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TO

: 
UNEMPLOYMENT INSURANCE COMMISSIONER

THROUGH
:
BID ADJUDICATION COMMITTEE

FROM

:
NAME OF DIRECTORATE

DATE

:
APRIL 2017
NOTIFICATION TO THE BID ADJUDICATION COMMITTEE REGARDING THE EXPENDITURE INCURRED BY THE FUND IN RESPECT OF (DESCRIPTION OF SERVICE/GOODS) BY (THE SERVICE PROVIDER) FOR THE PERIOD ……….(IF APPLICABLE) FOR THE FUND

THE HEADING, PURPOSE and RECOMMENDATION must read the same and must take the following format:

1.
PURPOSE 

To request the Bid Adjudication Committee (BAC) to note the expenditure incurred by the Fund in respect of (description of service/goods required); ….
2.
BACKGROUND AND DISCUSSION

2.1 Provide a brief background of the Directorate/unit concerned
2.2
Provide as much additional information as possible
3.
SUPPLY CHAIN MANAGEMENT PROCESS

3.1
Practice note no. 8 of 2007/08 indicates that for all procurement of goods and/or services not exceeding R500 000.00, at least three quotations must be obtained and for procurement of goods and services above R500 000.00, a competitive bidding process shall be followed.

3.2
Furthermore, the Preferential Procurement Regulations (PPR) of 2017 indicates that for procurement of goods and services not exceeding R1000 000.00, the 80/20 preference point system shall be applicable and for procurement of goods and services exceeding R50 000 000.00 the 90/10 preference point system shall be applicable
3.3
Treasury Regulation 16A6.4 further prescribe that should it be impractical to follow the normal open competitive process for procurement of goods and services, the Accounting Officer may authorize the deviation provided adequate reasons are provided.

3.4
The implementation Guide issued in respect of the Preferential Procurement Regulations of 2017, paragraph 13.2.2 indicates that bids must not be disqualified from the bidding process if the bidder does not submit a certificate substantiating the BBB-EE status level of contribution, or is a non-compliant contributor. Such a bidder will score zero (0) out of the maximum of 10 or 20 respectively for BBB-EE.

3.5

3.6

Provide a breakdown (in table format) with regards to the applicable cost inclusive of VAT that MUST BE NOTED BY THE SBAC/BAC.

	Service provider
	Number of officials attending/number of items to be procured
	Amount 
	14% VAT
	Total Amount inclusive of VAT

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


4.
FINANCIAL IMPLICATION AND BUDGET CONFIRMATION
To cover the expenditure to be incurred for the services required, the following budget is available:

	Description
	Amount

	Account number
	

	Amount Budgeted for
	

	Expenditure to date
	

	Amount committed
	

	Budget Available
	


Budget confirmed by ______________ Signature ______________Date________
5. RECOMMENDATION
NB
THE RECOMMENDATION MUST BE THE SAME AS THE PURPOSE and HEADING shall take the following format:

It is recommended that the Bid Adjudication Committee (BAC) note the expenditure incurred by the Fund in respect of (description of service/goods required); and

The document must be signed by the following officials
_____________________________

Name of official preparing the submission

Title of the official
Date:  ………………

Supported or not supported 

___________________________

Name of official
(immediate Supervisor if the compiler is a senior practitioner/ASD)
Date:  ……………

Recommended or not recommended 

___________________________

Name of official

(Head of the Unit – normally this would be the Director of the cost Centre)
Date:  ……………

Approved or not approved 
_________________________

Chairperson of the BAC

Date:_____________________
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