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1. INVITATION

The Municipal Infrastructure Support Agent (MISA) intends to appoint a service
provider to support MISA with Response handling and Executive search.

2, DURATION

The service provider is required to provide support for MISA with Response
handling and Executive search for a period of thirty-six (36) months after signing
of a contract.

3. BACKGROUND

Municipal Infrastructure Support Agent (MISA) was established as a government
component accountable to the Executive Authority of Cooperative Governance
and Traditional Affairs (COGTA). MISA is a special purpose vehicle whose primary
mandate is to coordinate and provide technical support to municipalities to facilitate
sustainable municipal infrastructure provisioning and management. MISA’s
primary function is to support municipalities in infrastructure planning,
development and management, operations and maintenance as well as building
technical capacity for effective delivery and management of municipal
infrastructure.

4. OBJECTIVES

The objective of the terms of reference is to define the terms for sourcing a service
provider to do response handling. MISA requires the services of an appropriate
qualified service provider to provide response handling of applications and do
executive search of personnel for a period of 36 months.

5. SCOPE OF WORK

The service provider is required to submit a detailed proposal addressing all the

required services as indicated below:
kn
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(a) The service provider must be able to deal with response handling— receiving,
capturing, and sifting of applications including Young Graduates.

(b) The service provider must be able to do professional executive search for
Personnel including Management, Specialists and Technical posts per request.

The service provider must provide MISA with a detailed breakdown of costs each time it
provides the recruitment agency services for the following:
¢ the response handling of advertised posts on the including Young Graduates;
and
o the provision of a professional executive search service for specific identified
high level management, specialist, and technical posts.

Response Handling must cover (but not limited to) the following:

(@) Receiving of applications via the post, e-mail or fax

(b) Sort and alphabetically arrange (scheduling) all the applications received

(c) Capture the candidates’ personal details (name, surname, race, gender,
disability status, physical and postal address, email address, contact details
etc.), qualifications, current and previous position, employment history and
skills profile (Master list).

(d) Providing MISA with 3 separate alphabetical lists of all candidates who
applied for the posts. The lists should contain the following information:

List 1:
Candidates who should seriously be considered for short listing since their

profiles meet all the requirements of the advertised post.

List 2:

Candidates who could be considered for short listing since their profiles
meet most of the requirements of the advertised post.

List 3:

Candidates who do not meet the requirements of the advertised post.
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The lists, including the applications (CV’s, 283, Qualifications and all
personal documents), must be In alphabetical order and be submitted to
MISA within 5 working days after the closing date of the advertisement. Any
other arrangement should be agreed upon and be approved by MISA’s
Management in writing prior to the placement of the order.

Executive Search must cover (but not limited to) the following:

()

(ii)

(i)

(iif)
(iv)

Sourcing CVs for specific posts with the aim to identify the target group (that
is from senior management level upwards and OSD posts).

Receiving, sorting and capturing alphabetically (scheduling) all the
applications including the candidates’ personal details, (hame, surname,
race, gender, disability status, physical and postal address, email address,
contact details etc.), qualifications, current and previous position,
employment history and skills profile.

Conduct an executive search for high-level candidates who meet the
requirements of the posts.

Provide MISA with a full alphabetical list of CVs that were sourced.
Provide MISA with a final list of top candidates with reference checks who
best meet the requirements and to be considered in the final shortlist.

Decisions on the final shortlists and the selection processes will be dealt with by

MISA respectively.

6. PROJECT OUTPUT AND / OUTCOMES

(a) The successful bidder must be able to provide the availability of the services

required by MISA on a continuous basis within the specified period, to:

(i) Assist MISA with response handling by receiving applications via the
post, e-mail or fax and alphabetically arrange (scheduling) all the
applications including the candidates’ personal details,
qualifications, current and previous position, employment history and
skills profile in terms of List A (candidates who meet all the
requirements of the advertised post), List B (candidates who /meet
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some of the requirements of the advertised post) and List C
(candidates who do not meet the requirements of the advertised
post; and

()  Provide specialised executive search for specific identified posts.

(b) The turn-around time on response handling should be 5 working days after the
closing date of the advertisement. Any other arrangement should be agreed
upon prior to the placement of the order.

The successful bidder will sign the Service Level Agreement (SLA) on the
adherence of the deliverables and for monitoring purposes. and be monitored on
a six-monthly basis to ensure that they adhere to the deliverables specified in
paragraph 5 (a) and (b).

7. PROJECT MANAGEMENT

This project will be implemented in line with the MISA recruitment policy and
government recruitment legislations and frameworks.

7.1The supervisor of the company will liaise with MISA HR from time to time when
there is a need to render the response handling and related services.

7.2The service provider is required to sign the service level agreement and adhere to
the terms and conditions and adhere to the agreed time frames.

8. COMPANY EXPERIENCE AND COMPETENCY

a. Company Experlence:
e The service provider must be familiar and well experienced with
conducting projects of this nature and must clearly understand the
processes involved.

b. Key resources
i. The Supervisor's Experience

Il. IT Specialist
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¢. Infrastructure:
The Service provider should have the following tools & equipment:
* An operating office with a physical address which i contactable during
office hours.
* IT Infrastructure capability to handle high volume applications (IT
systems report).
o Automatic response facility and capacity to receive applications must
be operational 24hrs.

9. FORM OF PROPOSAL

The service providers are required to submit their proposals together with accurately
completed bidding documents and the necessary supporting documents. In addition to
this requirement, bidders are also requested to attach the following documents in
support of their bids:

(a) Proposal:
(i) Bidder's understanding of these terms of reference, with particular
focus on the scope of the assignment and the deliverables.
(i)  Bidder's logistical and administrative capacity to render the required

services.

(i) A breakdown of proposed fee(s) to be charged by the Service
Provider.

(v}  Anunconditional discount that the bidder is prepared to share or offer
MISA.

(v) Value added tax.
(vi)  Assumption that bid prices will include annual industry increases.

10.FINANCIAL PROPOSAL
Complete the pricing schedule attached below, and transfer the information therein to

the relevant SBD forms

X
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11.EVALUATION OF PROPOSALS

Proposals will be screened to ensure responsiveness to the requirements of the RFP.
MISA may reject any proposal as non-responsive that does not provide evidence of
the specified mandatory requirements. MISA reserves the right to request additional
information and clarification during the evaluation and selection process from any or
all bidders regarding their proposals.

Bids are invited based on their proposals and will be evaluated in three stages
prequalification, functionality and then price and B-BBEE in accordance with the

80/20 preference points system.
11.1 Stage 1 - Prequalification

Mandatory documents (without which the tender will be considered non-

responsive).
1. Completed and appropriately signed SBD forms: SBD 3.1 and SBD 4.

2. Partnership agreements (if a bidder has a partnership agreement in
place that enables the partnership to automatically continue to function
in the event of a death or withdrawal of one of the partners)

Non-Mandatory documents (required but should not be conslidered
non-responsive In absence of any)
1. Company Profile.

2. CSD Registration Report.
3. Certified BBBEE certificate/ Sworn affidavit.

Bidders to ensure that they are registered on the CSD before bid
closing date and before submitting bid proposals.

11.2 Stage 2 — Evaluation on Functionallty

The following criteria and welghts wlil be applled when bids are
assessed in terms of functionality:
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Evaluation Criterla:

NO. EVALUATION CATEGORIES SCORES |
"1 | Company experlence (a minimum of five (5) vears’' experlence In 20
providing services of response handling and executive search and a
number of projects handled supported by reference letters from
contactable and verifiable references on the company’s letterhead
Experience:
Less than § years =0
5 years =
Above 5 - 8 years =7
Above 8 years =10
Projects:
Less than 3 projects =
Between 3 and 5 projects =
| More than 5 projects =10
2 | Supervisor's experience In providing services of response handling 10
and executive search. (The bidder will be scored zero (0) for fallure to
attach the CV for supervisor)
Quallification:
No qualification =0
National Diploma/degree in Admin =5
Experience:
Less than 5 years =0
5 years =2
Above § years - 8 years =5

3 T Specialist with tertiary qualification in Information Technology and i 10
minimum three (3) experience in providing IT services. (The bidder will
be scored zero (0) for fallure to attach the CV for IT Speclalist)

Qualification:

No qualification =0

National Diploma/degree in IT =5

Experience:

Less than 3 years =0

3 years =2

Above 3 years - 8 years =5 &w
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|
4 | Infrastructure — office with physical address | 35

| An operating office which is contactable during office hours =5 |
Automated response operational 24 hours (IT systems report) = 5

| IT Infrastructure capable of handling high volume applications = 25 |
* IT infrastructure specifications in terms of:

s Atleast 3 Computers =5 |
| * 4 computers =10

* Response handling system that can handle a min of |

40 000 applications per day =5
| * Submission of responses through a movable digk (usb, external
L hard disk drive. etc or cloud file sharing platform =5
| 5 | Methodology .20
| Detalled projectplan..................ccouevereecrer oo §

| The contents of a proposal give a clear firsthand impression about the
| capabllity of the bidder, the bidder is expected to submit an organized |
| well-written proposal (approach paper on methodology in achieving the
| project goal) using proper separators for each of the chapters and |
| annexures (if there is any). |
| The approach paper must contain at least the following:
‘ Table of Contents: |
| Listing of contents of the approach paper with page numbers and/
| | references to annexures (if any). |

Executive Summary: |
A brief summary of the whole contents of the approach paper.
Approach: ‘
| Detailed approach the bidder feeis best to deliver the intended services for |
| the Project with identification of tasks, for each of the activities.
The scoring of the approach paper will be as detaiied hereunder: |
» Methodology to be adopted on rendering response
handling services;(5 points)
| * Project implementation schedule, risks, and risk
management proposal; (5 peints) and |
| * Quality assurance and quarterly reporting. (5 |
| points)
i | Detalled contingency plan =5

| TOTAL

—r————
|

NB: A threshold of 70 polnts will be required in order for a bidder to be

considered for further evaluation on price and B-BBEE.
[
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11.3 Stage 3 - Price and BBEEE

Points for B-BBEE Status Level of Contribution (Po)

Maximum of 20 polnts are allocated for Preferential Procurement Goal.
Preference point must be awarded to a bidder for attaining the B-BBEE
status level of contribution in accordance with the table below:

i
| B-BBEE Status Level of Number of points

‘ Contributor | (80/20 system)
|_ 1 | 20. _!
2 | 18
| 3 I 14
i_ 4 12 N
'L 5 8
6 6. B
| ; ;
e .
| Non-compliant contributor 0

Points for Bid Price (Ps)

Maximum of 80 points are allocated to Bid Price on the following basis:

Ps=so(1—f"P_min)

Pmin

Where,

Ps = Points scored for comparative price of the Bid under
consideration

Pt =  Comparative price of the Bid under consideration

Pmin = Comparative price of lowest qualified Bid

A person awarded a contract may not subcontract more than 25% of the

value of the contract to any other enterprise that does not have an equal or
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higher B-BBEE status level of confributor than the person concerned, unless
the contract is subcontracted to an EME that has the capability and ability to
execute the subcontract.

12.MiSA’s Rights

MISA reserves the right to cancel this solicitation in whole or in part, at its sole discretion,
at any time before the Agreement is fully executed. This RFP does not commit MISA to
award an Agreement, to pay any costs incurred by bidders in the preparation of their
proposals submitted in response to this RFP, or to procure or contract for services. MISA
reserves the right to modify or cancel in whole or in part this RFP, to reject any and all
proposals, to accept the proposal it considers most favorable to MISA’s interests at its
sole discretion, and to waive irregularities or informalities in any proposal or in the
proposal procedures. MISA further reserves the right to reject all proposals and seek new
proposals when MISA considers such a procedure to be in its best interest. If there is any
evidence indicating that two or more bidders are in collusion to restrict competition or are
otherwise engaged in anti-competitive practices, the proposals of all such bidders shall
be rejected, and such evidence may be a cause for disqualification of the participants in
any future solicitations issued by MISA.

MISA reserves the right to hold discussions and/or negotiations with any individual or
qualified company, to interview or not, to request additional information or revised
proposais or to request best and final offers if it is in the best interest of MISA to do so.
However, MISA may make an award without conducting any interview or negotiations;
therefore, proposers are encouraged to submit their best proposal at the outset.
Appointment will be subject to the outcome of the vetting process on the recommended

bidder.

13. REPORTING

The appointed service provider will report to the appointed Project Manager of MISA. The
detailed reporting requirements will be provided to the successful service provider during
the contract negotiation and project inception.

143
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The service provider shall every time upon completion of a task written report to the MISA
Project Manager on specific problems, suggestions, improvement methods, work
programmes, personnel turnover, complaints, remedial actions taken and all other matter
relating to provision of response handling services.

14. MONITORING AND EVALUATION

MISA or its nominee reserves the right to monitor and evaluate the progress and outcome
of this intervention as well as other services provided by the selected service provider:
MISA or its nominee reserves the right to replace the service provider if the quality of
service rendered is being compromised.

15. PAYMENTS

MISA does not pay any amount in advancs. Only original signed invoices must be
submitted for payments. The service provider will be pald within 30 days after approval of
the invoice, when the services have been fully rendered to the satisfaction of MISA, and
this done by means of electronic transfer directly into the service provider's bank account.

16. NON COMPULSORY BRIEFING SESSION

Bidders are invited to attend a briefing session at the MISA Head Office 1303 Heuwel
Avenue, Centurion, Riverside Office Park, Letaba House, First floor, at 12H00, on 12
December 2022. Attendance of the briefing session is not compulsory.

17. SUBMISSION OF PROPOSALS

The Tender Documents are not for sale and will also not be emailed to bidders. The
Tender Documents must also include a soft copy ( Memory Stick) of the proposal, they
reach the offices of the MISA before 11:00 on 31 January 2023 and must be enclosed in
a sealed envelope which must have clearly inscribed on the outside:

17.1 BID REFERENCE NUMBER: MISA/HR/RH/013/2022/23

17.2 CLOSING DATE: 31 January 2023 @ 11h00
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Tender documents are to be submitted to MISA Reception and deposited in the tender
box. (At MISA Offices, Letaba House, 1303 Heuwel Road, Riverside Office Park,
Centurion, 0046.

18. PERIOD FOR ACCEPTANCE OF PROPOSALS

In order to allow for adequate evaluation, MISA requires a response to this solicitation to
be valid and irrevocable for 80 working days after submittal date and time.

No bidder may withdraw a proposal within 90 working days after the proposal due date.
A mistake on the part of the bidder in preparing the proposal confers no right for the
withdrawal of the proposal after it has been opened. Should there be valid reasons why
the Agreement cannot be awarded within the specified period, the time may be extended
by mutual agreement between MISA and the bidder(s).

19. MODIFICATION, WITHDRAWAL, MISTAKES, AND MINOR INFORMALITIES

Proposals may be modified or withdrawn prior to the established due date via email or
mail request. Please refer to section 21, “Questions and Requests for Clarifications” for
contact information.

20. COMMUNICATION WITH MISA OFFICIALS

Bidders and their representatives may not communicate with MISA officials except in
writing and if the communication is made public. Bidders and their representatives must
communicate in the manner set forth in this RFP. There shall be no communication with
MISA officials except as may be reasonably necessary to carry out the procedures
specified in this RFP. Nothing herein prohibits bidders and their representatives from
making oral statements or presentations in public to one or more MISA officials during a
public meeting.
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21. CONFIDENTIALITY

All responses to this RFP become property of MISA and will be kept confidential until a
recommendation for award of a contract has been announced. Thereafter, submittais are
subject to public Inspection and disclosure in accordance with the provisions of applicable
legislation.

22. QUESTIONS AND REQUESTS FOR CLARIFICATIONS

Bidders must carefully examine the bid documents and in the event of doubt of anything
contained in the documents:

For Technical queries please contact the following person:

For SCM queries please contact the following person:
Ms Lumka Tyikwe

Tel: (012) 848 5325

E-mail: Lumka.Tyikwe@misa.gov.za

k¥
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STANDARDIZED PRICING SCHEDULE

Table 1: Advertised posts

| Post Salary level | Estimated number of | Proposed rate per| Total exci |
| | applications ] application | VAT |
| Post levels 11-16 | 1000 | = |

Post levels 1-10 [ 4000 I
| Young Graduates | 40 000 | [ ]
| Total Amount I N

Table 2: Executive Search for Senlor Management, Specialists and Technical posts

| Post Salary leve| Number of | Post salary per | Proposed % | Total?(clv_l\"

| | posts annum | per post
| Post level 14-16 | |

Technical posts | - _|_ R === ]
Total Amount | | ol ]

Table 3: Totals carried forward from tables 1 and 2 excluding \LlAT

| Method | Total Amount il
| Advertised posts |

ExecutiveSearch - |
| Total Bld Propose Amount |
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SBD1

PART A
__ ~_INVITATION TO BID
| YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE (NAME OF DEPARTMENT/ PUBLICENTITY) _ =
BID NUMBER: | CLOSING DATE: | | CLOSING TIME:

' DESCRIPTION

BIDDING PROCEDURE ENQUIRIES MAY BE DIRECTED TO TECHNICAL ENQUIRIES MAY BE DIRECTED TO: e
CONTACT PERSON CONTACT PERSCN
TELEPHONE NUMBER TELEPHONE NUMBER
FACSIMILE NUMBER FACSIMILE NUMBER
E-MAIL ADDRESS | - E-MAIL ADDRESS
" SUPPLIER INFORMATION
NAME COF BIDDER
POSTAL ADDRESS
 STREET ADDRESS -
| TELEPHONE NUMBER | CODE | ] NUMBER
CELLPHONE NUMBER
FACSIMILE NUMBER CODE | = NUMBER —
E-MAIL ADDRESS
VAT REGISTRATION
NUMBER _
SUPPLIER TAX | CENTRAL
COMPLIANCE STATUS | COMPLIANCE OR SUPPLIER
SYSTEM PIN: DATABASE
_ 1 No: MAAA
| B-BBEE STATUS TICK APPLICABLE BOX] B-BBEE STATUS LEVEL SWORN [TICK APPLICABLE BOX]
LEVEL VERIFICATION AFFIDAVIT
CERTIFICATE
[ Yes I No [ Yes CINo

' [A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE/ SWORN AFFIDAVIT (FOR EMES & QSEs) MUST BE SUBMITTED IN
ORDER TO QUALIFY FOR PREFERENGE POINTS FOR B-BBEE] .

| ARE YOU THE
ACCREDITED
REPRESENTATIVE IN ARE YOU A FOREIGN BASED [T¥es [INo

SUPPLIER FOR THE GOODS

SOUTHAFRICAFOR | []Yes [N ISERVICES /WORKS OFFERED?
THE GOODS [IF YES, ANSWER THE
/SERVICES WORKS | [IF YES ENCLOSE PROCF] QUESTIONNAIRE BELOW |
OFFERED? | - B
QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS TP
IS THE ENTITY A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA {RSA)? [ YES [INO
DOES THE ENTITY HAVE A BRANCH IN THE RSA? ] YES [JNO
DOES THE ENTITY HAVE A PERMANENT ESTABLISHMENT IN THE RSA? [ YES CINO
DOES THE ENTITY HAVE ANY SOURCE OF INCOME IN THE RSA? ] YES CINO
IS THE ENTITY LIABLE IN THE RSA FOR ANY FORM OF TAXATION? ] YES CINO

IF THE ANSWER IS “NO” TO ALL OF THE ABOVE, THEN IT I8 NOT A REQUIREMENT TO REGISTER FOR A TAX COMPLIANCE STATUS
SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE (SARS) AND IF NOT REGISTER AS PER 2.3 BELOW.




SBD1

PART B
TERMS AND CONDITIONS FOR BIDDING

1.
1.4,

1.2

1.3.

14,

!\’IN

23

24
25

26

2.7

NB: FAILURE TO PROVIDE / OR COMPLY WITH ANY OF THE ABOVE PARTICULARS MAY RENDER THE BID INVALID,

81D SUBMISSION: |
BIDS MUST BE DELIVERED BY THE STIPULATED TIME TQ THE CORRECT ADDRESS. LATE BIDS WILL NOT BE ACCEPTED FOR
CONSIDERATION,

ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED-{NOT TO BE RE-TYPED) OR IN THE MANNER PRESCRIBED
IN THE BID DOCUMENT.

THIS BID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT, 2000 AND THE PREFERENTIAL
PROCUREMENT REGULATIONS, 2017, THE GENERAL CONDITIONS OF CONTRACT {(GCC) AND, IF APPLICABLE, ANY OTHER
SPECIAL CONDITIONS OF CONTRACT.

THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT FORM (SBD?).

TAX COMPLIANCE REQUIREMENTS
BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS.

BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) ISSUED BY SARS TO ENABLE
THE ORGAN OF STATE TO VERIFY THE TAXPAYER'S PROFILE AND TAX STATUS.

APPLICATION FOR TAX COMPLIANCE STATUS (TCS) PIN MAY BE MADE VIA E-FILING THROUGH THE SARS WEBSITE
WWW.SARS.GOV.ZA,

BIDDERS MAY ALSO SUBMIT A PRINTED TCS CERTIFICATE TOGETHER WITH THE BID.

IN BIDS WHERE CONSORTIA/ JOINT VENTURES / SUB-CONTRACTORS ARE INVOLVED, EACH PARTY MUST SUBMIT A SEPARATE
TCS CERTIFICATE / PIN / CSD NUMBER.

WHERE NO TCS PIN IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER DATABASE (CSD), A CSD
NUMBER MUST BE PROVIDED.

NO BIDS WILL BE CONSIDERED FROM PERSONS IN THE SERVICE OF THE STATE, COMPANIES WITH DIRECTORS WHO ARE
PERSONS IN THE SERVICE OF THE STATE, OR CLOSE CORPORATIONS WITH MEMBERS PERSONS IN THE SERVICE OF THE
STATE”

SIGNATUREOFBIDDER: e e

CAPACITY UNDERWHICH THIS BID IS SIGNED: s eveeses e snnere s
(Proof of authority must be submitted e.g. company resolution)

DATE: e




8BD 3.3

(Professional Services)
NAME OF BIDDER: ......coiciiivviiemecee e e rtesatssensnn nsnann s imss s s s s s s imnasame st dansmn s svmsmn e an BID NO.:MISA/HR/RH/013/2022/23
CLOSING TIME 11:00 CLOSING DATE..........cccomemrmnimnissanons
OFFER TO BE VALIDFOR ............ DAYS FROM THE CLOSING DATE OF BID.
ITEM DESCRIPTION BID PRICE IN RSA CURRENCY
NO *(ALL APPLICABLE TAXES INCLUDED)
1. The accompanying information must be used for the formulation

of proposals.

Bidders are required to indicate a ceiling price based on the fotal
estimated time for completion of all phases and Including all

expenses Inclusive of all applicable taxes for the project. R e e e e e s
3. PERSONS WHO WILL BE INVOLVED:'IN THE PROJECT AND
RATES APPLICABLE (CERTIFIED INVOICES MUST BE
RENDERED IN TERMS HEREQF)
4, PERSON AND POSITION HOURLY RATE DAILY RATE
R
R
R
R
R
5. PHASES ACCORDING TO WHICH THE PROJECT WILL BE
COMPLETED, COST PER PHASE AND MAN-DAYS TO BE
SPENT
R days
R days
R days
R days
5.1 Travel expenses (specify, for example rate/km and total km, class
of airfravel, efc). Only actual costs are recoverable. Proof of the
expenses Incurred must accompany certified invoices.
DESCRIPTION OF EXPENSE TO BE INCURRED RATE QUANTITY AMOUNT
.................................... -
............. Vo 2 S
.................................... [ SN
.................................... 1
TOTAL: Ru.eeiecereestt i sscnr s vess s ses s s

* "all applicable taxes” includes value- added tax, pay as you eam, income tax, unemployment insurance
contributions and skills development levies.



Bid NO.: ovvcrniieiercrerrc e reerrnnennns
NAIE OF BIABT: ..uvviereeetiiesioiesrnetensararraseresmsencansassehnensonsansesnseststsssssstasstsssssssisinasonnssnsesasasarssnssassassnsssnnsnsans
5.2 Other expenses, for example accommodation (specify, eg. Three
star hotel, bed and breakfast, telephone cost, reproduction cost,
efc.). On basls of these particulars, certified invoices will be checked
for correctness. Proaf of the expenses must accompany Involces.
DESCRIPTION OF EXPENSE TC BE INCURRED RATE QUANTITY AMOUNT
.................................... - S
.................................... R
.................................... 3 I
.................................... -
TOTAL: Rueeie et s e
6. Period required for commencement with project after
acceptanceofbid
7. Estimated man-days for completion ofprojeet L
8. Are the rates quoted firm for the full period of contract? *YES/NO

9, If not firm for the full period, provide details of the basls on which

adjustments will be applled for, for example consumer price index.

“[DELETE IF NOT APPLICABLE]

Any snquiries regarding bidding procedures may be directed to the ~
(INSERT NAME AND ADDRESS OF DEPARTMENT/ENTITY)

Tel:
Or for technical information —
(INSERT NAME OF CONTACT PERSON)

Tel:



BIDDER'S DISCLOSURE

1. PURPOSE OF THE FORM
Any person (natural or juristic) may make an offer or offers In terme of
this Invitation to bid. In lne with the principles of transparency,
accountability, impartiality, and ethics as enshrined In the Constitution of
the Repubilic of South Africa and further expressed In various pleces of
legisiation, It s required for the bidder to make this declaration in respect
of the detalls required hereunder.

Where a person/s are listed in the Register for Tender Defaulters and /
or the Llst of Restricted Suppliers, that person will automatically be
disqualified from the bid process.

2. Bidder's declaration
21 lsthe bidder, orany of lts direciors / trustees / sharehoiders / members /
partners or any person having a controliing Interest1 in the enterprise,

employed by the state? YES/NO

2.1.1 H so, fumish particulars of the names, Individual identity numbers, and, [f
applicable, state employse numbera of sole propristor/ directors /
trustees / shareholders / members/ partners or any person having a
controlling interest In the enterprise, In tabie below.

Full Name | identity Number Neme of State
‘ institution

i

22 Do you, or any person connected with the bkider, have a rﬁlatlonuhlp

1 the power, by cme person or & group of persons holding the
majority of the equity of an enterprise, alternatively, the person/s
having the deciding vote or power to influence or to direct the
course and decisions of the snterprise.

- — R v, g L%
I =1 o S
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22.1

23

2.3.1

o
o

3.4

34

3.5

with any person who Is employed by the procuring Institution? YES/NO
If so, fumnish particulars:

Does the bidder or any of ifs directors / trustees / sharsholders /
members / partners or any person having a controliing Interest In the
énterprise lave any Interest In any other related enterprise whether or
not they are bidding for this contract? YES/NO

If 80, fumish particulars:

submiiting the accompanying bid, do hereby make the foliowing
statements that | certify to be true and complete In every respect:

| have read and | understand the contents of this disclosure;

| understand that the accompanying bid will be disqualified If this

disclosure Is found not to be frue and complete in avery respect;

The bidder has arrived at the accompanying bid independently from, and

without consuitation, communication, agreement or amangement with

any competitor. However, communication between partners in a joint

venture or consortium2 will not be construed as collusive bidding.

In addition, thére have been no’ consultations, communications,

agresments or arrangements with any competitor regarding the quality,

quantity, specifications, prices, Including methods, factors or formulas

used to calculate prices, market allocation, the Intention or decision to

submit or not to submit the bid, bidding with the Intention not to win the

bid and conditions or delivery particuiars of the products or setvices to

which this bid Invitation relates.

The terms of the accompanying bid have not been, and wili not be,

disclosed by the bidder, directly or indirectly, to any cpmpetitor, prior to
date and time of the officlal bid opening or of thg, awarding of the

ct.

There have been no consultations, communications, agreements or
arrangements made by the bidder with any officlal of the procuring

2 Joint venture or Congortium weans an assoclation of persons for
the purpose of combining their expertise, proparty, capital,
efforte, skill and kmowledge in an activity for the execution of a

contract.




Institution In relation to this procursment process prior to and during the
bidding process except to provide clarification on the bid submitted
where 80 required by the Institution; and the bidder was not Involved In
the drafting of the spacifications or terms of reference for this bid.

| am aware that, in addition and without prejudice to any other remedy
provided to combat any restrictive practices related fo bids and
contracts, bids that are suspicious will be reported to the Competition
Commission for Investigation and possible Imposition of administrative
peniitiés th téms of section 58 of the Competition Act No 89 of 1988
and or may be reported to the National Prosecuting Authority (NPA) for
criminal Investigation and or may be restricted from conducting business
with the public sector for a period not exceeding ten (10) years In terms
of the Prevention and Combating of Corrupt Activities Act No 12 of 2004
or any other applicable leglsiation.

| CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS
1, 2 and 3 ABOVE IS CORRECT.

| ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT
AGAINST ME IN TERMS OF PARAGRAPH 6 OF PFMA SCM
INSTRUCTION 03 OF 2021/22 ON PREVENTING AND COMBATING
ABUSE IN THE SUPPLY CHAIN MANAGEMENT SYSTEM SHOULD
THIS DECLARATION PROVE TO BE FALSE.

Poslition Name of bidder




PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL
PROCUREMENT REGULATIONS 2017

This preference form must form part of all bids invited. It contains general information and
seives as a clalm form for preference points for Broad-Besed Biack Economic Empowerment
(B-BBEE) Status Level of Contribution

BEFORE COMPLETING THIS FORM, BIDDERS }UST STUDY THE GENERAL
CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF B-
BBEE, AS PRESCRIBED IN THE PREFERENTIAL PROCUREMENT

REGULATIONS, 2017.

1.
1.1

13

14

1.8

1.8

GENERAL CONDITIONS

The following preference point systams are applicable to ail bids:

- the 80/20 aysiem for requirements with a Rand value of up to R50 00D 000 (all

appiicable taxes Included); and
- the 80/10 system for requirements with a Rand vaiue abovs R50 000 000 (all

appiicable teoms Included).

a) The value of this bid la estimated to excead/not axceed REO 000 000 (all applicable
hnallmlunzludod) and therefors the .......... ... preference point system shall be
app i or

b) Elther the 80/20 or 80/10 preference point system wil be applicabls to this tender
(delete whichever Is not appiicable for this tender).

Points for this bid shall be awarded for:
{(a) Price; and
(b) B-BBEE Status Level of Cantributor,
The maximum pointa for this bid are allocated as follows:
PRICE '
"B-BBEE STATUS LEVEL OF CONTRIBUTOR

"Total points for Price and B-BBEE must not
excead

| of contributor

3 !
Fallure o:%:e part of a bidder to submit proof of B-BBEE Status
Tor B-BBEE status

together with the bid, will be Intarpreted to mean that preference pol
level of contribution are not claimed.

The purchaser reserves the right to require of a bidder, either before a bid Is adjudicated
or at any iime subsequently, to substantiate any claim In regard to preferences, In any
manner required by the purchaser.

i



4.1

4.2

4.3

DEFINITIONS

(a) "B-BBEE” means broad-basad black economic empowermant as defined in section
1 of the Broad-Based Black Economic Empowerment Act;

{b) "B-BBEE status level of contributor® means the B-BBEE status of an eniity In terms
of a code of good prectice on black sconomic empowerment, lssued in terms of
section (1) of the Broad-Based Black Economic Empowerment Act;

(c) “bid” means a wriiten offer in a prescribed or stipulated form In responss to an
invitation by an organ of state for the provision of goods or services, through price
quotetiona, advartised compstitive bidding prooesses or proposais;

(d) "Brozd-Bszed Blacik Economic Empowerment Act”® means the Broed-Based
Black Economic Empowsmmaent Act, 2003 (Act No. 563 of 2003);

{e} "EME" means an Exempted Micro Enterprise in terme of a code of good practice on
biack sconomic smpowsment lssued In terma of saction 8 (1) of the Broad-Based

Black Economic Empowerment Aot;

() “functionality” means the abllity of a fenderer to provide goods or services In
accordance with specifications as set out in the tender documents.

(g) “price” Inciuces all applicable taxes less all unconditional discounts;

{h) “proof of B-BBEE status level of sontributor” means:
1) B-BBEE Status lavel certificate issued by an authorized body or person;
2) A swom affidavit as prescribed by the B-BBEE Codes of Good Practios;
3) Any other requirement presaribed in terms of the B-BBEE Act;

() “QSE" msans a quallfying small business enterprise in terms of a code of good
practice on biack sconomic esmpowsrment lssued in terms of section 9 (1) of the
Broad-Based Black Economlc Empowerment Act;

{ "vand value” means the total estimated value of a contract In Rand, caloulated at the
time of bid Invitation, and includes all applicable taxses;

FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES
PCINTS AWARDED FOR PRICE

THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS

A maximum q.fnslgo or 90 points Is aliocated for prios on the following basls:

or 80M0 .
Ps=80(1—";::':" or ps=9o(1—-;-"§-‘!m-;"“-'£-
Where

= Polnts scored for prioe of bid under conside i
3 = Prios of bid under consideration t
Pmin =  Price of lowest acceptable bid

FORMULAE FOR DISPOSAL OR LEASING OF STATE ASSETS AND INCOME-
GENERATING PROCUREMENT

POINTS AWARDED FOR PRICE

Page 2ol3




3
A meximum of 80 or 80 points is allocatad for price on the following basls:
80/20 or 9010

ps=so(1+""T;a""."—) or Ps=9o(1+i‘%“'2‘—)

Where
Ps = Points scored for price of bld under consideration
Pt =  Price of bk under consideration
Pmax =  Price of highest acceptabie bid

8 POINTS AWARDED FOR B-BBEE STATUS LEVEL OF CONTRIBUTOR

6.1 In terms of Reguletion 8 (2) and 7 (2) of the Preferential Procuresment Regulations,
preference points must be awarded fo & bidder for attaining the B-BBEE status leve! of
contribution In acoordsnce with the table below:

B:-EEBEE Status Level of Number of points Numilier of peints
Contril:utor (90/10 system) (80720 system)

.
-
o

|
~N DN RN [
|
ﬂlﬂlrﬂﬂ
|
e e Y
‘n;
|

A o 8
- 3 | 6
I M—— S
| 1 2 :]
Non-ocompliant 0 0
. ocontrbutor | I | S

6. BID DECLARATION

6.1 Bidders who ciaim points In respect of B-BBEE Status Level of Contribution must
complete the foliowing:

1. B-BBEE. STATUS LEVEL OF CONTRIBUTOR CLAIMED IN TERMS OF

PARAGRAPHS 1.4 AND 41
7.%:. B-BBEE Sistus Level of Contributor: = upe....(maximum of 10 or 20 points)
(Polints claimed In respect of paragraph 7.1 muvk In accordance with the table
B reflected In paragraph 4.1 and must be substant! by relevant proof of B-BBEE

status lave! of contributor.
8. SUB-CONTRACTING
8.1 WIll any portion of the contract be sub-contreoted?

(Tick appiionbla box)
YEs] I NO | |

8.1.1  Ifyea, Indicate:

Page 3 of8
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) What percentage of the

i) The B-BBEE status lavel of the BUD-CONMBOION....vreevnmenemsnesrasneasennanens o .

iv) Whether the sub-oontractor Is en EME or QSE

8 y by tioking the app ¥ subco with in terms
v)ofpecﬂyby @ the appropriate box, If subcontracting an enterprise

| Proourement Reguletions,2017:

— byt

Blackpeople
Binck p=opie who are youth -

| Blaok pecplewhoarewomen _
Black people with disabiiities

| Black people Wving in rurel or underdeveiop=d areas or b

|£°°Nuﬂnomdby§{w! .

-Blaok paople who are miiitary vaterans S

Ay EME —— —
(AnyQSE — —— i N —
9. DECLARATION WITH REGARD TO COMPANY/FIRM
0.1 Name of
COMPANYHIM......cosneeiaeiecrere isesscrsarsens sesemcoas et e reverernnnrnres
B.2 VAT registration
number................. T R
8.3 Company registration
MUMDBIE. .. 1o st senssesses e ssss e sn s sensses sreses e sesnnn s P
9.4 TYPE OF COMPANY? FIRM
O  Parinarship/Joint Venture / Consortium
O  One person business/sols propriety
O  Close corporation
O Company
O (Pty) Limited
[TICK APPLICABLE BOX]
0.5 DESCRIBE PRINCIPAL BUSINESS ACTIVITIES
9.6 COMPANY CLASSIFICATION
Manufacturer
0  Supplier
Professional service provider

Other service providers, e.g. transporter; sto.
[TICK APPLICABLE BOX]
Pagedots

e

' numndwmm:inﬁuzwmmﬁumiusmmu_' EME qsz

— - — e -




gl 7
8.8

Tohlnumborofyursﬁmmplrwlnﬂn hubunlnbuulnau

m.houndanlgnod.mhlumdulyqumorhodbdoloon behalf of the
compuwﬂnn.wﬂwwlmapohbehlmed. based on the B-BBE status level of
ooniributor indicated In paragraphs 1.4 and 8.1 of the foregoing certificate, quailfies the
mmnﬂﬂmbrmamqs)mmllmmmm:

)] Tholnfomuﬂonﬂxnhhedlabuundmct:

#i) The prefsrencs points claimed are In accordance with the General Conditions as
Indicated in paragraph 1 of this form:

M) In the event of a contract being awarded as & resukt of paints clalmed as shown In

paragraphe 1.4 and 8.1, the contracior may be required to fumish documeniary
pruof o the aatisfaction of the purchaser that the oiaims are cormect;

(a) diequallly the person from the bkiding process:
(b) recover costs, [osses or damages It has Inourred or suffered as a
resuit of that person’s conduct:

(c) oancel the contract and claim any damages which It has suffered ag
@ result of having to make less favourabie amangements due io such
canasiiation;

(d) recommend that the bidder or contractor, s shareholders and
directors, or only the sherehoiders and directors who ected on g
fraudulent baals, bs restricted by the National Treasury from
obiaining buslnmﬁomanyoruanofdabfora period not
axcseding 10 years, mrﬂunudl!mmpmmurmeoﬂ\ar
side) rule has been spplied; and

(e) forward the matter for criminal prosecution.

i SIGNATURES) OF BIDDERS(S)
| | DATE:
| ADDRESS

Puie 8 of §
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