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                               RETURNABLE BID DOCUMENT 

                          BID NUMBER: NKA/BTO001/2021/22
PROVISION OF SUPPORT TO AN EXISTING INTERGRATED FINANCIAL MANAGEMENT ACCOUNTING SYSTEM
36 MONTHS PERIOD (3 YEARS) 
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CONTACT NO:              _________________________________________________________
EMAIL ADDRESS:         _________________________________________________________
POSTAL ADDRESS:      _________________________________________________________
                                       _________________________________________________________
PHYSICAL ADDRESS:  _________________________________________________________
CONTACT PERSON:     _________________________________________________________
EMAIL ADDRESS:         _________________________________________________________
 

	TENDER CLOSES AT 12h00 MONDAY 27 SEPTEMBER 2021

	


NKANDLA MUNICIPALITY


[image: image1]

PROVISION OF SUPPORT ON AN EXISTING FINANCIAL MANAGEMENT ACCOUNTING SYSTEM
ADVERTISEMENT

INVITATION TO BID

NKA/BTO001/2021/22

PROVISION OF SUPPORT ON AN EXISTING INTERGRATED FINANCIAL MANAGEENT ACCOUNTING SYSTEM

1. INTRODUCTION

Nkandla Municipality invites proposals from accredited service providers for the provision of support on an existing integrated financial management accounting system which will manage, track and report its financial transactions, inventory, procurements, bank, customers, fixed assets, billing and payroll.
2. DELIVERABLES/SCOPE

Types of Services required:
· Procurement, Supplier Management 

· Inventory Management

· Assets Management and Work in Progress Accounting

· Accounts Payables

· Budget control and Reporting

· General Ledger

· Cashbook and Bank Reconciliation

· Accounts Receivable and Billing

· Grants Accounting

· Payroll and Human Resource Management

· MFMA Section 71 & 72 reports and Other Budget & Treasury return

· Annual Financial Statement

· Data Migration

· Training and Monthly support

· Proposal must include the fees’ structure and timeframe.

· A detailed terms of reference will be available on the briefing session.

3. DURATION 

The service provider shall be appointed over a period of 36 Months as per terms and conditions to be concluded between the municipality and the service provider.

4. EVALUATION CRITERIA

Nkandla local Municipality subscribes to the Preferential Procurement Policy Framework Act, 2000 (Act No. 5 of 2000) read with the revised Preferential Procurement Regulation. 

The project will be subjected to evaluation criteria as mentioned below: 

Stage 1: functionality; 100% (minimum threshold of 80%) being 50% for Capacity and 50% for Experience.

Stage 2: The 90/10 or 80/20 Preferential Point System will be applied (90 or 80 for price and 10 or 20 for BBBEE contribution status level).

5. REQUIREMENTS

Ensure that all mandatory documents such as COMPANY PROFILE, TAX CLEARANCE CERTIFICATE, BBBEE COMPLIANCE CERTIFICATE CSD and REGISTRATION DOCUMENTS are submitted with the proposal. Traceable relevant experience must be attached. Failure to comply with this requirement will render your proposal invalid.

6. SUBMISSION OF PROPOSALS

The physical address for collection of tender documents is Nkandla Municipality, Finance Department Main Building Lot 292 Maree road Nkandla, Upon presentation of a receipt proving prior payment of a non- refundable fee of R738.00 (inclusive of VAT), having been made at the cashier’s office (Only Cash accepted), or it can also be deposited on municipal bank account no: FNB 62720610717. Tender documents will be available from Friday 03 September 2021 at 08h00 to 13h30 on Fridays and 08h00 to 16h00 on Mondays to Thursdays. 

All Completed Tender Document and supporting documents must be submitted in a sealed envelope clearly marked “BID NO: NKA/BTO001/2021/22” and deposited in the municipal tender box situated at the reception area of the Nkandla Municipality, Lot 292, Maree Road, Nkandla 3855 by Monday 27 September 2021 at 12h00, due to covid 19 no public opening will be held, however the results of the opening will be emailed to all responded bidders within 24 hours after the closing date.

The Nkandla Municipality is not bound to accept the lowest or any bid and reserves the right to accept the whole or part of the bid.

Enquiries should be directed to the Chief Financial Officer Mr. S. Ntombela at (035) 833 2009 during office hours 07h30-16h30 (Monday –Thursday) and 07h30-13h30 (Friday).
Introduction
Nkandla Municipality invites qualified and experienced service providers to tender on the provision of support on an existing integrated financial management accounting system for the period ending in 36 Months (3 years).
Scope of Work/Assignment Objective
The assignment objective is to provide an Integrated Municipal Financial Management System that will enable the municipality to manage, track and report its financial transactions, Inventory, suppliers, bank, customers, fixed assets, Billing, the system must be able to integrate with other software’s used by the municipality: 

· payroll system.

· Electricity prepayment and vending system

· CaseWare system

· valuation roll management system

· Budgeting tool

· Asset management software

· Be able to integrate with any banking system.

· The system must be able to integrate and link with National Treasury’s   Central Supplier Database frequently.

· Must have contract management module.

· Asset management modules must be linked to General Ledger.

Users must be able to access the system remotely anywhere in South Africa.

System Requirements/Background
The municipality is looking for a fully integrated system, that is user friendly and can be implemented. The Number of users is estimated at 35 TO 40. Procurement, Supplier Management& Accounts Payable

· The System should be able to manage the procurement from process from requisition through to ordering through to payments.

· The system must be able to maintain a database for suppliers.

· The system should automate the rotation of suppliers.

· The system should be able to perform quotation and tender evaluations.

· The system should enable the tracing of long outstanding requisitions and purchase orders.

· The system should be able to produce reports of outstanding, partially processed, and fully processed orders.

· The system should be able to process orders by linking supplier invoices to orders and or Goods Received Vouchers without duplicating capturing and ensuring that invoiced amounts correspond to quantities delivered.

· The system should be able to integrate or interface with the municipality’s supply chain management system.

· The system should have a contact management module that tracks and ensures all supplier queries are recorded, tracked, and resolved timeously.

· The system should be able to link contract register and contract management module.

· The system should be able to produce a detailed transaction listing with all suppliers.

· The system should produce a supplier age analysis as required by treasury (AC) Monthly.

· The system should do automatic payments of suppliers, by printing of cheques or Electronic Funds Transfers to be linked with the Municipal’s Banking Account for online payments.

· The system must be linked with Central Supplier Database (CSD).

· The system should be able to do Supplier Remittance Advices.

· The system should be able to do requisition estimated budget and project available budget.

 Budgetary Control

The system must comply with Mscoa and municipal Budget and reporting regulation. MFMA Section 71 & 72, Treasury Budget Returns

· The system should automate the production of all MFMA and treasury reports without requiring these reports to be recaptured.

Annual Financial Statements

· The system should produce annual financial statements and management reports.

· The system should be able to control the budget so that the budget is not exceeded right at the point of approving purchase orders.

· The system should allow for the revision of the budget to cater for an adjustment budget.

· The system should allow via ment at any given time.

· The system should at any time be able to give budget reports indicating variances between budget and expenditure to date.

· The system should be able to show budget per vote taking into account outstanding purchase orders at time of ordering.

· The system should be able to monitor budgets per project in addition to general ledger budgets.

General Ledger

The system should conform to the Standard Chart of Accounts.

The system should be able to produce a general ledger and Trial Balance for all the votes (Consolidated) or for a particular Function/Sub Function.

Full Audit Trails at transaction level, should be shown, when required system or reports should show who posted transactions into the ledger, date and time.

The system should allow for full segregation of duties between originating entries and posting them to them as well as just viewing the transactions.

           The system should allow for enquiry at general ledger account level.

The System should be able to produce a Statement of Financial Performance as per GRAP 1 and Treasury reporting Requirements.

The System should be able to produce a Statement of Financial Position per GRAP 1 and as required by Treasury.

Cash Book and Bank Reconciliations

· The system should permit multiple cash books for all the municipality’s bank accounts, petty cash floats, and investment accounts.

· The system should allow for the import of electronic bank statements.

· The system should be able to process bank reconciliations and print out bank reconciliations from the system.

· The system should be able to do automatic bank reconciliations where there is an electronic bank statement.

· The system should be able to produce cash books per bank account. Petty Cash Floats and Call, and Fixed Deposit Accounts.

· The system should be able to produce investments register.

Accounts Receivable and Billing

· The system should have a full billing module that can bill for all services and Property Rates.

· The system should be able to manage all the municipality’s receivables, from billing, invoicing to credit control.

· The municipality should be able to send monthly statements to customers/Staff Debtors.

· The system should be able to send SMS and emails to customers for amounts billed, and or outstanding amounts.

Asset Management

· The system should manage assets and produce all reports as required by GRAP13, 16, 17,100,102.

· System should be able to accommodate and account for asset additions, disposals, revaluations, impairments, review of useful lives, depreciation, residual values, funding sources etc.

· Full tracking of asset movement, conditions, or any incidents relating to a particular asset.

· The system should perform or allow for automatic reconciliation. 
Inventory Management

· The system should manage inventory requisitions and purchases from suppliers.

· The system should be able to track inventory movements.

· The system should be able to support multiple inventory locations.

· The system should cater for inventory counts.

Work in Progress Accounting

· The system and asset register should track accounting for each job/asset under construction and transfer these to assets on completion.

· The system should be able to track budget per project.

· The system should be able to account for asset under construction or work in progress.

Grant Accounting

· The system should be able to account for grants according to GRAP Standards on accounting for Revenue from Non-Exchange Transactions and be able to produce Grant Reports/ Registers showing the following:

· Grant Opening Grant Received, Expenditure per Grant, Balance Unrealised Grants.

Payroll and Human Resource Management

The system should be able to interface with the existing payroll system.

Data Migration

· All Master Data and balances must be migrated from existing systems, and where necessary/practical transactions have to be migrated as well.

Training/Refresher
· All users should receive accredited training as well as hands on practical experience to function independently of the system provider. Training should clearly link the system usage for the municipality and GRAP Accounting.

Monthly Support

The Service Provider should be in a position to sign a Service Level Agreement with the municipality to render support as and when required and perhaps at fixed monthly intervals to ensure system and Grap accounting is performed in an appropriate manner.

· ASSIGNMENT COST & PAYMENT

This section includes payment arrangements in addition to the pricing instructions
· Payment will be made upon completion of major Milestones.

· Interim payments on non-completed milestones will not be made; the payment will only be made on approval of the deliverable by the Municipality.

TIMEFRAME

· The timeframe for the product deliverable (Fully Implemented System Training, Data Migration and Handholding) is expected to be about 4 Months with the system fully live.
Submission Format

· All tender documents must be placed into the Tender Box at the municipal offices ( Lot 292 Maree Road Nkandla) , located at the reception area.
· All tender documents must be submitted timeously.

· No late submission will be accepted.

· All tender documents must be completed in full and all supporting documents must be attached as required.

· No email or faxed submissions will be accepted.

· All costs related to the submission of this tender shall be carried out by the bidder.
Evaluation Criteria

1. Functionality evaluation will be as per the following criteria explained below.

A successful tenderer who scores less than 70 percent, in respect of “functionality” will be regarded as submitting a non-responsive tender and will be disqualified.

2. The following criteria will be applicable.
Nkandla Local Municipality will evaluate all applications to award the contract. The evaluation of tenderers will be done in terms of Nkandla Local Municipality’s Supply Chain Management Policy.

 Basis of Evaluation
The committee agreed to the promotion of competitiveness, fairness, transparency, and cost-benefit analysis when determining the basis of evaluation for this project.

Compliance and Functionality.

Compliance: Checking of the following, Registration with National treasury Central Database, SARS Pin Issue Certificate, CIPRO registered (Company registration documents), tender documents is fully completed

Functionality100% (minimum threshold of 70%): being 50% for Experience and 50% for Capacity.

	Description
	Score

	Experience: = 50 (attach appointment/award letters/official orders as POE)
	

	 6 or more appointment/award letters/official orders of the same service to other clients.
	50

	5   appointment/award letters/official orders of the similar service to other clients
	40

	4 appointment/award letters/official orders of the similar service to other clients
	30

	3 appointments/awards/official orders of the similar service to other clients
	20

	1 -2 appointment/award letters/official orders of the similar service to other clients
	10

	0 appointment/award letters/official orders of the similar service to other clients
	00

	
	

	Capacity: = 50
	

	UNDERSTANDING THE BRIEF (based on proposed project plan)
	15

	Demonstrated the following components in the project plan to achieve the scope of work within the required time frame:
-Details of the activities, milestones and timeframes that will be followed.

Specifies the methodology that will be followed.
-Details resource requirements (i.e., names of project lead and core team members and duties of each to motivate the composition of the team).

-An understanding of the scope of work is demonstrated.

-The timeframes stipulated are realistically achievable.
	Proposed project plan

15 = excellent (demonstrated at least five components and above)

13 = Good (demonstrated at least three components)

10 = average (demonstrated at least two components)
07 = below average (demonstrated at least two components)

1 = poor (demonstrated no understanding of the project)



	CAPABILITY OF CORE TEAM (including combined years of experience in required fields and relevant qualifications)
	15

	QUALIFICATIONS
	

	-Project lead and core team must collectively have educational qualification at an NQF level 6 or higher in the following or relevant/related fields:
· Accounting

· Financial Systems Analysis
· IT

· Software development
	15 = Honours degree or higher (NQF8) in all the relevant fields.

12 = Degree NQF7 in all the relevant fields.

10 = National Diploma NQF6 in all the relevant fields.

05 = National Diploma in one 2 of the relevant fields.

02 = National Diploma in 1 of the relevant fields



	GENERAL EXPERIENCE
	15

	Project lead and core team must collectively have the following experience in the following fields:

· Municipal financial system solutions in a Mscoa environment.

· Municipal accounting; and 

· Analyzing the functionality of municipal financial system solutions
	Collective number of years’ experience that the project lead and core team have as per the scoring criteria below:
15 = > 15 years in all 3 fields listed 

13 = between 10 and 15 years in all 3 fields listed
10 = between 5- and 10-years’ experience in municipal financial system solutions.

07 = between 4 and 5-years’ experience in municipal financial systems and municipal.

04 = between 2 -3 experience in municipal financial systems.

	Methodology on skills transfer (attach a detailed proposal on how & when you going to do the skills transfer on all system users to capacitate them.
	05

	TOTAL
	100


Legalities and Rules

· The Nkandla Municipality reserves the right not to award a tender as per the bids received.

· If successful, the bidder will have to enter into a service level agreement with the Nkandla Local Municipality.
· All returnable documents must be signed where applicable.

· All conditions of sale must be strictly adhered to, read and understood by the bidder.

· The Nkandla Local Municipality will not be held responsible for any submission delays whatsoever.

Validity Period

· All bids are valid for a period of 90 days after submission closing date.

Nkandla Municipality’s Rights

· The Nkandla municipality is entitled to amend any tender conditions, validity period, specifications, or extend the closing date of tenders before the closing date. All tenderers, to whom the tender documents have been issued, will be advised in writing of such amendments in good time.
· The Nkandla municipality reserves the right not to award a tender as per the bid received.
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Form of offer and Acceptance
                                    Tender No.: NKA/BTO001/2021/22
NOTE: THE FORM OF OFFER MUST BE COMPLETED CORRECTLY, SIGNED AND WITNESSED. FAILURE TO COMPLY WILL MEAN THAT NO OFFER HAS BEEN MADE AND THE APPLICATION WILL NOT BE EVALUATED FURTHER.

ACCEPTANCE

By signing this part of this form of offer and acceptance, the Municipality identified below accepts the applicants offer.  In consideration thereof, the Municipality shall pay the service provider the amount due.  Acceptance of the applicants offer shall form an agreement between the Municipality and the applicant upon the terms and conditions contained in this contract that is the subject of this agreement.

The terms of the contract, are contained in this document (NT Conditions of contract) as well as any special conditions (if any)

The applicant shall within two weeks after receiving a completed copy of this agreement, including the schedule of deviations (if any), contact the Municipality to arrange the delivery of any bonds, guarantees, proof of insurance and any other documentation to be provided in terms of this document. Failure to fulfill any of these obligations in accordance with those terms shall constitute a repudiation of this agreement.

Notwithstanding anything contained herein, this agreement comes into effect on the date when the applicant receives one fully completed original copy of this document, including the schedule of deviations (if any).  Unless the applicant (now contractor) within five working days of the date of such receipt notifies the Municipality in writing of any reason why he cannot accept the contents of this agreement, this agreement shall constitute a binding contract between the parties.
Signed at ……………………………………………. 

For the Nkandla Local Municipality
Signature       . . . . . . . . . . . . . . . . . . . . . . . . . .  
Date . . . . . . . . . . . . . . . . . . . . 

Name . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
Capacity . . . . . . . . . . . . . . . . . 

Witness:  

.. . . . . . . . . . . . . . . . . . . .            . . . . . . . . . . . . . . . . . . . .             . . . . . . . . . . . . . . . . . . .     Name 
                           Signature                                    Date  
And
For the Service provider
Signature       . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
Date . . . . . . . . . . . . . . . . . . . . 

Name             . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
Capacity . . . . . . . . . . . . . . . . . 

Witness:  


.. . . . . . . . . . . . . . . . . . .                . . . . . . . . . . . . . . . . . . . .        . . . . . . . . . . . . . . . . . . . . 

 Name                                            Signature                                Date  

Conditions of Tender

GENERAL
1. The lowest or any tender will not necessarily be accepted and 

Nkandla Local Municipality reserves the rights to accept the

whole or any part of a tender. 

2. The quantities called for in this tender are an estimated quantity and Nkandla Local Municipality reserves the right to take more or 

less than the quantity specified.

3. This contract will be governed by Nkandla Local Municipality “Conditions of TENDER” only and not any conditions supplied by 
the tenderer.

4. Full details of items offered and or drawings / pamphlets etc. must be supplied together with the return documents. All additional drawings/ pamphlets returned with the tender documents must be firmly bound and marked as “Additional” to the specific tender reference number.

5. All items offered on this tender must be new and of the latest design.

6. Only tenders on Nkandla Local Municipality official tender document will be accepted and the original document must be returned, fully completed and signed, in the form presented. Failure to do so will invalidate such tender.

7. It must be clearly understood by the tenderer, that no order/s for such commodities or services required by the Nkandla Local Municipality will be recognized by the tenderer unless an Nkandla Local Municipality official order is issued and it is further understood that Nkandla Local Municipality will not accept responsibility for any payment to the tenderer unless the delivery notes and invoices for such goods or services quote the relevant order number and is sent to Nkandla Local Municipality, SCM Units, Private Bag X161, Nkandla, 3855.
8. Should it be considered necessary by the tenderer that officials of Nkandla Local Municipality should proceed to other centres for inspection purposes, such costs shall be for the account of the tenderer.
9. Should it be considered necessary by the tenderer, in the interest of design, quality or inspection for whatever reason that Nkandla Local Municipality official should proceed to other centers for inspection purposes, such costs shall be for the account of the tenderer.

10.  Only tenders received by 12h00 on the given closing date will be considered. No      late tender by post, e-mail, fax, courier or delivered by hand will be accepted after this time.

11. No telegraphic, e-mail or faxed tenders will be accepted and all posted or tenders sent by couriers, must be clearly marked with the postal date and time.

12. ALL PRICES QUOTED MUST INCLUDE VALUE ADDED TAX AND MUST BE FIRM FOR A PERIOD OF (90) NINETY DAYS FROM CLOSING DATE OF THIS TENDER.

13. The use of correction tape or correction fluid will invalidate your 

Tender.

14.
This tender must be completed in black ink, failure to do so, will lead to your tender being disqualified.

DEMONSTRATIONS AND INSPECTIONS
1. All tenderes must be prepared to demonstrate where required, free of charge and obligation, at the Nkandla Local Municipality or any other area within the boundary of the Nkandla Local Municipality, any items offered in this tender.

2. Where officials are required to attend demonstrations or inspections outside the Local Municipality boundary of Nkandla, all costs to attend such demonstration must be borne by the tenderer.

DELIVERIES, COMPLETION AND PENALTIES
1. Delivery date to be negotiated on placing the order.
2. Tenderers shall furthermore note that goods or services will not be considered acceptable and consequently their obligations not fulfilled should goods or services fail to comply with the specifications in the tender document.
3. Where the supplier fails to deliver within the scope of the specifications of this tender, the Municipality reserves the right to obtain services from any other supplier that complies with the specifications and the tenderer will be held responsible for all costs involved.

PAYMENTS
1. Payment will be made within 30 days from statement invoice date subject to satisfactory execution of the contract conditions and provided that the statement/invoice is without error.

2. Tenders must clearly state all settlement and trade discounts.

3. Any additional payment for extra work carried out on a contract will only be made provided that the contractor is issued with a variation order by the procurement section of the Nkandla Local Municipality.

4. The Nkandla Local Municipality hereby indemnifies itself from any claims whatsoever, which may arise as a result of loss of income suffered by the tenderer for any reason directly or indirectly during the course of this tender and Nkandla Local Municipality reserves the right to consider compensation at its own terms.
Formal Bid Offer
The Municipal Manager

Nkandla Local Municipality

Private Bag X161

Nkandla 

3855

I/We ……………………………………………………………………. (To be completed)

(Representative or Company Name)

The undersigned, having examined the Specification, hereby offer to supply the Municipality with the requirements called for on the Municipality’s Form of Specifications, “Form A” attached, in accordance with the conditions of this application.

I/We further undertake that this offer shall not be retracted or withdrawn from the closing date of this application up to the order date.

I/We further undertake, in the event of the acceptance of this application, either wholly or in part, to enter into a formal contract, if required, and to provide one good and sufficient surety for the due fulfillment of the contract to the satisfaction of the Municipality.

I/We also agree:

(a) that if the application be accepted, the acceptance may be communicated to us by letter through the post and that in such case the Post Office shall be regarded as our agents and delivery of such acceptance to the Post Office shall be treated as delivery to us;

(b) The Municipality chooses as its “domicilium citandi et executandi” for the purpose of the contract, the following address:

Nkandla Local Municipality Offices

Private Bag X 161

Nkandla 3855

c) the law of South Africa will govern the contract created by acceptance of our application and we agree to submit to the jurisdiction of the South African Courts;

d) that if our application be accepted by the Municipality either wholly or in part, and the acceptance be notified to us, we undertake to be bound by the term of the agreement constituted by our said application and the acceptance thereof by the said Municipality, until a formal contract has been executed between us and the Municipality, and that if we are not required by the Municipality to execute such formal contract, we undertake to be bound by the terms of the agreement constituted by our said application and the acceptance thereof by the said Municipality.

I/WE ALSO DECLARE THAT:

1) the information provided is true and correct;

2) the signatory to the application document is duly authorized;

3) I/we are registered for Workman’s Compensation and the valid original (or valid certified copy) of the workman’s compensation commissioner’s letter of good standing is attached. When applicable the option to submit an original or certified copy of the letter from the agent authorized by Workmen’s Compensation Commissioner will be accepted  

In the case where it is not possible for an applicant to obtain the above letter 

of good standing from the workmen’s compensation commissioner, an 

affidavit is to be submitted advising that the business has registered with 

the workmen’s compensation commissioner.

In the case where a business does not employ any employees an affidavit together with a letter from the workmen’s compensation commissioner addressed to the business, confirming that registration is not required, must be submitted.

4)
documentary proof regarding any application issue will, when required, be submitted to the satisfaction of the relevant organ of state;

5)
the original valid tax clearance certificate is attached;

6) My municipal rates and taxes are paid up to date and the following is attached:
A.  APPLICANT IS LANDOWNER FOR PURPOSE OF CONDUCTING BUSINESS 

      FROM ITS PREMISES

A.1 In the case where the applicant owns the property from which the applicant’s business operates from, an original or certified copy of the applicants business most recent municipal account indicating the status of payment of all municipal rates and taxes i.e. property rates, electricity, water, refuse & sewer from the Municipality in which jurisdiction the said property is situated, must be submitted.

NB: Should there be separate tax invoices from the municipality for property rates and services (taxes), you are required to submit the most recent of each of these invoices      

OR

B.   APPLICANT IS THE TENANT FOR PURPOSE OF CONDUCTING 

      IT’S BUSINESS FROM PREMISES

B.1 In the case where the applicant does not own property and is a tenant for the purpose of its business establishment, the applicant to provide an original or certified copy of a certificate from it’s landlord certifying that all the tenants payments in respect of all municipal rates and taxes i.e. property rates, electricity, water, refuse & sewer are paid up to date, or  

B.2 In the case where the applicant as tenant is responsible for its own municipal accounts with the municipality then the applicant must attach the letter from the landlord certifying the above together with all most recent relevant municipal invoices i.e. property rates, electricity, water refuse & sewer.
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Declaration of Bidder’s Past Supply Chain Management Practices 

1. This Municipal Bidding Document must form part of all bids invited.  

2. It serves as a declaration to be used by municipalities and municipal entities in ensuring that when goods and services are being procured, all reasonable steps are taken to combat the abuse of the supply chain management system. 

3. The bid of any bidder may be rejected if that bidder, or any of its directors have:

a. abused the municipality’s / municipal entity’s supply chain management system or committed any improper conduct in relation to such system;

b. been convicted for fraud or corruption during the past five years;

c. willfully neglected, reneged on or failed to comply with any government, municipal or other public sector contract during the past five years; or

d. been listed in the Register for Tender Defaulters in terms of section 29 of the Prevention and Combating of Corrupt Activities Act (No 12 of 2004).

4. In order to give effect to the above, the following questionnaire must be completed and submitted with the bid.

	Item
	Question
	Yes
	No

	4.1
	Is the bidder or any of its directors listed on the National Treasury’s Database of Restricted Suppliers as companies or persons prohibited from doing business with the public sector?

(Companies or persons who are listed on this Database were informed in writing of this restriction by the Accounting Officer/Authority of the institution that imposed the restriction after the audi alteram partem rule was applied).
The Database of Restricted Suppliers now resides on the National Treasury’s website(www.treasury.gov.za) and can be accessed by clicking on its link at the bottom of the home page. 
	Yes
 FORMCHECKBOX 


	No

 FORMCHECKBOX 



	4.1.1
	If so, furnish particulars:



	4.2
	Is the bidder or any of its directors listed on the Register for Tender Defaulters in terms of section 29 of the Prevention and Combating of Corrupt Activities Act (No 12 of 2004)? 

The Register for Tender Defaulters can be accessed on the National Treasury’s website (www.treasury.gov.za) by clicking on its link at the bottom of the home page. 


	Yes

 FORMCHECKBOX 

	No

 FORMCHECKBOX 


	4.2.1
	If so, furnish particulars:



	4.3
	Was the bidder or any of its directors convicted by a court of law (including a court of law outside the Republic of South Africa) for fraud or corruption during the past five years?


	Yes

 FORMCHECKBOX 

	No

 FORMCHECKBOX 


	4.3.1
	If so, furnish particulars:



	Item
	Question
	Yes
	No

	4.4
	Does the bidder or any of its directors owe any municipal rates and taxes or municipal charges to the municipality / municipal entity, or to any other municipality / municipal entity, that is in arrears for more than three months?


	Yes

 FORMCHECKBOX 

	No

 FORMCHECKBOX 


	4.4.1
	If so, furnish particulars:



	4.5
	Was any contract between the bidder and the municipality / municipal entity or any other organ of state terminated during the past five years on account of failure to perform on or comply with the contract?


	Yes

 FORMCHECKBOX 

	No

 FORMCHECKBOX 


	4.7.1
	If so, furnish particulars:




CERTIFICATION

I, THE UNDERSIGNED (FULL NAME) …………..……………………………..……

CERTIFY THAT THE INFORMATION FURNISHED ON THIS DECLARATION 

FORM TRUE AND CORRECT.

I ACCEPT THAT, IN ADDITION TO CANCELLATION OF A CONTRACT, 

ACTION MAY BE TAKEN AGAINST ME SHOULD THIS DECLARATION 
PROVE TO BE FALSE.


………………………………………
…………………………..


Signature
Date


……………………………………….
…………………………..


Position
Name of Bidder
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DECLARATION OF INTEREST
1. No bid will be accepted from persons in the service of the state¹.

2. Any person, having a kinship with persons in the service of the state, including a blood relationship, may make an offer or offers in terms of this invitation to bid.  In view of possible allegations of favouritism, should the resulting bid, or part thereof, be awarded to persons connected with or related to persons in service of the state, it is required that the bidder or their authorised representative declare their position in relation to the evaluating/adjudicating authority. 

3. In order to give effect to the above, the following questionnaire must be completed and submitted with the bid.

3.1 Full Name of bidder or his or her representative:………………………………………
3.2 Identity Number: …………………………………………………………………………….
3.3  Position occupied in the Company (director, trustee, hareholder²):……………………

3.4  Company Registration Number: ………………………………………………………….
3.5  Tax Reference Number:……………………………………………………………………
3.6  VAT Registration Number:   ………………………………………………………………
3.7  The names of all directors / trustees / shareholders members, their individual identity numbers and state employee numbers must be indicated in paragraph 4 below.

3.8   Are you presently in the service of the state?                                            YES / NO
         3.8.1  If yes, furnish particulars. ….……………………………………………………

                    ……………………………………………………………………………………..
¹MSCM Regulations: “in the service of the state” means to be –

(a) a member of –

(i) any municipal council;

(ii) any provincial legislature; or

(iii) the national Assembly or the national Council of provinces;

(b) a member of the board of directors of any municipal entity;

(c) an official of any municipality or municipal entity;

(d) an employee of any national or provincial department, national or provincial public entity or constitutional institution within the meaning of the Public Finance Management Act, 1999 (Act No.1 of 1999);

(e) a member of the accounting authority of any national or provincial public entity; or

(f) an employee of Parliament or a provincial legislature.

² Shareholder” means a person who owns shares in the company and is actively involved in the management of the company or business and exercises control over the company.
3.9 Have you been in the service of the state for the past twelve months?.......YES / NO

 3.9.1  If yes, furnish particulars.………………………...……………………………………..
            …………………………………………………………………………………………….
   3.10  Do you have any relationship (family, friend, other) with persons 

in the service of the state and who may be involved with the evaluation and or adjudication of this bid?......... ………………………………………………………  YES / NO
  3.10.1  If yes, furnish particulars……………………………………………………………….
               ……………………………………………………………………………………………
   3.11    Are you, aware of any relationship (family, friend, other) between 

any other bidder and any persons in the service of the state who may be involved with the evaluation and or adjudication of this bid?...................................................  YES / NO


3.11.1  If yes, furnish particulars…………………………………………………………………
             ……………………………….……............................................................ ………….
3.12   Are any of the company’s directors, trustees, managers, 

principle shareholders or stakeholders in service of the state?...........           YES / NO
3.12.1  If yes, furnish particulars………………………………………………………………..
             …………………………………………………………………………………………….
3.13   Are any spouse, child or parent of the company’s directors

trustees, managers, principle shareholders or stakeholders in service of the state?                                                                                    …………………………………………………………………………….YES / NO
3.13.1  If yes, furnish particulars………………………………………………………………..
            ……………………………………………………………………………………………..
3.14   Do you or any of the directors, trustees, managers, principle shareholders, or stakeholders of this company have any interest in any other related companies or 

business whether or not they are bidding for this contract……..…………….      YES / NO
3.14.1  If yes, furnish particulars:……………………………………………………………..
             …………………………………………………………………………………………..
4.
Full details of directors / trustees / members / shareholders.

	Full Name
	Identity Number
	State Employee Number



	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



………………………………………
…………………………..


Signature
Date


……………………………………….
…………………………..


Position
Name of Bidder
MBD 9
CERTIFICATE OF INDEPENDENT BID DETERMINATION
1 This Municipal Bidding Document (MBD) must form part of all bids¹ invited.
2 Section 4 (1) (b) (iii) of the Competition Act No. 89 of 1998, as amended, prohibits an agreement between, or concerted practice by, firms, or a decision by an association of firms, if it is between parties in a horizontal relationship and if it involves collusive bidding (or bid rigging).² Collusive bidding is a pe se prohibition meaning that it cannot be justified under any grounds.

3 Municipal Supply Regulation 38 (1) prescribes that a supply chain management policy must provide measures for the combating of abuse of the supply chain management system, and must enable the accounting officer, among others, to:
a. take all reasonable steps to prevent such abuse;
b. reject the bid of any bidder if that bidder or any of its directors has abused the supply chain management system of the municipality or municipal entity or has committed any improper conduct in relation to such system; and
c. cancel a contract awarded to a person if the person committed any corrupt or fraudulent act during the bidding process or the execution of the contract.

4 This MBD serves as a certificate of declaration that would be used by institutions to ensure that, when bids are considered, reasonable steps are taken to prevent any form of bid-rigging. 

5 In order to give effect to the above, the attached Certificate of Bid Determination (MBD 9) must be completed and submitted with the bid:

¹ Includes price quotations, advertised competitive bids, limited bids and proposals.²Bid rigging (or collusive bidding) occurs when businesses, that would otherwise be expected to compete, secretly conspire to raise prices or lower the quality of goods and / or services for purchasers who wish to acquire goods and / or services through a bidding process.  Bid rigging is, therefore, an agreement between competitors not to compete.

MBD 9

CERTIFICATE OF INDEPENDENT BID DETERMINATION
I, the undersigned, in submitting the accompanying bid:
________________________________________________________________

(Bid Number and Description)
in response to the invitation for the bid made by:
_______________________________________________________________

(Name of Municipality / Municipal Entity)
do hereby make the following statements that I certify to be true and complete in every respect:

I certify, on behalf of: ___________________________________________that:

(Name of Bidder)
1. I have read and I understand the contents of this Certificate;

2. I understand that the accompanying bid will be disqualified if this Certificate is found not to be true and complete in every respect;

3. I am authorized by the bidder to sign this Certificate, and to submit the accompanying bid, on behalf of the bidder;

4. Each person whose signature appears on the accompanying bid has been authorized by the bidder to determine the terms of, and to sign, the bid, on behalf of the bidder;

5. For the purposes of this Certificate and the accompanying bid, I understand that the word “competitor” shall include any individual or organization, other than the bidder, whether or not affiliated with the bidder, who:
MBD 9

(a)    has been requested to submit a bid in response to this bid invitation;

(b) 
could potentially submit a bid in response to this bid invitation, based on their qualifications, abilities or experience; and

(c)
provides the same goods and services as the bidder and/or is in the same line of business as the bidder.
6. The bidder has arrived at the accompanying bid independently from, and without consultation, communication, agreement or arrangement with any competitor. However communication between partners in a joint venture or consortium³ will not be construed as collusive bidding.
7.  In particular, without limiting the generality of paragraphs 6 above, there has been no consultation, communication, agreement or arrangement with any competitor regarding:

(a) prices;      

(b) geographical area where product or service will be rendered (market allocation)  
(c) methods, factors or formulas used to calculate prices;
(d) the intention or decision to submit or not to submit, a bid; 
(e)  the submission of a bid which does not meet the specifications and conditions of the bid; or
(f)  bidding with the intention not to win the bid.

8. In addition, there have been no consultations, communications, agreements or arrangements with any competitor regarding the quality, quantity, specifications and conditions or delivery particulars of the products or services to which this bid invitation relates.

9. The terms of the accompanying bid have not been, and will not be, disclosed by the bidder, directly or indirectly, to any competitor, prior to the date and time of the official bid opening or of the awarding of the contract.

³ Joint venture or Consortium means an association of persons for the purpose of combining their expertise, property, capital, efforts, skill and knowledge in an activity for the execution of a contract.

MBD 9

10.   I am aware that, in addition and without prejudice to any other remedy provided to combat any restrictive practices related to bids and contracts, bids that are suspicious will be reported to the Competition Commission for investigation and possible imposition of administrative penalties in terms of section 59 of the Competition Act No 89 of 1998 and or may be reported to the National Prosecuting Authority (NPA) for criminal investigation and or may be restricted from conducting business with the public sector for a period not exceeding ten (10) years in terms of the Prevention and Combating of Corrupt Activities Act  No 12 of 2004 or any other applicable legislation.

…………………………………………                   …………………………………………
Signature
         Date

………………………………………………….        …………………………………
Position 
          Name of Bidder

ACCEPTANCE

NB:

· FAILING TO ATTACH ANY OF THE DOCUMENTS SPECIFIED IN THIS APPLICATION DOCUMENT, OR FAILURE TO COMPLETE IN FULL THOSE SECTIONS REQUIRING COMPLETION, WILL INVALIDATE THE APPLICATION.
FOR AND ON BEHALF OF

NAME OF COMPANY

______________________________
ADDRESS
_______________________________

_______________________________
_______________________________

_____________________________

NAME OF APPLICANT

         ____________________________


                

 SIGNATURE OF APPLICANT

………………………………………

DATE ……………………………..

ATTACHEMENTS

PAGE  
2
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