
 
 

16 March 2026 
 

REQUEST FOR QUOTATION: SUPPLY AND DELIVERY OF CAFÉ TABLEWARE 

 
The William Humphreys Art Gallery (WHAG) based in Northern Cape is a schedule 3c 
public entity (not for profit) and public benefit organisation supported by the National 
Department of Sport, Arts and Culture. The William Humphreys Art Gallery provides for 
the aesthetic and cultural needs of the local community it serves as well as to the people 
of South Africa and the African continent. 
 
WHAG invites quotations for the supply and delivery of café tableware in full compliance 
with the Public Finance Management Act (PFMA) Act 1 of 1999 and related regulations.  
 
For enquiries, bid specifications and mandatory documents to be completed contact 
Mpho Matsitle at 053 831 1724. 
 
Closing date for quotations is 23 March 2026. Submit written proposals via email to 
mpho@whag.co.za with the subject line “Café Tableware”. 
 
The William Humphrey Art Gallery reserves the right to not make any appointment in this 
regard. 
  

mailto:mpho@whag.co.za


TERMS OF REFERENCE FOR SUPPLY AND DELIVERY OF CAFÉ TABLEWARE 
 

1. Introduction 
 
WHAG invites quotations for the supply and delivery of café quality cutlery, crockery, 
and other tableware.  
 

2. General Requirements 
 
The tableware shall be of good quality, dishwasher, microwave, and oven safe. 
Products offered must be new, from original manufacturers, and include all 
accessories required for normal operation. 
 

3. Technical Specifications 
 

ITEM SIZE QTY 
Italia Espresso Cup White  80ml 12 
Italia Espresso Saucer White  11.9cm 12 
Prima White Non-Stacking Teacup 230ml 24 
Prima White Cappuccino Cup 300ml 24 
Prima White Double Well Saucer  15cm 48 
Tempest Black Bistro Mug  300ml 24 
Prima White Teapot with Lid  500ml 6 
Aqua Zombie  330ml 48 
Aqua Freesia Tumbler  350ml 48 
Prima White Round Side Plate Wide Rim  19cm 24 
Prima Rectangular Tray  22x14cm 12 
Capri Cake Fork 18/0 

 
12 

Capri Table Knife 18/0 
 

12 
Capri Coffee Spoon 18/0 

 
12 

Capri Table Fork 18/0 
 

12 
Grunter Bread Knife  200mm 1 
Stainless Steel Utility Tongs  250mm 1 
Cake Server PVC Handle  140mm 1 
Straight Cake Dome  350mm 1 
Round Wooden Cake Stand  380x50x22mm 1 

 
4. Conditions of contract: 
 

1. The quotation should cover all costs to provide the goods. 
2. Proposals that do not include all items as listed above will be considered non-

responsive. 
3. Proposals should include detailed product specifications and pictures. 
4. The validity period for the quotation after closure will be 60 days. 
5. Delivery within 21 days of purchase order issue. 
6. Payment for items delivered will be done within thirty (30) days of valid invoice.  



EVALUATION CRITERIA  
 
Pricing and Preferential Evaluation  
 
The following 80/20 criteria will be used for the evaluation of the proposals:  
 

a. Pricing 80 points  

b. Preferential Points 20 points  
 
Preferential Points will be awarded as per below scoring: 
 

CRITERION POINTS PROOF OF CLAIM 
B-BBEE Status 4 Valid B-BBEE verification certificate or an affidavit 

confirming micro enterprise status. 
Businesses Based in 
the Northern Cape 

4 Proof of Business Address 

Ownership by Youth 4 WHAG SBD 4 Form, Company Registration 
Documents, and Identity Documents of 
Shareholders 

Ownership by 
Women 

4 WHAG SBD 4 Form, Company Registration 
Documents, and Identity Documents of 
Shareholders 

Ownership by People 
with Disabilities 

4 WHAG SBD 4 Form, Company Registration 
Documents, and Identity Documents of 
Shareholders 

 
B-BBEE Status Points will be awarded as per below: 
 

B-BBEE STATUS POINTS 
Level 1  4 
Level 2  3 
Level 3  2 
Level 4 and below 1 
Non-compliant 0 

 
Ownership Points for Youth, Women, and People with Disabilities will be awarded as per 
below: 

 

 
 
 
 
 

 
  

OWNERSHIP POINTS 
Above 50%  4 
Above 40%  3 
Above 25%  2 
Above 10%  1 



MANDATORY INFORMATION TO BE SUBMITTED  
 
The written application should be accompanied by the following minimum 
documentation:  

a. Central Supplier Database (CSD) Registration Number 
b. WHAG SBD 4 Form – Bidder’s Disclosure  

 
All current and potential creditors/contractors/consultants and other suppliers of goods 
and services to William Humphreys Art Gallery are required to self-register on the 
government Central Supplier Database.  Please visit the CSD 
website www.csd.gov.za for further details. 

 

 

http://www.csd.gov.za/
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BIDDER’S DISCLOSURE 
 

1. Purpose of the form 
 

Any person (natural or juristic) may make an offer or offers in terms of this 
invitation to bid. In line with the principles of transparency, accountability, 
impartiality, and ethics as enshrined in the Constitution of the Republic of South 
Africa and further expressed in various pieces of legislation, it is required for the 
bidder to make this declaration in respect of the details required hereunder. 
 
Where a person/s are listed in the Register for Tender Defaulters and / or the List 
of Restricted Suppliers, that person will automatically be disqualified from the 
bid process.  

 
2. Bidder’s declaration 

 
2.1  Is the bidder, or any of its directors / trustees / shareholders / members / partners 

or any person having a controlling interest1 in the enterprise, employed by the 
state?              YES/NO 

  
2.1.1 If so, furnish particulars of the names, individual identity numbers, and, if 

applicable, state employee numbers of sole proprietor/ directors / trustees / 
shareholders / members/ partners or any person having a controlling interest in 
the enterprise, in the table below. 

 
1 the power, by one person or a group of persons holding the majority of the 

equity of an enterprise, alternatively, the person/s having the deciding 

vote or power to influence or to direct the course and decisions of the 

enterprise. 

 

 

Full Name Identity Number Name of State institution 
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2.2 Do you, or any person connected with the bidder, have a relationship with any 
person who is employed by the William Humphreys Art Gallery?      YES/NO
                                                

2.2.1   If so, furnish particulars: 
 

…………………………………………………..…………………….…………………………………. 
 

………………………………………………..…………………………………….……………………. 
 

2.3  Does the bidder or any of its directors / trustees / shareholders / members / 
partners or any person having a controlling interest in the enterprise have any 
interest in any other related enterprise whether or not they are bidding for this 
contract?                                   YES/NO 

 
2.3.1 If so, furnish particulars: 

 
…………………………………...…………………..……………………………………………………. 
 
……………………………………..…….……………………………………..…………………………. 

 
3 Declaration of shareholding 
 
3.1  Are any of the bidder’s directors / trustees / shareholders / members / partners or 

any person having a controlling interest in the enterprise, designated as youth, 
women, and/or people with disabilities?                                   YES/NO
  

3.1.1 If so, furnish particulars of the names, individual identity numbers, sex, 
shareholding and, if applicable, disability of sole proprietor/ directors / trustees / 
shareholders / members/ partners or any person having a controlling interest in 
the enterprise, in the table below. 

Full Name Identity Number Sex Disability Shareholding 
% 
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4 DECLARATION 
 

I, the undersigned, (name) …………………………………………………. in submitting the 
accompanying bid, do hereby make the following statements that I certify to be true and 
complete in every respect: 

 
4.1  I have read and I understand the contents of this disclosure; 
 
4.2 I understand that the accompanying bid will be disqualified if this disclosure is 

found not to be true and complete in every respect; 
 
4.3  The bidder has arrived at the accompanying bid independently from, and without 

consultation, communication, agreement, or arrangement with any competitor. 
However, communication between partners in a joint venture or consortium2 will 
not be construed as collusive bidding. 

 
4.4  In addition, there have been no consultations, communications, agreements or 

arrangements with any competitor regarding the quality, quantity, 
specifications, prices, including methods, factors or formulas used to calculate 
prices, market allocation, the intention or decision to submit or not to submit the 
bid, bidding with the intention not to win the bid and conditions or delivery 
particulars of the products or services to which this bid invitation relates. 

 
4.5 The terms of the accompanying bid have not been, and will not be, disclosed by 

the bidder, directly or indirectly, to any competitor, prior to the date and time of 
the official bid opening or of the awarding of the contract. 

 
4.6  There have been no consultations, communications, agreements, or 

arrangements made by the bidder with any official of the William Humphreys Art 
Gallery in relation to this procurement process prior to and during the bidding 
process except to provide clarification on the bid submitted where so required by 
the institution; and the bidder was not involved in the drafting of the specifications 
or terms of reference for this bid. 

 
4.7 I am aware that, in addition and without prejudice to any other remedy provided 

to combat any restrictive practices related to bids and contracts, bids that are 
suspicious will be reported to the Competition Commission for investigation and 
possible imposition of administrative penalties in terms of section 59 of the 

 
2 Joint venture or Consortium means an association of persons for the purpose 

of combining their expertise, property, capital, efforts, skill and knowledge 

in an activity for the execution of a contract. 
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Competition Act No 89 of 1998 and or may be reported to the National 
Prosecuting Authority (NPA) for criminal investigation and or may be restricted 
from conducting business with the public sector for a period not exceeding ten 
(10) years in terms of the Prevention and Combating of Corrupt Activities Act No 
12 of 2004 or any other applicable legislation. 

 
I CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS 1, 2, 3 and 4 
ABOVE IS CORRECT.  
 
I ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME IN TERMS 
OF PARAGRAPH 6 OF PFMA SCM INSTRUCTION 03 OF 2021/22 ON PREVENTING 
AND COMBATING ABUSE IN THE SUPPLY CHAIN MANAGEMENT SYSTEM 
SHOULD THIS DECLARATION PROVE TO BE FALSE.   

 
 

   

Signature  Date 
   

Position  Name of Bidder 
 
 

 

  


