REQUEST FOR QUOTATION

SUPPLY CHAIN MANAGEMENT
OVERBERG WATER

Authorized: Acting CEO Version: 1 | Page 1 of 25

QUOTATION NUMBER: OW-268/2020/21

DESCRIPTION: SUPPLY AND DELIVERY OF OFFICE CONSUMABLES FOR
OVERBERG WATER ON A ONCE OFF BASIS

CLOSING DATE: 07 July 2021
CLOSING TIME: 12:00
QUOTATION BOX NUMBER: 001

IMPORTANT NOTES TO SUPPLIERS

Please note that this is a re-advert those who applied previously can also re-apply.

a) Quotations with completed and signed supporting documents must deposited in the tender box of Overberg Water
Board’s Corporate Office, situated at First Floor, Trident Park 2, 1 Niblick Street, Somerset West, 7137, Cape Town.

b) No late quotations will be accepted under any circumstances.

c) Detailed specification is provided under Part A on page 21 of this RFQ document.

d) Should the bidder opt to submit the quotation at the physically address personally or by courier the quotation must
be submitted in a sealed envelope clearly reflecting the quotation number and description as indicated above.

e) Suppliers are required to complete and return all Returnable Schedules, failing which the supplier's quotation

may be rejected or declared non-responsive.

f)  For this quotation to be valid on the closing date, all six (6) Returnable Schedules listed below must be fully and
properly completed and signed.

g) Bidders must be registered on the National Treasury Central Supplier Database (CSD) as Overberg Water Board
will not award any bid for price quotation to any bidder(s) not registered on the CSD. For more information of the
Central Supplier Database please contact the National Treasury helpdesk at 012 — 4069222 or email
csd@treasury.gov.za

h) Acceptance/Contract Commencement and purchase orders:

The supplier’s offer will be accepted by Overberg Water Board when a purchase order and/or letter of appointment
is issued to the supplier. The date of issue of the purchase order and/or letter of appointment shall be the
commencement date of the contract. The supplier undertakes work and incurs expenses prior to the issuing of a
purchase order and/or entirely at its own risk. Overberg Water Board shall only incur liability for payment in terms of

this contract if a valid purchase order and/or letter of appointment has been issued to the supplier.



mailto:csd@treasury.gov.za

INDEX

RETURNABLE SCHEDULES

(All schedules must be completed and returned by the supplier when submitting the offer.)

SBD 1: Part A Invitation to Bid and Part B Terms and Conditions

SBD :3.2 Price Schedule

SBD 4 : Declaration of Interest

SBD 6.1: Preference Points Claim form in terms of the Preferential Procurement Regulations 2017

SBD 6.2: Local content

SBD 7.1:Contract Form for Purchase of goods or works

SBD 8: Declaration of Supplier’'s Past Supply Chain Management Practices

SBD 9: Certificate of Independent Quotation Determination

IMPORTANT QUOTATION INFORMATION

(These sections need not be returned by the supplier when submitting the offer.)

Specification

Quotation Conditions

General and Special Conditions of Contract




MANDATORY REQUIREMENTS

The information contained in the Table below is mandatory and will be used in assessing the

responsiveness of bidders. Failure to submit and complete all mandatory information will result in

submissions being deemed null and void and shall be considered “non — responsive” and therefore not

considered.

DESCRIPTION

MINIMUM PROOF REQUIRED

TICK

SUPPLIED

YES

NO

Tax Compliance Status

CSD Tax Compliance
Proof of CSD registration number

Completed and signed Compulsory
Declaration of InterestForm SBD1

ANNEXURE 1-6 to be completed, signed and
submitted

SBD3.2 Completed and Signed
Completed and Signed
SBD 4
SBD 6.1 Completed and Signed
SBD 6.2 Completed and Signed
SBD 7.1 Completed and Signed
SBD 8 Completed and Signed
SBD 9 Completed and Signed

Company registration certificate
CIPRO / CIPC

Company registration documents / certificate
from CIPRO / CIPC

Certified copy of B-BBEE
contribution level certificate

Submitted BBBEE Verification Certificate from
SANAS

COIDA Certificate

Submit a valid COIDA certificate







RETURNABLE SCHEDULE 1: INVITATION TO BID AND THE
TERMS AND CONDITIONS OF BIDDING (SBD 1)

PART A

INVITATION TO BID

YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE OVERBERG WATER

BID NUMBER: | OW-268/2020/21

| CLOSING DATE:

| 07 July 2021

| CLOSING TIME:

[ 12H00

DESCRIPTION

SUPPLY AND DELIVERY OF OFFICE STATIONERY AND CONSUMABLES ON A ONCE OFF BASIS

THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT FORM (SBD7).

BID RESPONSE DOCUMENTS BE DEPOSITED IN THE BID BOX

SITUATED AT

Overberg Water Board's Corporate Office

Trident Park 3, Ground Floor

1 Niblick Way, Somerset West

Cape Town.

SUPPLIER INFORMATION

NAME OF BIDDER

POSTAL ADDRESS

STREET ADDRESS

TELEPHONE NUMBER

CODE

| | NUMBER

CELLPHONE NUMBER

FACSIMILE NUMBER

CODE

| | NUMBER

E-MAIL ADDRESS

VAT REGISTRATION NUMBER

TCS PIN:

| orR | cspNo

B-BBEE STATUS LEVEL VERIFICATION
CERTIFICATE
[TICK APPLICABLE BOX]

Yes

[]No

B-BBEE STATUS
LEVEL SWORN
AFFIDAVIT

[]Yes
[] No

IF YES, WHO WAS THE CERTIFICATE
ISSUED BY?

AN ACCOUNTING OFFICER AS
CONTEMPLATED IN THE CLOSE
CORPORATION ACT (CCA) AND NAME
THE APPLICABLE IN THE TICK BOX

O

AN ACCOUNTING OFFICER AS CONTEMPLATED

CORPORATION ACT (CCA)

IN THE CLOSE

O

A VERIFICATION AGENCY ACCREDITED BY THE

ACCREDITATION SYSTEM (SANAS)

SOUTH AFRICAN

O

A REGISTERED AUDITOR

NAME:

[A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE/SWORN AFFIDAVIT(FOR EMEs& QSEs) MUST BE SUBMITTED
IN ORDER TO QUALIFY FOR PREFERENCE POINTS FOR B-BBEE]




ARE YOU THE ACCREDITED
REPRESENTATIVE IN SOUTH AFRICA
FOR THE GOODS /SERVICES /WORKS
OFFERED?

[Jyes

[INo ARE YOU A FOREIGN
BASED SUPPLIER FOR
THE GOODS /SERVICES

[IF YES ENCLOSE PROOF] /WORKS OFFERED?

[yes [INo

[IF YES ANSWER PART B:3
BELOW ]

SIGNATURE OF BIDDER

.................. DATE

CAPACITY UNDER WHICH THIS BID IS
SIGNED (Attach proof of authority to sign
this bid; e.g. resolution of directors, etc.)

TOTAL NUMBER OF ITEMS OFFERED

TOTAL BID PRICE (ALL
INCLUSIVE)

BIDDING PROCEDURE ENQUIRIES MAY BE DIRECTED TO:

TECHNICAL INFORMATION MAY BE DIRECTED TO:

DEPARTMENT/ PUBLIC ENTITY

CONTACT PERSON

CONTACT PERSON

TELEPHONE NUMBER

TELEPHONE NUMBER

FACSIMILE NUMBER

FACSIMILE NUMBER

E-MAIL ADDRESS

E-MAIL ADDRESS




PART B
TERMS AND CONDITIONS FOR BIDDING

1. BID SUBMISSION:

1.1. BIDS MUST BE DELIVERED BY THE STIPULATED TIME TO THE CORRECT ADDRESS. LATE BIDS WILL NOT BE
ACCEPTED FOR CONSIDERATION.

1.2. ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED-(NOT TO BE RE-TYPED) OR ONLINE

1.3. BIDDERS MUST REGISTER ON THE CENTRAL SUPPLIER DATABASE (CSD) TO UPLOAD MANDATORY INFORMATION
NAMELY: ( BUSINESS REGISTRATION/ DIRECTORSHIP/ MEMBERSHIP/IDENTITY NUMBERS; TAX COMPLIANCE
STATUS; AND BANKING INFORMATION FOR VERIFICATION PURPOSES). B-BBEE CERTIFICATE OR SWORN AFFIDAVIT
FOR B-BBEE MUST BE SUBMITTED TO BIDDING INSTITUTION.

14. WHERE A BIDDER IS NOT REGISTERED ON THE CSD, MANDATORY INFORMATION NAMELY: (BUSINESS
REGISTRATION/ DIRECTORSHIP/ MEMBERSHIP/IDENTITY NUMBERS; TAX COMPLIANCE STATUS MAY NOT BE
SUBMITTED WITH THE BID DOCUMENTATION. B-BBEE CERTIFICATE OR SWORN AFFIDAVIT FOR B-BBEE MUST BE
SUBMITTED TO BIDDING INSTITUTION.

15. THIS BID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT 2000 AND THE
PREFERENTIAL PROCUREMENT REGULATIONS, 2017, THE GENERAL CONDITIONS OF CONTRACT (GCC) AND, IF
APPLICABLE, ANY OTHER LEGISLATION OR SPECIAL CONDITIONS OF CONTRACT.

2. TAX COMPLIANCE REQUIREMENTS

2.1 BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS.

2.2 BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) ISSUED BY SARS TO
ENABLE THE ORGAN OF STATE TO VIEW THE TAXPAYER'S PROFILE AND TAX STATUS.

2.3 APPLICATION FOR TAX COMPLIANCE STATUS (TCS) OR PIN MAY ALSO BE MADE VIA E-FILING. IN ORDER TO USE THIS
PROVISION, TAXPAYERS WILL NEED TO REGISTER WITH SARS AS E-FILERS THROUGH THE WEBSITE
WWW.SARS.GOV.ZA.

24 BIDDERS MAY ALSO SUBMIT A PRINTED TCS TOGETHER WITH THE BID.

25 IN BIDS WHERE CONSORTIA / JOINT VENTURES / SUB-CONTRACTORS ARE INVOLVED, EACH PARTY MUST SUBMIT A
SEPARATE PROOF OF TCS/PIN/CSD NUMBER.

2.6 WHERE NO TCS IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER DATABASE (CSD), A CSD
NUMBER MUST BE PROVIDED.

3. QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS

3.1. ISTHE BIDDER A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)? [] YESLINO

3.2. DOES THE BIDDER HAVE A BRANCH IN THE RSA? [] YES[INO

3.3. DOES THE BIDDER HAVE A PERMANENT ESTABLISHMENT IN THE RSA? [] YES[INO

3.4. DOES THE BIDDER HAVE ANY SOURCE OF INCOME IN THE RSA? [ ] YESLINO

IF THE ANSWER IS “NO” TO ALL OF THE ABOVE, THEN, IT IS NOT A REQUIREMENT TO OBTAIN A TAX COMPLIANCE
STATUS / TAX COMPLIANCE SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE (SARS) AND IF NOT
REGISTER AS PER 2.3 ABOVE.

NB: FAILURE TO PROVIDE ANY OF THE ABOVE PARTICULARS MAY RENDER THE BID INVALID



http://www.sars.gov.za/

RETURNABLE SCHEDULE 2 — PRICE SCHEDULE (SBD3.2)

BIDDER:

The preferred service provider to supply and deliver the Office Stationery as listed below.
All rates must be exclusive of VAT. All costs to include travel costs and accommodation if applicable.
NB: The Bidder must quote on all items listed on the pricing schedule, failure to do so, the bidder

will be eliminated.

Item | Description Unit Quantity | Rate | Amount
(excl. VAT)

1 Sugar 2.5kg 6
2 Five Roses (102 tag less teabags per box) 1
3 Fresh pack Rooibos Tea (40 tag less teabags per box) 2
4 Full Cream Milk (6pack) 6
5 Ricoffy 7509 6
6 Nescafe Gold 200g 2
7 Sunlight Liquid 750ml 12
8 Jik 1.5L 4
9 Handy Andy 750ml 12
10 Mr. Min Wood Polish 3
11 Hand Washing Powder 2509 6
12 Dish Cloth 6
13 Cremora Powder Milk 750g 3
14 Kitchen/Paper Towel Roll 60
15 Mop 4
16 Broom 4
17 Liquid Floor Polish 5L 1
18 Doom te]
19 Black Refuge bags 8
20 Car Wash Soap 5L 2
21 Toilet Paper 18's fe]
22 \Windolene 750ml 4
23 Air Freshener 180ml 12
24 Toilet Blocks (freshener) 10
25 Mr. Muscle Tile Cleaner 750ml 12
26 Germex Hand sanitizer 350ml 16
27 Handwash Liquid 16
28 Kitchen Cleaning Sponges 24
29 Steel wool 100gr 2
30 Stainless Steel Butter Knives 24
31 Domestos 750ml 10
32 Caledon Office

33 A4 Book-288 pages; Hard Cover 36
34 STD Plastic Full Strip Stapler, Rubber Top- 20 sheet 20
45 Stick-on Note Paper 18
36 Correction pen (fluid) 54
37 Duplicate Book (105mm X 148mm) 20




38 File binders 54
39 Pen- Black 180
40 Ruler- 30cm 20
41 Marker art liner 90- Black 20
42 Marker art liner 90- Red 20
43 \White board marker-Red (Yoken) 18
44 \White board marker-Black (Yoken) 18
45 Desk Tidy Plastic 6 compartment 18
46 Stores Issue Books- duplicate 20
47 Stores Receipt Books- Triplicate 20
48 Prime line Slim Magnetic (1200mm x 900mm) Dry 18
Erase White Board
49 \Vehicle Journal-Log Sheets-Duplicate 6
50 Pliant Adhesive- 100g 18
51 Double Sided Tape (24mm x 33m) large core 18
52 A4 Display file 20
53 A4 Filing Pockets (Flip file) 20
54 9volts Rechargeable Batteries 25
55 AA Batteries 60
56 AAA Batteries 20
57 Public Works
58 Sugar 2.5kg >
59 Ricoffy 2509 >
60 Full cream milk 6L
61 Low fat Milk 6L
62 Joko Tea 100s 1
63 In-Cistem blocks, blue/green (5) 2
64 Germex Handwash 250mi 6
65 Domestos 750ml 2
66 Mr.Min 1
67 Air freshener 280ml 4
68 2-ply white Toilet tissue 24s pack 1
69 Thick dish towel(drying dishes) 2
70 Sello tape (White) magic tape 2
71 Lever arch files 20
72 Photo copy paper A4 white 80g(500 sheets) 2 Boxes
73 Demper street Caledon
74 Hullets Sugar 2.5kg 5
75 Full cream long life milk 6l 5
76 Low fat Milk long life milk 6l 4
77 Jacobs Coffee 5
78 Nescafe Gold 5
79 Rooibos Tea 100s 2
80 Joko Tea 100s 2
81 Five roses 100s 2
82 Cremora 1kg 4
83 Sponges 3s 4
84 Big dish cloth 6
85 Micro fibre small dishcloth 6
86 Parmalat Almond Lactose Free Milk 6L 2
87 Mr.Min Furniture Polish 400ml 6




fete] Handy Andy 6
39 Domestos thick bleach 6
90 Sunlight Liquid 6
01 Aroma Air Fresheners 5
92 Doom 4
03 Bin Liners 50s 2
04 Cobra Laminated Floor Cleaner (6) 6
95 5ml Teaspoon -3 Dozen 3
96 1X5m Extension lead 1
o7 Prestick 2
98 Hard cover Books 5
99 AA4 Batteries 5
100 Permanent Ink Black Yoken Marker 2
101 Permanent Ink Blue Yoken Marker 1
102 Unibind Plus Flex Cover (220) 2
103 Unibind Plus Flex Cover (120) 3
104 2 quire A4 Hard Cover Book (192) 4
105 Bulletin Board Alum Frame 2400X1200MM (SKU 1
BD0676C)
106 3 Tier in tray 1
107 Wireless Mouse 2
108 Mouse Pad 1
109 Croxley subject A4 dividers 10s 15
110 Staplers 3
111 Staples 3
112 Black Pens 1 Box
113 Sign here posts 4
114 Self-adhesive sticky notes 3
115 Fold back clips 551mm 2 Boxes
116 \White Board 1200mmX900mm 1
117 IAX16A/3x5A-Surge 8 way Ellies Surge Secure Plug 2
118 Somerset West
119 Brooms 5
120 Mops 6
121 Jik 1.5 L 6
122 Handy Andy (750ml) 6
123 Hand wash liquid (330ml) Antibacterial 6
124 Refuse Black bags 100s 6
125 Domestos (750L) 6
126 Sunlight 1.5 L 3
127 Mr. muscle tile cleaner (750ml) 3
128  |Mr. Min (300ml) 6
129  [Toilet blocks 6

10




130 Sponges (3 Packs) 4
131 Toilet paper (pack 100) 4
132 Paper Hand Towel Tissue 220 X 220 1 Box 1
133  |Air freshener (200ml) 6
134 \Windolene 750ml 3
135 Cobra Wax Polish 350ml 2
136 Paper Hand Towel Tissue 170mm X 1500mm (N3) 3
137 Hand cleaner 5I P
138 Aro cleaning wipes (50 pieces) 300mm X 50mm 4
139 Hand cream ladies restroom 4
140  Bin Liners 6

141

Ruensveld East

11




Iltem | Description Unit | Quantity| Rate | Amount
(excl.
VAT)

142 Ricoffy (7509) 4

143 Sugar (2.5kQ) 10

144 Milk full cream 6L 6

145 Tea Rooibos (200g9) 4

146 Five roses tea (25009) 4

147 Cremora Powder Milk (800g) 4

148 Brooms 4

150 Handy Andy (750ml) 6

151 Hand Wash Liquid (330ml) Anti-bacterial 6

152 Bin Liners 6

153 Domestos (750ml) 6

154 Sunlight liquid 1.5L 6

155 Mr. Muscles tile cleaner (750ml) 6

156 Mr. Min (300ml) 6

157 Toilet blocks 6

158 Jik 1.5L 6

159 Toilet paper (pack 48) 3

160 Steel wool 6

161 Air freshener (200ml) 6

162 \Windolene 750ml 2

163 Doom 350mi 4

164 Dish cloths (3 Big and 3 Small) 6

165 Hand Towels pack of 12 10

166 Shield Car Wash liquid wash an wax 5l 4

167 Bic crystal black pens 1 Box

168 Ring files W71 (578133) 1 B ox

169 Rubbers 4

170 Typek Reems 500 Sheets A4 printing 4 Boxes
paper

171 Tipex 4

172 Stick on papers 360s (small) 1 pack

173 Small paper clips 100s (33 small) 2

174 Nexx file fasteners (80mm) 5 boxes

175 Energizer batteries +AA (recharger) 3 packs

176 Energizer +AAA (Recharger) 3 packs

177 G/L flipfile bags 20

178 Energizer batteries 9v 175 MAH 3packs

179 Energizer battery Charger AA, AAA and 3 packs
\%

180 Sharp Twin Powe calculator Elsimate 1
EL-2128V

181 Duivenhoks Office

12




Item | Description Unit | Quantity| Rate | Amount
(excl.
VAT)
182 |Delivery cost to Somerset West Office R
183 |Sub-Total R
184 |VAT-15% R
185 [Sub-Total A (Sub-Total +VAT) R
186 ([Total R
2.1 By signing the Price Schedule, a bidder warrants that:
111 the relevant quotation is correct;
2.1.2  therates(s) and prices(s) quoted cover all the work/item(s) specified in the quotation document;
3.1.3 therate(s) and price(s) cover all the supplier's obligations under a resulting contract, including all
disbursements;
4.1.4 any mistakes and/or omissions regarding rate(s) and price(s) or errors in calculation shallbe at the supplier’s
risk.
2.2 Bidders must show VAT payable separately on the Price Schedule.

SIGNED at (place) on the

Signature

Print name:
On behalf of the Supplier (duly authorised)

13
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RETURNABLE SCHEDULE 3: DECLARATION OF INTEREST
(SBD 4)

2.1

2.2

2.3

2.4

2.5

2.6

2.6.1

2.7

2.7.1

Any legal person, including persons employed by the state?, or persons having a kinship with persons
employed by the state, including a blood relationship, may make an offer or offers in terms of this
invitation to bid (includes a price quotation, advertised competitive bid, limited bid or proposal). In view
of possible allegations of favouritism, should the resulting bid, or part thereof, be awarded to persons
employed by the state, or to persons connected with or related to them, it is required that the bidder or
his/her authorised representative declare his/her position in relation to the evaluating/adjudicating
authority where-

- the bidder is employed by the state; and/or

- the legal person on whose behalf the bidding document is signed, has a relationship with
persons/a person who arefis involved in the evaluation and or adjudication of the bid(s), or where
it is known that such a relationship exists between the person or persons for or on whose behalf
the declarant acts and persons who are involved with the evaluation and or adjudication of the
bid.

In order to give effect to the above, the following questionnaire must be completed and
submitted with the bid.

Full Name of bidder or his or her repreSEeNtative: ..........ooeovveiiiieriiieee s
[AENtity  NUMDEI: et
Position occupied in the Company (director, trustee, shareholder?): ..........ccocveiiiiiiiiiiiiic i
Company Registration NUMDEE: oo e
Tax ReferenCe NUMDEE oo ettt e st e e e ee e
VAT Registration NUMDEI: ..o e

The names of all directors / trustees / shareholders / members, their individual identity numbers, tax
reference numbers and, if applicable, employee / persal numbers must be indicated in paragraph 3
below.

"“State” means -

(@) any national or provincial department, national or provincial public entity or constitutional institution within the meaning
of the Public Finance Management Act, 1999 (Act No. 1 of 1999);

) any municipality or municipal entity;

c) provincial legislature;

d) national Assembly or the national Council of provinces; or

e) Parliament.

b

— o~ —~ —

Z’Shareholder” means a person who owns shares in the company and is actively involved in the management of the
enterprise or business and exercises control over the enterprise

Are you or any person connected with the bidder YES/NO
presently employed by the state?

If so, furnish the following particulars:

14




2.7.2

2721

2.1.2.2

2.8

2.8.1

2.9

Name of person / director / trustee / shareholder/ member:
Name of state institution at which you or the person
connected to the bidder is employed :

Position occupied in the state institution:

Any other particulars:

If you are presently employed by the state, did you obtain
the appropriate authority to undertake remunerative
work outside employment in the public sector?

If yes, did you attached proof of such authority to the bid
document?

(Note: Failure to submit proof of such authority, where
applicable, may result in the disqualification of the bid.

If no, furnish reasons for non-submission of such proof:

Did you or your spouse, or any of the company’s directors /
trustees / shareholders / members or their spouses conduct
business with the state in the previous twelve months?

If so, furnish particulars:

Do you, or any person connected with the bidder, have
any relationship (family, friend, other) with a person
employed by the state and who may be involved with
the evaluation and or adjudication of this bid?

If so, furnish particulars.

Are you, or any person connected with the bidder,

aware of any relationship (family, friend, other) between
any other bidder and any person employed by the state
who may be involved with the evaluation and or adjudication
of this bid?

If so, furnish particulars.

15
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2.11 Do you or any of the directors / trustees / shareholders / members

of the company have any interest in any other related companies

whether or not they are hidding for this contract?

2.11.1 If so, furnish particulars:

3 Full details of directors / trustees / members / shareholders.

YES/NO

Full Name Identity Personal Tax | State Employee
Number Reference Number / Persal
Number Number

4 DECLARATION

I, THE UNDERSIGNED (NAME)

CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS 2 and 3 ABOVE IS CORRECT.
3 | ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME IN TERMS OF
PARAGRAPH 23 OF THE GENERAL CONDITIONS OF CONTRACT SHOULD THIS DECLARATION

PROVE TO BE FALSE.

Position

Name of bidder

16




RETURNABLE SCHEDULE 4: PREFERENCE POINTS CLAIM
FORM IN TERMS OF THE PREFERENTIAL PROCUREMENT
REGULATIONS 2017 (SBD 6.1)

SBD 6.1

PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL PROCUREMENT
REGULATIONS 2017

This preference form must form part of all bids invited. It contains general information and serves asa
claim form for preference points for Broad-Based Black Economic Empowerment (B-BBEE) Status
Level of Contribution

NB: BEFORE COMPLETING THIS FORM, BIDDERS MUST STUDY THE GENERAL CONDITIONS,
DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF B-BBEE, AS
PRESCRIBED IN THE PREFERENTIAL PROCUREMENT REGULATIONS, 2017.

1. GENERAL CONDITIONS
1.1 The following preference point systems are applicable to all bids:

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all
applicable taxes included); and
- the 90/10 system for requirements with a Rand value above R50 000 000 (all
applicable taxes included).
1.2

a) The value of this bid is estimated to not exceed R50 000 000 (all applicable taxes included)
and therefore the ...80/20..... preference point system shall be applicable;

1.3 Points for this bid shall be awarded for:
(a) Price; and
(b) B-BBEE Status Level of Contributor.

1.4 The maximum points for this bid are allocated as follows:

PRICE 80
B-BBEE STATUS LEVEL OF CONTRIBUTOR 20

Total points for Price and B-BBEE must not
exceed

1.5 Failure on the part of a bidder to submit proof of B-BBEE Status level of contributor together
with the bid, will be interpreted to mean that preference points for B-BBEE status level of
contribution are not claimed.

1.6 The purchaser reserves the right to require of a bidder, either before a bid is adjudicated or at
any time subsequently, to substantiate any claim in regard to preferences, in any manner
required by the purchaser.

17



4,

DEFINITIONS

(a) “B-BBEE” means broad-based black economic empowerment as defined in section 1 of
the Broad-Based Black Economic Empowerment Act;

(b) “B-BBEE status level of contributor” means the B-BBEE status of an entity in terms of a
code of good practice on black economic empowerment, issued in terms of section 9(1) of
the Broad-Based Black Economic Empowerment Act;

(c) “bid” means a written offer in a prescribed or stipulated form in response to an invitation
by an organ of state for the provision of goods or services, through price quotations,
advertised competitive bidding processes or proposals;

(d) “Broad-Based Black Economic Empowerment Act” means the Broad-Based Black
Economic Empowerment Act, 2003 (Act No. 53 of 2003);

(e) “EME” means an Exempted Micro Enterprise in terms of a code of good practice on black
economic empowerment issued in terms of section 9 (1) of the Broad-Based Black
Economic Empowerment Act;

() “functionality” means the ability of a tenderer to provide goods or services in accordance
with specifications as set out in the tender documents.

(g) “prices” includes all applicable taxes less all unconditional discounts;

(h) “proof of B-BBEE status level of contributor” means:
1) B-BBEE Status level certificate issued by an authorized body or person;
2) A sworn affidavit as prescribed by the B-BBEE Codes of Good Practice;
3) Any other requirement prescribed in terms of the B-BBEE Act;

(i) “QSE” means a qualifying small business enterprise in terms of a code of good practice
on black economic empowerment issued in terms of section 9 (1) of the Broad-Based
Black Economic Empowerment Act;

() “rand value” means the total estimated value of a contract in Rand, calculated at the time
of bid invitation, and includes all applicable taxes;

POINTS AWARDED FOR PRICE
THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10

Pt—Pmin\ ( Pt—Pmin\
Ps = 80|(1— or ps=90[1_

\ Pmin ) N Pmin )

Where
Ps = Points scored for price of bid under consideration
Pt = Price of bid under consideration
Pmin = Price of lowest acceptable bid

POINTS AWARDED FOR B-BBEE STATUS LEVEL OF CONTRIBUTOR

18



4.1 In terms of Regulation 6 (2) and 7 (2) of the Preferential Procurement Regulations, preference
points must be awarded to a bidder for attaining the B-BBEE status level of contribution in
accordance with the table below:

B-BBEE Status Level of Number of points Number of points
Contributor (90/10 system) (80/20 system)
1 10 20
2 9 18
3 6 14
4 5 12
5 4 8
6 3 6
7 2 4
8 1 2
Non-compliant 0 0
contributor
BID DECLARATION

5.1 Bidders who claim points in respect of B-BBEE Status Level of Contribution must complete

the following:

6. B-BBEE STATUS LEVEL OF CONTRIBUTOR CLAIMED IN TERMS OF PARAGRAPHS 1.4
AND 4.1

6.1 B-BBEE Status Level of Contributor: . = e (maximum of 10 or 20 points)

(Points claimed in respect of paragraph 7.1 must be in accordance with the table reflected in
paragraph 4.1 and must be substantiated by relevant proof of B-BBEE status level of
contributor.

7. SUB-CONTRACTING

7.1 Will any portion of the contract be sub-contracted?

(Tick applicable box)
[YES] | nNnoO | |

7.1.1 If yes, indicate:

i)  What percentage of the contract will be subcontracted...............ccccviiiiiiiiiiiiinnnnn. %
i) The name of the sub-contractor........ ...
iii) The B-BBEE status level of the sub-contractor............cccoo
iv) Whether the sub-contractor is an EME or QSE

Tick applicable box)

YES | nO | ]

v) Specify, by ticking the appropriate box, if subcontracting with an enterprise in terms of

Preferential Procurement Regulations,2017:

Designated Group: An EME or QSE which is at last 51% owned EME QSE
by: N N\
Black people

Black people who are youth
Black people who are women
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Black people with disabilities

Black people living in rural or underdeveloped areas or townships

8.
8.1

8.2
8.3
8.4

8.5

8.6

8.7
8.8

Cooperative owned by black people
Black people who are military veterans
OR
Any EME
Any QSE

DECLARATION WITH REGARD TO COMPANY/FIRM

Company registration  NUMDET . ......o.iuii e e e e ae e
TYPE OF COMPANY/ FIRM

Partnership/Joint Venture / Consortium
One person business/sole propriety
Close corporation

Company

(Pty) Limited

[TICK APPLICABLE BOX]

DESCRIBE PRINCIPAL BUSINESS ACTIVITIES

— == = =

COMPANY CLASSIFICATION

Y Manufacturer

Y Supplier

Y Professional service provider

Y Other service providers, e.g. transporter, etc.
[TICK APPLICABLE BOX]

I/we, the undersigned, who is / are duly authorised to do so on behalf of the company/firm,
certify that the points claimed, based on the B-BBE status level of contributor indicated in
paragraphs 1.4 and 6.1 of the foregoing certificate, qualifies the company/ firm for the
preference(s) shown and | / we acknowledge that:

i) The information furnished is true and correct;

i) The preference points claimed are in accordance with the General Conditions as
indicated in paragraph 1 of this form;

iii) In the event of a contract being awarded as a result of points claimed as shown in
paragraphs 1.4 and 6.1, the contractor may be required to furnish documentary proof to
the satisfaction of the purchaser that the claims are correct;

iv) If the B-BBEE status level of contributor has been claimed or obtained on a fraudulent
basis or any of the conditions of contract have not been fulfilled, the purchaser may, in
addition to any other remedy it may have —
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(@) disqualify the person from the bidding process;

(b) recover costs, losses or damages it has incurred or suffered as a result of

that person’s conduct;

(c) cancel the contract and claim any damages which it has suffered as a
result of having to make less favourable arrangements due to such

cancellation;

(d) recommend that the bidder or contractor, its shareholders and directors,
or only the shareholders and directors who acted on a fraudulent basis,
be restricted by the National Treasury from obtaining business from any
organ of state for a period not exceeding 10 years, after the audi alteram
partem (hear the other side) rule has been applied; and

(e) forward the matter for criminal prosecution.

WITNESSES

DATE:
ADDRESS
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6.2 DECLARATION CERTIFICATE FOR LOCAL PRODUCTION
AND CONTENT FOR DESIGNATED SECTORS

This Standard Bidding Document (SBD) must form part of all bids invited. It contains general
information and serves as a declaration form for local content (local production and local content are
used interchangeably).

Before completing this declaration, bidders must study the General Conditions, Definitions, Directives
applicable in respect of Local Content as prescribed in the Preferential Procurement Regulations,
2011, the South African Bureau of Standards (SABS) approved technical specification number SATS
1286:2011 (Edition 1) and the Guidance on the Calculation of Local Content together with the Local
Content Declaration Templates [Annex C (Local Content Declaration: Summary Schedule), D
(Imported Content Declaration: Supporting Schedule to Annex C) and E (Local Content Declaration:
Supporting Schedule to Annex C)].

1. General Conditions

1.1. Preferential Procurement Regulations, 2011 (Regulation 9) makes provision for the promotion of
local production and content.

1.2. Regulation 9.(1) prescribes that in the case of designated sectors, where in the award of bids
local production and content is of critical importance, such bids must be advertised with the
specific bidding condition that only locally produced goods, services or works or locally
manufactured goods, with a stipulated minimum threshold for local production and content will
be considered.

1.3. Where necessary, for bids referred to in paragraph 1.2 above, a two stage bidding process may
be followed, where the first stage involves a minimum threshold for local production and content
and the second stage price and B-BBEE.

1.4. A person awarded a contract in relation to a designated sector, may not sub-contract in such a
manner that the local production and content of the overall value of the contract is reduced to
below the stipulated minimum threshold.

1.5. The local content (LC) expressed as a percentage of the bid price must be calculated in
accordance with the SABS approved technical specification number SATS 1286: 2011 as
follows:

LC =[1-x/y]* 100

Where
X is the imported content in Rand
y is the bid bid price in Rand excluding value added tax (VAT)

Prices referred to in the determination of x must be converted to Rand (ZAR) by using the
exchange rate published by South African Reserve Bank (SARB) at 12:00 on the date of
advertisement of the bid as indicated in paragraph 4.1 below.

The SABS approved technical specification number SATS 1286:2011 is accessible on
http:/www.thedti.gov.za/industrial development/ip.jsp at no cost.
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1.6

2.

2.1.

2.2.

2.3.

2.4.

2.5.

2.6.

2.7.

2.8.

2.9.

3.

A bid may be disqualified if —

(a) this Declaration Certificate and the Annex C (Local Content Declaration: Summary
Schedule) are not submitted as part of the bid documentation; and

(b) the bidder fails to declare that the Local Content Declaration Templates (Annex C, D and
E) have been audited and certified as correct.

Definitions

“bid” includes written price quotations, advertised competitive bids or proposals;

“bid price” price offered by the bidder, excluding value added tax (VAT);

“contract” means the agreement that results from the acceptance of a bid by an organ of state;

“designated sector” means a sector, sub-sector or industry that has been designated by the
Department of Trade and Industry in line with national development and industrial policies for
local production, where only locally produced services, works or goods or locally manufactured
goods meet the stipulated minimum threshold for local production and content;

“duly sign” means a Declaration Certificate for Local Content that has been signed by the Chief
Financial Officer or other legally responsible person nominated in writing by the Chief Executive,
or senior member / person with management responsibility(close corporation, partnership or
individual).

“imported content” means that portion of the bid price represented by the cost of components,
parts or materials which have been or are still to be imported (whether by the supplier or its
subcontractors) and which costs are inclusive of the costs abroad (this includes labour or
intellectual property costs), plus freight and other direct importation costs, such as landing costs,
dock duties, import duty, sales duty or other similar tax or duty at the South African port of entry;

“local content” means that portion of the bid price which is not included in the imported content,
provided that local manufacture does take place;

“stipulated minimum threshold” means that portion of local production and content as
determined by the Department of Trade and Industry; and

“sub-contract” means the primary contractor’'s assigning, leasing, making out work to, or
employing another person to support such primary contractor in the execution of part of a project
in terms of the contract.

The stipulated minimum threshold(s) for local production and content (refer to Annex A of
SATS 1286:2011) for this bid is/are as follows:

Description of services, works or goods Stipulated minimum threshold

%

%

%
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4, Does any portion of the services, works or goods offered
have any imported content?
(Tick applicable box)

| YES] | NO | |

4.1 Ifyes, the rate(s) of exchange to be used in this bid to calculate the local content as prescribed
in paragraph 1.5 of the general conditions must be the rate(s) published by SARBfor the
specific currency at 12:00 on the date of advertisement of the bid.

The relevant rates of exchange information is accessible on www.reservebank.co.za.

Indicate the rate(s) of exchange against the appropriate currency in the table below (refer to Annex A
of SATS 1286:2011):

Currency Rates of exchange

US Dollar

Pound Sterling

Euro

Yen

Other

NB: Bidders must submit proof of the SARB rate (s) of exchange used.

5. Were the Local Content Declaration Templates (Annex C, D and E) audited and certified as
correct?
(Tick applicable box)
| YES|] | NO | |

5.1. If yes, provide the following particulars:

(@) Fullname of auditor: ..o s

(D) PractiCe NUMIDET: o e e e e et e e
(c) Telephone and cell number:
(d) Email address:

(Documentary proof regarding the declaration will, when required, be submitted to the
satisfaction of the Accounting Officer / Accounting Authority)

6. Where, after the award of a bid, challenges are experienced in meeting the stipulated minimum
threshold for local content the dti must be informed accordingly in order for the dti to verify and in
consultation with the AO/AA provide directives in this regard.

LOCAL CONTENT DECLARATION
(REFERTO ANNEXEB OF SATOS 1286.2011)

LOCAL CONTENT DECLARATION BY CHIEF FINANCIAL OFFICER OR OTHER
LEGALLY RESPONSIBLE PERSON NOMINATED IN WRITING BY THE CHIEF
EXECUTIVE OR SENIOR MEMBER/PERSON WITH MANAGEMENT RESPONSIBILITY
(CLOSE CORPORATION, PARTNERSHIP OR INDIVIDUAL)

INRESPECT OF BID NO. ... e

ISSUED BY: (Procurement Authority / Name of Institution):
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1 The obligation to complete, duly sign and submit this declaration cannot be transferred
to an external authorized representative, auditor or any other third party acting on behalf of
the bidder.

2 Guidance on the Calculation of Local Content together with Local Content Declaration
Templates (Annex C, D and E) is accessible on http://www.thdti.gov.za/industrial
development/ip.jsp. Bidders should first complete Declaration D. After completing
Declaration D, bidders should complete Declaration E and then consolidate the information
on Declaration C. Declaration C should be submitted with the bid documentation at
the closing date and time of the bid in order to substantiate the declaration made in
paragraph (c) below. Declarations D and E should be kept by the bidders for verification
purposes for a period of at least 5 years. The successful bidder is required to continuously
update Declarations C, D and E with the actual values for the duration of the contract.

[, the UNAersigned, .......ooo i (full names),
do hereby declare, in My CapaCity @S .......couiuuiniiii s e
o ) PN (name of bidder

entity), the following:
(a) The facts contained herein are within my own personal knowledge.
(b) 1 have satisfied myself that:

0] the goods/services/works to be delivered in terms of the above-specified
bid comply with the minimum local content requirements as specified in the bid,
and as measured in terms of SATS 1286:2011; and

(i) the declaration templates have been audited and certified to be correct.

(c) The local content percentage (%) indicated below has been calculated using the
formula given in clause 3 of SATS 1286:2011, the rates of exchange indicated in paragraph
4.1 above and the information contained in Declaration D and E which has beenconsolidated
in Declaration C:

Bid price, excluding VAT (y) R
Imported content (x), as calculated in terms of SATS 1286:2011 R
Stipulated minimum threshold for local content (paragraph 3 above)
Local content %, as calculated in terms of SATS 1286:2011

If the bid is for more than one product, the local content percentages for each
product contained in Declaration C shall be used instead of the table above.
The local content percentages for each product has been calculated using the
formula given in clause 3 of SATS 1286:2011, the rates of exchange indicated in
paragraph 4.1 above and the information contained in Declaration D and E.

(d) I accept that the Procurement Authority / Institution has the right to request that the
local content be verified in terms of the requirements of SATS 1286:2011.

(e) I understand that the awarding of the bid is dependent on the accuracy of the
information furnished in this application. | also understand that the submission of incorrect
data, or data that are not verifiable as described in SATS 1286:2011, may result in the
Procurement Authority / Institution imposing any or all of the remedies as provided for in
Regulation 13 of the Preferential Procurement Regulations, 2011 promulgated under the
Preferential Policy Framework Act (PPPFA), 2000 (Act No. 5 of 2000).
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SIGNATURE: DATE:

WITNESS No. 1 DATE:
WITNESS No. 2 DATE:
SBD7.1

THIS FORM MUST BE FILLED IN DUPLICATE BY BOTH THE SUCCESSFUL BIDDER (PART 1) AND
THE PURCHASER (PART 2). BOTH FORMS MUST BE SIGNED IN THE ORIGINAL SO THAT THE
SUCCESSFUL BIDDER AND THE PURCHASER WOULD BE IN POSSESSION OF ORIGINALLY SIGNED
CONTRACTS FOR THEIR RESPECTIVE RECORDS.

PART 1 (TOBEFILLED IN BY THE BIDDER)

1. | hereby undertake to supply all or any of the goods and/or works described in the attached bidding documents
to (name of institution) ..........co.ooiiiiiiii in accordance with the requirements and
specifications stipulated in bid number........................ at the price/s quoted. My offer/s remain binding upon
me and open for acceptance by the purchaser during the validity period indicated and calculated from the closing
time of bid.

2. The following documents shall be deemed to form and be read and construed as part of this agreement:

(i) Bidding documents, viz - Invitation to bid; - Original and valid Tax clearance certificate; - Pricing schedule(s);
- Technical Specification(s); - Preference claims for Broad Based Black Economic Empowerment Status Level of
Contribution in terms of the Preferential Procurement Regulations 2011; - Declaration of interest; - Declaration of
bidder’s past SCM practices; - Certificate of Independent Bid Determination - Special Conditions of Contract; (ii)
General Conditions of Contract; and (iii) Other (specify)

3. I confirm that | have satisfied myself as to the correctness and validity of my bid; that the price(s) and rate(s)
quoted cover all the goods and/or works specified in the bidding documents; that the price(s) and rate(s) cover all
my obligations and | accept that any mistakes regarding price(s) and rate(s) and calculations will be at my own
risk.

4. 1 accept full responsibility for the proper execution and fulfilment of all obligations and conditions devolving
on me under this agreement as the principal liable for the due fulfillment of this contract.

5. I declare that | have no participation in any collusive practices with any bidder or any other person regarding
this or any other bid.

6. I confirm that | am duly authorised to sign this contract.
NAME (PRINT) .oooniiiiiiiei e

CAPACITY i,
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PART 2 (TO BEFILLED IN BY THE PURCHASER)

1. Lo in my capacity
Attt et accept your bid under reference  number
.................. dated...........................for the supply of goods/works indicated hereunder and/or further

specified in the annexure(s).
2. An official order indicating delivery instructions is forthcoming.
3. l undertake to make payment for the goods/works delivered in accordance with the terms and conditions of the

contract, within 30 (thirty) days after receipt of an invoice accompanied by the delivery note.

ITEM NO.

PRICE (ALL APPLICABLE TAXES INCLUDED)
BRAND

DELIVERY PERIOD

B-BBEE STATUS LEVEL OF CONTRIBUTION

MINIMUM THRESHOLD FOR LOCAL PRODUCTION AND CONTENT (if applicable)

4. | confirm that 1 am duly authorised to sign this contract.
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RETURNABLE SCHEDULE 5: DECLARATION OF SUPPLIER’S
PAST SUPPLY CHAIN MANAGEMENT PRACTICES (SBD 8)

1 This Standard Bidding Document must form part of all bids invited.

2 It serves as a declaration to be used by institutions in ensuring that when goods and services
are being procured, all reasonable steps are taken to combat the abuse of the supply chain
management system.

3 The bid of any bidder may be disregarded if that bidder, or any of its directors have-
a. abused the institution’s supply chain management System;

b. committed fraud or any other improper conduct in relation to such system; or
c. failed to perform on any previous contract.

4 In order to give effect to the above, the following questionnaire must be completed
and submitted with the bid.
Item Question Yes No
4.1 Is the bidder or any of its directors listed on the National Treasury’s Database of | Yes No
Restricted Suppliers as companies or persons prohibited from doing business with the ] ]

public sector?

(Companies or persons who are listed on this Database were informed in writing
of this restriction by the Accounting Officer/Authority of the institution that
imposed the restriction after the audi alteram partem rule was applied).

The Database of Restricted Suppliers now resides on the National Treasury’s website
(www.treasury.gov.za) and can be accessed by clicking on its link at the bottom of
the home page.

4.1.1 | If so, furnish particulars:

4.2 Is the bidder or any of its directors listed on the Register for Tender Defaulters in Yes No
terms of section 29 of the Prevention and Combating of Corrupt Activities Act (No 12
of 2004)?

The Register for Tender Defaulters can be accessed on the National Treasury’s
website (www.treasury.gov.za) by clicking on its link at the bottom of the home

page.

4.2.1 | If so, furnish particulars:

4.3 Was the bidder or any of its directors convicted by a court of law (including acourt Yes No
outside of the Republic of South Africa) for fraud or corruption during the past five
years?

4.3.1 | If so, furnish particulars:

N
Qo
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4.4 Was any contract between the bidder and any organ of state terminated during the past | Yes No
five years on account of failure to perform on or comply with the contract? ] O]

4.4.1 | If so, furnish particulars:

SBD8

CERTIFICATION
I, THE UNDERSIGNED (FULL NAME)...ccittiitiiiiiiiiiiieiineieiieriaccesiaciaccascnanes
CERTIFY THAT THE INFORMATION FURNISHED ON THIS DECLARATION FORM 1S
TRUE AND CORRECT.

| ACCEPT THAT, IN ADDITION TO CANCELLATION OF A CONTRACT, ACTION
MAY BE TAKEN AGAINST ME SHOULD THIS DECLARATION PROVE TO BE FALSE.

Position Name of Bidder
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RETURNABLE SCHEDULE 6: CERTIFICATE OF INDEPENDENT
BID DETERMINATION (SBD 9)

1 This Standard Bidding Document (SBD) must form part of all bids* invited.

2 Section 4 (1) (b) (iii) of the Competition Act No. 89 of 1998, as amended, prohibits an
agreement between, or concerted practice by, firms, or a decision by an association of
firms, if it is between parties in a horizontal relationship and if it involves collusive
bidding (or bid rigging).2 Collusive bidding is a pe se prohibition meaning that it cannot

be justified under any grounds.

3 Treasury Regulation 16A9 prescribes that accounting officers and accounting authorities
must take all reasonable steps to prevent abuse of the supply chain management

system and authorizes accounting officers and accounting authorities to:

a. disregard the bid of any bidder if that bidder, or any of its directors have abused
the institution’s supply chain management system and or committed fraud or any

other improper conduct in relation to such system.

b. cancel a contract awarded to a supplier of goods and services if the supplier
committed any corrupt or fraudulent act during the bidding process or the

execution of that contract.

4  This SBD serves as a certificate of declaration that would be used by institutions to
ensure that, when bids are considered, reasonable steps are taken to prevent any form

of bid-rigging.

5 Inorder to give effect to the above, the attached Certificate of Bid Determination (SBD 9)

must be completed and submitted with the bid:

1 Includes price quotations, advertised competitive bids, limited bids and proposals.

2 Bid rigging (or collusive bidding) occurs when businesses, that would otherwise be expected to compete, secretly conspire to raise prices or lower
the quality of goods and / or services for purchasers who wish to acquire goods and / or services through a bidding process. Bid rigging is, therefore,

an agreement between competitors not to compete.
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SBD 9
CERTIFICATE OF INDEPENDENT BID DETERMINATION

I, the undersigned, in submitting the accompanying bid:

(Bid Number and Description)

in response to the invitation for the bid made by:

(Name of Institution)

do hereby make the following statements that | certify to be true and complete in every respect:

| certify, on behalf of: that:
(Name of Bidder)

1. | have read and | understand the contents of this Certificate;

2. I understand that the accompanying bid will be disqualified if this Certificate is found not

to be true and complete in every respect;

3. I am authorized by the bidder to sign this Certificate, and to submit the accompanying
bid, on behalf of the bidder;

4. Each person whose signature appears on the accompanying bid has been authorized by
the bidder to determine the terms of, and to sign the bid, on behalf of the bidder;

5. For the purposes of this Certificate and the accompanying bid, | understand that the
word “competitor” shall include any individual or organization, other than the bidder,

whether or not affiliated with the bidder, who:

(a) has been requested to submit a bid in response to this bid invitation;

(b) could potentially submit a bid in response to this bid invitation, based on
their qualifications, abilities or experience; and

(© provides the same goods and services as the bidder and/or is in the same

line of business as the bidder
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The bidder has arrived at the accompanying bid independently from, and without
consultation, communication, agreement or arrangement with any competitor. However
communication between partners in a joint venture or consortiums? will not be construed
as collusive bidding.
In particular, without limiting the generality of paragraphs 6 above, there has been no
consultation, communication, agreement or arrangement with any competitor regarding:
(@ prices;
(b) geographical area where product or service will be rendered (market

allocation)
(© methods, factors or formulas used to calculate prices;
(d) the intention or decision to submit or not to submit, a bid;
(e) the submission of a bid which does not meet the specifications and

conditions of the bid; or
® bidding with the intention not to win the bid.
In addition, there have been no consultations, communications, agreements or
arrangements with any competitor regarding the quality, quantity, specifications and
conditions or delivery particulars of the products or services to which this bid invitation
relates.
The terms of the accompanying bid have not been, and will not be, disclosed by the
bidder, directly or indirectly, to any competitor, prior to the date and time of the official
bid opening or of the awarding of the contract.

3 Joint venture or Consortium means an association of persons for the purpose of combining their expertise, property, capital, efforts, skill
and knowledge in an activity for the execution of a contract.

10.

| am aware that, in addition and without prejudice to any other remedy provided to
combat any restrictive practices related to bids and contracts, bids that are suspicious
will be reported to the Competition Commission for investigation and possible imposition
of administrative penalties in terms of section 59 of the Competition Act No 89 of 1998
and or may be reported to the National Prosecuting Authority (NPA) for criminal
investigation and or may be restricted from conducting business with the public sector
for a period not exceeding ten (10) years in terms of the Prevention and Combating of
Corrupt Activities Act No 12 of 2004 or any other applicable legislation.

Position Name of Bidder
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PART A — SPECIFICATIONS

1. BACKGROUND AND CONTEXT
The Overberg Water requires service for provision of office stationery on a once off basis.
2. EXPECTED OUTCOMES

The supplier must be able to deliver office stationery on a once off basis within three working days after
the order has been issued.Please quote price inclusive of Vat.
Closing date for submissions is the 07 July 2021@ 12:00.

1. Introduction

Overberg Water is a water board established in accordance with the Water Services Act, Act No 108
of 1997. Overberg Water Board is furthermore a Schedule 3B entity in terms of the Public Finance
Management Act, Act No. 1 of 1999 as amended by Act No 29 of 1999.

2. Objectives
Overberg Water Board wants to appoint a service provider to supply and deliver office stationery and
consumables.

3. Costing Schedule
See page 8, Returnable Schedule 2 — Price Schedule (SBD 3.2)
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PART B: QUOTATION CONDITIONS

ALL QUOTATION CONDITIONS MUST BE STRICTLY ADHERED TO, FAILING WHICH THE QUOTATION MAYBE
REJECTED OR DECLARED NON-RESPONSIVE.

1.

10.

11.

12.

13.

14.

15.

16.

No quotation will be considered unless submitted on the official Contract Form together with all Returnable Schedules
duly completed and signed.

Quotations can deposited in the tender box on or before the stipulated closing date and before the closing time at the
Overberg Water Board’s Corporate Office, situated at Ground Floor, Trident Park 3, 1 Niblick Street, Somerset West,
7137, Cape Town.

Overberg Water reserves the right to accept the whole quotation or part thereof, or any item or part of any item, or to
accept more than one quotation (in the event of a number of items being offered).

Overberg Water reserves the right to accept a quotation which is not substantially or materially different from the
Specification.

Overberg Water is not obliged to accept the lowest or any quotation.
Overberg Water shall not consider quotations which are received after the closing date and time for such quotations.

Overberg Water will not be held responsible for any expenses incurred by suppliers in preparing and submitting
guotations.

Overberg Water may, after the closing date, request additional information or clarification from suppliers, in writing.
All enquiries regarding this bid must be in writing only, and must be directed to

Sikhona Mpandeni/Edward Nwamafela — Supply Chain Management Unit, e-mail address
:smpandeni@overbergwater.co.za/enwamafela@overbergwater.co.za

Any quotation submitted shall remain valid, irrevocable and open for acceptance by Overberg Water for a period of
Two (2) month from the closing date.

A supplier may request in writing, and after the closing date, that his or her quotation be withdrawn, which withdrawal
will be permitted or refused at the sole discretion of Overberg Water after consideration of the reasons for the
withdrawal, which shall be set out by the supplier in such a written request for withdrawal.

All suppliers submitting quotations must be registered on National Treasury Central Supplier Database (CSD) as
Overberg Water will not award any bid for price quotation to a bidder(s) not registered on the CSD. For more information
of the Central Supplier Database please contact the helpdesk at 012 — 4069222 or email csd@treasury.gov.za

If the supplier is an employer as defined in the Compensation for Occupational Injuries and Diseases Act, Act 130 of
1993 (COIDA), the supplier shall submit either a Letter of Good Standing issued by the Compensation Commissioner
in terms of the COIDA, confirming that the supplier is registered as an employer in terms of the COIDA; or confirmation
of cover with a licensed compensation insurer for the full extent of the supplier's potential liability as contemplated in
terms of Section 84 of the COIDA.

No person who is a provider or prospective provider of goods or services, or a recipient or prospective recipient of
goods disposed of or to be disposed of may directly or indirectly influence or interfere with the work of any Overberg
Water officials involved in the procurement process in order,inter alia, to:

) influence the process and/or outcome of a bid;
) incite breach of confidentiality and/or the offering of bribes;
)  cause over-or under-invoicing;

o0 T

) influence the choice of procurement method or technical standards;
e) influence any Overberg Water Official in any way which may secure an unfair advantage during or at any
stage of the procurement process.

Abuse of the supply chain management system is not permitted and may result in the quotation being rejected,
cancellation of the contract, ‘blacklisting’, and/or any such remedies as set out in Overberg Water's SCM Policy.

Suppliers are required to complete all declarations in the Returnable Schedules attached hereto, failing which the
guotation may be declared non-responsive.

An 80/20 price/preference points system will be applied to the evaluation of responsive quotations, whereby the

34



mailto:tmotlhaga@overbergwater.co.za
mailto:csd@treasury.gov.za

order(s) will be placed with the supplier(s) scoring the highest total number of adjudication points.

16.1 Price shall be scored as follows:

Ps=80x(1- (Pt— Pmin)_)

Pmin

Where: Ps is the number of points scored for price;
Pt is the comparative price of the quotation under consideration;
Pmin is the comparative price of the lowest responsive quotation.

16.2 Preference points shall be scored as follows:

Points will be awarded to tenderers who are eligible for preferences in respect of B-BBEE contribution in terms
of Returnable Schedule 3: Preferencing Schedule.

The terms and conditions of Schedule 3 shall apply in all respects to the quotation evaluation process and to
any subsequent contract.

A maximum of 20 quotation evaluation points will be awarded for preference to suppliers with responsive
quotations who are eligible for such preference, in accordance with the criteria listed below.

Exempted Micro Enterprise or B-BBEE Status Level of Contributor
The Tenderer shall indicate on Schedule 3 his or her company/firm/entity’s B-BBEE status level of contributor, in
accordance with one of the following:

. Exempted Micro Enterprise (>50% black-owned)
. Exempted Micro Enterprise (£50% black-owned)
. Verified B-BBEE status level of contributor in terms of the Construction Sector Charter on Black Economic

Empowerment (Board Notice 111 of 2007 published in Government Gazette No. 29616 of 9 February 2007)
. Non-compliant contributor*

Up to 20 tender evaluation points (Np) will be awarded for the level of B-BBEE contribution, in accordance with
the tables below:

B-BBEE Status Level of Contributor Number of Points for Preference
20
18
14
12

O N| O U | W[ N~

OIN| || 00

Non-compliant contributor

1

A non-compliant contributor is one who does not meet the minimum score for a level 8 contributor, or who
is not verified in terms of the Construction Sector Charter.
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PART C: GENERAL & SPECIAL CONDITIONS OF CONTRACT

THESE SPECIAL CONDITIONS OF CONTRACT (SCC) SUPPLEMENT AND MUST BE READ WITH THE
CORRESPONDING PROVISIONS OF THE GENERAL CONDITIONS OF CONTRACT (GCC) (download at
http://lwww.treasury.gov.zal/divisions/ocpo/sc/GeneralConditions) WHICH SHALL CONSTITUTE THE AGREEMENT
BETWEEN OVERBERG WATER AND THE SUPPLIER.

1. Acceptance/Contract Commencement and purchase orders
The supplier’s offer will be accepted by Overberg Water when a purchase order and/or letter of appointment is issued
to the supplier. The date of issue of the purchase order and/or letter of appointment shall be the commencement date
of the contract. The supplier undertakes work and incurs expenses prior to the issuing of a purchase order and/or letter
of appointment entirely at its own risk. Overberg Water shall only incur liability for payment in terms of this contract if a
valid purchase order and/or letter of appointment has been issued to the supplier.

2. Standards
Failure to comply with the Specification and standards as set out in the quotation document shall constitute a material
breach, and Overberg Water reserves the right to cancel the contract in terms of Clause 23 of the GCC.

3. Payment- Clause 16 of the GCC
3.1 A monthly payment cycle will be the norm. All invoices received for goods and services dated on or before the
20th of a particular month will typically be paid between the 23rd and the 26th of the ensuing month.

3.2 More frequent payment to suppliers is not a right.Requests for such payments will be considered at the sole
discretion of Overberg Water.

3.3 In order to give effect to a more frequent payment cycle (if approved), an additional mid-month payment run will
be effected as necessary. The additional payment run dates will be between the 10th and the 13th of the month.

3.4 The actual payment run dates will be dependent on the number of days of the month and the influence of public
holidays. Suppliers on a 14-day cycle who submit invoices by the 25th of a particular month will be paid between
the 10th and the 13th of the next month.

4, Applicable Law - Clause 30 of GCC
4.1 The supplier must comply with the Basic Conditions of Employment Act, Act 75 of 1997 and Amendments
including all laws relating to wages and conditions governing the employment of labour and Bargaining Council
agreements.
5. Insurance — Clause 11 of GCC
5.1 Without limiting the obligations of the supplier in terms of this contract, the supplier shall effect and maintain the
following insurances:
a) Any goods supplied to Overberg Water by the supplier in terms of this Agreement shall be fully and adequately
insured by the supplier against any loss or damage incidental to manufacture or acquisition, transportation,
storage and delivery.

5.2 The supplier shall be obliged to furnish Overberg Water with proof of such insurance.
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