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19. APPROVAL OF TERMS OF REFERENCE

Province of the

Name Mr S. Mabongo Mr T. Boucher Mr. D. Kentane Ms. K. Mayile Mrs: Sibongile Jongile | Ms. Mickey Mama
Position Manager: Security GM: Corporate Services Deputy Chairperson Senior Manager: Chief Financial Officer | Head of Department

and Work SCM

Environment BSC
Action Compiler / developer | Supported / not supported | Supported / not Supported / not Supported / not Approved / not

supported supported supported approved
Comments
Supported Supported Supported supported approved
hy - g

Signature s I Nf\\
Date

18/08/2025 20/08/2025 25/08/2025 25/08/2025 25/08/2025 27/08/2025
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P, 33 Province of the
abxf5t EASTERN CAPE

ECONOMIC DEVELOPMENT,
ENVIRONMENTAL AFFAIRS & TOURISM

DESCRIPTION: APPOINTMENT OF SUITABLE PROVIDER FOR TO
RENDER CLEANING AND HYGIENE SERVICES ON BEHALF OF THE
DEPARTMENT OF ECONOMIC DEVELOPMENT, ENVIRONMENTAL
AFFAIRS & TOURISIM.

Name of the office: Head Office.

Number of cleaners + Supervisors

Basic salary - hourly rate

Total Wage Cost per month

Annual leave provision (pro rata per month) based
on minimum determined days per year.

Sick Leave (pro rata per month) based on minimum
determined days per year

Family Responsibility Leave (pro rata per month)
based on minimum determined days per year

Unemployment Insurance Fund (UIF)




Province of the

EASTERN CAPE

ECONOMIC DEVELOPMENT,
ENVIRONMENTAL AFFAIRS & TOURISM

Provident fund

Protective Clothing / Uniform (Must be branded)

Bonus

Workman's Compensation: Compensation for
Occupation Injuries and Diseases
Act (COIDA) of 1993 (amended in 1997)

Skills Development Levy

Any other allowance/s and or employers’
contributions must be specified

Estimated total Monthly Cost per cleaner (that is the
total of items as mentioned above).

Total Estimated Cost for ALL Personnel Per Month

Total Estimated Cost for ALL Personnel Per Year

Hand Paper Towels:

Toilet Papers:

Seat Wet wipes

SABS cleaning chemicals

She Bins

Dispensers

Foot operated sanitize holders




Province of the

,,M { EASTERN CAPE

7 ECONOMIC DEVELOPMENT,
ENVIRONMENTAL AFFAIRS & TOURISM

Sanitizers with (70%) alcohol content

Fumigation + Decontamination

Overheads + Transport

Total Monthly Costs -Excluding Salaries

Total Monthly Costs -Including Salaries
Profit

Vat

Total Cost

Total Bid Value for 36 months (Y1&Y2&Y3

NB: The basis for the calculation of the salaries and related benefits should be aligned to the applicable and relevant sector determination at the time.
Installation of dispensers for all products that need dispensers such seat wipes, hand paper towels etc should be done properly.

Costs for cleaning material should be shown such as chemicals and related products.



