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Institute
INVITATION TO QUOTE
RFQ NO MKIQ31/2023
Description Supply and installation of furniture at Mpofana Digital Centre
Compulsory briefing

scheduled for:

7 September 2023 at 13h00

Physical address

Bruntville Council Chamber Ward 3, Mooi River 3300

Closing date and time to
submit quotation

15 September 2023 at 16:30

Quotation and enquires must
be emailed to:

Hand delivered submissions
will not be accepted

Sinenhlanhla.Ngqulunga@moseskotane.com

Quotations validity period

60 Days

SUPPLIER INFORMATION

Name of bidder

Contact person

Physical address

Telephone number

Cellphone number

Email address

1|Page



mailto:Sinenhlanhla.Ngqulunga@moseskotane.com

O

Moses Kotane
Institute

nnnnnnnnnnnn

1. Disclaimer:

a)
b)

c)

d)

MKI reserves its right not to appoint.

MKI reserves its right to negotiate the price with the successful bidder, should it be
necessary.

MKI reserves the right to terminate the mandate should a pre-existing conflict of interest
be found at any stage of the project.

Quotations received after the closing date and time will not be considered.

2. The following documents to be submitted with the quotation.

a)

)

o Q) (o))

)
)
e)
f)

g)
h)

Proof of company registration (CIPC), where applicable i.e unless a sole proprietor.
Valid BBBEE certificate by SANAS accredited agency/company or an affidavit.
Valid tax clearance/Pin

Bank account confirmation letter

Proof of registration on the Treasury Central Supplier Database (CSD)

Supplier declaration of interest form (attached here into)

Preference points claim form (attached here into)

Declaration for local productions and content (attached here into)

NB: Failure to submit the above documents will lead to disqualification.

2|Page



2.1

2.2

2.3

24

2.5

2.6
2.6.1

O

Moses Kotane
Institute

nnnnnnnnnnnn

SUPPLIER DECLARATION OF INTEREST

Any legal person, including persons employed by the state’, or persons having a kinship with
persons employed by the state, including a blood relationship, may make an offer or offers in
terms of this invitation to bid (includes a price quotation, advertised competitive bid, limited
bid or proposal). In view of possible allegations of favouritism, should the resulting bid, or part
thereof, be awarded to persons employed by the state, or to persons connected with or related
to them, it is required that the bidder or his/her authorised representative declare his/her
position in relation to the evaluating/adjudicating authority where-

- the bidder is employed by the state; and/or

- the legal person on whose behalf the bidding document is signed, has a relationship with
persons/a person who are/is involved in the evaluation and or adjudication of the bid(s),
or where it is known that such a relationship exists between the person or persons for or
on whose behalf the declarant acts and persons who are involved with the evaluation and
or adjudication of the bid.

In order to give effect to the above, the following questionnaire must be completed and
submitted with the bid.

Full Name of bidder or his or her representative: ...
[AENEIEY NUMDEI: .ot c e et eaaae s eatae s eraseesasaeesnnseennns

Position occupied in the Company (director, trustee, shareholder?): ........coooeeeeeeveeeeveeveneneeeenes
Company Registration NUMDEI: .........ooieeiieeeeeeeee ettt e e e eene

Tax Reference NUMDEI: ..ottt st sa e st

VAT Registration NUMDEI: ......oo ottt ettt eere e e ere s be e ers e beennens

The names of all directors / trustees / shareholders / members, their individual identity

numbers, tax reference numbers and, if applicable, employee / persal numbers must be
indicated in paragraph 3 below.

'“State” means -

(a) any national or provincial department, national or provincial public entity or constitutional
institution within the meaning of the Public Finance Management Act, 1999 (Act No. 1 of
1999);

(b) any municipality or municipal entity;

(c) provincial legislature;

(d) national Assembly or the national Council of provinces; or

(e) Parliament.
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*’Shareholder” means a person who owns shares in the company and is actively involved in the
management of the enterprise or business and exercises control over the enterprise.

2.7  Are you or any person connected with the bidder YES / NO
presently employed by the state?

2.7.1 |If so, furnish the following particulars:

Name of person / director / trustee / shareholder/ member: ..o,
Name of state institution at which you or the person

connected to the bidder is employed : e
Position occupied in the state institution: e

Any other particulars:

2.7.2 |If you are presently employed by the state, did you obtain YES / NO
the appropriate authority to undertake remunerative
work outside employment in the public sector?

2721 If yes, did you attached proof of such authority to the bid YES / NO
document?

(Note: Failure to submit proof of such authority, where
applicable, may result in the disqualification of the bid.

2.7.2.2 If no, furnish reasons for non-submission of such proof:

2.8 Did you or your spouse, or any of the company’s directors / YES / NO
trustees / shareholders / members or their spouses conduct
business with the state in the previous twelve months?

2.8.1 |If so, furnish particulars:



2.9 Do you, or any person connected with the bidder, have
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any relationship (family, friend, other) with a person
employed by the state and who may be involved with
the evaluation and or adjudication of this bid?

2.9.1If so, furnish particulars.

2.10 Are you, or any person connected with the bidder,

aware of any relationship (family, friend, other) between
any other bidder and any person employed by the state
who may be involved with the evaluation and or adjudication

of this bid?

2.10.1 If so, furnish particulars.

YES / NO

YES/NO

2.11 Do you or any of the directors / trustees / shareholders / members YES/NO
of the company have any interest in any other related companies
whether or not they are bidding for this contract?

2111 If so, furnish particulars:

3 Full details of directors / trustees / members / shareholders.

Full Name

Identity
Number

Personal Tax
Reference Number

State
Number
Number

Employee
/ Persal
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4  DECLARATION
|, THE UNDERSIGNED (NAME).....ccoriiiintrinietnieieeneniniereseetste e seseresesese s sesenes
CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS 2 and 3 ABOVE IS
CORRECT.
| ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME IN TERMS OF

PARAGRAPH 23 OF THE GENERAL CONDITIONS OF CONTRACT SHOULD THIS
DECLARATION PROVE TO BE FALSE.

..............................................................................................

..............................................................................................

Position Name of bidder
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SBD 6.1. PREFERENCE POINTS CLAIM FORM IN TERMS OF THE
PREFERENTIALPROCUREMENT REGULATIONS 2022

This preference form must form part of all tenders invited. It contains general information
and serves as aclaim form for preference points for specific goals.

NB: BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE GENERAL
CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLES IN RESPECT OF THE
TENDER AND PREFERENTIAL PROCUREMENT REGULATIONS, 2022

GENERAL CONDITIONS
The following preference point systems are applicable to invitations to tender:

the 80/20 system for requirements with a Rand value of up to R50 000 000 (all applicable taxes
included); and

the 90/10 system for requirements with a Rand value above R50 000 000 (all applicable taxes
included).

To be completed by the organ of state (delete whichever is not applicable for this tender)

a) The applicable preference point system for this tender is the 80/20 preference point
system.

b) 80/20 preference point system will be applicable in this tender. The lowest/ highest
acceptabletender will be used to determine the accurate system once tenders are received.

1.1. Points for this tender (even in the case of a tender for income-generating contracts)
shall beawarded for:

(@) Price; and
(b) Specific Goals.
To be completed by the organ of state

The maximum points for this tender are allocated as follows:

PRICE
SPECIFIC GOALS

Total points for Price and SPECIFIC
GOALS
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1.1 Failure on the part of a tenderer to submit proof or documentation required in terms
of this tender toclaim points for specific goals with the tender will be interpreted to
mean that preference points forspecific goals are not claimed.

1.2 The organ of state reserves the right to request a tenderer, either before a
tender is adjudicated or at any time subsequently, to substantiate any claim
regarding preferences,in any manner required by the organ of state.

2. DEFINITIONS

(@) “tender” means a written offer in the form determined by an organ of state in response
to an invitation to provide goods or services through price quotations, competitive
tendering process or any other method envisaged in legislation.

(b) “price” means an amount of money tendered for goods or services and includes
all applicabletaxes less all unconditional discounts.

(c) “Rand value” means the total estimated value of a contract in Rand, calculated at
the time of bidinvitation, and includes all applicable taxes.

(d) “tender for income-generating contracts” means a written offer in the form determined
by an organ of state in response to an invitation for the origination of income-
generating contracts through any method envisaged in legislation that will result in a
legal agreement between the organ of state and athird party that produces revenue
for the organ of state, and includes, but is not limited to, leasing and disposal of assets
and concession contracts, excluding direct sales and disposal of assets through

public auctions; and

(e) ;'B%e(),)Act” means the Preferential Procurement Policy Framework Act, 2000 (Act No. 5 of

3. FORMULATE FOR PROCUREMENT OF GOODS AND SERVICES

3.1 POINTS AWARDED FOR PRICE
3.1.1 THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10
Bs =i1§0(1—Pt‘ ) or ps =90 (1 - Pt-Pmin
hi
P min n
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Wher

e

Ps = Points scored for price of tender under
consideration

Pt =  Price of tender under consideration

Pmin =  Price of lowest acceptable tender

3.2, FORMULAE FOR DISPOSAL OR LEASING OF STATE ASSETS AND INCOME
GENERATINGPROCUREMENT

3.2.1. POINTS AWARDED FOR PRICE

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10
s=go(1+Pt" ) or Ps=90(1+Pt-Pmax
max _— -

o
P max
Wher
e
Ps = Points scored for price of tender under

consideration

Pt = Price of tender under consideration
)I?ma ~ Price of highest acceptable tender (a) any

other invitation for tender, that either the
80/20 or 90/10 preference point system will
apply and that the lowest acceptable tender
will be used to determine the applicable
preference point system,

then the organ of state must indicate the
points allocated for specific goals for both the
90/10 and 80/20 preference point system.
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Table 1: Specific goals for the tender and points claimed are indicated per the table below.

80/20 preference point system is applicable, corresponding points must also be indicated as
such.Note to tenderers: The tenderer must indicate how they claim points for each preference
point system.)

Number of points Number of points
allocated claimed(80/20
The specific goals i system)
allocated points in terms (80/20 system)
) (To be completed by
of this tender (To be completed by thetend )
theorgan of state) etenderer
51% Black owned 8
enterprise
51% Black female owned 6
enterprise
51% Youth owned 6
enterprise
DECLARATION WITH REGARD TO COMPANY/FIRM
4.3.  Name of COMPANY/TIMM.eriiiiiiiiiiiiieeeeie et ee st e saare e eaaee s
4.4, Company registration NUMDEr: ........ooviieiieieieceeecece s
4.5. TYPE OF COMPANY/ FIRM
1 Partnership/Joint Venture / Consortium
1 One person business/sole propriety
] Close corporation
7 Company
71 (Pty) Limited
[TICK APPLICABLE BOX]
4.6. I, the undersigned, who is duly authorised to do so on behalf of the company/firm,

certify that thepoints claimed, based on the specific goals as advised in the tender,
qualifies the company/ firm forthe preference(s) shown and | acknowledge that:

i) The information furnished is true and correct.

i) The preference points claimed are in accordance with the General Conditions
as indicated in paragraph 1 of this form.
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i) In the event of a contract being awarded as a result of points claimed as shown in
paragraphs
1.4 and 4.2, the contractor may be required to furnish documentary proof to
the satisfaction ofthe organ of state that the claims are correct.

iv) If the specific goals have been claimed or obtained on a fraudulent basis or any of
the conditions of contract have not been fulfilled, the organ of state may, in
addition to any other remedy it may have -

(@) disqualify the person from the tendering process.

(b) recover costs, losses or damages it has incurred or suffered as a
result of thatperson’s conduct.

(c) cancel the contract and claim any damages which it has suffered as
a result ofhaving to make less favorable arrangements due to such
cancellation.

(d) recommend that the tenderer or contractor, its shareholders and
directors, or only the shareholders and directors who acted on a
fraudulent basis, be restricted from obtaining business from any
organ of state for a period not exceeding 10 years, after the audi
alteram partem (hear the other side) rule hasbeen applied; and

(e) forward the matter for criminal prosecution, if deemed necessary.

SURNAME AND NAME: bbb sbs bbb bbb sbs s bbb bbb bbb bbb bbb
[N I TP

ADDRESS: s e e
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SBD 6.2

DECLARATION CERTIFICATE FOR LOCAL PRODUCTION AND CONTENT FOR DESIGNATED

SECTORS

This Standard Bidding Document (SBD) must form part of all bids invited. It contains general information and
serves as a declaration form for local content (local production and local content are used interchangeably).

Before completing this declaration, bidders must study the General Conditions, Definitions, Directives applicable
in respect of Local Content as prescribed in the Preferential Procurement Regulations, 2017, the South African
Bureau of Standards (SABS) approved technical specification number SATS 1286:2011 (Edition 1) and the
Guidance on the Calculation of Local Content together with the Local Content Declaration Templates [Annex C
(Local Content Declaration: Summary Schedule), D (Imported Content Declaration: Supporting Schedule to
Annex C) and E (Local Content Declaration: Supporting Schedule to Annex C)].

1. General Conditions

1.1.

1.2.

1.3.

1.4.

1.5.

Preferential Procurement Regulations, 2017 (Regulation 8) make provision for the promotion of local
production and content.

Regulation 8.(2) prescribes that in the case of designated sectors, organs of state must advertise such
tenders with the specific bidding condition that only locally produced or manufactured goods, with a
stipulated minimum threshold for local production and content will be considered.

Where necessary, for tenders referred to in paragraph 1.2 above, a two stage bidding process may be
followed, where the first stage involves a minimum threshold for local production and content and the
second stage price and B-BBEE.

A person awarded a contract in relation to a designated sector, may not sub-contract in such a manner
that the local production and content of the overall value of the contract is reduced to below the stipulated
minimum threshold.

The local content (LC) expressed as a percentage of the bid price must be calculated in accordance with
the SABS approved technical specification number SATS 1286: 2011 as follows:

LC =[1-x/y]* 100

Where
X is the imported content in Rand
y is the bid price in Rand excluding value added tax (VAT)
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Prices referred to in the determination of x must be converted to Rand (ZAR) by using the exchange rate
published by South African Reserve Bank (SARB) on the date of advertisement of the bid as indicated
in paragraph 3.1 below.

The SABS approved technical specification number SATS 1286:2011 is accessible on
http:/www.thedti.gov.za/industrial development/ip.jsp at no cost.

1.6. A bid may be disqualified if this Declaration Certificate and the Annex C (Local Content Declaration:

3.1

Summary Schedule) are not submitted as part of the bid documentation;

The stipulated minimum threshold(s) for local production and content (refer to Annex A of SATS
1286:2011) for this bid is/are as follows:

Description of services, works or goods Stipulated minimum threshold

%

%

%

Does any portion of the goods or services offered
have any imported content?

(Tick applicable box)

YES NO

If yes, the rate(s) of exchange to be used in this bid to calculate the local content as prescribed in
paragraph 1.5 of the general conditions must be the rate(s) published by SARB for the specific
currency on the date of advertisement of the bid.

The relevant rates of exchange information is accessible on www.resbank.co.za

Indicate the rate(s) of exchange against the appropriate currency in the table below (refer to Annex A
of SATS 1286:2011):
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Currency Rates of exchange

US Dollar

Pound Sterling

Euro

Yen

Other

NB: Bidders must submit proof of the SARB rate (s) of exchange used.

3. Where, after the award of a bid, challenges are experienced in meeting the stipulated minimum threshold
for local content the dti must be informed accordingly in order for the dti to verify and in consultation with
the AO/AA provide directives in this regard.

LOCAL CONTENT DECLARATION
(REFER TO ANNEX B OF SATS 1286:2011)

LOCAL CONTENT DECLARATION BY CHIEF FINANCIAL OFFICER OR OTHER
LEGALLY RESPONSIBLE PERSON NOMINATED IN WRITING BY THE CHIEF
EXECUTIVE OR SENIOR MEMBER/PERSON WITH MANAGEMENT RESPONSIBILITY
(CLOSE CORPORATION, PARTNERSHIP OR INDIVIDUAL)

IN RESPECT OF BID NO. ..o

ISSUED BY: (Procurement Authority / Name of Institution):

1 The obligation to complete, duly sign and submit this declaration cannot be transferred
to an external authorized representative, auditor or any other third party acting on
behalf of the bidder.

2 Guidance on the Calculation of Local Content together with Local Content Declaration
Templates (Annex C, D and E) is accessible on
http://www.thedti.gov.za/industrial _development/ip.jsp. Bidders should first complete
Declaration D. After completing Declaration D, bidders should complete Declaration
E and then consolidate the information on Declaration C. Declaration C should be
submitted with the bid documentation at the closing date and time of the bid in
order to substantiate the declaration made in paragraph (c) below. Declarations
D and E should be kept by the bidders for verification purposes for a period of at least
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5 years. The successful bidder is required to continuously update Declarations C, D
and E with the actual values for the duration of the contract.

[, the undersigned, .........ccooiiiiiii e (UL NAMES),
do hereby declare, inmy capacity @s ........ccooiii i e,

o ) PSPPSR (name of bidder
entity), the following:

(&) The facts contained herein are within my own personal knowledge.

(b) I have satisfied myself that:

(1) the goods/services/works to be delivered in terms of the above-specified bid
comply with the minimum local content requirements as specified in the bid, and
as measured in terms of SATS 1286:2011; and

(c) The local content percentage (%) indicated below has been calculated using the
formula given in clause 3 of SATS 1286:2011, the rates of exchange indicated in
paragraph 3.1 above and the information contained in Declaration D and E which has
been consolidated in Declaration C:

Bid price, excluding VAT (y) R

Imported content (x), as calculated in terms of SATS 1286:2011 R

Stipulated minimum threshold for local content (paragraph 3 above)

Local content %, as calculated in terms of SATS 1286:2011

If the bid is for more than one product, the local content percentages for each product
contained in Declaration C shall be used instead of the table above.

Thelocal content percentages for each product has been calculated using the formula
given in clause 3 of SATS 1286:2011, the rates of exchange indicated in paragraph 3.1
above and the information contained in Declaration D and E.

(d) I accept that the Procurement Authority / Institution has the right to request that the
local content be verified in terms of the requirements of SATS 1286:2011.

(e) | understand that the awarding of the bid is dependent on the accuracy of the
information furnished in this application. | also understand that the submission of
incorrect data, or data that are not verifiable as described in SATS 1286:2011, may
result in the Procurement Authority / Institution imposing any or all of the remedies as
provided for in Regulation 14 of the Preferential Procurement Regulations, 2017
promulgated under the Preferential Policy Framework Act (PPPFA), 2000 (Act No. 5
of 2000).
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SIGNATURE:

WITNESS No. 1

WITNESS No. 2

DATE:

DATE:
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Specification for supply and installation of furniture at Mpofana Digital Centre

1. Background

The Moses Kotane Institute is an entity of the KwaZulu-Natal Provincial Government through the
Department of Economic Development, Tourism and Environmental Affairs (EDTEA). Its mandate is
to conduct world class research that responds to the needs of the provincial economy.

Moses Kotane Institute is pleased to invite you to submit your quotation for supply and installation

of furniture at Mpofana local municipality.

2. Scope of work

The below list contains the expected requirements for the Digital Centre in Mpofana.
2.1. Computer room furniture requirements

2.1.1 Computer desks (as per the picture below)

e Formica Top with round nose edging in front - White MFC Finish
(Standard 600mm width)

e With support portioning board as legs 700mm apart at the bottom of
counter in Black

e Perspex curved division 700mm apart on the top in Black (as per
illustration below)

e CPU case holder

e The proposed layout will be comprised of 2 rows made up of 5 desks in
each row. The rows will be facing each other.

Office chairs x 11 (as per the picture)
e Material Nylon Mesh Backrest with Polyester Seat
e Colour Bright green
e Other Height and Tilt Adjustable Seat

e Extra Feature 360° Swivel Feature

2.1.2 Instructor’s Desk x 1 (as per the picture below)
e Formica Top with round nose edging in front -

e White MFC Finish
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2.1.3 Desk for 3D printer x 1 (as per the picture)
e Material: Maple
e Easy mobility with 4" locking casters
e Fully dovetailed drawer and a plywood shelf
e Aluminium upright set holds up to six spools of plastic.
e Side plywood shelf for extra materials to be placed.
e Dimensions: 26” D x 36" W x 36” H
e Recessed Shelf Dimensions: 14" D x 17" W
Weight: 78 Ibs

2.1.4 Vertical normal blinds (for all windows)
e White in colour
e Mounted inside.
e To fit dimensions of the windows

2.2 Lounge/waiting area furniture requirements.
2.2.1 Fabric two-seater couch x 1 (similar the picture)
e Velvet
e Emerald colour
e Wooden legs
e Dimensions: L199xW75xH73 cm
e Fabric Content: 100% Polyester

2.2.2 Occasional chairs x 2 (similar to the picture)
Upholstery finish

Patin fabric

Product Width 81 cm

Product Length / Depth 74 cm

Product Height 81 cm

2.2.3 Glass coffee table x 1 (similar to the picture)
e Material, Aluminium Frame, Tray and Glass Top
e Brass and Black colour

2.2.4 Carpet x 1 (similar to the picture)
e Contemporary 100% Wool rug
e 100 x 150 cm rectangular
e Black and white design
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2.2.5 Office dust bins x 1 (similar to the picture)
e Soft close pedal bin 50L

2.2.6 Fire extinguisher x 2
e 9KG
e CO;

3. Quotation Requirements
The service providers will be required to submit a company profile and a detailed quotation.

3.1. Quotation
Service providers will be expected to submit an all-inclusive quotation (including disbursements and

VAT where applicable) for installation, creating and supplying of furniture at Mpofana Digital Centre.

5. DURATION
The successful bidder will be expected to supply and install in a period of 7 days.
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PRODUCT PICTURES (SOMETHING SIMILAR)
211 Computer desks

2.1.2 Instructor’s Desk x1
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2.1.3 3D Printer Table x 1

2.1.4 Vertical normal blinds
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2.2.1 Fabric two-seater couch x 1

2.2.2 Occasional chairs x 2
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2.2.3 Glass coffee table x 1

2.2.4 Carpet x 1
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2.2.5 Officebinx1

HEE. W

2.2.6 Fire extinguisher x 2
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