
Kwazulu-Natal Liquor Authority

REQUEST MEMO FOR GOODS/SERVICES

1. The goods/services, as reflected in the attached Annexure A, are required 
by this office for:

Description      : Provisioning of office grocery

(When)              : 

(Where)             : 1st Floor The Marine Building KZN Liquor Authority
The estimated price for the goods/services is

NB: Allocation codes            User Section                 Requisition number

Motivation / Reason:      
------------------------------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------------------

__________________          _______________                   _____/_____/ 2023
Compiler /End user                  Signature                                  Date

__________________          _______________                   _____/_____/ 2023
SCMP                                      Signature                       Date

___________________          _______________                   _____/_____/ 2023
Approved (CCM)                      Signature                                  Date

___________________          _______________                   _____/_____/ 2023
Authorized (CEO)                   Signature                                  Date



 
 

 
 

Kwazulu-Natal Liquor Authority 

      
      
 
 
 
 
 
 

KWAZULU-NATAL LIQUOR AUTHORIY 
GOODS AND SERVICES        

 
PROPOSED DELIVERY DATE    :  
DELIVERY TIME                           :  
DELIVERY ADDRESS                   : 1ST FLOOR THE MARINE BUILDING KZN LIQUOR  

                                                  AUTHORITY 
Requisition 

No. 
 Business Unit:   Supplier 

No. Description/ specification  - 
QTY  
Req. 

Unit  
Price 

Total Price 

 
Procurement of Office Grocery 

  
   

     

1. Fresh milk box of 6  10   

2. Brown sugar sachets 5 kg 02   
3. Jacobs coffee 200g 03   
4. Rooibos teabags 200g 02   
5. Five-roses teabags 200g 02   
6. Eet-sum mor biscuits box of 12 03   
7. Choice assorted biscuits box of 12 03   
8. Lemon creams biscuits box of 12 03   
9. Tennis biscuits box of 12 02   
10. Cranberry flavour juice pack of 24 02   
11. Mango and orange flavour juice pack of 24 02   
12. Coke pack of 24  02   
13. Cremora powder milk box of 12  125g 01   
     
     
     
     
     

 
 
 

   

 
                                                                       SUB- 
                                                                       TOTAL                     

   

 VAT    
 TOTAL    

End user ontact details  
Name              :  Ms  P Ngcongo    
Telephone No :  031-302 0693 
 

 


