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SBD1

PART B
TERMS AND CONDITIONS FOR BIDDING

BID SUBMISSION:

12.

13.

14,

BIDS MUST BE DELIVERED BY THE STIPULATED TIME TO THE CORRECT ADDRESS. LATE BIDS WILL NOT BE ACCEPTED FOR
CONSIDERATION.

ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED~(NOT TO BE RE-TYPED) OR IN THE MANNER PRESCRIBED IN
THE BID DOCUMENT.

THIS BID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT, 2000 AND THE PREFERENTIAL
PROCUREMENT REGULATIONS, 2017, THE GENERAL CONDITIONS OF CONTRACT (GCC) AND, IF APPLICABLE, ANY OTHER SPECIAL
CONDITIONS OF CONTRACT.

THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT FORM (SBD7).

TAX COMPLIANCE REQUIREMENTS

241
2.2

2.3

24
25

26

2.7

BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS.

BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) ISSUED BY SARS TOENABLE THE
ORGAN OF STATE TO VERIFY THE TAXPAYER'S PROFILE AND TAX STATUS.

APPLICATION FOR TAX COMPLIANCE STATUS (TCS) PIN MAY BE MADE VIA E-FILING THROUGH THE SARS WEBSITE
WWW.SARS.GOV.ZA.

BIDDERS MAY ALSO SUBMIT A PRINTED TCS CERTIFICATE TOGETHER WITH THE BID.

IN BIDS WHERE CONSORTIA / JOINT VENTURES / SUB-CONTRACTORS ARE INVOLVED, EACH PARTY MUST SUBMIT A SEPARATE
TCS CERTIFICATE / PIN / CSD NUMBER.

WHERE NO TCS IS AVAILABLE BUT THE BIDDER [S REGISTERED ON THE CENTRAL SUPPLIER DATABASE (CSD), A CSD NUMBER
MUST BE PROVIDED.

NO BIDS WILL BE CONSIDERED FROM PERSONS IN THE SERVICE OF THE STATE, COMPANIES WITH DIRECTORS WHO ARE
PERSONS IN THE SERVICE OF THE STATE, OR CLOSE CORPORATIONS WITH MEMBERS PERSONS IN THE SERVICE OF THE
STATE”

NB: FAILURE TO PROVIDE / OR COMPLY WITH ANY OF THE ABOVE PARTICULARS MAY RENDER THE BID INVALID.

SIGNATURE OF BIDDER:

CAPACITY UNDER WHICH THIS BID IS SIGNED:
{Proof of authority must be submitted e.g. company resolution)

DATE:
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STANDARD BIDDING DOCUMENT (SBD) 4

3.3 The bidder has arrived at the accompanying bid independently from, and
without consuitalion, communication, agreement or arrangement with any
cornpetitor. However, communication betwaen partners in a joint venture or
consortium?2 will not be construed as collusive bldding.

3.4 In addition, there have been no consuitations, communications,
agreements or arrangements with any competitor regarding the quality,
quantily, specifications, prices, including methods, factors or formulas used
to calculate prices, market allocalion, the intention or decision to submit or
not to submit the bid, bidding with the intention not to win the bid and
conditions or delivery particulars of the products or services to which this

bid invitation relates.

3.5 The terms of the accompanying bid have not been, and will not be,
disclosed by the bidder, directly or indirectly, to any competitor, prior to the
date and time of the official bid opening or of the awarding of the contract.

3.6 There have been_io consultations, communications, agreements or
arrangements made by the bidder with any official of the procuring
institution in relation to this procurement process prior to and during the
bidding process except to provide clarification on the bid submitted where
so required by the institution; and the bidder was not involved in the

drafting of the specifications or terms of reference for this bid.

3.7 | am aware that, in addition and without prejudice to any other remedy
provided to combat any restrictive practices related to bids and contracts,
bids that are suspiclous will be reported to the Competition Commission for

2 Joinkt venture or Consortium means an associatiorn of parsons for the
purpose of combining rheir expariise, property, capital, efforts,
ckill and knowlazdge in an activity for the exezurion of a contraci.
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1.5

1.6

3.

3.1

Failure on the part of a tenderer to submit proof or documentation required in terms of
this tender to claim points for specific goals with the tender, will be interpreted to mean
that preference points for specific goals are not claimed.

The organ of state reserves the right to require of a tenderer, either before a tender is
adjudicated or at any time subsequently, to substantiate any claim in regard to
preferences, in any manner required by the corgan of state.

DEFINITIONS

(a) “tender” means a written offer in the form determined by an organ of state in

response to an invitation to provide goods or services through price quotations,
competitive tendering process or any other method envisaged in legislation;

(b) “price” means an amount of money tendered for goods or services, and

includes all applicable taxes less all unconditional discounts;

(c) “rand value” means the total estimated value of a contract in Rand, calculaied at the

time of bid invitation, and includes all applicable taxes;

(d) “tender for income-generating contracts” means a written offer in the form

dstermined by an organ of state in response to an invitation for the origination of
income-generating contracts through any method envisaged in legislation that will
result in a legal agreement between the organ of state and a third party that produces
revenue for the organ of state, and includes, but is not limited to, leasing and disposal
of assets and concession contracts, excluding direct sales and disposal of assets
through public auctions; and

(e) “the Act” means the Preferential Procurement Policy Framework Act, 2000 (Act No.

5 of 2000).

FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES

POINTS AWARDED FOR PRICE

3.1.1 THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10

Pt-Pmi Pt-Pmi

Ps=80(1-"2""") or Ps =90 (1- 22 )
Pmin Pmin

Where
Ps = Points scored for price of tender under consideration
Pt = Price of tender under consideration
Pmin = Price of lowest acceptable tender
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4.3.
4.4.
4.5.

4.6.

DECLARATION WITH REGARD TO COMPANY/FIRM

nDnNnogoooogu

Name of Company/fimm...... oo e
Company registration nUMber: ... s
TYPE OF COMPANY/ FIRM

Partnership/Joint Venture / Consortium
One-person business/sole propriety
Close corporation

Public Company

Personal Liability Company

(Pty) Limited

Non-Prcofit Company

State Owned Company

[TICK APPLICABLE BOX]

I, the undersigned, who is duly authorised to do so on behalf of the company/firm, certify that

the points claimed, based on the specific goals as advised in the tender, qualifies the
company/ firm for the preference(s) shown and | acknowledge that:

i} The information furnished is true and correct;

iy The preference points claimed are in accordance with the General Conditions as
indicated in paragraph 1 of this form;

i) In the event of a contract being awarded as a result of points claimed as shown in
paragraphs 1.4 and 4.2, the contractor may be required to furnish documentary proof to
the satisfaction of the organ of state that the claims are correct;

iv) If the specific goals have been claimed or obtained on a fraudulent basis or any of the
conditions of contract have not been fulfilled, the organ of state may, in addition to any
other remedy it may have -

(@)
(b)

(c)

(d)

(€)

disqualify the person from the tendering process;

recover costs, losses or damages it has incurred or suffered as a result
of that person’s conduct;

cancel the centract and claim any damages which it has suffered as a
result of having to make less favourable arrangements due to such
cancellation;

recommend that the tenderer or contractor, its shareholders and
directors, or only the shareholders and directors who acted on a
fraudulent basis, be restricted from abtaining business from any organ
of state for a period not exceeding 10 years, after the audi afteram
partem (hear the other side) rule has been applied; and

forward the matter for criminal prosecution, if deemed necessary.

SURNAME AND NAME: ...

DATE:
ADDRESS:
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1.12

1.14

1.15

1.16

1.17

1.18

1.19

1.20

1.21

1.22

1.23

1.24

RSA.

“Force majeure” means an event beyond the control of the supplier and
not involving the supplier’s fault or negligence and not foreseeable.
Such events may include, but is not restricted to, acts of the purchaser
in its sovereign capacity, wars or revolutions, fires, floods, epidemics,
quarantine restrictions and freight embargoes.

“Fraudulent practice” means a misrepresentation of facts in order to
influence a procurement process or the execution of a contract to the
detriment of any bidder, and includes collusive practice among bidders
(prior to or after bid submission) designed to establish bid prices at
artificial non-competitive levels and to deprive the bidder of the
benefits of free and open competition.

“GCC” means the General Conditions of Contract.

“Goods” means all of the equipment, machinery, and/or other materials
that the supplier is required to supply to the purchaser under the
contract.

“Imported content” means that portion of the bidding price represented
by the cost of components, parts or materials which have been or are
still to be imported (whether by the supplier or his subcontractors) and
which costs are inclusive of the costs abroad, plus freight and other
direct importation costs such as landing costs, dock dues, import duty,
sales duty or other similar tax or duty at the South African place of
entry as well as transportation and handling charges to the factory in
the Republic where the supplies covered by the bid will be
manufactured.

“Local content™ means that portion of the bidding price which is not
included in the imported content provided that local manufacture does
take place.

“Manufacture” means the production of products in a factory using
labour, materials, components and machinery and includes other

related value-adding activities.

“Order” means an official written order issued for the supply of goods
or works or the rendering of a service.

“Project site,” where applicable, means the place indicated in bidding
documents.

“Purchaser” means the organization purchasing the goods.

“Republic” means the Republic of South Africa.

“SCC” means the Special Conditions of Contract.

“Services” means those functional services ancillary to the supply of
the goods, such as transportation and any other incidental services,

such as installation, commissioning, provision of technical assistance,
training, catering, gardening, security, maintenance and other such
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14. Spare parts

15. Warranty

13.2

14.1

15.1

15.2

15.3

15.4

15.5

(d) performance or supervision or maintenance and‘or repair of
the supplied goods, for a period of time agreed by the parties,
provided that this service shall not relieve the supplier of any
warranty obligations under this contract; and

(e) training of the purchaser’s personnel, at the supplier’s plant
and/or on-site, in assembly, start-up, operation,
maintenance, and/or repair of the supplied goods.

Prices charged by the supplier for incidental services, if not included in
the contract price for the goods, shall be agreed upon in advance by the
parties and shall not exceed the prevailing rates charged to other
parties by the supplier for similar services.

As specified in SCC, the supplier may be required to provide any or all
of the following materials, notifications, and information pertaining to
spare parts manufactured or distributed by the supplier:

(a) such spare parts as the purchaser may elect to purchase from the
supplier, provided that this election shall not relieve the supplier
of any warranty obligations under the contract; and

(b) in the event of termination of production of the spare parts:

(1) Advance notification to the purchaser of the pending
termination, in sufficient time to permit the purchaser to
procure needed requirements; and

(in)following such termination, furnishing at no cost to the
purchaser, the blueprints, drawings, and specifications of the
spare parts, if requested.

The supplier warrants that the goods supplied under the contract are
new, unused, of the most recent or current models, and that they
incorporate all recent improvements in design and materials unless
provided otherwise in the contract. The supplier further warrants that
all goods supplied under this contract shall have no defect, arising from
design, materials, or workmanship (except when the design and‘or
material is required by the purchaser’s specifications) or from any act
or omission of the supplier, that may develop under normal use of the
supplied goods in the conditions prevailing in the country of final
destination.

This warranty shall remain valid for twelve (12) months after the
goods, or any portion thereof as the case may be, have been delivered
to and accepted at the final destination indicated in the contract, or for
eighteen (18) months after the date of shipment from the port or place
of loading in the source country, whichever period concludes earlier,
unless specified otherwise in SCC.

The purchaser shall promptly notify the supplier in writing of any
claims arising under this warranty.

Upon receipt of such notice, the supplier shall, within the period
specified in SCC and with all reasonable speed, repair or replace the
defective goods or parts thereof, without costs to the purchaser.

If the supplier, having been notified, fails to remedy the defect(s)
within the period specified in SCC, the purchaser may proceed to take















29. Governing
language

30. Applicable
law

31. Notices

32. Taxes and

duties

33. National
Industrial
Participation  (NIP)
Programme

34  Prohibition of
Restrictive practices

29.1

30.1

31.1

31.2

321

322

323

33.1

34.1

34.2

(b) the aggregate liability of the supplier to the purchaser, whether
under the contract, in tort or otherwise, shall not exceed the total
contract price, provided that this limitation shall not apply to the
cost of repairing or replacing defective equipment.

The contract shall be written in English. All correspondence and other
documents pertaining to the contract that is exchanged by the parties
shall also be written in English.

The contract shall be interpreted in accordance with South African
laws, unless otherwise specified in SCC.

Every written acceptance of a bid shall be posted to the supplier
concerned by registered or certified mail and any other notice to him
shall be posted by ordinary mail to the address furnished in his bid or
to the address notified later by him in writing and such posting shall be
deemed to be proper service of such notice

The time mentioned in the contract documents for performing any act
after such aforesaid notice has been given, shall be reckoned from the
date of posting of such notice.

A foreign supplier shall be entirely responsible for all taxes, stamp
duties, license fees, and other such levies imposed outside the
purchaser’s country.

A local supplier shall be entirely responsible for all taxes, duties,
license fees, etc., incurred until delivery of the contracted goods to
the purchaser.

No contract shall be concluded with any bidder whose tax matters are
not in order. Prior to the award of a bid the Department must be in
possession of a tax clearance certificate, submitted by the bidder.
This certificate must be an original issued by the South African
Revenue Services.

The NIP Programme administered by the Department of Trade and
Industry shall be applicable to all contracts that are subject to the
NIP obligation.

In terms of section 4 (1) (b) (iii) of the Competition Act No. 89 of
1998, as amended, an agreement between, or concerted practice by,
firms, or a decision by an association of firms, is prohibited if it is
between parties in a horizontal relationship and if a bidder (s) is / are
or a contractor(s) was / were involved in collusive bidding (or bid
rigging).

[f a bidder(s) or contractor(s), based on reasonable grounds or
evidence obtained by the purchaser, has / have engaged in the
restrictive practice referred to above, the purchaser may refer the
matter to the Competition Commission for investigation and possible
imposition of administrative penalties as contemplated in the
Competition Act No. 89 of 1998.

14
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TERMS OF REFERENCE FOR THE ACCREDITATION OF SERVICE PROVIDERS
TO SUPPLY AND DELIVER STATIONERY FOR SASSA MPUMALANGA REGION
FOR A PERIOD OF THIRTY-SIX(36) MONTHS

ACRONYMS

SASSA : South African Social Security Agency

GCC X General Conditions of Contract

SCC : Special Conditions of Contract

MP : Mpumalanga

SBD : Standard Bidding Documents

B-BBEE : Broad Based Black Economic Empowerment
CIPC X Companies and Intellectual Property Commission
CIPRO : Companies and Intellectual Property Registration Office
SANAS X South African National Accreditation System
SABS ; South African Bureau of Standards

SANS : South African National Standards

SMME : Small Micro Medium Enterprise

EME : Emerging Micro Enterprise

CSD : Central Supplier Database

SARS X South African Revenue Services

VAT : Value Added Tax

South African Social Security Agency
Mpumalanga Region

No. 18 Ferreira Street « Nelspruit

Private Bag X11230 + Nelspruit 1200

Tel: +27 13 752 5110 » Fax: +27 13 752 9595/8
WWW.5assa.gov.za
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. INTRODUCTION

The South African Social Security Agency (SASSA) has been established in
terms of the South African Social Security Agency Act, 2004(Act No. 9 of 2004).
SASSA is a schedule 3A public entity in terms of the Public Finance
Management Act 1999 (Act No. 1 of 1999), as amended, and is responsible for
the management, administration and payment of social assistance.

. PURPOSE

To secure suitable service providers to supply and deliver stationery to SASSA
MP Region for a period of Thirty-Six (36) months. Successful service provider/s
(bidder/s) will be required to enter into a Service Level Agreement (SLA) with
SASSA MP Region.

. BACKGROUND

3.1 Inventory items plays a very critical role in the entire grant value chain
process which is the main function for the Agency. In order for SASSA to
ensure that the service delivery is not disrupted in any form due to non-
availability or shortages of inventory items it is thus significant for SASSA MP
to accredit service providers (bidders) to supply and deliver all inventory
items on time.

3.2 The SASSA Mpumalanga Region have a centralized Sub-inventory or
warehouses which is located at No 18 Ferreira Street (Regional Office) in
Nelspruit where deliveries should be made. The Regional Office is
responsible for procurement, storing and distributing of all various inventory
items to all SASSA MP Offices.

. OBJECTIVE
To accredit service providers (bidders) to supply and deliver stationery to
SASSA MP Region for a period of thirty-six (36) months.

. SCOPE of WORK

5.1The successful service provider/s (bidders) must be able to:

5.1.1.Supply and deliver stationery to SASSA MP as and when required.

5.1.2.Supply and deliver stationery items as listed on the attached
(Annexure A). Should there be any new items not listed on the list bidders
will be requested to supply and deliver such items. Samples for unfamiliar
items wilf be available upon request.

South African Social Security Agency
Mpumalanga Region

No. 18 Ferreira Street « Nelspruit

Private Bag X11230 + Nelspruit 1200

Tel: +27 13 752 5110 « Fax: +27 13 752 9595/8
WWw,53$$a.gov.za


http://www.sassa.gov.za

6. PROJECT DELIVERABLES

6.1 The Agency will place orders as and when required during the contract
period.

6.2 The service provider (bidder) must deliver within 14 working days of placing
of an official order.

6.3 it is required from the service provider (bidder) to keep stock of products or
to ensure that full delivery takes place according to order quantities.

6.4 The service provider (bidder) must provide their own labour for the
offloading of the goods at the designated SASSA Office.

6.5 The service provider (bidder) shall package the goods as required to
prevent their damage or deterioration during transit to the Storeroom at 18
Ferreira Street Nelspruit.

6.6 SASSA will take ownership only if goods are in the warehouse.

6.7 The delivery of products must include the off-loading thereof at the bidder's
own rigk and cost to the designated delivery address.

6.8 The goods should meet SABS/ SANS requirements.

6.9 Bidders must have the capacity to deliver to Mbombela CBD.
6.10 Bidders must be able to collect and replace defective items, or parts thereof,
within two (2) working days without any cost to the Agency.

7. MANDATORY SUBMISSION REQUIREMENTS

Bidders who fail to submit the following documents will be disqualify.

7.1Bidders must submit a business profile illustrating a minimum of three (3)
years relevant experience in supplying and delivery of goods.

7.2Bidders must submit a minimum of three (3) positive references with at least
one of the projects exceeding the value of R500, 000.00 during the last three
(3) years. Refer to Annexure B.

7.3Bidders must submit proof of access to finance to the value of at least R500,
000.00 in the form a letter (not older than 3 months) from a reputable
financial institution to demonstrate their capacity to execute the project.

7.4Bidders must submit proof of ownership of closed vehicle/s, certified copies
of valid registration certificate/s and roadworthy registration certificate/s of all
vehicles suitable for the successful execution of the contract. In the event
where the bidders is not the owner of the closed vehicle/s to be used for
delivery, a valid agreement between the affected parties must be attached as
well as certified copies of valid registration certificate/s of all vehicles.

7.5Bidders must submit proof of storage facilities where the stock is kept or
agreements with 3rd party bidders for the execution of the project.

South African Social Security Agency
Mpumalanga Region

No. 18 Ferreira Street « Nelspruit

Private Bag X11230 « Nelspruit 1200

Tel: +27 13 752 5110 « Fax: +27 13 752 9595/8
WWW.5as53.gov.za
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8.

BID CONDITIONS
The following conditions apply to the accreditation, and if any of the conditions
are not met the accreditation will not be considered:-

8.1.The Agency reserves the right to accredit one (1) or more service providers
(Bidders) or not to accredit any service provider at all.

8.2. Prospective service provider/s (bidder/s) shall have to treat all available data
provided by the Agency in the process as strictly confidential. Such data
remains the property of the Agency.

8.3.The successful service provider (bidder) will enter into a service level
agreement with the Agency.

8.4.The goods supplied under the contract shall be fully insured by the service
provider/s {bidder/s) against loss or damage while are in transit.

8.5. Service provider/s (bidder/s) may be required to undergo security vetting.

8.6.Bidders will be disqualified if found to have misrepresented information in
their bid proposals.

8.7. A bidders will be expected to comply with delivery timelines.

8.8.All items supplied by the successful bidder/s must meet the minimum
approved requirements of the South African National Standards.

8.9.All items supplied by the successful bidders/s must be manufacturer

8.

guaranteed.
10.In the event where the order was wrongly printed, the service provider must be
able to exchange goods or cancel the order as per the Agency's request

9. GENERAL CONDITIONS

9a.
i.

9b.

10.

RFP Pack
General conditions are stipulated in the various documents which make up the
RFP pack (SBDs and Annexure A — General Conditions of Contract)

Special Conditions

Section 38(1) (f) of the PFMA and Treasury Regulation 8.2.3 regulates the
payment to bidders within 30 days of invoice receipt.

All the products items delivered by the successful bidder/s must be to the
standard of this specification or the latest as amended.

No payment for incorrect product/s or undelivered items will be made.

APPLICABLE LEGISLATION

10.1 National Standards

The quality of the products to be delivered should be in line with the National
Standard bureau.

10.2 Applicable Acts and Regulations

¢ Constitution of the Republic of South Africa 1996
¢ Public Finance Management Act No. 1 of 1999 (as amended)

South African Social Security Agency
Mpumalanga Region

No. 18 Ferreira Street » Nelspruit

Private Bag X11230 « Nelspruit 1200

Tel: +27 13 752 5110 « Fax: +27 13 752 9595/8
WWW,Sas55a.gov.za
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* Preferential Procurement Policy Framework Act No. 5 of 2000: Preferential
Procurement Regulations, 2022

o Standards Act No. 8 of 2008

¢ The Compensation for Occupational Injuries and Diseases Act No. 130 of
1993

¢ Occupational Health and Safety Act No. 85 of 1993
Note: Amended Acts and Regqulations/Standards applicable to this bid
shall supersede the above stated. The list is not exhaustive.

11. MONITORING AND EVALUATION OF THE PROJECT

11.1 The service provider/s (bidder/s) will be expected to enter into a service level
agreement with SASSA, which will form the basis for compliance monitoring.

11.2 The Agency will monitor and evaluate the adequacy of compliance standards
to delivery timelines.

11.3 Monitoring of provision of quality products and compliance to standards.

12.EVALUATION CRITERIA
Bids will be evaluated in terms of the below-mentioned criteria:
Phase 1. Mandatory requirements
Phase 2: Administrative compliance
Phase 3: Functionality Criteria

12.1 PHASE 1: MANDATORY REQUIREMENTS
Bidders who fail to comply with these mandatory requirements will be disqualified.

Bidders must submit a business profile illustrating a minimum of three (3) years
relevant experience in supplying and delivery of goods.

Bidders must submit a minimum of three (3) positive references with at least one of
the projects exceeding the value of R500, 000.00 during the last three (3) years.
Refer to Annexure B.

Bidders must submit proof of access to finance to the value of at least R500, 000.00
in the form of a letter (not older than 3 months) from a reputable financial institution
to demonstrate their capacity to execute the project.

Bidders must submit proof of ownership of closed vehicle/s, certified copies of valid
registration certificate/s and roadworthy registration certificate/s of all vehicles
suitable for the successful execution of the contract. In the event where the bidders
is not the owner of the closed vehicle/s to be used for delivery, a valid agreement
between the affected parties must be attached as well as certified copies of valid
registration certificate/s of all vehicles.

Bidders must submit proof of storage facilities where the stock is kept or
agreements with 3rd party bidders for the execution of the project.

South African Social Security Agency
Mpumalanga Region

No. 18 Ferreira Street « Neispruit

Private Bag X11230 = Nelspruit 1200

Tel: +27 13 7525110 « Fax: +27 13 752 9595/8
WWW.53552.g0V.23
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12.2 PHASE 2: ADMINISTRATION COMPLIANCE

Bidders who fail to comply with these administration requirements may be
disqualified.

Tax Pin Letter / Tax Clearance

Proof of Registration on the Central Bidders Database (CSD) with National
Treasury (CSD Registration Report)

Identity Documents (certified copies) of Directors as per CIPC and CSD
registration report

Fully completed and signed Standard Bidding Document (SBD) forms ( SBD 1,
SBD 4 and SBD 6.1)

B-BBEE Status Level Verification Certificate (Issued by verification agencies
accredited by SANAS) or Sworn affidavit signed by the EME representative and
attested by a Commissioner of oaths or B-BBEE certificate issued by the
Companies and Intellectual Property Commission.

12.3 PHASE 3: FUNCTIONALITY CRITERIA
Bidders will be evaluated in terms of the following values: 1 - Very Poor,
2 - Poor, 3 - Good, 4 - Very Good, 5 - Excellent

NO | FUNCTIONALITY CRITERIA MAXIMUM

WEIGHTING
TO BE
AWARDED

FUNCTIONALITY 100 points

1. Capability and experience : 30 points

a) Bidder's experience in supplying and delivering 15 points

of stationery

» lessthana year | 1 Point

e 1-2years 2 points

e 3 years 3 points

e 4-5years 4 Points

e 6 years and above 5 Points

|

South African Social Security Agency
Mpumalanga Region

No. 18 Ferreira Street « Nelspruit

Private Bag X11230 « Nelspruit 1200

Tel: +27 13 752 5110 » Fax: +27 13 752 9595/8
www.sassa.gov.za
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b) Bidder's highest value of past projects on 15 points

supply and delivery of stationery

e No references letters 1 point

e Value of work less than R500 000 2 points

¢ Value of work between R500 000 —-R600 000 3 points

o Value of work between R600 001 —R800 000 4 points

o Value of work above R800 000 5 points

2. Capacity: 40 points

a) Suitable and reliable vehicle/s owned or leased 20 points

(Bidders must submit proof of ownership of closed

vehicles or valid lease documents for leased

vehicles, certified copies of valid registration

certificate/s and roadworthy registration

certificate/s of all closed vehicles for the

successful execution of the contract):

» 0 vehicle owned or leased. 1 point

¢ 1 vehicles owned or leased. 2 points

¢ 2 vehicles owned or leased. 3 points

« 3 vehicles owned or leased. 4 points

¢ 4 or more vehicles owned or leased. 5 points

b) Storage facilities (Bidders must submit proof of 20 points

storage facilities where the stock is kept or

agreements with 3 party supplies for the

execution of project):

e Bidders without storage facilities or 3 party | 1 point
agreements(e.g. warehouse)

« Bidders has storage facilities or 3 party ' 5 Points

agreements(e.g. warehouse)

South African Social Security Agency

Mpumalanga Region

No. 18 Ferreira Street « Nelspruit
Private Bag X11230 » Nelspruit 1200
Tel: +27 13 752 5110 » Fax: +27 13 752 9595/8

wWww.sassa.gov.za
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b) Bidders will be appointed as part of the Accreditation. Accredited
bidders will be requested to submit quotations as and when required and
be evaluated on price.

13.PERIOD OF CONTRACT
The period of the contract shall be thirty-six (36) months.

14.BRIEFING/INFORMATION SESSION
There will be a virtual non-compulsory briefing session details are provided on
the advert

15. SUBMISSION OF BIDS
Bids must be submitted or deposited in the box located at the address
Mentioned below:
Mpumalanga Regional Office: SASSA HOUSE
18 Ferreira Street, 1201

16. ENQUIRIES

For any enquiries, please contact the following officials:

For technical enquiries: For bid administration enquiries
Name: Ms NP Sibiya Name: Mr FT Shabangu

Tel: +27 13 754 9420 Tel: +27 13 754 9333

Email: PrudenceS@sassa.qov.za Email: FaustoS@sassa.gov.za

South African Social Security Agency
Mpumalanga Region

No. 18 Ferreira Street * Nelspruit

Private Bag X11230 ¢+ Nelspruit 1200

Tel: +27 13 752 5110 » Fax: +27 13752 9595/8
Www.sassa.gov.za
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ANNEXURE A

1. Product Item List

1
1.1.1
.
.
.
.
1.2
1.21
o
o
o
.
1.3
1.31
.
.
.
1.4
1.41
o
o
.
.
1.4.2
.
.
1.5
1.51
o
o
.
o

.1A4 Book (2 Quire)
1

Requirements
A4, two (2) and three (3) quire feint & margin
Each page must feature red ruled margins and ruled lines;
Must be available in 192 pages &
Must also be available in 288 pages
Cut flush, black board sides, thread sewn and quarter bound

A4 Book
Requirements
A4, feint and margin college exercise book
Each page must feature red ruled margins and ruled lines
Must be available in 32 pages
Must also be available in 72 pages

A5 Shorthand

Requirements

A5, top bound

Each page must feature ruled (feint) lines
Must contain 144 pages, 148x210mm

A5 Shorthand

Requirements

A5, journal

Cream lined pages, pastel colours/black

Must contain 192 pages

Rounded corners, elastic closure band and a date feature
Ribbon marker to quickly pick up where you left off

Packaging and Marking of the A5 Shorthand
The manufacturer's name on the box
Quantity inside the box

Rubber Bands

Requirements

The material of the bands shall be made from a thoroughly blended
compound of natural rubber and suitable additives.

Band Rubber - 32mm 100g (100 pieces per pack)

Band Rubber - 38mm 100g (100 pieces per pack)

Band Rubber - 64mm 100g (100 pieces per pack)

Band rubber no 38 90 x 6mm brown 100g per box (150 mm x 3mm)
Band rubber 180 x 5mm cream 100g per packet

South African Social Security Agency
KwaZulu-Natal Region

1 Bank Sfreet - Pietermaritzburg 3201
Private Bag X2146 « Pietcrmaritzburg 3201
Tel; +27 33 84€ 3300« Fax: +27 846 9565/8

WWW.$3$58.00V.2a
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1.10
1.10.1

3

Size of between 7mm to 10mm, squared corners

Binder paper slide A4 red 10mm 10/pack

Binder paper slide A4 red 7mm 10/pack

Assorted colours as per the requirement of the purchaser

Should be robust, re-usable and easy to slide open to bind pages
Binder Paper (Fold back Clips Grip Binders - 32mm)

Binder Paper (Fold back Clips Grip Binders - 41mm)

Binder Paper (Fold back Clips Grip Binders - 51mm)

Binder Paper (Fold back Clips Grip Binders - 76mm)

Packaging and Marking of the paper bidder

Shall be packed in a carton/box/pack ( 12 per box) that will safeguard
the contents

Marking should be legible and indelible

Packaging to write the trade name, product name, colour, size and
quantity

Binder Ring

Requirements

Binder Ring (plastic/ PVC binder - 10mm)
Binder Ring (plastic/ PVC binder - 12mm)
Binder Ring (plastic/ PVC binder - 14mm)
Binder Ring (plastic/ PVC binder - Tmm)
Binder Ring (plastic/ PVC binder - 20mm)
Binder Ring (plastic/ PVC binder - 25mm)
Binder Ring (plastic/ PVC binder - 32mm)

Packaging and Marking of the bidder ring

Shall be packed in a carton/box/pack (10 per pack) that will safeguard
the contents

Marking shouid be legible and indelible

Packaging to write the trade name, product name, colour, size and
guantity

Box storage and archive

Requirements

Must be able to accommodate A4 documents (ring-binders, lever arch
files) with lid and handle holes.

Light-duty stacking strength for storage with or without shelving
Collapsible, foldable corrugated paperboard and easy to assemble
Double-base, double-end, single-side construction for extra durability
during handling

Boxes are designed to hold a weight of 15 kg to 25kg

Box archive cardboard 437x330x250mm with lids

Container solid plastic A4 Black/Grey
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1.12.

1.12.1.

1.12.2
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Cardboard A4 10g pink 100 per pack
Cardboard A4 10g white 100 per pack
Cardboard A4 10g yellow 100 per pack

Packaging and Marking of the storage boxes

Shall be packed in nominal quantities of 100 per pack

Only the same size and shall be packed together in the box
Marking on the box shall be legible and indelible

Trade name; Description of the contents

Size and quantity

Binder Sliding
Requirements

Binder Sliding - 10mm
Binder Sliding - 12mm
Binder Sliding - 14mm
Binder Sliding - 15mm
Binder Sliding - Tmm
Binder Sliding - 25mm

Packaging and Marking of the bidder sliding

Shall be packed in a carton/box/pack (pack of 10) that will safeguard
the contents

Marking should be legible and indelible

Packaging to write the trade name, product name, colour, size and
quantity

Hard/Clip Board
Requirements
Board Clip — A4 (10 Per Box)

Packaging and Marking of the hard clip board

Shall be packed in a carton/box/pack that will safeguard the contents
(10 Per box)

Marking should be legible and indelible

Packaging to write the trade name, product name, colour, size and
quantity

Book Analysis

Requirements

Book Analysis 18 Cash Columns (JD 6018)
Book Analysis 32 Cash Columns (JD 8032)
Book Analysis 40 Columns (JD 7024)

Packaging and Marking of the book analysis
Shall be packed in a carton/box/pack that will safeguard the contents
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¢ Trade name; Description of the contents
o Size, colour and quantity

1.17 Cover Report Punch

1.17.1 Requirements

A4 punch less report cover

Each report cover must hoid between 30-40 sheets of 80 gsm paper

Front cover must be clear and coloured back

Slide the concealed metal mechanism to bind documents

Cover, report punch less, A4, clear front cover, opaque rear cover,
polypropylene, built in mechanism to clip documents, flexible spine

1.17.2 Packaging and Marking of the cover report punch
s The manufacturer's name must appear on the box
e 5 sets per pack

1.18 Plastic Container

1.18.1 Requirements

e The container should be the following size A4, 320 (L) x 105 (W) x 220 (H)
 Must be strong enough to store and hold files
e May be plastic or solid plastic
¢ Plastic must be easy to assemble
¢ Colour should be black/grey
e Container must be size

1.18.2 Packaging and Marking of the Plastic container
¢ The manufacturer's name must appear on the box
e Each pack must consist of 4 containers per pack

1.19 Plastic Binding Element

1.19.1 Requirements

+ Must be made from plastic

¢« Must be suitable for alt binding eiement machines,

s 21 loops, A4 length and whole spacing

s Must be flexible and durable for de-binding and re-binding of documents and
make page turning easy

+ Element binding plastic A4 6mm black 100/box

¢ 10mm (White) with a capacity binding of 65 sheets

s 14mm (Black) with a capacity binding of 125 sheets

o 1mm (Black) with a capacity binding of 135-145 sheets

o 32mm (Green) with a capacity binding of 280-310 sheets
1.19.2 Packaging and marking of the plastic binding element

Marking on the box shall be legible and indelible
Shall be packed in quantities of 25, 50 or 100 per box
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Fastener File Metal (80mm) (50 Per Box)

1.23.2 Packaging and marking of the fastener file mental

Marking on the packaging shall be legible and indelible
The manufacturer's name or trade mark

The name of the product

Pack of 10

1. 24. Files-Personnel & Finance
1.24.1 Requirements

*
*
[ ]
]

Files-Personnel Development Files -G.P.S - 021- 9575
Files-Performance File -G.P.S 021- 957
Files-Personnel Files - G.P.S.021-9580

File Finance / Remuneration G.P.S 021- 8578.

1.24.1 Packaging and marking of the files-personnel & finance

*

Marking on the packaging shall be legible and indelible
The manufacturer's name or trade mark
The name of the product

1.25 Envelopes
1.25.1 Requirements

.Q.....CC...

Envelopes Brown B4
Envelope Brown A2 E1
Envelope Brown A3

Envelope Brown A4
Envelope Brown A5 E4
Envelope Brown B5
Envelope Brown E12 Window
Envelope Brown E12
Envelope Brown E2
Envelope Brown E3
Envelope Brown C3
Envelope Brown C4
Envelope Brown C5
Envelope Brown Clear DLB Window (95mm? x 38mm?)

1.25.2. Packaging and marking of the envelopes

Trade name

Description of contents

Quantity of envelopes in each box shall be 100
Size

1.25(a) File lever arch (2 ring PVC A4 75 mm)
1.25.1 Requirements
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The covering should be made of PVC

The fiat should be 634mm

The spine of the file should be 80mm

The height of the file should be 317mm

File lever arch 2 ring PVC A4 75mm

The file should have a thumbhole

Double mechanism to keep contents firmly in the Lever Arch Files — 2 Rings
for all punched documents - Metallic compressor.

® o o o o o o

1.25 (b) File lever arch (2 ring Cardboard A4 75 mm)

1.25.2 Requirements

The covering should be made of cardboard

The flat should be 634mm

The spine of the file should be 80mm

The height of the file should be 317mm

File lever arch 2 ring cardboard A4 75mm

The file should have a thumbhole

Double mechanism to keep contents firmly in the Lever Arch Files — 2 Rings
for all punched documents - Metallic compressor.

@ © & o o o o

1.25.3 Packaging and marking of the file lever arch
e Trade name

Description of contents

Quantity of [ever arch files in each box shall be 10
Size

®* o o

1.26. File Folders

1.26.1. Requirements

File Folder A4 PVC Inner Pocket - Blue
File Folder A4 PVC Inner Pocket - Green
File Folder A4 PVC Inner Pocket - White
File Folder A4 PVC Inner Pocket - Red
File Folder A4 PVC Inner Pocket - Yellow
File Pockets A4 — (10 Pages per file)

File Pockets A4 — (20 Pages per file)

® & & o o o o

1.26.2 Packaging and Marking of the file folders
e The manufacturer's name on the box
Description of contents

Size as required

The quantity must be displayed on the box

1.27. Trip Authorisation Forms
1.27.1 Requirement
e Form Trip Authorisation A4 for use of government owned and subsidised
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vehicles (Z606) Single self-carbonized (pack of 100)

1.28. Holder Arc Lever Files A4
1.28.1Requirement
o Holder Arc Lever Files A4

1.28.2 Packaging and marking of the holder arc liver files
e Trade name

Description of contents

Quantity of holder lever arch files in each box shall be 10
Size

1.29 Fingerettes/ finger cones

1.29.1 Requirement

e Must be made from natural rubber and rough finishing for ease of counting
and paging of the document

e |deal for quickly and neatly sorting, counting and paging of the document
e Puncture and tear resistant paper

e Must be strong enough to grip and not slip or stretch out during use

* Must be available in assorted colours as required by the purchaser

. Size1

e Size2

e Sized

[ ]

For custom fit and quantity of 10-12 in a box/cartoon

1.29.2 Packaging and Marking of the finger cones
e The manufacturer's name on the box

¢ Description of contents

e Size as required

e The quantity must be displayed on the box

1.30 Glue stick

1.30.1 Requirement

e Quick setting

¢ Non-wrinkling paper glue

* Non-toxic and solvent-free

e Glue must be white in colour and weigh 40g- 43g

1.30.2 Packaging and Marking of the glue stick
¢ The manufacturer's name on the box

o Description of contents

e The quantity must be displayed on the box

1.31 Ink for Office Stamps
1.31.1 Requirements
¢ Ink For Office Stamp — Red 30mi (20 per Box)
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e Ink For Office Stamps — Black 30ml (20 per Box)

1.31.2 Packaging and Marking of the ink for office stamps
e The manufacturer's name on the box

e Description of contents

e The quantity must be displayed on the box

1.32 Office Stamps

1.32.1 Requirements

e Stamps - Invoice Received Stamp (Self-inking, 60 x 60 mm, 1%/1 x 2%/s)
e Stamps - Confidential Stamp(Self-inking, 60 x 60 mm, 191 x 2%/¢)
e Stamps - Registered Stamps(Self-inking, 60 x 60 mm, 1% x 2%/g)
e Stamp-Receiving Stamps(Self-inking, 60 x 60 mm, 191 x 2%/s)

e Stamp- Checking Stamp(Self-inking, 60 x 60 mm, 1%/1x 2%/s)

e Stamp - Paid Stamps(Selif-inking, 60 x 60 mm, 1%/1 x 2%/s)

e Stamp - Date Stamp(Self-inking, 60 x 60 mm, 1%/1x 2%s)

e Stamps- Urgent Stamps(Self-inking, 60 x 60 mm, 191 x 2%/s)

e Stamp-Certifying Stamps(Self-inking, 60 x 60 mm, 1%/1 x 2%/s)

e Stamp - SASSA Stamp(Self-inking, 60 x 60 mm, 1%/ x 2%/s)

e Stamp - Approved Stamp(Self-inking, 60 x 60 mm, 1%/1 x 23/g)

1.33 Log Book
1.33.1 Requirements
e Log Book - GG Vehicles A4 Landscape (Self carbonised with folio numbers)

1.33.2 Packaging and Marking of the log book
e 5 perpack
¢ The manufacturer's name on the box
e Description of contents
e The quantity must be displayed on the box

1.34 Tags-Asset Tags/Barcode
1.34.1 Requirements
e Tags-Asset Tags/Barcode 39mm x 13mm 0.5mm Aluminium with
AdhesiveAcetone Activated

1.34. 2 Packaging and Marking of the Tags Asset/barcode
e The manufacturer's name on the box
e Description of contents
e The quantity must be displayed on the box

14.35 Acetone
1.35.1 Requirements
e Acetone 50ml
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efficient and comfortable operation of the punch

The receptacle shall be designed that during operation, can contain a relevant
number of paper discs without causing malfunction

Shall have an adjustable paper guide to ensure correct lateral positioning of
sheets (A4, A5, AG)

The edges of the holes shall not be torn after punching and no tilting of the
punch during operation

Punch mechanism shall automatically return to its normai position after the
handle is released

Should punch no less than 30 sheets

1.39.2 Packaging and Marking of the paper punch

Shall be individually packed in a carton that is strong enough to protect the
punch from damage during normal handling, transportation and storage

Punch and the carton to bear the trade name

Grade (medium or heavy duty)

Punch Paper Heavy Duty Two Holes (Punch 100 sheets per document and
easily remove waste paper tray for emptying)

Punch Paper Standard/Medium Two Holes ( punch 20 sheets per document)
(easily remove waste paper tray for emptying)

1.40 Paper Carbon
1.40.1 Requirements

e Paper Carbon 100 Sheets — Black(5 per pack)

1.40.2 Packaging and Marking of the paper carbon

1.4
1.4

¢ The manufacturer's name on the box
¢ Description of contents
¢ The quantity must be displayed on the box

1 Paper Tokai Board

1.1 Requirements

o Paper Tokai Board 10g - Blue

e Paper Tokai Board 10g - Lime

o Paper Tokai Board 10g - Orange
e Paper Tokai Board 10g - Pink

¢ Paper Tokai Board 10g - Red

e Paper Tokai Board 10g - White

e Paper Tokai Board 10g - Yellow

1.41.2 Packaging and Marking of paper tokai board

e The manufacturer's name on the box
e Description of contents
¢ The guantity must be displayed on the box

1.42 Pin Drawing
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Should fastens papers together with a clinched staple

Automatically returns to its starting position at the end of its stapling operation
Facilitates speedy clearance of a “staple jam” if one occurs

Opens out for use as a tacker on a flat surface

The base of the stapler shall be provided with the rubber pads or other
suitable means to protect a desk top surface from scratches

Should clinch not less than 20 sheets

Stapler 100 sheet heavy duty

Stapler office 26/6 steel non-clog

Stapler Giant 56 (23/6) Paper

1.46.2 Packing and Marking of the stapler

Marking on the box shall be legible and indelible

o Each stapler to be packed in an individual carton
e Trade name

¢ Description of the contents

e Model

1.47 Staples

1.47.1 Requirements

Staples shall be made of steel wire

Legs of the staples shall have blunted or chisel ends

Legs shall be parallel as well as at the right angles to the crown, they shall be
free from burrs and jagged edges

Staples to be smoothly cemented together to form strips to ensure efficient
gjection of the staple from the stapling machine without causing blocking of the
chute

Sizes of 23/10/13/15, 23/8/13, 24/6/8, 26/6/8, 66/11

Staples Giant — 23/13

Staples Giant — 23/17

Staples- Giant 23/20

Staples-Giant 66/8

Staples Standard No 26/6

1.47.2 Packaging and Marking of the staples

Quantity of staples in each box shall be 1000 or 5000 depending on the size
including the requirements of the customer

Trade name

Description of contents

Quantity

Size

1.48 File Binder
1.48.1 Requirements

Self-adhesive plastic Snap Clip for use in A4 top retrieval files
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e Description of contents
e Size as required
e The quantity must be displayed on the box

1.69 Pencil clutch
1.69.1 Requirements
¢ Lead clutch pencil
e 2B 0.5mm

e 12 pertube

1.69.2 Packaging and Marking of the pencil clutch
The manufacturer's name on the box

Description of contents

Size as required

The quantity must be displayed on the box

1.70 Acetone
1.70.1 Requirements
e 500 mi

1.70.2 Packaging and Marking of the acetone
e The manufacturer's name on the box
e Description of contents

1.71 Badge Name
1.71.1 Requirements
o White cards — 85mm x 54mm) (200 per pack

1.71.2 Packaging and Marking of the badge name
¢ The manufacturer's name on the box
e Description of contents

1.72 Batteries

1.72.1 Requirements

e Battery Pen Light - AA
o Battery Pen Light - AAA
e Battery Pen Light - AAAA

1.72.2 Packaging and Marking of the batteries
e The manufacturer's name on the box

e Description of contents

e Pack Of 6

1.73 Cord Electric Extension
1.73.1 Requirement
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Cord Electric Extension - 5m
Cord Electric Extension - 10m
Cord Electric Extension - 30m
Cord Electric Extension - 50m
Cord Electric Extension - 80m
Cord Electric Extension - 100m

1.73.2 Packaging and Marking of the cord electric extension
¢ The manufacturer's name on the box
o Description of contents

1.74 Glove Powder Free
1.74.1 Requirement

¢ Glove Medium Powder Free
e Glove Large Powder Free

1.74.2 Packaging and Marking of the glove powder free
e The manufacturer’'s name on the box

e Description of contents

e 55 pairs per box

1.75 Electric Plugs
1.75.1 Requirement

Plug Electricity - Three Points
Plug Multi - Five Ways

Plug Multi - Three Ways

Plug Multi -Two Ways

Plug Red

Plug High Surge Multi- Eight Ways

1.75.2 Packaging and Marking of the electric plugs
e The manufacturer's name on the box
e Description of contents

1.76 Globes/Lamps
1.76.1 Requirement

¢ Fluorescent lamp tubes L58W/640
e Starters Light
e Globes Various

1.76.2 Packaging and Marking of the globes/lamps
e The manufacturer's name on the box
e Description of contents












