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1. INTRODUCTION 

 

1.1. The Technology Innovation Agency (TIA) was established in terms of the TIA Act 26 

of 2008 with the objective of stimulating and intensifying technological innovation in 

order to improve economic growth and the quality of life of all South Africans. This is 

achieved by developing and exploiting technological innovation. 

 

2. PURPOSE 

 

2.1. The purpose of this request for proposal is to  invite prospective sworn translators to 

submit proposals for   for the translation of the  Promotion of Access to information Act 

(PAIA) Manual from English into two additional official languages (IsiZulu and Northern 

Sotho). 

 

3. BACKGROUND 

3.1. PAIA aims to give effect to the constitutional right of access to any information held by 

the State and any information that is held by another person and that is required for 

the exercise or protection of any rights; to provide that the Information Regulator, 

established in terms of Protection of Personal Information Act (POPIA), must exercise 

certain powers and perform certain duties and functions in terms of PAIA; and to 

provide for matters connected therewith. 

3.2. As per the Promotion of Access to Information Act section 14 (1) the PAIA manual 

must be compiled in at least three official languages. The Management of TIA has 

decided on 4 November 2021 that the PAIA manual will be available in English, IsiZulu 

and Northern Sotho 

3.3. The PAIA manual was compiled in English, however, we require the service of a sworn 

translator to translate the said manual in IsiZulu and Northern Sotho.  

4. SCOPE OF WORK 

4.1. To translate the PAIA manual already available in English into IsiZulu and Northern 

Sotho (28 A4 pages).  



  

 3 

 

5. PROJECT REQUIREMENT 

 

5.1. The service provider(s) must be a sworn translator that will be able to translate the 

PAIA Manual, currently in English, to IsiZulu and (or) Northern Sotho. 

5.2. One or two service providers can be used to translate the PAIA manual in the said 

official languages. 

5.3. The sworn translator must certify their translations by attaching them to the original 

documents and adding a formal declaration of accuracy.  

5.4. The sworn translator must be able to proof that he/she was appointed by the court as 

a sworn translator.  

 

6. RESPONSIBILITY OF THE SERVICE PROVIDER 

  

6.1. Potential service provider will be responsible for: 

 

6.1.1. The accuracy of the translation and must be able to issue TIA with a certificate of 

accuracy. 

 

7. PROPRIETARY INFORMATION 

 

7.1. TIA considers this Request for Quotation (RFQ) and all related information, either 

written or verbal, which is provided to the Bidder, to be proprietary to TIA. It shall be 

kept confidential by the Bidder and its officers, employees, agents and representatives. 

7.2. The service provider shall not disclose, publish, or advertise this specification or related 

information in part or to any third party without the prior written consent of TIA. This 

applies regardless of whether the recipient of this RFP responds with a proposal or 

not. 

 

8. ENQUIRIES & RESPONSES 
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8.1. Please send all your enquiries to: mapule.msiza@tia.org.za and include sworn 

translator on the subject line.  

 

9. MEDIUM OF COMMUNICATION 

9.1. All documentation submitted in response to this RFP  must be in English. 

10. VERIFICATION OF DOCUMENTS BY THE SERVICE PROVIDERS 

 

10.1. Respondents should check the numbers of the pages to satisfy themselves that none 

is missing or duplicated. No liability will be accepted by TIA regarding anything arising 

from the fact that pages are missing or duplicated. 

 

11. SUBMISSIONS OF RFPs 

 

11.1. The proposal should be submitted at: mapule.msiza@tia.og.za, scm@tia.org.za with 

translator on the subject line. 

 

11.2. It is the responsibility of the prospective supplier to ensure that the proposal is 

submitted by no later than 4 April 2022 @ 09:00am 

 

12. GENERAL TERMS AND CONDITIONS 

 

12.1. The Respondent is responsible for all costs incurred in the preparation and submission 

of the proposal. 

12.2. Kindly note that TIA is entitled to: 

12.2.1. Amend any RFQ conditions, validity period, specifications, or extend the closing 

date and/or time of RFQs before the closing date. All Respondents, to whom the 

RFQ documents have been issued, will be advised in writing of such amendments 

in good time; 

12.2.2. Verify any information contained in a proposal; 

12.2.3. Not to appoint any bidder; 

mailto:mapule.msiza@tia.og.za
mailto:scm@tia.org.za


  

 5 

12.2.4. Vary, alter, and/or amend the terms of this RFQ, at any time prior to the finalisation 

of its adjudication hereof; 

12.2.5. An omission to disclose material information, a factual inaccuracy, and/or a 

misrepresentation of fact may result in the disqualification of a proposal, or 

cancellation of any subsequent contract. 

12.2.6. TIA reserves the right not to accept the lowest proposal or any proposal in part or 

in whole. TIA normally awards the contract to the Bidder who proves to be fully 

capable of handling the contract and whose Proposal is technically acceptable 

and/or financially advantageous to TIA. Appointment as a successful contractor 

shall be subject to the parties agreeing to mutually acceptable contractual terms 

and conditions. In the event of the parties failing to reach such agreement within 30 

days from the appointment date, TIA shall be entitled to appoint the contractor who 

was rated second, and so on. 

12.2.7. TIA also reserves the right to award this RFQ as a whole or in part without furnishing 

reasons. 

12.2.8. TIA also reserves the right to cancel or withdraw from this RFQ as a whole or in part 

without furnishing reasons and without attracting any liability. 

12.2.9. The Bidder hereby offers to render all of the services described in the attached 

documents (if any) to TIA on the terms and conditions and in accordance with the 

specifications stipulated in this RFQ documents (and which shall be taken as part 

of, and incorporated into, this proposal at the prices inserted therein). 

12.2.10. This proposal and its acceptance shall be subject to the terms and conditions 

contained in this RFQ document. 

12.2.11. The Respondent shall prepare for a possible presentation should TIA require such 

and the Respondent shall be notified thereof no later than 4 (four) days before the 

actual presentation date. 

12.2.12. Validity period: 30 days 

12.2.13. Failure to comply with any of the terms and conditions as set out above will 

invalidate the Proposal. 

12.2.14. TIA’s decision on proposals received shall be final and binding 

 

13. MANDATORY REQUIREMENTS 

• Service Providers should be registered on the Central Supplier Database (CSD) 
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• Service Provider should be tax compliant by the time TIA appoints 

• Proof that the translator was appointed by the court as a sworn translator.  

 

 

14. EVALUATION CRITERIA 

 

14.1. In addition to the requirements as stated, all proposals will be evaluated based on 

evaluation criteria below, and the 80/20 preferential point system. To assess which 

proposals will best suit the corporate operational requirements of TIA, proposals will 

be assessed as follows: 

 

No Evaluation criteria Scoring guide Weighting Max 

score 

1 Qualification: 

Fluent in one and (or) 

two languages & solid 

language skills 

Is a sworn translator appointed by the 

court (certificate required) and fluent 

in IsiZulu and Northern Sotho = 5 

 

Is a sworn translator and fluent in 

IsiZulu or Northern Sotho = 3 

 

Is a sworn translator but not fluent in 

IsiZulu or Northern Sotho = 0  

0.5 5 

2 Professional 

experience 

 

The service provider provides three 

(3) references letters of previous 

translation done in IsiZulu and 

Northern Sotho (total 6 letters). = 5 

 

The service provider provides two 

(2) references letters of previous 

translation done in IsiZulu or 

Northern Sotho (2 letters in one said 

language) . = 3 

 

0.5 5 
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No Evaluation criteria Scoring guide Weighting Max 

score 

The service provider provides less 

than two (2) references letters of 

previous translation done in IsiZulu 

or Northern Sotho. = 1 

 

 Minimum qualifying score (expressed as percentage) 70%  

 

15. Second Stage: Evaluation in terms of (80/20) Preference Points System 

Service providers who obtain the threshold of 70% will be evaluated further based on 

the 80/20 Preference point system. 

 

 

 

 

 

 

 

 

 

Preferential Point System Points  

1. Bid Price 80 

2. Points awarded for B-BBEE Status Level 20 

Total 100 
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SBD 4 

 

DECLARATION OF INTEREST 

 

1. Any legal person, including persons employed by the state¹, or persons having a 

kinship with persons employed by the state, including a blood relationship, may make 

an offer or offers in terms of this invitation to bid (includes a price quotation, 

advertised competitive bid, limited bid or proposal).  In view of possible allegations 

of favouritism, should the resulting bid, or part thereof, be awarded to persons 

employed by the state, or to persons connected with or related to them, it is required 

that the bidder or his/her authorised representative declare his/her position in relation 

to the evaluating/adjudicating authority where-  

 

 - the bidder is employed by the state; and/or 

  

 - the legal person on whose behalf the bidding document is signed, has a 

relationship with persons/a person who are/is involved in the evaluation and or 

adjudication of the bid(s), or where it is known that such a relationship exists 

between the person or persons for or on whose behalf the declarant acts and 

persons who are involved with the evaluation and or adjudication of the bid.  

 

2. In order to give effect to the above, the following questionnaire must be 

completed and submitted with the bid. 

 

2.1 Full Name of bidder or his or her representative:  

…………………………………………………………. 

 

2.2 Identity Number :  

……………………………………………………………………………… 
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2.3 Position occupied in the Company (director, trustee, shareholder²):   

…………………………………….. 

 

2.4 Company Registration Number :  …………………………………………………..……. 

 

2.5 Tax Reference Number :      

………………………………………………………….……… 

 

2.6 VAT Registration Number:  ……………………………………………………………....

   

2.6.1 The names of all directors / trustees / shareholders / members, their individual 

identity numbers, tax reference numbers and, if applicable, employee / persal 

numbers must be indicated in paragraph 3 below. 

¹“State” means – 

               (a) any national or provincial department, national or provincial public entity or 

constitutional institution within the meaning of the Public Finance Management 

Act, 1999 (Act No. 1 of 1999); 

 (b) any municipality or municipal entity; 

 (c) provincial legislature; 

 (d) national Assembly or the national Council of provinces; or 

 (e) Parliament. 

  

²”Shareholder” means a person who owns shares in the company and is actively involved in 

the management of the enterprise or business and exercises control over the enterprise.

  

2.7  Are you or any person connected with the bidder            YES / NO 

       presently employed by the state? 

 

2.7.1 If so, furnish the following particulars: 

 

Name of person / director / trustee / shareholder/ member:        

……....……………………………… 
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Name of state institution at which you or the person  

connected to the bidder is employed :                 

……………………………………… 

Position occupied in the state institution:           

……………………………………… 

 

Any other particulars:    

……………………………………………………………… 

……………………………………………………………… 

……………………………………………………………… 

 

2.7.2 If you are presently employed by the state, did you obtain   YES / NO 

the appropriate authority to undertake remunerative  

work outside employment in the public sector? 

 

2.7.2.1 If yes, did you attach proof of such authority to the bid document?  YES / NO

  

(Note: Failure to submit proof of such authority, where 

applicable, may result in the disqualification of the bid. 

2.7.2.2 If no, furnish reasons for non-submission of such proof: 

  

……………………………………………………………………. 

……………………………………………………………………. 

……………………………………………………………………. 

 

2.8 Did you or your spouse, or any of the company’s directors / trustees /  

 YES / NO 

shareholders / members or their spouses conduct business with the state 

in the previous twelve months? 

 

2.8.1 If so, furnish particulars: 
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………………………………………………………………….. 

…………………………………………………………………..  

…………………………………………………………………... 

 

2.9 Do you, or any person connected with the bidder, have any relationship                           

YES / NO 

  (family, friend, other) with a person employed by the state and who may be involved 

with  

 the evaluation and or adjudication of this bid? 

 2.9.1If so, furnish particulars. 

 ……………………………………………………………... 

 …………………………………………………………..…. 

……………………………………………………………… 

 

2.10  Are you, or any person connected with the bidder, aware of any relationship YES/NO 

  (family, friend, other) between any other bidder and any person employed by the state 

who may be involved with the evaluation and or adjudication of this bid? 

 

2.10.1 If so, furnish particulars. 

……………………………………………………………… 

……………………………………………………………… 

2.11 Do you or any of the directors / trustees / shareholders / members of the company have     

 YES/NO 

any interest in any other related companies whether or not they are bidding for this contract? 

 

2.11.1 If so, furnish particulars: 

……………………………………………………………………………. 

…………………………………………………………………………….. 

3 Full details of directors / trustees / members / shareholders. 
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Full Name 
Identity 

Number 

Personal Tax 

Reference Number 

State Employee 

Number / Persal 

Number  

    

 
    

 
    

 
    

 
    

 

4 DECLARATION 

 

I, THE UNDERSIGNED 

(NAME)……………………………………………………………………… 

CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS 2 and 3 ABOVE 

IS CORRECT.  

I ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME IN 

TERMS OF PARAGRAPH 23 OF THE GENERAL CONDITIONS OF CONTRACT 

SHOULD THIS DECLARATION PROVE TO BE FALSE.   

 

…………………………………..  ..……………………………………………   

 Signature                           Date 

 

…………………………………. ……………………………………………… 

 Position  Name of bidder 
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SBD 6.1 
 

PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL 
PROCUREMENT REGULATIONS 2017 

 
 

This preference form must form part of all bids invited.  It contains general information and 
serves as a claim form for preference points for Broad-Based Black Economic 
Empowerment (B-BBEE) Status Level of Contribution  
 
NB: BEFORE COMPLETING THIS FORM, BIDDERS MUST STUDY THE GENERAL 

CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF 
B-BBEE, AS PRESCRIBED IN THE PREFERENTIAL PROCUREMENT 
REGULATIONS, 2017.  

 

 
1. GENERAL CONDITIONS 

1.1 The following preference point systems are applicable to all bids: 

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all 
applicable taxes included); and  

- the 90/10 system for requirements with a Rand value above R50 000 000 (all 
applicable taxes included). 

1.2  

a) The value of this bid is estimated to exceed/not exceed R50 000 000 (all applicable 
taxes included) and therefore the ………….. preference point system shall be 
applicable; or  

b) Either the 80/20 or 90/10 preference point system will be applicable to this tender 
(delete whichever is not applicable for this tender). 

 

1.3 Points for this bid shall be awarded for:  

(a) Price; and 

(b) B-BBEE Status Level of Contributor. 

1.4 The maximum points for this bid are allocated as follows: 

 POINTS 

PRICE  

B-BBEE STATUS LEVEL OF CONTRIBUTOR  

Total points for Price and B-BBEE must not 
100 
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exceed 

 

1.5 Failure on the part of a bidder to submit proof of B-BBEE Status level of contributor 
together with the bid, will be interpreted to mean that preference points for B-BBEE 
status level of contribution are not claimed. 

1.6 The purchaser reserves the right to require of a bidder, either before a bid is 
adjudicated or at any time subsequently, to substantiate any claim in regard to 
preferences, in any manner required by the purchaser. 

 

 

 

2. DEFINITIONS 

(a) “B-BBEE” means broad-based black economic empowerment as defined in 
section 1 of the Broad-Based Black Economic Empowerment Act; 

(b) “B-BBEE status level of contributor” means the B-BBEE status of an entity in 
terms of a code of good practice on black economic empowerment, issued in terms 
of section 9(1) of the Broad-Based Black Economic Empowerment Act; 

(c) “bid” means a written offer in a prescribed or stipulated form in response to an 
invitation by an organ of state for the provision of goods or services, through price 
quotations, advertised competitive bidding processes or proposals;  

(d) “Broad-Based Black Economic Empowerment Act” means the Broad-Based 
Black Economic Empowerment Act, 2003 (Act No. 53 of 2003); 

(e)  “EME” means an Exempted Micro Enterprise in terms of a code of good practice  
on black economic empowerment issued in terms of section 9 (1) of the Broad-
Based Black Economic Empowerment Act; 

(f)  “functionality” means the ability of a tenderer to provide goods or services in 
accordance with specifications as set out in the tender documents. 

(g)  “prices” includes all applicable taxes less all unconditional discounts;   

(h) “proof of B-BBEE status level of contributor” means: 

1) B-BBEE Status level certificate issued by an authorized body or person; 

2) A sworn affidavit as prescribed by the B-BBEE Codes of Good Practice; 

3) Any other requirement prescribed in terms of the B-BBEE Act; 

(i) “QSE” means a qualifying small business enterprise in terms of a code of good 
practice  on black economic empowerment issued in terms of section 9 (1) of the 
Broad-Based Black Economic Empowerment Act; 
 

(j) “rand value” means the total estimated value of a contract in Rand, calculated at 
the time of bid invitation, and includes all applicable taxes;  

 

3. POINTS AWARDED FOR PRICE 
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3.1 THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS  

 A maximum of 80 or 90 points is allocated for price on the following basis: 
  80/20 or 90/10  
 

 






 −
−=

min

min
180

P

PPt
Ps  or 







 −
−=

min

min
190

P

PPt
Ps  

 Where 

 Ps = Points scored for price of bid under consideration 

 Pt = Price of bid under consideration 

 Pmin = Price of lowest acceptable bid 

 

4. POINTS AWARDED FOR B-BBEE STATUS LEVEL OF CONTRIBUTOR 

4.1 In terms of Regulation 6 (2) and 7 (2) of the Preferential Procurement Regulations, 
preference points must be awarded to a bidder for attaining the B-BBEE status level 
of contribution in accordance with the table below: 

B-BBEE Status Level of 
Contributor 

Number of points 

(90/10 system) 

Number of points 

(80/20 system) 

1 10 20 

2 9 18 

3 6 14 

4   5 12 

5 4 8 

6 3 6 

7 2 4 

8 1 2 

Non-compliant 
contributor 

0 0 

 

5. BID DECLARATION 

5.1 Bidders who claim points in respect of B-BBEE Status Level of Contribution must 
complete the following: 

6. B-BBEE STATUS LEVEL OF CONTRIBUTOR CLAIMED IN TERMS OF 
PARAGRAPHS 1.4 AND 4.1  

6.1 B-BBEE Status Level of Contributor: .      =     ………(maximum of 10 or 20 
points) 

(Points claimed in respect of paragraph 7.1 must be in accordance with the table 
reflected in paragraph  4.1 and must be substantiated by relevant proof of B-BBEE 
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status level of contributor. 

7. SUB-CONTRACTING 

7.1 Will any portion of the contract be sub-contracted?   

(Tick applicable box) 
 

YES  NO  

 

7.1.1 If yes, indicate: 

i) What percentage of the contract will be 
subcontracted............…………….…………% 

ii) The name of the sub-
contractor………………………………………………………….. 

iii) The B-BBEE status level of the sub-
contractor......................................…………….. 

iv) Whether the sub-contractor is an EME or QSE 
(Tick applicable box) 

YES  NO  

v) Specify, by ticking the appropriate box, if subcontracting with an enterprise in 
terms of Preferential Procurement Regulations,2017: 

   

Designated Group: An EME or QSE which is at last 51% owned 
by: 

EME 
√ 

QSE 
√ 

Black people   

Black people who are youth   

Black people who are women   

Black people with disabilities   

Black people living in rural or underdeveloped areas or townships   

Cooperative owned by black people   

Black people who are military veterans   

OR 

Any EME    

Any QSE   

 
 

8. DECLARATION WITH REGARD TO COMPANY/FIRM 

8.1 Name of 

company/firm:……………………………………………………………………………. 

8.2 VAT registration 

number:……………………………………….………………………………… 

8.3 Company registration 

number:…………….……………………….……………………………. 

8.4 TYPE OF COMPANY/ FIRM 
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 Partnership/Joint Venture / Consortium 

 One person business/sole propriety 

 Close corporation 

 Company 

 (Pty) Limited 
[TICK APPLICABLE BOX] 

8.5 DESCRIBE PRINCIPAL BUSINESS ACTIVITIES 

………………………………………………………………………………………………

………………………………………………………………………………………………

………………………………………………………………………………………………

………………………………………………………………………………………………

………………………….. 

8.6 COMPANY CLASSIFICATION 

 Manufacturer 

 Supplier 

 Professional service provider 

 Other service providers, e.g. transporter, etc. 
[TICK APPLICABLE BOX] 
 

8.7 Total number of years the company/firm has been in 

business:…………………………… 

8.8 I/we, the undersigned, who is / are duly authorised to do so on behalf of the 

company/firm, certify that the points claimed, based on the B-BBE status level of 

contributor indicated in paragraphs 1.4 and 6.1 of the foregoing certificate, qualifies 

the company/ firm for the preference(s) shown and I / we acknowledge that: 

i) The information furnished is true and correct; 

ii) The preference points claimed are in accordance with the General Conditions as 
indicated in paragraph 1 of this form; 

iii) In the event of a contract being awarded as a result of points claimed as shown 
in paragraphs 1.4 and 6.1, the contractor may be required to furnish documentary 
proof to the satisfaction of the purchaser that the claims are correct;  

iv) If the B-BBEE status level of contributor has been claimed or obtained on a 
fraudulent basis or any of the conditions of contract have not been fulfilled, the 
purchaser may, in addition to any other remedy it may have – 

 
(a) disqualify the person from the bidding process; 

(b) recover costs, losses or damages it has incurred or suffered as a 
result of that person’s conduct; 

(c) cancel the contract and claim any damages which it has suffered 
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as a result of having to make less favourable arrangements due 
to such cancellation; 

(d) recommend that the bidder or contractor, its shareholders and 
directors, or only the shareholders and directors who acted on a 
fraudulent basis, be restricted by the National Treasury from 
obtaining business from any organ of state for a period not 
exceeding 10 years, after the audi alteram partem (hear the other 
side) rule has been applied; and 

(e) forward the matter for criminal prosecution. 

 
 
 

 

 

 

 
 
 

 

 

………………………………………. 

SIGNATURE(S) OF BIDDERS(S) 

 

DATE:  ………………………………….. 

ADDRESS ………………………………….. 

  ………………………………….. 

 ………………………………….. 

 

 

WITNESSES 

 

1. …………………………………….. 

2. ……………………………………. 

 


