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REQUEST FOR QUOTE (RFQ)

[bookmark: _Hlk72755027][bookmark: _GoBack]APPOINTMENT OF A SERVICE PROVIDER FOR PROVISION OF SECURITY SERVICES REQUIRED AT ATNS EAST LONDON RADAR FOR A PERIOD OF 12 MONTHS.
	Date:
	16 MAY 2022

	Department
	ATNS EAST LONDON RADAR (FAEL)

	RFQ Number
	ATNS/RFQ060/16/05/2022/2023 Security

	Description of Goods/Service:
	Please see below on page 4

	Closing Date and Time:
	23 MAY 2022 @ 11h00 

	Expected delivery date
	TBC to the appointed bidder.

	Compulsory Requirements:
	1. B-BBEE Certificate
2. Tax Pin
3. CSD Report
4. Banking Details with bank stamp
5. ID copies of members/directors
6. CK Documents
7. Pricing Schedule/Quotation
8. Signed and completed SBD Forms

	Description
	APPOINTMENT OF A SERVICE PROVIDER FOR PROVISION OF SECURITY SERVICES REQUIRED AT ATNS EAST LONDON RADAR FOR A PERIOD OF 12 MONTHS.

	[bookmark: _Hlk496778281]Mandatory Returnable Documents
	1. VALID PSIRA CERTIFICATE OF THE COMPANY.
2. VALID PSIRA CERTIFICATE OF THE DIRECTORS
3. VALID PSIRA LETTER OF GOOD STANDING OF THE COMPANY; 
4. THREE (3) REFERENCE LETTERS OF PHYSICAL SECURITY SERVICES RENDERED; (In a form of written proof(s) on their client’s letterhead including relevant contact person(s), office telephone number, website and email address). 

	Quotation Delivery Address
	Thokop@atns.co.za

	Enquiries 
	Procurement Officer: thokop@atns.co.za 



	The ATNS requests your quotation on the goods and/or services listed hereunder and/or on the available RFQ forms. Please furnish all information as requested and return your quotation on the date stipulated. Late and incomplete / missing documentations will invalidate the quotation submitted. Suppliers which are not registered on the government central supplier database will not be considered. ATNS is not obliged to accept the lowest or any submission received. ATNS reserves the rights to accept the whole or any portion of a quotation.	
This RFQ will be evaluated on the basis of the 80:20-point system as stipulated in the ATNS’ Procurement Policies and Procedures.



  BIDDING STRUCTURE
	Indicate the type of Bidding/Biding Structure by marking with an ‘X’

	Individual Bidder	
	

	Joint Venture	
	

	Consortium	
	

	With Sub-Contractors	
	

	Other	
	



	If Individual:	

	Name of Bidder	
	

	Registration Number
	

	VAT Registration Number
	

	Contact Person	
	

	Telephone Number	
	

	Fax Number	
	

	Cell Number(s)
		

	E-mail Address	
	

	Postal Address	
	

	Physical Address	
	



	If Joint Venture or Consortium, indicate the name/s of the partners:	

	Company Name	
	

	Registration Number
	

	VAT Registration Number
	

	Contact Person	
	

	Telephone Number	


	

	E-mail Address	
	

	Fax Number	
	

	Postal Address	
	

	Physical Address	
	



	HAS AN VALID TAX CLEARANCE CERTIFICATE AND PIN BEEN SUBMITTED FOR CONSORTIUM, JOINT VENTURE AND/OR SUB CONTRACTORS

	YES
	NO

	
	



	PLEASE INDICATE THE TYPE OF YOUR COMPANY E.G. PRIVATE COMPANY OR CLOSED CORPORATION OR OTHER

	Indicate the Type of Company
	



SIGNATURE OF BIDDER:
…………………………………………………………	DATE: ……………………


…………………………………………………………
CAPACITY UNDER WHICH THIS BID IS SIGNED:







ANNEXURE A: SCOPE OF WORK

1. [bookmark: _Toc395209385]PURPOSE OF BID
[bookmark: _Hlk85635548]APPOINTMENT OF A SERVICE PROVIDER FOR PROVISION OF SECURITY SERVICES REQUIRED AT ATNS ATNS EAST LONDON RADAR FOR A PERIOD OF 12 MONTHS.


2. SCOPE OF WORK
The physical security services to be rendered at the Air Traffic and Navigation Services (ATNS) shall cover the following site: 
Physical Security – FAEL (East London)
1. East London Radar 
1.1. 1 x grade c security guard, unarmed day shift
1.2. 1 x grade c security guard, unarmed night shift
1.3. 1 x armed response 
1.4. 1 x guard hut 24/7
1.5. 1 x toilet cleaned twice a week 

NB: The supplier is to use the the below pricing template, but quote should be submitted in their company letterhead

3. DURATION OF THE CONTRACT 
The successful bidder will be appointed for a period of 12 Months.



1. General responsibilities.
· The responsibilities of these security officers will be to ensure the safety of property and personnel from burglary, theft, vandalism, and/or threat of any nature. 
· The security company must be based or have a branch office in the province where the respective Site is situated. 
· The service provider shall be responsible for the transportation of its staff to and from these sites.
· The service provider shall tender a rate for each item.  The tendered rates must be firm and inclusive of VAT. There will be no price adjustment for this Contract. Only Statutory increases in the minimum wage and/or VAT will be considered. 
· The security officers provided may be subjected to security screening or vetting by the State Security Agency (SSA) as may be required. 
· The number of security officers and equipment requirements for this contract are reflected on this document. 
· The following documents must be readily available for each officer to be utilized under this contract as proof of this shall be a requirement and must be produced by the successful service provider within 30 days of appointment:
· A certified copy of the certificates from the Private Security Industry Regulatory Authority (PSIRA) 
· Certified ID copies
· SAPS criminal record clearance certificates
· All security officers must comply with the Security Industries minimum standard of education. They must also have attended and passed a security course at one of the official training centres recognized by the Department of Labour. 
· The service provider shall comply with the Private Security Industry Regulatory Act No. 56 of 2001 and Regulation of 2002, the conditions of employment as contained in Government Basic conditions of Employment Act No. 75 of 1997, as amended in the Government and any subsequent amendments thereafter and any other applicable legislations.
· The service provider shall be responsible for ensuring that security guards are on duty timeously and are present at all times for the duration of their shift.


Code of conduct 
· Compliance with PSIRA norms and standards in accordance with PSIRA regulation. 
· Upon appointment, supervisors and security guards must sign an undertaking in which they declare that they will refrain from any action which might be to the detriment of the Air Traffic and Navigation Services (ATNS). All possible steps shall be taken by the service provider to ensure that the correct, intended execution of the service takes place, including inter alia, the following: 
· The protection of the Air Traffic and Navigation Services (ATNS) at the intended site and the protection of the said property against theft, vandalism and any loss or damage whatsoever, to protect life and prevent crime. 
· The protection of the Air Traffic and Navigation Services (ATNS) officials against injuries, death or any offences, including offences of the Criminal Procedure Act, 1977 (Act 51 of 1977), and will include the protection of the Air Traffic and Navigation Services (ATNS) and its staff, property or any threat thereto. Service Provider will be required to present a security strategy for ATNS according to their specific risks/needs.  
· The security officers shall be properly dressed in uniform at all times while on duty. The conduct and appearance of security officers is to reflect discipline, neatness and efficiency. 
· Roving patrols of the premises shall be undertaken by security officers on a continuous basis for the duration of the shift. 
· Random searches of vehicles or personnel entering or leaving the premises are to be undertaken, and any armaments or unusual items are to be reported. 
· In terms of Private Security Industry Regulatory Act 56 of 2001 the contractor shall have authority to arrest any person found committing an offence on, or in respect of the premises or any part thereof.
· The Contractor shall ensure that his/her personnel refrain from littering and that they, at all times, keep the grounds and buildings occupied by them in a clean, hygienic and neat condition.
· Under no circumstances are security personnel allowed to carry on any trading during their period of duty. 
· The service provider shall without fail on a monthly basis avail a senior official or representative to meet with the Security Specialist of ATNS to provide both written and verbal report on the security status of ATNS as well as any and all the security incidents for the month i.e. theft, burglary, any and all form of security breaches. 



Aid and equipment for security staff 
The service provider must ensure that the following security aids are always available at each site where the service is being rendered. 
· The listed minimum service aids must always be carried/worn by the guard on duty: 
· Two-way radios
· Baton handcuffs
· Boots and clean uniforms 
· Identification cards 
· Whistle, pocket book, pen and torch (at night)
· Occurrence book
· Occurrence Book 
· Purpose: the purpose of the occurrence book is to give an overall picture of activities, inspections by supervisors and other occurrences at the site. 
· The security personnel on duty must make the following entries in the occurrence book: 
· All listed routine procedures such as patrols undertaken, handing over of shifts, etc. mentioning the procedures followed, by whom and the time of commencement. These entries must be made clearly legible in black ink. 
· All occurrences, however important, slight or unusual with reference to the correct time and relevant actions taken. 
· All security personnel activities - especially deviations in respect of the duty list, including of the personnel and relevant times. 
· The issue and/or receipt of keys, indicating the time and by whom they were received or to whom they were handed over/delivered. 
· The unlocking or locking of doors or gates, indicating the time and by whom locked or unlocked. 
· The handing-over of shifts, mentioning all names of all shift personnel and accompanying equipment and aids. In this case, personnel taking over as well as personnel handing over must sign the entries. 
· Occurrence book read: After the taking-over of shifts, the first level supervisor must make an entry declaring that he has read the occurrence book to acquaint himself with events that occurred during the previous shift. 
· All visits by supervisors and top management: these entries must be done in red ink. 
· All additional requests in respect of the rendering the services by the official of the organisation shall pass in writing. 
· Under no circumstances may an entry in the occurrence book be erased, painted out with correction fluid or totally deleted. It shall only be crossed out by a single line and initiated on the side. 

·  Admission Control Registers or Forms 
· All vehicles entering or exiting the premises must be recorded in the admission control register and information must be made available always regarding persons and vehicles that enter or leave the premises in case occurrences should take place which might lead to a judicial enquiry. 
· This register must be completed correctly and legibly by the security guard/officer on duty and shall make provision for the following: 
· Date 
· Admission and exit times of the person or vehicle 
· Surname and initials of the person or details of vehicle and driver 
· Vehicle registration number
· Purpose of visit 
· Brand, calibre and number of firearm in visitor’s possession (if any) 
· Signature of visitor 
· Departing of vehicles to be searched on a random basis. 
· Storage of All completed registers must be handed to the institutions contact person for safe keeping. 

·  Two-Way Radios 
· Purpose: The purpose of radio communication is the establishment of immediate communication between the different duty points and control on the site as well as between control on the site and control at the contractor’s headquarters. 
· Two-way Radios shall be directly linked with contractors control room at all times during the shift to ensure safe working for conditions security staff. 
· Hand Carried Radios: Serviceable hand carried radios must at all times be provided by the service provider.
· Base Radio: Service provider shall have base radios in their control rooms to ensure the effective communication through each other. 


Qualifications of security personnel  	
· The service provider shall provide the security personnel required for the successful rendering of the service per premises as per attained Annexure B. 
· It is the responsibility of the service provider to see to it that the security personnel in his/ her service and especially those employed for the rendering of this service, meet the following requirements at all times: 
· Security guards must have at least grade 10 (standard eight).
· Security guards shall be able to communicate, read and write in at least the English language.
· Security guards may not be younger than 18 years of age. 
· Supervisors and security guards must have undergone and passed formal security training and that standard is maintained. 
· At all times supervisors and security guards must present an acceptable image/appearance which implies, inter alia, that they must not publicly sit, lounge about, smoke, eat or drink while attending to people. 
·  Supervisors and security guards must at all times present a dedicated attitude/approach to security, which attitude/approach shall imply, inter alia, that there shall be no arguments with visitors/staff or discourteous behaviour towards them. 
· Supervisors and security guards must be physically and mentally healthy and medically fit for the execution of their duties. 
· Supervisors and security guards must be registered with the Private Security Industry Regulatory Authority, as required by Act No. 56, 2001 and be appropriately trained. 
· Supervisors and security guards are prohibited from reading Organisation documents or unnecessary handling thereof, without permission.
· No information concerning Organisation activities may be furnished to the public or news media by service provider and/or his employees without the written permission from ATNS.
· ATNS reserves the right to ascertain from the South African Police Services whether security personnel in his employ possess record clearances as well as to ascertain from the PSIRA whether the security personnel are registered with the PSIRA of security officers. 
· In the event that a body search has to be performed, by the guard of the same gender of the person being searched. 







· Hours of Duty
· Monday - Sunday (day shift and night shift) 06:00 to 18:00 - Day Shift, 18:00 to 06:00 - Night Shift 
· Sundays plus Public Holidays (day shift and night shift) 06:00 to 18:00 - Day Shift, 18:00 to 06:00 – Night Shift 

Contract duration: 
The duration of the contract will be 12 Months and a legally binding contract will be concluded by the ATNS and the successful service provider, which will outline each of party’s performance rights and obligations

General 
· Lost and found articles 
· Definition: Lost articles are articles found at the site and for which ownership cannot be established immediately. Such must be handed in at the ATNS security.
· All lost articles handed in at ATNS security must be recorded in the occurrence book. 
· Labour Unrest Incidents 
· Definition: When the Organisation personnel on the site or the security personnel engage in illicit personnel practices such as strikes, unrest and intimidation. 
· Contractor staff: Contractor shall resolve the dispute between him/her and his/her staff outside the ATNS premises if necessary but will remain responsible for safety and security of ATNS property and its employees. 
· ATNS staff: The contractor shall assist ATNS’ management to control its personnel by inter contacting relevant authorities e.g. SAPS so as to ensure the safety of the ATNS assets and staff against vandalism. 
· Checking of Service 
· Checking of service at the site shall be done at least once each shift by supervisory staff at the site as well as by the contractor himself on at least a quarterly basis. 
· ATNS reserves the right to check the service rendered by the contractor at any time, in order to ensure that the service is rendered in accordance with the conditions of contract and the site specification. Should the Security Specialist consider the standard objectionable he/she/representative will notify the service provider accordingly in writing and the service provider shall cause the objectionable situation to be rectified to the standard required by the contract and specification as the case may be, at his/her own cost or charge. 
· ATNS reserves the right to require from the service provider that any of his/her employees be replaced, in which case the employee(s) must leave the site forthwith. ATNS will not be held responsible for any damages or claims which may arise because of this and the service provider indemnifies ATNS against any such claims and legal expenses. 
· NOTE: ATNS’s representative will have the right to check on a daily basis whether sufficient personnel are available at the site in terms of the conditions and specifications of contract.
· All personnel shortages must be noted down in the occurrence book. 

· Investigations in terms of the code of conduct for security service providers.  
· ATNS reserves the right to contact the Private Security Industry Regulatory Authority for them to institute an inquiry into whether the service provider’s workforce is registered with them and employees are in possession of training certificates of an accredited training centre. Furthermore, whether the service provider is paying security offices (for the purpose of this contract), the minimum monthly basic wage as prescribed for Area concerned of the Order for the Security Services Trade.
· NB: ATNS reserves the right to vet the recommended company with the relevant organization before appointment. 
· ATNS reserves the right to terminate the contract upon issue of one month written notice should the needs of ATNS change during the contract period.


·  Damages and Losses 
· The Service provider shall be held liable for any damage or loss suffered by ATNS, as a result of the Service Provider’s own or his/her employee’s negligent or intentional act or omission. 
· ATNS is indemnified against any liability, compensation or legal expenses in respect of the following cases: 
· Loss of life or injuries which might be sustained by the security personnel during the execution of their duties. 
· Damage to or destruction of any equipment or property of the service provider during the execution of their duties.
· Any claims and legal costs which might ensue from the failure by or acts committed by the security personnel against third persons, which acts include illicit/illegal arrests and other illicit/illegal wrongful deeds.

·  Third Party / Public Liability Insurance
·  The Service Provider shall, at his/her own expense, take out sufficient insurance against any claims, costs, loss and/or damage ensuing from his obligations and shall ensure that such insurance remains operative for the duration of this contract.
· Copy of such insurance contract must be handed to ATNS’s representative on commencement of the service. 
· Evidence that such insurance premiums have indeed been paid, must be furnished annually. 
· The minimum amount of Third Party/Public Liability Insurance shall be R1, 000,000.00 for any single claim and must include the use of firearms. The number of claims being unlimited during the period of the contract. 

· Use of the Air Traffic and Navigation Services (ATNS) resources. 
· The Service Provider may not, unless otherwise specified, make use of any of ATNS’s equipment, aids and/or property, for purposes of compliance with the conditions, which include inter alia vehicles, stationery, firearms, rooms and furniture.
·  The Contractor shall be responsible for the payment of telephone calls made by his/her personnel. 
· The water and electricity required for the rendering of the service, shall be provided free of charge by ATNS. 
· The Service Provider shall ensure that ATNS’s property is not misused.
· The Service Provider is responsible for the training of his personnel at the site in respect of the application of the guidelines of the emergency plan applicable for the specific site.
· All keys required to obtain entry to those parts of the site where the service is to be rendered according to the conditions, will be provided. 


2. [bookmark: _Toc32415528][bookmark: _Toc465663776]PRICING MODEL 
Quotations for guards must be based on PSIRA pricing structure guideline. (found on www.psira.co.za). 



4. [bookmark: _Toc530576522][bookmark: _Toc481749168]TECHNICAL REQUIREMENTS, PRICE AND PREFERENCE POINTS
· The First stage, Preferential Procurements in ATNS will be implemented in line with the PPPFA and ATNS shall evaluate suppliers in accordance with the B-BBEE Codes of Good Practice.  

· [bookmark: _Hlk54648316]The Second stage, Bids will be evaluated for Mandatory Technical Requirements. During this stage, Tender response documentation will be evaluated against compliance to the Mandatory documents required. Failure to submit Mandatory documents will result in disqualification.

Mandatory Requirements
[image: ]
· [bookmark: _Hlk89867201][bookmark: _Toc402261794]The Third stage, bids will be evaluated in terms of the 80/20 preference point systems. Only bids that provide all documentation requested for Mandatory Requirements will be evaluated in accordance with the 80/20 preference point system.
Stage 1- Price/B-BBEE Evaluation.
· [bookmark: _Hlk103586732]Tenderers will be evaluated in terms of the 80/20 preference point system, where a maximum of 80 points are allocated for price and a maximum of 20 points are allocated in respect of the level of B-BBEE contribution of the Tenderer. 

· Points are allocated in terms of the BBBEE Codes of Good Practice guideline as indicated in the table below. Bidders must submit valid BBBEE Certificates which will be verified.

· Quotations will be evaluated in terms of ATNS’ Procurement Policies and Procedures using the 80:20 point system. 80 points will be awarded for price and 20 points for B-BBEE points claimed. 

	Points for price
	80

	Points for B-BBEE (Max of 20):
	20

	B-BBEE status Level of Contributor
	Number of Points
(80/20 system)

	1
	20

	2
	18

	3
	14

	4
	12

	5
	8

	6
	6

	7
	4

	8
	2

	Non-Compliant contributor
	0


5. 
SUBMISSION INSTRUCTIONS:

5.1.1 Potential service providers are requested to provide a quotation that addresses all the items listed in the specification section as stated above. 

5.1.2 Failing to comply with the instruction will lead to bids being disqualified.

5.1.3 Each quotation should also include the following information:

1. The expiration date for the Quotation, if any.
2. Details of the contact person dealing with the quotation.
3. CSD Summary Report.
4. Black Economic Empowerment status of the service provider or legal identity of B-BBEE partner as well as the physical and postal address of the B-BBEE partner and capital structure. 


Should it be necessary for a supplier to obtain clarity on any matter arising from or referred to in this RFQ document, please refer your enquiries, in writing, to the contact person(s) listed below. ATNS reserves the right to place responses to such queries on the website.

	PROCUREMENT OFFICER:
	Thoko Phukubye

	TELEPHONE:
	011 607 1000

	E-MAIL:
	thokop@atns.co.za



6. [bookmark: _Toc395209382][bookmark: _Toc402261775]SUBMISSION OF QUOTATION:

The RFQ Documents shall be delivered to the below:

Email to thokop@atns.co.za
  



PART A
INVITATION TO BID
	YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE (NAME OF DEPARTMENT/ PUBLIC ENTITY)

	BID NUMBER:
	
	CLOSING DATE:
	
	CLOSING TIME:
	

	DESCRIPTION
	

	BID RESPONSE DOCUMENTS MAY BE DEPOSITED IN THE BID BOX SITUATED AT (STREET ADDRESS)

	

	

	

	

	BIDDING PROCEDURE ENQUIRIES MAY BE DIRECTED TO
	TECHNICAL ENQUIRIES MAY BE DIRECTED TO:

	CONTACT PERSON
	
	CONTACT PERSON
	

	TELEPHONE NUMBER
	
	TELEPHONE NUMBER
	

	FACSIMILE NUMBER
	
	FACSIMILE NUMBER
	

	E-MAIL ADDRESS
	
	E-MAIL ADDRESS
	

	SUPPLIER INFORMATION

	NAME OF BIDDER
	

	POSTAL ADDRESS
	

	STREET ADDRESS
	

	TELEPHONE NUMBER
	CODE
	
	NUMBER
	

	CELLPHONE NUMBER
	

	FACSIMILE NUMBER
	CODE
	
	NUMBER
	

	E-MAIL ADDRESS
	

	VAT REGISTRATION NUMBER
	

	SUPPLIER COMPLIANCE STATUS
	TAX COMPLIANCE SYSTEM PIN:
	
	OR
	CENTRAL SUPPLIER DATABASE No: 
	MAAA

	B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE

	TICK APPLICABLE BOX]


|_| Yes                     |_| No

	B-BBEE STATUS LEVEL SWORN AFFIDAVIT  


	[TICK APPLICABLE BOX]


|_| Yes                  |_| No


	[A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE/ SWORN AFFIDAVIT (FOR EMES & QSEs) MUST BE SUBMITTED IN ORDER TO QUALIFY FOR PREFERENCE POINTS FOR B-BBEE]

	0. ARE YOU THE ACCREDITED REPRESENTATIVE IN SOUTH AFRICA FOR THE GOODS /SERVICES /WORKS OFFERED?
	|_|Yes                         |_|No 

[IF YES ENCLOSE PROOF]

	0. ARE YOU A FOREIGN BASED SUPPLIER FOR THE GOODS /SERVICES /WORKS OFFERED?

	|_|Yes |_|No

[IF YES, ANSWER THE QUESTIONNAIRE BELOW ]


	QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS

	IS THE ENTITY A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)?		                              |_|  YES  |_| NO
DOES THE ENTITY HAVE A BRANCH IN THE RSA?				                              |_|  YES  |_| NO
DOES THE ENTITY HAVE A PERMANENT ESTABLISHMENT IN THE RSA?	                                                     |_|  YES  |_| NO
DOES THE ENTITY HAVE ANY SOURCE OF INCOME IN THE RSA?		                                                     |_|  YES  |_| NO
IS THE ENTITY LIABLE IN THE RSA FOR ANY FORM OF TAXATION?		                                                |_|  YES  |_| NO 
IF THE ANSWER IS “NO” TO ALL OF THE ABOVE, THEN IT IS NOT A REQUIREMENT TO REGISTER FOR A TAX COMPLIANCE STATUS SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE (SARS) AND IF NOT REGISTER AS PER 2.3 BELOW. 




PART B
TERMS AND CONDITIONS FOR BIDDING
	1. 	BID SUBMISSION:

	0. BIDS MUST BE DELIVERED BY THE STIPULATED TIME TO THE CORRECT ADDRESS. LATE BIDS WILL NOT BE ACCEPTED FOR CONSIDERATION.
0. ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED–(NOT TO BE RE-TYPED) OR IN THE MANNER PRESCRIBED IN THE BID DOCUMENT.
0. THIS BID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT, 2000 AND THE PREFERENTIAL PROCUREMENT REGULATIONS, 2017, THE GENERAL CONDITIONS OF CONTRACT (GCC) AND, IF APPLICABLE, ANY OTHER SPECIAL CONDITIONS OF CONTRACT.
0. THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT FORM (SBD7).


	1. TAX COMPLIANCE REQUIREMENTS

	1. BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS. 
1. BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) ISSUED BY SARS TO ENABLE   THE ORGAN OF STATE TO VERIFY THE TAXPAYER’S PROFILE AND TAX STATUS.
1. APPLICATION FOR TAX COMPLIANCE STATUS (TCS) PIN MAY BE MADE VIA E-FILING THROUGH THE SARS WEBSITE WWW.SARS.GOV.ZA.
1. BIDDERS MAY ALSO SUBMIT A PRINTED TCS CERTIFICATE TOGETHER WITH THE BID. 
1. IN BIDS WHERE CONSORTIA / JOINT VENTURES / SUB-CONTRACTORS ARE INVOLVED, EACH PARTY MUST SUBMIT A SEPARATE   TCS CERTIFICATE / PIN / CSD NUMBER.
1. WHERE NO TCS PIN IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER DATABASE (CSD), A CSD NUMBER MUST BE PROVIDED. 
1. NO BIDS WILL BE CONSIDERED FROM PERSONS IN THE SERVICE OF THE STATE, COMPANIES WITH DIRECTORS WHO ARE PERSONS IN THE SERVICE OF THE STATE, OR CLOSE CORPORATIONS WITH MEMBERS PERSONS IN THE SERVICE OF THE STATE.”



NB: FAILURE TO PROVIDE / OR COMPLY WITH ANY OF THE ABOVE PARTICULARS MAY RENDER THE BID INVALID.

SIGNATURE OF BIDDER:					……………………………………………

CAPACITY UNDER WHICH THIS BID IS SIGNED:		……………………………………………
(Proof of authority must be submitted e.g. company resolution)

DATE:								…………………………………………...






























1 PROTECTION OF PERSONAL INFORMATION 


1.1 The Service Provider shall ensure that its employees, representatives and officers, comply with the provisions of the Protection of Personal Information Act, 2013 (“POPIA”) and all other applicable data protection laws and, without limitation to the aforegoing, shall ensure the security and confidentiality of all Personal Information processed by that Party is in accordance with POPIA and all other applicable data protection laws.

1.2 The Service Provider must only process personal information of the Company and third parties on behalf of the Company, with the Company’s knowledge or authorisation, treat such information which comes to their knowledge as confidential and must not disclose it unless required by law or in the course of the proper performance of the Service Provider’s duties. The Service Provider must comply with the responsible party’s obligations in clause section 19 of POPIA. 

1.3 Where the Service Provider, its agents, subcontractors, officers, directors, shareholders, representatives, or employees has/have access to any Personal Information held by the Company for any reason in connection with this Agreement or is/are supplied with or otherwise provided with Personal Information by the Company or on behalf of the Company for any purpose, or are supplied with or otherwise provided with Personal Information relating to the Services, the Service Provider shall:

1.3.1 process such Personal Information only for purposes of performing its/their obligations under this Agreement and shall not otherwise modify, amend or alter the contents of such Personal Information or disclose or permit the disclosure of such Personal Information to any third party, unless specifically authorised to do so by the Company or as required by law or any regulatory authority, and shall take all such steps as may be necessary to protect and safeguard such Personal Information;


1.3.2 without prejudice to the generality of the foregoing, ensure that appropriate, reasonable technical and organisational measures shall be taken by it/them to prevent –

1.3.2.1 the unauthorised or unlawful processing of such Personal Information; and 
1.3.2.2 the accidental loss or destruction of, or damage to, such Personal Information; and 
1.3.2.3 promptly notify the Company when it becomes aware of any unauthorised, unlawful or dishonest conduct or activities, or any breach of the terms of this Agreement relating to Personal Information.

1.4 The Service Provider shall be liable for all claims, demands, actions, costs, expenses (including but not limited to reasonable legal costs and disbursements), fines, losses and damages arising from or incurred by reason of any wrongful processing of any Personal Information by the Service Provider (including its agents, subcontractors, officers, representatives or employees) for any breach of its obligations or warranties in terms of clause Error! Reference source not found.

1.5 Both Parties will comply with their obligations under POPIA in relation to personal information for which they are the responsible party. 

1.6 The Service Provider must notify the Company immediately where there are reasonable grounds to believe that personal information has been accessed or acquired by any unauthorised person (Data Breach) and must assist the Company, at its own cost: a) with any investigation or notice to the Regulator or data subjects that the Company may make in relation to a Data Breach; and b) in responding to any directions by the Regulator to publicise the Data Breach, including assisting the Company to make public announcements if required. 


1.7 The Service Provider indemnifies the Company against any civil or criminal action or administrative fine or other penalty or loss as a result of the Service Provider’s breach of this clause. 

POPIA CONSENT 

1.1 The Service Provider, by submitting its proposal/ quotation, consents to the use of his/her personal information contained therein and confirms that:

1.1.1 The information is voluntarily supplied, without undue influence from any party; and
1.1.2 The information is necessary for the purposes of the engagement with ATNS.

1.2 The tenderer acknowledges that he /she is aware of his/her right to:

1.2.1 Access the information at any reasonable time for the purposes of rectification thereof;
1.2.2 Object to the processing of the information;
1.2.3 Lodge a compliant with the Information Regulator.
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Mandatory Criteria  Proof Required  

PSIRA certificate of the company  √  

PSIRA certificate of the  director  √  

P SIRA   letter of good standing of the company  √  

Three reference letters of security services rendered by the company  .(Letters must be on client letterhead, dated, signed and must have  contactable reference)  √  

Quotations must be based PSIRA pr icing structure guideline. (found on  www.psira.co.za ). Guard Prices quoted below total direct cost per  month   on the PSIRA structure will be disqualified.  √  
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Air Traffic and Navigation
Services SOC Limited

Company Reg. No. 1993/004150/30
ISO 9001 certified

Eastgate Office Park, Block C,

South Boulevard Road, Bruma

Private Bag X15, Kempton Park 1620

Tel +27 11 607 1000 | Fax +27 11 607 1570

www.atns.com

Directors: S Thobela (Chairman)

NP Mdawe (Chief Executive Officer)

JM Moholola (Chief Financial Officer)

KN Vundla, LN Ngema, ZG Myeza, JC Trembath

S Badat, KS Bogwana, N Kubheka, CR Burger, T Kgokolo

Acting Company Secretary: N Mongali




