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CATERING REQUEST FORM
PLEASE FILL OUT ONE FORM PER /DATE/EVENT
	Chief Directorate:
	Office of the Accountant General

	Cost Centre/ Unit:
	ASR – Accounting Support 

	Requestor: 
	Sikhuthaze Mbeki

	Phone:
	(012) 315 

	Fax:
	

	E-mail:
	Sikhuthaza.mbeki@treasury.gov.za

	Date of Function: 
	15th and 16th of July 2026

	Time and Food Required (e.g. breakfast )
	Lunch @ 12h00 

	Venue (Building , Floor, Room )
	DBSA - Midrand

	TYPE (please be specific about the type of the function to be catered for e.g. Training, executive meeting etc.)
	MFMA AFS consistency workshop

	MENU SELECTIONS 
	

	Number of people:  100

8:30 Arrival tea – sandwiches and scorns
10:30 Mid-morning tea – biscuits
13:00 – full lunch including one can of soft drink for each.

	 SPECIAL REQUEST 
(Please be specific on special request e.g. 
 

Please ensure that there is Halal options

Yes Halal:  for one person

	SERVING SUGGESTION AND COMMENTS 
(e.g. halal must be served separately on a hot platter and be clearly marked) 

	Please provide cutlery and crockery 
Cater for 100 people

	Name:
Sikhuthaze Mbeki

Date: 
23 April 2026
	


Conditions 
Please note that any changes to your requirements should reach the Supply Chain Management office not later than 12h00 before the date of the actual function. Failing will force you to accept whatever is given to you.
(Mosadiotsile Mooketsi) confirm that I agree with the above-mentioned statement and I will accept the consequences of none conformance.
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