
Kwazulu-Natal Liquor Authority

REQUEST MEMO FOR GOODS/SERVICES

1. The goods/services, as reflected in the attached Annexure A, are required 
by this office for:

Description      :  Office grocery for Social Responsibility   

(When)              :  24 march 2023 

(Where)             : Durban  

The estimated price for the goods/services is: R 000

NB: Allocation codes              User Section                  SCM information
Requisition number:

Motivation / Reason:   
------------------------------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------------------

__________________          _______________                   _____/_____/ 2023
Compiler /End user                      Signature                                  Date

__________________          _______________                   _____/_____/ 2023
SCMP                                           Signature            Date

___________________          _______________                   _____/_____/ 2023
Approved (CCM)                      Signature                                  Date

___________________          _______________                   _____/_____/ 2023
Authorized (CEO)                   Signature                                   



Kwazulu-Natal Liquor Authority

KWAZULU-NATAL LIQUOR AUTHORIY
GOODS AND SERVICES

PROPOSED DELIVERY DATE    : 24 March 2023
DELIVERY TIME                           : 08h00
DELIVERY ADDRESS                   : Durban

Requisition
No.

Business Unit: Supplier

No. Description/ specification  -
QTY 
Req.

Unit 
Price

Total Price

1 Brown sugar sachets/tubes ( 2 X 5 kg)       2
2 Five roses Teasbags ( 500g) 10
3 Freshpack Rooibos tea ( 40 Teabags) 10
4 Nescafe Classic / Jacobs Coffee ( 200g) 10
5 Cremora Coffee Creamer (250g) 10
6 Long life milk (6x 1 litre) 10
7 SOFT DRINKS

Coke can ( 24X 330 ml) 3
Stoney can ( 24 X 330 ml) 3
Crème soda can ( 24 X 330 ml) 3
Dry lemon  ( 24 X 330 ml) 3

8 Biscuits 
Marie Biscuits (12X 200g) 2
Tennis Biscuits (12x 200g) 2
Eat Some more Biscuits (12x 200g) 2

SUB-
TOTAL

VAT
TOTAL

End user’s contact details 
Name             : Senamile Mdletshe
Telephone no.:  083 737 0815


