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TENDER NO: 193G/2021/22 

 
TENDER DESCRIPTION: SUPPLY AND DELIVERY OF PRINT SOUTH AFRICAN & 

INTERNATIONAL MAGAZINES AND LOCAL & NATIONAL NEWSPAPERS TO THE CITY OF CAPE 
TOWN LIBRARY & INFORMATION SERVICES DEPARTMENT 

 
CONTRACT PERIOD: FROM COMMENCEMENT OF CONTRACT TO 30 JUNE 2025 

 
 

VOLUME 1: TENDERING PROCEDURES 

 
 

 

 
TENDER FEE:  R200 Non-refundable tender fee payable to City of Cape Town (CCT) for a hard 

copy of the tender document. This fee is not applicable to website downloads of the 
tender document. 

 
  

TENDERER 

NAME of Company/Close Corporation or 
Partnership / Joint Venture/ Consortium or 
Sole Proprietor /Individual 

 
 

 
TRADING AS (if different from above) 

 
 
 

 
 
 

NATURE OF TENDER OFFER (please indicate below) 

Main Offer (see clause 2.2.11.1) 
 
 

Alternative Offer (see clause 2.2.11.1) 
 
 
 

 
TENDER SERIAL NO.: 

SIGNATURES OF CITY OFFICIALS 
AT TENDER OPENING 

1 

2 

3 

 

 

   
CLOSING DATE: 04 February 2022 

CLOSING TIME: 10:00 a.m. 

  

TENDER BOX 
NUMBER: 

163 
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VOLUME 1: THE TENDER 
(1) GENERAL TENDER INFORMATION 

 
TENDER ADVERTISED :  17 December 2021 

 

SITE VISIT/CLARIFICATION MEETING :        Monday, 17 January 2022 at 11h00am  

(Not compulsory briefing session, but strongly 
recommended) 

 

DETAILS OF THE VIRTUAL 

CLARIFICATION MEETING : Conference ID Number 95278050 or 
https://meet.capetown.gov.za/lisa.kistain/53OYR
HJS  or send an e-mail to 
Naziem.Hardy@capetown.gov.za for access to 
the skype meeting. 

 

TENDER BOX & ADDRESS : Tender Box as per front cover at the Tender 
&Quotation Boxes Office, 2nd Floor (Concourse 
Level), Civic Centre, 12 Hertzog Boulevard, Cape 
Town. 

 

 : The Tender Document (which includes the Form of 
Offer and Acceptance) completed in all respects, 
plus any additional supporting documents required, 
must be submitted in a sealed envelope with the 
name and address of the tenderer, the endorsement 
“TENDER NO.: 193G/2021/22 SUPPLY AND DELIVERY 
OF PRINT SOUTH AFRICAN & INTERNATIONAL 
MAGAZINES AND LOCAL & NATIONAL 
NEWSPAPERS TO THE CITY OF CAPE 
TOWN LIBRARY & INFORMATION SERVICES 

DEPARTMENT the tender box No. and the closing 
date indicated on the envelope.  The sealed 
envelope must be inserted into the appropriate 
official tender box before closing time. 

  If the tender offer is too large to fit into the 
abovementioned box or the box is full, please 
enquire at the public counter (Tender Distribution 
Office) for alternative instructions. It remains the 
tenderer’s responsibility to ensure that the tender is 
placed in either the original box or as alternatively 
instructed. 

   

CCT TENDER REPRESENTATIVE   Name: Naziem Hardy 

Tel. No.: (021) 444 6657 

       Email: Naziem.hardy@capetown.gov.za 

TENDERERS MUST NOTE THAT WHEREVER THIS DOCUMENT REFERS TO ANY 
PARTICULAR TRADE MARK, NAME, PATENT, DESIGN, TYPE, SPECIFIC ORIGIN OR 
PRODUCER, SUCH REFERENCE SHALL BE DEEMED TO BE ACCOMPANIED BY THE 
WORDS ‘OR EQUIVALENT”  

https://meet.capetown.gov.za/lisa.kistain/53OYRHJS
https://meet.capetown.gov.za/lisa.kistain/53OYRHJS
mailto:Naziem.Hardy@capetown.gov.za
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(2) CONDITIONS OF TENDER 
 
2.1  General 
 
2.1.1  Actions 
 
2.1.1.1 The City of Cape Town (CCT) and each tenderer submitting a tender offer shall comply with these 
Conditions of Tender. In their dealings with each other, they shall discharge their duties and obligations as set 
out in these Conditions of Tender, timeously and with integrity, and behave equitably, honestly and 
transparently, comply with all legal obligations. 
 
The parties agree that this tender, its evaluation and acceptance and any resulting contract shall also 
be subject to the Employer’s Supply Chain Management Policy (‘SCM Policy’) that was applicable on 
the date the bid was advertised, save that if the Employer adopts a new SCM Policy which 
contemplates that any clause therein would apply to the contract emanating from this tender, such 
clause shall also be applicable to that contract. Please refer to this document contained on the 
Employer’s website. 
 
Abuse of the supply chain management system is not permitted and may result in the tender being 
rejected, cancellation of the contract, restriction of the supplier, and/or the exercise by the City of any 
other remedies available to it as described in the SCM Policy. 
 
2.1.1.2 The CCT, the tenderer and their agents and employees involved in the tender process shall avoid 
conflicts of interest and where a conflict of interest is perceived or known, declare any such conflict of interest, 
indicating the nature of such conflict. Tenderers shall declare any potential conflict of interest in their tender 
submissions. Employees, agents and advisors of the CCT shall declare any conflict of interest to the CCT at 
the start of any deliberations relating to the procurement process or as soon as they become aware of such 
conflict, and abstain from any decisions where such conflict exists or recuse themselves from the procurement 
process, as appropriate.  
 
2.1.1.3 The CCT shall not seek, and a tenderer shall not submit a tender, without having a firm intention and 
capacity to proceed with the contract. 
 
2.1.2  Interpretation 
 
2.1.2.1 The additional requirements contained in the returnable documents are part of these Conditions of 
Tender. 
 
2.1.2.2 These Conditions of Tender and returnable schedules which are required for tender evaluation 
purposes, shall form part of the contract arising from the invitation to tender. 
 
2.1.3  Communication during tender process 
 
Verbal or any other form of communication, from the CCT, its employees, agents or advisors during site 
visits/clarification meetings or at any other time prior to the award of the Contract, will not be regarded as 
binding on the CCT, unless communicated by the CCT in writing to suppliers by its Director: Supply Chain 
Management or his nominee.  
 
2.1.4  The CCT’s right to accept or reject any tender offer 
 
2.1.4.1 The CCT may accept or reject any tender offer and may cancel the tender process or reject all tender 
offers at any time before the formation of a contract. The CCT may, prior to the award of the tender, cancel a 
tender if: 
 

(a) due to changed circumstances, there is no longer a need for the services, works or goods requested; 
or 

(b) funds are no longer available to cover the total envisaged expenditure; or 
(c) no acceptable tenders are received;  
(d) there is a material irregularity in the tender process; or 
(e) the parties are unable to negotiate market related pricing. 

 
The CCT shall not accept or incur any liability to a tenderer for such cancellation or rejection, but will give 
written reasons for such action upon receiving a written request to do so. 
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2.1.5 Procurement procedures 
 
2.1.5.1 General 
Unless otherwise stated in the tender conditions, a contract will be concluded with the tenderer who scores 
the highest number of tender adjudication points. 
 
 
The CCT intends to appoint tenderer per category (newspapers and magazines, respectively). The 
same tenderer may be appointed to provide the service in both categories in the event that it is the 
highest ranked tenderer in both categories. A standby tenderer will also be appointed per category, in 
case the main tenderer cannot provide the required services. This standby tenderer can be appointed 
in both categories, should the supplier be the next highest ranked in both categories. If insufficient 
responsive bids are received, the CCT reserves the right to appoint fewer tenderers, or not to appoint 
any tenderers at all.  
 
Suppliers, once appointed and subject to operational requirements, will be required to deliver the 
goods or services needed on a winner-takes-all basis, whereby the order will always be placed with 
the highest ranked tenderer. Only if this supplier cannot supply, will the work be offered to standby 
tenderers. There is a possibilty that the standby tenderer may not receive any orders for the duration 
of the project.  
 
The contract period shall be from the commencement date of the contract to 30 June 2025. 
 
2.1.5.2  Proposal procedure using the two stage-system 
 
A two-stage system will not be followed. 
 
2.1.5.3  Nomination of Alternative Bidder 
 
Alternative Bidder means a bidder, identified at the time of awarding a bid, that will be considered for award 
should the contract be terminated for any reason whatsoever. In the event that a contract is terminated during 
the execution thereof, the CCT may consider the award of the contract, or non-award, to the alternative bidder 
in terms of the procedures included its SCM Policy. 
 
 
2.1.6 Objections, complaints, queries and disputes/ Appeals in terms of Section 62 of the Systems 

Act/ Access to court 
 
2.1.6.1 Disputes, objections, complaints and queries 
In terms of Regulations 49 and 50 of the Local Government: Municipal Finance Management Act, 56 of 2003 
Municipal Supply Chain Management Regulations (Board Notice 868 of 2005): 
 
a) Persons aggrieved by decisions or actions taken by the City of Cape Town in the implementation of 

its supply chain management system, may lodge within 14 days of the decision or action, a written 
objection or complaint or query or dispute against the decision or action.  

 
2.1.6.2 Appeals 
 
a) In terms of Section 62 of the Local Government: Municipal Systems Act, 32 of 2000 a person whose 

rights are affected by a decision taken by the City, may appeal against that decision by giving written 
notice of the appeal and reasons to the City Manager within 21 days of the date of the notification of 
the decision. 

b) An appeal must contain the following: 
i. Must be in writing 
ii. It must set out the reasons for the appeal 
iii. It must state in which way the Appellant’s rights were affected by the decision; 
iv. It must state the remedy sought; and 
v. It must be accompanied with a copy of the notification advising the person of the decision 

c) The relevant City appeal authority must consider the consider the appeal and may confirm, vary or 
revoke the decision that has been appealed, but no such revocation of a decision may detract from 
any rights that may have accrued as a result of the decision. 

 
2.1.6.3 Right to approach the courts and rights in terms of Promotion of Administrative Justice Act, 3 
of 2000 and Promotion of Access to Information Act, 2 of 2000 
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The sub- clauses above do not influence any affected person’s rights to approach the High Court at any time 
or its rights in terms of the Promotion of Administrative Justice Act (PAJA) and Promotion of Access to 
Information Act (PAIA). 
 
2.1.6.4 All requests referring to sub clauses 2.1.6.1 and 2.1.6.2 must be submitted in writing to: 

The City Manager - C/o the Manager: Legal Compliance Unit, Legal Services Department, Corporate 

Services Directorate 

Via hand delivery at: 20th Floor, Tower Block, 12 Hertzog Boulevard, Cape Town 8001 

Via post at: Private Bag X918, Cape Town, 8000 

Via fax at: 021 400 5963 or 021 400 5830  

Via email at: MSA. Appeals@capetown.gov.za 
 
2.1.6.5 All requests referring to clause 2.1.6.3 ns must be submitted in writing to: 
 

The City Manager - C/o the Manager: Access to Information Unit, Corporate Services Directorate 

Via hand delivery at: 20th Floor, Tower Block, 12 Hertzog Boulevard, Cape Town 8001 

Via post at: Private Bag X918, Cape Town, 8000 

Via fax at: 086 202 9982 

Via email at: Access2info.Act@capetown.gov.za 

 
2.1.7 City of Cape Town Supplier Database Registration 
Tenderers are required to be registered on the CCT Supplier Database as a service provider. Tenderers must 
register as such upon being requested to do so in writing and within the period contained in such a request, 
failing which no orders can be raised or payments processed from the resulting contract.  In the case of Joint 
Venture partnerships this requirement will apply individually to each party of the Joint Venture. 
 
Tenderers who wish to register on the City of Cape Town’s Supplier Database may collect registration forms 
from the Supplier Management Unit located within the Supplier Management / Registration Office, 2nd Floor 
(Concourse Level), Civic Centre, 12 Hertzog Boulevard, Cape Town (Tel 021 400 9242/3/4/5). Registration 
forms and related information are also available on the City of Cape Town’s website www.capetown.gov.za 
(follow the Supply Chain Management link to Supplier registration). 
 
It is each tenderer’s responsibility to keep all the information on the CCT Supplier Database updated. 
 
2.1.8 National Treasury Web Based Central Supplier Database (CSD) Registration 
Tenderers are required to be registered on the National Treasury Web Based Central Supplier Database (CSD) 
as a service provider. Tenderers must register as such upon being requested to do so in writing and within the 
period contained in such a request, failing which no orders can be raised or payments processed from the 
resulting contract. In the case of Joint Venture partnerships this requirement will apply individually to each 
party of the Joint Venture. 
 
Tenderers who wish to register on the National Treasury Web Based Central Supplier Database (CSD) may 
do so via the web address https://secure.csd.gov.za. 
 
It is each tenderer’s responsibility to keep all the information on the National Treasury Web Based Central 
Supplier Database (CSD) updated. 
 
  

mailto:MSA.%20Appeals@capetown.gov.za
mailto:Access2info.Act@capetown.gov.za
http://www.capetown.gov.zasupplychainmanagement/
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2.2  Tenderer’s obligations 
 
2.2.1  Eligibility Criteria 
 
2.2.1.1 Tenderers are obligated to submit a tender offer that complies in all aspects to the conditions 
as detailed in this tender document.  Only those tenders that comply in all aspects with the tender 
conditions, specifications, pricing instructions and contract conditions will be declared to be 
responsive. 
 
2.2.1.1.1 Submit a tender offer 
Only those tender submissions from which it can be established that a clear, irrevocable and unambiguous 
offer has been made to CCT, by whom the offer has been made and what the offer constitutes, will be declared 
responsive. 
 
2.2.1.1.2  Compliance with requirements of CCT SCM Policy and procedures 
Only those tenders that are compliant with the requirements below will be declared responsive: 
a) A completed Details of Tenderer to be provided (applicable schedule to be completed); 
b) A completed Certificate of Authority for Partnerships/ Joint Ventures/ Consortiums to be 

provided authorising the tender to be made and the signatory to sign the tender on the partnership 
/joint venture/consortium’s (applicable schedule to be completed); 

c) A copy of the partnership / joint venture / consortium agreement to be provided.  
d) A completed Declaration of Interest – State Employees to be provided and which does not indicate 

any non-compliance with the legal requirements relating to state employees (applicable schedule to 
be completed); 

e) A completed Declaration – Conflict of Interest and Declaration of Bidders’ past Supply Chain 
Management Practices to be provided and which does not indicate any conflict or past practises that 
renders the tender non-responsive based on the conditions contained thereon (applicable schedules 
to be completed); 

f) A completed Certificate of Independent Bid Determination to be provided and which does not 
indicate any non-compliance with the requirements of the schedule (applicable schedule to be 
completed);  

g) The tenderer (including any of its directors or members), has not been restricted in terms of abuse of 
the Supply Chain Management Policy, 

h) The tenderer’s tax matters with SARS are in order, or the tenderer is a foreign supplier that is not 
required to be registered for tax compliance with SARS; 

i) The tenderer is not an advisor or consultant contracted with the CCT whose prior or current obligations 
creates any conflict of interest or unfair advantage,  

j) The tenderer is not a person, advisor, corporate entity or a director of such corporate entity, involved 
with the bid specification committee; 

k) A completed Authorisation for the Deduction of Outstanding Amounts Owed to the City of Cape 
Town to be provided and which does not indicate any details that renders the tender non-responsive 
based on the conditions contained thereon (applicable schedules to be completed); 

l) The tenderer (including any of its directors or members), has not been found guilty of contravening the 
Competition Act 89 of 1998, as amended from time to time; 

m) The tenderer (including any of its directors or members), has not been found guilty on any other basis 
listed in the Supply Chain Management Policy. 

 
 
2.2.1.1.3 Compulsory clarification meeting -  Not applicable 
 
2.2.1.1.4  Minimum score for functionality 
 
Only those tenders submitted by tenderers who achieve the minimum score for functionality per category as 
stated below will be declared responsive. 
The description of the functionality criteria and the maximum possible score for each is shown in the tables 
below. The score achieved for functionality will be the sum of the scores achieved in the evaluation process, 
for the individual criteria. 
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CATEGORY 1: EVALUATION FOR THE PROVISION NATIONAL AND LOCAL PRINTED NEWSPAPERS  
 

Evaluation Criteria Applicable values/points Maximum 

Weight 

Category 1 – National and Local Printed Newspapers 

COMPANY PROFILE 

 Supplier of local and national newspapers (4pts) 

 Subcription Agent (8pts)  

(Submit company profile; highlight details related to this 

type of service provided, as relevant)  

8 

EXPERIENCE 

3-5 years in providing newspapers to customers (5pts) 
6+ years in providing newspapers to customers (10pts)  
 

(Submit reference letter/s 5pts per letter; maximum of 2 

letters) 

20 

 

Member of either PASA/PDMSA 3-5 years (3pts)           

Member of either SABA/PDMSA 6 years + (6pts) 

(Proof of current membership) (No proof = 0pts) 

6 

SCOPE OF SERVICE 

Provision of national newspapers, see Schedule 15.Table 

15.(i). Tick all the titles you are able to provide to libraries.  

(Min 10pts; less than 10pts =0)  

Note: 2 points per title reflected in Schedule 15.Table 15.(i) 

(Max 22pts) 

36 

Provision of local newspapers. See Schedule 15.Table 15.(i)) 

Tick all the titles you are able to provide to libraries. 

(Min 12pts, less than 12pts =0)  

Note: 2 points per title reflected in Schedule 15.Table 15.(i) 

(Max 14pts) 

Accounts in good 

standing with 

newspaper 

distributors / 

publishers 

Letters of good standing submitted (Proof) (10pts) 

(5pts per letter) Maximum of 2 letters  

(Current Letters to be submitted)  

10 

STAFF 

COMPLEMENT 

Number of staff with 2 or more years’ experience dealing with 

claims / renewals administration for this type of service. 

(10pts per individual; maximum of 20pts) 

No staff with relevant experience for this service.(0pts). 

20 

TOTAL 100 

 
The minimum qualifying score for functionality  for category 1 is 70 out of a maximum of 100 .  
 
Where the entity tendering is a Joint Venture the tender must be accompanied by a statement describing 
exactly what aspects of the work will be undertaken by each party to the joint venture. 
 
Tenderers shall ensure that all relevant information has been submitted with the tender offer in the prescribed 
format (see Schedule 15 for the format) to ensure optimal scoring of functionality points for each Evaluation 
Criteria. Failure to provide all information IN THIS TENDER SUBMISSION could result in the tenderer not 
being able to achieve the specified minimum scoring. 



   TENDER NO: 193G/2021/22  

9 
 

 

 
CATEGORY 2: EVALUATION FOR THE PROVISION OF SOUTH AFRICAN AND INTERNATIONAL 
PRINTED MAGAZINES  

Evaluation Criteria Applicable values/points 
Maximum 

Weight 

Category 2 –South African and International Printed Magazines 

COMPANY PROFILE  Supplier of magazines (3pts) 

 Subscription Agent (8pts)  

(Submit company profile; highlight details related to this 

type of service provided, as relevant)  

 8 

EXPERIENCE 3-5 years in providing magazines to customers (5pts) 

6+ years in providing magazines to customers (10pts) 

Submit current reference letters (5pts per letter; maximum 

2 letters) 

20 

 Member of either PASA/PDMSA 3-5 years    (3pts)           

Member of either SABA/PDMSA 6+ years   (6pts) 

(Proof of current membership) (No proof = 0pts) 

6 

SCOPE OF SERVICE South African magazines. See Schedule 15. Table 15.(j). In 

the table, tick the titles you are able to supply to libraries.  

(Min. of 70 titles =16pts) (Less than 70 titles =0pts).  

36 

International magazines. See Schedule 15. Table 15.(j)). In the 

table, tick the titles you are able to provide to libraries.  

(Min. of 120 titles =20pts) (Less than 120 titles =0pts)  

Accounts in good 

standing with 

magazine  

distributors / 

publisher 

2 letters of good standing submitted (Proof) (10pts)  

 

(Current letters to be submitted. 5pts per letter. No 

letters 0pts) 

10 

Accounts in good 

standing with freight 

forwarder 

Accounts in good standing with freight forwarder (Submit 

Invoice Statement not older than 3 months) (10pts) 

 

10 

STAFF 

COMPLEMENT 

Number of staff with 2 or more years experience dealing with 

claims / renewals administration for this type of service  

(Proof of employment) (5 pts per individual; maximum of 

10pts). No staff with relevant experience for this service (0pts). 

10 

TOTAL 100 

 
The minimum qualifying score for functionality for category 2 is 70 out of a maximum of 100.  
 
Where the entity tendering is a Joint Venture the tender must be accompanied by a statement describing 
exactly what aspects of the work will be undertaken by each party to the joint venture. 
 
Tenderers shall ensure that all relevant information has been submitted with the tender offer in the prescribed 
format (see Schedule 15 for the format) to ensure optimal scoring of functionality points for each Evaluation 
Criteria. Failure to provide all information IN THIS TENDER SUBMISSION could result in the tenderer not 
being able to achieve the specified minimum scoring. 
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2.2.1.1.5 Local production and content   
 
Not applicable 
 
2.2.1.1.6 Pre-qualification criteria for preferential procurement 
 
Not Applicable  
 
2.2.1.1.7 Provision of samples Not applicable 
 
Not Applicable  
 
2.2.2  Cost of tendering 
 
The CCT will not be liable for any costs incurred in the preparation and submission of a tender offer, including 
the costs of any testing necessary to demonstrate that aspects of the offer complies with requirements. 
 
2.2.3  Check documents 
 
The documents issued by the CCT for the purpose of a tender offer are listed in the index of this tender 
document. 
 
Before submission of any tender, the tenderer should check the number of pages, and if any are found to be 
missing or duplicated, or the figures or writing is indistinct, or if the Price Schedule contains any obvious errors, 
the tenderer must apply to the CCT at once to have the same rectified. 
 
2.2.4  Confidentiality and copyright of documents 
 
Treat as confidential all matters arising in connection with the tender. Use and copy the documents issued by 
the CCT only for the purpose of preparing and submitting a tender offer in response to the invitation. 
 
2.2.5  Reference documents 
 
Obtain, as necessary for submitting a tender offer, copies of the latest versions of standards, specifications, 
Conditions of Contract and other publications, which are not attached but which are incorporated into the 
tender documents by reference. 
 
2.2.6  Acknowledge and comply with notices 
 
Acknowledge receipt of notices to the tender documents, which the CCT may issue, fully comply with all 
instructions issued in the notices, and if necessary, apply for an extension of the closing time stated on the 
front page of the tender document, in order to take the notices into account. Notwithstanding any requests for 
confirmation of receipt of notices issued, the tenderer shall be deemed to have received such notices if the 
CCT can show proof of transmission thereof via electronic mail, facsimile or registered post.  
 
2.2.7  Clarification meeting 
 
Attend, where required, a clarification meeting at which tenderers may familiarise themselves with aspects of 
the proposed work, services or supply and pose questions. Details of the meeting(s) are stated in the General 
Tender Information. 
 
Tenderers should be represented at the site visit/clarification meeting by a person who is suitably qualified and 
experienced to comprehend the implications of the work involved. 
 
2.2.8  Seek clarification 
 
Request clarification of the tender documents, if necessary, by notifying the CCT at least one week before the 
closing time stated in the General Tender Information, where possible. 
 
2.2.9 Pricing the tender offer 
 
2.2.9.1 Comply with all pricing instructions as stated on the Price Schedule. 
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2.2.10  Alterations to documents 
 
Do not make any alterations or additions to the tender documents, except to comply with instructions issued 
by the CCT in writing, or necessary to correct errors made by the tenderer. All signatories to the tender offer 
shall initial all such alterations.  
 
2.2.11  Alternative tender offers 
 
2.2.11.1 Unless otherwise stated in the tender conditions submit alternative tender offers only if a main tender 
offer, strictly in accordance with all the requirements of the tender documents, is also submitted.  
 
If a tenderer wishes to submit an alternative tender offer, he shall do so as a separate offer on a complete set 
of tender documents. The alternative tender offer shall be submitted in a separate sealed envelope clearly 
marked “Alternative Tender” in order to distinguish it from the main tender offer.   
 
Only the alternative of the highest ranked acceptable main tender offer (that is, submitted by the same 
tenderer) will be considered, and if appropriate, recommended for award. 
 
Alternative tender offers of any but the highest ranked main tender offer will not be considered. 
 
An alternative of the highest ranked acceptable main tender offer that is priced higher than the main tender 
offer may be recommended for award, provided that the ranking of the alternative tender offer is higher than 
the ranking of the next ranked acceptable main tender offer. 
 
The CCT will not be bound to consider alternative tenders and shall have sole discretion in this regard. 
 
In the event that the alternative is accepted, the tenderer warrants that the alternative offer complies in all 
respects with the CCT’s standards and requirements. 
 
2.2.11.2 Accept that an alternative tender offer may be based only on the criteria stated in the tender conditions 
or criteria otherwise acceptable to the CCT. 
 
2.2.12  Submitting a tender offer 
 
2.2.12.1 Submit one tender offer only on the original tender documents as issued by the CCT, either as a 
single tendering entity or as a member in a joint venture to provide the whole of the works, services or supply 
identified in the contract conditions and described in the specifications. Only those tenders submitted on the 
tender documents as issued by the CCT together with all Returnable Schedules duly completed and signed 
will be declared responsive. 
 
2.2.12.2 Return the entire document to the CCT after completing it in its entirety, either electronically (if they 
were issued in electronic format) or by writing legibly in non-erasable ink. 
 
2.2.12.3 Submit the parts of the tender offer communicated on paper as an original with an English translation 
for any part of the tender submission not made in English.  
 
1 (One) copy(ies) of the following elements of the bid submission must be submitted separately bound in the 
same envelope where possible: 
 

  
 
 
 
 
 
2.2.12.4 Sign the original tender offer where required in terms of the tender conditions. The tender shall be 
signed by a person duly authorised to do so. Tenders submitted by joint ventures of two or more firms shall be 
accompanied by the document of formation of the joint venture or any other document signed by all parties, in 
which is defined precisely the conditions under which the joint venture will function, its period of duration, the 
persons authorised to represent and obligate it, the participation of the several firms forming the joint venture, 
and any other information necessary to permit a full appraisal of its functioning. Signatories for tenderers 
proposing to contract as joint ventures shall state which of the signatories is the lead partner. 
 
2.2.12.5 Where a two-envelope system is required in terms of the tender conditions, place and seal the 

Part  Heading 

5 Pricing Schedules 

6 Supporting Schedules 

 All other attachments submitted by bidder 
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returnable documents listed in the tender conditions in an envelope marked “financial proposal” and place the 
remaining returnable documents in an envelope marked “technical proposal”. Each envelope shall state on the 
outside the CCT’s address and identification details stated in the General Tender Information, as well as the 
tenderer's name and contact address. 
 
2.2.12.6 Seal the original tender offer and copy packages together in an outer package that states on the 
outside only the CCT's address and identification details as stated in the General Tender Information. . If it is 
not possible to submit the original tender and the required copies (see 2.2.12.3) in a single envelope, then the 
tenderer must seal the original and each copy of the tender offer as separate packages marking the packages 
as “ORIGINAL” and “COPY” in addition to the aforementioned tender submission details. 
 
2.2.12.7 Accept that the CCT shall not assume any responsibility for the misplacement or premature opening 
of the tender offer if the outer package is not sealed and marked as stated. 
 
2.2.12.8 Accept that tender offers submitted by facsimile or e-mail will be rejected by the CCT, unless stated 
otherwise in the tender conditions. 
 
2.2.12.9 By signing the offer part of the Form of Offer (Section 2, Part A) the tenderer warrants that all 
information provided in the tender submission is true and correct. 
 
2.2.12.10  Tenders must be properly received and deposited in the designated tender box (as detailed on the 
front page of this tender document) on or before the closing date and before the closing time, in the relevant 
tender box at the Tender & Quotation Boxes Office situated on the 2nd floor, Concourse Level, Civic Centre, 
12 Hertzog Boulevard, Cape Town. If the tender submission is too large to fit in the allocated box, please 
enquire at the public counter for assistance. 
 
2.2.12.12 The tenderer must record and reference all information submitted contained in other documents for 
example cover letters, brochures, catalogues, etc. in the returnable schedule titled List of Other Documents 
Attached by Tenderer. 
 
2.2.13 Information and data to be completed in all respects 
 
Accept that tender offers, which do not provide all the data or information requested completely and in the form 
required, may be regarded by the CCT as non-responsive. 
 
2.2.14  Closing time 
 
2.2.14.1 Ensure that the CCT receives the tender offer at the address specified in the General Tender 
Information prior to the closing time stated on the front page of the tender document. 
 
2.2.14.2 Accept that, if the CCT extends the closing time stated on the front page of the tender document for 
any reason, the requirements of these Conditions of Tender apply equally to the extended deadline. 
 
2.2.14.3 Accept that, the CCT shall not consider tenders that are received after the closing date and time for 
such a tender (late tenders). 
 
2.2.15  Tender offer validity and withdrawal of tenders 
 
2.2.15.1 Warrants that the tender offer(s) remains valid, irrevocable and open for acceptance by the CCT at 
any time for a period of 120 days after the closing date stated on the front page of the tender document. 
 
2.2.15.2 Notwithstanding the period stated above, bids shall remain valid for acceptance for a period of twelve 
(12) months after the expiry of the original validity period, unless the City is notified in writing of anything to the 
contrary by the bidder. The validity of bids may be further extended by a period of not more than six months 
subject to mutual agreement and administrative processes and upon approval by the City Manager. 
 
2.2.15.3 A tenderer may request in writing, after the closing date, that the tender offer be withdrawn. Such 
withdrawal will be permitted or refused at the sole discretion of the CCT after consideration of the reasons for 
the withdrawal, which shall be fully set out by the tenderer in such written request for withdrawal. Should the 
tender offer be withdrawn in contravention hereof, the tenderer agrees that: 
 
a) it shall be liable to the CCT for any additional expense incurred or losses suffered by the CCT in having 

either to accept another tender or, if  new tenders have to be invited, the additional expenses incurred 
or losses suffered by the invitation of new tenders and the subsequent acceptance of any other tender; 
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b)       the CCT shall also have the right to recover such additional expenses or losses by set-off against 

monies which may be due or become due to the tenderer under this or any other tender or contract or 
against any guarantee or deposit that may have been furnished by the tenderer or on its behalf for the 
due fulfilment of this or any other tender or contract. Pending the ascertainment of the amount of such 
additional expenses or losses, the CCT shall be entitled to retain such monies, guarantee or deposit 
as security for any such expenses or loss. 

 
2.2.16  Clarification of tender offer, or additional information, after submission 
 
Provide clarification of a tender offer, or additional information, in response to a written request to do so from 
the CCT during the evaluation of tender offers within the time period stated in such request. No change in the 
competitive position of tenderers or substance of the tender offer is sought, offered, or permitted. 
 
Note: This clause does not preclude the negotiation of the final terms of the contract with a preferred tenderer 
following a competitive selection process, should the CCT elect to do so. 
 
Failure, or refusal, to provide such clarification or additional information within the time for submission stated 
in the CCT’s written request may render the tender non-responsive.  
 
2.2.17  Provide other material 
 
2.2.17.1 Provide, on request by the CCT, any other material that has a bearing on the tender offer, the 
tenderer’s commercial position (including joint venture agreements), preferencing arrangements, or samples 
of materials, considered necessary by the CCT for the purpose of the evaluation of the tender. Should the 
tenderer not provide the material, or a satisfactory reason as to why it cannot be provided, by the time for 
submission stated in the CCT’s request, the CCT may regard the tender offer as non-responsive. 
 
2.2.17.2 Provide, on written request by the CCT, where the transaction value inclusive of VAT exceeds 
R 10 million: 
a) audited annual financial statement for the past 3 years, or for the period since establishment if 

established during the past 3 years, if required by law to prepare annual financial statements for 
auditing; 

b)  a certificate signed by the tenderer certifying that the tenderer has no undisputed commitments for 
municipal services towards a municipality or other service provider in respect of which payment is 
overdue for more than 30 days; 

c) particulars of any contracts awarded to the tenderer by an organ of state during the past five years, 
including particulars of any material non-compliance or dispute concerning the execution of such 
contract;  

d)  a statement indicating whether any portion of the goods or services are expected to be sourced from 
outside the Republic, and, if so, what portion and whether any portion of payment from the municipality 
or municipal entity is expected to be transferred out of the Republic. 

 
Each party to a Consortium/Joint Venture shall submit separate certificates/statements in the above regard. 
 
2.2.17.3 Tenderers undertake to fully cooperate with the CCT’s external service provider appointed to perform 
a due diligence review and risk assessment upon receipt of such written instruction from the CCT. 
 
2.2.18  Samples, Inspections, tests and analysis  
 
Provide access during working hours to premises for inspections, tests and analysis as provided for in the 
tender conditions or specifications. 
 
If the Specification requires the tenderer to provide samples, these shall be provided strictly in accordance 
with the instructions set out in the Specification. 
 
If such samples are not submitted as required in the bid documents or within any further time stipulated by the 
CCT in writing, then the bid concerned may be declared non-responsive. 
 
The samples provided by all successful bidders will be retained by the CCT for the duration of any subsequent 
contract. Bidders are to note that samples are requested for testing purposes therefore samples submitted to 
the CCT may not in all instances be returned in the same state of supply and in other instances may not be 
returned at all. Unsuccessful bidders will be advised by the Project Manager or dedicated CCT Official to collect 
their samples, save in the aforementioned instances where the samples would not be returned. 
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2.2.19  Certificates 
 
The tenderer must provide the CCT with all certificates as stated below: 
 
2.2.19.1 Broad-Based Black Economic Empowerment Status Level Documentation 
 
In order to qualify for preference points, it is the responsibility of the tenderer to submit documentary proof, 
either as certificates, sworn affidavits or any other requirement prescribed in terms of the B-BBEE Act, of its 
B-BBEE status level of contribution in accordance with the applicable Codes of good practise as issued by the 
Department of Trade and Industry, to the CCT at the Supplier Management Unit located within the Supplier 
Management / Registration Office, 2nd Floor (Concourse Level), Civic Centre, 12 Hertzog Boulevard, Cape 
Town (Tel 021 400 9242/3/4/5) or included with the tender submission. 
 
Consortiums/Joint Ventures will qualify for preference points, provided that the entity submits the relevant 
certificate/scorecard in accordance with the applicable codes of good practise.  Note that, in the case of 
unincorporated entities, a verified consolidated B-BBEE scorecard must be submitted in the form of a certificate 
with the tender. 
 
Tenderers are further referred to the content of the Preference Schedule for the full terms and conditions 
applicable to the awarding of preference points. 
 
The applicable code for this tender is the Amended Codes of Good Practise (Generic Scorecard) unless in 
possession of a valid sector certificate. 
 
The tenderer shall indicate in Section 4 of the Preference Schedule the Level of Contribution in respect of the 
enterprise status or structure of the tendering entity (the supplier). 
 
2.2.19.2  Evidence of tax compliance 
 
Tenderers shall be registered with the South African Revenue Service (SARS) and their tax affairs must be in 
order and they must be tax compliant subject to the requirements of clause 2.2.1.1.2.h.  In this regard, it is the 
responsibility of the Tenderer to submit evidence in the form of a valid Tax Clearance Certificate issued by 
SARS to the CCT at the Supplier Management Unit located within the Supplier Management / Registration 
Office, 2nd Floor (Concourse Level), Civic Centre, 12 Hertzog Boulevard, Cape Town (Tel 021 400 9242/3/4/5), 
or included with this tender. The tenderer must also provide its Tax Compliance Status PIN number on the 
Details of Tenderer pages of the tender submission. 
 
Each party to a Consortium/Joint Venture shall submit a separate Tax Clearance Certificate. 
 
Before making an award the City must verify the bidder’s tax compliance status. Where the recommended 
bidder is not tax compliant, the bidder should be notified of the non-compliant status and be requested to 
submit to the City, within 7 working days, written proof from SARS that they have made arrangement to meet 
their outstanding tax obligations. The proof of tax compliance submitted by the bidder must be verified by the 
City via CSD or e-Filing. The City should reject a bid submitted by the bidder if such bidder fails to provide 
proof of tax compliance within the timeframe stated herein. 
 
Only foreign suppliers who have answered “NO” to all the questions contained in the Questionnaire to Bidding 
Foreign Suppliers section on the Details of Tenderer pages of the tender submission, are not required to 
register for a tax compliance status with SARS. 
 
2.2.20 Compliance with Occupational Health and Safety Act, 85 of 1993 
 
Tenderers are to note the requirements of the Occupational Health and Safety Act, 85 of 1993. The Tenderer 
shall be deemed to have read and fully understood the requirements of the above Act and Regulations and to 
have allowed for all costs in compliance therewith. 
 
In this regard the Tenderer shall submit upon written request to do so by the CCT, a Health and Safety Plan 
in sufficient detail to demonstrate the necessary competencies and resources to deliver the goods or services 
all in accordance with the Act, Regulations and Health and Safety Specification.  
 
2.2.21 Claims arising from submission of tender 
 
The tenderer warrants that it has: 
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a) inspected the Specifications and read and fully understood the Conditions of Contract. 
b) read and fully understood the whole text of the Specifications and Price Schedule and thoroughly 

acquainted himself with the nature of the goods or services proposed and generally of all matters 
which may influence the Contract. 

c) visited the site(s) where delivery of the proposed goods will take place, carefully examined existing 
conditions, the means of access to the site(s), the conditions under which the delivery is to be made, 
and acquainted himself with any limitations or restrictions that may be imposed by the Municipal or 
other Authorities in regard to access and transport of materials, plant and equipment to and from the 
site(s) and made the necessary provisions for any additional costs involved thereby. 

d) requested the CCT to clarify the actual requirements of anything in the Specifications and Price 
Schedule, the exact meaning or interpretation of which is not clearly intelligible to the Tenderer. 

e) received any notices to the tender documents which have been issued in accordance with the CCT’s 
Supply Chain Management Policy. 

 
The CCT will therefore not be liable for the payment of any extra costs or claims arising from the submission 
of the tender.  
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2.3  The CCT’s undertakings 
 
2.3.1  Respond to requests from the tenderer 
 
2.3.1.1 Unless otherwise stated in the Tender Conditions, respond to a request for clarification received up to 
one week (where possible) before the tender closing time stated on the front page of the tender document. 
 
2.3.1.2 The CCT’s representative for the purpose of this tender is stated on the General Tender Information 
page. 
 
2.3.2  Issue Notices 
 
If necessary, issue addenda in writing that may amend or amplify the tender documents to each tenderer 
during the period from the date the tender documents are available until one week before the tender closing 
time stated in the Tender Data. The Employer reserves its rights to issue addenda less than one week before 
the tender closing time in exceptional circumstances If, as a result a tenderer applies for an extension to the 
closing time stated on the front page of the tender document, the CCT may grant such extension and, shall 
then notify all tenderers who drew documents. 
 
Notwithstanding any requests for confirmation of receipt of notices issued, the tenderer shall be deemed to 
have received such notices if the CCT can show proof of transmission thereof via electronic mail, facsimile or 
registered post. 
 
2.3.3  Opening of tender submissions 
 
2.3.3.1 Unless the two-envelope system is to be followed, open tender submissions in the presence of 
tenderers’ agents who choose to attend at the time and place stated in the tender conditions.  
 
Tenders will be opened immediately after the closing time for receipt of tenders as stated on the front page of 
the tender document, or as stated in any Notice extending the closing date and at the closing venue as stated 
in the General Tender Information. 
 
2.3.3.2 Announce at the meeting held immediately after the opening of tender submissions, at the closing 
venue as stated in the General Tender Information, the name of each tenderer whose tender offer is opened 
and, where possible, the prices and the preferences indicated. 
 
2.3.3.3 Make available a record of the details announced at the tender opening meeting on the CCT’s website 
(http://www.capetown.gov.za/en/SupplyChainManagement/Pages/default.aspx.) 
 
2.3.4 Two-envelope system 
 
2.3.4.1 Where stated in the tender conditions that a two-envelope system is to be followed, open only the 
technical proposal of tenders in the presence of tenderers’ agents who choose to attend at the time and place 
stated in the tender conditions and announce the name of each tenderer whose technical proposal is opened. 
 
2.3.4.2 Evaluate the quality of the technical proposals offered by tenderers, then advise tenderers who have 
submitted responsive technical proposals of the time and place when the financial proposals will be opened. 
Open only the financial proposals of tenderers, who have submitted responsive technical proposals in 
accordance with the requirements as stated in the tender conditions, and announce the total price and any 
preferences claimed. Return unopened financial proposals to tenderers whose technical proposals were non 
responsive. 
 
2.3.5 Non-disclosure 
 
Not disclose to tenderers, or to any other person not officially concerned with such processes, information 
relating to the evaluation and comparison of tender offers and recommendations for the award of a contract, 
until after the award of the contract to the successful tenderer. 
 
2.3.6  Grounds for rejection and disqualification 
 
Determine whether there has been any effort by a tenderer to influence the processing of tender offers and 
instantly disqualify a tenderer (and his tender offer) if it is established that he engaged in corrupt or fraudulent 

http://www.capetown.gov.za/en/SupplyChainManagement/Pages/default.aspx
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practices. 
 
2.3.7  Test for responsiveness 
 
2.3.7.1 Appoint a Bid Evaluation Committee and determine after opening  whether each tender offer properly 
received: 
 
a)  complies with the requirements of these Conditions of Tender, 
b) has been properly and fully completed and signed, and 
c)  is responsive to the other requirements of the tender documents. 
 
2.3.7.2 A responsive tender is one that conforms to all the terms, conditions, and specifications of the tender 
documents without material deviation or qualification. A material deviation or qualification is one which, in the 
CCT's opinion, would: 
a)  detrimentally affect the scope, quality, or performance of the goods, services or supply identified in 
 the Specifications,  
b)  significantly change the CCT's or the tenderer's risks and responsibilities under the contract, or 
c) affect the competitive position of other tenderers presenting responsive tenders, if it were to be rectified. 
 
Reject a non-responsive tender offer, and not allow it to be subsequently made responsive by correction or 
withdrawal of any material deviation or qualification. 
 
The CCT reserves the right to accept a tender offer which does not, in the CCT’s opinion, materially and/or 
substantially deviate from the terms, conditions, and specifications of the tender documents. 
 
2.3.8  Arithmetical errors, omissions and discrepancies 
 
2.3.8.1 Check the responsive tenders for: 
 
a)  the gross misplacement of the decimal point in any unit rate; 
b)  omissions made in completing the Price Schedule; or 
c)  arithmetic errors in: 

i)  line item totals resulting from the product of a unit rate and a quantity in the Price Schedule; or 
 ii) the summation of the prices; or 
 iii) calculation of individual rates. 
 
2.3.8.2 The CCT must correct the arithmetical errors in the following manner: 
 
a) Where there is a discrepancy between the amounts in words and amounts in figures, the amount in 

words shall govern. 
b) If pricing schedules apply and there is an error in the line item total resulting from the product of the 

unit rate and the quantity, the line item total shall govern and the rate shall be corrected. Where there 
is an obviously gross misplacement of the decimal point in the unit rate, the line item total as tendered 
shall govern, and the unit rate shall be corrected. 

c) Where there is an error in the total of the prices either as a result of other corrections required by this 
checking process or in the tenderer's addition of prices, the total of the prices shall govern and the 
tenderer will be asked to revise selected item prices (and their rates if Price Schedules apply) to 
achieve the tendered total of the prices. 

 
Consider the rejection of a tender offer if the tenderer does not correct or accept the correction of the 
arithmetical error in the manner described above. 
 
2.3.8.3 In the event of tendered rates or lump sums being declared by the CCT to be unacceptable to it 
because they are not priced, either excessively low or high, or not in proper balance with other rates or lump 
sums, the tenderer may be required to produce evidence and advance arguments in support of the tendered 
rates or lump sums objected to. If, after submission of such evidence and any further evidence requested, the 
CCT is still not satisfied with the tendered rates or lump sums objected to, it may request the tenderer to amend 
these rates and lump sums along the lines indicated by it. 
 
The tenderer will then have the option to alter and/or amend the rates and lump sums objected to and such 
other related amounts as are agreed on by the CCT, but this shall be done without altering the tender offer in 
accordance with this clause. 
 
Should the tenderer fail to amend his tender in a manner acceptable to and within the time stated by the CCT, 
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the CCT may declare the tender as non-responsive. 
 
2.3.9  Clarification of a tender offer 
 
The CCT may, after the closing date, request additional information or clarification from tenderers, in writing 
on any matter affecting the evaluation of the tender offer or that could give rise to ambiguity in a contract arising 
from the tender offer, which written request and related response shall not change or affect their competitive 
position or the substance of their offer. Such request may only be made in writing by the Director: Supply Chain 
Management using any means as appropriate. 
 
2.3.10 Evaluation of tender offers 
 
2.3.10.1  General 
 
2.3.10.1.1 Reduce each responsive tender offer to a comparative price and evaluate them using the tender 
evaluation methods and associated evaluation criteria and weightings that are specified in the tender 
conditions. 
 
2.3.10.1.2 For evaluation purposes only, the effects of the relevant contract price adjustment methods will be 
considered in the determination of comparative prices as follows: 
 

a. If the selected method is based on bidders supplying rates or percentages for outer years, comparative 
prices would be determined over the entire contract period based on such rates or percentages. 

b. If the selected method is based on a formula, indices, coefficients, etc. that is the same for all bidders 
during the contract period, comparative prices would be the prices as tendered for year one. 

c. If the selected method is based on a formula, indices, coefficients, etc. that varies between bidders, 
comparative prices would be determined over the entire contract period based on published indices 
relevant during the 12 months prior to the closing date of tenders. 

d. If the selected method includes an imported content requiring rate of exchange variation, comparative 
prices would be determined based on the exchange rates tendered for the prices as tendered for year 
one. The rand equivalent of the applicable currency 14 days prior to the closing date of tender will be 
used (the CCT will check all quoted rates against those supplied by its own bank). 

e. If the selected method is based on suppliers’ price lists, comparative prices would be the prices as 
tendered for year one. 

f. If the selected method is based on suppliers’ price lists and / or rate of exchange, comparative prices 
would be determined as tendered for year one whilst taking into account the tendered percentage 
subject to rate of exchange (see sub clause (d) for details on the calculation of the rate of exchange). 

 
2.3.10.1.3 Where the scoring of functionality forms part of a bid process, each member of the Bid Evaluation 
Committee must individually score functionality. The individual scores must then be interrogated and calibrated 
if required where there are significant discrepancies. The individual scores must then be added together and 
averaged to determine the final score. 
 
2.3.10.2  Decimal places 
 
Score financial offers, preferences and functionality, as relevant, to two decimal places. 
 
2.3.10.3  Scoring of tenders (price and preference) 
 
2.3.10.3.1 Points for price will be allocated in accordance with the formula set out in this clause based on the 
price per item / rates as set out in the Price Schedule (Part 5): 
 

 based on the sum of the prices/rates in relation to historical volumes.  
 

2.3.10.3.2 Points for preference will be allocated in accordance with the provisions of Preference Schedule 
and the table in this clause. 
 
2.3.10.3.3 The terms and conditions of Preference Schedule as it relates to preference shall apply in all 
respects to the tender evaluation process and any subsequent contract. 
 
2.3.10.3.4 Applicable formula:  
 
Either the 80/20 preference point system will apply to this tender and the lowest acceptable tender will 
be used to determine the applicable preference point system 



   TENDER NO: 193G/2021/22  

19 
 

 

 
The 80/20 price/preference points system will be applied to the evaluation of responsive tenders up to and 
including a Rand value of R50’000’000 (all applicable taxes included), whereby the order(s) will be placed with 
the tenderer(s) scoring the highest total number of adjudication points. 
 
Price shall be scored as follows: 
 

Ps = 80 x (1 – (Pt – Pmin)) 
   Pmin 
 

Where:  Ps is the number of points scored for price; 
   Pt is the price of the tender under consideration; 

Pmin is the price of the lowest responsive tender. 
 
Preference points shall be scored as follows: 
 

Points will be awarded to tenderers who are eligible for preferences in respect of the B-BBEE level of 
contributor attained in terms of Preference Schedule. 

 
A maximum of 20 tender adjudication points will be awarded for preference to tenderers with 
responsive tenders who are eligible for such preference, in accordance with the criteria listed below. 

 
 

Up to 20 adjudication points (NP) will be awarded for the level of B-BBEE contribution, in accordance with the 
tables below: 

B-BBEE Status Level of Contributor Number of Points for Preference 

1 20 

2 18 

3 14 

4 12 

5 8 

6 6 

7 4 

8 2 

Non-compliant contributor* 0 
 

*A non-compliant contributor is one who does not meet the minimum score for a level 8 contributor. 
 
or, in respect of Exempted Micro Enterprises (EMEs): 
  

Black Ownership of EME Deemed B-BBEE 
Status Level of 
Contributor 

Number of Points 
for Preference 

less than 51% 4 12 

at least 51% but less than 100%  2 18 

100% 1 20 

 
or, in respect of Qualifying Small Enterprises (QSEs): 
  

Black Ownership of QSE Deemed B-BBEE 
Status Level of 
Contributor 

Number of Points 
for Preference 

at least 51% but less than 100%  2 18 

100% 1 20 

 
 

The total number of adjudication points (NT) shall be calculated as follows: 
 
NT = Ps + NP 
 
Where:  Ps is the number of points scored for price; 

Np is the number of points scored for preference. 
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2.3.10.5  Risk Analysis 
Notwithstanding compliance with regard to any requirements of the tender, the CCT will perform a risk analysis 
in respect of the following: 
 
a) reasonableness of the financial offer 
b) reasonableness of unit rates and prices 
c) the tenderer’s ability to fulfil its obligations in terms of the tender document, that is, that the tenderer 

can demonstrate that he/she possesses the necessary professional and technical qualifications, 
professional and technical competence, financial resources, equipment and other physical facilities, 
managerial capability, reliability, capacity, experience, reputation, personnel to perform the contract, 
etc.; the CCT reserves the right to consider a tenderer’s existing contracts with the CCT in this regard 

d) any other matter relating to the submitted bid, the tendering entity, matters of compliance, verification 
of submitted information and documents, etc.  

 
The conclusions drawn from this risk analysis will be used by the CCT in determining the acceptability of the 
tender offer. 
 
No tenderer will be recommended for an award unless the tenderer has demonstrated to the satisfaction of 
the CCT that he/she has the resources and skills required. 
 
2.3.11 Negotiations with preferred tenderers 
 
The CCT may negotiate the final terms of a contract with tenderers identified through a competitive tendering 
process as preferred tenderers provided that such negotiation: 
 
a) does not allow any preferred tenderer a second or unfair opportunity; 
b) is not to the detriment of any other tenderer; and 
c) does not lead to a higher price than the tender as submitted. 
 
If negotiations fail to result in acceptable contract terms, the City Manager (or his delegated authority) may 
terminate the negotiations and cancel the tender, or invite the next ranked tenderer for negotiations. The 
original preferred tenderer should be informed of the reasons for termination of the negotiations.  If the decision 
is to invite the next highest ranked tenderer for negotiations, the failed earlier negotiations may not be reopened 
by the CCT. 
 
Minutes of any such negotiations shall be kept for record purposes. 
 
The provisions of this clause will be equally applicable to any invitation to negotiate with any other tenderers. 
 
In terms of the PPPFA Regulations, 2017, tenders must be cancelled in the event that negotiations fail to 
achieve a market related price with any of the three highest scoring tenderers. 
 
2.3.12  Acceptance of tender offer 
 
Notwithstanding any other provisions contained in the tender document, the CCT reserves the right to: 
 
2.3.12.1 Accept a tender offer(s) which does not, in the CCT’s opinion, materially and/or substantially deviate 
from the terms, conditions, and specifications of the tender document. 
 
2.3.12.2 Accept the whole tender or part of a tender or any item or part of any item or items from multiple 
manufacturers, or to accept more than one tender (in the event of a number of items being offered), and the 
CCT is not obliged to accept the lowest or any tender. 
 
2.3.12.3 Accept the tender offer(s), if in the opinion of the CCT, it does not present any material risk and only 
if the tenderer(s):: 
 
a) is not under restrictions, has any principals who are under restrictions, or is not currently a supplier to 

whom notice has been served for abuse of the supply chain management system, preventing 
participation in the employer’s procurement, 

b)  can, as necessary and in relation to the proposed contract, demonstrate that he or she possesses the 
professional and technical qualifications, professional and technical competence, financial resources, 
equipment and other physical facilities, managerial capability, reliability, experience and reputation, 
expertise and the personnel, to perform the contract,c) has the legal capacity to enter into the 
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contract, 
 
d) is not insolvent, in receivership, under Business Rescue as provided for in chapter 6 of the Companies 

Act, 2008, bankrupt or being wound up, has his affairs administered by a court or a judicial officer, has 
suspended his business activities, or is subject to legal proceedings in respect of any of the 
foregoing,complies with the legal requirements, if any, stated in the tender data, and 

e) is able, in the opinion of the employer, to perform the contract free of conflicts of interest. 
 
 If an award cannot be made in terms of anything contained herein, the Employer reserves the right to 

consider the next ranked tenderer(s). 
 
2.3.12.4 Not to make an award, or revoke an award already made, where the implementation of the contract 

may result in reputational risk or harm to the City as a result of (inter alia): 
 
a) reports of poor governance and/or unethical behaviour; 
b) association with known family of notorious individuals; 
c) poor performance issues, known to the City; 
d) negative social media reports; and 
e) adverse assurance (e.g. due diligence) report outcomes. 
 
2.3.12.5 The CCT reserves the right to nominate an alternative bidder at the time when an award is made and 
in the event that a contract is terminated during the execution thereof, the CCT may consider the award of the 
contract, or non-award, to the alternative bidder in terms of the procedures included its SCM Policy. 
 
2.3.13  Prepare contract documents 
 
2.3.13.1  If necessary, revise documents that shall form part of the contract and that were issued by the CCT 
as part of the tender documents to take account of: 
 
a)  notices issued during the tender period, 
b)  inclusion of some of the returnable documents, and 
c)  other revisions agreed between the CCT and the successful tenderer. 
 
2.3.13.2  Complete the schedule of deviations attached to the form of offer and acceptance, if any. 
 
2.3.14 Notice to successful and unsuccessful tenderers 
 
2.3.14.1 Before accepting the tender of the successful tenderer the CCT shall notify the successful tenderer 
in writing of the decision of the CCT’s Bid Adjudication Committee to award the tender to the successful 
tenderer.  No rights shall accrue to the successful tenderer in terms of this notice 
 
2.3.14.2 The CCT shall, at the same time as notifying the successful tenderer of the Bid Adjudication 
Committee’s decision to award the tender to the successful tenderer, also give written notice to the other 
tenderers informing them that they have been unsuccessful. 
 
2.3.15  Provide written reasons for actions taken 
 
Provide upon request written reasons to tenderers for any action that is taken in applying these Conditions of 
Tender, but withhold information which is not in the public interest to be divulged, which is considered to 
prejudice the legitimate commercial interests of tenderers or might prejudice fair competition between 
tenderers. 
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TENDER DOCUMENT 
GOODS AND SERVICES 

 

SUPPLY CHAIN MANAGEMENT 

SCM - 542 Approved by Branch Manager: 03/04/2020 Version: 8 Page 22 of 68 

 

 
TENDER NO: 193G/2021/22 

 
TENDER DESCRIPTION: SUPPLY AND DELIVERY OF SOUTH AFRICAN & INTERNATIONAL 

MAGAZINES AND LOCAL & NATIONAL NEWSPAPERS TO THE CITY OF CAPE TOWN LIBRARY 
& INFORMATION SERVICES DEPARTMENT 

 
CONTRACT PERIOD: FROM COMMENCEMENT OF CONTRACT TO 30 JUNE 2025 

 

 
 

VOLUME 2: RETURNABLE DOCUMENTS 

 

TENDERER 

NAME of Company/Close Corporation or 
Partnership / Joint Venture/ Consortium or 
Sole Proprietor /Individual 

 
 

 
TRADING AS (if different from above) 

 
 
 

 
 
 

NATURE OF TENDER OFFER (please indicate below) 

Main Offer (see clause 2.2.11.1) 
 
 

Alternative Offer (see clause 2.2.11.1) 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



   TENDER NO: 193G/2021/22  

23 
 

 

VOLUME 2: RETURNABLE DOCUMENTS 
(3) DETAILS OF TENDERER 

 
1.1  Type of Entity (Please tick one box) 
 

 Individual / Sole Proprietor    Close Corporation  Company 

        

 Partnership or Joint Venture or 
Consortium 

 Trust  Other:  ……….......………..………… 

 

1.2  Required Details (Please provide applicable details in full): 
 

Name of Company / Close  
Corporation or 
Partnership / Joint Venture / 
Consortium or  
Individual /Sole Proprietor  
 

 

 

Trading as (if different from above) 

 

Company / Close Corporation 
registration number (if applicable) 

 

Postal address  
 

                                                                                                              

Postal Code __________ 

Physical address 

(Chosen domicilium citandi et 
executandi) 

 
 
 

Postal Code __________ 

Contact details of the person 
duly authorised to represent the 
tenderer 

Name: Mr/Ms ________________________________________ 

    (Name & Surname) 
 

Telephone:( ____ ) ______________ Fax:( ____ ) ___________ 

Cellular Telephone:____________________________________ 

E-mail 
address:_____________________________________________ 

Income tax number 
 
 

VAT registration number 
 
 

SARS Tax Compliance Status 
PIN 

 

City of Cape Town Supplier 
Database Registration Number 
(See Conditions of Tender) 

 

National Treasury Central 
Supplier Database registration 
number (See Conditions of 
Tender) 

 

Is tenderer the accredited 
representative in South Africa for 
the Goods / Services / Works 

 
Yes                         No 

 
If yes, enclose proof 
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offered? 

Is tenderer a foreign based supplier 
for the Goods / Services / Works 
offered? 

 
Yes                         No 

 
If yes, answer the Questionnaire to Bidding Foreign Suppliers (below) 

Questionnaire to Bidding Foreign 
Suppliers 

a) Is the tenderer a resident of the Republic of South Africa or an entity 
registered in South Africa? 
 

Yes                         No 

 
b) Does the tenderer havea permanent establishment in the Republic of 
South Africa? 
 

Yes                         No 

 
c) Does the tenderer have any source of income in the Republic of South 
Africa? 
 

Yes                         No 

 
d) Is the tenderer liable in the Republic of South Africa for any form of 
taxation? 
 

Yes                         No 

Other Required registration 
numbers 
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(4) FORM OF OFFER AND ACCEPTANCE 
 

TENDER 193G/2021/22 SUPPLY AND DELIVERY OF SOUTH AFRICAN & 
INTERNATIONAL MAGAZINES AND LOCAL & NATIONAL NEWSPAPERS TO THE 

CITY OF CAPE TOWN LIBRARY & INFORMATION SERVICES DEPARTMENT  
 

OFFER: (TO BE FILLED IN BY TENDERER): 
 

Required Details (Please provide applicable details in full): 
 

Name of Tendering Entity*  
(“the tenderer”) 
 

 

 

Trading as (if different from above) 

 

 
AND WHO IS represented herein by: (full names of signatory) 
_______________________________________ 
 
duly authorised to act on behalf of the tenderer in his capacity as: (title/ designation) 
_____________________ 
 
HEREBY AGREES THAT by signing the Form of Offer and Acceptance, the tenderer: 

1. confirms that it has examined the documents listed in the Index (including Schedules and 
Annexures) and has accepted all the Conditions of Tender; 
 

2. confirms that it has received and incorporated any and all notices issued to tenderers issued by the 
CCT; 
 

3. confirms that it has satisfied itself as to the correctness and validity of the tender offer; that the 
price(s) and rate(s) offered cover all the goods and/or services specified in the tender documents; 
that the price(s) and rate(s) cover all its obligations and accepts that any mistakes regarding price(s), 
rate(s) and calculations will be at its own risk; 
 

4. offers to supply all or any of the goods and/or render all or any of the services described in the 
tender document to the CCT in accordance with the: 
4.1 terms and conditions stipulated in this tender document; 
4.2 specifications stipulated in this tender document; and 
4.3 at the prices as set out in the Price Schedule. 

 

5. accepts full responsibility for the proper execution and fulfilment of all obligations and conditions 
devolving on it in terms of the Contract. 

 
 
________________________________ 
Signature(s)   

 
 
_________________________________ 
Print name(s):       
On behalf of the tenderer (duly authorised) 
 
_________________________________ 
Date 

INITIALS OF CITY OFFICIALS 

1 2 3 
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FORM OF OFFER AND ACCEPTANCE (continued) 

 
TENDER 193G/2021/22 SUPPLY AND DELIVERY OF SOUTH AFRICAN & 

INTERNATIONAL MAGAZINES AND LOCAL & NATIONAL NEWSPAPERS TO THE 
CITY OF CAPE TOWN LIBRARY & INFORMATION SERVICES DEPARTMENT  

 
ACCEPTANCE (TO BE FILLED IN BY THE CITY OF CAPE TOWN) 

  
By signing this part of this form of offer and acceptance, the employer identified below accepts the tenderer’s 
offer. In consideration thereof, the employer shall pay the supplier the amount due in accordance with the 
conditions of contract. Acceptance of the tenderer’s offer shall form an agreement between the employer and 
the tenderer upon the terms and conditions contained in this agreement and in the contract that is the subject 
of this agreement. 
 
The terms of the contract are contained in:  
 

(7) & (8): Special and General Conditions of Tender 
(5) Price schedule 
13: Specifications 
 

and drawings and documents or parts thereof, which may be incorporated by reference into the above listed 
Parts.  
 
Deviations from and amendments to the documents listed in the tender data and any addenda thereto as listed 
in the returnable schedules as well as any changes to the terms of the offer agreed by the tenderer and the 
employer during this process of offer and acceptance, are contained in the schedule of deviations attached to 
and forming part of this form of offer and acceptance. No amendments to or deviations from said documents 
are valid unless contained in this schedule. 
 
The tenderer shall within two weeks after receiving a completed copy of this agreement, including the schedule 
of deviations (if any), contact the employer to arrange the delivery of any securities, bonds, guarantees, proof 
of insurance and any other documents to be provided in terms of the conditions of contract identified in the 
special contract conditions. Failure to fulfil any of these obligations in accordance with those terms shall 
constitute a repudiation of this agreement. 
 
Notwithstanding anything contained herein, this agreement comes into effect on the date when the parties 
have signed the table below and confirms receipt from the employer of one fully completed original copy of 
this agreement, including the schedule of deviations (if any). The tenderer (now supplier) shall within five 
working days of the agreement coming into effect notify the employer in writing of any reason why he cannot 
accept the contents of this agreement as a complete and accurate memorandum thereof, failing which the 
agreement presented to the contractor shall constitute the binding contract between the parties. 
 

The Parties Employer Supplier 

Business Name   

Business 
Registration  

  

Tax number (VAT)   

Physical Address 
 

  

Accepted contract 
sum including tax 

  

Accepted contract 
duration 

  

Signed – who by 
signature hereto 
warrants authority 

  

Name of signatory   

Signed: Date   

Signed: Location   

Signed: Witness   

Name of Witness   
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FORM OF OFFER AND ACCEPTANCE (continued) 
(TO BE FILLED IN BY THE CITY OF CAPE TOWN) 

 
Schedule of Deviations 
 

Notes: 
1. The extent of deviations from the tender documents issued by the CCT before the tender closing date is 

limited to those permitted in terms of the conditions of tender. 
2. A tenderer's covering letter shall not be included in the final contract document. Should any matter in 

such letter, which constitutes a deviation as aforesaid, become the subject of agreements reached 
during the process of offer and acceptance, the outcome of such agreement shall be recorded here. 

3. Any other matter arising from the process of offer and acceptance either as a confirmation, clarification 
or change to the tender documents and which it is agreed by the Parties becomes an obligation of the 
contract shall also be recorded here. 

4. Any change or addition to the tender documents arising from the above agreements and recorded 
here, shall also be incorporated into the final draft of the Contract. 

 
1 Subject . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

    Details  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

                . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

                . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

                . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

2 Subject . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

    Details  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

                . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

                . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

                . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

3 Subject . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

    Details  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

                . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

                . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

                . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

4 Subject . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

    Details  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

                . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

                . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

                . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

By the duly authorised representatives signing this agreement, the CCT and the tenderer agree to and accept 
the foregoing schedule of deviations as the only deviations from and amendments to this tender document 
and addenda thereto as listed in the returnable schedules, as well as any confirmation, clarification or changes 
to the terms of the offer agreed by the tenderer and the CCT during this process of offer and acceptance. 
 
It is expressly agreed that no other matter whether in writing, oral communication or implied during the period 
between the issue of the tender documents and the receipt by the tenderer of a completed signed copy of this 
Agreement shall have any meaning or effect in the contract between the parties arising from this agreement. 
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(5) PRICE SCHEDULE 
 
Bid specifications may not make any reference to any particular trade mark, name, patent, design, type, 
specific origin or producer, unless there is no other sufficiently precise or intelligible way of describing the 
characteristics of the work, in which case such reference must be accompanied by the words “or equivalent”. 
 

TENDERERS MUST NOTE THAT WHEREVER THIS DOCUMENT REFERS 
TO ANY PARTICULAR TRADE MARK, NAME, PATENT, DESIGN, TYPE, 
SPECIFIC ORIGIN OR PRODUCER, SUCH REFERENCE SHALL BE 
DEEMED TO BE ACCOMPANIED BY THE WORDS ‘OR EQUIVALENT” 
 
CATEGORY 1 – NATIONAL AND LOCAL PRINTED NEWSPAPERS  
(Please refer to Table (section 15.i) for list of required titles and for list of addresses for door to door 
delivery. The list of libraries are subject to change, and may be amended during the course of the 
contract.) 
 

Items Description 

Average Subscription 
Fee from Publisher to 

tenderer (Excl Vat)              
Please refer to Table 

(section 15.i) 

% Markup from  
Subscription Fee 

(mark-up on 
publisher 

subscription fee) 

Delivery 
cost to door 

of each 
library 

1.1 National 
Newspapers 

   

1.2 Local 
Newspapers 

   

 
CATEGORY 2 –SOUTH AFRICAN AND INTERNATIONAL PRINTED MAGAZINES 
(Please refer to Table (section 15.j) for list of required titles and for list of addresses for door to door 
delivery. The list of libraries are subject to change, and may be amended during the course of the 
contract.) 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Item Description 

Average Subscription 
Fee from Publisher to 

tenderer (Excl Vat)              
Please refer to Table 

(section 15.j) 

% Markup from  
Subscription Fee 

(mark-up on 
publisher 

subscription fee 

Delivery 
cost to door 

of each 
library 

2.1.  International 
Magazines 

   

2.2.   South African 
Magazines 

   

INITIALS OF CITY 
OFFICIALS 

1 2 3 
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Pricing Instructions: 
 
5.1 State the rates and prices in Rand unless instructed otherwise in the tender conditions. 
 
5.2 Include in the rates, prices, and the tendered total of the prices (if any) all duties, taxes (except Value 

Added Tax (VAT), and other levies payable by the successful tenderer, such duties, taxes and levies 
being those applicable 14 days before the closing time stated in the General Tender Information. 

 
5.3 All prices tendered must include all expenses, disbursements and costs (e.g. transport, 

accommodation etc.) that may be required for the execution of the tenderer’s obligations in terms of 
the Contract, and shall cover the cost of all general risks, liabilities and obligations set forth or implied 
in the Contract as well as overhead charges and profit (in the event that the tender is successful). All 
prices tendered will be final and binding. 
 

5.4 All prices shall be tendered in accordance with the units specified in this schedule. 
 
5.5 Where a value is given in the Quantity column, a Rate and Price (the product of the Quantity and Rate) 

is required to be inserted in the relevant columns. 
 

5.6 The successful tenderer is required to perform all tasks listed against each item. The tenderer must 
therefore tender prices/rates on all items as per the section in the Price Schedule. An item against 
which no rate is/are entered, or if anything other than a rate or a nil rate (for example, a zero, a dash 
or the word “included” or abbreviations thereof) is entered against an item, it will also be regarded as 
a nil rate having been entered against that item, i.e. that there is no charge for that item. The Tenderer 
may be requested to clarify nil rates, or items regarded as having nil rates; and the Employer may also 
perform a risk analysis with regard to the reasonableness of such rates. 

 
5.7 Provide fixed rates and prices for the duration of the contract that are not subject to adjustment except 

as otherwise provided for in clause 17 of the Conditions of Contract and as amplified in the Special 
Conditions of Contract. 

 
5.8 Tenderers are not required to bid for all the categories of materials listed, and can bid for only those 

categories in which they possess the necessary expertise and infrastructure to execute the required 
work. However, within any category for which a tender is submitted, the tenderer must be able to 
supply the full spectrum of titles required by Library & Iinformation Services. 

 
5.9 Tenderers must specify the average subscription fee and the mark up percentage per subscription 

including the delivery and all other related costs in the pricing schedule. There is a list of required titles 
included in Specifications section 13 of this document. The tenderer may use this list as a guide to 
determine average prices. In the event of tenderers not stipulating average subscription fees, the mark 
up percentage per subscription and the delivery costs, the City will assume that nil rate having been 
entered against that item, i.e. that there is no charge for that item. The Tenderer may be 
requested to clarify nil rates, or items regarded as having nil rates; and the Employer may also 
perform a risk analysis with regard to the reasonableness of such rates. 

 
5.10 The City intends to award the tender to a Main Tenderer per category listed in the Pricing Schedule 

above (highest ranked responsive tenderer). A Stand by Tenderer (2nd highest ranked responsive 
tenderer) will be appointed in each category to be used only in the event that the first tenderer is unable 
to perform requirements. The City does not guarantee that any work will be allocated to the stand by 
tenderer. 

 
5.11 No conditional discounts will be accepted. 
 
5.12      Tenderers to note that the percentage markup for categories 1 and 2 will be fixed for the period of the 

contract and will not be subject to adjustment.  
 
5.13     Cost of Delivery for category 1 and 2, please use Table 15.k, list of library addresses (subject to change) 

in schedule 15, to calculate the average price of the delivery costs to door of each library. 
 
5.14 Tenderers must consider the table 15.k with the number of libraries and their physical addresses  
 when determining a feasible flat delivery cost per category as reflected in the pricing schedule. 
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5.15   Tenderers to note, that the delivery cost indicated will be fixed for the first 12 months of the contract 
period, thereafter prices may be subject to price adjustment for year 2 and year 3 of the contract 
period. Refer to schedule 8 and clause 17 of the special conditions of contract.    

          
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

INITIALS OF CITY 
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(6) SUPPORTING SCHEDULES 
 

Schedule 1: Certificate of Authority for Partnerships/ Joint Ventures/ 
Consortiums 

 

This schedule is to be completed if the tender is submitted by a partnership/joint venture/ consortium. 
 
1. We, the undersigned, are submitting this tender offer as a partnership/ joint venture/ consortium and 

hereby authorize Mr/Ms ___________________________, of the authorised entity 
____________________________________, acting in the capacity of Lead Partner, to sign all 
documents in connection with the tender offer and any contract resulting from it on the partnership/joint 
venture/ consortium’s behalf. 

2. By signing this schedule the partners to the partnership/joint venture/ consortium: 

2.1  warrant that the tender submitted is in accordance with the main business and objectives of 
the partnership/joint venture/ consortium; 

2.2  agree that the CCT shall make all payments in terms of this Contract into the following bank 
account of the Lead Partner:  

Account Holder: ____________________________ 

 Financial Institution: _________________________ 

Branch Code: ______________________________ 

Account No.: _______________________________ 

2.3 agree that in the event that there is a change in the partnership/ joint venture/ consortium 
and/or should a dispute arise between the partnership/joint venture/ consortium partners,  that 
the CCT shall continue to make any/all payments due  and payable in terms of the Contract 
into the aforesaid bank account until such time as the CCT is presented with a Court Order or 
an original agreement (signed by each and every partner of the partnership/joint venture/ 
consortium) notifying the CCT of the details of the new bank account into which it is required 
to make payment. 

2.4 agree that they shall be jointly and severally liable to the CCT for the due and proper fulfilment 
by the successful tenderer/supplier of its obligations in terms of the Contract as well as any 
damages suffered by the CCT as a result of breach by the successful tenderer/supplier. The 
partnership/joint venture/ consortium partners hereby renounce the benefits of excussion and 
division. 

 

SIGNED BY THE PARTNERS OF THE PARTNERSHIP/ JOINT VENTURE/ CONSORTIUM 

NAME OF FIRM ADDRESS DULY AUTHORISED SIGNATORY 

Lead partner  Signature…………………………….... 
Name…………………………………… 
Designation………………………….... 

  Signature…………………………….... 
Name…………………………………… 
Designation………………………….... 

  Signature…………………………….... 
Name…………………………………… 
Designation………………………….... 

  Signature…………………………….... 
Name…………………………………… 
Designation………………………….... 

Note: A copy of the Joint Venture Agreement shall be appended to List of other documents attached by 
tenderer schedule.  
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Schedule 2: Declaration for Procurement above R10 million  
 

 
If the value of the transaction is expected to exceed R10 million (VAT included) the tenderer shall complete 
the following questionnaire, attach the necessary documents and sign this schedule: 
 
1.  Are you by law required to prepare annual financial statements for auditing ? (Please mark 

with X)  

YES  NO  

  1.1 If YES, submit audited annual financial statements: 

(i) for the past three years, or 
(ii) since the date of establishment of the tenderer (if established during the past three 

years) 
 
By attaching such audited financial statements to List of other documents attached by 
tenderer schedule. 

 
2. Do you have any outstanding undisputed commitments for municipal services towards the CCT or 

other   municipality in respect of which payment is overdue for more than 30 (thirty) days? 

(Please mark with X) 

YES  NO  

 

2.1 If NO, this serves to certify that the tenderer has no undisputed commitments for municipal 

services towards any municipality for more than three (3) (three) months in respect of which 

payment is overdue for more than 30 (thirty) days. 

2.2 If YES, provide particulars:  

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

_______________________________________________________________________________  

 
3. Has any contract been awarded to you by an organ of state during the past five (5) years? (Please 

mark with X) 

YES  NO  
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3.1 If YES, insert particulars in the table below including particulars of any material non-

compliance or dispute concerning the execution of such contract. Alternatively attach the particulars 

to List of other documents attached by tenderer schedule in the same format as the table below: 

Organ of State Contract Description Contract 
Period 

Non-compliance/dispute 
 (if any) 

    

    

    

    

    

 
4. Will any portion of the goods or services be sourced from outside the Republic, and if so, what portion 

and whether any portion of payment from the CCT is expected to be transferred out of the Republic? 
(Please mark with X) 

 

YES  NO  

 
 4.1 If YES, furnish particulars below 
  

 

 

 

 

 

 
The tenderer hereby certifies that the information set out in this schedule and/or attached hereto is true and 
correct, and acknowledges that failure to properly and truthfully complete this schedule may result in steps 
being taken against the tenderer, the tender being disqualified, and/or (in the event that the tenderer is 
successful) the cancellation of the contract, restriction of the tenderer or the exercise by the employer of any 
other remedies available to it. 
 
 
 
 

___________________________________   ___________________________________ 
Signature   
Print name:       Date 
On behalf of the tenderer (duly authorised) 
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 Schedule 3: Preference Schedule  
 

NB: BEFORE COMPLETING THIS FORM, BIDDERS MUST STUDY THE GENERAL 
CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF B-
BBEE, AS PRESCRIBED IN THE PREFERENTIAL PROCUREMENT REGULATIONS, 
2017.  

 

 
1. GENERAL CONDITIONS 

1.1 The following preference point systems are applicable to all bids: 

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all 
applicable taxes included); and  

1.2  

a) The value of this bid is estimated to not exceed R50 000 000 (all applicable taxes included) 
and therefore the 80/20 preference point system shall be applicable; or  

 

1.3 Points for this bid shall be awarded for:  

(a) Price; and 

(b) B-BBEE Status Level of Contributor. 

1.4 The maximum points for this bid are allocated as follows: 

 POINTS 

PRICE 80 

B-BBEE STATUS LEVEL OF CONTRIBUTOR 20 

Total points for Price and B-BBEE must not 
exceed 

100 

 

1.5 Failure on the part of a bidder to submit proof of B-BBEE Status level of contributor together 
with the bid, will be interpreted to mean that preference points for B-BBEE status level of 
contribution are not claimed.  

1.6 The purchaser reserves the right to require of a bidder, either before a bid is adjudicated or 
at any time subsequently, to substantiate any claim in regard to preferences, in any manner 
required by the purchaser. 

 

2. DEFINITIONS 

(a) “B-BBEE” means broad-based black economic empowerment as defined in section 1 of 
the Broad-Based Black Economic Empowerment Act; 

(b) “B-BBEE status level of contributor” means the B-BBEE status of an entity in terms of 
a code of good practice on black economic empowerment, issued in terms of section 9(1) 
of the Broad-Based Black Economic Empowerment Act; 

(c) “bid” means a written offer in a prescribed or stipulated form in response to an invitation 
by an organ of state for the provision of goods or services, through price quotations, 
advertised competitive bidding processes or proposals;  

(d) “Broad-Based Black Economic Empowerment Act” means the Broad-Based Black 
Economic Empowerment Act, 2003 (Act No. 53 of 2003); 

(e)  “EME” means an Exempted Micro Enterprise in terms of a code of good practice  on 
black economic empowerment issued in terms of section 9 (1) of the Broad-Based Black 
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Economic Empowerment Act; 

(f)  “functionality” means the ability of a tenderer to provide goods or services in 
accordance with specifications as set out in the tender documents. 

(g)  “price” includes all applicable taxes less all unconditional discounts;   

(h) “proof of B-BBEE status level of contributor” means: 

1) B-BBEE Status level certificate issued by an authorized body or person; 

2) A sworn affidavit as prescribed by the B-BBEE Codes of Good Practice; 

3) Any other requirement prescribed in terms of the B-BBEE Act; 

(i) “QSE” means a qualifying small business enterprise in terms of a code of good 
practice  on black economic empowerment issued in terms of section 9 (1) of the 
Broad-Based Black Economic Empowerment Act; 
 

(j) “rand value” means the total estimated value of a contract in Rand, calculated at the 
time of bid invitation, and includes all applicable taxes;  

 

3. FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES 

4. POINTS AWARDED FOR PRICE 

4.1    THE 80/20 PREFERENCE POINT SYSTEMS  

 A maximum of 80 is allocated for price on the following basis: 
  80/20   
 

 𝑷𝒔 = 𝟖𝟎(𝟏 −
𝑷𝒕−𝑷𝒎𝒊𝒏

𝑷𝒎𝒊𝒏
)  

 Where 

 Ps = Points scored for price of bid under consideration 

 Pt = Price of bid under consideration 

 Pmin = Price of lowest acceptable bid 

 

4.2 FORMULAE FOR DISPOSAL OR LEASING OF STATE ASSETS AND INCOME-
GENERATING PROCUREMENT 

4.3 POINTS AWARDED FOR PRICE 

  

 A maximum of 80 points is allocated for price on the following basis: 
  80/20   
 

 𝑷𝒔 = 𝟖𝟎(𝟏 +
𝑷𝒕−𝑷𝒎𝒂𝒙

𝑷𝒎𝒂𝒙
)  

  

Where 

 Ps = Points scored for price of bid under consideration 

 Pt = Price of bid under consideration 

 Pmax = Price of highest acceptable bid 
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5. POINTS AWARDED FOR B-BBEE STATUS LEVEL OF CONTRIBUTOR 

5.1 In terms of Regulation 6 (2) and 7 (2) of the Preferential Procurement Regulations, preference 
points must be awarded to a bidder for attaining the B-BBEE status level of contribution in 
accordance with the table below: 

B-BBEE Status Level of Contributor 
Number of points 

(80/20 system) 

1 20 

2 18 

3 14 

4 12 

5 8 

6 6 

7 4 

8 2 

Non-compliant contributor 0 

 

6. BID DECLARATION 

6.1 Bidders who claim points in respect of B-BBEE Status Level of Contribution must complete 
the following: 

7. B-BBEE STATUS LEVEL OF CONTRIBUTOR CLAIMED IN TERMS OF PARAGRAPHS 
1.4 AND 4.1  

7.1 B-BBEE Status Level of Contributor: .      =     ………(maximum of 20 points) 

(Points claimed in respect of paragraph 7.1 must be in accordance with the table reflected 
in paragraph  4.1 and must be substantiated by relevant proof of B-BBEE status level of 
contributor. 

8. SUB-CONTRACTING 

8.1 Will any portion of the contract be sub-contracted?   

(Tick applicable box) 
 

YES  NO  

 

8.1.1 If yes, indicate: 

i) What percentage of the contract will be subcontracted............…………….…………% 
ii) The name of the sub-contractor………………………………………………………….. 
iii) The B-BBEE status level of the sub-contractor......................................…………….. 
iv) Whether the sub-contractor is an EME or QSE 

(Tick applicable box) 

YES  NO  

 
v) Specify, by ticking the appropriate box, if subcontracting with an enterprise in terms of 

Preferential Procurement Regulations,2017: 
   

Designated Group: An EME or QSE which is at last 51% owned 
by: 

EME 
√ 

QSE 
√ 
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Black people   

Black people who are youth   

Black people who are women   

Black people with disabilities   

Black people living in rural or underdeveloped areas or townships   

Cooperative owned by black people   

Black people who are military veterans   

OR 

Any EME    

Any QSE   

 
 

9. DECLARATION WITH REGARD TO COMPANY/FIRM 

9.1 Name of company/firm:……………………………………………………………………………. 

9.2 VAT registration number:……………………………………….………………………………… 

9.3 Company registration number:…………….……………………….……………………………. 

9.4 TYPE OF COMPANY/ FIRM 

 Partnership/Joint Venture / Consortium 

 One person business/sole propriety 

 Close corporation 

 Company 

 (Pty) Limited 
[TICK APPLICABLE BOX] 

9.5 DESCRIBE PRINCIPAL BUSINESS ACTIVITIES 

………………………………………………………………………………………………………

………………………………………………………………………………………………………

………………………………………………………………………………………………………

………………………………………………………………………………………………….. 

9.6 COMPANY CLASSIFICATION 

 Manufacturer 

 Supplier 

 Professional service provider 

 Other service providers, e.g. transporter, etc. 
[TICK APPLICABLE BOX]  
 

9.7 MUNICIPAL INFORMATION 

Municipality where business is situated: ….………………………………………………. 

Registered Account Number: …………………………. 

Stand Number:………………………………………………. 

 
9.8 Total number of years the company/firm has been in business:…………………………… 

9.9 I/we, the undersigned, who is / are duly authorised to do so on behalf of the company/firm, 

certify that the points claimed, based on the B-BBE status level of contributor indicated in 

paragraphs 1.4 and 6.1 of the foregoing certificate, qualifies the company/ firm for the 

preference(s) shown and I / we acknowledge that: 
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i) The information furnished is true and correct; 

ii) The preference points claimed are in accordance with the General Conditions as 
indicated in paragraph 1 of this form; 

iii) In the event of a contract being awarded as a result of points claimed as shown in 
paragraphs 1.4 and 6.1, the contractor may be required to furnish documentary proof 
to the satisfaction of the purchaser that the claims are correct;  

iv) If the B-BBEE status level of contributor has been claimed or obtained on a fraudulent 
basis or any of the conditions of contract have not been fulfilled, the purchaser may, in 
addition to any other remedy it may have – 

 
(a) disqualify the person from the bidding process; 

(b) recover costs, losses or damages it has incurred or suffered as a result 
of that person’s conduct; 

(c) cancel the contract and claim any damages which it has suffered as a 
result of having to make less favourable arrangements due to such 
cancellation; 

(d) recommend that the bidder or contractor, its shareholders and directors, 
or only the shareholders and directors who acted on a fraudulent basis, 
be restricted by the National Treasury from obtaining business from any 
organ of state for a period not exceeding 10 years, after the audi alteram 
partem (hear the other side) rule has been applied; and 

(e) forward the matter for criminal prosecution. 

 
 
 

 

 
 
 
 
 
 
 
 
 
 
 

industries 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

For official use. 

SIGNATURE OF CITY OFFICIALS AT 
TENDER OPENING 

1. 2. 3. 

For official use. 

SIGNATURE OF CITY OFFICIALS AT 
TENDER OPENING 

1. 2. 3. 

 
 

………………………………………. 
SIGNATURE(S) OF BIDDERS(S) 

 
DATE:  ………………………………….. 

ADDRESS ………………………………….. 

  ………………………………….. 

 ………………………………….. 

 

 
WITNESSES 
 
1. …………………………………….. 

2. ……………………………………. 
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Schedule 4: Declaration of Interest – State Employees (MBD 4 amended) 
 

1. No bid will be accepted from: 
1.1  persons in the service of the state¹, or 
1.2 if the person is not a natural person, of which any director, manager or principal shareholder or 

stakeholder is in the service of the state, or 
1.3 from persons, or entities of which any director, manager or principal shareholder or stakeholder, 

has been in the service of the City of Cape Town during the twelve months after the City employee 
has left the employ of the City, or 

1.4  from an entity who has employed a former City employee who was at a level of T14 of higher at 
the time of leaving the City’s employ and involved in any of the City’s bid committees for the bid 
submitted, if:  
1.4.1 the City employee left the City’s employment voluntarily, during a period of 12 months after 

the City employee has left the employ of the City; 
1.4.2 the City employee left the City’s employment whilst facing disciplinary action by the City, 

during a period of 24 months after the City employee has left the employ of the City, or 
any other period prescribed by applicable legislative provisions, after having left the City’s 
employ. 

2. Any person, having a kinship with persons in the service of the state, including a blood relationship, 
may make an offer or offers in terms of this invitation to bid.  In view of possible allegations of 
favouritism, should the resulting bid, or part thereof, be awarded to persons connected with or related 
to persons in service of the state, it is required that the tenderer or their authorised representative 
declare their position in relation to the evaluating/adjudicating authority.  

3.         In order to give effect to the above, the following questionnaire must be completed and submitted with 
the bid. 

 
3.1 Full Name of tenderer or his or her representative:…………………………………………... 
.2 Identity Number:……………………………………………………………………………………… 

 
3.3 Position occupied in the Company (director, trustee, shareholder²)………………………… 

 
3.4 Company or Close Corporation Registration Number:………………………………………… 

 
3.5 Tax Reference Number……………………………………………………………………………….. 
 
3.6 VAT Registration Number:……………………………………………………………………………. 

 
3.7 The names of all directors / trustees / shareholders members, their individual identity numbers 

and state employee numbers must be indicated in paragraph 4 below.  
 

3.8 Are you presently in the service of the state?  YES / NO 
 

3.8.1 If yes, furnish particulars ………………………………………………………………. 
 

3.9     Have you been in the service of the state for the past twelve months? YES / NO 
 

3.9.1 If yes, furnish particulars ……………………………………………………………. 
3.10  Do 

you have any relationship (family, friend, other) with persons in the service of the state and who may 
be involved with the evaluation and or adjudication of this bid?  YES / NO 

  
3.10.1  If yes, furnish particulars ………………………………………………………………… 
 

3.11     Are you, aware of any relationship (family, friend, other) between any other tenderer and any 
persons in the service of the state who may be involved with the evaluation and or adjudication 
of this bid?   YES / NO   

 
3.11.1  If yes, furnish particulars…………………………………………………………………. 

 
3.12  Are any of the company’s directors, trustees, managers, principle shareholders or 

stakeholders in service of the state?   YES / NO 
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3.12.1 If yes, furnish particulars …………………………………………………………..… 

 
3.13 Are any spouse, child or parent of the company’s directors, trustees, managers, principle 

shareholders or stakeholders in service of the state? YES / NO 
 

3.13.1 If yes, furnish particulars …………………………………………………………………… 
 

3.14 Do you or any of the directors, trustees, managers, principle shareholders, or stakeholders of 
this company have any interest in any other related companies or business whether or not 
they are bidding for this contract?     YES / NO 

 
3.14.1 If yes, furnish particulars ……………………………………………………………………… 
 

3.15 Have you, or any of the directors, trustees, managers, principle shareholders, or stakeholders 
of this company been in the service of the City of Cape Town in the past twelve 
months?     YES / NO 

 
3.15.1 If yes, furnish particulars ……………………………………………………………………… 
 

3.16 Do you have any employees who was in the service of the City of Cape Town at a level of T14 
or higher at the time they left the employ of the City, and who was involved in any of the City’s 
bid committees for this bid?     YES / NO 

 
3.16.1 If yes, furnish particulars ……………………………………………………………………… 

 
4.           Full details of directors / trustees / members / shareholders 
 

Full Name Identity Number State Employee Number 
 

   
 

   
 

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
If the above table does not sufficient to provide the details of all directors / trustees / shareholders, please 
append full details to the tender submission. 
 
 
The tenderer hereby certifies that the information set out in this schedule and/or attached hereto is true and 
correct, and acknowledges that failure to properly and truthfully complete this schedule may result in steps 
being taken against the tenderer, the tender being disqualified, and/or (in the event that the tenderer is 
successful) the cancellation of the contract, restriction of the tenderer or the exercise by the employer of any 
other remedies available to it. 
 
 
___________________________________              ___________________________________ 
Signature        
Print name:                                                                Date 
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On behalf of the tenderer (duly authorised) 
 
 
¹MSCM Regulations: “in the service of the state” means to be – 

(a) a member of – 
(i) any municipal council; 
(ii) any provincial legislature; or 
(iii) the national Assembly or the national Council of provinces; 
 

(b) a member of the board of directors of any municipal entity; 
(c) an official of any municipality or municipal entity; 
(d) an employee of any national or provincial department, national or provincial public entity or 

constitutional institution within the meaning of the Public Finance Management Act, 1999 (Act 
No.1 of 1999); 

(e) an executive member of the accounting authority of any national or provincial public entity; or 
(f) an employee of Parliament or a provincial legislature. 
 
² Shareholder” means a person who owns shares in the company and is actively involved in the 
management of the company or business and exercises control over the company. 
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Schedule 5: Conflict of Interest Declaration 
 

1. The tenderer shall declare whether it has any conflict of interest in the transaction for which the tender 

is submitted. (Please mark with X)  

YES  NO  

  

1.1 If yes, the tenderer is required to set out the particulars in the table below: 

 

 

 

 

 

 

 

2. The tenderer shall declare whether it has directly or through a representative or intermediary 

promised, offered or granted: 

 
2.1 any inducement or reward to the CCT for or in connection with the award of this contract; or  

 
2.2 any reward, gift, favour or hospitality to any official or any other role player involved in the 

 implementation of the supply chain management policy.  (Please mark with X)  

YES  NO  

  

If yes, the tenderer is required to set out the particulars in the table below: 
 

 

 

 

 

 

 
 

 
Should the tenderer be aware of any corrupt or fraudulent transactions relating to the procurement 

process of the City of Cape Town, please contact the following: 
 

the City’s anti-corruption hotline at 0800 32 31 30 (toll free) 
 

 
The tenderer hereby certifies that the information set out in this schedule and/or attached hereto is true and 
correct, and acknowledges that failure to properly and truthfully complete this schedule may result in steps 
being taken against the tenderer, the tender being disqualified, and/or (in the event that the tenderer is 
successful) the cancellation of the contract, restriction of the tenderer or the exercise by the employer of any 
other remedies available to it. 
 
 
 
___________________________________   ___________________________________ 
Signature   
Print name:       Date 
On behalf of the tenderer (duly authorised) 
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 Schedule 6: Declaration of Tenderer’s Past Supply Chain 
Management Practices (MBD 8) 

Where the entity tendering is a partnership/joint venture/consortium, each party to the 
partnership/joint venture/consortium must sign a declaration in terms of the Municipal Finance 
Management Act, Act 56 0f 2003, and attach it to this schedule. 

 
 

1 The tender offer of any tenderer may be rejected if that tenderer or any of its 
directors/members have: 

 
a) abused the municipality’s / municipal entity’s supply chain management system or committed 

any fraudulent conduct in relation to such system; 
b) been convicted for fraud or corruption during the past five years; 
c) willfully neglected, reneged on or failed to comply with any government, municipal or other 

public sector contract during the past five years; or 
d) been listed in the Register for Tender Defaulters in terms of section 29 of the Prevention and 

Combating of Corrupt Activities Act (No 12 of 2004) or Database of Restricted Suppliers. 
 

2 In order to give effect to the above, the following questionnaire must be completed and 
submitted with the bid. 

 

Item Question Yes No 

2.1 Is the tenderer or any of its directors/members listed on the National 
Treasury’s Database of Restricted Suppliers as companies or persons 
prohibited from doing business with the public sector? 
 

(Companies or persons who are listed on this Database were informed in writing of this 
restriction by the Accounting Officer/Authority of the institution that imposed the 
restriction after the audi alteram partem rule was applied). 

 

The Database of Restricted Suppliers now resides on the National Treasury’s 
website(www.treasury.gov.za) and can be accessed by clicking on its link at the 
bottom of the home page.  

 

Yes 
 

 
 

No 
 

 

2.1.1 If so, furnish particulars: 
 
 
 
 
 

2.2 Is the tenderer or any of its directors/members listed on the Register for Tender 
Defaulters in terms of section 29 of the Prevention and Combating of Corrupt 
Activities Act (No 12 of 2004) or Database of Restricted Suppliers?  
 
The Register for Tender Defaulters can be accessed on the National 
Treasury’s website (www.treasury.gov.za) by clicking on its link at the 
bottom of the home page.  

Yes 
 

No 
 

2.2.1 If so, furnish particulars: 
 
 
 
 
 

2.3 Was the tenderer or any of its directors/members convicted by a court of law 
(including a court of law outside the Republic of South Africa) for fraud or 
corruption during the past five years? 
 

Yes 
 

No 
 

http://www.treasury.gov.za/
http://www.treasury.gov.za/
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2.3.1 If so, furnish particulars: 
 
 
 
 
 
 

Item Question Yes No 

2.4 Does the tenderer or any of its directors owe any municipal rates and taxes or 
municipal charges to the municipality / municipal entity, or to any other 
municipality / municipal entity, that is in arrears for more than three months? 
 

Yes 
 

No 
 

2.4.1 If so, furnish particulars: 
 
 
 
 

2.5 Was any contract between the tenderer and the municipality / municipal entity 
or any other organ of state terminated during the past five years on account of 
failure to perform on or comply with the contract? 
 

Yes 
 

No 
 

2.7.1 If so, furnish particulars: 
 
 
 
 

 
 
 

 

The tenderer hereby certifies that the information set out in this schedule and/or attached hereto is 
true and correct, and acknowledges that failure to properly and truthfully complete this schedule may 
result in steps being taken against the tenderer, the tender being disqualified, and/or (in the event that 
the tenderer is successful) the cancellation of the contract, , restriction of the tenderer or the exercise 
by the employer of any other remedies available to it. 

 
 
 
 

___________________________________   ___________________________________ 
Signature   
Print name:       Date 
On behalf of the tenderer (duly authorised) 
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 Schedule 7: Authorisation for the Deduction of Outstanding 
Amounts Owed to the City of Cape Town 

 
 
To:  THE CITY MANAGER,  CITY OF CAPE TOWN 
 
From: _______________________________________________________________ 
 (Name of tenderer) 

 
R E :  AU T H O R I S AT I ON  F O R T H E D ED U CTI O N  O F  O UT ST AN D I N G  AM OU NT S O W ED  
T O  T H E C IT Y  O F  C APE T O W N  
 
The tenderer: 
 

a) hereby acknowledges that according to SCM Regulation 38(1)(d)(i) the City Manager may reject the 

tender of the tenderer if any municipal rates and taxes or municipal service charges owed by the 

tenderer (or any of its directors/members/partners) to the CCT, or to any other municipality or 

municipal entity, are in arrears for more than 3 (three) months; and 

b) therefore hereby agrees and authorises the CCT to deduct the full amount outstanding by the Tenderer 

or any of its directors/members/partners from any payment due to the tenderer; and 

c) confirms the information as set out in the tables below for the purpose of giving effect to b) above; 

d) The tenderer hereby certifies that the information set out in this schedule and/or attached hereto is 
true and correct, and acknowledges that failure to properly and truthfully complete this schedule may 
result in steps being taken against the tenderer, the tender being disqualified, and/or (in the event that 
the tenderer is successful) the cancellation of the contract, restriction of the tenderer or the exercise 
by the employer of any other remedies available to it. 
 

 

Physical Business address(es) of the tenderer  
Municipal Account 

number(s) 

  

  

 
If there is not enough space for all the names, please attach the information to List of other 
documents attached by tenderer schedule in the same format: 

Name of 
Director / 
Member  / 

Partner 

Identity 
Number 

Physical residential address of Director / 
Member / Partner 

Municipal 
Account 

number(s) 

    

    

    

    

    

    

    

 
 
___________________________________   ___________________________________ 
Signature   
Print name:       Date 
On behalf of the tenderer (duly authorised) 
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Schedule 8:  Contract Price Adjustment and/or Rate of Exchange 
Variation 

 
8. Pricing Instructions: 

 
8.1 The Contract Price Adjustment mechanism/s and/or provisions relating to Rate of Exchange Variation, 

contained in this schedule is compulsory and binding on all tenders. 
 
8.2  Failure to complete this schedule or any part thereof may result in the tender offer being declared non-

responsive. 
 
8.3  The tenderer is not permitted to amend, vary, alter or delete this schedule or any part thereof unless 

otherwise stated in this schedule, failing which the tender offer shall be declared non-responsive. 
 
8.4  The tenderer is not permitted to offer firm prices except as provided for in the Price Schedule, and if 

the tenderer offers firm prices in contravention of this clause the tender offer shall be declared non-
responsive. 

 
8.5 Any claim for an increase in the Contract price shall be submitted in writing to the:  
 
  Director Supply Chain Management, City of Cape Town,  

PO Box 655, Cape Town, 8000 or  
by email to: CPA.Request@capetown.gov.za and CC Chris.Moller@capetown.gov.za  

 
 15 days prior to the month upon which the price adjustment would become effective. 
 
8.6 The CCT reserves the right to withhold payment of any claim for contract price adjustment while only 

provisional figures are available and until the final (revised) figures are issued by the relevant authority. 
 
8.7 When submitting a claim for contract price adjustment the contractor shall indicate the actual amount 

claimed for each item. Percentage increases will not be considered. A mere notification of a claim for 
contract price adjustment without stating the new price claimed for each item shall, for the purpose  of 
this clause, not be regarded as a valid claim. 

 
8.8 The CCT reserves the right to request the contractor to submit auditor’s certificates or such other 

documentary proof as it may require in order to verify a claim for contract price adjustment. Should the 
contractor fail to submit such auditor’s certificates or other documentary proof to the CCT within a 
period of 30 (thirty) days from the date of the request, it shall be presumed that the contractor has 
abandoned his claim. 

 
8.9 The effective date of any price increases granted will be the date on which the abovementioned 

documentation/claim is submitted or, by agreement between the contractor and the City, a 
subsequent date on which the price increase will be effective. 

 
8.10 In instances where the contractor’s price claimed is less than entitled, the lesser price will be 

accepted.  
 
8.11 The CCT reserves the right to apply the indices available at the date of the claim submitted by the 

contractor. 

  

mailto:CPA.Request@capetown.gov.za
mailto:Chris.Moller@capetown.gov.za
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10.  CONTRACTOR/ MANUFACTURER PRICE LIST VARIATIONS 
 

10.1 Subject to the above, If the contract is subject to variation based on SUPPLIER/  MANUFACTURER 
PRICE LIST VARIATIONS, the following will be applicable: 

 
10.1.1 The tenderer must supply the following documentation when applying for a price variation: 
 

 The Supplier/Manufacturer price list(s) that the tender was based upon clearly indicating the item 
numbered according to the tender pricing schedule in Schedule B2.1 or Schedule B2.2 (Table 
to be completed below for tenderers who are not the Supplier/Manufacturer). 
 

o The above information must be provided for each item supplied to the Tenderer and indicated 

to be eligible for price increase based upon the supplier pricelist. 

o Copies of price lists on which tender prices are based must be enclosed for all items.  The 

items referenced to the Pricing Schedule must be clearly identified on the price list. 

o Tenderers will be entitled to claim only the difference between the cost of the product at the 
time of tendering and the new cost. Documentation together with detailed calculations to this 
effect must be submitted. 

 

 Covering letter on a letterhead from contractor requesting the variation. All documentation to be 
signed by relevant parties prior to the date upon which the price variation would become effective.   

 

 The new price list on the signed Supplier/Manufacturers letter head (excepting for pamphlets, 
brochures and e-mail communication) clearly indicating the item(s) according to the tender 
pricing schedule from the same Supplier/Manufacturer from date of tender. 

 

 Detailed calculations indicating how the “new” price is established.  The calculations must be 
submitted on an excel spreadsheets together with a pdf signed spreadsheet. Tenderers can 
request an example from the CPA unit (e-mail address CPA.Request@capetown.gov.za. 

 

10.1.2 The effective date of any price increases granted will be at the date when all the above 
mentioned documentation is submitted or in exceptional circumstances at the discretion of the 
Contract Manager.  It must be noted that the date that only partial submission of documents will not 
be the date that will be considered when the price adjustment is granted, only when ALL signed 
documentation is submitted then the variation will be granted if the price is acceptable and market 
related. 

 

10.1.3 In instances where the contractors price claimed is less than entitled, the lesser price will be accepted. 
 

10.1.4 Orders placed prior to the effective date will not be allowed to be varied.  Only the difference in cost 
will be allowed to be varied and under no circumstances may the contractor increase their profit margin. 

 
10.1.5 In the event of a contactor changing their Supplier/manufacturer during the tenure of the contract, any 

request for price variations will not be considered unless the contractor obtains prior approval from the 
Contract Manager. 

 
10.1.6 Process that will be followed: 
 

 Contractor submits all the documentation indicated above prior to the effective date of the variation. 
 

 The City will consider the variation and based on the documentary evidence, the City may approve 
the variation. 

 

 Letters authorising the price variation will be communicated to the contractor indicating the effective 
date. 

 

 All purchase orders from the effective date will be generated at the approved contract price.  
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Purchase orders placed prior to the effective date will not be varied  
 
 
11. RATE OF EXCHANGE VARIATIONS 
 
11.1 If the Tenderers price is subject to variations in RATE OF EXCHANGE, the following will be applicable: 
 
11.1.1 Only Tenderers who are directly importing the goods and/or raw material to manufacture the goods 

may claim rate of exchange variations. 
 
11.1.2 Tenderers who are directly importing the goods and/or raw material must take out Forward Cover on 

each purchase order. 
 
11.2 Process to be followed when purchasing Forward Cover: 
 

 The contractor will request a quotation for Forward Cover from their Bank within 7 days from receipt 
of each purchase order. The quotation will be based on the date of purchase order and estimated date 
of entry into South Africa. 

 

 Upon receipt of the quotation for Forward Cover from the bank, the contractor needs to forward the 
quote within 30 minutes of receiving it from their banker to the CPA unit (e-mail address 
CPA.Request@capetown.gov.za and the Contract Manager Kevin.Maxwell@capetown.gov.za This is 
to ensure that the time difference from generation of the quotation for Forward Cover to finalising the 
Forward Cover with the Bank is kept to a minimum due to the change in the exchange rate 
throughout the day. 

 

 The CPA unit will forward the quotation to the City of Cape Town’s Treasury Department immediately 
for their consideration and approval. The cut-off time for receipt of quotations for Forward Cover will 
be 13h00. It must be noted that if this deadline will not be achieved, it recommended that the quotation 
process be undertaken on the following day. 

 

 Once the Forward Cover rate has been approved by Treasury, the service provider will then finalise 
the Forward Cover Contract with their Banking Institution at the approved rate by Treasury for that 
Purchase Order. 

 
11.3 On delivery of the product, the contractor must submit the following documentation: 
 

 The Bill of Lading/Waybill/Customs Invoice (clearly indicating the items as identified on the purchase 
order). 
 

 Calculations detailing the difference in the rate of exchange based on the Forward cover contract 
obtained for the applicable purchase order and the date of tender. This must be submitted with a 
covering letter. 

 
11.4 Tenderers must complete the information below to be used for Rate of Exchange calculations: 
 

Exchange Rate on which tender is based: _____________ 1 = SA Rand ______________ 
 

Name of Bank: _______________________________ 
 

Date of quoted rate of exchange: _________________ 
 
11.5 Tenders SHALL complete the Table below, failing which no claim for contract price adjustment will be 

granted. The following must be noted when completing the table: 
 

 Tenderers shall indicate below the (%) values in columns C and D intended to be used for the 
duration of the contract. 

 

 Complete columns F to J if value of D is greater than 0%.  
 

  

mailto:CPA.Request@capetown.gov.za
mailto:Kevin.Maxwell@capetown.gov.za


Tender no: 193G/2021/22 

49 
 

 

item No Description 
 (Supplier/ 

Manufacturer 
Price List) 

 % 

 

Imported 
content 

% 

Total 
100% 

Unit amount 
and 

denomination 
of foreign 
currency 
required 

Rate of 
exchange as at 
14 days prior 

to date of 
tender closing 

Equivalent in 
Rand of foreign 

currency content  
(R) 

(columns f & g) 

Unit amount of 
South African 

content 
(R) 

(column c) 

Total amount 
equivalent 

(R) 

(column h & i) 

a b c d e f g h i j 

1.1.  National Newspapers         

1.2.  Local Newspapers         

2.1.  International Magazines         

2.2.   South African Magazines         



Tender no: 193G/2021/22 
 

Schedule 9: Certificate of Independent Tender Determination 
 

I, the undersigned, in submitting this tender 193G/2021/22 Supply and delivery of south african & international 
magazines and local & national newspapers to the city of cape town library & information services 
department in response to the tender invitation made by THE CITY OF CAPE TOWN, do hereby make the following 

statements, which I certify to be true and complete in every respect: 

 
I certify, on behalf of :______________________________________________________ (Name of tenderer) 

That: 
1.  I have read and I understand the contents of this Certificate; 

2. I understand that this tender will be disqualified if this Certificate is found not to be true and complete in every respect; 

3. I am authorised by the tenderer to sign this Certificate, and to submit this tender, on behalf of the tenderer; 

4. Each person whose signature appears on this tender has been authorised by the tenderer to determine the terms of, 
and to sign, the tender on behalf of the tenderer; 

5.  For the purposes of this Certificate and this tender, I understand that the word ‘competitor’ shall include any individual 
or organisation other than the tenderer, whether or not affiliated with the tenderer, who: 

(a)  has been requested to submit a tender in response to this tender invitation; 

(b)  could potentially submit a tender in response to this tender invitation, based on their qualifications, abilities or 
experience; and 

(c)  provides the same goods and services as the tenderer and/or is in the same line of business as the tenderer. 

 

6. The tenderer has arrived at this tender independently from and without consultation, communication, agreement or 
arrangement with any competitor. However, communication between partners in a joint venture or consortium1 will not 
be construed as collusive price quoting. 
 

7.  In particular, without limiting the generality of paragraphs 5 and 6 above, there has been no consultation, 
communication, agreement or arrangement with any competitor regarding:  

(a)  prices; 

(b)  geographical area where product or service will be rendered (market allocation); 

(c) methods, factors or formulas used to calculate prices; 

(d) the intention or decision to submit or not to submit a tender; 

(e)  the submission of a tender which does not meet the specifications and conditions of the tender; or 

(f)  tendering with the intention not to win the contract. 

 

8. In addition, there have been no consultations, communications, agreements or arrangements with any competitor 
regarding the quality, quantity, specifications and conditions or delivery particulars of the products or services to which 
this tender invitation relates. 

9. The terms of this tender have not been and will not be disclosed by the tenderer, directly or indirectly, to any competitor, 
prior to the date and time of the official tender opening or of the awarding of the contract. 

10. I am aware that, in addition and without prejudice to any other remedy provided to combat any restrictive practices 
related to tenders and contracts, tenders that are suspicious will be reported to the Competition Commission for 
investigation and possible imposition of administrative penalties in terms of section 59 of the Competition Act, Act 89 
of 1998, and/or may be reported to the National Prosecuting Authority (NPA) for criminal investigation, and/or may be 
restricted from conducting business with the public sector for a period not exceeding 10 (ten) years in terms of the 
Prevention and Combating of Corrupt Activities Act, Act 12 of 2004, or any other applicable legislation. 

 

________________________________  _____________________________ 
Signature       Date 
 
________________________________  
Name (PRINT)      
(For and on behalf of the Tenderer (duly authorised)) 

 
 

(1 Consortium:  Joint venture or Consortium means an association of persons for the purpose of combining 
their expertise, property, capital, efforts, skill and knowledge in an activity for the execution of a contract.) 
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Schedule 10: Local Content Declaration / Annexure C 
 

NOT APPLICABLE



Tender no: 193G/2021/22 
 

Schedule 11: Price Basis for Imported Resources 
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Schedule 12: Schedule of Pre-Qualification Criteria Sub-Contractors 
 
Not Applicable / Not Used 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
SIGNED ON BEHALF OF TENDERER: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
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Schedule 13: List of other documents attached by tenderer 
 

The tenderer has attached to this schedule, the following additional documentation:  

 Date of Document Title of Document or Description 

(refer to clauses / schedules of this tender document where applicable)  

1.    

2.    

3.    

4.    

5.    

6.    

7.    

8.    

9.    

10.    

11.    

12.    

13.    

14.    

15.    

16.    

17.    

Attach additional pages if more space is required. 

 

 

___________________________________   ___________________________________ 
Signature   
Print name:       Date 
On behalf of the tenderer (duly authorised) 
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Schedule 14: Record of Addenda to Tender Documents 
 
 

We confirm that the following communications received from the Employer before the submission of this 
tender offer, amending the tender documents, have been taken into account in this tender offer: 

 Date Title or Details 

1.    

2.    

3.    

4.    

5.    

6.    

7.    

8.    

9.    

10.    

Attach additional pages if more space is required. 

 
 
 
 
 
 
 
 
 
SIGNED ON BEHALF OF TENDERER: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
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Schedule 15: Information to be provided with the tender 
 
The following information shall be provided with the Tender in order to be scored for functionality: 

 

a. Submit company profile, highlight details regarding this specific type of service, where applicable 

 

b. Current reference letter/s from customers (public libraries, recommended)  

 

c. Certificate of current membership of either/and/or/both PASA/PDMSA to be submitted. 

 
d. Two current letters of good standing with newspaper distributors 

 

e. Two current letters of good standing with magazine distributors 

 

f. One current letters of good standing with freight forwarder (for international magazines) 

 

g. Number of staff dedicated to claims/renewals administration for this service to LIS (Proof of employment 

e.g. payslips; employment contracts) 

 

Category 1 – National & Local Newspapers 

Staff Name Employee number/reference Years of relevant experience 

   

   

   

 

Category 2 –  South African and International magazines 

Staff Name Employee number/reference Years of relevant experience 

   

   

   

 

*If tenderers are submitting an offer for both categories, the same staffing complement can be accepted 

for category 1 & 2 

 

h. Courier service deliveries to all libraries (Proof of contract/SLA with a courier company) and/or in-house 

delivery service – provide methodology for deliveries, The tenderer must provide a detailed explanation of 

the methodology and approach on delivery to all libraries which details how the service will be carried out 

as outlined in the specifications dealing with delivery requirements. (Refer clause 13.4 of the specifications) 

 

i. For Category 1, The service constitutes the management of subscriptions for printed national and local 

newspapers and the supply and door-to-door delivery thereof to over 100 public libraries in the City of Cape 

Town. The newspaper catalogue index provides the list of titles required. This list is not exhaustive and is 

subject to change. 

 
Table 15.i 

CCT LIS NEWSPAPER CATALOGUE INDEX 2021 Tenderer 
to tick if 
able to 
provide 

Title of Publication) Publisher Coverage  

Beeld Media 24 National  

Die Burger (Monday – 
Friday) 

Media24 Local  

Die Burger (Saturday) Media24 Local   

Business Day Tiso Blackstar National  

Cape Argus IOL Local  
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Cape Times IOL Local  

City Press Media24 National  

Job Mail Junk Mail Digital Media  National  

Mail & Guardian M & G Media National  

Rapport Media24 National  

Son Media24 Local  

Sowetan Times Media Group National  

Sunday Independent IOL National  

Sunday Times Arena Holdings National  

The Star  IOL National  

Voice IOL Local  

Volksblad  Media24 National  

Weekend Argus IOL Local  

 
 

j. For Category 2, The service constitutes the management of subscriptions for printed South African and 
 international magazines and the supply and door-to-door delivery thereof to over 100 public libraries in 
 the City of Cape Town. The magazine catalogue index provides the list of titles required. This list is not 
 exhaustive and is subject to change. 
 
Table 15.j 

CCT LIS MAGAZINE CATALOGUE INDEX 2021 Tenderer 
to tick if 
able to 
provide 

Title (Country of Publication) EAN / ISSN Category  

25 Beautiful Homes (UK) 1447-5693 Homes  

3D World Magazine (UK) 1470-4382 Arts, Crafts, Hobbies  

4x4 leisure wheels (SA) 1013-8390 Transport  

Abitare (Italy) 0001-3218 Arts, Crafts, Hobbies  

Acumen (SA) 2304-1528 Business, incl. Library Science  

AD: Architectural Design (USA)   Arts, Crafts, Hobbies  

Adventure Box (UK)   Children's / Teens  

Africa Today (UK) 9771357311033 Current Affairs  

Africa Today (USA)   Current Affairs  

African Arts (USA) 0001-9933 Arts, Crafts, Hobbies  

African Birdlife / Birdlife SA 9772305042009 Nature, Science & Technology  

African Investor (UK) 1745-1647 Business, incl. Library Science  

African Outfitter (SA) 1817-1958  Sport  

African Review (UK) - Business, incl. Library Science  

Afropolitan (SA) 9771993965003 Lifestyle  

Amandla! : Taking Power Seriously 
(SA) 

9771995885002 Current Affairs  

Amazing Stories (USA) (sci-fi 
magazine) 

  Children's / Teens  

American Libraries (USA) 0002-9769 Business, incl. Library Science  

Animal Talk (SA) 1023-9251 Nature, Science & Technology  

Animals and You / Disney (UK) 1476-2803 Children's / Teens  

Aperture (USA) 0003-6420 Arts, Crafts, Hobbies  

Applied arts (CA)   Arts, Crafts, Hobbies  

Aquila (UK) 0965-4003 Children's / Teens  
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Arch SA: Journal of the South African 
Institute of Architects  

9771682938004 Arts, Crafts, Hobbies  

Archaeology (USA)   Nature, Science & Technology  

Architect and Builder (SA) 0003-8407 Arts, Crafts, Hobbies  

Architectural Digest (USA) 0003-8520 Arts, Crafts, Hobbies  

Architectural Review (UK) 0003-861X Arts, Crafts, Hobbies  

Art Africa, formerly Art SA 9771684613121 Arts, Crafts, Hobbies  

Art in America (USA) 0004-3214  Arts, Crafts, Hobbies  

Artist, The (UK)  0004-3877 Arts, Crafts, Hobbies  

Artists & Illustrators (UK) 0269-4697 Arts, Crafts, Hobbies  

Artist's Magazine, The (USA) 74808023066 Arts, Crafts, Hobbies  

Artnews (USA) 0004-3273 Arts, Crafts, Hobbies  

Arts & Cultures (Switzerland) 1660-6930 Arts, Crafts, Hobbies  

Arts of Asia (Hong Kong) 0004-4083 Arts, Crafts, Hobbies  

Astronomy Magazine (USA)   Nature, Science & Technology  

Attitude (UK) 9771353187045 Lifestyle  

Auto Bakkie Race (previously Bakkie 
and Car (SA)) 

- Transport  

Baba & Kleuter (SA) 9771561320005 Families  

BBQ Black Business Quarterly (SA) 9771680118005 Business, incl. Library Science  

Better Homes and Gardens (Australia) 0006-0151  Homes  

Better Homes and Gardens (USA)   Homes  

Bicycling SA (SA) 1726-7226  Transport  

Billboard Magazine (USA) 0006-2510 Arts, Crafts, Hobbies  

Blaque Life Quarterly (SA) 9771997751404 Lifestyle  

Boating (USA)   Transport  

Bon Appetit (USA)   Lifestyle  

Bona. English (SA) 9770302724003 Tabloid  

Bona. Sotho   Tabloid  

Bona. Xhosa (SA) 9770302921006 Tabloid  

Bona. Zulu   Tabloid  

Bookmarks magazine (USA)   Business, incl. Library Science  

Bookseller (UK) 0006-7539  Business, incl. Library Science  

Boy's Life (USA)   Children's / Teens  

Brides : The Wedding Magazine (USA) 1475-6293 Families  

Built : Handcrafted Motorcycles (UK) 1811-9107 Transport  

Bulletin of the National Library of SA 2313-2590  Business, incl. Library Science  

Bunte (Germany) 0172-2050  Lifestyle  

Burda Style (UK) 0937-3616 Lifestyle  

Car (SA) 9770008599011 Transport  

Car Mechanics (UK) 0008-6037 Transport  

Caravan and Outdoor Life (SA) 0379-4636 Transport  

Caravan and Outdoor Life (SA) 0379-4636  Travel  

Ceramics Southern Africa (SA) 2412-5199 Arts, Crafts, Hobbies  

Chat(UK) 0269-9893 Literature  

Chess (UK) 9770964622051 Sport  
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Chess Life (USA) 0197260X Sport  

Classic Car Africa (SA) - Transport  

Complete Fly Fisherman (SA) - Sport  

Conde Nast Traveler (USA) 0893-9683 Travel  

Conde Nast Traveller (UK) 1368-597X Travel  

Country Homes (UK) 0951-3019 Homes  

Country Living (UK) 74470726913 Lifestyle  

Crafts Magazine (USA) 0306-610X Arts, Crafts, Hobbies  

Creamer Media Engineering News (SA) 
see Engineering News & Mining 
Weekly 

9770257864007  
0257-8646  

Business, incl. Library Science  

Creative feel (SA)   Arts, Crafts, Hobbies  

Creative Hobbies (SA) 9771819668002 Arts, Crafts, Hobbies  

Critical Muslim (UK)   Lifestyle  

Cross Stitch Crazy (UK) 1467-6907 Arts, Crafts, Hobbies  

Cycle World (USA)   Transport  

Dance Magazine (USA) 0011-6009 Arts, Crafts, Hobbies  

De Kat (SA). Afrikaans   Literature  

De Kat (SA). English   Literature  

Dealmakers 1607-775X Business, incl. Library Science  

Der Spiegel (German) 0038-7452  Current Affairs  

Digital Camera World (USA)   Arts, Crafts, Hobbies  

Dirt and Trail Magazine (SA)   Transport  

Dirt Rider (USA)   Transport  

Discover (USA) 0274-7529 Nature, Science & Technology  

Discovery Box (UK)   Children's / Teens  

Dogster (USA)   Nature, Science & Technology  

Domus (Italy) 0012-5377 Arts, Crafts, Hobbies  

Downbeat (USA) 74808014934 Arts, Crafts, Hobbies  

Dwell : At Home In The Modern World 
(USA) 

1530-5309 Homes  

Easy DIY (SA) 9772221941042 
2221-9412  

Arts, Crafts, Hobbies  

Economist (UK) 9770013061220 Business, incl. Library Science  

Electronic Musician (USA) 888680606480 Arts, Crafts, Hobbies  

Electronics World (UK)   Nature, Science & Technology  

Elle (UK) 0269-2597 Lifestyle  

Empire (USA) 0957-4948 Arts, Crafts, Hobbies  

Engineering News & Mining Weekly   Business, incl. Library Science  

Enviro Kids / WESSA (SA) 1995-6703 Children's / Teens  

EPE: Everyday Practical Electronics 
(UK) 

  Nature, Science & Technology  

Esquire (UK)   Lifestyle  

Esquire (USA) 0194-9535 Lifestyle  

Essence (UK) 0014-0880 Lifestyle  

Essentials (SA) 9771023376007 Lifestyle  

Essentials (SA)   Tabloid  
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EVO   Transport  

Explore SA (SA) 977172800 Travel  

Fair Lady (SA) 9770014692003 
0014-6927 

Lifestyle  

Farmer's Weekly (SA) 9770041848008 Business, incl. Library Science  

Film Comment (USA)   Arts, Crafts, Hobbies  

Financial Mail (SA) 9770015201006 Business, incl. Library Science  

Fine Homebuilding (USA)   Homes  

Fine Woodworking (USA) 0361-3453 Arts, Crafts, Hobbies  

Finweek. English (SA) 9771024740005 Business, incl. Library Science  

First News (UK)   Children's / Teens  

Fitness (Hers)   Lifestyle  

Flex (USA) 8750-8915 Sport  

Food and Home Entertaining (SA) 1013-5251 Lifestyle  

Forbes Africa (SA) 9772223907008 Business, incl. Library Science  

Forbes Africa Woman (SA) 9772308273004 Business, incl. Library Science  

Foreign affairs(USA) 0015-7120 Current Affairs  

Fortune (USA) 0738-5587  Current Affairs  

FX Magazine (UK) 0966-0380 Arts, Crafts, Hobbies  

Gardener, The (SA) 9771810794007 Homes  

Gay pages (SA) 9771027442012 Lifestyle  

Getaway (SA) 9771013839000 Travel  

Girl's Life (USA)   Children's / Teens  

Glam Africa 2057-7516 Lifestyle  

Glamour SA 9771728877007 Lifestyle  

Go (SA)   Travel  

Go Platteland (SA)   Travel  

Go! Drive & Camp   Travel  

Good Housekeeping (SA) 9772223905004 Lifestyle  

Good Housekeeping (UK) 0017-2081 Lifestyle  

Gourmet / Conde Nast House & Garden 
(SA) 

9772225858001  
2225-8582 

Lifestyle  

GQ Style (SA) 2223-2079 Lifestyle  

GQ: Gentleman's Quarterly (SA) 9771562436002 Lifestyle  

Gramophone (UK) 0017-310X  Arts, Crafts, Hobbies  

Guitar & Bass (UK) 1755-3385 Arts, Crafts, Hobbies  

Habitat (SA) 9770017639111   
0017-6397 

Homes  

Hali (UK) 0142-0798  Arts, Crafts, Hobbies  

Harper’s Bazaar (Arabia)   Lifestyle  

Harper’s Bazaar (UK) 1751-1593  Lifestyle  

Harper’s Bazaar (USA) 0017-7873 Lifestyle  

Harper’s Magazine (USA) 0017-789X  Lifestyle  

Harvard Business Review (USA) 0017-8012 Business, incl. Library Science  

Hello Magazine (UK) 0214-3887 Tabloid  

Hi-fi News (UK) 9771472256226 Arts, Crafts, Hobbies  
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History Today (UK)   Nature, Science & Technology  

Home (SA) 9771814165001 
1814-165X  

Homes  

Horn Book magazine (USA)   Business, incl. Library Science  

House and Garden / Conde Nast (SA) 1028-9895 Homes  

House Beautiful (UK) 0955-3533 Homes  

How it Works (UK)   Nature, Science & Technology  

How magazine (USA) 0886-0483  Arts, Crafts, Hobbies  

HQ: Horse Quarterly (SA)   Nature, Science & Technology  

Huisgenoot (SA)   Tabloid  

Humpty Dumpty (USA) 0018-7666 Children's / Teens  

Ideal Home (UK) 0019-1361  Homes  

Ideas (SA) NEW publisher  Homes  

Idees (SA) 9771680304009  
1680-3043 

Homes  

ImagineFX  (UK) 9771748930003 Arts, Crafts, Hobbies  

Information Professional (UK) (CILIP)   Business, incl. Library Science  

Interior design (USA) 0020-5508  Arts, Crafts, Hobbies  

Interweave knits (USA)   Arts, Crafts, Hobbies  

J-14: Just for Teens (USA)   Children's / Teens  

JA (Japan Architect) 9784786902109 Arts, Crafts, Hobbies  

Jack & Jill Magazine (USA)   Children's / Teens  

Jazz Times (USA) 0272-572X Arts, Crafts, Hobbies  

Jazziz (USA) 0741-5885  Arts, Crafts, Hobbies  

Journal of Modern Craft (USA) 1749-6772 Arts, Crafts, Hobbies  

Joy! (SA) 9771992199003 Lifestyle  

Juig (SA) 9772071191307 Lifestyle  

Kamp en Karavaan (SA) 9781770263734 Transport  

Khush Wedding Magazine   Families  

Kick Off (SA) 9771022381002 Sport  

Klasgids (SA)   Nature, Science & Technology  

Kuier (SA) 9772075418004  
2075-4180  

Lifestyle  

Land Rover Africa (SA) 2306-6377 Transport  

Landbouweekblad (SA) 9770023777005 Business, incl. Library Science  

Leadership (SA) 9770251998807 Business, incl. Library Science  

Leading Architecture SA   Arts, Crafts, Hobbies  

Lééf met hart & siel (SA)    Lifestyle  

Leisure Boating Magazine (SA)   Transport  

Leisure Painter (UK) 0024-0710  Arts, Crafts, Hobbies  

Leisure wheels   Transport  

Library Journal (USA) 0363-0277 Business, incl. Library Science  

Lig (SA) 9770042827286 Lifestyle  

Living ETC (UK) 1461-9180 Homes  

Lonely Planet Magazine (USA)   Travel  

Lose it! (SA)   Lifestyle  



  TENDER NO: 193G/2021/22 

62 
 

Majesty (UK) 0144-6932  Tabloid  

Marie Claire (UK)   Lifestyle  

MiniMag (SA) 9771022305008 Children's / Teens  

Mining weekly (SA) see Engineering 
News & Mining Weekly 

1562-9619  Business, incl. Library Science  

Mojo : the Music Magazine (UK) 29074775508 Arts, Crafts, Hobbies  

Motor Trend (USA)   Transport  

Muscle and Fitness (USA) 0744-5105  Sport  

Muslim News (UK)   Lifestyle  

National Geographic Kids (SA). English 9771811723006 Children's / Teens  

National Geographic Kids 
(SA).Afrikaans 

9771990684006 Children's / Teens  

National Geographic Magazine (USA) 0027-9358        
1536-6596  

Nature, Science & Technology  

National Safety (SA) 0028-0097 Current Affairs  

Natural History  (USA) 0028-0712  Nature, Science & Technology  

New African Magazine (UK) 0142-9345 Current Affairs  

New African Woman (UK)   Business, incl. Library Science  

New Agenda Magazine (SA) 0028-0712 Current Affairs  

New Scientist (USA) 9770362408219 Nature, Science & Technology  

New Statesman (UK) 0954-2361  Current Affairs  

New Yorker (USA) 0028-792x Literature  

Nka : journal of contemporary African 
art (USA) 

1075-7163  Arts, Crafts, Hobbies  

Noseweek (SA) 9771025104042 Tabloid  

Nuts and Volts  : everything for 
electronics (USA) 

71486024217 Nature, Science & Technology  

O, the Oprah Magazine (USA)   Lifestyle  

Objekt International SA   Homes  

On Track (UK)   Sport  

Opera (USA) 0030-3526  Arts, Crafts, Hobbies  

Ornament (USA) 0148-3897 /8 Arts, Crafts, Hobbies  

Outdoor Photographer (CA)   Arts, Crafts, Hobbies  

Papercraft Essentials (UK) 725274044290 Arts, Crafts, Hobbies  

Parent's Magazine (USA)  1047-8574  Families  

Paris Match (France)   Tabloid  

People (SA) 9771010795057 Tabloid  

People Dynamics (SA) 0261-2399  Business, incl. Library Science  

Personal Finance (SA) 9771562375004 Business, incl. Library Science  

Plus 50 (SA)   Lifestyle  

Poetry (USA)   Literature  

Popular Mechanics (SA) 9771682513003 Nature, Science & Technology  

Popular Science (USA) 1617-370 Nature, Science & Technology  

Porter Magazine (UK)   Lifestyle  

Practical Boat Owner (UK)   Transport  

Practical Photography (UK) 0032-6445 Arts, Crafts, Hobbies  

Print (USA) 0032-8510 Arts, Crafts, Hobbies  
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Psychologies (UK)   Lifestyle  

Psychology today (USA)   Nature, Science & Technology  

Public Libraries Magazine (USA)  0163-5506  Business, incl. Library Science  

Quest : Science for SA 1729-830X Nature, Science & Technology  

Real Estate Investor (SA)   Homes  

Redbook (USA)   Lifestyle  

RiskAfrica Magazine (SA) 9771812596005  
1812-5964  

Business, incl. Library Science  

Rolling Stone (USA) 0035-791X Arts, Crafts, Hobbies  

Rooi Rose (SA)   Lifestyle  

Runners World SA   Sport  

SA 4x4 (SA) 9771017260008 Transport  

SA Artist 0741-3351 Arts, Crafts, Hobbies  

SA Bass = SA baars   Sport  

SA Country Life 1023-1781  Travel  

SA Cricket   Sport  

SA Fruit Journal/Vrugte Joernaal 1683-4577 Business, incl. Library Science  

SA Garden and Home 9770038218005 Homes  

SA Home Owner 1015-888X Homes  

SA Hunter/Jagter   Sport  

SA Rugby 9771024321037 Sport  

Sailing World (USA)   Transport  

Sarie (SA) 9770256039000 Lifestyle  

Sarie Kos (SA) 9780620383950 Lifestyle  

Sarie Woon   Homes  

Scale Military Modeller International  
(UK) 

9771475339063  
1475-3391  

Arts, Crafts, Hobbies  

Scientific American (USA) 0036-8733 Nature, Science & Technology  

Screen Africa   Arts, Crafts, Hobbies  

Shout (UK)   Children's / Teens  

Sight & Sound (UK) 9770037480090 Arts, Crafts, Hobbies  

Ski-Boat (SA)   Transport  

Sky & Telescope (USA) 0037-6604 Nature, Science & Technology  

Spectator, The (UK)   Current Affairs  

Speed and Sound (SA)   Transport  

Stitches and crafts magazine (SA)   Arts, Crafts, Hobbies  

Story Box (UK)   Children's / Teens  

Strad, The (UK) 0039-2049 Arts, Crafts, Hobbies  

Strategy and Business (USA)   Business, incl. Library Science  

Stuff (SA) 9771994313049 Nature, Science & Technology  

Stywe Lyne = Tight Lines (SA) 0040-7399  Sport  

Supernova (SA) 9772224144204 Children's / Teens  

Taalgenoot (SA)   Literature  

Taste / Woolworths (SA)   Lifestyle  

Tate etc. (UK) 9771351373013 
1351-3737  

Arts, Crafts, Hobbies  

Tennishead (UK)   Sport  
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The Week (UK) 1362-3435 Current Affairs  

The Week (USA)   Current Affairs  

The Week Junior (UK)   Children's / Teens  

This England (UK)   Literature  

Threads (USA)   Arts, Crafts, Hobbies  

Time (UK) 9770928843102 Current Affairs  

Top Gear (SA) - reactivated with new 
publisher 

  Transport   

Trail (running) (UK)   Sport  

Travel Africa (UK)   Travel  

Travel Ideas (SA)   Travel  

True Love, formerly True Love and 
Family (SA) 

9770256469005 Families  

Tuinier, Die (SA) 9771992277008 
1992-2779  

Homes  

Tuis (SA) 9771810989007 Homes  

TV Plus. Afrikaans   Tabloid  

TV Plus. English   Tabloid  

Update (UK)   Business, incl. Library Science  

Vanity Fair (UK)   Lifestyle  

Vanity Fair (USA)   Lifestyle  

Very Interesting, formerly 
Braintainment (SA) 

6009112000216 Nature, Science & Technology  

Visi (SA) 1675-2910 Homes  

Vogue (UK)   Lifestyle  

Vogue (USA) 0042-8000 Lifestyle  

Vrouekeur (SA)   Lifestyle  

Wallpaper (UK) 1364-4475 Homes  

Web Designer (UK) 9771745353010  
1745-3534 

Arts, Crafts, Hobbies  

Wedding Cakes (UK) 1465-1904 Lifestyle  

Weg (SA)   Travel  

Weg! Platteland (SA)   Travel  

Weg! Ry & Sleep (SA) 9771993666009 Travel  

Wild & jag = Game & Hunt (SA)   Sport  

Wildland (SA)   Sport  

Wildside (SA) 9780620339346 Travel  

WineLand (SA) 9770043965000 Business, incl. Library Science  

Wired (USA)   Nature, Science & Technology  

Woman & Home: Feel Good Food (UK) 1753-7738 Lifestyle  

Woman & Home: Feel Good You (UK) 2048-7835  Lifestyle  

Woman and Home (SA)   Lifestyle  

Woman and Home (UK)   Lifestyle  

Women of Faith (SA)   Lifestyle  

Women's Weekly (UK)   Lifestyle  

Woodworker & Woodturner, The (UK) 9771752352204 Arts, Crafts, Hobbies  

World of Interiors (UK) 0264-083X  Homes  

World Soccer (UK) 70992321049 Sport  
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Writer, The (USA)   Literature  

Writers disgest (USA) 0043-9525 Literature  

Wynland = Wineland (SA) 1562-7012 Travel  

Yachting World (UK) 0043-9991 Transport  

Yoga Journal (USA)   Sport  

Your Pregnancy & Baby (SA)   Families  

Zig-Zag Surfing Magazine (SA)   Sport  

Zoobies (USA)   Children's / Teens  

Zoobooks (USA) 0737-9005 Children's / Teens  

Zootles (USA)   Children's / Teens  

 
 
k. Service required for managing deliveries for Category 1 and 2. 

 
Table 15.k  Below, a list of the specific libraries with delivery addresses. This list is subject to change.  
 

LIBRARY NAME DELIVERY ADDRESS 

LIS Head Office 53 Berkley Road, MAITLAND, 7405 

Adriaanse Adriaanse Avenue, ELSIES RIVER 7490 

Athlone Cnr Dobson & Klipfontein Road, ATHLONE 7764 

Avondale Grosvenor Ave, Avondale, ATLANTIS 7349  

Belhar Blackberry Crescent, BELHAR 7493 

Bellville Carel van Aswegen Street, BELLVILLE 7530 

Bellville South Kasselsvlei Road, BELLVILLE SOUTH 7530 

Bishop Lavis Lavis Drive, BISHOP LAVIS 7490 

Bloubergstrand Andrew Foster Road, BLOUBERGSTRAND, 7441  

Bonteheuwel Bonteheuwel Town Centre, Bluegum Street, BONTEHEUWEL 7764 

Bothasig Vryburger Avenue, BOTHASIG, 7441 

Brackenfell Paradys Street, BRACKENFELL, 7560  

Bridgetown Cnr Cornflower & Heide Street, BRIDGETOWN 7764 

Brooklyn Koeberg Road, BROOKLYN, 7405  

Brown's Farm Bristol Road, Off Ingulube Road, PHILIPPI WEST 7785 

Camps Bay The Drive, CAMPS BAY, 8001  

Central Drill Hall, Parade Street, CAPE TOWN,8001 

Claremont Library Square, Wilderness Road CLAREMONT 7708 

Colin Eglin (Sea Point) Civic Centre, Cnr Three Anchor Bay & Main Rds, SEA POINT 8001  

Crossroads Philippi Village, Cwangco Crescent, PHILIPPI 7781 

Delft Cnr Delft & Voorbrug Road, DELFT 7210 

Delft South Main Road, DELFT SOUTH 7120 

Du Noon 2 Waxberry Street, Du Noon 7441 
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Durbanville Cnr Oxford & Koeberg Rd, DURBANVILLE 7550  

Edgemead Edgemead Avenue, EDGEMEAD 7460  

Eerste River Cnr Bobs Way & Beverley Street, EERSTE RIVER 7100 

Eikendal Van Riebeek Way, KRAAIFONTEIN, 7570  

Elsies River Civic Centre, Halt Road, ELSIES RIVER 7490 

Fisantekraal Cnr Dullah Omar & Peter Mokaba Street, FISANTEKRAAL 7500  

Fish Hoek Central Circle, FISH HOEK 7975 

Goodwood Cnr Voortrekker & Macdonal Road GOODWOOD 7460 

Gordon's Bay 6 Watt Street, GORDON'S BAY 7151  

Grassy Park Market Square, GRASSY PARK 7945 

Gugulethu NY 144, GUGULETU 7784 

Hangberg Bayview Road, HOUT BAY HARBOUR 7800  

Hanover Park Cnr Hanover Park Ave & Surren Road, HANOVER PARK 

Harare 42 Ncumo Street, Harare Square, Harare KHAYELITSHA 7530 

Heideveld cnr Heideveld & Hogsback Road, HEIDEVELD 7764 

Hout Bay Melkhout Crescent, HOUT BAY 7800  

Huguenot Square Cnr Belhar Drive & Huguenot Road, BELHAR 7490 

Kensington Cnr 11th Ave & Fractreton Ave, KENSINGTON 7405  

Khayelitsha Bonga Drive, KHAYELITSHA 7530 

Kloof Street 122B Kloof Street, TAMBOERSKLOOF 8001  

Koeberg Merchant Walk, Duynefontein, MELKBOSSTRAND, 7441  

Kommetjie Somerset Way, KOMMETJIE 7975 

Kraaifontein Brighton Way, KRAAIFONTEIN, 7570  

Kuils River Carinus Street, KUILSRIVER 7580 

Kulani Makabeni Street, KHAYELITSHA 7530 

Kuyasa Walter Sisulu Drive, KHAYELITSHA 7530 

Langa Cnr Washington Str & Mendi Ave, LANGA 7455  

Lansdowne cnr Church Street & Lansdowne Road, LANSDOWNE 7780 

Lentegeur Civic Centre, Cnr Merridale Ave & Melkbos Street, LENTEGEUR 7785 

Leonsdale 12th Avenue, LEONSDALE 7460 

Lotus River Buck Road, LOTUS RIVER 7945 

Lwandle Vulindlela Road, LWANDLE 7143  

Macassar 10 Bind Avenue, MACASSAR 7143 

Maitland Cnr Colin & Voortrekker Road, MAITLAND, 7405  

Mamre Main Road, MAMRE, 7347  

Manenberg cnr Sabie & Thames Road, MANENBERG 7764 
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Masakhane Ntlazana Street, KHAYELITSHA 7530 

Masiphumelele 1572 Motopeng Street, MASIPHUMELELE 7975  

Meadowridge Howard Drive, MEADOWRIDGE 7800 

Melton Rose Cnr Fynbos & Melbos Street, MELTON ROSE 7100 

Mfuleni Mfuleni Town Council, Main Road MFULENI 

Milnerton Pienaar Road, MILNERTON 7441  

Moses Mabhida Tungwana Road, Site C, KHAYELITSHA 7530 

Mowbray 31 Main Road, MOWBRAY 7700  

Muizenberg Cnr Atlantic & Beach Road, MUIZENBERG 7945 

Nazeema Isaacs Ceceka Road, Town 3, Village 5, KHAYELITSHA 7530 

Nyanga Freedom Square, off Zwelitsha Drive, NYANGA 7750 

Observatory 83 Station Road, OBSERVATORY 7925  

Ocean View Carina Close, OCEAN VIEW 7975 

Ottery Cnr Bruce & Edwards Road, OTTERY 7800 

Parow Cnr McIntyre Street & 1st Avenue PAROW 7500 

PD Paulse Rietvlei Way, SAREPTA 7580 

Pelican Park Barbet Street, PELICAN PARK 7945 

Philippi East Cnr Phumlani Ave & Ngqabe Road, PHILIPPI EAST 7785 

Pinelands Howard Centre,PINELANDS 7405  

Plumstead The Village Square, Yudelman's Lane, off Main Road, PLUMSTEAD 7800 

Ravensmead Edgar Bullock Street, RAVENSMEAD 7405 

Retreat Joe Marks Boulevard, RETREAT 7945 

Rocklands Civic Centre, Cnr Park Ave & Spine Road, ROCKLANDS 7785 

Rondebosch Town Hall, Hall Road, RONDEBOSCH 7700 

Rylands Balu Parker Drive, GATESVILLE 7764 

Scottsdene Eaon Avenue, SCOTTSDENE, 7570  

Simon's Town Main Road, SIMON'S TOWN 7975 

Sir Lowry's Pass Brinkhuis Street, SIR LOWRY'S PASS 7133  

Somerset West cnr Victoria & Andries Pretorius Street, SOMERSET WEST 7130  

Southfield Cnr Victoria & Casino Road, SOUTHFIELD 7800 

Strand Mills Street, STRAND 7140 

Strandfontein Cnr Welgelegen Road & Dennegeur Ave STRANDFONTEIN 7785 

Table View Birkenhead Road, TABLEVIEW 7441 

Tafelsig Cnr Kilimanjaro & Pyrenees Street, TAFELSIG 7785 

Tokai Tokai Road, TOKAI 7945 

Mitchell's Plain Town Centre Mitchell's Plain Town Centre, Symphony Walk, MITHCELL'S PLAIN 7785 
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Tyger Valley Lower Level, Tygervalley Centre, BELLVILLE, 7530  

Valhalla Park Angela Street, VALHALLA PARK 7490 

Vredehoek 14 Derry Street VREDEHOEK 8001 

Weltevreden Oliver Tambo Drive, WELTEVREDEN VALLEY 7785 

Wesfleur Wesfleur Circle, ATLANTIS, 7349  

Westridge Civic Centre, Wespoort Road, WESTRIDGE 7802 

Woodstock Town Hall, cnr Clyde & Aberdeen Rd WOODSTOCK 7925 

Wynberg Glaren Road, WYNBERG 7800 

 
 
l. Monthly performance report. 
 

ANNEX 3 – MONTHLY PERFORMANCE REPORT  

Month:   

Library Date Query Resolution/Outcome Date Resolved 

     

     

     

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

SIGNED ON BEHALF OF TENDERER:  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
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TENDER DOCUMENT 
GOODS AND SERVICES 

 

SUPPLY CHAIN MANAGEMENT 

SCM - 542 Approved by Branch Manager: 03/04/2020 Version: 8 Page 69 of 114 

 

 
TENDER NO: 193G/2021/22 

 
TENDER DESCRIPTION: TENDER DESCRIPTION: SUPPLY AND DELIVERY OF PRINT SOUTH 
AFRICAN & INTERNATIONAL MAGAZINES AND LOCAL & NATIONAL NEWSPAPERS TO THE 

CITY OF CAPE TOWN LIBRARY & INFORMATION SERVICES DEPARTMENT 
 

CONTRACT PERIOD: FROM COMMENCEMENT OF CONTRACT TO 30 JUNE 2025 

 
 

 
VOLUME 3: DRAFT CONTRACT 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

TENDERER 

NAME of Company/Close Corporation or 
Partnership / Joint Venture/ Consortium or 
Sole Proprietor /Individual 

 
 

 
TRADING AS (if different from above) 

 
 
 

 
 
 

NATURE OF TENDER OFFER (please indicate below) 

Main Offer (see clause 2.2.11.1) 
 
 

Alternative Offer (see clause 2.2.11.1) 
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VOLUME 3: DRAFT CONTRACT 
(7) SPECIAL CONDITIONS OF CONTRACT  

 
 
The following Special Conditions of Contract, referring to the National Treasury – Conditions of Contract (revised 
July 2010), are applicable to this Contract: 
 
1. Definitions 
 
Delete Clause 1.15 and substitute with the following 
 
1.15 The word ‘Goods’ is to be replaced everywhere it occurs in the GCC with the phrase ‘Goods and / or 

Services’ which means all of the equipment, machinery, materials, services, products, consumables, etc. 
that the supplier is required to deliver to the purchaser under the contract. This definition shall also be 
applicable, as the context requires, anywhere where the words “supplies” and “services” occurs in the 
GCC. 

 
Delete Clause 1.19 and substitute with the following 
 
1.19 The word ‘Order’ is to be replaced everywhere it occurs in the GCC with the words ‘Purchase Order’ which 

means the official purchase order authorised and released on the purchaser’s SAP System  
 
Delete Clause 1.21 and substitute with the following: 
 
1.21  ‘Purchaser’ means the City of Cape Town. The address of the Purchaser is 12 Hertzog Boulevard, 

Cape Town, 8001. 
 
Add the following after Clause 1.25: 
 
1.26 ‘Supplier’ means any provider of goods and / or services with whom the contract is concluded  

 
1.27 "Intellectual Property" means any and all intellectual property rights of any nature anywhere in the world 
 whether registered, registerable or otherwise, including patents, trademarks, registered designs and 
 domain names, applications for any of the foregoing, trade or business names, copyright and rights in the 
 nature of copyright, design rights, rights in databases, know-how, trade secrets and any other intellectual 
 property rights which subsist in computer software, computer programs, websites, documents, 
 information, techniques, business methods, drawings, logos, instruction manuals, lists and procedures 
 and particulars of customers, marketing methods and procedures and advertising literature, including the 
 "look and feel" of any websites 
 
3. General Obligations 
 
Delete Clause 3.2 in its entirety and replace with the following clauses. 
 
3.2 The parties will be liable to each other arising out of or in connection with any breach of the obligations 

detailed or implied in this contract, subject to clause 28. 
 
3.3 All parties in a joint venture or consortium shall be jointly and severally liable to the purchaser in terms of 

this contract and shall carry individually the minimum levels of insurance stated in the contract, if any. 
 
3.4 The parties shall comply with all laws, regulations and bylaws of local or other authorities having 

jurisdiction regarding the delivery of the goods and give all notices and pay all charges required by such 
authorities. 

 
3.4.1 The parties agree that this contract shall also be subject to the CCT’s Supply Chain Management Policy 

(‘SCM Policy’) that was applicable on the date the bid was advertised, save that if the Employer adopts 
a new SCM Policy which contemplates that any clause therein would apply to the contract 
emanating from this tender, such clause shall also be applicable to that contract. Please refer to 
this document contained on the CCT’s website. 

 
3.4.2 Abuse of the supply chain management system is not permitted and may result in cancellation of the 

contract, restriction of the supplier, and/or the exercise by the City of any other remedies available to it as 
described in the SCM Policy. 
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3.5 The supplier shall: 
 
3.5.1  Arrange for the documents listed below to be provided to the Purchaser prior to the issuing of the order: 
 

a) Proof of Insurance (Refer to Clause 11) or Insurance Broker’s Warrantee 
b) Letter of good standing from the Compensation Commissioner, or a licensed compensation 

insurer (Refer to Clause 11) 
c) Initial delivery programme 
d) Other requirements as detailed in the tender documents 

 
3.5.2  Only when notified of the acceptance of the bid by the issuing of the order, the supplier shall commence 

with and carry out the delivery of the goods in accordance with the contract, to the satisfaction, of the 
purchaser 

 
3.5.3  Provide all of the necessary materials, labour, plant and equipment required for the delivery of the goods 

including any temporary services that may be required 
 
3.5.4  Insure his workmen and employees against death or injury arising out of the delivery of the goods 
 
3.5.5  Be continuously represented during the delivery of the goods by a competent representative duly 

authorised to execute instructions; 
 
3.5.6 In the event of a loss resulting in a claim against the insurance policies stated in clause 11, pay the first 

amount (excess) as required by the insurance policy 
 
3.5.7  Comply with all written instructions from the purchaser subject to clause 18 
 
3.5.8  Complete and deliver the goods within the period stated in clause 10, or any extensions thereof in terms 

of clause 21 
 
3.5.9  Make good at his own expense all incomplete and defective goods during the warranty period 
 
3.5.10  Pay to the purchaser any penalty for delay as due on demand by the purchaser. The supplier hereby 

consents to such amounts being deducted from any payment to the supplier. 
 
3.5.11 Comply with the provisions of the OHAS Act & all relevant regulations. 
 
3.5.12 Comply with all laws relating to wages and conditions generally governing the employment of labour in 

the Cape Town area and any applicable Bargaining Council agreements. 
 
3.5.13 Deliver the goods in accordance with the contract and with all reasonable care, diligence and skill in 

accordance with generally accepted professional techniques and standards. 
 
3.6 The purchaser shall: 
 
3.6.1 Issue orders for the goods required under this Contract. No liability for payment will ensue for any work 

done if an official purchase order has not been issued to the supplier. 
 
3.6.2  Make payment to the supplier for the goods as set out herein. 
 
3.6.3  Take possession of the goods upon delivery by the supplier. 
 
3.6.4 Regularly inspect the goods to establish that it is being delivered in compliance with the contract. 
 
3.6.5  Give any instructions and/or explanations and/or variations to the supplier including any relevant advice 

to assist the supplier to understand the contract documents. 
 
3.6.6 Grant or refuse any extension of time requested by the supplier to the period stated in clause 10. 
 
 
3.6.7  Inspect the goods to determine if, in the opinion of the purchaser, it has been delivered in compliance with 

the contract, alternatively in such a state that it can be properly used for the purpose for which it was 
intended. 
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3.6.8 Brief the supplier and issue all documents, information, etc. in accordance with the contract. 

 
5. Use of contract documents and information; inspection, copyright, confidentiality, etc. 
 
Add the following after clause 5.4: 
 
5.5 Copyright of all documents prepared by the supplier in accordance with the relevant provisions of the 

copyright Act (Act 98 of 1978) relating to contract shall be vested in the purchaser. Where copyright is 
vested in the supplier, the purchaser shall be entitled to use the documents or copy them only for the 
purposes for which they are intended in regard to the contract and need not obtain the supplier’s 
permission to copy for such use. Where copyright is vested in the purchaser, the supplier shall not be 
liable in any way for the use of any of the information other than as originally intended for the contract and 
the purchaser hereby indemnifies the supplier against any claim which may be made against him by any 
party arising from the use of such documentation for other purposes. 

 
The ownership of data and factual information collected by the supplier and paid for by the purchaser 
shall, after payment, vest with the purchaser 

 
5.6 Publicity and publication 

The supplier shall not release public or media statements or publish material related to the services or 
contract within two (2) years of completion of the services without the written approval of the purchaser, 
which approval shall not be unreasonably withheld. 

 
5.7 Confidentiality 

Both parties shall keep all information obtained by them in the context of the contract confidential and 
shall not divulge it without the written approval of the other party. 

 
5.8  Intellectual Property 
 
5.8.1 The supplier acknowledges that it shall not acquire any right, title or interest in or to the Intellectual 
 Property of the Employer. 

5.8.2 The supplier hereby assigns to the Employer, all Intellectual Property created, developed or 
 otherwise brought into existence by it for the purposes of the contract, unless the Parties expressly 
 agree otherwise in writing. 

5.8.3 The supplier shall, and warrants that it shall: 

5.8.3.1 not be entitled to use the Employer’s Intellectual Property for any purpose other than as contemplated 
 in this contract; 

5.8.3.2 not modify, add to, change or alter the Employer’s Intellectual Property, or any information or data 
 related thereto, nor may the supplier produce any product as a result of, including and/or arising from 
 any such information, data and Intellectual Property, and in the event that it does produce any such 
 product, the product shall be, and be deemed in law to be, owned by the Employer; 

5.8.3.3 not apply for or obtain registration of any domain name, trademark or design which is similar to any 
 Intellectual Property of the Employer; 

5.8.3.4 comply with all reasonable directions or instructions given to it by the Employer in relation to the form 
 and manner of use of the Employer Intellectual Property, including without limitation, any brand 
 guidelines which the Employer may provide to the supplier from time to time;  

5.8.3.5 procure that its employees, directors, members and contractors comply strictly with the provisions of 
 clauses 5.8.3.1 to 5.8.3.3 above; 

 unless the Employer expressly agrees thereto in writing after obtaining due internal authority. 

5.8.4 The supplier represents and warrants to the Employer that, in providing goods, services or both, as 
 the case may be, for the duration of the contract, it will not infringe or make unauthorised use of the 
 Intellectual Property rights of any third party and hereby indemnifies the Employer from any claims, 
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 liability, loss, damages, costs, and expenses arising from the infringement or unauthorised use by the 
 supplier of any third party’s Intellectual Property rights.   

5.8.5 In the event that the contract is cancelled, terminated, ended or is declared void, any and all of the 
 Employer’s Intellectual Property, and any and all information and data related thereto, shall be 
 immediately handed over to the Employer by the supplier and no copies thereof shall be retained by 
 the supplier unless the Employer expressly and in writing, after obtaining due internal authority, 
 agrees otherwise. 
 
7. Performance Security 
 
Delete clause 7.1 to 7.4 and replace with the following: 
 
 ‘Not Applicable. Tenderers must disregard Form of Guarantee / Performance Security and are not required to 
complete same. 
 
8. Inspections, tests and analyses 
 
Delete Clause 8.2 and substitute with the following: 
 

8.2  If it is a bid condition that supplies to be produced or services to be rendered should at any stage during 
production or execution or on completion be subject to inspection, the premises of the bidder or contractor 
shall be open, at all reasonable hours, for inspection by a representative of the purchaser or an organisation 
acting on behalf of the purchaser. 

 
10. Delivery and documents 
 
Delete clauses 10.1 and 10.2 and replace with the following: 
 
10.1 Delivery of the goods shall be made by the supplier in accordance with the terms specified in the contract. 

The time for delivery of the goods shall be the date as stated on the order. Orders for the supply and delivery 
of goods may be raised up until the expiry of a framework agreement bid, provided that the goods can be 
delivered within 30 days of expiry of the framework contract. All orders, other than for the supply and 
delivery of goods, must be completed prior to the expiry of the contract period. 

 
10.2 The purchaser shall determine, in its sole discretion, whether the goods have been delivered in compliance 

with the contract, alternatively in such a state that it can be properly used for the purpose for which it was 
intended. This is a subscription based tender with subscriptions that will run for a year. To give effect to the 
service, subscriptions will be paid upfront at the start of the project. Deliveries of goods must continue for 

the period of the subscription. 
 
11. Insurance 
 
Add the following after clause 11.1: 
 
11.2 Without limiting the obligations of the supplier in terms of this contract, the supplier shall effect and maintain 

the following additional insurances: 
 

a) Public liability insurances, in the name of the supplier, covering the supplier and the purchaser 
against liability for the death of or injury to any person, or loss of or damage to any property, arising 
out of or in the course of this Contract, in an amount not less than R20 million for any single claim; 

 
b) Motor Vehicle Liability Insurance, in respect of all vehicles owned and / or leased by the supplier, 

comprising (as a minimum) “Balance of Third Party” Risks including Passenger Liability Indemnity; 
 
c) Registration / insurance in terms of the Compensation for Occupational Injuries and Disease Act, 

Act 130 of 1993. This can either take the form of a certified copy of a valid Letter of Good Standing 
issued by the Compensation Commissioner, or proof of insurance with a licenced compensation 
insurer, from either the bidder’s broker or the insurance company itself (see Proof of Insurance / 
Insurance Broker’s Warranty section in document for a pro forma version). 

 
d) Professional indemnity insurance providing cover in an amount of not less than  R5 million  in 

respect of each and every claim during the contract period. Not applicable 
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In the event of under insurance or the insurer’s repudiation of any claim for whatever reason, the CCT will 
retain its right of recourse against the supplier. 

 
11.3 The supplier shall be obliged to furnish the CCT with proof of such insurance as the CCT may require from 

time to time for the duration of this Contract. Evidence that the insurances have been effected in terms of 
this clause, shall be either in the form of an insurance broker’s warranty worded precisely as per the pro 
forma version contained in the Proof of Insurance / Insurance Broker’s Warranty section of the 
document or copies of the insurance policies. 

 
15. Warranty – not applicable 
 
Add to Clause 15.2: 
 
15.2 This warranty for this contract shall remain valid for six (6) months after the goods have been delivered. 
 
16. Payment 
 
Delete Clause 16.1 in its entirety and replace with the following: 
 
16.1 A monthly payment cycle will be the norm.  All invoices which are dated on or before the 20th of a particular 

month will typically be paid between the 23rd and 26th of the following month. The supplier may submit a 
fully motivated application regarding more frequent payment to the Employer’s Director: Expenditure for 
consideration. Requests for more frequent payments will be considered at the sole discretion of the 
Employer and is not a right in terms of this contract. 

 
Delete Clause 16.2 in its entirety and replace with the following: 
 
16.2 The supplier shall furnish the purchaser’s Accounts Payable Department with an original tax invoice, clearly 

showing the amount due in respect of each and every claim for payment. 
 
Add the following after clause 16.4 
 
16.5 Notwithstanding any amount stated on the order, the supplier shall only be entitled to payment for goods 

actually delivered in terms of the Project Specification and Drawings, or any variations in accordance with 
clause 18. Any contingency sum included shall be for the sole use, and at the discretion, of the purchaser. 

 
The CCT is not liable for payment of any invoice that pre-dates the date of delivery of the goods. 

 
16.6 The purchaser will only make advanced payments to the supplier in strict compliance with the terms and 

details as contained on Proforma Advanced Payment Guarantee and only once the authenticity of such 
guarantee has been verified by the City’s Treasury Department. 

 

17. Prices 
 
Add the following after clause 17.1 
 
17.2 If as a result of an award of a contract beyond the original tender validity period, the contract execution will 

be completed beyond a period of twelve (12) months from the expiry of the original tender validity period, 
then the contract may be subject to contract price adjustment for that period beyond such twelve (12) 
months. An appropriate contract price adjustment formula will be determined by the Director: Supply Chain 
Management if such was not included in the bid documents. 

 
17.3 If as a result of any extension of time granted the contract execution will be completed beyond a period of 

twelve (12) months from the expiry of the original tender validity period, then contract price adjustment may 
apply to that period beyond such twelve (12) months. An appropriate contract price adjustment formula will 
be determined by the Director: Supply Chain Management if such was not included in the bid documents. 

 
17.4 The prices for the goods delivered and services performed shall be subject to contract price adjustment and 

the following conditions will be applicable: as stipulated in schedule 8. 
 

  
17.5 If price adjustment for variations in the cost of plant and materials imported from outside of South Africa is 

provided for in the contract, such adjustment shall be based on the information contained on the schedule 
titled “Price Basis for Imported Resources” and as below. For the purposes of this clause the Rand value 
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of imported Plant and Materials inserted on the schedule titled “Price Basis for Imported Resources” 
(column (F)) shall be the value in foreign currency (column (A)) converted to South African Rand (column 
(C)) by using the closing spot selling rate quoted by CCT’s main banker, NEDBANK, on the Base Date 
(seven calendar days before tender closing date) rounded to the second decimal place (column(B)), to which 
shall be added any Customs Surcharge and Customs Duty applicable at that date (columns (D) and (E)). 

 
17.5.1 Adjustment for variations in rates of exchange: 

 
(a) The value in foreign currency inserted in column (A) shall be subject to clause (h) below when 
recalculating the Rand value. 
 
(b) The rate of exchange inserted in column (B) shall be the closing spot selling rate quoted by Council’s 
main banker, NEDBANK, on the Base Date, rounded to the second decimal place, subject to sub-paragraph 
(c) below. 
 
(c) If the rate of exchange inserted by the Tenderer differs from the NEDBANK rate referred to above, then 
the NEDBANK rate shall apply and the Rand value in columns (C) and (F) shall be recalculated accordingly, 
without altering the price in the Price Schedule for the relevant items. 
 
(d) If a tender from a supplier or sub-contractor provides for variations in rates of exchange, the Supplier may 
only claim for variations in rates of exchange if he binds the supplier or sub-contractor to the same provision 
to take out forward cover as described in sub-paragraph (e) below. 
 
(e) The Supplier (or sub-contractor) shall within five working days from the date of placing a firm order on an 
overseas supplier, cover or recover forward by way of a contract with a bank which is an authorised foreign 
exchange dealer, the foreign exchange component of the cost of any imported Plant and Materials inserted 
by the Tenderer on the scheduled titled “Price Basis for Imported Resources”. 
 
(f) When the Supplier (or sub-contractor) so obtains forward cover, the Supplier shall immediately notify the 
CCT of the rate obtained and furnish the CCT with a copy of the foreign exchange contract note. 
 
(g) Based on the evidence provided in sub-paragraph (f) above, the value in Rand inserted in column (C) of 
on the schedule titled “Price Basis for Imported Resources “shall be recalculated using the forward cover 
rate obtained, and any increase or decrease in the Rand value defined in this clause shall be adjusted 
accordingly, subject to sub-paragraph (h) below. 
 
(h) The adjustments shall be calculated upon the value in foreign currency in the Supplier’s (or sub-
contractor’s) forward cover contract, provided that, should this value exceed the value in foreign currency 
inserted in column (A) of on the schedule titled “Price Basis for Imported Resources”, then the value in 
column (A) shall be used. 

 
17.53.2 Adjustment for variations in customs surcharge and customs duty  

 
(a) Any increase or decrease in the Rand value between the amounts of Customs Surcharge and Customs 
Duty inserted in on the schedule titled “Price Basis for Imported Resources” and those amounts actually 
paid to the Customs and Excise Authorities, which are due to changes in the percentage rates applicable or 
to the foreign exchange rate used by the authorities, shall be adjusted accordingly. 
 
(b) The Tenderer shall state the Customs Duty Tariff Reference applicable to each item and the Supplier 
shall advise the CCT’s Agent of any changes which occur. 

 
17.5.3 Adjustment for variation in labour and material Costs 
 

If the prices for imported Plant and Materials are not fixed, the Supplier shall in his Tender specify the formula 
for calculating Contract Price Adjustments normally used in the country of manufacture and the indices and 
relative proportions of labour and material on which his Tender prices are based.  Evidence of the indices 
applicable shall be provided with each claim.  The indices applicable 42 days before contractual dispatch 
date from the factory will be used for the purposes of Contract Price Adjustment. 
 
Failure to specify a formula in the Tender shall mean that the prices are fixed or shall be deemed to be fixed. 

 
18. Contract Amendments 
 
Delete the heading of clause 18 and replace with the following: 
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18. Contract Amendments and Variations 
 
Add the following to clause 18.1: 
 

Variations means changes to the goods,  extension of the duration or expansion of the value of the 
contract that the purchaser issues to the supplier as instructions in writing, subject to prior approval by 
the purchaser’s delegated authority. Should the supplier deliver any goods not described in a written 
instruction from the purchaser, such work will not become due and payable until amended order has been 
issued by the purchaser. 

 
20. Subcontracts 
 
Add the following after clause 20.1: 
 
20.2 The supplier shall be liable for the acts, defaults and negligence of any subcontractor, his agents or 

employees as fully as if the were the acts, defaults or negligence of the supplier. 
 
20.3 Any appointment of a subcontractor shall not amount to a contract between the CCT and the 

subcontractor, or a responsibility or liability on the part of the CCT to the subcontractor and shall not relive 
the supplier from any liability or obligation under the contract. 

 
 
21. Delays in the supplier’s performance 
 
Delete Clause 21.2 in its entirety and replace with the following: 
 
21.2 If at any time during the performance of the contract the supplier or its sub-contractors should encounter 

conditions beyond their reasonable control which impede the timely delivery of the goods, the supplier shall 
notify the purchaser in writing, within 7 Days of first having become aware of these conditions, of the facts 
of the delay, its cause(s) and its probable duration. As soon as practicable after receipt of the supplier’s 
notice, the purchaser shall evaluate the situation, and may at his discretion extend the time for delivery.  

 
Where additional time is granted, the purchaser shall also determine whether or not the supplier is entitled 
to payment for additional costs in respect thereof. The principle to be applied in this regard is that where 
the purchaser or any of its agents are responsible for the delay, reasonable costs shall be paid. In respect 
of delays that were beyond the reasonable control of both the supplier and the purchaser, additional time 
only (no costs) will be granted. 

 
The purchaser shall notify the supplier in writing of his decision(s) in the above regard. 

 
21.3 No provision in a contract shall be deemed to prohibit the obtaining of goods from a national department, 

provincial department, or a local authority. 
 
22. Penalties  
 
Delete clause 22.1 and replace with the following: 

 

22.1  Subject to GCC Clause 25, if the supplier fails to deliver any magazine within 1 month of the publication 
date, the purchaser shall, without prejudice to its other remedies under the contract, require that a credit 
note be issued to the department at the replacement value of the magazine.  

 
 In respect of newspapers, if the supplier fails to deliver a newspaper on the day of publication in respect of 

dailies, or on the day after publication in respect of the Sunday newspapers, and one day after publication 
in respect of other weekly newspapers, then the purchaser shall, without prejudice to its other remedies 
under the contract, require that a credit note be issued to the department at the replacement value of the 
newspaper.  

 
 Credit notes will be required for every instance of non-delivery of a magazine and newspaper within the 

outlined timeframes. The credit note will be the replacement value of the relevant magazines and 
newspaper titles, not the subscription value per issue. 

 
 In the instance where 6 credit notes have been issued for a magazine or newspaper title, a further penalty 

of 5% of the cost of the annual subscription for the magazine or newspaper title will be instituted. It will be 
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incumbent on the successful tenderer to timeously communicate with the Senior Professional Officer: 
Collection Development Unit /tender Project Manager in lieu of foreseeable delays on any delivery. The 
City at its discretion will interrogate the reasons for the non-delivery and/or delayed deliveries and the 
reasonability thereof and will apply the penalty at their discretion. 

 
22.2 The purchaser shall, without prejudice to its other remedies under the contract, deduct from the contract 

price, financial penalties as contained on the Preference Schedule relaying to breaches of the conditions 
upon which preference points were awarded. 

 
23. Termination for default 
 
Delete the heading of clause 23 and replace with the following: 
 
23. Termination 
 
Add the following to the end of clause 23.1: 
 

if the supplier fails to remedy the breach in terms of such notice 
 
Add the following after clause 23.7: 
 
23.8 In addition to the grounds for termination due to default by the supplier, the contract may also be 

terminated: 
 
23.8.1 Upon the death of the supplier who was a Sole Proprietor, or a sole member of a Close Corporation, in 

which case the contract will terminate forthwith.  
 
23.8.2 The parties by mutual agreement terminate the contract.  
 
23.8.3 If an Order has been issued incorrectly, or to the incorrect recipient, the resulting contract may be 

terminated by the purchaser by written notice 
 
23.8.4 If a material irregularity vitiates the procurement process leading to the conclusion of the contract, 

rendering the procurement process and the conclusion of the resulting contract unfair, inequitable, non-
transparent, uncompetitive or not cost-effective, provided the City Manager follows the processes as 
described in the purchasers SCM Policy. 

 
23.8.5 After providing notice to the supplier, if the implementation of the contract may result in reputational risk 

or harm to the City as a result of (inter alia): 
 
23.8.5.1  reports of poor governance and/or unethical behaviour; 
23.8.5.2  association with known family of notorious individuals;  
23.8.5.3  poor performance issues, known to the Employer; 
23.8.5.4  negative social media reports; or 
23.8.5.5  adverse assurance (e.g. due diligence) report outcomes.. 

 
23.9 If the contract is terminated in terms of clause 23.8, all obligations that were due and enforceable prior to 

the date of the termination must be performed by the relevant party. 
 
26. Termination for insolvency 
 

Delete clause 26.1 and replace with the following: 
 
26.1  The purchaser may make either of the following elections to ensure its rights are protected and any 

negative impact on service delivery is mitigated: 
 
26.1.1 accept a supplier proposal (via the liquidator) to render delivery utilising the appropriate contractual 

mechanisms; or 
 
26.1.2 terminate the contract, as the liquidator proposed supplier is deemed unacceptable to the purchaser, at 

any time by giving written notice to the supplier (via the liquidator). 
 
26.2 Termination will be without compensation to the supplier, provided that such termination will not prejudice 

or affect any right of action or remedy which has accrued or will accrue thereafter to the purchaser. 
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27. Settlement of Disputes 
 

Amend clause 27.1 as follows: 
 

27.1 If any dispute or difference of any kind whatsoever, with the exception of termination in terms of clause 
23.1(c), arises between the purchaser and the supplier in connection with or arising out of the contract, 
the parties shall make every effort to resolve such dispute or difference amicably, by mutual consultation. 

 
Delete Clause 27.2 in its entirety and replace with the following: 
 

27.2 Should the parties fail to resolve any dispute by way of mutual consultation, either party shall be entitled 
to refer the matter for mediation before an independent and impartial person appointed by the City 
Manager in accordance with Regulation 50(1) of the Local Government: Municipal Finance Management 
Act, 56 of 2003 – Municipal Supply Chain Management Regulations (Notice 868 of 2005). Such referral 
shall be done by either party giving written notice to the other of its intention to commence with mediation. 
No mediation may be commenced unless such notice is given to the other party. 

 
Irrespective whether the mediation resolves the dispute, the parties shall bear their own costs concerning 
the mediation and share the costs of the mediator and related costs equally. 

 
The mediator shall agree the procedures, representation and dates for the mediation process with the 
parties. The mediator may meet the parties together or individually to enable a settlement. 

 
Where the parties reach settlement of the dispute or any part thereof, the mediator shall record such 
agreement and on signing thereof by the parties the agreement shall be final and binding. 

 
Save for reference to any portion of any settlement or decision which has been agreed to be final and 
binding on the parties, no reference shall be made by or on behalf of either party in any subsequent court 
proceedings, to any outcome of an amicable settlement by mutual consultation, or the fact that any 
particular evidence was given, or to any submission, statement or admission made in the course of 
amicable settlement by mutual consultation or mediation. 

 
28. Limitation of Liability 
 
Delete clause 28.1 (b) and replace with the following: 
 

(b) the aggregate liability of the supplier to the purchaser, whether under the contract, in tort or 
otherwise, shall not exceed the sums insured in terms of clause 11 in respect of insurable events, 
or where no such amounts are stated, to an amount equal to twice the contract price, provided 
that this limitation shall not apply to the cost of repairing or replacing defective equipment. 

 
Add the following after clause 28.1: 
 
28.2 Without detracting from, and in addition to, any of the other indemnities in this contract, the supplier shall 

be solely liable for and hereby indemnifies and holds harmless the purchaser against all claims, charges, 
damages, costs, actions, liability, demands and/or proceedings and expense in connection with: 

 
a) personal injury or loss of life to any individual; 
b) loss of or damage to property; 

 
arising from, out of, or in connection with the performance by the supplier in terms of this Contract, save 
to the extent caused by the gross negligence or wilful misconduct of the purchaser. 

 
28.3 The supplier and/or its employees, agents, concessionaires, suppliers, sub-contractors or customers shall 

not have any claim of any nature against the purchaser for any loss, damage, injury or death which any 
of them may directly or indirectly suffer, whether or not such loss, damages, injury or death is caused 
through negligence of the purchaser or its agents or employees. 

 
28.4 Notwithstanding anything to the contrary contained in this Contract, under no circumstances whatsoever, 

including as a result of its negligent (including grossly negligent) acts or omissions or those of its servants, 
agents or contractors or other persons for whom in law it may be liable, shall any party or its servants (in 
whose favour this constitutes a stipulatio alteri) be liable for any indirect, extrinsic, special, penal, punitive, 
exemplary or consequential loss or damage of any kind whatsoever, whether or not the loss was actually 
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foreseen or reasonably foreseeable), sustained by the other party, its directors and/or servants, including 
but not limited to any loss of profits, loss of operation time, corruption or loss of information and/or loss of 
contracts. 

 
28.5 Each party agrees to waive all claims against the other insofar as the aggregate of compensation which 

might otherwise be payable exceeds the aforesaid maximum amounts payable. 
 

31. Notices  
 
Delete clauses 31.1 and 31.2 and replace with the following: 
 
31.1 Any notice, request, consent, approvals or other communications made between the Parties pursuant to 

the Contract shall be in writing and forwarded to the addresses specified in the contract and may be given 
as set out hereunder and shall be deemed to have been received when: 
a) hand delivered – on the working day of delivery 
b) sent by registered mail – five (5) working days after mailing 
c) sent by email or telefax – one (1) working day after transmission 
 

32. Taxes and Duties 
 
Delete the final sentence of 32.3 and replace with the following: 
 

In this regard, it is the responsibility of the supplier to submit documentary evidence in the form of a valid 
Tax Clearance Certificate issued by SARS to the CCT at the Supplier Management Unit located within 
the Supplier Management / Registration Office, 2nd Floor (Concourse Level), Civic Centre, 12 Hertzog 
Boulevard, Cape Town (Tel 021 400 9242/3/4/5). 

 
Add the following after clause 32.3: 
 
32.4 The VAT registration number of the City of Cape Town is 4500193497. 

  
 
 

ADDITIONAL CONDITIONS OF CONTRACT  
 
Add the following Clause after Clause 34: 
 
35. Reporting Obligations. 

 
35.1 The supplier shall complete, sign and submit with each delivery note, all the documents as required in the 
Specifications. Any failure in this regard may result in a delay in the processing of any payments.  
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(8) GENERAL CONDITIONS OF CONTRACT 

(National Treasury - General Conditions of Contract (revised July 2010)) 
 

TABLE OF CLAUSES 
 
1. Definitions 
2. Application 
3. General 
4. Standards 
5. Use of contract documents and information; inspection 
6. Patent rights 
7. Performance security 
8. Inspections, tests and analysis 
9. Packing 
10. Delivery and documents 
11. Insurance 
12. Transportation 
13. Incidental services 
14. Spare parts 
15. Warranty 
16. Payment 
17. Prices 
18. Contract amendments 
19. Assignment 
20. Subcontracts 
21. Delays in the supplier’s performance 
22. Penalties 
23. Termination for default 
24. Dumping and countervailing duties 
25. Force majeure 
26. Termination for insolvency 
27. Settlement of disputes 
28. Limitation of liability 
29. Governing language 
30. Applicable law 
31. Notices 
32. Taxes and duties 
33. National Industrial Participation Programme (NIPP) 
34. Prohibition of restrictive practices 
 
 
1. Definitions  
 
1. The following terms shall be interpreted as indicated: 

 
1.1 ‘Closing time’ means the date and hour specified in the bidding documents for the receipt of bids. 
 
1.2 ‘Contract’ means the written agreement entered into between the purchaser and the supplier, as recorded 

in the contract form signed by the parties, including all attachments and appendices thereto and all 
documents incorporated by reference therein. 

 
1.3 ‘Contract price’ means the price payable to the supplier under the contract for the full and proper 

performance of his or her contractual obligations. 
 
1.4 ‘Corrupt practice’ means the offering, giving, receiving, or soliciting of anything of value to influence the 

action of a public official in the procurement process or in contract execution. 
 

1.5 ‘Countervailing duties’ are imposed in cases in which an enterprise abroad is subsidised by its government 
and encouraged to market its products internationally. 
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1.6 ‘Country of origin’ means the place where the goods were mined, grown or produced or from which the 

services are supplied. Goods are produced when, through manufacturing, processing or substantial and 
major assembly of components, a commercially recognised new product results that is substantially 
different in basic characteristics or in purpose or utility from its components. 

 
1.7 ‘Day’ means calendar day. 
 
1.8 ‘Delivery’ means delivery in compliance with the conditions of the contract or order. 
 
1.9 ‘Delivery ex stock’ means immediate delivery directly from stock actually on hand. 
 
1.10 ‘Delivery into consignee’s store or to his site’ means delivered and unloaded in the specified store or 

depot or on the specified site in compliance with the conditions of the contract or order, the supplier 
bearing all risks and charges involved until the supplies are so delivered and a valid receipt is obtained. 

 
1.11 ‘Dumping’ occurs when a private enterprise abroad markets its goods on its own initiative in the RSA at 

lower prices than that of the country of origin, and which action has the potential to harm the local 
industries in the RSA. 

 
1.12 ‘Force majeure’ means an event beyond the control of the supplier, not involving the supplier’s fault or 

negligence, and not foreseeable. Such events may include, but are not restricted to, acts of the purchaser 
in its sovereign capacity, wars or revolutions, fires, floods, epidemics, quarantine restrictions and freight 
embargoes. 

 
1.13 ‘Fraudulent practice’ means a misrepresentation of facts in order to influence a procurement process or 

the execution of a contract to the detriment of any bidder, and includes collusive practice among bidders 
(prior to or after bid submission) designed to establish bid prices at artificial, non-competitive levels and 
to deprive the bidder of the benefits of free and open competition. 

 
1.14 ‘GCC’ means the General Conditions of Contract. 
 
1.15 ‘Goods’ means all of the equipment, machinery, and/or other materials that the supplier is required to 

supply to the purchaser under the contract. 
 
1.16 ‘Imported content’ means that portion of the bidding price represented by the cost of components, parts 

or materials which have been or are still to be imported (whether by the supplier or his subcontractors) 
and 
which costs are inclusive of the costs abroad, plus freight and other direct importation costs such as 
landing costs, dock dues, import duty, sales duty or other similar tax or duty at the South African place of 
entry as well as transportation and handling charges to the factory in the Republic where the supplies 
covered by the bid will be manufactured. 

 
1.17 ‘Local content’ means that portion of the bidding price which is not included in the imported content, 

provided that local manufacture does take place.  
 
1.18 ‘Manufacture’ means the production of products in a factory using labour, materials, components and 

machinery, and includes other, related value-adding activities. 
 
1.19 ‘Order’ means an official written order issued for the supply of goods or works or the rendering of a service. 
 
1.20 ‘Project site’, where applicable, means the place indicated in bidding documents. 

 
1.21 ‘Purchaser’ means the organisation purchasing the goods. 
 
1.22 ‘Republic’ means the Republic of South Africa. 
 
1.23 ‘SCC’ means the Special Conditions of Contract. 
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1.24 ‘Services’ means those functional services ancillary to the supply of the goods, such as transportation 

and any other incidental services, such as installation, commissioning, provision of technical assistance, 
training, catering, gardening, security, maintenance, and other such obligations of the supplier covered 
under the contract. 

 
1.25 ‘Written’ or ‘in writing’ means handwritten in ink or any form of electronic or mechanical writing. 

 
2. Application  
 

2.1  These general conditions are applicable to all bids, contracts and orders, including bids for functional and 
professional services, sales, hiring, letting and the granting or acquiring of rights, but excluding immovable 
property, unless otherwise indicated in the bidding documents. 

 
2.2  Where applicable, special conditions of contract are also laid down to cover specific supplies, services or 

works. 
 
2.3  Where such special conditions of contract are in conflict with these general conditions, the special 

conditions shall apply. 
 
3. General  
 

3.1  Unless otherwise indicated in the bidding documents, the purchaser shall not be liable for any expense 
incurred in the preparation and submission of a bid. Where applicable, a non-refundable fee for 
documents may be charged. 

 
3.2 With certain exceptions, invitations to bid are only published in the Government Tender Bulletin. The 

Government Tender Bulletin may be obtained directly from the Government Printer, Private Bag X85, 
Pretoria 0001, or accessed electronically from www.treasury.gov.za. 

 
4. Standards  
 

4.1 The goods supplied shall conform to the standards mentioned in the bidding documents and specifications. 
 
5. Use of contract documents and information; inspection. 
 

5.1  The supplier shall not, without the purchaser’s prior written consent, disclose the contract, or any provision 
thereof, or any specification, plan, drawing, pattern, sample, or information furnished by or on behalf of 
the purchaser in connection therewith, to any person other than a person employed by the supplier in the 
performance of the contract. Disclosure to any such employed person shall be made in confidence and 
shall extend only so far as may be necessary for the purposes of such performance. 

 
5.2 The supplier shall not, without the purchaser’s prior written consent, make use of any document or 

information mentioned in GCC clause 5.1, except for purposes of performing the contract. 
 

5.3  Any document, other than the contract itself, mentioned in GCC clause 5.1 shall remain the property of 
the purchaser and shall be returned (all copies) to the purchaser on completion of the supplier’s 
performance under the contract if so required by the purchaser. 

 
5.4  The supplier shall permit the purchaser to inspect the supplier’s records relating to the performance of the 

supplier and to have them audited by auditors appointed by the purchaser, if so required by the purchaser. 
 
6. Patent rights  
 

6.1  The supplier shall indemnify the purchaser against all third-party claims of infringement of patent, 
trademark, or industrial design rights arising from the use of the goods or any part thereof by the 
purchaser. 
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7. Performance Security 
 

7.1  Within 30 (thirty) days of receipt of the notification of contract award, the successful bidder shall furnish 
to the purchaser the performance security of the amount specified in the SCC. 

 
7.2  The proceeds of the performance security shall be payable to the purchaser as compensation for any loss 

resulting from the supplier’s failure to complete his obligations under the contract. 
 

7.2 The performance security shall be denominated in the currency of the contract or in a freely convertible 
currency acceptable to the purchaser, and shall be in one of the following forms: 
 
a) a bank guarantee or an irrevocable letter of credit issued by a reputable bank located in the   

purchaser’s country or abroad, acceptable to the purchaser, in the form provided in the bidding 
documents or another form acceptable to the purchaser; or 

b) a cashier’s or certified cheque. 
 

7.4  The performance security will be discharged by the purchaser and returned to the supplier not later than 
30 (thirty) days following the date of completion of the supplier’s performance obligations under the 
contract, including any warranty obligations, unless otherwise specified in the SCC. 

 
8. Inspections, tests and analyses 
 

8.1  All pre-bidding testing will be for the account of the bidder. 
 
8.2  If it is a bid condition that supplies to be produced or services to be rendered should at any stage during 

production or execution or on completion be subject to inspection, the premises of the bidder or contractor 
shall be open, at all reasonable hours, for inspection by a representative of the Department or an 
organisation acting on behalf of the Department. 

 
8.3  If there are no inspection requirements indicated in the bidding documents and no mention of such is 

made in the contract, but during the contract period it is decided that inspections shall be carried out, the 
purchaser shall itself make the necessary arrangements, including payment arrangements with the testing 
authority concerned. 

 
8.4  If the inspections, tests and analyses referred to in clauses 8.2 and 8.3 show the supplies to be in 

accordance with the contract requirements, the cost of the inspections, tests and analyses shall be 
defrayed by the purchaser. 

 
8.5 Where the supplies or services referred to in clauses 8.2 and 8.3 do not comply with the contract 

requirements, irrespective of whether such supplies or services are accepted or not, the cost in connection 
with these inspections, tests or analyses shall be defrayed by the supplier. 

 
8.6  Supplies and services which are referred to in clauses 8.2 and 8.3 and which do not comply with the 

contract requirements may be rejected. 
 

8.7  Any contract supplies may on or after delivery be inspected, tested or analysed and may be rejected if 
found not to comply with the requirements of the contract. Such rejected supplies shall be held at the cost 
and risk of the supplier, who shall, when called upon, remove them immediately at his own cost and 
forthwith substitute them with supplies which do comply with the requirements of the contract. Failing such 
removal, the rejected supplies shall be returned at the suppliers cost and risk. Should the supplier fail to 
provide the substitute supplies forthwith, the purchaser may, without giving the supplier further opportunity 
to substitute the rejected supplies, purchase such supplies as may be necessary at the expense of the 
supplier. 

 
8.8  The provisions of clauses 8.4 to 8.7 shall not prejudice the right of the purchaser to cancel the contract 

on account of a breach of the conditions thereof, or to act in terms of Clause 23 of the GCC. 
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9. Packing 
 

9.1  The supplier shall provide such packing of the goods as is required to prevent their damage or 
deterioration during transit to their final destination, as indicated in the contract. The packing shall be 
sufficient to withstand, without limitation, rough handling during transit and exposure to extreme 
temperatures, salt and precipitation during transit, and open storage. Packing, case size and weights shall 
take into consideration, where appropriate, the remoteness of the goods’ final destination and the absence 
of heavy handling facilities at all points in transit. 

 
9.2  The packing, marking, and documentation within and outside the packages shall comply strictly with such 

special requirements as shall be expressly provided for in the contract, including additional requirements, 
if any, specified in the SCC, and in any subsequent instructions ordered by the purchaser. 

 
10. Delivery and documents 
 

10.1 Delivery of the goods shall be made by the supplier in accordance with the terms specified in the contract. 
The details of shipping and/or other documents to be furnished by the supplier are specified in the SCC. 

 
10.2 Documents to be submitted by the supplier are specified in the SCC. 

 
11. Insurance  
 

11.1 The goods supplied under the contract shall be fully insured, in a freely convertible currency, against loss 
or damage incidental to manufacture or acquisition, transportation, storage and delivery in the manner 
specified in the SCC. 

 
12. Transportation  
 

12.1 Should a price other than an all-inclusive delivered price be required, this shall be specified in the SCC. 
 
13. Incidental Services 
 

13.1 The supplier may be required to provide any or all of the following services, including additional services 
(if any) specified in the SCC: 
(a) performance or supervision of on-site assembly, and/or commissioning of the supplied goods; 
(b) furnishing of tools required for the assembly and/or maintenance of the supplied goods; 
(c) furnishing of a detailed operations and maintenance manual for each appropriate unit of the supplied 

goods; 
(d) performance or supervision or maintenance and/or repair of the supplied goods, for a period of time 

agreed by the parties, provided that this service shall not relieve the supplier of any warranty 
obligations under this contract; and 

(e) training of the purchaser’s personnel, at the supplier’s plant and/or on-site, in assembly, start-up, 
operation, maintenance, and/or repair of the supplied goods. 

 
13.2 Prices charged by the supplier for incidental services, if not included in the contract price for the goods, 

shall be agreed upon in advance by the parties and shall not exceed the prevailing rates charged to other 
parties by the supplier for similar services. 

 
14. Spare parts  
 

14.1 As specified in the SCC, the supplier may be required to provide any or all of the following materials, 
notifications, and information pertaining to spare parts manufactured or distributed by the supplier: 
(a) such spare parts as the purchaser may elect to purchase from the supplier, provided that this election 

shall not relieve the supplier of any warranty obligations under the contract; and 
(b) in the event of termination of production of the spare parts: 

 
(i)  Advance notification to the purchaser of the pending termination, in sufficient time to permit the 

purchaser to procure needed requirements; and 
 
(ii)  following such termination, furnishing at no cost to the purchaser, the blueprints, drawings, and 

specifications of the spare parts, if requested. 
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15. Warranty  
 

15.1 The supplier warrants that the goods supplied under the contract are new, unused, of the most recent or 
current models, and that they incorporate all recent improvements in design and materials unless provided 
otherwise in the contract. The supplier further warrants that all goods supplied under this contract shall 
have no defect arising from design, materials, or workmanship (except when the design and/or material 
is required by the purchaser’s specifications), or from any act or omission of the supplier, that may develop 
under normal use of the supplied goods in the conditions prevailing in the country of final destination. 

 
15.2 This warranty shall remain valid for 12 (twelve) months after the goods, or any portion thereof, as the 

case may be, have been delivered to and accepted at the final destination indicated in the contract, or for 
18 (eighteen) months after the date of shipment from the port or place of loading in the source country, 
whichever period concludes earlier, unless specified otherwise in the SCC. 

 
15.3 The purchaser shall notify the supplier promptly, in writing, of any claims arising under this warranty. 
 
15.4 Upon receipt of such notice, the supplier shall, within the period specified in the SCC and with all 

reasonable speed, repair or replace the defective goods or parts thereof, without costs to the purchaser. 
 
15.5 If the supplier, having been notified, fails to remedy the defect(s) within the period specified in the SCC, 

the purchaser may proceed to take such remedial action as may be necessary, at the supplier’s risk and 
expense and without prejudice to any other rights which the purchaser may have against the supplier 
under the contract. 

 
16. Payment  
 

16.1 The method and conditions of payment to be made to the supplier under this contract shall be specified 
in the SCC. 

 
16.2 The supplier shall furnish the purchaser with an invoice accompanied by a copy of the delivery note and 

upon fulfilment of any other obligations stipulated in the contract. 
 
16.3 Payments shall be made promptly by the purchaser, but in no case later than 30 (thirty) days after 

submission of an invoice or claim by the supplier. 
 
16.4 Payment will be made in Rand unless otherwise stipulated in the SCC. 

 
17. Prices  
 

17.1 Prices charged by the supplier for goods delivered and services performed under the contract shall not 
vary from the prices tendered by the supplier in his bid, with the exception of any price adjustments 
authorized in the SCC or in the purchaser’s request for bid validity extension, as the case may be. 

 
18. Contract Amendments 
 

18.1 No variation in or modification of the terms of the contract shall be made except by written amendment 
signed by the parties concerned. 

 
19. Assignment  
 

19.1 The supplier shall not assign, in whole or in part, its obligations to perform under the contract, except with 
the purchaser’s prior written consent. 

 
20. Subcontracts  
 

20.1 The supplier shall notify the purchaser in writing of all subcontracts awarded under this contract if not 
already specified in the bid. Such notification, in the original bid or later, shall not relieve the supplier from 
any liability or obligation under the contract. 
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21. Delays in the supplier’s performance 
 

21.1 Delivery of the goods and performance of services shall be made by the supplier in accordance with the 
time schedule prescribed by the purchaser in the contract. 

 
21.2 If at any time during the performance of the contract, the supplier or its subcontractor(s) should encounter 

conditions impeding timely delivery of the goods and performance of services, the supplier shall promptly 
notify the purchaser in writing of the fact of the delay, its likely duration and its cause(s). As soon as 
practicable after receipt of the supplier’s notice, the purchaser shall evaluate the situation and may at his 
or her discretion extend the supplier’s time for performance, with or without the imposition of penalties, in 
which case the extension shall be ratified by the parties by amendment of contract. 

 
21.3 No provision in a contract shall be deemed to prohibit the obtaining of supplies or services from a national 

department, provincial department, or a local authority. 
 
21.4 The right is reserved to procure, outside of the contract, small quantities of supplies; or to have minor 

essential services executed if an emergency arises, or the supplier’s point of supply is not situated at or 
near the place where the supplies are required, or the supplier’s services are not readily available. 

 
21.5 Except as provided under GCC Clause 25, a delay by the supplier in the performance of its delivery 

obligations shall render the supplier liable to the imposition of penalties, pursuant to GCC Clause 22, 
unless an extension of time is agreed upon pursuant to GCC Clause 21.2 without the application of 
penalties. 

 
21.6 Upon any delay beyond the delivery period in the case of a supplies contract, the purchaser shall, without 

cancelling the contract, be entitled to purchase supplies of a similar quality and up to the same quantity 
in 
substitution of the goods not supplied in conformity with the contract and to return any goods delivered 
later at the supplier’s expense and risk, or to cancel the contract and buy such goods as may be required 
to complete the contract and, without prejudice to his other rights, be entitled to claim damages from the 
supplier. 

 
22. Penalties  
 

22.1 Subject to GCC Clause 25, if the supplier fails to deliver any or all of the goods or to perform the services 
within the period(s) specified in the contract, the purchaser shall, without prejudice to its other remedies 
under the contract, deduct from the contract price, as a penalty, a sum calculated on the delivered price 
of the delayed goods or unperformed services, using the current prime interest rate, calculated for each 
day of the delay until actual delivery or performance. The purchaser may also consider termination of the 
contract pursuant to GCC Clause 23. 

 
23. Termination for default 
 

23.1 The purchaser, without prejudice to any other remedy for breach of contract, by written notice of default 
sent to the supplier, may terminate this contract in whole or in part: 

 
(a) if the supplier fails to deliver any or all of the goods within the period(s) specified in the contract, or 

within any extension thereof granted by the purchaser pursuant to GCC Clause 21.2; 
(b) if the supplier fails to perform any other obligation(s) under the contract; or 
(c) if the supplier, in the judgment of the purchaser, has engaged in corrupt or fraudulent practices in 

competing for or in executing the contract. 
 

23.2 In the event the purchaser terminates the contract in whole or in part, the purchaser may procure, upon 
such terms and in such manner as it deems appropriate, goods, works or services similar to those 
undelivered, and the supplier shall be liable to the purchaser for any excess costs for such similar goods, 
works or services. However, the supplier shall continue performance of the contract to the extent not 
terminated. 
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23.3 Where the purchaser terminates the contract in whole or in part, the purchaser may decide to impose a 

restriction penalty on the supplier by prohibiting such supplier from doing business with the public sector 
for a period not exceeding 10 years. 

 
23.4 If a purchaser intends imposing a restriction on a supplier or any person associated with the supplier, the 

supplier will be allowed a time period of not more than 14 (fourteen) days to provide reasons why the 
envisaged restriction should not be imposed. Should the supplier fail to respond within the stipulated 14 
(fourteen) days the purchaser may regard the intended penalty as not objected against and may impose 
it on the supplier. 

 
23.5 Any restriction imposed on any person by the Accounting Officer/Authority will, at the discretion of the 

Accounting Officer/Authority, also be applicable to any other enterprise or any partner, manager, director 
or other person who wholly or partly exercises or exercised or may exercise control over the enterprise of 
the first-mentioned person, and with which enterprise or person the first-mentioned person is or was, in 
the opinion of the Accounting Officer/Authority, actively associated. 

 
23.6 If a restriction is imposed, the purchaser must, within 5 (five) working days of such imposition, furnish the 

National Treasury with the following information: 
(i)  the name and address of the supplier and/or person restricted by the purchaser; 
(ii)  the date of commencement of the restriction; 
(iii)  the period of restriction; and 
(iv)  the reasons for the restriction. 

 
 These details will be loaded in the National Treasury’s central database of suppliers or persons prohibited 
from doing business with the public sector. 

 
23.7 If a court of law convicts a person of an offence as contemplated in sections 12 or 13 of the Prevention 

and Combating of Corrupt Activities Act, Act 12 of 2004, the court may also rule that such person’s name 
be endorsed on the Register for Tender Defaulters. When a person’s name has been endorsed on the 
Register, the person will be prohibited from doing business with the public sector for a period of not less 
than five years and not more than 10 years. The National Treasury is empowered to determine the period 
of restriction, and each case will be dealt with on its own merits. According to section 32 of the Act the 
Register must be open to the public. The Register can be perused on the National Treasury website. 

 
24. Anti-dumping and countervailing duties and rights 
 

24.1 When, after the date of bid, provisional payments are required, or anti-dumping or countervailing duties 
are imposed, or the amount of a provisional payment or anti-dumping or countervailing right is increased 
in respect of any dumped or subsidised import, the State is not liable for any amount so required or 
imposed, or for the amount of any such increase. When, after the said date, such a provisional payment 
is no longer required or any such anti-dumping or countervailing right is abolished, or where the amount 
of such provisional payment or any such right is reduced, any such favourable difference shall, on 
demand, be paid forthwith by the contractor to the State, or the State may deduct such amounts from 
moneys (if any) which may otherwise be due to the contractor in regard to supplies or services which he 
or she delivered or rendered, or is to deliver or render in terms of the contract or any other contract or any 
other amount which may be due to him or her. 

 
25. Force majeure 
 

25.1 Notwithstanding the provisions of GCC Clauses 22 and 23, the supplier shall not be liable for forfeiture of 
its performance security, damages, or termination for default if, and to the extent that, his delay in 
performance or other failure to perform his obligations under the contract is the result of an event of force 
majeure. 

 
25.2 If a force majeure situation arises, the supplier shall notify the purchaser promptly, in writing, of such 

condition and the cause thereof. Unless otherwise directed by the purchaser in writing, the supplier shall 
continue to perform its obligations under the contract as far as is reasonably practical, and shall seek all 
reasonable alternative means for performance not prevented by the force majeure event. 
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26. Termination for insolvency 
 

26.1 The purchaser may at any time terminate the contract by giving written notice to the supplier if the supplier 
becomes bankrupt or otherwise insolvent. In this event, termination will be without compensation to the 
supplier, provided that such termination will not prejudice or affect any right of action or remedy which has 
accrued or will accrue thereafter to the purchaser. 

 
27. Settlement of Disputes 
 

27.1 If any dispute or difference of any kind whatsoever arises between the purchaser and the supplier in 
connection with or arising out of the contract, the parties shall make every effort to resolve such dispute 
or difference amicably, by mutual consultation. 

 
27.2 If, after 30 (thirty) days, the parties have failed to resolve their dispute or difference by such mutual 

consultation, then either the purchaser or the supplier may give notice to the other party of his intention 
to commence with mediation. No mediation in respect of this matter may be commenced unless such 
notice is given to the other party. 

 
27.3 Should it not be possible to settle a dispute by means of mediation, it may be settled in a South African 

court of law. 
 
27.4 Mediation proceedings shall be conducted in accordance with the rules of procedure specified in the SCC. 
 
27.5 Notwithstanding any reference to mediation and/or court proceedings herein, 

(a) the parties shall continue to perform their respective obligations under the contract unless they 
otherwise agree; and 

(b) the purchaser shall pay the supplier any monies due to the supplier. 
 
28. Limitation of Liability 
 

28.1 Except in cases of criminal negligence or wilful misconduct, and in the case of infringement pursuant to  
Clause 6: 
(a) the supplier shall not be liable to the purchaser, whether in contract, tort, or otherwise, for any indirect 

or consequential loss or damage, loss of use, loss of production, or loss of profits or interest costs, 
provided that this exclusion shall not apply to any obligation of the supplier to pay penalties and/or 
damages to the purchaser; and 

(b) the aggregate liability of the supplier to the purchaser, whether under the contract, in tort or otherwise, 
shall not exceed the total contract price, provided that this limitation shall not apply to the cost of 
repairing or replacing defective equipment. 

 
29. Governing language 
 

29.1 The contract shall be written in English. All correspondence and other documents pertaining to the 
contract that is exchanged by the parties shall also be written in English. 

 
30. Applicable Law 
 

30.1 The contract shall be interpreted in accordance with South African laws, unless otherwise specified in the 
SCC. 

31. Notices  
 

31.1 Every written acceptance of a bid shall be posted to the supplier concerned by registered or certified mail, 
and any other notice to him shall be posted by ordinary mail, to the address furnished in his bid or to the 
address notified later by him in writing; and such posting shall be deemed to be proper service of such 
notice. 

 
31.2 The time mentioned in the contract documents for performing any act after such aforesaid notice has 

been given, shall be reckoned from the date of posting of such notice. 
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32. Taxes and Duties 
 

32.1 A foreign supplier shall be entirely responsible for all taxes, stamp duties, licence fees, and other such 
levies imposed outside the purchaser’s country. 

 
32.2 A local supplier shall be entirely responsible for all taxes, duties, licence fees, etc., incurred until delivery 

of the contracted goods to the purchaser. 
 
32.3 No contract shall be concluded with any bidder whose tax matters are not in order. Prior to the award of 

a bid the Department must be in possession of a tax clearance certificate submitted by the bidder. This 
certificate must be an original issued by the South African Revenue Services. 

 
33. National Industrial Participation (NIP) Programme 
 

33.1 The NIP Programme administered by the Department of Trade and Industry shall be applicable to all 
contracts that are subject to the NIP obligation. 

 
34 Prohibition of Restrictive practices 
 

34.1 In terms of section 4 (1) (b) (iii) of the Competition Act, Act 89 of 1998, as amended, an agreement 
between or concerted practice by firms, or a decision by an association of firms, is prohibited if it is 
between parties in a horizontal relationship and if a bidder(s) is/are or a contractor(s) was/were involved 
in collusive bidding (or bid rigging). 

 
34.2 If a bidder(s) or contractor(s), based on reasonable grounds or evidence obtained by the purchaser, 

has/have engaged in the restrictive practice referred to above, the purchaser may refer the matter to the 
Competition Commission for investigation and possible imposition of administrative penalties as 
contemplated in the Competition Act, Act 89 of 1998. 

 
34.3 If a bidder(s) or contractor(s) has/have been found guilty by the Competition Commission of the restrictive 

practice referred to above, the purchaser may, in addition and without prejudice to any other remedy 
provided for, invalidate the bid(s) for such item(s) offered, and/or terminate the contract in whole or part, 
and/or restrict the bidder(s) or contractor(s) from conducting business with the public sector for a period 
not exceeding 10 (ten) years and/or claim damages from the bidder(s) or contractor(s) concerned.  
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(9) FORM OF GUARANTEE / PERFORMANCE SECURITY 
 

 
Not Used 
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(10) FORM OF ADVANCE PAYMENT GUARANTEE 
 

 
 
Not Used 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
ANNEXURE 
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LIST OF APPROVED FINANCIAL INSTITUTIONS 

 
The following financial institutions are currently (as at 18 October 2016) approved for issue of contract guarantees to the City: 
 

1.1 National Banks 
 

ABSA Bank Limited 
FirstRand Bank Limited  
Investec Bank Limited  
Nedbank Limited  
Standard Bank of South Africa Limited  
 
1.2 International Banks (with branches in South Africa)  

Barclays Bank PLC  
Citibank NA Credit  
Agricole Corporate and Investment Bank  
HSBC Bank PLC  
JPMorgan Chase Bank 
Societe Generale  
Standard Chartered Bank  

 
1.3 Insurance Companies  

American International Group Inc (AIG) 
Bryte Insurance Company Limited  
Coface SA  
Compass Insurance Company Limited  
Credit Guarantee Insurance Corporation of Africa Limited  
Guardrisk Insurance Company Limited  
Hollard Insurance Company Limited 
 Infiniti Insurance Limited  
Lombard Insurance Company Limited  
New National Assurance Company Limited  
PSG Konsult Ltd (previously Absa Insurance)  
Regent Insurance Company Limited  
Renasa Insurance Company Limited Santam Limited 
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(10.1) ADVANCE PAYMENT SCHEDULE 
 
 
 
Not Used 
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(11) OCCUPATIONAL HEALTH AND SAFETY AGREEMENT 
 
 

AGREEMENT MADE AND ENTERED INTO BETWEEN THE CITY OF CAPE TOWN (HEREINAFTER CALLED 
THE “CCT”) AND 
 
……………………....................………………………………….............…………………………. , 
(Supplier/Mandatary/Company/CC Name) 
 
IN TERMS OF SECTION 37(2) OF THE OCCUPATIONAL HEALTH AND SAFETY ACT, 85 OF 1993 AS 
AMENDED. 
 
I, ……………………………………....……………………………................…………………………. , representing 
 
……………………....................………………………………….............…………………………. , as an employer  
in its own right, do hereby undertake to ensure, as far as is reasonably practicable, that all work will be performed, 
and all equipment, machinery or plant used in such a manner as to comply with the provisions of the Occupational 
Health and Safety Act (OHSA) and the Regulations promulgated thereunder. 
 
I furthermore confirm that I am/we are registered with the Compensation Commissioner and that all registration 
and assessment monies due to the Compensation Commissioner have been fully paid or that I/We are insured 
with an approved licensed compensation insurer. 
 
COID ACT Registration Number:  …………………………………………………………………………………….. 
 
OR Compensation Insurer:  ........................................................ Policy No.: ..................................................... 
 
I undertake to appoint, where required, suitable competent persons, in writing, in terms of the requirements of 
OHSA and the Regulations and to charge him/them with the duty of ensuring that the provisions of OHSA and 
Regulations as well as the Council’s Special Conditions of Contract, Way Leave, Lock-Out and Work Permit 
Procedures are adhered to as far as reasonably practicable. 
 
I further undertake to ensure that any subcontractors employed by me will enter into an occupational health and 
safety agreement separately, and that such subcontractors comply with the conditions set. 
 
I hereby declare that I have read and understand the Occupational Health and Safety Specifications contained in 
this tender and undertake to comply therewith at all times. 
 
I hereby also undertake to comply with the Occupational Health and Safety Specification and Plan submitted and 
approved in terms thereof. 
 
Signed at .......................................on the......................................day of....................................20…. 
 
 
_______________________     ____________________ 
Witness        Mandatary 
 
Signed at ...................................... on the.....................................day of......................................20 .... 
 
 
_______________________      ____________________ 
Witness        for and on behalf of 
        City of Cape Town 
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(12) INSURANCE BROKER’S WARRANTY (PRO FORMA) 

 
 
 

    Letterhead of supplier’s Insurance Broker 
 
 
 
 
 
 
 
Date  ____________________________  
 
CITY OF CAPE TOWN 
City Manager 
Civic Centre 
12 Hertzog Boulevard 
Cape Town 
8000 
 
Dear Sir 
 
TENDER NO.:  193G/2021/22 
 

TENDER DESCRIPTION:  SUPPLY AND DELIVERY OF PRINT SOUTH AFRICAN & INTERNATIONAL 
MAGAZINES AND LOCAL & NATIONAL NEWSPAPERS TO THE CITY OF CAPE 
TOWN LIBRARY & INFORMATION SERVICES DEPARTMENT 

 
 

NAME OF SUPPLIER: __________________________________________________________________  
 
I, the undersigned, do hereby confirm and warrant that all the insurances required in terms of the abovementioned contract 
have been issued and/or in the case of blanket/umbrella policies, have been endorsed to reflect the interests of the CITY OF 
CAPE TOWN with regard to the abovementioned contract, and that all the insurances and endorsements, etc., are all in 
accordance with the requirements of the contract. 
 
I furthermore confirm that all premiums in the above regard have been paid. 
 
Yours faithfully 
 
 
 
 
Signed:     
 
 
For:      (Supplier’s Insurance Broker) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

 
 

Logo 
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(13) SPECIFICATION(S) 
 
 
13.1 DESCRIPTION OF SERVICE 
 
Tenderers are not required to bid for all the categories of materials required, and may bid only for those 
categories in which they possess the necessary expertise and infrastructure to execute the required work. Orders 
will be placed for current publications, in various areas of specialisation/genres and in any of the official languages 
of the Republic of South Africa.Tenderers must be able to supply ANY title required from ANY publisher (as long 
as the title is in print) within the category/ies bid for. 
 
For Category 1, The service constitutes the management of subscriptions for printed national and local 
newspapers and the supply and door-to-door delivery thereof to over 100 public libraries in the City of Cape Town. 
The newspaper catalogue index (Table 15.i) provides the list of titles required. This list is not exhaustive and is 
subject to change. 

 
Table 15.i 

CCT LIS NEWSPAPER CATALOGUE INDEX 2021 Tenderer 
to tick if 
able to 
provide 

Title of Publication) Publisher Coverage  

Beeld Media 24 National  

Die Burger (Monday – Friday) Media24 Local  

Die Burger (Saturday) Media24 Local   

Business Day Tiso Blackstar National  

Cape Argus IOL Local  

Cape Times IOL Local  

City Press Media24 National  

Job Mail Junk Mail Digital Media  National  

Mail & Guardian M & G Media National  

Rapport Media24 National  

Son Media24 Local  

Sowetan Times Media Group National  

Sunday Independent IOL National  

Sunday Times Arena Holdings National  

The Star  IOL National  

Voice IOL Local  

Volksblad  Media24 National  

Weekend Argus IOL Local  

 
 

For category 2, The service constitutes the management of subscriptions for printed South African and 
international magazines and the supply and door to door delivery thereof to over 100 public libraries in the City of 
Cape Town. The magazine catalogue index provides the list of titles required, this list is not exhaustive and is 
subject to change. 
 
Table 15.j 

CCT LIS MAGAZINE CATALOGUE INDEX 2021 Tenderer 
to tick if 
able to 
provide 

Title (Country of Publication) EAN / ISSN Category  

25 Beautiful Homes (UK) 1447-5693 Homes  

3D World Magazine (UK) 1470-4382 Arts, Crafts, 
Hobbies 

 

4x4 leisure wheels (SA) 1013-8390 Transport  

Abitare (Italy) 0001-3218 Arts, Crafts, 
Hobbies 
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Acumen (SA) 2304-1528 Business, incl. 
Library 
Science 

 

AD: Architectural Design (USA)   Arts, Crafts, 
Hobbies 

 

Adventure Box (UK)   Children's / 
Teens 

 

Africa Today (UK) 9771357311033 Current Affairs  

Africa Today (USA)   Current Affairs  

African Arts (USA) 0001-9933 Arts, Crafts, 
Hobbies 

 

African Birdlife / Birdlife SA 9772305042009 Nature, 
Science & 
Technology 

 

African Investor (UK) 1745-1647 Business, incl. 
Library 
Science 

 

African Outfitter (SA) 1817-1958  Sport  

African Review (UK) - Business, incl. 
Library 
Science 

 

Afropolitan (SA) 9771993965003 Lifestyle  

Amandla! : Taking Power Seriously (SA) 9771995885002 Current Affairs  

Amazing Stories (USA) (sci-fi magazine)   Children's / 
Teens 

 

American Libraries (USA) 0002-9769 Business, incl. 
Library 
Science 

 

Animal Talk (SA) 1023-9251 Nature, 
Science & 
Technology 

 

Animals and You / Disney (UK) 1476-2803 Children's / 
Teens 

 

Aperture (USA) 0003-6420 Arts, Crafts, 
Hobbies 

 

Applied arts (CA)   Arts, Crafts, 
Hobbies 

 

Aquila (UK) 0965-4003 Children's / 
Teens 

 

Arch SA: Journal of the South African Institute of Architects  9771682938004 Arts, Crafts, 
Hobbies 

 

Archaeology (USA)   Nature, 
Science & 
Technology 

 

Architect and Builder (SA) 0003-8407 Arts, Crafts, 
Hobbies 

 

Architectural Digest (USA) 0003-8520 Arts, Crafts, 
Hobbies 

 

Architectural Review (UK) 0003-861X Arts, Crafts, 
Hobbies 

 

Art Africa, formerly Art SA 9771684613121 Arts, Crafts, 
Hobbies 

 

Art in America (USA) 0004-3214  Arts, Crafts, 
Hobbies 

 

Artist, The (UK)  0004-3877 Arts, Crafts, 
Hobbies 

 

Artists & Illustrators (UK) 0269-4697 Arts, Crafts, 
Hobbies 

 

Artist's Magazine, The (USA) 74808023066 Arts, Crafts, 
Hobbies 
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Artnews (USA) 0004-3273 Arts, Crafts, 
Hobbies 

 

Arts & Cultures (Switzerland) 1660-6930 Arts, Crafts, 
Hobbies 

 

Arts of Asia (Hong Kong) 0004-4083 Arts, Crafts, 
Hobbies 

 

Astronomy Magazine (USA)   Nature, 
Science & 
Technology 

 

Attitude (UK) 9771353187045 Lifestyle  

Auto Bakkie Race (previously Bakkie and Car (SA)) - Transport  

Baba & Kleuter (SA) 9771561320005 Families  

BBQ Black Business Quarterly (SA) 9771680118005 Business, incl. 
Library 
Science 

 

Better Homes and Gardens (Australia) 0006-0151  Homes  

Better Homes and Gardens (USA)   Homes  

Bicycling SA (SA) 1726-7226  Transport  

Billboard Magazine (USA) 0006-2510 Arts, Crafts, 
Hobbies 

 

Blaque Life Quarterly (SA) 9771997751404 Lifestyle  

Boating (USA)   Transport  

Bon Appetit (USA)   Lifestyle  

Bona. English (SA) 9770302724003 Tabloid  

Bona. Sotho   Tabloid  

Bona. Xhosa (SA) 9770302921006 Tabloid  

Bona. Zulu   Tabloid  

Bookmarks magazine (USA)   Business, incl. 
Library 
Science 

 

Bookseller (UK) 0006-7539  Business, incl. 
Library 
Science 

 

Boy's Life (USA)   Children's / 
Teens 

 

Brides : The Wedding Magazine (USA) 1475-6293 Families  

Built : Handcrafted Motorcycles (UK) 1811-9107 Transport  

Bulletin of the National Library of SA 2313-2590  Business, incl. 
Library 
Science 

 

Bunte (Germany) 0172-2050  Lifestyle  

Burda Style (UK) 0937-3616 Lifestyle  

Car (SA) 9770008599011 Transport  

Car Mechanics (UK) 0008-6037 Transport  

Caravan and Outdoor Life (SA) 0379-4636 Transport  

Caravan and Outdoor Life (SA) 0379-4636  Travel  

Ceramics Southern Africa (SA) 2412-5199 Arts, Crafts, 
Hobbies 

 

Chat(UK) 0269-9893 Literature  

Chess (UK) 9770964622051 Sport  

Chess Life (USA) 0197260X Sport  

Classic Car Africa (SA) - Transport  

Complete Fly Fisherman (SA) - Sport  
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Conde Nast Traveler (USA) 0893-9683 Travel  

Conde Nast Traveller (UK) 1368-597X Travel  

Country Homes (UK) 0951-3019 Homes  

Country Living (UK) 74470726913 Lifestyle  

Crafts Magazine (USA) 0306-610X Arts, Crafts, 
Hobbies 

 

Creamer Media Engineering News (SA) see Engineering 
News & Mining Weekly 

9770257864007  
0257-8646  

Business, incl. 
Library 
Science 

 

Creative feel (SA)   Arts, Crafts, 
Hobbies 

 

Creative Hobbies (SA) 9771819668002 Arts, Crafts, 
Hobbies 

 

Critical Muslim (UK)   Lifestyle  

Cross Stitch Crazy (UK) 1467-6907 Arts, Crafts, 
Hobbies 

 

Cycle World (USA)   Transport  

Dance Magazine (USA) 0011-6009 Arts, Crafts, 
Hobbies 

 

De Kat (SA). Afrikaans   Literature  

De Kat (SA). English   Literature  

Dealmakers 1607-775X Business, incl. 
Library 
Science 

 

Der Spiegel (German) 0038-7452  Current Affairs  

Digital Camera World (USA)   Arts, Crafts, 
Hobbies 

 

Dirt and Trail Magazine (SA)   Transport  

Dirt Rider (USA)   Transport  

Discover (USA) 0274-7529 Nature, 
Science & 
Technology 

 

Discovery Box (UK)   Children's / 
Teens 

 

Dogster (USA)   Nature, 
Science & 
Technology 

 

Domus (Italy) 0012-5377 Arts, Crafts, 
Hobbies 

 

Downbeat (USA) 74808014934 Arts, Crafts, 
Hobbies 

 

Dwell : At Home In The Modern World (USA) 1530-5309 Homes  

Easy DIY (SA) 9772221941042 
2221-9412  

Arts, Crafts, 
Hobbies 

 

Economist (UK) 9770013061220 Business, incl. 
Library 
Science 

 

Electronic Musician (USA) 888680606480 Arts, Crafts, 
Hobbies 

 

Electronics World (UK)   Nature, 
Science & 
Technology 

 

Elle (UK) 0269-2597 Lifestyle  

Empire (USA) 0957-4948 Arts, Crafts, 
Hobbies 

 

Engineering News & Mining Weekly   Business, incl. 
Library 
Science 
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Enviro Kids / WESSA (SA) 1995-6703 Children's / 
Teens 

 

EPE: Everyday Practical Electronics (UK)   Nature, 
Science & 
Technology 

 

Esquire (UK)   Lifestyle  

Esquire (USA) 0194-9535 Lifestyle  

Essence (UK) 0014-0880 Lifestyle  

Essentials (SA) 9771023376007 Lifestyle  

Essentials (SA)   Tabloid  

EVO   Transport  

Explore SA (SA) 977172800 Travel  

Fair Lady (SA) 9770014692003 
0014-6927 

Lifestyle  

Farmer's Weekly (SA) 9770041848008 Business, incl. 
Library 
Science 

 

Film Comment (USA)   Arts, Crafts, 
Hobbies 

 

Financial Mail (SA) 9770015201006 Business, incl. 
Library 
Science 

 

Fine Homebuilding (USA)   Homes  

Fine Woodworking (USA) 0361-3453 Arts, Crafts, 
Hobbies 

 

Finweek. English (SA) 9771024740005 Business, incl. 
Library 
Science 

 

First News (UK)   Children's / 
Teens 

 

Fitness (Hers)   Lifestyle  

Flex (USA) 8750-8915 Sport  

Food and Home Entertaining (SA) 1013-5251 Lifestyle  

Forbes Africa (SA) 9772223907008 Business, incl. 
Library 
Science 

 

Forbes Africa Woman (SA) 9772308273004 Business, incl. 
Library 
Science 

 

Foreign affairs(USA) 0015-7120 Current Affairs  

Fortune (USA) 0738-5587  Current Affairs  

FX Magazine (UK) 0966-0380 Arts, Crafts, 
Hobbies 

 

Gardener, The (SA) 9771810794007 Homes  

Gay pages (SA) 9771027442012 Lifestyle  

Getaway (SA) 9771013839000 Travel  

Girl's Life (USA)   Children's / 
Teens 

 

Glam Africa 2057-7516 Lifestyle  

Glamour SA 9771728877007 Lifestyle  

Go (SA)   Travel  

Go Platteland (SA)   Travel  

Go! Drive & Camp   Travel  

Good Housekeeping (SA) 9772223905004 Lifestyle  
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Good Housekeeping (UK) 0017-2081 Lifestyle  

Gourmet / Conde Nast House & Garden (SA) 9772225858001  
2225-8582 

Lifestyle  

GQ Style (SA) 2223-2079 Lifestyle  

GQ: Gentleman's Quarterly (SA) 9771562436002 Lifestyle  

Gramophone (UK) 0017-310X  Arts, Crafts, 
Hobbies 

 

Guitar & Bass (UK) 1755-3385 Arts, Crafts, 
Hobbies 

 

Habitat (SA) 9770017639111   
0017-6397 

Homes  

Hali (UK) 0142-0798  Arts, Crafts, 
Hobbies 

 

Harper’s Bazaar (Arabia)   Lifestyle  

Harper’s Bazaar (UK) 1751-1593  Lifestyle  

Harper’s Bazaar (USA) 0017-7873 Lifestyle  

Harper’s Magazine (USA) 0017-789X  Lifestyle  

Harvard Business Review (USA) 0017-8012 Business, incl. 
Library 
Science 

 

Hello Magazine (UK) 0214-3887 Tabloid  

Hi-fi News (UK) 9771472256226 Arts, Crafts, 
Hobbies 

 

History Today (UK)   Nature, 
Science & 
Technology 

 

Home (SA) 9771814165001 
1814-165X  

Homes  

Horn Book magazine (USA)   Business, incl. 
Library 
Science 

 

House and Garden / Conde Nast (SA) 1028-9895 Homes  

House Beautiful (UK) 0955-3533 Homes  

How it Works (UK)   Nature, 
Science & 
Technology 

 

How magazine (USA) 0886-0483  Arts, Crafts, 
Hobbies 

 

HQ: Horse Quarterly (SA)   Nature, 
Science & 
Technology 

 

Huisgenoot (SA)   Tabloid  

Humpty Dumpty (USA) 0018-7666 Children's / 
Teens 

 

Ideal Home (UK) 0019-1361  Homes  

Ideas (SA) NEW publisher  Homes  

Idees (SA) 9771680304009  
1680-3043 

Homes  

ImagineFX  (UK) 9771748930003 Arts, Crafts, 
Hobbies 

 

Information Professional (UK) (CILIP)   Business, incl. 
Library 
Science 

 

Interior design (USA) 0020-5508  Arts, Crafts, 
Hobbies 

 

Interweave knits (USA)   Arts, Crafts, 
Hobbies 
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J-14: Just for Teens (USA)   Children's / 
Teens 

 

JA (Japan Architect) 9784786902109 Arts, Crafts, 
Hobbies 

 

Jack & Jill Magazine (USA)   Children's / 
Teens 

 

Jazz Times (USA) 0272-572X Arts, Crafts, 
Hobbies 

 

Jazziz (USA) 0741-5885  Arts, Crafts, 
Hobbies 

 

Journal of Modern Craft (USA) 1749-6772 Arts, Crafts, 
Hobbies 

 

Joy! (SA) 9771992199003 Lifestyle  

Juig (SA) 9772071191307 Lifestyle  

Kamp en Karavaan (SA) 9781770263734 Transport  

Khush Wedding Magazine   Families  

Kick Off (SA) 9771022381002 Sport  

Klasgids (SA)   Nature, 
Science & 
Technology 

 

Kuier (SA) 9772075418004  
2075-4180  

Lifestyle  

Land Rover Africa (SA) 2306-6377 Transport  

Landbouweekblad (SA) 9770023777005 Business, incl. 
Library 
Science 

 

Leadership (SA) 9770251998807 Business, incl. 
Library 
Science 

 

Leading Architecture SA   Arts, Crafts, 
Hobbies 

 

Lééf met hart & siel (SA)    Lifestyle  

Leisure Boating Magazine (SA)   Transport  

Leisure Painter (UK) 0024-0710  Arts, Crafts, 
Hobbies 

 

Leisure wheels   Transport  

Library Journal (USA) 0363-0277 Business, incl. 
Library 
Science 

 

Lig (SA) 9770042827286 Lifestyle  

Living ETC (UK) 1461-9180 Homes  

Lonely Planet Magazine (USA)   Travel  

Lose it! (SA)   Lifestyle  

Majesty (UK) 0144-6932  Tabloid  

Marie Claire (UK)   Lifestyle  

MiniMag (SA) 9771022305008 Children's / 
Teens 

 

Mining weekly (SA) see Engineering News & Mining Weekly 1562-9619  Business, incl. 
Library 
Science 

 

Mojo : the Music Magazine (UK) 29074775508 Arts, Crafts, 
Hobbies 

 

Motor Trend (USA)   Transport  

Muscle and Fitness (USA) 0744-5105  Sport  

Muslim News (UK)   Lifestyle  
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National Geographic Kids (SA). English 9771811723006 Children's / 
Teens 

 

National Geographic Kids (SA).Afrikaans 9771990684006 Children's / 
Teens 

 

National Geographic Magazine (USA) 0027-9358        
1536-6596  

Nature, 
Science & 
Technology 

 

National Safety (SA) 0028-0097 Current Affairs  

Natural History  (USA) 0028-0712  Nature, 
Science & 
Technology 

 

New African Magazine (UK) 0142-9345 Current Affairs  

New African Woman (UK)   Business, incl. 
Library 
Science 

 

New Agenda Magazine (SA) 0028-0712 Current Affairs  

New Scientist (USA) 9770362408219 Nature, 
Science & 
Technology 

 

New Statesman (UK) 0954-2361  Current Affairs  

New Yorker (USA) 0028-792x Literature  

Nka : journal of contemporary African art (USA) 1075-7163  Arts, Crafts, 
Hobbies 

 

Noseweek (SA) 9771025104042 Tabloid  

Nuts and Volts  : everything for electronics (USA) 71486024217 Nature, 
Science & 
Technology 

 

O, the Oprah Magazine (USA)   Lifestyle  

Objekt International SA   Homes  

On Track (UK)   Sport  

Opera (USA) 0030-3526  Arts, Crafts, 
Hobbies 

 

Ornament (USA) 0148-3897 /8 Arts, Crafts, 
Hobbies 

 

Outdoor Photographer (CA)   Arts, Crafts, 
Hobbies 

 

Papercraft Essentials (UK) 725274044290 Arts, Crafts, 
Hobbies 

 

Parent's Magazine (USA)  1047-8574  Families  

Paris Match (France)   Tabloid  

People (SA) 9771010795057 Tabloid  

People Dynamics (SA) 0261-2399  Business, incl. 
Library 
Science 

 

Personal Finance (SA) 9771562375004 Business, incl. 
Library 
Science 

 

Plus 50 (SA)   Lifestyle  

Poetry (USA)   Literature  

Popular Mechanics (SA) 9771682513003 Nature, 
Science & 
Technology 

 

Popular Science (USA) 1617-370 Nature, 
Science & 
Technology 

 

Porter Magazine (UK)   Lifestyle  
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Practical Boat Owner (UK)   Transport  

Practical Photography (UK) 0032-6445 Arts, Crafts, 
Hobbies 

 

Print (USA) 0032-8510 Arts, Crafts, 
Hobbies 

 

Psychologies (UK)   Lifestyle  

Psychology today (USA)   Nature, 
Science & 
Technology 

 

Public Libraries Magazine (USA)  0163-5506  Business, incl. 
Library 
Science 

 

Quest : Science for SA 1729-830X Nature, 
Science & 
Technology 

 

Real Estate Investor (SA)   Homes  

Redbook (USA)   Lifestyle  

RiskAfrica Magazine (SA) 9771812596005  
1812-5964  

Business, incl. 
Library 
Science 

 

Rolling Stone (USA) 0035-791X Arts, Crafts, 
Hobbies 

 

Rooi Rose (SA)   Lifestyle  

Runners World SA   Sport  

SA 4x4 (SA) 9771017260008 Transport  

SA Artist 0741-3351 Arts, Crafts, 
Hobbies 

 

SA Bass = SA baars   Sport  

SA Country Life 1023-1781  Travel  

SA Cricket   Sport  

SA Fruit Journal/Vrugte Joernaal 1683-4577 Business, incl. 
Library 
Science 

 

SA Garden and Home 9770038218005 Homes  

SA Home Owner 1015-888X Homes  

SA Hunter/Jagter   Sport  

SA Rugby 9771024321037 Sport  

Sailing World (USA)   Transport  

Sarie (SA) 9770256039000 Lifestyle  

Sarie Kos (SA) 9780620383950 Lifestyle  

Sarie Woon   Homes  

Scale Military Modeller International  (UK) 9771475339063  
1475-3391  

Arts, Crafts, 
Hobbies 

 

Scientific American (USA) 0036-8733 Nature, 
Science & 
Technology 

 

Screen Africa   Arts, Crafts, 
Hobbies 

 

Shout (UK)   Children's / 
Teens 

 

Sight & Sound (UK) 9770037480090 Arts, Crafts, 
Hobbies 

 

Ski-Boat (SA)   Transport  

Sky & Telescope (USA) 0037-6604 Nature, 
Science & 
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Technology 

Spectator, The (UK)   Current Affairs  

Speed and Sound (SA)   Transport  

Stitches and crafts magazine (SA)   Arts, Crafts, 
Hobbies 

 

Story Box (UK)   Children's / 
Teens 

 

Strad, The (UK) 0039-2049 Arts, Crafts, 
Hobbies 

 

Strategy and Business (USA)   Business, incl. 
Library 
Science 

 

Stuff (SA) 9771994313049 Nature, 
Science & 
Technology 

 

Stywe Lyne = Tight Lines (SA) 0040-7399  Sport  

Supernova (SA) 9772224144204 Children's / 
Teens 

 

Taalgenoot (SA)   Literature  

Taste / Woolworths (SA)   Lifestyle  

Tate etc. (UK) 9771351373013 
1351-3737  

Arts, Crafts, 
Hobbies 

 

Tennishead (UK)   Sport  

The Week (UK) 1362-3435 Current Affairs  

The Week (USA)   Current Affairs  

The Week Junior (UK)   Children's / 
Teens 

 

This England (UK)   Literature  

Threads (USA)   Arts, Crafts, 
Hobbies 

 

Time (UK) 9770928843102 Current Affairs  

Top Gear (SA) - reactivated with new publisher   Transport   

Trail (running) (UK)   Sport  

Travel Africa (UK)   Travel  

Travel Ideas (SA)   Travel  

True Love, formerly True Love and Family (SA) 9770256469005 Families  

Tuinier, Die (SA) 9771992277008 
1992-2779  

Homes  

Tuis (SA) 9771810989007 Homes  

TV Plus. Afrikaans   Tabloid  

TV Plus. English   Tabloid  

Update (UK)   Business, incl. 
Library 
Science 

 

Vanity Fair (UK)   Lifestyle  

Vanity Fair (USA)   Lifestyle  

Very Interesting, formerly Braintainment (SA) 6009112000216 Nature, 
Science & 
Technology 

 

Visi (SA) 1675-2910 Homes  

Vogue (UK)   Lifestyle  

Vogue (USA) 0042-8000 Lifestyle  

Vrouekeur (SA)   Lifestyle  
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Wallpaper (UK) 1364-4475 Homes  

Web Designer (UK) 9771745353010  
1745-3534 

Arts, Crafts, 
Hobbies 

 

Wedding Cakes (UK) 1465-1904 Lifestyle  

Weg (SA)   Travel  

Weg! Platteland (SA)   Travel  

Weg! Ry & Sleep (SA) 9771993666009 Travel  

Wild & jag = Game & Hunt (SA)   Sport  

Wildland (SA)   Sport  

Wildside (SA) 9780620339346 Travel  

WineLand (SA) 9770043965000 Business, incl. 
Library 
Science 

 

Wired (USA)   Nature, 
Science & 
Technology 

 

Woman & Home: Feel Good Food (UK) 1753-7738 Lifestyle  

Woman & Home: Feel Good You (UK) 2048-7835  Lifestyle  

Woman and Home (SA)   Lifestyle  

Woman and Home (UK)   Lifestyle  

Women of Faith (SA)   Lifestyle  

Women's Weekly (UK)   Lifestyle  

Woodworker & Woodturner, The (UK) 9771752352204 Arts, Crafts, 
Hobbies 

 

World of Interiors (UK) 0264-083X  Homes  

World Soccer (UK) 70992321049 Sport  

Writer, The (USA)   Literature  

Writers disgest (USA) 0043-9525 Literature  

Wynland = Wineland (SA) 1562-7012 Travel  

Yachting World (UK) 0043-9991 Transport  

Yoga Journal (USA)   Sport  

Your Pregnancy & Baby (SA)   Families  

Zig-Zag Surfing Magazine (SA)   Sport  

Zoobies (USA)   Children's / 
Teens 

 

Zoobooks (USA) 0737-9005 Children's / 
Teens 

 

Zootles (USA)   Children's / 
Teens 

 

 
 
13.2 SERVICE REQUIRED FOR MANAGING SUBSCRIPTIONS FOR CATEGORY 1 AND 2.. 

 

 72 Hour turnaround time for the processing of proformas and invoices. 

 48 Hour turnaround time for the placing of subscriptions for the Department from date of receiving 
purchase orders. 

 Tracing and keeping track of subscriptions for the Department 

 Handling all queries including non-deliveries and claims, until the matters have been resolved 

 Crediting the Department in the instance where non-deliveries have not been resolved 

 Administering renewals to ensure uninterrupted service provision within the contracted period 

 Prices to the City must be quoted in South African Rands Exclusive of VAT, including all costs to the 
tenderer 

 All prices tendered shall be fixed for the subscription period; all mark-ups/discounts must be fixed for the 
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tender period, unless the discount is in favour of the City 

 The City reserves the right to add subscriptions within the period of the contract when necessary 

 The Tenderer must have the capacity to process orders, cancellations, and changes in a swift and 
consistent manner 

 Substitute titles must be provided in the event of a publication ceasing  

 The supply of periodicals and/or newspapers “on appro” for reviewing purposes, when requested to do 
so by the Department 

 The tenderer must be willing to take responsibility for the replacement of damaged items within 45 days 
 
 
13.3 SERVICE REQUIRED FOR MANAGING DELIVERIES FOR CATEGORY 1 AND 2.. 
 

 Deliveries of newspapers must be made to all the individual libraries across the City of Cape Town. A list 
of specific libraries with delivery addresses are included, subject to change. 

 Magazine deliveries to be made between 8:00am and 4pm, unless otherwise arranged  

 Newspaper deliveries to be made between 8:00am-10am to libraries, unless otherwise arranged  

 Tenderer to resolve non-delivery issues with the supplier   

 Ensure that local magazines are delivered within 14 days of publication 

 Ensure that international magazines are delivered within 28 days of publication 

 Newspapers to be delivered on the day of publication in the case of dailies, and within the week in the case 
of weeklies, and on the Monday with respect to Sunday papers.  

 Cost of Delivery for category 1 and 2, please use Table 15.k, list of library addresses (subject to change) 
in schedule 15, to calculate the average price of the delivery costs to door of each library 

 Tenderers to note, that the delivery cost indicated will be fixed for the first 12 months of the contract period, 
thereafter prices may be subject to price adjustment for year 2 and year 3 of the contract period. Refer to 
schedule 8 and clause 17 of the special conditions of contract. 

 Tenderers must consider the table below with the number of libraries and their physical addresses when 
determining a feasible flat delivery cost per category as reflected in the pricing schedule. 

 
 
13.4 Packaging 

 Subject to GCC, clause 9.1, All newspapers and magazines to be delivered in a condition that is conducive 
to protection from weather damage. 
 

A list of specific libraries with delivery addresses – subject to change- Table 15.k 

LIBRARY NAME DELIVERY ADDRESS 

LIS Head Office 53 Berkley Road, MAITLAND, 7405 

Adriaanse Adriaanse Avenue, ELSIES RIVER 7490 

Athlone Cnr Dobson & Klipfontein Road, ATHLONE 7764 

Avondale Grosvenor Ave, Avondale, ATLANTIS 7349  

Belhar Blackberry Crescent, BELHAR 7493 

Bellville Carel van Aswegen Street, BELLVILLE 7530 

Bellville South Kasselsvlei Road, BELLVILLE SOUTH 7530 

Bishop Lavis Lavis Drive, BISHOP LAVIS 7490 

Bloubergstrand Andrew Foster Road, BLOUBERGSTRAND, 7441  

Bonteheuwel Bonteheuwel Town Centre, Bluegum Street, BONTEHEUWEL 7764 

Bothasig Vryburger Avenue, BOTHASIG, 7441 

Brackenfell Paradys Street, BRACKENFELL, 7560  

Bridgetown Cnr Cornflower & Heide Street, BRIDGETOWN 7764 

Brooklyn Koeberg Road, BROOKLYN, 7405  
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Brown's Farm Bristol Road, Off Ingulube Road, PHILIPPI WEST 7785 

Camps Bay The Drive, CAMPS BAY, 8001  

Central Drill Hall, Parade Street, CAPE TOWN,8001 

Claremont Library Square, Wilderness Road CLAREMONT 7708 

Colin Eglin (Sea Point) Civic Centre, Cnr Three Anchor Bay & Main Rds, SEA POINT 8001  

Crossroads Philippi Village, Cwangco Crescent, PHILIPPI 7781 

Delft Cnr Delft & Voorbrug Road, DELFT 7210 

Delft South Main Road, DELFT SOUTH 7120 

Du Noon 2 Waxberry Street, Du Noon 7441 

Durbanville Cnr Oxford & Koeberg Rd, DURBANVILLE 7550  

Edgemead Edgemead Avenue, EDGEMEAD 7460  

Eerste River Cnr Bobs Way & Beverley Street, EERSTE RIVER 7100 

Eikendal Van Riebeek Way, KRAAIFONTEIN, 7570  

Elsies River Civic Centre, Halt Road, ELSIES RIVER 7490 

Fisantekraal Cnr Dullah Omar & Peter Mokaba Street, FISANTEKRAAL 7500  

Fish Hoek Central Circle, FISH HOEK 7975 

Goodwood Cnr Voortrekker & Macdonal Road GOODWOOD 7460 

Gordon's Bay 6 Watt Street, GORDON'S BAY 7151  

Grassy Park Market Square, GRASSY PARK 7945 

Gugulethu NY 144, GUGULETU 7784 

Hangberg Bayview Road, HOUT BAY HARBOUR 7800  

Hanover Park Cnr Hanover Park Ave & Surren Road, HANOVER PARK 

Harare 42 Ncumo Street, Harare Square, Harare KHAYELITSHA 7530 

Heideveld cnr Heideveld & Hogsback Road, HEIDEVELD 7764 

Hout Bay Melkhout Crescent, HOUT BAY 7800  

Huguenot Square Cnr Belhar Drive & Huguenot Road, BELHAR 7490 

Kensington Cnr 11th Ave & Fractreton Ave, KENSINGTON 7405  

Khayelitsha Bonga Drive, KHAYELITSHA 7530 

Kloof Street 122B Kloof Street, TAMBOERSKLOOF 8001  

Koeberg Merchant Walk, Duynefontein, MELKBOSSTRAND, 7441  

Kommetjie Somerset Way, KOMMETJIE 7975 

Kraaifontein Brighton Way, KRAAIFONTEIN, 7570  

Kuils River Carinus Street, KUILSRIVER 7580 

Kulani Makabeni Street, KHAYELITSHA 7530 

Kuyasa Walter Sisulu Drive, KHAYELITSHA 7530 

Langa Cnr Washington Str & Mendi Ave, LANGA 7455  
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Lansdowne cnr Church Street & Lansdowne Road, LANSDOWNE 7780 

Lentegeur Civic Centre, Cnr Merridale Ave & Melkbos Street, LENTEGEUR 7785 

Leonsdale 12th Avenue, LEONSDALE 7460 

Lotus River Buck Road, LOTUS RIVER 7945 

Lwandle Vulindlela Road, LWANDLE 7143  

Macassar 10 Bind Avenue, MACASSAR 7143 

Maitland Cnr Colin & Voortrekker Road, MAITLAND, 7405  

Mamre Main Road, MAMRE, 7347  

Manenberg cnr Sabie & Thames Road, MANENBERG 7764 

Masakhane Ntlazana Street, KHAYELITSHA 7530 

Masiphumelele 1572 Motopeng Street, MASIPHUMELELE 7975  

Meadowridge Howard Drive, MEADOWRIDGE 7800 

Melton Rose Cnr Fynbos & Melbos Street, MELTON ROSE 7100 

Mfuleni Mfuleni Town Council, Main Road MFULENI 

Milnerton Pienaar Road, MILNERTON 7441  

Moses Mabhida Tungwana Road, Site C, KHAYELITSHA 7530 

Mowbray 31 Main Road, MOWBRAY 7700  

Muizenberg Cnr Atlantic & Beach Road, MUIZENBERG 7945 

Nazeema Isaacs Ceceka Road, Town 3, Village 5, KHAYELITSHA 7530 

Nyanga Freedom Square, off Zwelitsha Drive, NYANGA 7750 

Observatory 83 Station Road, OBSERVATORY 7925  

Ocean View Carina Close, OCEAN VIEW 7975 

Ottery Cnr Bruce & Edwards Road, OTTERY 7800 

Parow Cnr McIntyre Street & 1st Avenue PAROW 7500 

PD Paulse Rietvlei Way, SAREPTA 7580 

Pelican Park Barbet Street, PELICAN PARK 7945 

Philippi East Cnr Phumlani Ave & Ngqabe Road, PHILIPPI EAST 7785 

Pinelands Howard Centre,PINELANDS 7405  

Plumstead The Village Square, Yudelman's Lane, off Main Road, PLUMSTEAD 7800 

Ravensmead Edgar Bullock Street, RAVENSMEAD 7405 

Retreat Joe Marks Boulevard, RETREAT 7945 

Rocklands Civic Centre, Cnr Park Ave & Spine Road, ROCKLANDS 7785 

Rondebosch Town Hall, Hall Road, RONDEBOSCH 7700 

Rylands Balu Parker Drive, GATESVILLE 7764 

Scottsdene Eaon Avenue, SCOTTSDENE, 7570  

Simon's Town Main Road, SIMON'S TOWN 7975 
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Sir Lowry's Pass Brinkhuis Street, SIR LOWRY'S PASS 7133  

Somerset West cnr Victoria & Andries Pretorius Street, SOMERSET WEST 7130  

Southfield Cnr Victoria & Casino Road, SOUTHFIELD 7800 

Strand Mills Street, STRAND 7140 

Strandfontein Cnr Welgelegen Road & Dennegeur Ave STRANDFONTEIN 7785 

Suider-Strand 60 Lower Gordon's Bay Road, STRAND 7140 

Table View Birkenhead Road, TABLEVIEW 7441 

Tafelsig Cnr Kilimanjaro & Pyrenees Street, TAFELSIG 7785 

Tokai Tokai Road, TOKAI 7945 

Town Centre Mitchell's Plain Town Centre, Symphony Walk, MITHCELL'S PLAIN 7785 

Tyger Valley Lower Level, Tygervalley Centre, BELLVILLE, 7530  

Valhalla Park Angela Street, VALHALLA PARK 7490 

Vredehoek 14 Derry Street VREDEHOEK 8001 

Weltevreden Oliver Tambo Drive, WELTEVREDEN VALLEY 7785 

Wesfleur Wesfleur Circle, ATLANTIS, 7349  

Westridge Civic Centre, Wespoort Road, WESTRIDGE 7802 

Woodstock Town Hall, cnr Clyde & Aberdeen Rd WOODSTOCK 7925 

Wynberg Glaren Road, WYNBERG 7800 

 
 
13.5 SERVICE REQUIRED FOR CONTRACT ADMINISTRATION 
 
The supplier shall complete, sign and submit a delivery report, the following:  
 
Monthly Project Performance Report ( Annex 3). 
 
The supplier appointed in each category must provide a monthly project performance report including details of 
all the subscription and non-delivery queries from City libraries.related to magazines or newspapers for the month. 
Also to indicate the action taken to resolve the matter and the outcome.   
 
In addition to the monthly report, the supplier shall upon request furnish the CCT’s Agent with copies of the 
employment contracts entered into with such labour, together with certified copies of identification documents, 
proof of attendance in the form of attendance register or timesheets as well as evidence of payments to such 
labour in the form of copies of payslips or payroll runs. If the worker is paid in cash or by cheque, this information 
must be recorded on the envelope and the worker must acknowledge receipt of payment by signing for it and 
proof of such acknowledgement shall be furnished to the CCT’s Agent. The Monthly Project Performance Reports 
shall be completed and submitted in accordance with the instructions therein. 
 

ANNEX 3 – MONTHLY PERFORMANCE REPORT  

Month:   

Library Date Query Resolution/Outcome Date Resolved 

     

     

     

 
 
13.6 TRADE NAMES OR PROPRIETARY PRODUCTS 
 

Bid specifications may not make any reference to any particular trade mark, name, patent, design, type, 
specific origin or producer, unless there is no other sufficiently precise or intelligible way of describing the 
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characteristics of the work, in which case such reference must be accompanied by the words “or 
equivalent”. 
 

TENDERERS MUST NOTE THAT WHEREVER THIS DOCUMENT 
REFERS TO ANY PARTICULAR TRADE MARK, NAME, PATENT, 
DESIGN, TYPE, SPECIFIC ORIGIN OR PRODUCER, SUCH 
REFERENCE SHALL BE DEEMED TO BE ACCOMPANIED BY THE 
WORDS ‘OR EQUIVALENT” 

 
 
13.7 EMPLOYMENT OF SECURITY PERSONNEL 
 
All security staff employed by the supplier on behalf of the CCT or at any CCT property must be registered with 
Private Security Industry Regulatory Authority (PSiRA). Proof of such registration must be made available to the 
CCT’s agent upon request. 
 
13.8. FORMS FOR CONTRACT ADMINISTRATION 
 
The supplier shall complete, sign and submit with each invoice, the following:  
 
a) Monthly Project Labour Report ( Annex 3). 
b) B-BBEE Sub-Contract Expenditure Report ( Annex 4).  
c) Joint Venture Expenditure Report ( Annex 5). 
 
The Monthly Project Labour Report must include details of all labour (including that of sub-contractors) that are 
South African citizens earning less than R350.00 per day, as adjusted from time to time (excluding any benefits), 
who are employed on a temporary or contract basis on this contract in the month in question. 
 
In addition to the Monthly Project Labour Report the Supplier shall simultaneously furnish the CCT’s Agent with 
copies of the employment contracts entered into with such labour, together with certified copies of identification 
documents, proof of attendance in the form of attendance register or timesheets as well as evidence of payments 
to such labour in the form of copies of payslips or payroll runs.  If the worker is paid in cash or by cheque, this 
information must be recorded on the envelope and the worker must acknowledge receipt of payment by signing 
for it and proof of such acknowledgement shall be furnished to the CCT’s Agent. 
 
The Monthly Project Labour Reports shall be completed and submitted in accordance with the instructions therein. 
The B-BBEE Sub-Contract Expenditure Report is required for monitoring the supplier’s compliance with the 
sub-contracting conditions of the Preference Schedule.  
 
The Joint Venture Expenditure Report is required for monitoring the joint venture’s/consortium/partnership 
compliance with the percentage contributions of the partners as tendered, where the joint 
venture/consortium/partnership has been awarded preference points in respect of its consolidated B-BBEE 
scorecard. 
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(14.2)  BBBEE SUB-CONTRACT EXPENDITURE REPORT (PRO FORMA) 
 

 
 
Signatures 

        

 
Declared by supplier 
to be true and correct: 

 

 
 Date: 

  

 
Verified by CCT 
Project Manager: 
 

  
 

  
 Date: 

  

  

TENDER NO. AND  DESCRIPTION: 193G/2021/22 SUPPLY AND DELIVERY OF PRINT SOUTH AFRICAN & INTERNATIONAL MAGAZINES AND LOCAL & NATIONAL 
NEWSPAPERS TO THE CITY OF CAPE TOWN LIBRARY & INFORMATION SERVICES DEPARTMENT 

 
SUPPLIER:  

 

B-BBEE SUB-CONTRACT EXPENDITURE REPORT  
        

Rand Value of the contract (as defined in 
Schedule 4: Preference Schedule) (P*) 

R  B-BBEE Status Level of Prime Supplier  

        

Name of Sub-contractor 
(list all) 

B-BBEE Status Level of 
supplier1 

Total value of Sub-
contract (excl. VAT)1 

Value of Sub-contract 
work to date 
(excl. VAT)1 

Value of Sub-contract work to 
Sub-contractors with a lower B-
BBEE Status Level than supplier 

 
Sub-contractor A 

 
R R R 

 
Sub-contractor B 

 
R R R 

 
Sub-contractor C 

 
R R R 

 
 

    

 
 

    

1Documentary evidence to be provided 
 

  
Total: R 

 
 

  Expressed as a 
percentage of P* 

% 
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(14.3) PARTNERSHIP/ JOINT VENTURE (JV) / CONSORTIUM/  EXPENDITURE REPORT (PRO FORMA) 
 
 
TENDER NO. AND DESCRIPTION: 

193G/2021/22 SUPPLY AND DELIVERY OF PRINT SOUTH AFRICAN & INTERNATIONAL MAGAZINES AND LOCAL & NATIONAL 
NEWSPAPERS TO THE CITY OF CAPE TOWN LIBRARY & INFORMATION SERVICES DEPARTMENT 

 
SUPPLIER:  

 

PARTNERSHIP/ JOINT VENTURE (JV)/ CONSORTIUM EXPENDITURE REPORT  
        

Rand value of the contract (as defined in 
Schedule 4: Preference Schedule) (P*) 

R  
B-BBEE Status Level of Partnership/ Joint Venture (JV)/ 
Consortium 

 

        

Name of partners to the 
Partnership/ JV / Consortium (list 
all) 

B-BBEE Status 
Level of each 
partner at contract 
award 

Percentage contribution 
of each partner as per the 

Partnership/ JV/ 
Consortium Agreement1 

 
A 

Total value of partner’s 
contribution (excl. VAT)1  

 
B = A% x P* 

Value of partner’s 
contribution to date 

(excl. VAT)1 
 

C 

Value of partner’s contribution 
as a percentage of the work 

executed to date 
 

D = C/P*x100 

 
Partner A 

 
 % R R % 

 
Partner B 

 
 % R R % 

 
Partner C 

 
 % R R % 

 
 

 
  

   

 
 

 
 

    

1Documentary evidence to be provided 
 

  
 

 

 
Signatures 

        

 
Declared by supplier 
to be true and correct: 

 
 

 Date: 

  

 
Verified by CCT 
Project Manager: 

  
  

 Date: 

  

 


