with the bidder, have a relationship with any person 

who is employed by the procuring institution?  

 YES/NO      

 

2.2.1    If so, furnish particulars: 

 

____________________________________________________________________

__________________________________________________________________ 

 

2.3  Does the bidder or any of its directors / trustees / shareholders / members / partners 

or any person having a controlling interest in the enterprise have any interest in any 

other related enterprise whether or not they are bidding for this contract?  

YES/NO 

 

2.3.1 If so, furnish particulars: 

 

______________________________________________________________________

______________________________________________________________________ 

 

3 DECLARATION 

 

I, the undersigned, (name)______________________________ in submitting the 

accompanying bid, do hereby make the following statements that I certify to be true 

and complete in every respect: 

3.1  I have read and I understand the contents of this disclosure; 

3.2 I understand that the accompanying bid will be disqualified if this disclosure is found 

not to be true and complete in every respect; 

3.3  The bidder has arrived at the accompanying bid independently from, and without 

consultation, communication, agreement or arrangement with any competitor. 

However, communication between partners in a joint venture or consortium2 will not 

be construed as collusive bidding. 

3.4  In addition, there have been no consultations, communications, agreements or 

arrangements with any competitor regarding the quality, quantity, specifications, 

prices, including methods, factors or formulas used to calculate prices, market 

allocation, the intention or decision to submit or not to submit the bid, bidding with the 

intention not to win the bid and conditions or delivery particulars of the products or 

services to which this bid invitation relates. 

                                                           
2 Joint venture or Consortium means an association of persons for the purpose of combining their expertise, property, 
capital, efforts, skill and knowledge in an activity for the execution of a contract. 
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3.5 The terms of the accompanying bid have not been, and will not be, disclosed by the 

bidder, directly or indirectly, to any competitor, prior to the date and time of the official 

bid opening or of the awarding of the contract. 

3.6 There have been no consultations, communications, agreements or arrangements 

made by the bidder with any official of the procuring institution in relation to this 

procurement process prior to and during the bidding process except to provide 

clarification on the bid submitted where so required by the institution; and the bidder 

was not involved in the drafting of the specifications or terms of reference for this bid. 

3.7 I am aware that, in addition and without prejudice to any other remedy provided to 

combat any restrictive practices related to bids and contracts, bids that are suspicious 

will be reported to the Competition Commission for investigation and possible 

imposition of administrative penalties in terms of section 59 of the Competition Act No 

89 of 1998 and or may be reported to the National Prosecuting Authority (NPA) for 

criminal investigation and or may be restricted from conducting business with the public 

sector for a period not exceeding ten (10) years in terms of the Prevention and 

Combating of Corrupt Activities Act No 12 of 2004 or any other applicable legislation. 

 

 

I CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS 1, 2 and 3 

ABOVE IS CORRECT.  

 

I ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME IN 

TERMS OF PARAGRAPH 6 OF PFMA SCM INSTRUCTION 03 OF 2021/22 ON 

PREVENTING AND COMBATING ABUSE IN THE SUPPLY CHAIN MANAGEMENT 

SYSTEM SHOULD THIS DECLARATION PROVE TO BE FALSE.   

 

 

_________________________           _________________   

Signature        Date 

 

 

_________________________  _________________ 

Position                                                     Name of bidder 
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20. SBD 6.1 PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL 

PROCUREMENT REGULATIONS 2022  

 
This preference form must form part of all tenders invited.  It contains general information and 

serves as a claim form for preference points for specific goals.  

 
NB: BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE GENERAL 

CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF THE 

TENDER AND PREFERENTIAL PROCUREMENT REGULATIONS, 2022 

 

 

1. GENERAL CONDITIONS 

1.1 The following preference point systems are applicable to invitations to tender: 

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all applicable 
taxes included); and  

- the 90/10 system for requirements with a Rand value above R50 000 000 (all applicable 
taxes included). 
 

1.2 To be completed by the organ of state 

 (delete whichever is not applicable for this tender). 

a) The applicable preference point system for this tender is the 90/10 preference point 

system. 

b) The applicable preference point system for this tender is the 80/20 preference point 

system. 

c) Either the 90/10 or 80/20 preference point system will be applicable in this tender. The 

lowest/ highest acceptable tender will be used to determine the accurate system once 

tenders are received. 

 

1.3 Points for this tender (even in the case of a tender for income-generating contracts) shall be 

awarded for:  

(a) Price; and 

(b) Specific Goals. 

1.4 To be completed by the organ of state: 

The maximum points for this tender are allocated as follows: 

 POINTS 

PRICE  

SPECIFIC GOALS  

Total points for Price and SPECIFIC GOALS  100 

 

1.5 Failure on the part of a tenderer to submit proof or documentation required in terms of this 

tender to claim points for specific goals with the tender, will be interpreted to mean that 

preference points for specific goals are not claimed. 

1.6 The organ of state reserves the right to require of a tenderer, either before a tender is 
adjudicated or at any time subsequently, to substantiate any claim in regard to preferences, in 
any manner required by the organ of state. 
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2. DEFINITIONS 

(a) “tender” means a written offer in the form determined by an organ of state in response to 

an invitation to provide goods or services through price quotations, competitive tendering 

process or any other method envisaged in legislation;  

(b) “price” means an amount of money tendered for goods or services, and includes 

all applicable taxes less all unconditional discounts;  

(c) “rand value” means the total estimated value of a contract in Rand, calculated at the time 

of bid invitation, and includes all applicable taxes;  

(d) “tender for income-generating contracts” means a written offer in the form determined 

by an organ of state in response to an invitation for the origination of income-generating 

contracts through any method envisaged in legislation that will result in a legal agreement 

between the organ of state and a third party that produces revenue for the organ of state, 

and includes, but is not limited to, leasing and disposal of assets and concession contracts, 

excluding direct sales and disposal of assets through public auctions; and  

(e) “the Act” means the Preferential Procurement Policy Framework Act, 2000 (Act No. 5 

of 2000).   

 

3. FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES 

3.1. POINTS AWARDED FOR PRICE 
 

3.1.1 THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS  
 A maximum of 80 or 90 points is allocated for price on the following basis: 
 
  80/20 or 90/10  
 

 𝑷𝒔 = 𝟖𝟎(𝟏 −
𝑷𝒕−𝑷𝒎𝒊𝒏

𝑷𝒎𝒊𝒏
) or 𝑷𝒔 = 𝟗𝟎(𝟏 −

𝑷𝒕−𝑷𝒎𝒊𝒏

𝑷𝒎𝒊𝒏
) 

  
 Where 
 Ps = Points scored for price of tender under consideration 
 Pt = Price of tender under consideration 
 Pmin = Price of lowest acceptable tender 
 

3.2. FORMULAE FOR DISPOSAL OR LEASING OF STATE ASSETS AND INCOME 
GENERATING PROCUREMENT 
 

3.2.1. POINTS AWARDED FOR PRICE 
A maximum of 80 or 90 points is allocated for price on the following basis: 

  
              80/20                or             90/10  
 

 𝑷𝒔 = 𝟖𝟎(𝟏 +
𝑷𝒕−𝑷𝒎𝒂𝒙

𝑷𝒎𝒂𝒙
) or 𝑷𝒔 = 𝟗𝟎(𝟏 +

𝑷𝒕−𝑷𝒎𝒂𝒙

𝑷𝒎𝒂𝒙
) 

  
Where 

 Ps = Points scored for price of tender under consideration 

 Pt = Price of tender under consideration 

 Pmax = Price of highest acceptable tender 

 

 

4. POINTS AWARDED FOR SPECIFIC GOALS  
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4.1. In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement Regulations, 

preference points must be awarded for specific goals stated in the tender. For the purposes 

of this tender the tenderer will be allocated points based on the goals stated in table 1 below 

as may be supported by proof/ documentation stated in the conditions of this tender:  

4.2. In cases where organs of state intend to use Regulation 3(2) of the Regulations, which states 

that, if it is unclear whether the 80/20 or 90/10 preference point system applies, an organ of 

state must, in the tender documents, stipulate in the case of—  

(a) an invitation for tender for income-generating contracts, that either the 80/20 or 90/10 

preference point system will apply and that the highest acceptable tender will be used to 

determine the applicable preference point system; or 

(b) any other invitation for tender, that either the 80/20 or 90/10 preference point system will 

apply and that the lowest acceptable tender will be used to determine the applicable 

preference point system,   

then the organ of state must indicate the points allocated for specific goals for both the 90/10 

and 80/20 preference point system.  

Table 1: Specific goals for the tender and points claimed are indicated per the table below.  

(Note to organs of state: Where either the 90/10 or 80/20 preference point system is 

applicable, corresponding points must also be indicated as such.  

Note to tenderers: The tenderer must indicate how they claim points for each preference point 

system.)   

 
(To be completed by the organ 

of state) 
(To be completed by 

the tenderer) 

The specific goals allocated points 
in terms of this tender 

 

Number of points 

allocated 

(80/20 system) 

Number of points 
claimed (80/20 

system) 

An entity which is at least  51% owned 
by Black People   

10  

The promotion of enterprises located in 
Kwa Zulu Natal for work to be done or 
services to be rendered in that region. 

 10  
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DECLARATION WITH REGARD TO COMPANY/FIRM 
 

4.3. Name of company/firm……………………………………………………………………. 

4.4. Company registration number: …………………………………………………………... 

4.5. TYPE OF COMPANY/ FIRM 

 Partnership/Joint Venture / Consortium 

 One-person business/sole propriety 

 Close corporation 

 Public Company 

 Personal Liability Company 

 (Pty) Limited  

 Non-Profit Company 

 State Owned Company 

[TICK APPLICABLE BOX] 

 
4.6. I, the undersigned, who is duly authorised to do so on behalf of the company/firm, certify that 

the points claimed, based on the specific goals as advised in the tender, qualifies the 

company/ firm for the preference(s) shown and I acknowledge that: 

i) The information furnished is true and correct; 

ii) The preference points claimed are in accordance with the General Conditions as 
indicated in paragraph 1 of this form; 

iii) In the event of a contract being awarded as a result of points claimed as shown in 
paragraphs 1.4 and 4.2, the contractor may be required to furnish documentary proof to 
the satisfaction of the organ of state that the claims are correct;  

iv) If the specific goals have been claimed or obtained on a fraudulent basis or any of the 
conditions of contract have not been fulfilled, the organ of state may, in addition to any 
other remedy it may have – 

(a) disqualify the person from the tendering process; 

(b) recover costs, losses or damages it has incurred or suffered as a result 
of that person’s conduct; 

(c) cancel the contract and claim any damages which it has suffered as a 
result of having to make less favourable arrangements due to such 
cancellation; 

(d) recommend that the tenderer or contractor, its shareholders and 
directors, or only the shareholders and directors who acted on a 
fraudulent basis, be restricted from obtaining business from any organ 
of state for a period not exceeding 10 years, after the audi alteram 
partem (hear the other side) rule has been applied; and 

(e) forward the matter for criminal prosecution, if deemed necessary.

 
………………………………………. 

SIGNATURE(S) OF TENDERER(S) 

 

SURNAME AND NAME:………………………………………………… 

DATE:   …………………………………………………… 

ADDRESS:  …………………………………………………… 

   …………………………………………………… 

  ………………………………………………… 
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21. DECLARATION REGARDING CONTRACT PARTICIPATION GOALS 

 
Mandatory Requirement For tenders where the CPG target is applicable, those that do not offer a minimum 

CPG participation of 35% (including minimum 10% Black  Women participation and another 10% for  Local 

participation) according to the requirements mentioned above, will be deemed ineligible. 

 

I, the undersigned, in submitting the accompanying bid: 

 

 

______________________________________________________________________ 

(Bid Number and Description) 

 

 

in response to the invitation for the bid made by:  UMNGENI-UTHUKELA  WATER, do hereby make the 

following declaration and certify the statements contained herein to be true and complete in every respect: 

 

 

I certify, on behalf of:_______________________________________________________that: 

(Name of Bidder) 

 

 

1. I have read and I understand the contents of this Declaration and the fully completed bid document 

accompanying this declaration; 

 

2. I understand and declare that the accompanying bid will, and must, be disqualified if this 

Declaration is found not to be true and complete in every respect; 

 

3. I understand and declare that in the event that this bid is successful, I will be required to, and shall, 

fully implement the commitments that are submitted with this bid, in particular regarding the 

Bidder’s contract participation goals and commitments towards the allocation of certain portion of 

the contract to small and emerging entities.  Failure to implement such commitments as outlined 

in the bid document (in particular, as detailed in the bill of quantities) and or failure to provide the 

relevant information within the prescribed period as determined in the Letter of Intention to Award 

the Bid, shall automatically disqualify this bid from further consideration and the Employer has the 

right to, and must, then award the bid to the next highest ranked bidder; and as a result I or the 

bidder or any of its directors shall have no recourse against  uMngeni-uThukela  Water. 

 

4. I am authorized by the bidder to sign this Declaration, and to submit the accompanying bid, on 

behalf of the bidder; 

 

5. Each person whose signature appears on the accompanying bid has been authorized by the bidder 

to determine the terms of, and to sign the bid, on behalf of the bidder; 

 

6. I am aware that, and do consent to, the disqualification of my or the bidder’s future bids with  

uMngeni-uThukela  Water in the event that the commitments made herein are not fulfilled and that 

such non-fulfillment amounts to abuse of  uMngeni-uThukela  Water’s supply chain policies and 

procedures and/or empowerment objectives which must be penalized, over and above the 

contractual sanctions as agreed to in line with the contract signed with  uMngeni-uThukela  Water, 

with a sanction of restricting me and or my company (the bidder) and or any of its directors from 

conducting business with  uMngeni-uThukela  Water for a period not exceeding ten (10) years. 
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7. I consent that should my company (the Bidder) deviate from the commitments and the spirit of the 

CPG objectives as agreed to, shall amount to a repudiation of the contractual arrangement 

between the two parties ( uMngeni-uThukela  Water and the Bidder); and  uMngeni-uThukela  

Water shall have the right to terminate the contract with immediate effect and without giving my 

company (the Bidder) prior notice to remedy the breach. 

 

 

________________________        __________________ _________________ 

Full Names & Surname          Signature   Date 

(Duly authorized) 

 

________________________    _____________________________ 

Position        Name of Bidder  
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22. DECLARATION TENDERER’S HEALTH AND SAFETY  

 
In terms of the Occupational Health and Safety Act (OHSA) 85 of 1993 and specifically the Government 

Notice No.R84 of 7 February 2014 by Department of Labour comprising the Construction Regulations 

2014 (hereafter referred to as "the Regulations"), the Professional Services Provider appointed in terms 

of this tender assumes the role of the “Designer” as defined by the Regulations.   

 

The Regulations impose duties on the Designer with regard to the design of both permanent and 

temporary works contemplated in the terms of reference/ Scope of Work.  To that effect a person duly 

authorized by the Tenderer shall complete and sign the declaration hereafter in detail.  

 
Declaration by Tenderer 

 
1. I the undersigned hereby declare and confirm that I am fully conversant with the Occupational Health 

and Safety Act No 85 of 1993 (as amended by the Occupational Health and Safety Amendment Act 

No 181 of 1993), and the Construction Regulations, 2014 contained in Government Notice No. R 84. 

 

2. I hereby declare that my company / enterprise has the competence and the necessary resources to 

carry out the design work contemplated under this contract with due regard to the “Duties of 

Designer” outlined in Regulation 6 and to achieve compliance with the Regulations and the 

Employer's Health and Safety Specifications. 

 

3. I hereby undertake, if my Tender is accepted, to comply with the requirements of the Regulations as 

they apply to the Designer and also as they apply to any other duties that, by agreement, may be 

delegated to me by the Employer.  I hereby agree that my company/enterprise will not have a claim 

for compensation for delay or extension of time because of my failure to comply with these 

requirements. 

 

4. I hereby confirm that adequate provision has been made in my Tendered rates and prices in the 

Pricing Schedule to cover the cost of all resources, actions, training and all health and safety 

measures envisaged for the designer in the Regulations. 

 

5. I hereby confirm that I will be liable for any penalties that may be applied by the Employer in terms 

of the Contract for failure on my part to comply with the provisions of the Act and the Regulations. 

 

6. I agree that my failure to complete and execute this declaration to the satisfaction of the Employer 

will mean that I am unable to comply with the requirements of the Regulations, and accept that my 

Tender will be prejudiced and may be rejected at the discretion of the Employer. 

 
 
________________________        __________________ _________________ 
Full Names & Surname         Signature   Date 
(Duly authorized) 
 
________________________   _____________________________ 
Position        Name of Bidder 
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PRO FORMA OHS NOTIFICATION 

 
 

PRO FORMA NOTIFICATION FORM IN TERMS OF THE OCCUPATIONAL HEALTH AND SAFETY 
ACT 1993, CONSTRUCTION REGULATIONS 2014 

 
[In terms of Regulation 4 of the Construction Regulations 2014, the successful Tenderer 
must complete and forward this form prior to commencement of work to the office of the 
Department of Labour.] 

 
1.   (a)   Name and postal address of Contractor:………………………………………………………………... 

      (b)   Name of Contractor’s contact person: ……………………………….................................................. 

Telephone number:……………………………………………………………………………………….. 

2. Contractor’s compensation registration number: ……………………………………………………………. 

3. (a) Name and postal address of Purchaser: …………………………………………………………............ 

 (b) Name of Purchaser’s contact person or agent:…………………………………………………………… 

        Telephone number:………………………………………………………………………………………... 

4. (a) Name and postal address of designer(s) for the project:………………………………………………… 

        (b)   Name of designer's contact person:………………………………………………………...................... 

                Telephone number:……………………………………………………………………………………….. 

5. Name of Contractor’s construction supervisor on site appointed in terms of Regulation 

6(1):………………………………………………………………………………………………………………. 

Telephone number:……………………………………………………………………………………………... 

6. Name/s of Contractor’s sub-ordinate supervisors on site appointed in terms of regulation 6(2). 

……………………………………………………………………………………………………………………. 

7. Exact physical address of the construction site or site office: ………………………………………………. 

8. Nature of the construction work: ………………………………………………………………………………. 

9. Expected commencement date: ………………………………………………………………………………. 

10. Expected completion date: ………………………………………………………………………………......... 

11. Estimated maximum number of persons on the construction site: …………………………………………. 

12. Planned number of Sub-Contractors on the construction site accountable to Contractor: 

……………………………………………………………………………………………………………………. 

13. Name(s) of Sub-Contractors already chosen: ………………………………………………………………. 

 

SIGNED BY:…………………………………………………………………………………………………………. 

CONTRACTOR: ……………………………………………………………… DATE: …………………………… 

PURCHASER:…………………………………………………………………DATE:……………………………. 
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23. RECORD OF ADDENDA TO TENDER DOCUMENTS 

 

We confirm that the following communications received from UW before the submission of this Bid 
Document, amending the Bid Document, have been taken into account in this Bid offer: 

 
Date Title or Details 

1.   

2.   

3.   

4.   

5.   

6.   

7.   

8.   

9.   

10.   

 
 

 
________________________        __________________ _________________ 
Full Names & Surname         Signature   Date 
(Duly authorized) 
 
________________________   _____________________________ 

Position        Name of Bidder 
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24. OFFICIAL BRIEFING SESSION/SITE INSPECTION CERTIFICATE 

 
 

THIS IS TO CERTIFY THAT (NAME) ____________________________________________________ 

 

ON BEHALF OF (COMPANY)__________________________________________________________ 

 

ATTENDED THE COMPULSORY BRIEFING SESSION AT UMNGENI-UTHUKELA WATER AS 

FOLLOWS:  

 

 TIME  : 10H00   

 DATE  : 7 July 2026   

 VENUE : UUW Pineside Canteen, 13 Pineside Road. New Germany, 3610 

   

AND IS THEREFORE FAMILIAR WITH THE CIRCUMSTANCES AND THE SCOPE OF THE SERVICE 

TO BE RENDERED. 

 

 
________________________________________   
TENDERER’S SIGNATURE /REPRESENTATIVE         DATE:__________________ 

 
 
 

 
 
 
 
___________________________________________  _________________________ 
 UMNGENI-UTHUKELA  WATER SCM REPRESENTATIVE  SIGNATURE 

(PRINT NAME) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

UMNGENI-UTHUKELA WATER’S STAMP 
 
 
 
 
 
 
 
 
 
 

__________________________ 
KZN LEGISLATURE STAMP 
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25. CHECKLIST OF RETURNABLE SCHEDULES AND DOCUMENTS 
 

Please indicate in the relevant block below that you have completed/attached the required 

documents and schedules that form part of your response 

 

No. Description Yes/No 

 

1. 

 

SDB 1 - Tender notice and invitation to bid.  

 

 

2. 

 

 Certificate of Authority for signatory / Delegation of authority 

 

 

3. 

 

SBD4 – Bidder’s Disclosure 

 

 

4. 

 

SBD 6.1 – Preference point claim form 

 

 

 

5. 

 

Supporting documents to claim preference points 

 

 

6. 

 

Record of Addenda issued (if any) 

 

 

7. 

 

Registration on the National Treasury Database (proof) 

 

 

8. 

 

Attendance of compulsory briefing session  

 

 

9. 

Active Registration with Company Intellectual Property Commission (to be verified 

through CSD and CIPC). Attach a copy of CIPC/CIPRO certificate for the bidder and 

copies of South African Identity Documents or Valid Passports of all Members. 

Directors / owner (In a case of a sole proprietor or Partnership) 

 

 

10. 

 

A Joint Venture Agreement in case of a Joint Venture  [where applicable] 

 

 

11. 

Any other mandatory (administrative or technical) requirement : 

 
Reference Letters  

 

 

12. 

 
CPG Declaration 

 

 

13. 

 

Health and Safety Declaration 

 

 

14. 

 

Insurance Requirements 

 

 

15. 

 

 Pricing Schedule/Instructions  
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Bid Specifications 

 

And  

Price page/schedule 
 
 

Bidder’s Name:  _________________________________________________________
  

 

BUSINESS UNIT: INVENTORY MANAGEMENT 
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26. SPECIFICATIONS OF GOODS REQUIRED 
 

1. Background 

 

uMngeni-uThukela Water Stores are currently the custodians of stock items, and do not have 

an existing contract for the supply and delivery of Stationery and Pre-printed Stationery. This 

leads to inefficiencies due to the adhoc and frequent procurement of these commodities. This 

also leads to the various stores not being able to effectively replenish its stock levels.   

 

It is therefore essential that a contract is established for the supply and delivery of Stationery 

and Pre-printed Stationery, for a period of 36 months for all uMngeni-uThukela Water stores, 

located in Mkondeni, Pineside and Richards Bay. 

 

 

2. Description of goods/ services required 

Supply and delivery of Stationery and Pre-printed Stationery for all 3 regions (Central, South 

Central, and North Eastern) for a period of three (3) years. 

 

3. Deliverables/Key Outcomes 

 

3.1 Delivery 

 

Company signage must always be displayed, on the vehicles entering uMngeni-uThukela 

Water premises. All material to be delivered to the following locations as and when required by 

uMngeni uThukela Water (UUW). 

 

uMngeni-uThukela Water  - South Region (Pietermaritzburg) 

Mkondeni Stores 

07 Portland Road 

Mkondeni  

3610 

 

uMngeni-uThukela Water  - Central Region  

Pineside  Stores 

 13 Pineside Road 

 New Germany 

 3201 

 

uMngeni-uThukela Water  - North East Region  

Richards Bay Stores 

 Corner of South Central Arterial and Battery Bank 

 Alton 

 Richards Bay   

 3900 

 

The supplier will be responsible for the offloading of all materials. All vehicles delivering 

materials to UUW are to be in a Roadworthy condition and the Supplier must adhere to Security 

protocols. All material to be delivered during working hours Monday-Friday, between 08:00am 

– 15:00pm. The Supplier will be responsible for all damages to any materials during offloading. 

Pricing to include pick up, delivery and offloading charges to all UUW regions. 
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3.2 Packaging 

 

The supplier shall provide such packaging of the goods/items to prevent damage or 

deterioration during transit to the destination, as indicated in the contract. The packaging shall 

be sufficient to withstand, without limitation, rough handling during transit and exposure to 

extreme temperatures, precipitation during transit, and open storage.  

 

3.3 Delays 

 

The Supplier must effectively deliver the required items within the agreed time from 

receiving an official order from uMngeni-uThukela Water and failing to do so, the 

Supplier will be required to pay uMngeni-uThukela Water a penalty charge equal to 10% 

of the Purchase order value.  

 

Should the Supplier have reason to suspect delays in delivery, the Supplier shall advise 

uMngeni-uThukela Water upon receipt of an order in writing of any anticipated delays citing 

reasons therefore and put forward a new anticipated delivery. The Purchaser may then extend 

the delivery date if the reasons given are justified and proof submitted that the delays are out 

of the Supplier’s control.  

 

 

4. Contract term 

 

The contract term is for a period of 3 years/36 months. 

 

5. Procedure for work execution and delivery 

 

The successful service provider must be capable of supply and deliver the required items  

Within 15 working days of receipt an official order/instruction.  

 

For emergency situations the successful service provider must be capable of delivering the 

required item/s within 3 working days after receipt of an official order/instruction. 

  

Payment will be on successful delivery of called off items on a monthly invoice. 

 

 

6. Mandatory documentation 

The pricing schedule must be fully populated for all costs associated with the supply and 

delivery of Stationery and Pre-printed stationery. Failure to populate the pricing on all the 

required items as listed in the specification, the tender document will be classified as incomplete 

and will not be considered for evaluation. 

 

 

7. Other documents (In addition to this Bid document, the documents listed below form 

part of this Bid: 

The service providers may be required to provide further product information and samples 

such as Artwork Proofs, Digital mock ups, Branding proof, Colour references, and Paper 

quality samples. 
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8. Special conditions 

Service providers may be required to provide further product information for clarification to the 

evaluation committee. 

 

9. Pricing 

 

a) The bidder shall provide the price proposal as detailed in the price schedule 

b) The bidder’s price must be fully inclusive, and each item must be clearly specified.  

c) All additional costs must be clearly specified and included in the total quotation price, 

(e.g. transport, labour, etc.).  

d) All prices must be VAT inclusive.  

e) The bidder is responsible for all the cost that they shall incur related to the preparation 

and submission of the proposal. 

 
27.  PRICE ADJUSTMENTS (APPLICABLE TO NON-FIRM PRICES) 

 
A PRICES SUBJECT TO ESCALATION 
 
1. In cases of period contracts, non firm prices will be adjusted (loaded) with the assessed contract 

price adjustments implicit in non firm prices when calculating the comparative prices 
 

2. In this category price escalations will only be considered in terms of the following formula: 
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Where: 
Pa = The new escalated price to be calculated. 
(1-V)Pt = 85% of the original bid price. Note that Pt must always be the original bid 
   price and not an escalated price. 
D1, D2. = Each factor of the bid price eg. labour, transport, clothing, footwear, 

etc.  The total of the various factors D1, D2…etc. must add up to 100%. 
R1t, R2t…… = Index figure obtained from new index (depends on the number of factors used). 
R1o, R2o = Index figure at time of bidding. 
VPt = 15% of the original bid price.  This portion of the bid price remains firm 

i.e. it is not subject to any price escalations. 
 

3. The following index/indices must be used to calculate your bid price: 
 

Index………. Dated………. Index………. Dated………. Index………. Dated………. 
 

Index………. Dated………. Index………. Dated………. Index………. Dated………. 
 

4. Furnish a breakdown of your price in terms of above-mentioned formula.  The total of the various 
factors must add up to 100%. 

 

FACTOR 
(D1, D2 etc. eg. Labour, transport etc.) 

P           PERCENTAGE OF BID PRICE 
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B PRICES SUBJECT TO RATE OF EXCHANGE VARIATIONS 

 
1. Please furnish full particulars of your financial institution, state the currencies used in the 

conversion of the prices of the items to South African currency, which portion of the price is subject 
to rate of exchange variations and the amounts remitted abroad.  

 

PARTICULARS 
OF FINANCIAL 
INSTITUTION 

ITEM NO PRICE 
CURRENC

Y 
RATE 

PORTION 
OF PRICE 
SUBJECT 
TO ROE 

AMOUNT 
IN 

FOREIGN 
CURRENC

Y 
REMITTED 
ABROAD 

    ZAR=   

    
ZAR= 

  

    
ZAR= 

  

    
ZAR= 

  

    
ZAR= 

  

    
ZAR= 

  

 
1. Adjustments for rate of exchange variations during the contract period will be calculated by using 

the average monthly exchange rates as issued by your commercial bank for the periods indicated 
hereunder: (Proof from bank required) 
 

 

AVERAGE MONTHLY 
EXCHANGE RATES FOR THE 

PERIOD: 

DATE 
DOCUMENTATION 

MUST BE 
SUBMITTED TO 

THIS OFFICE 

DATE FROM WHICH 
NEW CALCULATED 

PRICES WILL 
BECOME 

EFFECTIVE 

DATE UNTIL WHICH 
NEW CALCULATED 

PRICE WILL BE 
EFFECTIVE 
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28. PRICING SCHEDULE - GOODS  
 

29. PRICING TABLES/RATES SCHEDULE – RATES BASED  
 
NOTE:  
 

Prices – must remain firm for a 12 month period and thereafter, will be subject to CPI 
escalation on the anniversary of the contract.  A 30 day notice period prior to price increases 
is required. 
 
The service providers shall provide prices (VAT exclusive) for ALL items listed in the table. 
Failure to provide prices in any of the items listed will deem this tender to be non-
responsive. 
 
Pricing to include pick up, delivery and offloading charges to all UUW regions. 
 

 
Name of bidder _______________________         Tender number________________________ 
 
Closing Time  _______________________       Closing date________________________ 
 

 
 

ITEM 
NO. 

MATERIAL/DESCRIPTION 
OF ITEM 

 

 
DETAILED 

SPECIFICATION 

 
UNIT OF 

MEASURE 

 

 
QTY  

 

UNIT 
PRICE 

EXCL. (A) 

QUOTED 
PRICE 

(A x 12) Excl 
VAT (PER 
ANNUM) 

1 PLASTIC KEY TAG Flexible/soft plastic with 
key ring clip. White paper 
inserts, transparent 
windows for labelling, 
Various colours, 
Dimension 50mm (L) x 
22mm (W) 

EACH 1   

2 MASKING TAPE 12mm PER 
ROLL 

12mm width × 40m/50m 
length, Colour off-white 

ROLL 1   

3 TAPE MASKING 24mm 50m 
ROLL 

24mm width × 50m 
length,  Colour off-white 

ROLL 1   

4 A3  PAPER - 500 SHEETS 
PER REAM 

White 80gsm for daily 
printing and copying 
 
 

REAM 1   

5 A4  PAPER - 500 SHEETS 
PER REAM 

White 80gsm for daily 
printing and copying 

REAM 1   

6 SECURITY ACCESS 
PERMIT PAD 

Security Access Permit 
Pad Packed as - 500 
Slips Per Packet 25 
Register Sheets In A 
Packet-5 Packets Of 
Slips & 5 Packets Of 
Register Sheets to A 
Box: Must Be Ordered by 
2500 Slips Per Box With 
UUW Logo in each slip. 

EACH 1   

7 GOODS RETURNED 
VOUCHER BOOK  

Goods Returned Voucher 
Book Composed Of 50 

EACH 1   
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Sets Of Vouchers 
Numbered in Sequential 
Order. Sets Composed 
Of 5 Leaves of Pre-
Carbonised Paper. 
Copies are: White, 
Yellow, Pink, Green, 
Blue, with the UUW Logo 
printed on each page. 

8 PRESTIK  PER PACKET 
100g 

White, Non-toxic, solvent-
free, weather-resistant, 
and reusable. 

PACKET 1   

9 FILE QUOTATION CLEAR 
BLUE 

A4 Clear Front Quotation 
Folder in Blue, 
Polypropylene or PVC, 
with plastic fastener to 
secure papers minimum 
of 50 pages 

EACH 1 
 

  

10 FILE RINGBINDER A4 
2/RING BLUE  

Polypropylene 2 Ring 
binder, A4, 50mm 
capacity 

EACH  
1 

  

11 ACCESSIBLE FILE BLUE Durable 
plastic/Polypropylene, 
foolscap size documents, 
with sturdy spring clip to 
secure minimum capacity 
200 sheets of paper 

EACH 1   

12 LEVER ARCH A4 FILE 
BLACK 

Standard A4, 100mm 
Spine, Metal compressor, 
Inside Index (A-Z, 1-31), 
Finger hole to easily pull 
from shelf, Label on 
Spine  

EACH 1   

13 FILE FOLDER Foolscap size documents 
(348mm x 228mm),  
manilla material, various 
colours, pre -punched 2-
hole with plastic 
fasteners 

EACH 1   

14 FILE INDEX A-Z PVC Durable PVC, Multi-
punched to fit 2, 3, or 4-
ring binder, A4-size for 
lever arch files or ring 
binders 

EACH 1   

15 ENVELOPE 357mmx250mm 
BROWN  (250 PER BOX) 

Peel-and-stick seal, No 
logo 

BOX 1   

16 ENVELOPE 250mmx176mm 
BROWN (500 PER BOX) 

Peel-and-stick seal, No 
logo 

BOX  
1 

  

17 POST-IT PAD 76mm x 127mm 
rectangular adhesive 
note pad, Canary Yellow, 
minimum 100 sheets per 
pad 

EACH 1   

18 REINFORCING RING (250 
PER BOX) 

White durable PVC, self 
adhesive, Size: 14mm 
Diameter 

BOX 1   

19 SHORTHAND NOTE BOOK Size: A5, Binding: Top 
Spiral / Wire Bound, Feint 
Ruled (No centre line) 

EACH 1   

20 HARDCOVER BOOK MEMO 
A6  

A6 Memo Hard Cover 
Book, 144 Pages 

EACH 1   

21 HARDCOVER 
MANUSCRIPT BOOK A5  

Manuscript Book, A5, 
192 Pages, Feint and 
Margin 

EACH 1   
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22 EXAM A4 PAD PUNCHED 
100 PAGES 

A4 examination pad, 100 
sheets, feint ruled and 
margined paper, punched  

EACH 1   

23 EXAM A4 PAD, 
UNPUNCHED 

A4 examination pad, 100 
sheets, feint ruled and 
margined paper, 
Unpunched  

EACH  
1 

  

24 FINELINER  RED (12 PER 
BOX) 

Tip Type - Fine / Ultra 
Fine hard polyacetal 
plastic tip, Durable plastic 
barrel with a nickel-plated 
brass metal sleeve 

BOX  
1 

  

25 FINELINER  BLACK (12 
PER BOX) 

Tip Type - Fine / Ultra 
Fine hard polyacetal 
plastic tip, Durable plastic 
barrel with a nickel-plated 
brass metal sleeve 

BOX 1   

26 MARKER BLACK (10 PER 
BOX) 

Permanent Marker 
(Black). Non Toxic, 
4.3mm acrylic fiber chisel 
nib, with durable, quick-
drying, and waterproof 
ink  

BOX 1   

27 MARKER RED (10 PER 
BOX) 

Permanent Marker 
(RED). Non Toxic, 
4.3mm acrylic fiber chisel 
nib, with durable, quick-
drying, and waterproof 
ink  

BOX 1   

28 HIGHLIGHTER RED Red. Chisel tip, fast-
drying ink,  

EACH 1   

29 HIGHLIGHTER BLUE Blue. Chisel tip, fast-
drying ink,  

EACH  
1 

  

30 HIGHLIGHTER GREEN Green. Chisel tip, fast-
drying ink,  

EACH 1   

31 HIGHLIGHTER YELLOW Yellow. Chisel tip, fast-
drying ink,  

EACH 1   

32 BALLPOINT PEN BLACK Click Action Black 
Ballpoint Pen,  medium-
point 

EACH 1   

33 BALLPOINT PEN BLUE Click Action Blue 
Ballpoint Pen,  medium-
point 

EACH 1   

34 BALLPOINT PEN RED Click Action Red 
Ballpoint Pen,  medium-
point 

EACH 1   

35 Roller Ball Pen BLACK 0.5mm rollerball pen with 
liquid gel ink 

EACH 1   

36 Roller Ball Pen RED 0.5mm rollerball pen with 
liquid gel ink 

EACH 1   

37 Roller Ball Pen BLUE 0.5mm rollerball pen with 
liquid gel ink 

EACH 1   

38 Roller Ball Pen GREEN 0.5mm rollerball pen with 
liquid gel ink 

EACH 1   

39 WHITE BOARD MARKER 
BLUE DRY WIPE 

Blue Whiteboard Marker 
2mm 

EACH 1   

40 WHITE BOARD MARKER 
BLACK DRY WIPE 

Black Whiteboard Marker 
2mm 

EACH 1   

41 WHITE BOARD MARKER 
GREEN  DRY WIPE 

Green Whiteboard 
Marker 2mm 

EACH 1   

42 WHITE BOARD MARKER 
RED DRY WIPE 

Red Whiteboard Marker 
2mm 

EACH 1   

43 HB PENCIL  HB standard, Hexagonal 
shape, red and black 

EACH 1   
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striped casing with a 
2mm break-resistant lead 

44 SOLID WASTE BIN 
(PLASTIC) BLUE 

20L Square plastic bin EACH  
1 

  

45 12mm TAPE  (66m ROLL) Strong adhesive 
Transparent/Clear 
cellulose tape suitable for 
paper, cardboard, and 
plastic 

ROLL 1   

46 ERASER  Large Eraser 
(65x23x13mm) 

EACH 1   

47 STAPLES  11mm (5000 
PER BOX) 

High-quality steel, 11mm BOX 1   

48 STAPLES 6mm ( 5000 PER 
BOX) 

High-quality steel, 6mm BOX 1   

49 STAPLER Full Strip Metal Stapler- 
Black, capacity to staple  
2 to 30 sheets of paper 

EACH 1   

50 PUNCH (TWO-HOLE)  Heavy Duty 2-Hole 
Punch (65 Sheet), 
Adjustable paper guide 

EACH 1   

51 CLIP BOARD  Masonite Clipboard (A4 - 
355X230mm), Strong 
metal bulldog clip 

EACH 1   

52 DRAWING PINS  Solid Head Drawing Pin 
11mm (Box 100), 
Standard metallic colour 

BOX 1   

53 PLASTIC FILING TRAY 
(BLUE) 

Durable, stackable,  
single-tier for A4 
documents 

EACH  
1 

  

54 STAPLE REMOVER Claw Style, Metal Plier 
Staple Remover, with 
PVC Handles (compact 
design), including Safety 
Lock 

EACH 1   

55 SCISSORS SMALL 8cm 
BLADE 

Stainless Steel Blades, 
Black or Orange handle 

EACH 1   

56 STRING ROLL 100g White twisted Twine - 
1mm x 100g 

ROLL 1   

57 GLUE STICK  18g Glue Stick  for use on 
paper and cardboard, 
Colour Appearance 
White solid stick, Clear 
when dry 

EACH 1   

58 CORRECTION FLUID Correction Fluid Pen 
Type with fine Metal Tip, 
Shake and squeeze pen, 
Super white, fast drying 
(7/8ml) 

EACH 1   

59 CLIP GEM WHITE COATED 
(100 PER BOX) 

White PVC/plastic coated 
Gem/paper clips, Large 
(28-33mm)  

BOX 1   

60 RUBBER BANDS  1.5mm x 
75mm (100g PER BOX) 

Material: High-quality, 
high-latex content natural 
rubber, Standard colour 
Brown 

BOX 1   

61 HARDCOVER COUNTER 
BOOK 

A4 Hard Cover 192 page 
, 2 Quire Feint & Margin 

EACH  
1 

  

62 FLIPCHART PAPER  Flipchart Pad, A1, 
Punched and Perforated. 
Minimum 50 detachable 
sheets 

EACH 1   

63 BROWN WINDOW H/O 
ENVELOPE 110mmx220mm  

Self-Seal with peel-and-
stick adhesive strip. Box 

BOX 1   
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of 500 Envelope 
110mmx220mm Brown 
Window with H/O with 
UUW logo printed 

64 BROWN ENVELOPE 
458mmx324mm (250 PER 
BOX) 

Size C3. No Window. 
Self-Seal with peel-and-
stick adhesive strip. No 
logo. 

BOX 1   

65 POST-IT PAD 75mm x 
70mm 

Standard square 
adhesive note 
pad, Canary Yellow, 
minimum 100 sheets per 
pad 

EACH 1   

66 PAD 38mmx50mm POST-IT  Adhesive note pad, 
Assorted Pastel Colours , 
minimum 100 sheets per 
pad 

EACH 1   

67 BLUE FINELINER PEN (10 
PER BOX) 

Fine liner Fibre 0,4MM 
Tip Pen 

BOX  
1 

  

68 RED FABER-CASTELL 
FINEPEN (10 PER BOX) 

0,4MM metal-clad tip  BOX  
1 

  

69 BLUE  FABER-CASTELL 
FINEPEN (10 PER BOX) 

0,4MM metal-clad tip  BOX 1   

70 MEDIUM BALLPOINT PEN 
WITH RUBBER GRIB- 
BLACK  

1.0mm retractable black 
ballpoint pen with slip-
proof rubberized grip 

EACH 1   

71 MEDIUM BALLPOINT PEN 
WITH RUBBER GRIB- BLUE 

1.0mm retractable blue 
ballpoint pen with slip-
proof rubberized grip 

EACH 1   

72 PERMANENT MARKER - 
RED 

Fine-tip, alcohol-based 
permanent marker  

EACH 1   

73 HIGHLIGHTER PINK Pink. Chisel tip, fast-
drying ink,  

EACH 1   

74 HIGHLIGHTER ORANGE Orange. Chisel tip, fast-
drying ink 

EACH 1   

75 MAGIC TAPE 18MM (25m 
ROLL) 

Premium matte-finish 
adhesive tape, (18mm x 
25m) 

ROLL 1   

76 NAL CLIP MACHINE 
(GUN/DISPENSER) 

Capacity for 6.4mm clips EACH 1   

77 REFILL NAL CLIP (50 PER 
BOX) 

6.4mm Nal Clips Box 50 BOX 1   

78 GIANT PAPER CLIP 50mm 
NON-SKID  (100 PER BOX) 

Gem Clips 50mm (Giant),  
Silver 

BOX 1   

79 MEMO CUBE REFILL 
WHITE 

Full cube size (90mm x 
90mm x 90mm), with 800 
x 80gsm sheets 

EACH 1   

80 PAPER A4 LIGHT BLUE 
(500 PER REAM) 

Blue 80gsm for daily 
printing and copying 

REAM 1   

81 CARPENTERS HARD 
PENCIL (72 PER BOX) 

Red Oval-hexagonal 
shape, 175mm in length 

BOX 1   

82 CLIP  19mm FOLD BACK 
(12 PER BOX) 

 Durable, rust resistant 
19mm foldback clips 

BOX 1   

83 CLIP  41mm FOLD BACK 
(12 PER BOX) 

 Durable, rust resistant 
41mm foldback clips 

BOX 1   

84 FILE FASTENERS (50 PER 
BOX) 

2 piece metal fastener 
with sliding lock clips 
(80mm) 

BOX 1   

85 BROWN ENVELOPES 
(381MMX254MM) (250 PER 
BOX) 

Large Brown envelopes 
381mm x 254mm,No 
window, self-seal (peel-
and-stick) 

BOX 1   
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86 DESK CALENDAR BASE 
STAND 9835 

Black, plastic desk stand 
designed to hold 
standard daily desk 
calendar pads. 
Dimensions: 210 x 195 x 
50mm (L x W x T) 

EACH 1   

87 LABEL SELF ADHESIVE  Dimensions: 99.1 x 38.1 
mm. Labels Per Sheet: 
14. Labels Per A4 Sheet 
Layout: 2 columns x 7 
rows (100 sheets per 
box). Required for label 
printing 

BOX 1   

88 BOOK WORK PERMIT IN 
TRIPLICATE -A3 

Size: A3,Numbered (50 
Sets) Pre-press: Design 
to Be Done By the 
supplier; Printing & 
Paper: Cover - Front & 
Back:Malgray 
(Chipboard) (1,170mic), 
700gsm, Grey (not 
printed),Sheet 1 
(x50):Printed Black, Blue 
front only on NPP CB, 
60gsm, White ;Sheet 2 
(x50):Printed Black, Blue 
front only on NPP CFB, 
60gsm, Blue ,Sheet 3 
(x50):Printed Black, Blue 
front only on NPP CF, 
60gsm, Pink,Drawn on 
Cover Glued:ACC 
KRAFT, 235gsm, Brown 
(not 
printed),Finishing:Collate
d Staple at Left - Bind 
Books trimmed to size 
Red Book Cloth on Spine 

SET 1   

89 NOTE BOOK GATE 
RELEASE - SELF 
CARBONING 

Note Book Gate Release 
- Self-Carboning 400 
Note Sheets Per Book 
with UUW Logo printed 
on each page. 

EACH 1   

90 BOOK - ACCESS 
CONTROL SITE 
EMPLOYEES  

Book access control for 
uMngeni-uThukela Water 
Site Employees 100 
leaves printed blue on 
ordinary paper ( 46gsm 
White Bond) All Fixed In 
the Book, A4 Size with 
UUW logo printed on 
each page. 

EACH 1   

91 BOOK ACCESS CONTROL 
REGISTER 

Book Access Control 
Register-uMngeni-
uThukela Water 
Employees, Book of 100 
Leaves Printed Blue On 
Ordinary Paper (46 Gsm 
White Bond ) All Fixed in 
A4 Size with UUW logo 
printed on each page. 

EACH 1   

92 BOOK - ACCESS 
CONTROL CONTRACTORS  

Book access control 
contractors, 100 leaves 
printed blue on ordinary 
paper (46gsm White 

EACH 1   
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Bond). All Fixed In The 
Book A4 Size with UUW 
logo printed on each 
page. 

93 POST IT COLOUR FLAGS 
PAD 

Post-it 4 Pack Red, Blue, 
Green, Yellow 5 Flags 
per colour. Size 
45X12mm 

EACH 1   

94 SCIENTIFIC CALCULATOR Battery operated. 
Minimum 283 functions, 
including prime 
factorization, ratio 
calculations, random 
integers, and 
quotient/remainder 
calculations. 2-line 
Display. 

EACH 1   

95 FILE INDEX NUMERICAL 
PLASTIC 1-10  

Durable plastic or 
polypropylene. 1-10 
numerical file divider tabs 
in A4 size. Multi-punched 
to fit 2, 3, or 4-ring 
binders. 

EACH 1   

96 A4 BLUE FROSTED PVC 
FRONT COVERS 

Blue Frosted Binding 
Covers – 180 Micron, A4 
Plastic Presentation 
Covers (Pack of 100) 

PACK 1   

97 RING BINDING ELEMENTS 
22MM -BLUE 

A4, 21 ring binding 
elements, Thick PVC. 
(Pack of 50) - 22MM 

PACK 1   

98 DIARY- DESK CALENDER 
PAD 

Diary- Desk Calendar 
Pad With UUW Logo 
Printed 

EACH 1   

99 DIARY- DESK CALENDER 
REFILL 

Diary- Desk Calendar 
Refill With UUW Logo 
Printed 

EACH 1   

100 DIARY -WEEK TO VIEW  A4 Diary -Week To View A4 
With UUW Logo printed 

EACH 1   

101 DIARY- POCKET - NO 
PENCIL 

DIARY- POCKET - NO 
PENCIL -No Logo 

EACH 1   

102 DIARY - PAGE A DAY A5 Diary - Page A Day A5 
With UUW Logo printed 

EACH 1   

103 DIARY - PAGE A DAY A4 Diary - Page A Day A4 
With UUW Logo printed 

EACH 1   

104 BINDER SPIRAL-COMBO 
ELEMENT 19MM:BLUE 

A4, 21 ring binding 
elements, Thick PVC. 
(Pack of 50)- 19MM 

PACK 1   

105 BINDER SPIRAL-COMBO 
ELEMENT 28MM:BLUE 

A4, 21 ring binding 
elements, Thick PVC. 
(Pack of 50) -28MM 

PACK 1   

106 BINDER SPIRAL-COMBO 
ELEMENT 32MM:BLUE 

A4, 21 ring binding 
elements, Thick PVC. 
(Pack of 50)-32 MM 

PACK 1   

107 BINDER SPIRAL-COMBO 
ELEMENT 51MM:BLUE 

A4, 21 ring binding 
elements, Thick PVC. 
(Pack of 50) - 51MM 

PACK 1   

108 LABEL SELF ADHESIVE- 
25MM:PINK  

25mm diameter (Round). 
Colour: Pink. Roll of 125 
labels. Self-adhesive 

ROLL 1   

109 LABEL SELF ADHESIVE- 
25MM:BLUE 

25mm diameter (Round). 
Colour: Blue. Roll of 125 
labels. Self-adhesive 

ROLL 1   

110 LABEL SELF ADHESIVE-
25MM:GREEN  

25mm diameter (Round). 
Colour: Green. Roll of 

ROLL  
1 
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125 labels.  Self-
adhesive 

111 LABEL SELF ADHESIVE- 
25MM:GOLD  

25mm diameter; Colour: 
Gold; Roll of 125 labels; 
Self-adhesive 

ROLL  
1 

  

112 LABEL SELF ADHESIVE-
25MM:ORANGE 

25mm diameter (Round). 
Colour: Orange. Roll of 
125 labels. Self-adhesive 

ROLL 1   

113 LABEL SELF ADHESIVE-
25MM:BROWN  

25mm diameter (Round). 
Colour: Brown. Roll of 
125 labels. Self-adhesive 

ROLL 1   

114 LABEL SELF ADHESIVE-
25MM:RED  

25mm diameter (Round). 
Colour: Red. Roll of 125 
labels. Self-adhesive 

ROLL 1   

115 LABELLING TAPE 12mm 
x8m BLACK/WHITE 

Compatible to fit in 
Brother labelling 
machine. 12mm x 8m 
black-on-white, laminated 
labelling tape - durable, 
water-resistant, and fade-
resistant 

EACH 1   

116 LABELLING TAPE 12mm 
x8m BLACK/YELLOW 

Compatible to fit in 
Brother labelling 
machine. 12mm x 8m 
black-on yellow, 
laminated labelling tape - 
durable, water-resistant, 
and fade-resistant 

EACH 1   

117 SIGN HERE POST IT 
FLAGS 25X43mm (50 Flags) 

Sign Here Post-it Flags 
with Dispenser. 25.4 x 
43.6mm. Yellow (50 
flags) 

EACH 1   

118 SCISSORS LARGE 
(TORTOISE SHELL 
HANDLE) 

Large (200mm), High-
quality, durable stainless 
steel blades, with tortoise 
shell acrylic handle 

EACH 1   

119 ARCHIVE FILE WITH 
SPRING  (BLUE) 

Foolscap size with 
Accessible spring clip for 
easy document insertion 
and removal, Colour Blue 
with UUW Logo printed 

EACH 1   

120 ARCHIVE FILE WITHOUT 
SPRING - BLUE 

Foolscap size with NO 
Accessible spring clip. 
Colour Blue with UUW 
Logo printed 

EACH 1   

121 PEN (Fine) - 
BLUE/RED/GREEN or 
BLACK 

Various colours Ball point 
pen with Cap. 0.7 - 
0.8mm tip 

EACH 1   

122 PAPER A4 LIGHT GREEN 
(500 REAM) 

Light Green 80gsm for 
daily printing and copying 

REAM 1   

123 PAPER A4 LIGHT PINK 
PER (500 REAM) 

Light Pink 80gsm for 
daily printing and copying 

REAM 1   

124 FILE DIVIDERS - 
NUMERICAL 1-12 
ASSORTED 

Durable plastic or 
polypropylene. 1-12 
numerical file divider tabs 
in A4 size. Multi-punched 
to fit 2, 3, or 4-ring 
binders. 

EACH  
1 

  

125 FILLING BASKET PLASTIC-
CREAM 

A4 - 320mm (L) x 100mm 
(W) x 220mm (H)Slatted 
Plastic Filing Container - 
Cream 

EACH 1   

126 FILLING BASKET PLASTIC-
GREY 

A4 - 320mm (L) x 100mm 
(W) x 220mm (H) Slatted 

EACH 1   
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Plastic Filing Container - 
Grey 

127 FILLING BASKET PLASTIC-
BLACK 

A4 - 320mm (L) x 100mm 
(W) x 220mm (H) Slatted 
Plastic Filing Container - 
Black 

EACH 1   

128 STAPLER - GIANT- 30 CM 
LENGTH 

Giant Heavy Duty 
Stapler, with stapling 
capacity up to 150 sheets  

EACH 1   

129 BINDER SPIRAL 
ELEMENTS 6MM PLASTIC-
BLUE 

A4, 21 ring binding 
elements, Thick PVC. 
(Pack of 50)- 6MM 

PACK 1   

130 BINDER SPIRAL 
ELEMENTS 10MM 
PLASTIC-BLUE 

A4, 21 ring binding 
elements, Thick PVC. 
(Pack of 50)- 10MM 

PACK 1   

131 BOND PAPER- A0-80GSM 
(841X50M) 

White plotter paper 
(841mmX50M) 

EACH 1   

132 BOND PAPER- A0-80GSM 
(594X50M) 

White plotter 
paper(594mmX50M) 

EACH 1   

133 FILE INDEX NUMERICAL 
PLASTIC 1 - 31 NUMBER 

Durable plastic or 
polypropylene. 1-31 
numerical file divider tabs 
in A4 size. Multi-punched 
to fit 2, 3, or 4-ring 
binders. 

EACH 1   

134 BOND PAPER-A0-
80GSM(594X150M) 

White plotter paper 
(594mmX150M) 

EACH  
1 

  

135 BOND PAPER-A0-
80GSM(841X150M) 

White plotter 
paper(841mmX150M) 

EACH 1   

136 DUCT TAPE  - BLACK Black Duct Tape 
48mmx25M 

EACH 1   

137 PLASTIC POUCH 
A4:LAMINATING 

A4 Gloss, 150-160 
Micron (100 Pack) 

PACK 1   

138 PLASTIC POUCH 
A3:LAMINATING 

A3 Gloss, 150-160 
Micron (100 Pack) 

PACK 1   

139 PLASTIC POUCH 
A2:LAMINATING 

A2 Gloss, 150-160 
Micron (100 Pack) 

PACK 1   

140 Heavy Duty Punch  2-hole, 150-sheet 
capacity 

EACH 1   

141 Glue Stick Jumbo 43g Non-toxic and solvent-
free 

EACH 1   

142 BATTERY, AAA LR03 1,5V  1.5V LR03 AAA alkaline 
batteries to provide 
reliable, long-lasting 
power 

EACH 1   

143 BATTERY, AA/LR6 
ALKALINE 1.5V  

1.5V LR6 AA alkaline 
batteries to provide 
reliable, long-lasting 
power 

EACH 1   

144 BATTERY, LR14 1,5V 1.5V LR14, Type C  
alkaline batteries to 
provide reliable, long-
lasting power 

EACH 1   

145 DL WHITE WINDOW 
ENVELOPES  

110 x 220mm DL  
Window Self Seal White 
Envelopes, (Box 500), no 
logo 

BOX 1   

146 BOOK, A4 ATTENDANCE 
REGISTER (20 per PACK) 
(ATR283-JD283 
EQUIVALENT OR SIMILAR) 
NO LOGO 

A4 attendance register, 
with ruled pages for  
record-keeping. 14 
Leaves per register 

PACK 1   
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147 ENVELOPE 110mmx220mm 
WHITE   

Colour White. 
110mmx220mm (500 
PER BOX) 

BOX 1   

148 PAPER PEN CARBON A4  
100 SHEETS PER BOX 

PEN CARBON A4  (100 
SHEETS PER BOX) 

BOX  
1 

  

149 RULER PLASTIC 30cm 
CLEAR 

PLASTIC 30cm CLEAR EACH 1   

150 HARDCOVER BOOK INDEX 
A6 JD 424 (SIMILAR OR 
EQUIVALENT) 

Index Book Feint 
Ruled Hard Cover 
A6 (144 Page) 

EACH 1   

151 BOOK - SOFTCOVER 
ATTENDANCE REGISTER 
WITH UUW LOGO 

Book Softcover 
Attendance Register with 
the UUW Logo printed on 
each page (Similar style 
to JD 283) 

EACH 1   

152 PEN BALLPOINT GRIPPER 
MEDIUM RED 

Red. Tip Size: Medium 
(1.0 mm), Grip Type: 
Rubberized/Non-slip/Soft 
grid pattern, Mechanism: 
Retractable 

EACH 1   

153 PEN BALLPOINT GRIPPER 
MEDIUM BLACK 

Black. Tip Size: Medium 
(1.0 mm), Grip Type: 
Rubberized/Non-slip/Soft 
grid pattern, Mechanism: 
Retractable 

EACH 1   

154 PEN BALLPOINT GRIPPER 
MEDIUM BLUE 

Blue. Tip Size: Medium 
(1.0 mm), Grip Type: 
Rubberized/Non-slip/Soft 
grid pattern, Mechanism: 
Retractable 

EACH 1   

155 HB PENCIL LEADS 0.5mm  Size 0.5mm PER TUBE 
(QTY 24 TUBES PER 
BOX) 

BOX 1   

156 PENCIL SHARPENER  Type: METAL SMALL. 
Single hole design for 
standard pencil sizes 

EACH 1   

157 48mm BUFF VINYL 
PACKING TAPE(50m ROLL) 

48mm Buff (Clear) vinyl 
heavy duty packing tape 
is a heavy-duty adhesive 

ROLL 1   

158 LEVER ARCH FILE  - A4 
PVC 

PVC Lever Arch File A4 - 
70mm spine (Blue) 

EACH 1   

159 A4 FLUSH FOLDERS  Flush Folders A4 
Assorted Colours 
(BLUE/YELLOW/GREEN
/PINK) 

EACH 1   

160 ENDORSING BLACK INK 
(30ml BOTTLE) 

High-quality, quick-
drying, and non-toxic ink 
for rubber stamps and 
stamp pads 

EACH 1   

161 RISERS FILING TRAY(pk-4) A4 Tray Riser - Black- 
Set of 4 

EACH 1   

162 PUNCH (TWO-HOLE 
SMALL) 

2 Hole Punch (Minimum 
28 Sheet Capacity) with 
paper guide, metal-
constructed 

EACH 1   

163 MEMO CUBE COMPLETE 
Unit 

Memo Cube (90 x 90 x 
90mm), Durable clear 
plastic holder filled with 
white 800 sheets of 80 
gsm bond paper 

EACH 1   

164 BULLDOG CLIP  51mm  (36 
PER BOX) 

51mm Clips with fold 
back arms. Colour: Black 
with Silver arms 

BOX 1   
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165 A4 SLEEVE PLASTIC (10 
pockets per packet) 

A4 Clear, 40-micron 
pockets, Multi-punched to 
fit 2, 3, or 4-ring binders 

PACK 1   

166 FILE - TWINLOCK 
SUSPENSION 

Foolscap Suspension 
Files with Flexi Tabs and 
Inserts (Various Colours) 

EACH 1   

167 ENVELOPE 220mmx110mm 
BROWN DL BANKER (500 
PER BOX) 

DL Banker Brown 
KwikSeal 
envelopes (220X110mm) 
- Box of 500 

BOX 1   

168 HB 112 PENCIL  (Qty:12 
PER BOX) 

Lead Diameter: 2mm BOX 1   

169 PERSONAL PROTECTIVE 
EQUIPMENT ISSUE CARD  

UUW Logo, Pre printed – 
Employee details, PPE 
Type with PPE Pictures, 
signature, UUW Terms 
and conditions, Extracts 
OHS Act 1993  Section 
(38-1/n/o/p, and 22-3), 
date of issue. 
Book Hardcover Flush A4 
(2quire) 

EACH 1   

170 THERMAL BLACK RIBBON 
- WAX IN 108mmX360M 
ROLL 

Suitable for barcode 
printer paper labels 
(108mmX360m) 

ROLL 1   

171 A4 LIGHT YELLOW PAPER 
80GSM 

QTY PER REAM (5 PER 
BOX) FOR 
PHOTOCOPYING (500 
SHEETS PER REAM) 

REAM 1   

172 DESK ORGANISER PVC Desktop Organiser, 
Black or Blue. Minimum 
Compartments Six. 
Shallow compartments 
for binder clips and paper 
clips. Vertical 
Compartments for storing 
pens, rulers, and scissors 

EACH 1   

173 MARKER PERMANENT 
ARTLINE: BLACK-70  
(similar or equivalent) 

Permanent marker. Bullet 
tip 1.5mm  

EACH 1   

174 MARKER RED MARUZEN 
NO.15 (SIMILAR OR 
EQUIVALENT) 

Permanent Marker. Bullet 
Tip 2mm  

EACH 1   

175 MARKER BLACK YOKEN 
NO.100 (SIMILAR OR 
EQUIVALENT) 

Permanent marker. 
Broad Chisel Point 
(10mm Jumbo) 

EACH 1   

176 MARKER BLUE YOKEN 
NO.10 (SIMILAR OR 
EQUIVALENT) 

Permanent marker. Bullet 
tip 1.5mm  

EACH 1   

177 ARCHIVE FILE 
"CONFIDENTIAL" - RED  

Archive File 
"Confidential" Red with 
the UUW Logo printed 

EACH 1   

178 A4 LIGHT GREEN PAPER 
80GSM 

QTY PER REAM (5 PER 
BOX) FOR 
PHOTOCOPYING (500 
SHEETS PER REAM) 

REAM 1   

179 A4 PAPER MEDIUM 
GREEN A4 80GSM 

QTY PER REAM (5 PER 
BOX) FOR 
PHOTOCOPYING (500 
SHEETS PER REAM) 

REAM 1   

180 VERSA FILES WITH UUW 
LOGO PRINTED: GREEN 

Foolscap Suspension 
File (365 mm x 242 mm), 
reinforcing tape applied 
along base and rods 

EACH 1   
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Including clear plastic 
label holder 

181 VERSA FILES WITH UUW 
LOGO PRINTED: BLUE 

Foolscap Suspension 
File (365 mm x 242 mm), 
reinforcing tape applied 
along base and rods 
Including clear plastic 
label holder 

EACH 1   

182 VERSA FILES WITH UUW 
LOGO PRINTED: RED 

Foolscap Suspension 
File (365 mm x 242 mm), 
reinforcing tape applied 
along base and rods 
Including clear plastic 
label holder 

EACH 1   

183 VERSA FILES WITH UUW 
LOGO PRINTED: ORANGE 

Foolscap Suspension 
File (365 mm x 242 mm), 
reinforcing tape applied 
along base and rods 
Including clear plastic 
label holder 

EACH  
1 

  

184 VERSA FILES WITH UUW 
LOGO PRINTED: BLACK 

Foolscap Suspension 
File (365 mm x 242 mm), 
reinforcing tape applied 
along base and rods 
Including clear plastic 
label holder 

EACH 1   

185 VERSA FILES WITH UUW 
LOGO PRINTED: 
BURGUNDY 

Foolscap Suspension 
File (365 mm x 242 mm), 
reinforcing tape applied 
along base and rods 
Including clear plastic 
label holder 

EACH 1   

186 Versa Files With UUW Logo 
printed: White 

Foolscap Suspension 
File (365 mm x 242 mm), 
reinforcing tape applied 
along base and rods 
Including clear plastic 
label holder 

EACH 1   

187 Versa Files With UUW Logo 
printed: Dark Blue 

Foolscap Suspension 
File (365 mm x 242 mm), 
reinforcing tape applied 
along base and rods 
Including clear plastic 
label holder 

EACH 1   

188 VERSA FILES WITH UUW 
LOGO PRINTED: BROWN 

Foolscap Suspension 
File (365 mm x 242 mm), 
reinforcing tape applied 
along base and rods 
Including clear plastic 
label holder 

EACH 1   

189 VERSA FILES WITH UUW 
LOGO PRINTED: YELLOW 

Foolscap Suspension 
File (365 mm x 242 mm), 
reinforcing tape applied 
along base and rods 
Including clear plastic 
label holder 

EACH 1   

190 WAX RESIN RIBBON  
108MM X 80M BLACK 
INWOUND  

108mm x 80m Black 
Wax-Resin Thermal 
Transfer Ribbon with an 
inwound (ink-in) 
configuration 

EACH  
1 

  

191 VERSA FILES WITH UUW 
LOGO PRINTED: GREY 

Foolscap Suspension 
File (365 mm x 242 mm), 
reinforcing tape applied 

EACH  
1 
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along base and rods 
Including clear plastic 
label holder 

192 COMBO ELEMENTS 12MM 
PLASTIC-BLUE 

A4, 12mm Blue Plastic 
Binding Combo Elements  
21-ring PVC spines 
(PACK OF 50) 

PACK 1   

193 VERSA FILES WITH UUW 
LOGO PRINTED: NAVY 

Foolscap Suspension 
File (365 mm x 242 mm), 
reinforcing tape applied 
along base and rods 
Including clear plastic 
label holder 

EACH 1   

194 COMBO ELEMENTS 16MM 
PLASTIC-BLUE 

A4, 16mm Blue Plastic 
Binding Combo Elements  
21-ring PVC 
spines(PACK OF 50) 

PACK 1   

195 COMBO ELEMENTS 25MM 
PLASTIC-BLUE 

A4, 25mm Blue Plastic 
Binding Combo Elements  
21-ring PVC spines 
(PACK OF 50) 

PACK 1   

196 COMBO ELEMENTS 38MM 
A4  BLUE 

A4, 38mm Blue Plastic 
Binding Combo Elements  
21-ring PVC spines 
(PACK OF 50) 

PACK 1   

197 RIBBON - WAX 
110mmx74m 

Wax 110mm x 74m 
Ribbon for Zebra Printer 

EACH  
1 

  

198 MEMORY STICK(USB) 
128gb 

128GB USB 3.0 Flash 
Drive 

EACH 1   

199 STOCK BINING CARD 
(PACK OF 1000) 

A6 (105 x 148 mm) 
160gsm card board.  
Header: Item Code, 
Description, Max, Min. 
 
Columns for Date,  
Reference, Qty IN, Qty 
OUT, Balance (Qty) 
 
Physical Characteristics 
Card size: Small 
handheld card format 
Orientation: Portrait 
Printed in black ink on 
white card 
Grid lines provided for 
manual entries 
Multiple rows 
(approximately 15–20 
transaction lines) 
Both-sided card print 
sheet (cut format), 5mm 
ruled lines 
 
 

PACK 1   

200 Self-Inking Date Stamp with 
text  

Text plate size: 70mm  x 
40 mm with Maximum 8 
lines text and adjustable 
date 

EACH 1   

201 THERMAL BLACK  RIBBON 
- WAX INK 110MMX360M 
ROLL 

Suitable for barcode 
printer paper labels 
(110mmX360m) 

EACH 1   

202 LABEL 50X25MM C40 (1000 
LABELS PER ROLL) 

Colour White. 50mm 
(width) x 25mm (height). 
Strong adhesion for 

ROLL 1   
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cardboard, plastic, and 
paper 

203 Denso (equivalent or similar) 
Petrolatum Tape 75mm x 
10m 

Petrolatum Tape 75mm x 
10m 

EACH 1   

SUB TOTAL  

VAT @ 15%  

GRAND TOTAL (price SA Rands with all applicable taxes 
included) 

 

 
 
 
OFFER TO BE VALID FOR___________CALENDER DAYS FROM THE CLOSING DATE OF QUOTE. 
 
 
 
 

 

I (full name)________________________________________________________, in my capacity as 

_________________________________________________, the duly authorized representative of 

________________________________________________(business name) hereby declares that the 

offer is in accordance with the attached specification, notes to suppliers & accepts all 

conditions/clauses contained in the said documents. 

Signature of duly authorized 
representative  DATE:  
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30.  SPECIAL CONDITIONS OF CONTRACT 
 

1. ACCEPTANCE OF BID 
 

1.1  uMngeni-uThukela  Water is under no obligation to accept the lowest or any bid. 

1.2 The financial standing of tender and their ability to manufacture or to render services may be 

examined before their tender are considered for acceptance. 

 
2.  APPEALS  

 
1.1 Person’s aggrieved by decisions or actions taken by uMngeni-uThukela  Water, may lodge 

an appeal within 7 days of the date of the notices of intention to award. The appeal (clearly 

stating reasons for appeal) and queries with regard to the decision of award are to be directed, 

in writing only to the Supply Chain Management Office,  

Attention:  Supply Chain Management  
Email: appeals@uuw.co.za    

 
1.2 Tenderers are to note that appeals not addressed to the abovementioned email will not be 

considered. 
 

1.2 uMngeni-uThukela Water’s standard contract for all Supplies of Goods, SCM006 are available 
on uMngeni-uThukela Water’s website:   
 

https://www.umngeni-uthukela.co.za/supplier-documentation/    
 
 

3. AMENDMENT AND VARIATION OF CONTRACT 
  

3.1 The terms of reference together with the offer made by the successful bidder and the 

acceptance thereof by  uMngeni-uThukela  Water shall constitute the formal agreement 

between  uMngeni-uThukela  Water and the successful bidder.  No amendment of this 

agreement, variation, waiver, relaxation or suspension of any of the provisions thereof shall 

have any force or effect, unless reduced to in writing and signed by both parties. 

 

4. CHANGE OF ADDRESS 

4.1 Tenderers must advise the uMngeni-uThukela  Water should their address (domicilium 

citandi et executandi) details change from the time of tendering to the expiry of the contract. 

 
5.  COMPLETION OF SPECIFICATION 

5.1 Where specifications are designed in such a way that responses would be required from 

bidders, these forms must be completed and submitted as part of the bid document. 

 

6. COMPLETENESS OF BID 

6.1 Tenders will only be considered if correctly completed and accompanied by all relevant 

certificates and other necessary applicable information. 

 

7. CONTRACT PERIOD  

7.1 The contract period shall remain in force for a period of 36 Months/ 3 Years from date of 

signing of official contracts.   

mailto:appeals@umgeni.co.za
https://www.umngeni-uthukela.co.za/supplier-documentation/
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7.2 uMngeni-uThukela Water reserves the right to terminate the contract with any contractor 

should the contractor fail to fulfil his/her contractual obligations in terms of the contract.  

 
 
 

8. EQUAL BIDS 

8.1 In the event that two or more tenders have equal total points, the successful tender will be 

the one scoring the highest number of preference points for specified goals.  Should two 

or more tenders be equal in all respects, the Adjudication shall be decided in line with the 

directives of the Preferential Procurement Regulations 2017 by drawing of lots. 

 
9. EXECUTION CAPACITY  

9.1 The tenderer will be required to provide an efficient and effective service. Therefore, the 

tenderer is required to submit proof that he/she has the required capacity to execute the 

contract tendered for successfully. The tenderer must supply references and state the 

team’s experience as a company to undertake the contract.   References of experience on 

similar projects undertaken must accompany the tender document 

 
10.  EXTENSION OF CONTRACT 

10.1 An extension of contract may be considered.  It is the normal policy that contracts are not 

extended. However, circumstances may arise whereby a contract cannot be renewed in 

time. If this is found to be the case, the right is reserved to approach existing contractor(s) 

to extend the contract for such period agreed to. 

 
11. INTELLECTUAL PROPERTY RIGHTS AND OWNERSHIP OF MATERIAL 

 
11.1All intellectual property rights relating to any work produced by the service provider in 

relation to the performance of this contract shall belong to uMngeni-uThukela  Water.  The 

service provider shall assist uMngeni-uThukela  Water to protect such intellectual property 

rights.  All material, in paper, electronic or any recorded format produced by the service 

provider in the performance of this contract shall remain the property of uMngeni-uThukela  

Water. 

 

11.2 The service providers undertake not to infringe the intellectual property of third parties.  

Should any action or claim be instituted against  uMngeni-uThukela  Water emanating from 

an infringement of intellectual property or an alleged infringement of intellectual property, 

the service providers hereby indemnify  uMngeni-uThukela  Water against such claims or 

actions as well as all costs (including legal costs on an attorney and client scale). 

 
 

12.  IRREGULARITIES 
 

12.1 Tenderers are encouraged to advise uMngeni-uThukela Water timeously of any possible 

irregularities, which might come to their attention in connection with this, or other contracts. 

 
13. JOINT VENTURES 

13.1 In terms of the Supply Chain Management Policy Framework, a consortium or joint venture 

may, based on the percentage of the contract value managed or executed by their HDI 

members, be entitled to equity ownership in respect of an HDI. 
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13.2 Should the tender response to this project be submitted as a joint venture proposal, a 

certified copy of the joint venture agreement must accompany the tender document. The 

joint venture agreement must clearly specify the percentage of the contract to be 

undertaken by each company participating therein. 

 

13.3 Failure to submit the joint venture Agreement will result in preference points not being 

allocated to all companies participating in the joint venture. 

 
 

14. LATE BIDS 
 

14.1 Bids are late if they are received at the address indicated in the bid documents after the 

closing date and time. 

14.2 No late bids are accepted.  A late bid shall not be considered and, where practical, shall 

be returned unopened to the Bidder.   
 

15. NOTIFICATION OF ADJUDICATION OF BIDDER & ADVERTISING OF RESULTS  

 Notification of the tender adjudication results shall be in writing by a duly authorized official of 

uMngeni-uThukela Water.  

 
16. SETTLEMENT OF DISPUTES 

This is provided for in the “General terms and conditions of contract attached herewith. 

 
17. TERMINATION OF CONTRACT 

17.1 If the service provider does not commence working on the project, and after 14 days written 

notice addressed to his/her domicilium address to start still fails to start to work on the 

project, this contract may be cancelled forthwith.  

 

17.2This contract may be cancelled for reasons including poor performance, breach of contract, 

etc. by giving the service provider 14 days written notice to rectify the cause where-after 

department shall have the right to summarily cancel the contract upon written notice to the 

service provider. 

 
 

18. TAX CLEARANCE CERTIFICATE 

It is a condition of a Tender that the taxes of the successful Tenderer must be in order, or that 

satisfactory arrangements have been made with South African Revenue Service (SARS) to 

meet the Tenderer’s tax obligations. 

a) Bidders must ensure compliance with their tax obligations.  

b) Bidders may submit a printed TCC certificate together with the bid.  

c) In bids where consortia / joint ventures / sub-contractors are involved, each party must 

submit a separate   TCS certificate / pin / CSD number. 

d) Where no TCS is available but the bidder is registered on the Central Supplier Database 

(CSD), a CSD number must be provided.  

e) The abovementioned under is applicable parties or entities that form a Joint 

Venture/Consortium for tendering purposes. 
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19. UNSATISFACTORY PERFORMANCE 

19.1 Unsatisfactory performance occurs when performance is not in accordance with the 

contract conditions. 

19.2 Before any action is taken, uMngeni-uThukela Water shall warn the contractor by 

registered/certified mail that action will be taken in accordance with the contract conditions 

unless the contractor complies with the contract conditions and delivers satisfactory 

supplies or services within a specified reasonable time (7 days minimum).   If the contractor 

does not perform satisfactorily despite the warning uMngeni-uThukela Water will: 

(a) take action in terms of its delegated powers 

(b) make a recommendation for cancellation of the contract concerned 

 
 

20. VALIDITY PERIOD AND EXTENSION THEREOF 

20.1 The validity (binding) period for the bid must be 120 days from close of bid. However, 

circumstances may arise whereby uMngeni-uThukela Water may request the bidders to 

extend the validity (binding) period. Should this occur, uMngeni-uThukela Water will 

request bidders to extend the validity (binding) period under the same terms and conditions 

as originally tendered for by bidders. This request will be done before the expiry of the 

original validity (binding) period. 

 

21. VAT 
 

21.1 Bid prices must be inclusive of VAT. 

21.2 A tax invoice shall be in the currency of the Republic of South Africa and shall contain the 

following particulars: 

(a) The name, address and registration number of the supplier; 

(b) the name and address of the recipient; 

(c) an individual serialized number and the date upon which the tax invoice is issued; and  

(d) a description and full details of services rendered. 
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31. UUW DRAFT CONTRACT /SERVICE LEVEL AGREEMENT 
 

 
[to insert service level agreement] 
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32. GENERAL CONDITIONS OF CONTRACT 
 

GENERAL CONDITIONS OF CONTRACT 

 

THE NATIONAL TREASURY 

Republic of South Africa 

 
_____________________________________________________________________ 

GOVERNMENT PROCUREMENT: 
GENERAL CONDITIONS OF CONTRACT 

July 2010 
 

NOTES 
The purpose of this document is to: 
 
(i) Draw special attention to certain general conditions applicable to government bids, contracts and orders; and 
(ii)To ensure that clients be familiar with regard to the rights and obligations of all parties involved in doing business with 
government. 
In this document words in the singular also mean in the plural and vice versa and words in the masculine also mean in the 
feminine and neuter. 
  1. The General Conditions of Contract will form part of all bid documents and may not be amended. 
  2. Special Conditions of Contract (SCC) relevant to a specific bid, should be compiled separately for every bid (if applicable) 
and will supplement the General Conditions of Contract. Whenever there is a conflict, the provisions in the SCC shall prevail. 
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1. DEFINITIONS  

1.1. "Dumping" occurs when a private enterprise abroad market 

its goods on own initiative in the RSA at lower prices than 

that of the country of origin and which have the potential to 

harm the local industries in the RSA. 

 

1.2. ”Force majeure” means an event beyond the control of the 

supplier and not involving the supplier’s fault or negligence 

and not foreseeable. Such events may include, but is not 

restricted to, acts of the purchaser in its sovereign capacity, 

wars or revolutions, fires, floods, epidemics, quarantine 

restrictions and freight embargoes. 

 

1.3. “Fraudulent practice” means a misrepresentation of facts in 

order to influence a procurement process or the execution of 

a contract to the detriment of any bidder, and includes 

collusive practice among Bidders (prior to or after Tender 

submission) designed to establish Tender prices at artificial 

non-competitive levels and to deprive the bidder of the 

benefits of free and open competition. 

 

1.4. “GCC” means the General Conditions of Contract. 

 

1.5. “Goods” means all of the equipment, machinery, and/or 

other materials that the supplier is required to supply to the 

purchaser under the contract. 

 

1.6. “Imported content” means that portion of the tender price 

represented by the cost of components, parts or materials 

which have been or are still to be imported (whether by the 

supplier or his subcontractors) and which costs are inclusive 

of the costs abroad, plus freight and other direct importation 

costs such as landing costs, dock dues, import duty, sales 

duty or other similar tax or duty at the South African place of 

entry as well as transportation and handling charges to the 

factory in the Republic where the goods covered by the 

Tender will be manufactured. 

 

1.7. “Local content” means that portion of the tender price, which 

is not included in the imported content provided that local 

manufacture does take place. 

 

1.8. “Manufacture” means the production of products in a factory 

using labour, materials, components and machinery and 

includes other related value-adding activities. 

 

1.9. “Order” means an official written order issued for the supply 

of goods or works or the rendering of a service. 

1.10. “Project site,” where applicable, means the place indicated in 

tender documents. 

 

1.11. “Purchaser” means the organization purchasing the goods. 

 

 

 

 

1.12. “Republic” means the Republic of South Africa. 

 

1.13. “SCC” means the Special Conditions of Contract. 

 

1.14. “Services” means those functional services ancillary to the 

supply of the goods, such as transportation and any other 

incidental services, such as installation, commissioning, 

provision of technical assistance, training, catering, 

gardening, security, maintenance and other such obligations 

of the supplier covered under the contract. 

 

1.15. “Supplier” means the successful bidder who is awarded the 

contract to maintain and administer the required and 

specified service(s) to the State. 

 

1.16. “Tort” means in breach of contract. 

 

1.17. “Turnkey” means a procurement process where one service 

provider assumes total responsibility for all aspects of the 

project and delivers the full end product / service required by 

the contract. 

 

1.18. “Written” or “in writing” means hand-written in ink or 

any form of electronic or mechanical writing. 

 

2. APPLICATION 

 

2.1. These general conditions are applicable to all Tenders, 

contracts and orders including Tenders for functional and 

professional services (excluding professional services related 

to the building and construction industry), sales, hiring, letting 

and the granting or acquiring of rights, but excluding 

immovable property, unless otherwise indicated in the 

tender documents. 

 

2.2. Where applicable, special conditions of contract are also laid 

down to cover specific goods, services or works. 

 

2.3. Where such special conditions of contract are in conflict with 

these general conditions, the special conditions shall apply. 

Suspensive conditions. 

 
 

 

  



TENDER NO. 2026/089 
Supply and Delivery of Stationery and Pre-printed Stationery for the period of 36 months to 

Mkondeni, Pineside and Richards Bay Stores 
 

Page 62 of 67 
BSC 674      Item 7.2      SCM- 
054  Ver 25 

3. GENERAL 

 

3.1. Unless otherwise indicated in the tender documents, the 

purchaser shall not be liable for any expense incurred in the 

preparation and submission of a Tender. Where applicable a 

non-refundable fee for documents may be charged. 

 

3.2. Invitations to Tender are usually published in locally 

distributed news media and on the municipality/municipal 

entity website. 

 

4. STANDARDS 

 

4.1. The goods supplied shall conform to the standards mentioned 

in the tender documents and specifications 

 

5. USE OF CONTRACT DOCUMENTS AND 

INFORMATION INSPECTION 

 

5.1. The supplier shall not, without the purchaser’s prior written 

consent, disclose the contract, or any provision thereof, or 

any specification, plan, drawing, pattern, sample, or 

information furnished by or on behalf of the purchaser in 

connection therewith, to any person other than a person 

employed by the supplier in the performance of the contract. 

Disclosure to any such employed person shall be made in 

confidence and shall extend only so far as may be necessary 

for purposes of such performance. 

 

5.2. The supplier shall not, without the purchaser’s prior written 

consent, make use of any document or information 

mentioned in GCC clause 5.1 except for purposes of 

performing the contract. 

 

5.3. Any document, other than the contract itself mentioned in 

GCC clause 5.1 shall remain the property of the purchaser and 

shall be returned (all copies) to the purchaser on completion 

of the supplier’s performance under the contract if so 

required by the purchaser. 

 

5.4. The supplier shall permit the purchaser to inspect the 

supplier’s records relating to the performance of the supplier 

and to have them audited by auditors appointed by the 

purchaser, if so required by the purchaser. 

 

6. PATENT RIGHTS 

 

6.1. The supplier shall indemnify the purchaser against all third-

party claims of infringement of patent, trademark, or 

industrial design rights arising from use of the goods or any 

part thereof by the purchaser. 

 

6.2. When a supplier developed documentation / projects for the 

municipality / municipal entity, the intellectual, copy and 

patent rights or ownership of such documents or projects will 

vest in the municipality / municipal entity payments due by 

either party under this agreement shall be made at such bank 

account in the Republic of South Africa as the other party 

may specify 

7. PERFORMANCE SECURITY 

 

7.1. Within thirty (30) days of receipt of the notification of 

contract award, the successful bidder shall furnish to the 

purchaser the performance security of the amount specified 

in SCC. 

 

7.2. The proceeds of the performance security shall be payable to 

the purchaser as compensation for any loss resulting from 

the supplier’s failure to complete his obligations under the 

contract. 

 

7.3. The performance security shall be denominated in the 

currency of the contract or in a freely convertible currency 

acceptable to the purchaser and shall be in one of the 

following forms: 

 

(a) a bank guarantee or an irrevocable letter of credit 

issued by a reputable bank located in the purchaser’s 

country or abroad, acceptable to the purchaser, in the 

form provided in the tender documents or another 

form acceptable to the purchaser; or 

 

(b) a cashier’s or certified cheque 

 

7.4. The performance security will be discharged by the purchaser 

and returned to the supplier not later than thirty (30) days 

following the date of completion of the supplier’s 

performance obligations under the contract, including any 

warranty obligations, unless otherwise specified. The 

effective date, all the risks and benefits of ownership of the 

property, shall pass to the Purchaser. 

 

8. INSPECTIONS, TESTS AND ANALYSES 

 

8.1. All pre-tender testing will be for the account of the bidder. 

 

8.2. If it is a Tender condition that goods to be produced or 

services to be rendered should at any stage be subject to 

inspections, tests and analyses, the bidder or contractor’s 

premises shall be open, at all reasonable hours, for inspection 

by a representative of the purchaser or organization acting 

on behalf of the purchaser. 

 

8.3. If there are no inspection requirements indicated in the 

tender documents and no mention is made in the contract, 

but during the contract period it is decided that inspections 

shall be carried out, the purchaser shall itself make the 

necessary arrangements, including payment arrangements 

with the testing authority concerned. 

 

8.4. If the inspections, tests and analyses referred to in clauses 8.2 

and 8.3 show the goods to be in accordance with the contract 

requirements, the cost of the inspections, tests and analyses 

shall be defrayed by the purchaser. 

 

8.5. Where the goods or services referred to in clauses 8.2 and 8.3 
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do not comply with the contract requirements, irrespective 

of whether such goods or services are accepted or not, the 

cost in connection with these inspections, tests or analyses 

shall be defrayed by the supplier. 

 

8.6. Goods and services which are referred to in clauses 8.2 and 

8.3 and which do not comply with the contract requirements 

may be rejected. 

 

8.7. Any contract goods may on or after delivery be inspected, 

tested or analysed and may be rejected if found not to 

comply with the requirements of the contract. Such rejected 

goods shall be held at the cost and risk of the supplier who 

shall, when called upon, remove them immediately at his 

own cost and forthwith substitute them with goods, which 

do comply with the requirements of the contract. Failing such 

removal the rejected goods shall be returned at the suppliers 

cost  

 

and risk. Should the supplier fail to provide the substitute 

goods forthwith, the purchaser may, without giving the 

supplier further opportunity to substitute the rejected 

goods, purchase such goods as may be necessary at the 

expense of the supplier. 

 

8.8. The provisions of clauses 8.4 to 8.7 shall not prejudice the 

right of the purchaser to cancel the contract on account of a 

breach of the conditions thereof, or to act in terms of Clause 

22 of GCC. 

 

9. PACKING 

 

9.1. The supplier shall provide such packing of the goods as is 

required to prevent their damage or deterioration during 

transit to their final destination, as indicated in thecontract. 

The packing shall be sufficient to withstand, without 

limitation, rough handling during transit and exposure to 

extreme temperatures, salt and precipitation during transit, 

and open storage. Packing, case size and weights shall take 

into consideration, where appropriate, the remoteness of 

the goods’ final destination and the absence of heavy 

handling facilities at all points in transit. 

 

9.2. The packing, marking, and documentation within and outside 

the packages shall comply strictly with such special 

requirements as shall be expressly provided for in the 

contract, including additional requirements, if any, and in any 

subsequent instructions ordered by the purchaser. 

 

10. DELIVERY AND DOCUMENTS 

 

10.1. Delivery of the goods and arrangements for shipping and 

clearance obligations shall be made by the supplier in 

accordance with the terms specified in the contract. Each 

party shall, within 7 (seven) days of being called upon to do 

so by the conveyancer, sign all documents required to be 

signed, and furnish all documents required to be furnished  

by that party, to enable transfer of the property to be given 

to the Purchaser. 

 

11. INSURANCE 

 

11.1. The goods supplied under the contract shall be fully insured 

in a freely convertible currency against loss or damage 

incidental to manufacture or acquisition, transportation, 

storage and delivery in the manner specified of any monies 

due to any party in terms of the adjustment account shall not 

constitute part of the purchase price and shall be affected 

separately from the payment of the purchase price. 

 

12. TRANSPORTATION 

 

12.1. Should a price other than an all-inclusive delivered price be 

required, this shall be specified. 

 

13. INCIDENTAL SERVICES 

 

13.1. The supplier may be required to provide any or all of the 

following services, including additional services, if any: 

 

(a) Performance or supervision of on-site assembly 

and/or commissioning of the supplied goods; 

(b) Furnishing of tools required for assembly and/or 

maintenance of the supplied goods; 

(c) Furnishing of a detailed operations and maintenance 

manual for each appropriate unit of the supplied 

goods; 

(d) Performance or supervision or maintenance and/or 

repair of the supplied goods, for a period of time 

agreed by the parties, provided that this service shall 

not relieve the supplier of any warranty obligations 

under this contract; and 

 

(e) Training of the purchaser’s personnel, at the supplier’s plant 

and/or on-site, in assembly, start-up, operation, 

maintenance, and/or repair of the supplied goods. 

 

13.2. Prices charged by the supplier for incidental services, if not 

included in the contract price for the goods, shall be agreed 

upon in advance by the parties and shall not exceed the 

prevailing rates charged to other parties by the supplier for 

similar services. 

 

13.3. Seller confirms hereby that it is an Investment Company and 

not a Trader as contemplated in Section 34 of the Insolvency 

Act, 1936, as amended (“the Insolvency Act”) and the parties 

hereto agree that notice of this transaction will not be 

required to be published as contemplated in Section 34 of 

the Insolvency Act. 

 

14. SPARE PARTS 

 

14.1. As specified, the supplier may be required to provide any or 

all of the following materials, notifications, and information 

pertaining to spare parts manufactured or distributed by the 

supplier: 
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(a) Such spare parts as the purchaser may elect to purchase from 

the supplier, provided that this election shall not relieve the 

supplier of any warranty obligations under the contract; and 

(b) In the event of termination of production of the spare parts: 

 

(i) Advance notification to the purchaser of the pending 

termination, in sufficient time to permit the purchaser to 

procure needed requirements; and 

 

(ii) Following such termination, furnishing at no cost to the 

purchaser, the blueprints, drawings, and specifications of the 

spare parts, if requested demand specific performance of this 

agreement and to take such action as may be necessary in 

order to implement and fulfil its rights in terms hereof and to 

recover any damage which it may suffer as a result of the 

defaulting party’s breach of contract; 

 

15. WARRANTY 

 

15.1. The supplier warrants that the goods supplied under the 

contract are new, unused, of the most recent or current 

models, and that they incorporate all recent improvements in 

design and materials unless provided otherwise in the 

contract. The supplier further warrants that all goods 

supplied under this contract shall have no defect, arising from 

design, materials, or workmanship (except when the design 

and/or material is required by the purchaser’s specifications) 

or from any act Or omission of the supplier, that may develop 

under normal use of the supplied goods in the conditions 

prevailing in the country of final destination. 

 

15.2. This warranty shall remain valid for twelve (12) months after 

the goods, or any portion thereof as the case may be, have 

been delivered to and accepted at the final destination 

indicated in the contract, or for eighteen (18) months after 

the date of shipment from the port or place of loading in the 

source country, whichever period concludes earlier, unless 

specified otherwise. 

 

15.3. The purchaser shall promptly notify the supplier in writing of 

any claims arising under this warranty. 

 

15.4. Upon receipt of such notice, the supplier shall, within the 

period specified and with all reasonable speed, repair or 

replace the defective goods or parts thereof, without costs to 

the purchaser. 

 

15.5. If the supplier, having been notified, fails to remedy the 

defect(s) within the period specified, the purchaser may 

proceed to take such remedial action as may be necessary, at 

the supplier’s risk and expense and without prejudice to any 

other rights which the purchaser may have against the 

supplier under the contract. 

 

16. PAYMENT 

 

16.1. The method and conditions of payment to be made to the 

supplier under this contract shall be specified. 

 

16.2. The supplier shall furnish the purchaser with an invoice 

accompanied by a copy of the delivery note and upon 

fulfilment of other obligations stipulated in the contract. 

 

16.3. Payments shall be made promptly by the purchaser, but in no 

case later than thirty (30) days after submission of an invoice 

or claim by the supplier. 

 

16.4. Payment will be made in Rand unless otherwise stipulated. 

 

17. PRICES 

 

17.1. Prices charged by the supplier for goods delivered and 

services performed under the contract shall not vary from 

the prices quoted by the supplier in his Tender, with the 

exception of any price adjustments authorized or in the 

purchaser’s request for Tender validity extension, as the case 

may be. 

 

18. VARIATION ORDERS 

 

18.1. In cases where the estimated value of the envisaged changes 

in purchase does not vary more than 15% of the total value 

of the original contract, the contractor may be instructed to 

deliver the goods or render the services as such. In cases of 

measurable quantities, the contractor may be approached to 

reduce the unit price, and such offers may be accepted 

provided that there is no escalation in price. 

 

19. ASSIGNMENT 

 

19.1. The supplier shall not assign, in whole or in part, its obligations 

to perform under the contract, except with the purchaser’s 

prior written consent. 

 

20. SUB- CONTRACTS 

 

20.1. The supplier shall notify the purchaser in writing of all 

subcontracts awarded under these contracts if not already 

specified in the Tender. Such notification, in the original 

Tender or later, shall not relieve the supplier from any liability 

or obligation under the contract 

 

21. DELAYS IN SUPPLIER PERFORMANCE 

 

21.1. Delivery of the goods and performance of services shall be 

made by the supplier ii accordance with the time schedule 

prescribed by the purchaser in the contract. 

 

21.2. If at any time during performance of the contract, the supplier 

or its subcontractor(s) should encounter conditions impeding 

timely delivery of the goods and performance of services, the 

supplier shall promptly notify the purchaser in writing of the 

fact of the delay, it’s likely duration and its cause(s). As soon 

as practicable after receipt of the supplier’s notice, the 

purchaser shall evaluate the situation and may at his 
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discretion extend the supplier’s time for performance, with 

or without the imposition of penalties, in which case the 

extension shall be ratified by the parties by amendment of 

contract. 

 

21.3. The right is reserved to procure outside of the contract small 

quantities or to have minor essential services executed if an 

emergency arises, the supplier’s point of supply is not 

situated at or near the place where the goods are required, 

or the supplier’s services are not readily available. 

 

21.4. Except as provided under GCC Clause 25, a delay by the 

supplier in the performance of its delivery obligations shall 

render the supplier liable to the imposition of penalties, 

pursuant to GCC Clause 22, unless an extension of time is 

agreed upon pursuant to GCC Clause 22.2 without the 

application of penalties. 

 

21.5. Upon any delay beyond the delivery period in the case of a 

goods contract, the purchaser shall, without cancelling the 

contract, be entitled to purchase goods of a similar quality 

and up to the same quantity in substitution of the goods not 

supplied in conformity with the contract and to return any 

goods delivered later at the supplier’s expense and risk, or to 

cancel the contract and buy such goods as may be required to 

complete the contract and without prejudice to his other 

rights, be entitled to 

 

22. PENALTIES 

 

22.1. Subject to GCC Clause 25, if the supplier fails to deliver any or 

all of the goods or to perform the services within the 

period(s) specified in the contract, the purchaser s h a l l , 

without prejudice to its other remedies under the contract, 

deduct from the contract price, as a penalty, a sum calculated 

on the delivered price of the delayed goods or unperformed 

services using the current prime interest rate calculated for 

each day of the delay until actual delivery or performance. 

The purchaser may also consider termination of the contract 

pursuant to GCC Clause 23. 

 

23. TERMINATION FOR DEFAULT 

 

23.1. The purchaser, without prejudice to any other remedy for 

breach of contract, by written notice of default sent to the 

supplier, may terminate this contract in whole or in part: 

 

(a) If the supplier fails to deliver any or all of the goods within the 

period(s) specified in the contract, or within any extension 

thereof granted by the purchaser pursuant to GCC Clause 

21.2; 

(b) If the supplier fails to perform any other obligation(s) under 

the contract; or 

(c) If the supplier, in the judgement of the purchaser, has 

engaged in corrupt or fraudulent practices in competing for 

or in executing the contract. 

 

23.2. In the event the purchaser terminates the contract in whole 

or in part, the purchase  may procure, upon such terms and 

in such manner, as it deems appropriate, goods works or 

services similar to those undelivered, and the supplier shall 

be liable to the purchaser for any excess costs for such similar 

goods, works or services. However, the supplier shall 

continue performance of the contract to the extent not 

terminated. 

 

24. ANTIDUMPING AND COUNTERVAILING DUTIES 

AND RIGHTS 

 

24.1. When, after the date of Tender, provisional payments are 

required, or anti-dumping or countervailing duties are 

imposed, or the amount of a provisional payment or 

antidumping or countervailing right is increased in respect of 

any dumped or subsidized import, the State is not liable for 

any amount so required or imposed, or for the amount of 

any such increase. When, after the said date, such a 

provisional payment is no longer required or any such anti-

dumping or countervailing right is abolished, or where the 

amount of such provisional payment or any such right is 

reduced, any such favourable difference shall on demand be 

paid forthwith by the supplier to the  purchaser or the 

purchaser may deduct such amounts from moneys (if any) 

which may otherwise be due to the supplier in regard to 

goods or services which he delivered or rendered, or is to 

deliver or render in terms of the contract or any other 

contract or any other amount which may be due to him. 

 

25. FORCE MAJEURE 

 

25.1. Notwithstanding the provisions of GCC Clauses 22 and 23, the 

supplier shall not be liable for forfeiture of its performance 

security, damages, or termination for default if and to the 

extent that his delay in performance or other failure to 

perform his obligations under the contract is the result of an 

event of force majeure. 

 

25.2. If a force majeure situation arises, the supplier shall promptly 

notify the purchaser in writing of such condition and the 

cause thereof. Unless otherwise directed by the purchaser in 

writing, the supplier shall continue to perform its obligations 

under the contract as far as is reasonably practical, and shall 

seek all reasonable alternative means for performance not 

prevented by the force majeure event. 

 

26. TERMINATION FOR INSOLVENCY 

 

26.1. The purchaser may at any time terminate the contract by 

giving written notice to the supplier if the supplier becomes 

bankrupt or otherwise insolvent. In this event, termination 

will be without compensation to the supplier, provided that 

such termination will not prejudice or affect any right of 

action or remedy, which has accrued or will accrue thereafter 

to the purchaser. 

 

27. SETTLEMENT OF DISPUTES 
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27.1. If any dispute or difference of any kind whatsoever arises 

between the purchaser and the supplier in connection with 

or arising out of the contract, the parties shall make every 

effort to resolve amicably such dispute or difference by 

mutual consultation. 

 

27.2. If, after thirty (30) days, the parties have failed to resolve their 

dispute or difference by such mutual consultation, then 

either the purchaser or the supplier may give notice to the 

other party of his intention to commence with mediation. No 

mediation in respect of this matter may be commenced 

unless such notice is given to the other party. 

 

28. LIMITATION OF LIABILITY 

 

28.1. Should it not be possible to settle a dispute by means of 

mediation, it may be settled in a South African court of law. 

 

28.2. Notwithstanding any reference to mediation and/or court 

proceedings herein, 

 

(a) The parties shall continue to perform their respective 

obligations under the contract unless they otherwise agree; 

and 

(b) The purchaser shall pay the supplier any monies due the 

supplier for goods delivered and / or services rendered 

according to the prescripts of the contract. 

 

28.3. Except in cases of criminal negligence or willful misconduct, 

and in the case of infringement pursuant to Clause 6; 

 

(a) The supplier shall not be liable to the purchaser, whether in 

contract, tort, or otherwise, for any indirect or consequential 

loss or damage, loss of use, loss of production, or loss of 

profits or interest costs, provided that this exclusion shall not 

apply to any obligation of the supplier to pay penalties and/or 

damages to the purchaser; and 

 

(b) The aggregate liability of the supplier to the purchaser, 

whether under the contract, in tort or otherwise, shall not 

exceed the total contract price, provided that this limitation 

shall not apply to the cost of repairing or replacing defective 

equipment. 

 

29. GOVERNING LANGUAGE 

 

29.1. The contract shall be written in English. All correspondence 

and other documents pertaining to the contract that is 

exchanged by the parties shall also be written in English. 

 

30. APPLICABLE LAW 

 

30.1. The contract shall be interpreted in accordance with South 

African laws, unless otherwise specified. 

 

 

 

31. NOTICES 

 

31.1. Every written acceptance of a Tender shall be posted to the 

supplier concerned by registered or certified mail and any 

other notice to him shall be posted by ordinary mail to the 

address furnished in his Tender or to the address notified later 

by him in writing and such posting shall be deemed to be 

proper service of such notice 

 

31.2. The time mentioned in the contract documents for 

performing any act after such aforesaid notice has been 

given, shall be reckoned from the date of posting of such 

notice. 

 

32. TAXES AND DUTIES 

 

32.1. A foreign supplier shall be entirely responsible for all taxes, 

stamp duties, license fees, 

and other such levies imposed outside the purchaser’s country. 

 

32.2. A local supplier shall be entirely responsible for all taxes, 

duties, license fees, etc., incurred until delivery of the 

contracted goods to the purchaser. 

 

32.3. No contract shall be concluded with any bidder whose tax 

matters are not in order. Prior to the award of a Tender SARS 

must have certified that the tax matters of the preferred 

bidder are in order. 

 

32.4. No contract shall be concluded with any bidder whose 

municipal rates and taxes and municipal services charges are 

in arrears. 

 

33. TRANSFER OF CONTRACTS 

 

33.1. The contractor shall not abandon, transfer, cede assign or 

sublet a contract or part thereof without the written 

permission of the purchases. 

 

34. AMENDMENT OF CONTRACTS 

 

34.1. No agreement to amend or vary a contract or order or the 

conditions, stipulations or provisions thereof shall be valid 

and of any force unless such agreement to amend or vary is 

entered into in writing and signed by the contracting parties. 

Any waiver of the requirement that the agreement to amend 

or vary shall be in writing, shall also be in writing. 

 

35. PROHIBITION OF RESTRICTED PRACTICES 

 

35.1. In terms of section 4 (1) (b) (iii) of the Competition Act No. 89 

of 1998, as amended, an agreement between, or concerted 

practice by, firms, or a decision by an association of firms, is 

prohibited if it is between parties in a horizontal relationship 

and if a bidder (s) is / are or a contractor(s) was / were 

involved in collusive bidding. 

 

35.2. If a bidder(s) or contractor(s), based on reasonable grounds 

or evidence obtained by the purchaser, has / have engaged 
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in the restrictive practice referred to above, the purchaser 

may refer the matter to the Competition Commission for 

investigation and possible imposition of administrative 

penalties as contemplated in section 59 of the Competition 

Act No. 89 of 1998. 

 

35.3. If a bidder(s) or contractor(s) has / have been found guilty by 

the Competition Commission of the restrictive practice 

referred to above, the purchaser may, in addition and 

without prejudice to any other remedy provided for, 

invalidate the bid(s) for such item(s) offered, and / or 

terminate the contract in whole or part, and / or restrict the 

bidder(s) or contractor(s) from conducting business with the 

public sector for a period not exceeding ten (10) years and / 

or claim damages from the bidder(s) or contractor(s) 

concerned. 

 
 


