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Guidelines on Specification for Procuring Products or Services


	1.  Guideline for Terms of reference


	PANEL FOR HIRING OF PLANT AND EQUIPMENT FOR  ONE (01) YEAR PERIOD

	SCOPE OF WORK 
This tender is to invite service providers to tender to be placed on a panel for the hiring of vehicles and plant for a period of 01 year as and when needed.  For a detailed scope of work Refer on Appendix A for fleet specifications.


	2.  Preferential Points System

	Indicate whether the tender will be evaluated in terms of 80/20 below system for requirements up to R50 million and 90/10 system for requirements above R50 million.

	80/20


	3.  Duration of the Contract

	State how long the contract will take  

	One (01) year


	4.  Functional or Technical Evaluation Criteria  (If Applicable) 

	See examples of Functional Evaluation Criteria below in Annexure “A”   

	The functionality Evaluation Criteria is shown under ‘Annexure A’


ANNEXURE ‘’A’’

Technical or Functional Evaluation Criteria and Functional Evaluation Report Guideline
Only those tenderers who score the minimum of 70 points in respect of the following criteria are eligible for further evaluation.

	CRITERIA
	WEIGHT
	POINT
	DOCUMENTS TO BE SUBMITTED AS PROOF OF SCORING


	Number of similar type of Hiring projects successfully completed by the supplier:
0       Projects                
1       Projects          
2 - 3  Projects           
4 - 5  Projects          
6 - 7  Projects 
8plus Projects 
	0

1

2 

3 

4 

5

	50
	Bidder must attach evidence such as copy of appointment letter for current/completed projects

Bidders must attach reference letters

	Ownership of vehicles and plant:

0%              Owned               
1% -   20%  Owned       
21% - 40%  Owned            
41% - 60%  Owned           
61% - 80%  Owned

  80% plus     Owned         
	       0
1

2

3

4

5


	     38
	Supplier must provide:
Proof of ownership and licensing certificate 
                      OR

Signed letter of intent to hire from supplier/plant owner



	CRITERIA
	WEIGHT
	POINT
	DOCUMENTS TO BE SUBMITTED AS PROOF OF SCORING



	Youth ownership of company.

(Youth is 35 years and younger)

0%          Owned

1-20%     Owned 

21-40%   Owned

41-60%   Owned

71-80%   Owned

81-100% Owned
	       0
       1
2

3

4

5


	    5
	Company registration documents (CK) and share certificate

	Locality

Outside Free State
Free State 

Fezile Dabi 

Moqhaka 

	0
1

3

5


	7
	Provide an original certified copy of the rates and tax certificate from where the company officially operates.



	TOTAL MAXIMUM POINTS
	
	100
	


NB:  The Moqhaka Local Municipality’s Annual Financial Statements, Audit report and the Costing Schedule can be obtained from the website:  www.moqhaka.gov.za
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