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CALL FOR EXPRESSION OF INTEREST IN A PANEL OF SERVICE PROVIDERS 

TO RENDER THE FOLLOWING LEGAL SERVICES TO THE OFFICE OF THE 

PREMIER FOR A PERIOD OF THREE (3) YEARS:- 

1. LITIGATIONS. 

2. URGENT AND COMPLEX COURT MATTERS. 

3. RECOVERY OF COST ORDERS. 

 
BID NUMBER     : NWOOP 3/2025/26  

BRIEFING SESSION    : 2025/11/ 28 (FRIDAY) 10H00 

BID CLOSING DATE    : 2025/ 12/12 (FRIDAY) 11H00 

VALIDITY PERIOD     : 90 Days after Closing Date 

 

COMPLETED BIDS MUST BE SUBMITTED IN SEALED ENVELOPES AND BE 

DEPOSITED IN THE TENDER BOX SITUATED AT OFFICE OF THE PREMIER, 

GARONA BUILDING, FINANCIAL MANAGEMENT CORRIDOR, 1ST FLOOR, 

UNIVERSITY DRIVE, MMABATHO, MAHIKENG.    

 

ENQUIRIES  

 

RELATED TO BIDDING PROCEDURE 

Ms. A Moeketsi : moeketsia@nwpg.gov.za 018 388 1022/065 983 2437 

Ms. N  Mgwele : nmgwele@nwpg.gov.za    018 388 1875 

 

RELATED TO TERMS OF REFFERENCE 

Mr. B Malwane  : bmalwane@nwpg.gov.za  018 388 3710/083 628 5501 

Adv. O Ratshikana  : oratshikana@nwpg.gov.za  018 388 3058/084 840 1396 

  

NAME OF BIDDER:  

___________________________________________________________________

___________________________________________________________________ 

mailto:Lebomathe@nwpg.gov.za
mailto:moeketsia@nwpg.gov.za
mailto:nmgwele@nwpg.gov.za
mailto:bmalwane@nwpg.gov.za
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1. ACCESSING THE BID DOCUMENTS  

There are three options of accessing bid documents as listed below: 

1.1 Bid documents are available at the Office of the Premier, Garona Building, 

SCM Corridor, 1st Floor, University drive, Mmabatho, Mahikeng. (Monday to 

Friday 08h00-16h30) from the date of advertisement for a non-refundable fee 

of R300.00. The amount must be deposited into the Office of the Premier bank 

account ABSA, Account No: 41-1181-1613, Cheque Account, Branch 

Code: 632005. 

1.2 Download the bid document for free on E-tender Portal. 

1.3 Download the document for free from the Departmental website. 

2. BRIEFING SESSION (VIRTUAL) NON-COMPULSORY 

A briefing session will be held as follows:  

Date    : 2025/11/ 28 (FRIDAY) 

Time    : 10H00-12H00 

Venue    : MS Teams 

 Link    : Briefing session for panel of legal services    tender, 

NWOOP 3/2025/26 | Meeting-Join | Microsoft Teams 

 
3. BIDS THAT WILL NOT BE ACCEPTED 

3.1 Bids deposited in the tender box after the closing date and time. 

3.2 Telephonic, telegraphic, telex, facsimile, electronic or e-mailed bids. 

 

4. REASONS FOR DISQUALIFICATION 

4.1 Bidders who submitted information that is fraudulent, factually untrue or inaccurate, 

for example, memberships that do not exist, experience, etc.  

4.2 Bidders who received information not available to other bidders through fraudulent 

means. 

4.3 Bidders who made false declarations or misrepresented facts on the Standard 

Bidding Documents. 

4.4 Bidders who are listed on the National Treasury’s Database of restricted suppliers. 

4.5 Bidders whose directors are employed by Government or any Organ of State. 

 

 

https://teams.microsoft.com/l/meetup-join/19%3ameeting_MDBjODA3Y2YtZTYyNi00YTU4LTljNGUtZWZjMWJlM2JjMzQ4%40thread.v2/0?context=%7b%22Tid%22%3a%22bedc6fab-5987-47d3-9aeb-8928a05765ad%22%2c%22Oid%22%3a%2282e09f1d-4e5f-4df3-80d3-45745e1bbed9%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_MDBjODA3Y2YtZTYyNi00YTU4LTljNGUtZWZjMWJlM2JjMzQ4%40thread.v2/0?context=%7b%22Tid%22%3a%22bedc6fab-5987-47d3-9aeb-8928a05765ad%22%2c%22Oid%22%3a%2282e09f1d-4e5f-4df3-80d3-45745e1bbed9%22%7d
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5. OTHER CONDITIONS THAT MAY LEAD TO DISQUALIFICATIONS 

 

5.1 Failure to comply with the conditions listed below may lead to a 

disqualification:-  

5.1.1 Compliance to CSD at the time of award.  

5.1.2 Attachments of joint venture agreement(s) and/or subcontracting 

contract(s) signed by both parties, where applicable. 

 

6. RETURNABLE DOCUMENTS/ ADMINISTRATIVE REQUIREMENTS 

 

6.1 The following returnable documents should not be re-typed, but must be 

completed in full and in ink by duly authorised persons: 

6.1.1 SBD 1 – Invitation to bid. 

6.1.2 SBD 4 – Declaration of interest. 

6.1.3 SBD 6.1 – Claim form for Preferential Points and a Medical certificate 

for disability must be attached for claiming of disability points, where 

applicable.  

6.1.4 Signed General Conditions of contract (GCC). 

6.1.5 Where applicable – Joint venture/trust/consortium agreement must be 

attached, and the below listed requirements apply:  

6.1.5.1 A copy of agreement signed by all parties must be attached. 

6.1.5.2 Separate Tax Pin for each supplier/MAAA number. 

6.1.5.3 Joint Bank Account details must be submitted. In the absence 

of a joint bank account, a written agreement between all the 

parties involved stipulating the designated bank account into 

which payment must be effected, must be submitted. 

6.1.5.4 A company profile. 
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7. SBD FORMS  
 
7.1 INVITATION TO BID 

                                                                                                                         SBD 1 
PART A 

INVITATION TO BID 

YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE (OFFICE OF THE PREMIER) 

BID NUMBER: NWOOP 3/2025/26 
CLOSING 

DATE: 

2025/ 12/12 

(FRIDAY) 

CLOSING 

TIME: 
11h00 

DESCRIPTION 

CALL FOR EXPRESSION OF INTEREST IN  A PANEL OF SERVICE 

PROVIDERS TO RENDER THE FOLLOWING LEGAL SERVICES TO THE 

OFFICE OF THE PREMIER FOR A PERIOD OF THREE YEARS:- 

LITIGATIONS, URGENT AND COMPLEX COURT MATTERS  AS WELL AS 

RECOVERY OF COST ORDERS 

BID RESPONSE DOCUMENTS MAY BE DEPOSITED IN THE BID BOX SITUATED AT (STREET 

ADDRESS) 

OFFICE OF THE PREMIER 

FIRST FLOOR, SCM CORRIDOR 

UNIVERSITY DRIVE, MMABATHO 

MAFIKENG 

BIDDING PROCEDURE ENQUIRIES MAY BE 

DIRECTED TO 
TECHNICAL ENQUIRIES MAY BE DIRECTED TO: 

CONTACT PERSON MS. A MOEKETSI CONTACT PERSON ADV.  O RATSHIKANA 

TELEPHONE NUMBER 

018 388 1022 

065 983 2437 

TELEPHONE 

NUMBER 

018 388 3058 

084 840 1396 

FACSIMILE NUMBER NONE 
FACSIMILE 

NUMBER 
NONE 

E-MAIL ADDRESS Moeketsia@nwpg.gov.za  E-MAIL ADDRESS ORatshikana@nwpg.gov.za 

SUPPLIER INFORMATION 

NAME OF BIDDER  

POSTAL ADDRESS  

STREET ADDRESS  

TELEPHONE NUMBER CODE  NUMBER  

CELLPHONE NUMBER  

FACSIMILE NUMBER CODE  NUMBER  

E-MAIL ADDRESS  

VAT REGISTRATION 

NUMBER  

SUPPLIER 

COMPLIANCE STATUS 

TAX 

COMPLIANCE 

SYSTEM PIN: 

 OR 

CENTRAL 

SUPPLIER 

DATABASE No:  

 

mailto:Moeketsia@nwpg.gov.za
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B-BBEE STATUS 

LEVEL VERIFICATION 

CERTIFICATE 

TICK APPLICABLE BOX] 

 

 

Yes             No 

B-BBEE STATUS 

LEVEL SWORN 

AFFIDAVIT   

TICK APPLICABLE 

BOX] 

 

Yes             No 

[A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE/ SWORN AFFIDAVIT (FOR EMES & QSEs) 

MUST BE SUBMITTED IN ORDER TO QUALIFY FOR PREFERENCE POINTS FOR B-BBEE] 

ARE YOU THE 

ACCREDITED 

REPRESENTATIVE IN 

SOUTH AFRICA FOR 

THE SERVICES 

OFFERED? 

 

Yes            No  

 

 

[IF YES ENCLOSE 

PROOF] 

ARE YOU A FOREIGN 

BASED SUPPLIER 

FOR THE GOODS 

/SERVICES /WORKS 

OFFERED? 

 

Yes            No  

 

[IF YES, ANSWER THE 

QUESTIONNAIRE 

BELOW] 

QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS 

IS THE ENTITY A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)?              YES       NO 

DOES THE ENTITY HAVE A BRANCH IN RSA?                                                  YES          NO 

DOES THE ENTITY HAVE A PERMANENT ESTABLISHMENT IN RSA?                         YES          NO 

DOES THE ENTITY HAVE ANY SOURCE OF INCOME IN THE RSA?                         YES          NO 

IS THE ENTITY LIABLE IN THE RSA FOR ANY FORM OF TAXATION?                          YES          NO  

 

IF THE ANSWER IS “NO” TO ALL OF THE ABOVE, THEN IT IS NOT A REQUIREMENT TO REGISTER 

FOR A TAX COMPLIANCE STATUS SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE 

SERVICE (SARS) AND IF NOT REGISTER AS PER 2.3 BELOW.  

 

PART B 

TERMS AND CONDITIONS FOR BIDDING 

  

• BID SUBMISSION: 

3.1 BIDS MUST BE DELIVERED BY THE STIPULATED TIME TO THE CORRECT ADDRESS. LATE BIDS 

WILL NOT BE ACCEPTED. 

3.2 ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED – (NOT TO BE RE-TYPED) 

OR IN THE MANNER PRESCRIBED IN THE BID DOCUMENT. 

3.3 THIS BID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT, 2000 

AND THE PREFERENTIAL PROCUREMENT REGULATIONS, 2017, THE GENERAL CONDITIONS OF 

CONTRACT (GCC) AND, IF APPLICABLE, ANY OTHER SPECIAL CONDITIONS OF CONTRACT. 

3.4 THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT 

FORM (SBD7). 
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• TAX COMPLIANCE REQUIREMENTS 

2.1 BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS.  

2.2 BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) 

ISSUED BY SARS TO ENABLE THE ORGAN OF STATE TO VERIFY THE TAXPAYER’S PROFILE AND 

TAX STATUS. 

2.3 APPLICATION FOR TAX COMPLIANCE STATUS (TCS) PIN MAY BE MADE VIA E-FILING THROUGH 

THE SARS WEBSITE: WWW.SARS.GOV.ZA. 

2.4 BIDDERS MAY ALSO SUBMIT A PRINTED TAX COMPLIANCE CERTIFICATE (TCS) TOGETHER WITH 

THE BID DOCUMENT.  

2.5 IN BIDS WHERE CONSORTIA/JOINT VENTURES/SUB-CONTRACTORS ARE INVOLVED, EACH 

PARTY MUST SUBMIT A SEPARATE TCS CERTIFICATE/PIN/ CENTRAL SUPPLIER DATABASE (CSD) 

NUMBER. 

2.6 WHERE NO TCS PIN IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CSD, A CSD 

NUMBER MUST BE PROVIDED.  

2.7 NO BIDS WILL BE CONSIDERED FROM PERSONS IN THE SERVICE OF THE STATE, COMPANIES 

WITH DIRECTORS WHO ARE PERSONS IN THE SERVICE OF THE STATE, OR CLOSE 

CORPORATIONS WITH MEMBERS OR PERSONS IN THE SERVICE OF THE STATE.” 

 

NB: FAILURE TO PROVIDE / OR COMPLY WITH ANY OF THE ABOVE PARTICULARS 

MAY RENDER THE BID INVALID. 

 

SIGNATURE OF BIDDER:  

 

 

_______________________ 

CAPACITY UNDER WHICH THIS BID IS SIGNED:  

 

 

_______________________ 

(Proof of Authority must be submitted e.g. company resolution)  

DATE: ________________ 

 

  

http://www.sars.gov.za/
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SBD 4 

7.2 BIDDER’S DISCLOSURE 
 
1. PURPOSE OF THE BIDDER'S DISCLOSURE FORM 

1.1 Any person (natural or juristic) may make an offer or offers in terms of this 

invitation to bid. In line with the principles of transparency, accountability, 

impartiality, and ethics as enshrined in the Constitution of the Republic of 

South Africa and further expressed in various pieces of legislation, it is 

required for the bidder to make this declaration in respect of the details 

required hereunder. 

1.2 Where a person/s is/are listed in the Register for Tender Defaulters and / or 

the List of Restricted Suppliers, that person will automatically be disqualified 

from the bid process.  

 

2. Bidder’s declaration 

2.1 Is the bidder, or any of its directors / trustees / shareholders / members / 

partners or any person having a controlling interest1 in the enterprise, 

employed by the state? YES/NO  

2.1.1 If so, furnish particulars of the names, individual identity numbers, and, 

if applicable, state employee numbers of sole proprietor/ directors / 

trustees / shareholders / members/ partners or any person having a 

controlling interest in the enterprise, in table below. 

 
1 The power, by one person or a group of persons holding the majority of the equity of an 

enterprise, alternatively, the person/s having the deciding vote or power to influence or to 

direct the course and decisions of the enterprise. 

 

Full Name Identity Number Name of State institution 
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2.2 Do you, or any person connected with the bidder, have a relationship with any 

person who is employed by the procuring institution?  YES/NO   

2.2.1 If so, furnish particulars: 

…….…………………………………………………………………………

……………….……………………………………………………………… 

 

2.3 Does the bidder or any of its directors / trustees / shareholders / members / 

partners or any person having a controlling interest in the enterprise have any 

interest in any other related enterprise whether or not they are bidding for this 

contract? YES/NO 

2.3.1 If so, furnish particulars: 

…….…………………………………………………………………………

……………….……………………………………………………………… 

 

3 DECLARATION 

I, the undersigned, (Name) ___________________________________________ 

in submitting the accompanying bid, do hereby make the following statements that 

I certify to be true and complete in every respect: 

3.1 I have read and I understand the contents of this disclosure. 

3.2 I understand that the accompanying bid will be disqualified if this disclosure 

is found not to be true and complete in every respect. 

3.3 The bidder has arrived at the accompanying bid independently from, and 

without consultation, communication, agreement or arrangement with any 

competitor. However, communication between partners in a joint venture or 

consortium2 will not be construed as collusive bidding. 

3.4 In addition, there have been no consultations, communications, agreements 

or arrangements with any competitor regarding the quality, quantity, 

specifications, prices, including methods, factors or formulas used to 

calculate prices, market allocation, the intention or decision to submit or not 

to submit the bid, bidding with the intention not to win the bid and conditions 

 
2 Joint venture or Consortium means an association of persons for the purpose of combining 

their expertise, property, capital, efforts, skill and knowledge in an activity for the 

execution of a contract. 
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or delivery particulars of the products or services to which this bid invitation 

relates. 

3.5 The terms of the accompanying bid have not been, and will not be, disclosed 

by the bidder, directly or indirectly, to any competitor, prior to the date and 

time of the official bid opening or of the awarding of the contract. 

3.6 There have been no consultations, communications, agreements or 

arrangements made by the bidder with any official of the procuring institution 

in relation to this procurement process prior to and during the bidding process 

except to provide clarification on the bid submitted where so required by the 

institution; and the bidder was not involved in the drafting of the specifications 

or terms of reference for this bid 

3.7 I am aware that, in addition and without prejudice to any other remedy 

provided to combat any restrictive practices related to bids and contracts, 

bids that are suspicious will be reported to the Competition Commission for 

investigation and possible imposition of administrative penalties in terms of 

section 59 of the Competition Act No 89 of 1998 and or may be reported to 

the National Prosecuting Authority (NPA) for criminal investigation and or 

may be restricted from conducting business with the public sector for a period 

not exceeding ten (10) years in terms of the Prevention and Combating of 

Corrupt Activities Act No 12 of 2004 or any other applicable legislation. 

 

I CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS 1, 2 and 3 

ABOVE IS CORRECT.  

I ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME IN 

TERMS OF PARAGRAPH 6 OF PFMA SCM INSTRUCTION 03 OF 2021/22 ON 

PREVENTING AND COMBATING ABUSE IN THE SUPPLY CHAIN MANAGEMENT 

SYSTEM SHOULD THIS DECLARATION PROVE TO BE FALSE.   

 

_____________________________  _____________________________ 
Signature      Date 
 
 
_____________________________  _____________________________ 
Position      Name of Bidder 
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7.3 SBD 6.1 
PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL 
PROCUREMENT REGULATIONS 2022 
 
This preference form must form part of all tenders invited.  It contains general 
information and serves as a claim form for preference points for specific goals.  

 
NB: BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE 

GENERAL CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN 
RESPECT OF THE TENDER AND PREFERENTIAL PROCUREMENT 
REGULATIONS, 2022 

 
1. GENERAL CONDITIONS 

1.1 The following preference point systems are applicable to invitations to 
tender: 

- the 80/20 system for requirements with a Rand value of up to R50 000 000 
(all applicable taxes included); and  

- the 90/10 system for requirements with a Rand value above R50 000 000 (all 
applicable taxes included). 

 
1.2 To be completed by the organ of state 

a) The applicable preference point system for this tender is the 80/20   
preference point system. 

 

1.3 Points for this tender (even in the case of a tender for income-generating 
contracts) shall be awarded for:  

(a) Price; and 

(b) Specific Goals. 

 

1.4 To be completed by the organ of state: 

The maximum points for this tender are allocated as follows: 

 POINTS 

PRICE 80 

SPECIFIC GOALS 20 

TOTAL POINTS FOR PRICE AND SPECIFIC 
GOALS  

100 

 

1.5 Failure on the part of a tenderer to submit proof or documentation required in 

terms of this tender to claim points for specific goals with the tender, will be 

interpreted to mean that preference points for specific goals are not claimed. 
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1.6 The organ of state reserves the right to require of a tenderer, either before a 

tender is adjudicated or at any time subsequently, to substantiate any claim 

in regard to preferences, in any manner required by the organ of state. 

2. DEFINITIONS 

(a) “tender” written offer in the form determined by an organ of state in response 

to an invitation to provide goods or services through price quotations, 

competitive tendering process or any other method envisaged in legislation;  

(b) “price” means an amount of money tendered for goods or services, and 

includes all applicable taxes less all unconditional discounts;  

 

(c) “rand value” means the total estimated value of a contract in Rand, calculated 

at the time of bid invitation, and includes all applicable taxes;   

(d) “the Act” means the Preferential Procurement Policy Framework Act, 2000 

(Act No. 5 of 2000).   

 

3. FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES 

3.1. POINTS AWARDED FOR PRICE 
3.1.1 80/20  

A maximum of 80 points is allocated for price on the following basis: 
80/20 

  𝑷𝒔 = 𝟖𝟎(𝟏 −
𝑷𝒕−𝑷𝒎𝒊𝒏

𝑷𝒎𝒊𝒏
)   

  Where 

  Ps = Points scored for price of tender under consideration 

  Pt = Price of tender under consideration 

  Pmin= Price of lowest acceptable tender 

 

4. POINTS AWARDED FOR SPECIFIC GOALS  

4.1. In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement    

Regulations, preference points must be awarded for specific goals stated in 

the tender. For the purposes of this tender the tenderer will be allocated points 

based on the goals stated in table 1 below as may be supported by proof/ 

documentation stated in the conditions of this tender.  
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4.2. In cases where organs of state intend to use Regulation 3(2) of the 

Regulations, which states that, if it is unclear whether the 80/20 or 90/10 

preference point system applies, an organ of state must, in the tender 

documents, stipulate in the case of—  

(a) an invitation for tender for income-generating contracts, that either the 

80/20 or 90/10 preference point system will apply and that the highest 

acceptable tender will be used to determine the applicable preference point 

system; or 

(b) any other invitation for tender, that either the 80/20 or 90/10 preference 

point system will apply and that the lowest acceptable tender will be used 

to determine the applicable preference point system, then the organ of 

state must indicate the points allocated for specific goals for both the 90/10 

and 80/20 preference point system.  

 Table 1: Specific goals for the tender and points claimed are indicated per the 

table below.  

(Note to organs of state: Where 80/20 preference point system is applicable, 

corresponding points must also be indicated as such.  

Note to tenderers: The tenderer must indicate how they claim points for each 

preference point system.)   

The specific goals allocated points in 

terms of this tender 

Number of points 

allocated 

(80/20 system) 

(To be completed by the 

organ of state) 

Number of points claimed (80/20 system) 

(To be completed by the tenderer) 

PLEASE TICK THE APPLICABLE BOX TO 

CLAIM POINTS. 

Youth  05 
 

Persons with disabilities 
05  

Women  
05  

Historically disadvantaged 

Individuals  

03  

Companies owned by black people 
02  

 



 

 

PANEL OF LEGAL SERVICES FOR OFFICE OF THE PREMIER: NWOOP 3/2025-26 
 

14 

 
 

DECLARATION WITH REGARD TO COMPANY/FIRM 
 
 
4.3. Name of company/firm _________________________________________ 

____________________________________________________________ 

4.4. Company registration number: ___________________________________ 

____________________________________________________________ 

4.5. TYPE OF COMPANY/ FIRM 

 Partnership/Joint Venture / Consortium 

 One-person business/sole propriety 

 Close corporation 

 Public Company 

 Personal Liability Company 

 (Pty) Limited  

 Non-Profit Company 

 State Owned Company 

[TICK APPLICABLE BOX] 

4.6. I, the undersigned, who is duly authorised to do so on behalf of the 

company/firm, certify that the points claimed, based on the specific goals as 

advised in the tender, qualifies the company/ firm for the preference(s) shown 

and I acknowledge that: 

i) The information furnished is true and correct; 

ii) The preference points claimed are in accordance with the General 

Conditions as indicated in paragraph 1 of this form; 

iii) In the event of a contract being awarded as a result of points claimed as 

shown in paragraphs 1.4 and 4.2, the contractor may be required to 

furnish documentary proof to the satisfaction of the organ of state that the 

claims are correct;  

iv) If the specific goals have been claimed or obtained on a fraudulent basis 

or any of the conditions of contract have not been fulfilled, the organ of 

state may, in addition to any other remedy it may have – 
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(a) disqualify the person from the tendering process; 

(b) recover costs, losses or damages it has incurred or suffered as a 

result of that person’s conduct; 

(c) cancel the contract and claim any damages which it has suffered 

as a result of having to make less favourable arrangements due to 

such cancellation; 

(d) recommend that the tenderer or contractor, its shareholders and 

directors, or only the shareholders and directors who acted on a 

fraudulent basis, be restricted from obtaining business from any 

organ of state for a period not exceeding 10 years, after the audi 

alteram partem (hear the other side) rule has been applied; and 

(e) forward the matter for criminal prosecution, if deemed necessary. 

 

 
 

  

 

____________________________ 
SIGNATURE(S) OF TENDERER(S) 

 

SURNAME AND NAME :  ________________________________________________ 
 
DATE    :  ________________________________________________ 
 
ADDRESS   :  ________________________________________________ 

     ________________________________________________ 

     ________________________________________________ 

________________________________________________ 

      

     ________________________________________________ 
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8. TERMS OF REFERENCE FOR LEGAL SERVICES 

 
8.1 PURPOSE OF THE TENDER 

 
8.1.1 To establish a panel of service providers to render the following Legal 

Services to the Office of the Premier for a period of three years: 

litigations, complex and urgent court matters as well as recovery of cost 

orders. 

8.2 BACKGROUND 
 

8.2.1 The Office of the Premier has over the years experienced challenges in 

handling litigations, complex and urgent  court matters as well as 

recovery of cost orders  

8.2.2 The Office of the State Attorney has not been able to adequately 

respond to challenges wherein one state institution approaches the 

Office of the State Attorney to litigate against the Office of the Premier.  

8.2.3 Additional to the above, the Office of the State Attorney has also not 

been able to ensure and maintain attorney and client relationship hence 

a number of default judgements followed by condonation applications 

filed to set aside default judgements. It then becomes imprudent for the 

Office of the Premier to utilize the services of the Office of the State 

Attorney. 

8.2.4 The appointment of a panel will mitigate a number of default  judgments, 

including issues of condonations in respect of setting aside default 

judgements. 

8.2.5 In an effort to address these challenges, the Office has thus considered 

to establish a database of legal services providers to handle such cases 

where the Office of the State Attorney is incapable to. 

8.2.6 In general, the Office of the State Attorney will still execute its functions 

as defined by the Act.  

8.2.7 The Office of the Premier must refer all matters to the Office of the State 

Attorney, before utilising service providers appointed in the database.  
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8.3 LEGISLATIVE FRAMEWORK APPLICABLE TO THIS BID 

 

8.3.1 The following are some of the legislations that inform the basis of this 

tender: 

8.3.1.1 The Constitution of the Republic of South Africa (Act 108 of 

1996)  

8.3.1.2 Labour Relations (Act 66 of 1995) 

8.3.1.3 The Constitution of the Republic of South Africa (Act 200 of 

1996) 

8.3.1.4 Tax Act, 1962 (Act No. 58 of 1962) and Value Added Tax Act, 

1991 (Act No. 89 of 1991 

8.3.1.5 Central Supplier Database (CSD) of the National Treasury of 

South Africa 

8.3.1.6 Treasury Regulation 16A3 promulgated under Section 76 of 

the Public Finance Management Act, 1999 (Act, No. 1 of 1999) 

8.3.1.7 Preferential Procurement Policy Framework Act 2000 (Act, 

No.5 of 2000) 

8.3.1.8 Broad-Based Black Economic Empowerment Act, 2003 (Act, 

No. 53 of 2003) 

8.3.1.9 Preferential Procurement Regulations of 2022 

8.3.1.10 Supply Chain Management policy of Office of the Premier 

8.3.1.11 Preferential Procurement Policy of Office of the Premier 

8.3.1.12 State Attorney Act 56 of 1957 as amended. 

8.4 SCOPE OF WORK  
 

8.4.1 Service Providers appointed on the panel will be responsible for the 

following:- 

8.4.1.1 Represent the Office of the Premier in court on litigation cases, 

urgent and complex matters, cost order recoveries and any 

other legal matters presented to them.  

8.4.1.2 Represent the Office of the Premier on all matters mentioned 

in paragraph 8.4.1.1 above at other spheres of government 

where the Premier is cited.  
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8.4.1.3 Produce progress as well as close-out reports at time frames 

as agreed in the Service Level Agreement (SLA) 

8.5 EVALUATION OF THE BID  
 

This bid will be evaluated in 3 stages, i.e. mandatory requirements, 

administrative requirements, and functionality. All bidders who obtained 70% 

and above on functionality will be included in the database.  

Court orders will be requested from bidders who qualify to be included on the 

database to substantiate the information provided.   

 

8.5.1 STAGE 1 – MANDATORY REQUIREMENTS 

8.5.1.1 Bidders will automatically be disqualified if they fail to comply  

with the requirements listed below: 

8.5.1.1.1 Key personnel must have seven or more years of 

experience in the legal field. (Curriculum vitae, 

where experience is clearly outlined must be 

attached.)  

8.5.1.1.2 The key personnel must be in possession of at a 

minimum Bachelor’s Degree in the legal field.  

(Copies of qualification/s must be attached.)  

8.5.1.1.3 A valid copy of the Legal Practitioner’s Fidelity Fund 

Certificate for  Director(s).   

8.5.1.1.4  A valid Firm’s Indemnity Cover Certificate issued for 

the present year.  

8.5.1.1.5 A valid Certificate of Good Standing for director(s) 

NB: Bidders who are compliant at this stage will progress to the next 

stage of evaluation, which is verification of administrative 

requirements. 



 

 

PANEL OF LEGAL SERVICES FOR OFFICE OF THE PREMIER: NWOOP 3/2025-26 
 

19 

 
 

8.5.2 STAGE 2 – VERIFICATION OF ADMINISTRATIVE REQUIREMENTS  

8.5.2.1 Bidders will be evaluated in line with paragraph 6 (returnable 

documents) of this document and will move to the next stage if 

they are fully compliant to the requirements of this section.  

8.5.2.2 Note that Court orders will be requested from bidders who qualify 

for the next stage to substantiate the information provided.   

8.5.3 STAGE 3 – EVALUATION OF FUNCTIONALITY 

8.5.3.1 Bidders will be evaluated on their capacity to render required 

services. They are required to submit the following documents to 

enable Office of the Premier to evaluate:  

• Detailed company profile. 

• Qualifications for 1 key personnel that will represent the Office of 

the Premier, as indicated on mandatory requirements. 

• Summary of successful cases, as per the functionality criteria set 

below.  

• Proof or portfolio of evidence for services rendered for each of 

the three categories of service should be provided by bidders as   

indicated on the functionality Table 8.5.4: This information will be 

used to substantiate the information provided on criteria 1,2 and 

3 of the functionality table.  

 

8.5.4 FUNCTIONALITY CRITERIA TABLE 

NO CRITERION WEIGHT 

1.  Experience of the bidder to deal 

with litigation matters.  

 

  

Bidders must provide a summary of  litigation 

matters they have successfully handled.  

•  10 or more matters (30) 

• 5-9 matters (20) 

• 1-4 matters (10) 

 

30 
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2.  Key successes in the areas of 

law on similar urgent matters. 

 

 

 

Bidders must provide a summary of   

successful urgent court orders obtained or 

defended.    

• 5 or more matters (30) 

• 3-4 matters (20) 

• 1-2 matters (5) 

 

30 

 

 

 

 

 

 

3.  

 

 

 

 

 

 

Proven track record in handling 

recovery of cost orders.  

 

  

Attach a list of cases with case numbers where 

the bidder has successfully recovered costs.  

 

5 or more cases (10) 

3-4 cases (10) 

1-2 cases (5) 

10 

 

 

4.  Evaluation of qualification for 1 

key personnel that will be 

allocated to Office of the Premier, 

should the need arise.   

Bidders must submit certified copies of 

qualifications in the field of law.  

30 

Doctorate                                                   (30)  

Master’s Degree                                        (20)  

Honours Degree/Post Graduate Diploma  (15)  

Bachelor’s Degree                                      (10)   

  Total points  100 

 

NB: All bidders who obtained 70% and above on functionality will be included 

in the database, subject to positive vetting results and any other due diligence. 

 

9. UTILISATION OF PANEL 

 
9.1 After the establishment of the panel and during the implementation 

of this contract both price and specific goals will be considered for 

the appointment of the firm, only the successful applicants will be 

approached according to quotation or bid procedure.  
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9.2 Depending on the value of the contract, either 80/20- or 90/10-point 

system would apply. 

9.3 In the instance where it is not practical to invite quotations or bids, 

approval will be sources from the Accounting Officer, reasons will be 

recorded and reported accordingly.  

10. CONTRACT MANAGEMENT 

 
10.1 The duration of the contract will be valid for a period of three (3) years from 

date of signing the contract.  

10.2 This tender is subject to General Conditions of Contract (GCC), SBD 7.2, 

Signed SLA and Specific Conditions of Contract (SCC)   

NB: Where there may be any conflict between GCC and SCC, GCC 

will take precedence. 

11. SPECIFIC CONDITIONS OF CONTRACT 

 
11.1 Note is taken that there are regulated rates for these legal services in South 

Africa, however, in the cases where there are no regulated rates, the Office 

of the Premier will negotiate a flat rates for such services.  

11.2 The service provider shall maintain a high level of professionalism 

throughout. 

11.3 Payment will be effected within 30 days from date of receipt of valid invoices   

and supporting documents.  

12. DISCLAIMER BY OFFICE OF THE PREMIER 

 
12.1 The Office of the Premier reserves the right to cancel the contract and where 

necessary, apply penalties if the service provider fails to adhere to the 

conditions of the contract. 
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13. ANNEXURE A: GENERAL CONDITIONS OF A CONTRACT 
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