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[bookmark: _Toc489369307][bookmark: _Toc134426847]ADVISORY SERVICES BEING OFFERED



	Pro-FORMA CV TEMPLATE FOR THE SPACE PLANNER
	



[bookmark: _Hlk27502536]Bidders must ensure that CVs are signed by the respective individuals confirming that he/she is not included in bids from other bidders.

[bookmark: _Toc526150791][bookmark: _Toc526150798][bookmark: _Toc526150810][bookmark: _Toc526150817][bookmark: _Toc526150824][bookmark: _Toc526150831][bookmark: _Hlk519869484]
Candidate Name: _______________________________________     Signature: _____________________________

[bookmark: _Toc134426848]Candidate’s Personal Details

	Personal Information:
	Surname
	

	
	First names
	

	
	Identity / Passport Number
	

	
	Country Issued
	

	
	Tax Number
	

	
	Date of birth
	

	
	Gender
	

	Contact Details:
	Telephone number (land line)
	

	
	Cell Number
	

	
	Email Address
	

	
	Physical Address
	

	Candidate background checks
	Are you a South African citizen?
	Yes
	No

	
	If no, what is your nationality?
	

	
	Do you have a valid work permit? (only if non-South African)
	Yes
	No

	
	Are you currently in the employ of the state
	Yes
	No

	
	If yes, please provide details
	
	

	
	Have you ever been charged and convicted with a criminal offence?	
	Yes
	No

	
	If yes, please provide details of offence and the sentence imposed:
	

	
	Do you have any pending criminal case against you?
	Yes
	No

	
	If yes, please provide details
	

	
	Have you ever been dismissed for misconduct?
	Yes
	No

	
	If yes, please provide details
	

	
	Do you have any pending disciplinary case against you? *
	Yes
	No

	
	If yes, please provide details
	

	
	Have you resigned from a recent job pending any disciplinary proceeding against you?
	Yes
	No

	
	If yes, please provide details
	




[bookmark: _Toc526150792][bookmark: _Toc526150799][bookmark: _Toc526150811][bookmark: _Toc526150818][bookmark: _Toc526150825][bookmark: _Toc526150832][bookmark: _Toc134426849]Candidate’s Qualifications

(Add entries if needed. Start from the most recent qualification)
	Qualification obtained (Date from - Date to)
	

	Name of Institution
	

	Dates
	

	Qualification obtained (Date from - Date to)
	

	Name of Institution
	

	Dates
	

	Qualification obtained (Date from - Date to) 
	

	Name of Institution
	

	Dates
	



3.1 Membership of professional bodies: 

	Professional Body
	Registration Number
	No. of Years Registered

	
	 
	 

	
	 
	 

	
	 
	 

	
	 
	 



· Copies of all qualifications must be attached. 
· International qualifications must be accompanied by SAQA accreditation. Certificate of membership shall not be deemed as proof of educational qualification.
· Non-submission of academic qualifications and SAQA accreditation certificate will result in disqualification.
· 

[bookmark: _Toc526150793][bookmark: _Toc526150800][bookmark: _Toc526150812][bookmark: _Toc526150819][bookmark: _Toc526150826][bookmark: _Toc526150833][bookmark: _Toc134426850]Candidate’s Employment History

(Add additional entries if required. Please start with the most recent employment and include the start date (MM/YY) and end date (MM/YY) related to each employment under the first column.)
	Date
	Position Held
	

	
	Description of your duties; highlighting experience relevant to the services required in this bid
	

	Start
	End
	
	

	MM
	YY
	MM
	YY
	Employer’s Name
	

	


	
	
	
	Employer’s locality and contact details
	

	Date
	Position Held
	

	
	Description of your duties; highlighting experience relevant to the services required in this bid
	

	Start
	End
	
	

	MM
	YY
	MM
	YY
	Employer’s Name
	

	


	
	
	
	Employer’s locality and contact details
	

	Date
	Position Held
	

	
	Description of your duties; highlighting experience relevant to the services required in this bid
	

	Start
	End
	
	

	MM
	YY
	MM
	YY
	Employer’s Name
	

	


	
	
	
	Employer’s locality and contact details
	



Bidders must note that for evaluation purposes experience not relevant to services required in this bid will not be considered or counted in the overall number of years’ experience.

[bookmark: _Toc526150794][bookmark: _Toc526150801][bookmark: _Toc526150813][bookmark: _Toc526150820][bookmark: _Toc526150827][bookmark: _Toc526150834][bookmark: _Toc134426851]Record of Candidate’s Experience in Area of Expertise Selected

	Specific experience in Area of Expertise selected 
	Insert area of expertise 
	<In 600 words or less, please highlight the demonstrated knowledge and experience you have in the role selected as per the Functionality Evaluation Criteria Table in the TOR

















	
	Years’ experience[insert area of expertise]
	<Please clearly state the following information:

	Position held
	Employer/ Organisation
	Start date (MM/YY)
	End date (MM/YY)
	Total period (e.g. 3Y_6M) 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	












[bookmark: _Toc526150796][bookmark: _Toc526150803][bookmark: _Toc526150815][bookmark: _Toc526150822][bookmark: _Toc526150829][bookmark: _Toc526150836][bookmark: _Toc134426852]Candidate’s References 

(Please provide at last three employment references from the past 5 years / as specified in the TOR. References must be individuals who were either your managers/supervisors where you were an employee or Client representative in the case where you were appointed as a Service Provider)

	1
	Name of referee
	

	
	Organisation
	

	
	Position of referee in organisation
	

	
	Contact telephone / Cell number of referee
	

	2
	Name of referee
	

	
	Organisation
	

	
	Position of referee in organisation
	

	
	Contact telephone / Cell number of referee
	

	3
	Name of referee
	

	
	Organisation
	

	
	Position of referee in organisation
	

	
	Contact telephone / Cell number of referee
	









Language skills: indicate competence on a scale of 1 to 5 (1-basic; 5-excellent)

	Language
	Reading
	Speaking
	Writing

	
	 
	 
	 

	
	 
	 
	 

	
	 
	 
	 



· Other skills relevant to the Project (e.g. Computer literacy, etc.)
· Present position:	
· Years within the firm:	
· Key qualifications relevant to the project:
· Key experience relevant to the project :
· General Professional experience :  
· Provide a summary of skills, experience relevant to this project and projects throughout the career period 

	Date
(from - to)
	Location
	Company
	Position
	Description of projects/ assignments, responsibilities etc.

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	
	
	
	
	

	
	
	
	
	


 



List of projects undertaken in the past 10-15 years- highlighting skills and experience relevant to this assignment 

	Date
( from - to)
	Project Name and description
	Role and responsibilities in the project
	Deliverable
	Client, Contact person and number

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 



[bookmark: _Toc485635537]STATEMENT OF AVAILABILITY 
TENDER REF: _________________

I, the undersigned, hereby declare that I agree to participate in the tender GTAC 018-2023-24 as a resource for the role indicated in the Project Team Structure. I further declare that I am able and willing to work for the period(s) foreseen for the position for which my CV has been included.

[bookmark: _Hlk146797420]Furthermore, I confirm that my CV has not been included in another bid for tender GTAC 018-2023-24: “REQUEST FOR PROPOSAL FOR THE PROVISION OF LEASED SUITABLE NATIONAL OFFICE ACCOMMODATION”

Should my CV be included in another bid for this tender, I am fully aware that I will be disqualified and excluded from taking part in the project; and the winning bidder will be required to replace me with a resource of similar qualification and experience.  
 
	Name 
 
	:

	Signature
	:


	Date 
	:
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