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ANNEXURE A


TERMS OF REFERENCE
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	Annexure A: Doc No. NRCS 011-2020/2021 Storage for non-compliant products 




APPOINTMENT OF A PANEL OF SERVICE PROVIDERS TO RENDER STORAGE AND WAREHOUSE SERVICES IN NINE PROVINCES FOR CONFISCATED HARZADOUS AND NON_HAZARDOUS PRODUCTS ON ADHOC BASIS FOR A PERIOD  OF 5 (FIVE) YEARS (NRCS 011-2020/2021)
[bookmark: _Toc371011527]Enquiry:		Lillian Phasha
Telephone:              012 482- 8927
E-mail:		lillian.phasha@nrcs.org.za
								

[bookmark: _Toc389037695]  TERMS OF REFERENCE / SPECIFICATIONS


1 BACKGROUND
The National Regulator for Compulsory Specification (NRCS) was established on the 1st of September 2008, under the auspices of the National Regulator for Compulsory Specifications Act (NRCS Act) 2008, (Act 5 of 2008). It is defined as a Section 3A organization under the Public Finance Management Act.

The NRCS is primarily responsible for the administration of three Acts that reside under its jurisdiction, namely the NRCS Act 5 of 2008, the Legal Metrology Act No 9 of 2018 and the National Building Regulations Standards Act 103 of 1977. The NRCS also administers regulations that fall under the jurisdiction of other governments departments, as per agreements.
The NRCS has the following operational business units: Automotive, Legal Metrology, Chemical Mechanical & Material, Electro technical and Food and Industries Associated.

  2 	 OBJECTIVE
2.1	The NRCS seeking to appoint a panel of service providers who will provide storage and warehousing services for confiscated hazardous and non-hazardous products across 9 (nine) provinces. Annexure A below gives an indication of the NRCS scope of products.

2.2 The NRCS seek to maintain by keeping a well-documented and traceable inventory of non-hazardous and hazardous products, which is efficiently and effectively managed at all times. 

2.3 The NRCS seek to maintain effective packing and processing system for non-hazardous and hazardous products:

 2.3.1 The service provider/s to provide the necessary equipment’s to timeously move non-hazardous and hazardous products within the storage facilities as and when required.

3   SCOPE OF WORK
 
3.1	The provision of storage facilities must accommodate all listed product as stipulated in the Annexure A in all below mentioned provinces of operation of the NRCS.

3.2  The NRCS is requiring that the storage and warehouse facilities be of the following m² of floor space:
· Mpumalanga 		150 m²
· Limpopo 		150 m²
· North West 		100 m²
· Northern Cape 	100 m²
· KwaZulu Natal 	200 m²
· Gauteng 		300 m²
· Free State 		100 m²
· Western Cape 	200 m²
· Eastern Cape 	200 m²

3.3	The service provider/s must provide the NRCS with the electronic report to assist in the process of dealing with the confiscated products placed in storage separate. The report must include inventory of stored products, received and dispatched products, access of the storage facilities etc.  
3.4     The NRCS reserve the right to do physical verification of the storage facilities as part of the bid process
[bookmark: _Toc45873212]3.5 	Specification for storage:
 3.5.1	The storage and Warehousing service must include the following: 
3.5.1.1 Receiving and dispatching of confiscated products;
3.5.1.2 Inventory procedures and controls of confiscated regulated products;
3.5.1.3 Storage of confiscated regulated products;
3.5.1.4 Arrange storage as per classification of confiscated regulated products.
3.6. The warehouse facilities should have at least the following: 
3.5.1 Means of moving, loading and unloading heavy products should be provided as part of the storage facilities as and when required by the NRCS;
3.5.2 Personnel to be provided to assist in the packing of the confiscated regulated products on behalf of the NRCS;
3.5.3 The prospective bidders to provide administrative control (e.g. sign in and out registers, responsible person, detailed description of products and quantities not limited to this);
3.5.4 Fire prevention mechanism should be provided; 
3.5.5 The warehouse facilities should at all times be properly maintained;
3.5.6 The service provider/s must provide assurance of an equivalent storage and warehousing service within the quoted cost should his/her not be available due to damage or building or deemed unusable. 
3.5.7 	The building must be structurally sound and safeguarded against fire and burglary;
3.5.8 	The premises must be securely fenced;

3.5. 9 The building must be equipped with security measures; such as alarm and cameras;

3.5.10 The service provider must have the capacity to be able to demarcate the warehouse and storage facility of  the confiscated product according to their categories or properties e.g. non-hazardous and hazardous. The service provider/s is expected to comply with applicable legislations in terms of hazardous products. 

3.5.11 Parking and toilet facilities must be provided to NRCS officials at any reasonable time free of charge;

3.5.12 The service provider to provide evidence that has been register to provide storage and warehousing service. Further to provide evidence that the building has been zones and business area in terms of national or local authority requirements; 

3.5.13 Shelving and pallets sufficiently (heavy duty) strong to carry goods as specified;

3.5.14 The storage facilities must have a roller door that can open to an adequate height of at least 4 meters and for a truck with a container loaded to enter and be off-loaded. This is for easy handling of goods and to secure goods from the public eye;

3.5.15 Flammable products, aerosols must be stored separate and meet the relevant Environmental requirements for safekeeping;

3.5.16 Chemical, flammable and aerosol products must be stacked on shelves and not on the floor where proper ventilation is in place;

3.5.17 Products from different suppliers and units must be properly identified and separated from other suppliers and units;

3.5.18 Separate warehouse or outside storage to be available for timber products;

3.5.19 The area must be dry and any humidity must be avoided.

4    DURATION OF THE PROJECT

The duration of the contract is for five (05) years from the date of appointment and subject to the SBD 7.2 GCC contract form being signed by the appointed prospective service providers, failing which the NRCS reserves the right to cancel the contract. 

5	SPECIAL CONDITION OF TENDER
5.1 	The NRCS may, at its sole discretion award an assignment or any part thereof to the bidder.
5.2 	Bidders may not cede or assign any part of its agreement with the NRCS nor subcontract any part of the assignment assigned to them without the prior written authorization of the NRCS. 
5.3 	Bidders may cater or include any services that provision was not made for in this bid documents. 
5.4 	The general conditions of contract (GCC) must be assigned on each and every page by the bidder as included in the bid document.
5.5 	The prospective bidders to take accountability and responsibility to ensure that access control is maintained properly.. 
5.6 	The NRCS reserve the right to cancel this bid at any given time. 
5.7 	The NRCS reserves the right to request records of access control of the premises.
5.8 	The bidder must accept responsibility for storage and warehousing of confiscated product, keeping updated inventory of non-hazardous and hazardous products, monitor access into the storage facility and submitting reports to the NRCS as and when required. 
5.9 	The NRSC reserves the right to conduct a site visit prior to the award being made. 
5.10   The NRCS reserves the right to increase the number of square meters.
5.11 The building must comply with Health and Safety Act and regulations; the Hazardous Substances Act, and any environmental legislation where necessary.
5.12 Access should be made available to NRCS staff at all times to storage facilities.
5.13 The NRCS reserve the right to do physical verification of the storage facilities to ensure products are stored in line with the requirements; and the bidder must provide access.
5.14 The bidders may bid for more than one storage location and also for various products (non-hazardous and hazardous) as may be specified in the Annexure A. 

5.16. The bidder to provide proof of building compliance certificates: Occupational certificate, a certified copy of the Title Deed and certified copy of a lease agreement.


6     PROCUREMENT POLICIES AND PROCEDURES
 6.1	The general conditions of tender, contract and order will be applicable to this tender.
 6.2 The NRCS reserves the right to award the bid in full or part.

[bookmark: _Toc389037696]7.   MINIMUM REQUIREMENTS

Please note that failure to adhere to the following requirements will lead to an immediate disqualification:
a. The prospective bidder must be registered on Central Supplier Database (CSD) prior to submitting bids
b. The following key information will be accessed and verified on CSD, namely
i. Business registration, including details of directorship and membership;
ii. Tax compliance status
c. Completed and signed SBD forms 1, 3.3, 4, 6.1, 8 and 9
d.	Late Submissions will not be accepted

8. [bookmark: _Toc389037697]EVALUATION CRITERIA (FUNCTIONALITY)
For the purpose of comparison and in order to ensure a meaningful evaluation, bidders must submit detailed information in substantiation of compliance to the evaluation criteria mentioned. Minimum Required Score for functionality is: 60 points out of 100 points and any bidder scoring less than 60 points will not be considered for further evaluation. Service Providers that qualified pre-evaluation in terms of the functionality cut-off points of 60 points will then be evaluated in terms of price and preference points.

	No.
	Description 
	                        Points

	1. 
	Adquance of the storage and warehouse facility
	10

	
	The bidder to demonstrate that the building has met municipal health and safety standard.
Demonstrate and provide evidence that the building has met local fire safety standard in terms of storage of hazardous and non-hazardous products..
	

	2
	Methodology and Project Plan:
On how the products will be received and stored: Provide a detailed process flow in regard to the following:
	     40

	
	The bidder to show in their project plan how hazardous and non-hazardous products will be identified, handled and stored. The method must include but not limited to the following:
Warehouse process must include the following: 
NON HAZADOUS PRODUCTS
· Receiving and dispatching of confiscated products;
· Inventory procedures and controls of confiscated regulated products;
· Storage of confiscated regulated products;
· Put-away and classification of confiscated regulated products.
HAZADOUS PRODUCTS 

· Receiving and dispatching of confiscated products;
· Inventory procedures and controls of confiscated regulated products;
· Storage of confiscated regulated products;
· Handling, storing and classification of confiscated regulated products, in terms of the applicable chemical legislation

TIMBER PRODUCTS: 

· Receiving and dispatching of confiscated products;
· Inventory procedures and controls of confiscated regulated products;
· Storage of confiscated regulated products;
· Put-away and classification of confiscated regulated products

Note: List of confiscated products attached as annexure “A”. 

	

	3
	Demonstrate capability in terms of Resources and Equipment’s:
	40

	
	The bidder to demonstrate capacity to deal with receiving and dispatching of products stipulated in the Annexure A: 
     Resources/Equipments
· Bidder to demonstrate they have suitable equipments to effectively receive and dispatch product as in Annexure A. e.g. forklift and cranes etc. For personel with certification to operate crane machinery 
(Please attach)
· Provide evidence that equipments and operator are certified if required by any legislation.
· Demonstrate manner in which the heavy products will be dealt and stored
· Demonstrate the reporting mechanism to NRCS
    Experience
· Bidder to demonstrate and provide written evidence that they have provided similar service. The written evidence to be provided must be service provided within the last 5 (five) years.

   Security 
· Bidder should demonstrate security measures that they can provide to ensure that the storage/warehousing facility is adequately secured.
· Bidder should clearly outline the available security features implemented at the warehouse and storage facilities.
· Demonstrate the access control implemented

Please attach pictures of the facility/ies. 

	

	
	Reference Letters 

Provide reference letters which are not more than 5 years old. References should be presented in a form of written signed letters on an official letterhead from clients where similar services have been rendered.
· 6-10 letter = points 5 
· 3-5 letters = points 3 
· 0-2 letters = points 0
Failure to submit written signed reference letters on official letterhead will result in 0 scoring
	10

	Minimum required score for functionality
	60 Points
	

	Total
	                                                                                                                                                   100 Points                                                                                                                              




  The bids will be evaluated on a scale of 0-5. Each panel member will rate individual criterion on the score sheet using the
   following   scale:
	Value
	Description

	5 – Excellent
	Meets and exceed the functionality requirements

	4 – Very Good
	Above average compliance to the requirements

	3 – Good
	Satisfactory and should be adequate for stated element

	2- Average 
	Compliance to the requirements

	1- Poor
	Unacceptable, does not meet set criteria

	0
	Non-submission 









  

SITE VISITS FUNCTIONALITY (PHASE 2)

	Sub-Criteria
	Description
	Weightings
	

	Site Visit
	Suitability of the building
· Validate if the building at the provided address exist
· Confirm that the building safety measures stipulated in the proposal can be verified. 
· Is there provision of firefighting equipment and also the certificate from the local fire department.
· Make provision for receiving and dispatching.
· Building suitable for storing hazardous or non-hazardous product	
· Is the resources listed in the proposal in existence?
	20
	

	
	Accessibility
· List all the implemented access control measure and validate measure stipulated in the bidder proposal.
· The storage/warehouse accessible by any means of transport including truck.

	20
	

	
	Security 
· List all the security measures in place and validate if in line with those in the proposal.
	20
	

	
	Amenities
	20
	

	
	Parking
	20
	

	Total                                                                                                                                                                                                100




  The bids will be evaluated on a scale of 0-5. Each panel member will rate individual criterion on the score sheet using the following scale

	Value
	Description

	5 – Excellent
	Meets and exceed the functionality requirements

	4 – Very Good
	Above average compliance to the requirements

	3 – Good
	Satisfactory and should be adequate for stated element

	2 – Average
	Compliance to the requirements

	1 – Poor
	Unacceptable, does not meet set criteria

	0 
	Non-Submission 




NOTE: For the purpose of comparison and in order to ensure a meaningful evaluation, bidders must submit detailed information in substantiation of compliance to the evaluation criteria mentioned.
Bid will be evaluated on the basis of the PPPFA 80/20-point system as presented in the Preferential Procurement Regulations 2017, for this purpose SBD 6.1 form should be scrutinized, completed and submitted together with your quotation. The 80/20-point system will be as follows:
	Price Assessment
	80 Points

	TOTAL
	80

	

	Preferential Elements
	20 Points 

	B-BBEE Status Level of Contributor
	Number of Points (80/20 system)

	1
	20

	2
	18

	3
	14

	4
	12

	5
	8

	6
	6

	7
	4

	8
	2

	Non-compliant contributor
	0



9 [bookmark: _Toc389037698]   PACKAGING OF BID

   The bidder shall place proposal package and must be clearly marked as follows:
          
Bid No. NRCS: 011-2020/2021
         
Description: Appointment of a panel of service providers to render storage and warehouse services in nine provinces for confiscated hazardous and non-hazardous products on adhoc basis for a period of 5 (five) years (NRCS 011-2020/2021)

Bid closing date and time: 18 June 2021 at 11H00
Name and address of the bidder: __________________________________
[bookmark: _GoBack]Sealed documents individually marked the above reference and description, must be placed in the Tender box situated at ground floor, SABS Campus by the closing date and time. All Suppliers are encouraged to make their submission before the closing date and time. Bids will be publicly opened at SABS Campus 1 Dr Lategan Road, Groenkloof, Pretoria. No tenders will be accepted after the closing time. No tender per facsimile, posted or e-mailed will be accepted. 

All Suppliers are encouraged to make their submission before the closing date and time. Bids will be publicly opened at the addresses mentioned above. No tenders will be accepted after the closing time. No tender per facsimile, posted or e-mailed will be accepted. 

NB: The bid proposal envelope shall contain one original hard copy document, clearly marked “original”, and three (3) hard copies, clearly marked “Copy” (i.e. three documents to be included in each envelope), as well a soft copy on the memory stick be submitted. Bidders can courier the bid proposal, the onus is on the bidder to ensure that their bid proposal is received by the due date and time by the NRCS. 
10 [bookmark: _Toc389037700]BID DOCUMENT CHECKLIST

A completed and signed bid document must be submitted in a file. The bid/tender documentation must be placed into a file with dividers between every schedule. The schedule must be numbered as follows:
	No
	Description
	Submitted (Yes/No)

	Schedule 1
	All documents for minimum requirements
	

	Schedule 2
	The Functionality criteria documentation 
	

	Schedule 3
	Certified ID copies of the directors / trustees / shareholders and their shareholding percentages
	

	Schedule 4
	Original and valid B-BBEE status levels verification certificate or a certified copy thereof, substantiating your B-BBEE rating. 
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