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MAKHUDUTHAMAGA LOCAL MUNICIPALITY
Bid Notice and Invitation to Bid
Bidders are hereby invited to bid for the following projects:
	No.

	Project Number
	Project Description.
	Closing Date

	01
	LIM473/INSURANCE/
23/24/049
	Provision of short term comprehensive insurance cover for Makhuduthamaga Local Municipality for the period of(3) three years
	29/04/2024, 12:00 am

	02
	LIM473/CCTV CAMERA/23/24/050
	Maintenance and support of IP based CCTV Camera surveillance system for the period of three years  
	29/04/2024, 12:00 am



The employer is Makhuduthamaga Local Municipality represented by the Municipal Manager.

Bid documents will be obtainable from Makhuduthamaga Local Municipal offices from 09 April 2024 (Mon-Fri from 08:00-16:30) from the cashiers; at a non-refundable deposit of R560.00 payable in cash or bank-guaranteed cheque. Bid documents can also be downloaded from an online service (www.etender.gov.za) at no cost.
 
Completed and signed tender documents must be sealed in an envelope and marked with the relevant project number and project description and be deposited in the tender box at Makhuduthamaga Local Municipality Offices in Jane Furse before the closing date and time.

The municipality shall adjudicate and award tenders in accordance with the Preferential Procurement Policy Framework Act. 5/2000 and the revised procurement regulation with effect 16 January 2023 and on 100 points for functionality and 80/20 points system where 80 points are for the price and 20 points for  Municipal specific goals (according to the said legislation). Details of functionality and specific goals are in the bid document. Bids will remain valid for 90 (ninety) days.

The lowest tender will not necessarily be accepted and the municipality reserves the right not to consider any tender not fully completed. Tenderers are required to initial each page of the tender document and sign where necessary.
For enquiries contact:
 
For enquiries contact:
Supply Chain Unit			: 	 Mr Mothapo K J - 013 265 8607
Assets management unit   		:    	 Mr Makgalamane T M- 013 265 8652	
Cooperate service unit			:             Mr Matsimela MJ – 013 265 8655

MOGANEDI RM
MUNICIPAL MANAGER
PRIVATE BAG X 434
JANEFURSE 1085











Part		Bid Data
Number

1.2.1.		The employer is Makhuduthamaga Local Municipality

1.2.2		The bid documents issued by the employer comprise:
		1.1	Bid notice and invitation to bid
		1.2	Bid data
		2.1	List of returnable documents	
		Part 1:	Agreements and contracts data
		C1.1	Form of offer and acceptance
		Part 2:	Pricing data
		C2.1	Pricing instructions
		C2.2	Specification
		
1.2.3	The employer’s agent is the Municipal manager.

	Tel:	(013)	265 8600
	Fax:	(013)	265 1975


1.2.4	Only Bidders who are registered with central supplier database (CSD) will be considered.


1.2.5	The arrangements for a compulsory clarification meeting are as stated in the Bid Notice and Invitation to Bid.

1.2.6	If a bidder wishes to submit an alternative bid offer, the only criteria permitted for such alternative bid offer is that it demonstrably enables the Employer’s objectives for the services as stated in the Scope of Work to be achieved.

1.2.7 All parts of each bid offer communicated on paper shall be submitted as the original.

1.2.8 The employer’s address for delivery of bid offers and identification details to be shown on each bid offer package is:


	BID BOX (TENDER BOX)
	MAKHUDUTHAMAGALOCALMUNICIPALITY
	GROBLERSDAL ROAD
JANE FURSE

1.2.9	The closing time for submission of bid offers is as stated in the Bid Notice and Invitation to Bid.
1.2.10	Telephonic, telegraphic, telex, facsimile or e-mailed bid offers will not be accepted.
1.2.11	The bid offer validity period is ninety (90) days.

1.2.12	The bidder is required to submit with his/her bid all required documents as listed in the list of returnable documents as part of the eligibility criteria.

1.2.13	The Bid/Proposal will be opened immediately after the closing time for bids only to confirm the bidder, at:
                     MAKHUDUTHAMAGALOCALMUNICIPALITY
	GROBLERSDAL ROAD
JANE FURSE

1.2.14	The procedure for the evaluation of responsive bids will be on 80/20 points system, where 80 points are for price and 20 points are for SPECIFIC GOALS

	


	1.2.15	Bid offers will only be accepted if:

1.2.15.1	The bidder has registered with the central supplier database (CSD);
1.2.15.2	The bidder or any of its directors is not listed on the Register of Bid Defaulters in terms of the Prevention and Combating of Corrupt Activities Act of 2004 as a person prohibited from doing business with the public sector;
1.2.15.3	The bidder has not:
· abused the Employer’s Supply Chain Management System; 	or
· failed to perform on any previous contract and has been given a written notice to this effect;
1.2.15.4	The bidder has completed the Compulsory Enterprise           questionnaire and there are no conflicts of interest which may impact on the bidder’s ability to perform the contract in the best interests of the employer or potentially compromise the bid process; and
1.2.15.5	Proof of municipal rates and taxes for both the company and the directors are attached not older than three months of the closing date of the tender.
1.2.15.6 The bidder or any of its directors is not employed by the state.



























FUNCTIONALITY
he quality criteria and maximum score in respect of each of the criteria are as follows:
	Item 
	Criterion
	Weighting

	A
	Company/ Entity’s experience in insurance services. Score will be based on successfully executed and completed projects over the previous work done at local government.
	30

	B
	Company Experience in years (Years of Experience in business)
	20

	C
	Experience Key Personnel-team leader
	20

	D
	Specification Knowledge /proposal
	20

	E
	Financial Status
	10

	TOTAL
	100




A. Company Experience - in relation to the scope: (30) 
-tick the applicable one and attach the previous appointment letters.

	Item 
	Experience 
	Points allocation 
	Tick the applicable one
	Points by the municipality

	1.
	No orders or appointment letters with contactable reference letters attached.
	0
	
	

	2.
	3 to 4 Completed projects with contactable reference letters
	20
	
	

	3.
	5 and above Completed projects with contactable reference letters
	30
	
	



N.B-attach the previous appointment letters or/orders for work done in different institutions ( No appointment letters attached-the bidder will score 0 points)
Note: The Municipality has the right to verify the validity of the supporting documents.

B.) Company Experience in years (Years of Experience in business): (20) 
Attach the previous appointment letters with contactable reference letters indicating the dates for the duration of the contract.

	Item 
	Experience 
	Points allocation 
	Tick the applicable one
	Points by the municipality

	1.
	0 to 3 years of experience
	0
	
	

	2.
	4 to 5 years of experience: Completed projects with contactable reference letters
	10
	
	

	3.
	6 years and above Experience: Completed projects with contactable reference letters
	20
	
	




C. Experience of Project Leader in relation to insurance services (attach CV and qualifications) (20)

	Item 
	Experience on curriculum vitae
	Points 
allocation 
	Tick the applicable one
	Points by the municipality

	1.
	No CV and qualifications attached
	0
	
	

	2.
	With 1 – 5 years experience 
	10
	
	

	3.
	With > 5 years experience
	20
	
	





D. Proposal (20)

	Item 
	Details
	Points allocation 
	Tick the applicable one
	Points by the municipality

	1.
	Attached proposal that meet municipal expectation without bill  of quantity and pricing
	0
	
	

	2.
	Attached proposal with bill of quantity and pricing that meeting the objective of this proposal.
	20
	
	




E.Financial rating ( 20 ) -failure to attach will results the company to be allocated zero points.
	Item 
	Bank Rating
	Points allocation 
	Tick the applicable one
	Points by the municipality

	1.
	Bank Rating = F to G
	0

	
	

	2.
	Bank Rating = E
	2

	
	

	3.
	Bank Rating = D
	4

	
	

	4.
	Bank Rating = C
	6

	
	

	5.
	Bank Rating = B
	8

	
	

	6.
	Bank Rating = A
	10

	
	




Note: The Municipality has the right to verify the validity of the supporting documents.
Minimum score for functionality is 70 points.

Bidders who score 70 points and above, will be evaluated further on 80/20 points system .



 Price formula 	
 	 
Np = 80[1 – (Pt – Pmin)] 
                   Pmin 
 
80 points applies when the bidding price is equal to or less than R50 000 000.00 .

Where-
Ps	=	Points scored for price of tender under consideration;
Pt	=	Price of tender under consideration; and
Pmin	=	Price of lowest acceptable tender.














20 points will be for specific goals

	NO
	DESIGNATED GROUP
	SPECIFIC GOALS
(20 POINTS)

	1
	Black People
	4

	2
	Youth
	4

	3
	Women- ownership of more than 50 %
	2

	4
	Small, Medium and Micro Enterprises (SMMEs)
	4

	5
	People with disability 
	2

	6
	Enterprises within Makhuduthamaga jurisdiction
	4




a. The points scored by a tenderer in respect of the specific goals above must be added to the points scored for price.

b. Only the tender with the highest number of points scored may be selected.

2.1. Criteria for breaking deadlock in scoring

(1) If two or more tenderers score an equal total number of points, the contract must be awarded to the tenderer that scored the highest points for specific goals.
(2) If two or more tenderers score equal total points in all respects, the award must be decided by the drawing of lots.

2.2. Exemption 

The Minister may, on request, exempt an organ of state from any or all the provisions of this Act if-

(a) It is in the interest of national security 
(b) The likely tenderers are international suppliers; or 
(c) It is in the public interest 


2.3. AWARD OF CONTRACTS TO TENDERERS NOT SCORING HIGHEST POINTS

2.3.1. contract may be awarded to a tenderer that did not score the highest points only in accordance with Section 2(1)(f) of the Act.
2.3.2. If the entity intends to apply objective criteria in terms of Section 2(1)(f) of the Act, the entity should stipulate in the tender documents.




3 Provision of comprehensive insurance cover for makhuduthamaga local municipality for the period of 36 months.


3.1	List of Returnable Documents

	The bidder must complete the following returnable documents:

	Returnable schedules required for bid evaluation purposes (This Document)

· Compulsory Enterprise Questionnaire 
· Certificate of authority to sign documents (include for Joint Ventures / Consortia agreement where applicable)
· record of addenda to bid documents 
· Certificate for Municipal Services and Payments (for both the company, and the director(s)). An affidavit from SAPS must be attached in case of bidders who are not paying rates and taxes e.g. in a rural areas.
· Authorisation for deduction of outstanding amounts owed to Council
· Company profile.
· Qualifications
· Indemnity cover
· Bank ratings 
· Certificate of accreditation to provide insurance services
· All Pages must be initialized
· COIDA – Letter of Good standing 
· The bidder must be registered as an authorized financial service provider (Supply evidence)
· The bidder must have a service consultant who complies with Financial Advisory and Intermediary Services Act (Act 37 of 2002) (Supply evidence) 
· The bidder must be registered as a professional insurance broker with South African Financial Services Intermediaries Association (SAFSIA) (Supply evidence) • The bidder must have the relevant Professional Indemnity and relevant guarantees (Supply evidence) 
· UIF registration 


3.2.	Other documents required only for bid evaluation purposes (External Documents)

· Joint venture, consortium agreements (if applicable).

3.3.	Other documents that will be incorporated into the contract

2.3.1 Original bid document
2.3.2 Addendum – if issued


Note   : All copies must be certified
	: Use black pen only.
	: All correction must be signed by the authorised person.
: Use of correction pen (tippex) is prohibited. 
: Failure to adhere any of the above will lead to automatic disqualification


Record of Addendum to Bid Documents

	We confirm that the following communications received from the Employer before the submission of this bid offer, amending the bid documents, have been taken into account in this bid offer:


	
	Date
	Title or Details

	1.

	
	

	2.

	
	

	3.

	
	

	4.

	
	

	5.

	
	

	6.

	
	

	7.

	
	

	8.

	
	



Attached additional pages if more space is required.



Signed		___________________________	Date	_________________________


Name		___________________________	Position_________________________


Bidder	__________________________________________________________________

4. Compulsory Enterprise Questionnaire

	The following particulars must be furnished.  In the case of a joint venture, separate enterprise questionnaires in respect of each partner must be completed and submitted.

	
Section 1:	Name of enterprise: …………………………………………………………………………………..

	
Section 2:	VAT Registration number, if any: …………………………………………………………………..

	
Section 3:	Particulars of sole proprietors and partners in partnerships
	Name*
	Identity Number*
	Personal income tax number*

	

	
	

	

	
	

	

	
	



*Complete only if sole proprietor or partnership and attach separate page if more than 3 partners

	
Section 5:	Particulars of companies and close corporations

Company registration number ………………………………………………………………………………………………

Close corporation number …………………………………………………………………………………………………..

Tax reference number ……………………………………………………………………………………………………….

	Section 6:	Record in the service of the state

Indicate by marking the relevant boxes with a cross, if any sale proprietor, partner in a partnership or director, manger, principal shareholder or stakeholder in a company or close corporation is currently or has been within the last 12 months in the service of any of the following:

a member of any municipal council		         an employee of any provincial department, national or 
a member of  any provincial legislature,                               provincial public entity or constitutional institution within the 
          a member of the National Assembly or the                           meaning of the Public Finance Management Act, (Act 1 of 1999) 
          National Council of Province                                                a member of an accounting authority of any national or  
          a member of the board of directors of any                             provincial public entity
         municipal entity                                                                       an employee of parliament or a provincial legislature
an official of any municipality or municipal 		
     entity

If any of the above boxes are marked, disclose the following:

	Name of sole proprietor, partner, director, manager, principal shareholder or stakeholder
	Name of institution, public office, board or organ of state and position held
	Status of service (tick appropriate column)

	
	
	Current
	Within last 12 months

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	


*insert separate page if necessary





	
Section 7:	Record of spouses, children and parents in the service of the state

Indicate by marking the relevant boxes with a cross, if any spouse, child or parent of a sole proprietor, partner in a partnership or director, manager, principal stakeholder or stakeholder in a company or close corporation is currently or has been within the last 12 months been in the service of any of the following:

a member of any municipal council		         an employee of any provincial department, national or 
a member of  any provincial legislature,                               provincial public entity or constitutional institution within the 
          a member of the National Assembly or the                           meaning of the Public Finance Management Act, (Act 1 of 1999) 
          National Council of Province                                                a member of an accounting authority of any national or  
          a member of the board of directors of any                             provincial public entity
         municipal entity                                                                       an employee of parliament or a provincial legislature
an official of any municipality or municipal 		
entity



	Name of spouse, child or parent
	Name of institution, public office, board or organ of state and position held
	Status of service (tick appropriate column)

	
	
	Curre
	Within last 12 months

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	


*insert separate page if necessary


	The undersigned, who warrents that he / she is duly authorised to do so on behalf of the enterprise:

i) authorizes the Employer to obtain a tax clearance certificate from the South African Revenue Services that my / our tax matters are in order;
ii) confirms that the neither the name of the enterprise or the name of any partner, manager, director or other person, who wholly or partly exercises, or may exercise, control over the enterprise appears on the Register of Bid Defaulters established in terms of the Prevention and Combating of Corrupt Activiteis Act of 2004;
iii) confirms that no partner, member, director or other person, who wholly or partly excercises, or may exercise, control over the enterprise appears, has within the last five years been convicted of fraud or corruption;
iv) confirms that I / we are not associated, linked or involved with any other biding entitities submitting bid offers and have no other relationship with any of the bidders or those responsible for compiling the scope of work that could cause or be interpreted as a conflict of interest; and
iv) confirms that the contents of this questionnare are witin my personal knowledge and are to the best of my belief both true and correct.





Signed		_____________________________	    Date _________________________


Name		_____________________________	    Position________________________

Enterprise Name	________________________________________________

Certificate of Authority

Indicate the status of the tenderer by ticking the appropriate box hereunder.  The tenderer must complete the certificate set out below for the relevant category.
	A
Company
	B
Partnership
	C
Joint Venture
	D
Sole Proprietor
	E
Close Corporation

	
	
	
	
	


A.	Certificate for company
I,………………………………………………., chairperson of the board of directors of …………………………………………………, hereby confirm that by resolution of the board (copy attached) taken on ……………….20…., Mr/Mrs……………………….acting in the capacity of………………………………………………….,was authorised to sign all documents in connection with this tender and any contract resulting from it on behalf of the company.
As witness
1…………………………………….			………………………………………
.							Chairman
2…………………………………….			………………………………………..
							Date
B.	Certificate of partnership
We, the undersigned, being the key partners in the business trading as ………………………………
hereby authorise Mr/Mrs……………………………………………………, acting in the capacity of…………………………………………to sign all documents in connection with the tender for Contract……………………………………………………………and any contract resulting from it on our behalf.
	NAME
	ADDRESS
	SIGNATURE
	DATE

	
	
	
	

	
	
	
	

	
	
	
	


NOTE:  This certificate is to be completed and signed by all of the key partners upon whom rests the direction of the affairs of the Partnership as a whole.
C.	Certificate for Joint Venture
We, the undersigned, are submitting this tender offer in Joint Venture and hereby authorise Mr/Mrs………………………….., authorised signatory of the company …………………………,
Acting in the capacity of lead partner, to sign all documents in connection with the tender offer for Contract…………………………………………and any other contract resulting from it on our behalf.
This authorisation is evidenced by the attached power of attorney signed by legally authorised signatories of all the partners to the Joint Venture.
	NAME OF FIRM
	ADDRESS
	AUTHORISING SIGNATURE, NAME & CAPACITY

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



D.	Certificate for sole proprietor
I, ………………………………………………., hereby confirm that I am the sole owner of the business trading as…………………………………………………………………………………...
As Witness:
1…………………………………………………..		………………………………
								Signature: Sole owner
2………………………………………………….		……………………………….
								Date

E.	Certificate for Close Corporation

We, the undersigned, being the key members in the business trading as………………………………………hereby authorise Mr/Mrs……………………………………
Acting in the capacity of……………………………………………………, to sign all documents in connection with the tender for Contract……………………………………………and any contract resulting from it on our behalf.
	NAME
	ADDRESS
	SIGNATURE
	DATE

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



NOTE: This certificate is to be completed and signed by all key members upon who rests the direction of the affairs of the Close Corporation as a whole.





























    5. CERTIFICATE FOR MUNICIPAL SERVICES AND PAYMENTS

TO:	MUNICIPAL MANAGER, MAKHUDUTHAMAGA LOCAL MUNICIPALITY

FROM: _____________________________________________ (Name of Bidder)

FURTHER DETAILS OF BIDDER(S); DIRECTORS/SHAREHOLDERS/PARTNERS, ETC.

	Directors/shareholders/Partner
	Physical address of the Business
	Municipal Account No.
	Physical residential address of the Director/Shareholder/Partner
	Municipal Account No.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



NB: Please attach certified copy (ies) of ID document(s) and proof of payment not older than 3 months

____________________						______________

Signatory								Date

Witnesses

1. ___________________		________________		______________

  Full Names				Signature			Date


2. ___________________		________________		______________

 Full Names				Signature			Date
















AUTHORISATION FOR DEDUCTION OF OUTSTANDING AMOUNTS OWED TO COUNCIL
	

TO:	MUNICIPAL MANAGER, MAKHUDUTHAMAGA LOCAL MUNICIPALITY

FROM: ________________________________ (Name of the Bidder or Consortium) 

I, ________________________________ the undersigned, hereby authorise the Makhuduthamaga Local Municipality to deduct the full amount outstanding by the business organisation/Director/Shareholder/Partner, etc. from the payment that will be made to me.

Signed at ________________________ Date_____ Month _______ 2024


Print Name: ______________________


Signature: _______________________


Thus done and signed for and on behalf of the bidder


____________________						______________

Signatory								Date


Witnesses


1. ___________________		________________		______________

    Full Names				Signature			Date


2. ___________________		________________		______________

    Full Names				Signature			Date



6 Provision of comprehensive insurance cover for makhuduthamaga local municipality for the period of 36 months.

 Form of Offer and Acceptance

Offer

The employer, identified in the acceptance signature block, has solicited offers for the 
Provision of comprehensive insurance cover for makhuduthamaga local municipality for the period of 36 months.
The bidder, identified in the offer signature block, has examined the documents listed in the bid data and addenda thereto as listed in the returnable schedules, and by submitting this offer has accepted the conditions of bid.

[bookmark: _GoBack]By the representative of the bidder, deemed to be duly authorized, signing this part of this form of offer and acceptance, the bidder offers to perform all of the obligations and liabilities of the service provider under the contract including compliance with all its terms and conditions according to their true intent and meaning for an amount to be determined in accordance with the conditions of contract identified in the contract data.

THE OFFERED TOTAL OF THE PRICES INCLUSIVE OF VALUE ADDED TAX IS: ------------------

------------------------------------------------------------ (Rands VAT Inclusive)

................................................................................................................................................................................................................................................................................................................................................................................................................................................ (Amount In words)

This offer may be accepted by the employer by signing the acceptance part of this form of offer and acceptance and returning one copy of this document to the bidder before the end of the period of validity stated in the bid data, whereupon the bidder becomes the party named as the Service Provider in the conditions of contract identified in the contract data.

for the bidder


Signature	…………………………………………..	Date	……………………………………

Name		…………………………………………..

Capacity	…………………………………………..


(Name and	…………………………………………………………………………………………………
address of 
organization)	…………………………………………………………………………………………………

		…………………………………………………………………………………………………
Name and	
signature
of witness	…………………………………………..		…………………………………….



Acceptance

By signing this part of this form of offer and acceptance, the employer identified below accepts the bidder’s offer.  In consideration thereof, the employer shall pay the service provider the amount due in accordance with the conditions of contract identified in the contract data.  Acceptance of the bidder’s offer shall form an agreement between the employer and the bidder upon the terms and conditions contained in this agreement and in the contract that is the subject of this agreement.

Notwithstanding anything contained herein, this agreement comes into effect on the date when the bidder receives on fully completed original copy of this document.  Unless the bidder (now service provider) within five working days of the data of such receipt notifies the employer in writing of any reason why he cannot accept the contents of this agreement, this agreement shall constitute a binding contract between the parties.

Signature	……………………………………………	Date	…………………………………….

Name		……………………………………………

Capacity	……………………………………………

for the Makhuduthamaga Local Municipality

…………………………………….

……………………………….……

…………………………………….

Name and	……………………………………………	Date	…………………………………….
signature 
of witness	……………………………………………

7. 	Data Provided by the Service Provider

	Clause

7.1




7.2




7.3


	
The Service Provider is ………………………………………………………….

Address:	…………………………………………..
Telephone:	…………………………………………..
Fax simile:	…………………………………………..

The authorized and designated representative of the Service Provider is:
Name:		………………………………………….

The address for receipt of communication is:

Telephone:	…………………………………………..
Fax simile:	…………………………………………..
Address:	………………………………………….





											MAKHUDUTHAMAGA LOCAL MUNICIPALITY

Provision of comprehensive insurance cover for makhuduthamaga local municipality for the period of 36 months.

8.	Pricing Instructions

1.	The Service Provider is required to provide the proposal that is in line with this term of reference.

TERMS OF REFERENCE 

SPECIFICATION 


Background

The Municipality invites experienced and qualified service providers to tender for the Management of the Short-Term Insurance Portfolio of Makhuduthamaga Local Municipality for a contract period of (36) thirty six months ending 30 June 2027.


Compulsory requirements

a) The bidder must be registered as an authorized financial service provider (Supply evidence)
 
b) The bidder must have a service consultant who complies with Financial Advisory and Intermediary Services Act (Act 37 of 2002) (Supply evidence) 

c) The bidder must be registered as a professional insurance broker with South African Financial Services Intermediaries Association (SAFSIA) (Supply evidence) • The bidder must have the relevant Professional Indemnity and relevant guarantees (Supply evidence) 


d) The bidder must provide the following information of a minimum of 3 staff, including legal advisory support, dedicated to the municipality: 

i. Name 
ii. Contact details 
iii. Qualifications 
iv. Year’s relevant experience (The bidder must inform the municipality of any changes in advance).






Project Scope

a) The tenderer will be responsible for the overall management of municipality’s Short-Term Insurance Portfolio, which should include amongst other 

· Placement of the municipality’s Insurance Portfolio and other Underwriting Administration processes 
· Claims administration 
· Review and renewal of the municipality’s Insurance Portfolio over the term of the tender to ensure losses and/or liabilities are minimised. 
· Risk assessments fees included in the final price 
· Training of staff / capacity building 

b) The tenderer must submit a tender for Full Insurance Cover, as per detailed schedules that are provided as part of the tender documents. It should further be noted that the insurance data/values provided, are based on the municipality’s Insurance Portfolio as at 31 March 2024, which will be used for evaluation purposes.


Detailed specification

Placement of the municipality’s Insurance Portfolio and other Underwriting Administration processes


a) Assess the municipality’s insurance requirements as reflected in the Tender Specifications

b) Negotiate with Insurance Underwriters on suitable insurance terms and premiums 

c) Meet with the municipality’s officials whenever required by either party to discuss or advice on the insurance cover.

d) Place the municipality’s insurance portfolio with insurance underwriters that are reputable, financially stable, meet all the relevant statutory requirements and provide the municipality with written confirmation thereof, together with the insurance cover placed 

e) Any other processes required to successfully administer the underwriting procedures


Claims Administration

The appointed service provider will be responsible to handle all aspects of the claims processes, as the municipality will not communicate directly to any legal representatives of the service provider, third parties or the Underwriter where the insurance is placed. The appointed service provider will be required to perform at least the following:

a) Administer all the municipality’s insurance claims, which fall under the various categories of the insurance policies.
b) Administer all claims received by the municipality from third party’s claiming for personal injury or damage to their property. This includes liaising with the third parties on the municipality’s behalf
c) Provide a motivation, based on substantive legal grounds, for all claims that were rejected by the insurance company. The municipality reserve the right to reconsider any opinion received, to refer it back to the Broker for another opinion or recommendation. The municipality will under no circumstance communicate directly with the underwriter regarding any aspects of a claim. 
d) Notifications in respect of a) claims registrations, b) appointment of assessor and c) authorization of repairs must be submitted to the municipality.
e) Confirmation of settlements paid to appointed service providers or the insured must be provided to the municipality in order to ensure accuracy and completeness of insurance registers.
f) Submit monthly reports in respect of all of the municipality’s claims submitted, indicating the status of each claim. The report must provide clear details that can identify the claim, indicating date of incident, date reported to the insurers and details of the progress with an indication of the outstanding information in order to finalise the claim.
g) Reports must be provided to the Municipality on a monthly basis in respect of all claims measured against the total premiums paid.
h) Regularly meet with the relevant municipal officials to discuss and advise on insurance claims.
i) The appointed service provider will remain responsible for the administration and finalisation of all outstanding claims/open claims as at the expiry of this tender.
j) Public Liability claims are dealt with on a claims-made basis, therefore any such claims received up to the expiration of the current contract/tender, will be dealt with by the current service provider Public Liability claims received on or after the commencement of this tender, will be dealt with the newly appointed service provider, even where the actual date of loss is before the commencement of this tender/contract.

Review and Renewal of municipality’s Insurance Portfolio
a) Annually, and prior to the renewal date, meet with the relevant municipal official’s in order to discuss and advise on any additional insurance cover that may be required to ensure that the municipality’s risk is minimised.
b) Renew the municipality’s insurance portfolio with the insurance underwriters at each renewal date, i.e. 01 July each year.
c) Asset additions submitted to the insurer during the year must immediately be added onto the insurance portfolio and confirmed via a confirmation of cover letter. The municipality will not be held accountable for uninsured assets should the portfolio not be updated accordingly


Risk Assessments
Provide annual Risk Assessments to ensure that the municipality has sufficient insurance coverage and that all risks are minimised.





Training of Staff / Capacity Building
a) Provide daily assistance and guidance with administration of claims;
b) Provide daily assistance and guidance with general queries regarding the insurance policy conditions and wording;
c) Provide an annual briefing workshop to the relevant municipal officials regarding insurance policy conditions and wording, on a date agreed upon by both parties;
d) Provide training sessions as and when require on insurance related matters.

SASRIA
a) SASRIA Rates must be included as a line item wherever applicable.
b) In addition, Insurance cover need to be provided to all municipal councillor’s, for the loss of or damage to a councillor’s personal immoveable or moveable property and assets, excluding property used by such councillor for business purposes, as well as life and disability cover, for any loss or damage caused by riot, civil unrest, strike or public disorder.

Appointment of Assessors
a) The Service provider will appoint an assessor as recommended by the Insurer within a reasonable timeframe to investigate, evaluate, revise and authorize the quotations of vehicles involved in accidents or any other claim, as required by the insurer and/or the municipality
b) The Service provider will provide to the appointed assessor the available information, documentation, declared value of the vehicle and policy wording upon appointment.
c) The Service provider will submit the assessors report and revised quotation within 5 (five) working days after the vehicle was assessed by the assessor to the employees of the Mechanical Maintenance Division and the relevant employee of the Insurance and Insurance Management Section.
d) The assessor must recommend that the vehicle be either repaired by the approved panel beater or written off as per the insurance policy wording.
e) The Service provider must submit within 1 (one) working day after the assessor’s report was received with the recommendation that the vehicle must be written off as per the insurance policy wording a formal letter requesting that the vehicle be deregistered by the Municipality.
f) The Service provider must assist the Municipality with the obtaining of the original deregistration certificate of the relevant authority at no additional cost to the Municipality within 6 (six) months after the original deregistration certificate was requested from the Municipality.
g) The Service provider will be responsible for the payment of Assessors to investigate, evaluate, revise and authorize the quotations of vehicles involved in accidents or any other incident which require the services of an Assessor.





Excess Amounts
Excess amounts are to be shown clearly, otherwise the Municipality will assume that no deductible amount will apply and this may not be rectified afterwards. The excess amounts of tendered must remain the same for a period of 12 months


COURTESY CAR
The bidders should make provision for a courtesy vehicle of the Municipal Mayor and the Speaker. (See fleet list for specification) 




Price Requirements

PRICING SCHEDULE

All costs MUST be included in the bid price, for rendering of the service at the prescribed destination.

Documents MUST be completed in non-erasable ink.

	TYPE OF POLICY
	TOTAL INSURED VALUE
	PREMIUM
	SASRIA
	TOTAL ANNUAL PREMIUM

	COMBINED
	                    215,821,141 
	 
	 
	 

	OFFICE CONTENTS
	                      24,217,842 
	 
	 
	 

	BUSINESS INTERRUPTION
	                        7,320,000 
	 
	 
	 

	ACCOUNTS RECEIVABLE
	                        1,200,000 
	 
	 
	 

	THEFT
	                           483,888 
	 
	 
	 

	MONEY
	                        - 
	 
	 
	 

	GLASS
	                           720,000 
	 
	 
	 

	FIDELITY GUARANTEE
	                           372,000 
	 
	 
	 

	GOODS IN TRANSIT
	                           408,000 
	 
	 
	 

	BUSINESS ALL RISK
	                      13,241,705 
	 
	 
	 

	PUBLIC LIABILITY
	                    120,000,000 
	 
	 
	 

	EMPLOYERS LIABILITY
	                      18,000,000 
	 
	 
	 

	MOTOR THIRD PARTY LIABILITY
	                        6,000,000 
	 
	 
	 

	STATED BENEFITS
	                    150,000,000 
	 
	 
	 

	MOTOR FLEET (See attached fleet list)
	                      47,254,921 
	 
	 
	 

	ACCIDENTAL DAMAGE
	                           360,000 
	 
	 
	 

	ELECTRONIC EQUIPMENT
	                      46,552,388 
	 
	 
	 

	TOTAL PREMIUM
	
	
	







EVALUATION SCHEDULE

	 
	 
	PREMIUM
	SASRIA
	TOTAL PREMIUM

	SECTION
	SUM INSURED
	
	
	

	Combined
	 
	 
	 
	 

	- Standard Constructed Buildings
	                     99,455,240.58 
	 
	 
	 

	- Escalation 10%
	                     10,813,273.62 
	 
	 
	 

	- Standard Constructed Buildings (Contents)
	 
	 
	 
	 

	- High Mast Lighting & other Street Lights
	                     15,000,000.00 
	 
	 
	 

	- Property in the open
	                         847,000.00 
	 
	 
	 

	- Boreholes
	                                      -   
	 
	 
	 

	- All sewerage works, pump stations
	                                      -   
	 
	 
	 

	- Sport structures,
	                     27,606,818.00 
	 
	 
	 

	- Plant and Machinery
	                     11,700,000.00 
	 
	 
	 

	- Air conditioners
	                       1,089,000.00 
	 
	 
	 

	- 3x Backup Generators
	                       1,512,676.00 
	 
	 
	 

	- Solar Systems
	                       8,000,000.00 
	 
	 
	 

	- Non Standard – Thatch
	                       6,050,000.00 
	 
	 
	 

	- Fencing
	                     33,747,132.80 
	 
	 
	 

	TOTAL BUILDING COMBINED
	                   215,821,141.00 
	 
	 
	 

	
	
	
	
	

	Business Interruption
	
	
	
	

	Indemnity period: 12 months
	
	
	
	

	- Income
	                       7,320,000.00 
	 
	 
	 

	- Gross rentals
	 
	 
	 
	 

	- Increase in Cost of Working
	 
	 
	 
	 

	- Additional Increase in Cost of Working
	 
	 
	 
	 

	TOTAL BUSINESS INTERRUPTION
	                       7,320,000.00 
	 
	 
	 

	
	
	
	
	

	Office Contents
	
	
	
	

	- Contents insured property
	                     19,748,255.00 
	 
	 
	 

	- Mobile Office
	                       4,278,587.00 
	 
	 
	 

	- Theft ( forcible & violent entry or exit)
	                                      -   
	 
	 
	 

	- Loss of Rent ( up to 25% of sum insured)
	                                      -   
	 
	 
	 

	- Loss of Documents
	                         121,000.00 
	 
	 
	 

	- Legal Liability (Documents)
	                           70,000.00 
	 
	 
	 

	- Increase in Cost of Working
	                                      -   
	 
	 
	 

	TOTAL OFFICE CONTENTS
	                     24,217,842.00 
	 
	 
	 

	
	
	
	
	

	Accounts Receivable
	
	
	
	

	- Outstanding Debit Balances
	                       1,200,000.00 
	 
	 
	 

	TOTAL ACCOUNTS RECEIVABLE
	                       1,200,000.00 
	 
	 
	 

	
	
	
	
	

	Business All Risks
	
	
	
	

	- All other specified items (excluding Cellphones & Laptops)
	                       4,191,705.00 
	 
	 
	 

	- Laptops
	                       6,500,000.00 
	 
	 
	 

	- Tablets / Ipads
	                       2,500,000.00 
	 
	 
	 

	- Mayoral Chain
	                           50,000.00 
	 
	 
	 

	TOTAL BUSINESS ALL RISKS
	                     13,241,705.00 
	 
	 
	 

	
	
	
	
	

	Theft
	
	
	
	

	- First Loss Limit
	423888
	 
	 
	 

	
	
	
	
	

	Extensions
	
	
	
	

	- Goods in the open (within securely fenced off area and
	 
	 
	 
	 

	subject to forcible and violent entry or exit from such area)
	                           30,000.00 
	 
	 
	 

	- Malicious Damage to Buildings
	                           30,000.00 
	 
	 
	 

	- Reasonable Precautions
	 
	 
	 
	 

	- Locks and Keys
	 
	 
	 
	 

	- Claims Preparation Costs
	 
	 
	 
	 

	TOTAL THEFT
	                         483,888.00 
	 
	 
	 

	
	
	
	
	

	Glass
	
	
	
	

	- All fixed internal & external glass at the premises
	                         720,000.00 
	 
	 
	 

	TOTAL GLASS
	                         720,000.00 
	 
	 
	 

	
	
	
	
	

	Fidelity Guarantee
	
	
	
	

	- Limit any one period
	                         372,000.00 
	 
	 
	 

	TOTAL FIDELITY GUARANTEE
	                         372,000.00 
	 
	 
	 

	
	
	
	
	

	Accidental Damage
	 
	 
	 
	 

	- Total value of property
	                         360,000.00 
	 
	 
	 

	- Limit of indemnity
	 
	 
	 
	 

	
	
	
	
	

	TOTAL ACCIDENTAL DAMAGE
	                         360,000.00 
	 
	 
	 

	
	
	
	
	

	Goods in Transit
	 
	 
	 
	 

	- Load Limit
	                         480,000.00 
	 
	 
	 

	TOTAL GOODS IN TRANSIT
	                         480,000.00 
	 
	 
	 

	
	
	
	
	

	
	
	
	
	

	Stated Benefits
	
	
	
	

	- All Permanent Municipal Employees
	                   150,000,000.00 
	 
	 
	 

	- Councillors
	0
	 
	 
	 

	- Business Hours Limitation plus Commuting Limitation
	R
	 
	 
	 

	
	
	
	
	

	
	
	
	
	

	- Death
	3 x Annual earnings
	 
	 
	 

	- Permanent Disability
	% of Death benefit as specified for particular disability
	 
	 
	 

	- Temporary Total Disablement
	100% of average weekly earnings max 104 weeks
	 
	 
	 

	- Medical Expenses
	                           10,000.00 
	 
	 
	 

	- Additional death benefits
	                           20,000.00 
	 
	 
	 

	- Relocation
	                           25,000.00 
	 
	 
	 

	- Repatriation
	                           25,000.00 
	 
	 
	 

	- Mobility
	                           25,000.00 
	 
	 
	 

	
	
	
	
	

	Extensions
	
	
	
	

	- War Risks
	 
	 
	 
	 

	- Claims Preparation Costs
	 
	 
	 
	 

	- Maximum Limit Any One Life
	R 2 000 000.00
	 
	 
	 

	- Maximum Limit Any One event ( Accumulation Limit)
	10,000,000.00
	 
	 
	 

	TOTAL STATED BENEFITS
	150,000,000.00 
	 
	 
	 

	
	
	
	
	

	
	
	
	
	

	Electronic Equipment
	
	
	
	

	-  Specified Equipment
	                     46,552,388.00 
	 
	 
	 

	-  Laptops
	 
	 
	 
	 

	-  Escalation
	 
	 
	 
	 

	 
	 
	 
	 
	 

	TOTAL ELECTRONIC EQUIPMENT
	                     46,552,388.00 
	 
	 
	 

	
	
	
	
	

	 
	 
	 
	 
	 

	- Commercial vehicles
	See attached fleet list
	 
	 
	 

	LDVS
	
	 
	 
	 

	Trucks
	
	 
	 
	 

	Mini Buses
	
	 
	 
	 

	Fire Engines
	
	 
	 
	 

	Tractors
	
	 
	 
	 

	LawnMowers
	
	 
	 
	 

	Compressors
	
	 
	 
	 

	Generators
	
	 
	 
	 

	Implements
	
	 
	 
	 

	Canopy
	
	 
	 
	 

	
	
	
	
	

	Extensions
	
	
	
	

	- Wreckage removal
	See attached fleet list
	 
	 
	 

	- Fire extinguishing expenses
	
	 
	 
	 

	- Medical expenses (per occupant)
	
	 
	 
	 

	- Loss of keys
	
	 
	 
	 

	- Conveyance of explosives
	
	 
	 
	 

	- Theft or attempted theft of radios/sound equipment
	
	 
	 
	 

	- Theft or attempted theft of telephones
	
	 
	 
	 

	(excluding cellphones)
	
	 
	 
	 

	- Claims preparation costs
	
	 
	 
	 

	TOTAL MOTOR OWN DAMAGE
	 
	 
	 
	 

	
	
	
	
	

	LIABILITIES
	
	
	
	

	Public Liability
	 
	 
	 
	 

	- Retroactive Date
	 
	 
	 
	 

	- Policy Limit
	                   120,000,000.00 
	 
	 
	 

	TOTAL Public Liability
	                   120,000,000.00 
	 
	 
	 

	
	
	
	
	

	
	
	
	
	

	Sub-limits
	
	
	
	

	- Wrongful Arrest and defamation
	                       2,250,000.00 
	 
	 
	 

	- Errors & omissions
	                       2,250,000.00 
	 
	 
	 

	- Products liability and defective workmanship
	                       2,250,000.00 
	 
	 
	 

	- Pedal Cycles
	 
	 
	 
	 

	- Legal Defense costs
	                       2,250,000.00 
	 
	 
	 

	- Professional Liability in respect of Medical Practitioners or
	 
	 
	 
	 

	other Medical officials
	                       2,250,000.00 
	 
	 
	 

	- Spread of fire
	                       5,000,000.00 
	 
	 
	 

	- Municipal Police liability
	                         250,000.00 
	 
	 
	 

	- Sub-limit use of firearms
	                         250,000.00 
	 
	 
	 

	- Sub-limit wrongful arrest & defamation
	                       1,000,000.00 
	 
	 
	 

	
	
	
	
	

	
	
	
	
	

	Employers Liability
	
	
	
	

	- Limit
	                     18,000,000.00 
	 
	 
	 

	TOTAL Employers Liability
	                     18,000,000.00 
	 
	 
	 

	
	
	
	
	

	Motor Third party Liability
	
	
	
	

	- Limit
	R 5 000 000
	 
	 
	 

	- Number of Vehicles (See fleet list)
	 
	 
	 
	 

	TOTAL Motor Third Party Liability
	R 5 000 000
	 
	 
	 

















BIDDERS EXCESS STRUCTURE 
(Also refer to the Municipality’s claim history)

	 
	EXCESS

	
	

	
	

	
	

	 
	

	COMBINED
	

	 
	

	 
	

	All Transformers / Electrical /Reticulation claims : unless otherwise specified










	 

	





 
	 

	 
	 

	(i) Sub-station / Power Stations
	 

	(ii) Mini-Substations
	 

	(iii) Pole Transformers
	 

	(iv) Low voltage network reticulation between 10v to 400v
	 

	(v) Buildings at all Reticulation Centres:
	 

	 
	 

	All Other Claims: (Unless specifically defined)
	 

	High Mast Lights
	 

	Sports Stadium ( Streetlights, High mast Lightning, etc)
	 

	Generators ( Fixed) - From Vehicles
	 

	Fire as direct results of Arson
	 

	Geyser
	 

	 
	 

	Loss or damage to retaining walls
	 

	Parked vehicles:
	 

	Malicious Damage / Theft
	 

	Theft of cables and electrical conductors
	 

	Vehicles Whilst Parked
	 

	Traffic signs, lights, parking meters and lampposts ( if stated to be included)
	 

	Unoccupied buildings ( First 4 weeks of non-occupancy) after 4 weeks cover is cancelled
	 

	 
	 

	HOUSEOWNERS
	 

	     (a) Council Residential buildings hostel and flats
	 

	     (b) All other Residential properties
	 

	 
	 

	 
	 

	BUSINESS INTERRUPTION
	 

	 
	 

	OFFICE CONTENTS
	 

	Contents
	 

	Personal Property of the Councillors / Employees
	 

	Locks and keys
	 

	Theft of burglary
	 

	 
	 

	ACCOUNT RECEIVABLES
	 

	 
	 

	BUSINESS ALL RISKS
	 

	All items as per schedule
	 

	Cellphones
	 

	Laptops
	 

	Tablets / Ipads
	 

	Portable Toilets
	 

	Smart meters
	 

	Employees Personal Effects
	 

	Fire Arms
	 

	Lock and Keys
	 

	 
	 

	GLASS
	 

	 
	 

	THEFT
	 

	All their claims
	 

	Goods in the Open
	 

	Lock and Keys
	 

	 
	 

	MONEY
	 

	Loss or damage to money as a results of dishonest employee/councillor
	 

	All other claims
	 

	 
	 

	FEDELITY GUARANTEE
	 

	 
	 

	GOOD IN TRANSIST
	 

	Basic excess
	 

	Accumulative to basic excess:
	 

	Losses following hijack
	 

	Debris removal
	 

	 
	 

	ACCIDENTAL DAMAGE
	 

	Indemnity limit up to R500 000
	 

	Indemnity limit R500 001 and up to 10% of claim minimum R2 500
	 

	Defined events
	 

	 
	 

	GROUP PERSONAL ACCIDENT
	 

	Medical Expense
	 

	TTD
	 

	 
	 

	STATED BENEFITS
	 

	Medical Expense
	 

	TTD
	 

	 
	 

	ELECTRONIC EQUIPMENT
	 

	Increase in Cost of Working
	 

	Reconstruction of Data
	 

	Lighting/Power surge
	 

	Tablets / Ipads
	 

	Laptops
	 

	Any other loss
	 

	 
	 

	MACHINERY BREAKDOWN
	 

	Increase in Cost of Working
	 

	Any other loss
	 

	  Loss of Profit following Machinery Breakdown
	 

	  Basic excess all claims
	 

	  Times excess:
	 

	 
	 

	All Transformers / Electrical / Reticulation claims:
	 

	 
	 

	LIABILITES
	 

	All Claims
	 

	Products Liability
	 

	Errors & Omissions
	 

	Wrongful Arrest / Defamation
	 

	Employers Liability
	 

	Legal Defence Costs
	 

	Potholes
	 

	Spread of Fire
	 

	Man Hole
	 

	Motor Third Party Liability - Any other
	 

	Motor Third Party Liability - Private & Commercial up to 3500 Kg gvm
	 

	 
	 

	MOTOR FLEET
	 

	Private type Vehicle, LDV's ( windscreens)
	 

	Special Types, Fire Engines & Commercial Trucks ( windscreens)
	 

	 
	 

	 
	 

	Passengers Cars, LDVs & Minibuses ( 18 seater and less)
	 

	  Vehicles valued up to R 100 000
	 

	  Vehicles valued up to R 100 001 and R 500 000
	 

	  Vehicles valued above R500 001
	 

	 
	 

	 
	 

	Trucks & Mechanical Horses ( Vehicle with a Gross Vehicle Mass of over 3.500 Kg, Buses ( 19 Seater and more)
	 

	  Vehicle valued up R200 000
	 

	  Vehicle valued between R200 000 and R499 000
	 

	  Vehicles valued Between R500 000 and 1 000 000
	 

	  Vehicles valued above R1 000 000
	 

	 
	 

	Special types & fire engines
	 

	Special types i.e. road making and construction machinery / vehicles, refuse removal vehicles, street sweepers etc.
	 

	 
	 

	Tractors, Harvesters & Other Agriculture Equipment
	 

	  Vehicle valued up to R200 000
	 

	  Vehicle valued above R200 000
	 

	 
	 

	Trailers, Lawnmowers
	 

	Loss of Keys
	 

	Motors Cycles
	 

	Theft/Hi-Jacks
	 

	
	

	NB: All Municipal Vehicles are fitted with tracking devices

	
FLEET LIST AS AT 31 MARCH 2024
	
	

	
	
	

	Description
	Acquisition Date
	Acquisition Cost

	TAFE TRACTOR 2
	2022-08-16
	 341 698.95

	Massey Fergusson Tractor 3
	2022-08-16
	 341 946.45

	10 Cube Construction Tipper Truck
	2024-01-09
	2 021 074.66

	ISUZU DOUBLE CAB
	2023-01-27
	 665 927.50

	TOYOTA RUMION
	2023-02-03
	 316 668.60

	VW Polo Sedan
	2022-12-15
	 328 150.00

	BMW X3 (FWX 218 L)( Speaker's car)
	2022-10-26
	 845 437.60

	BELL TLB(FCP 295 L)
	2019-01-31
	1 652 000.00

	COMPACTOR TRUCK(DTV 597 L)
	2017-08-29
	2 241 481.26

	LOWBED SEMI TRAILER(DNK 965 L)
	2016-10-01
	1 000 000.00

	LOWBED TRUCK(DNK 964 L)
	2016-10-01
	2 430 000.00

	670G MOTOR GRADER BELL(DMC 677 L)
	2016-06-08
	3 859 649.33

	TRAFFIC TRAILER(DLP 072 L)
	2016-04-20
	 77 796.96

	BRANDED EXHIBITION TRAILER(DJV 684 L)
	2015-12-08
	 5 799.00

	GRADER G670 BELL(DJY 364 L)
	2015-12-08
	4 325 000.00

	22 SEATER 515 MERCEDES BENZ(DFS 505 L)
	2015-02-26
	 822 334.49

	CANOPY (DJV 684 L)
	2015-02-26
	 18 900.50

	TOYOTA HILUX - SINGLE CAB BAKKIE(DFS 501 L)
	2015-02-26
	 483 564.99

	1.6 TOYOTA COROLLA(DDK 934 L)
	2014-11-02
	 370 500.00

	1.6 TOYOTA COROLLA(DDK 932 L)
	2014-11-02
	 370 500.00

	1.6 TOYOTA COROLLA(DDK 931 L)
	2014-11-02
	 370 500.00

	09 TON SKIP LOADER TRUCK(DBX 288 L)
	2014-08-26
	1 290 000.00

	140K CATERPILLAR MOTOR GRADER(DCD 544 L)
	2014-07-14
	3 080 665.00

	09 TON SKIP LOADER TRUCK(DCL 661 L)
	2014-07-03
	1 033 023.61

	WASTE TRUCK (CXB 396 L)
	2013-08-29
	1 846 153.40

	JOHN DEERE GRADER 670G(CWK 043 L)
	2013-08-14
	2 362 000.00

	CATERPILLAR 140K MOTOR GRADER(CLS 112 L)
	2012-03-12
	2 191 720.00

	10CUBE TIPPER TRUCK(FFC 934 L)
	2019-05-23
	1 643 478.26

	GOLF 7 GTI 2.0 LITRE DSG(FFN 914 L)
	2019-07-17
	 789 995.00

	LS MTRON TRACTOR 1
	2022-08-16
	 366 000.00

	BMW X4 (FWX 210 L)( Mayor's car)
	2022-10-26
	 933 180.99

	Bell TLB (FCP 295 L)
	2023-10-09
	1 156 706.00

	Komatsu Grader(HBW 354 L)
	2023-09-26
	2 852 133.72

	Compactor Truck
	2022-02-11
	2 368 021.74

	Skip Loader Truck
	2023-04-21
	1 950 000.00

	Road Block System Trailer
	2023-08-22
	 502 913.04




	CLAIM HISTORY (Past three years)
	
	
	

	
	
	
	

	DESCRIPTION OF LOSS
	CLAIM DATE
	INCIDENT TYPE
	CLAIM AMOUNT

	Bumped into a small stone and damaged the sump , oil leaking from the sump
	30-Nov-2021
	Accidental Damage
	    15 000.00 

	Accident 
	21-Dec-2023
	Accident
	    31 322.50 

	While turning he was taken advantage of and overtake the truck on the left side

Correct date of loss 11/09/22
	16-Nov-2022
	Accident With Third Party
	    15 000.00 

	Clients laptop/notebook was stolen from the clients home
	27-Nov-2019
	Cause unknown
	    15 000.00 

	Accident
	13-Dec-2023
	Accident
	    30 000.00 

	Burglary took place at Phaahla Library in Jane Furse 
	11-Sep-2019
	Forced Entry Damage
	    610 000.00 

	There was strong wind and it blew off the carport
	29-Apr-2020
	Fire
	    15 000.00 

	Client reversed into a pole 
	24-Aug-2020
	Accident
	    12 882.10 

	There was a burglary at the clients Library 
	20-Jul-2020
	Theft Damage
	    57 750.00 

	Laptop burned inside the car after vehicle cought fire

Correct date of loss 03/10/20222
	21-Oct-2022
	Fire
	    15 000.00 

	There was abuglary in the house at 2am the main door was forcefully opend and the valuable assets that were in the sitting room 
	23-Feb-2022
	Stolen
	    15 230.00 

	Tablet stolen
	26-May-2023
	Theft
	    5 000.00 

	Accident
	28-Aug-2023
	Accident
	    31 322.50 

	the insureds vehicle got damaged by the gate while going out
	28-Aug-2023
	Accident
	    31 322.50 

	Laptop stolen during houe breaking
	03-Jun-2022
	Burglary
	    15 000.00 

	Driver Bumped by a van at the powerstation
	08-Apr-2022
	Accidental Damage
	    15 000.00 

	Driver of the minibus was making a uturn without observing

Date of Loss 16 August 2022
	16-Sep-2022
	Accident
	    16 150.00 

	Laptop stolen during house breaking 
	18-Nov-2022
	Stolen
	    15 000.00 

	There was a burglary at the clients house and laptop was stolen
	05-Feb-2021
	Cause unknown
	    15 000.00 

	lenovo ipad stolen
	24-Feb-2021
	Cause unknown
	    50 639.40 

	Headlight of vehicle got damaged further details to follow
	03-Sep-2020
	Accident
	    5 000.00 

	Vehicle was jammed and laptop was stolen out of it.
	 
	Theft
	    30 392.24 

	Third party vehicle hit insured
	 
	Accident With Third Party
	    31 322.50 

	Driver hit a baboon, vehicle damaged
	 
	Accidental Damage
	    31 322.50 

	Right bumper corner damaged
	 
	Accidental Damage
	    31 322.50 

	Front right fender and indicator cover broken
	 
	Accidental Damage
	    31 322.50 

	Was involved in an accident with third party on the 15/06/23
	 
	Accident With Third Party
	    31 150.00 

	Burglary took place at jane furse libriary
	04-Jan-2022
	Theft
	            50,000.00

	Tablet stolen
	03-Jul-2023
	Stolen
	    15 000.00 

	Acer Tablet stolen from the car
	24-May-2021
	Stolen
	    15 000.00 




Then the institution should provide their own proposal with bill of quantity and pricing.
Further information will be provided on request by calling the contact as indicated on advert page.



MAAA No --------------------------------------------------------------------------------





10.  DURATION OF CONTRACT  
This project will take a period of 36 ( thirty six ) months .

11.  Payments

Payments will be made within thirty days of submission of (Tax) invoice.
																									
					
4.SBD 

DECLARATION OF INTEREST


1. Any legal person, including persons employed by the state1, or persons having a kinship with persons employed by the state, including a blood relationship, may make an offer or offers in terms of this invitation to bid (includes a price quotation, advertised competitive bid, limited bid or proposal). In view of possible allegations of favouritism, should the resulting bid, or part thereof, be awarded to persons employed by the state, or to persons connected with or related to them, it is required that the bidder or his/her authorized representative declare his/her position in relation to the evaluating/adjudicating authority where-

· The bidder is employed by the state; and/or

· The legal person on whose behalf the bidding document is signed, has a relationship with persons/ a person who are/is involved in the evaluation and or adjudication of the bid(s), or where it is known that such a relationship exists between the person or persons for or on whose behalf the declarant acts and persons who are involved with the evaluation and or adjudication of the bid.

2. In order to give effect to the above, the following questionnaire must be completed and submitted with the bid.

2.1. Full Name of bidder or his or her representative:……………………………………………………………………………………..

2.2. Identity Number:…………………………………………………………………………….......

2.3. Position occupied in the Company (director,trustee.shareholder2):…………………………………………………………….

2.4. Company registration number:………………………………………………………………

2.5. Tax Reference Number:………………………………………………………………………….

2.6. VAT Registration Number:……………………………………………………………………..

2.6.1 The names of all directors/ trustees/ shareholders/ members, their individual identity numbers, tax reference numbers and, if applicable, employee/ persal numbers must be indicated in paragraph 3 below.

1“State” means – 
a. Any national or provincial department, national or provincial public entity or constitution within the meaning of Public Finance Management Act, 1999 (Act No. 1 of 1999);
b. Any municipality or municipal entity;
c. Provincial legislature;
d. National Assembly or the national Council of provinces; or
e. Parliament.
2”shareholder” means a person who owns shares in the company and is actively involved in the management of the enterprise or business and exercises control over the enterprise.

2.7. Are you or any person connected with them bidder		YES 	 NO		NO
presently employed by the state?

2.7.1. If so, furnish the following particulars:
Name of person / director / trustee/ shareholder/ member: ………………………………………………
Name of state institution at which you or person
connected to the bidder is employed:			………………………………………………..
Position occupied in the public institution:			………………………………………………...

Any other particulars:

……………………………………………………………………………………

……………………………………………………………………………………

……………………………………………………………………………………

2.7.2. If you are presently employed by the state, did you obtain		YES           NO         
the appropriate authority to undertake remunerative
work outside employment in the public sector?

2.7.2.1. If yes, did you attached proof of such authority to the bid	       YES           	  NO 
		document?

		(Note: Failure to submit proof of such authority, where 
applicable, may result in the disqualification of the bid.

2.7.2.2. If no, furnish reasons for non-submission of such proof:

……………………………………………………………………………………..

………………………………………………………………………………………

………………………………………………………………………………………

2.8. Did you or your spouse, or any of the company’s directors/ trustees/  YES          	NO 
   shareholders/ members or their spouses conduct business with the 
   state in the previous twelve months?



2.8.1. If so, furnish particulars:

…………………………………………………………………………………………….

…………………………………………………………………………………………….

……………………………………………………………………………………………..

2.9. Do you, or any person connected with the bidder, have any relationship YES              NO          
  (family, friend, other) with a person employed by the state and who may
   be involved with the evaluation and or adjudication of this bid?

2.9.1. If so, furnish particulars:

…………………………………………………………………………………………………

………………………………………………………………………………………………..

………………………………………………………………………………………………..

2.10. Are you, or any person connected with the bidder, aware of any 	  YES      	NO
relationship (family, friend, other) between any other bidder and any person 
employed by the state who may be involved with the evaluation and or 
adjustment of this bid?

2.10.1. If so, furnish particulars:

……………………………………………………………………………………………….

……………………………………………………………………………………………….

……………………………………………………………………………………………….

2.11. Do you or any of the directors/ trustees/ shareholders/ members of the 
  company have any interest in any other related companies whether or 
  not they are bidding for this contract?

2.11.1. If so, furnish particulars:

……………………………………………………………………………………………..
……………………………………………………………………………………………..

……………………………………………………………………………………………..





3.Full details of directors/ trustees/ members/ shareholders.



	Full Names 

	Identity Number 
	Personal Tax Reference Number
	State Employee Number/ Persal Number

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	




3. DECLARATION 

I, THE UNDERSIGNED (NAME)…………………………………………………………………………………………………

CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPH 2 and 3 ABOVE IS CORRECT.
I ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME IN TERMS OF PARAGRAPH 23 OF THE GENERAL CONDITIONS OF CONTRACT SHOULD THIS DECLARATION PROVE TO BE FALSE.                                                                   




...................................... 				          	      ..................................
Signature								    Date 


………………………………….... 					.........................................
        Position 							             Name Of Bidder
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CERTIFICATE OF INDEPENDENT BID DETERMINATION

I, the undersigned, in submitting the accompanying bid:
________________________________________________________________________
(Bid Number and Description)
in response to the invitation for the bid made by:
________________________________________________________________________
(Name of Municipality / Municipal Entity)
do hereby make the following statements that I certify to be true and complete in every respect:
I certify, on behalf of:_______________________________________________________that:
(Name of Bidder)

1.	 I have read and I understand the contents of this Certificate;
2.	 I understand that the accompanying bid will be disqualified if this Certificate is found not
to be true and complete in every respect;
3.	 I am authorized by the bidder to sign this Certificate, and to submit the accompanying
bid, on behalf of the bidder;
4.	 Each person whose signature appears on the accompanying bid has been authorized by
the bidder to determine the terms of, and to sign, the bid, on behalf of the bidder;
5. 	For the purposes of this Certificate and the accompanying bid, I understand that the
word “competitor” shall include any individual or organization, other than the bidder,
whether or not affiliated with the bidder, who:
(a) has been requested to submit a bid in response to this bid invitation;
(b) could potentially submit a bid in response to this bid invitation, based on
their qualifications, abilities or experience; and
(c) provides the same goods and services as the bidder and/or is in the same
line of business as the bidder
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6. 	The bidder has arrived at the accompanying bid independently from, and without
consultation, communication, agreement or arrangement with any competitor. However
communication between partners in a joint venture or consortium³ will not be construed
as collusive bidding.
7. 	In particular, without limiting the generality of paragraphs 6 above, there has been no
consultation, communication, agreement or arrangement with any competitor regarding:
(a) prices;
(b) geographical area where product or service will be rendered (market
allocation)
(c) methods, factors or formulas used to calculate prices;
(d) the intention or decision to submit or not to submit, a bid;
(e) the submission of a bid which does not meet the specifications and
conditions of the bid; or
(f) bidding with the intention not to win the bid.
8.	 In addition, there have been no consultations, communications, agreements or
arrangements with any competitor regarding the quality, quantity, specifications and
conditions or delivery particulars of the products or services to which this bid invitation
relates.
9.	 The terms of the accompanying bid have not been, and will not be, disclosed by the
bidder, directly or indirectly, to any competitor, prior to the date and time of the official
bid opening or of the awarding of the contract.
³ Joint venture or Consortium means an association of persons for the purpose of combining their expertise, property, capital, efforts, skill and knowledge in an activity for the execution of a contract.
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10.	 I am aware that, in addition and without prejudice to any other remedy provided to
combat any restrictive practices related to bids and contracts, bids that are suspicious
will be reported to the Competition Commission for investigation and possible imposition
of administrative penalties in terms of section 59 of the Competition Act No. 89 of 1998
and or may be reported to the National Prosecuting Authority (NPA) for criminal
investigation and or may be restricted from conducting business with the public sector
for a period not exceeding ten (10) years in terms of the Prevention and Combating of
Corrupt Activities Act No. 12 of 2004 or any other applicable legislation.



…………………………………			 ………………………………………………….
Signature					 Date

…………………………………			. …………………………………………………
Position 					Name of Bidder
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PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL PROCUREMENT REGULATIONS 2022


This preference form must form part of all tenders invited.  It contains general information and serves as a claim form for preference points for specific goals. 

NB:	BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE GENERAL CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF THE TENDER AND PREFERENTIAL PROCUREMENT REGULATIONS, 2022


1. GENERAL CONDITIONS
1.1 The following preference point systems are applicable to invitations to tender:
· the 80/20 system for requirements with a Rand value of up to R50 000 000 (all applicable taxes included); and 


1.2 To be completed by the organ of state
	(delete whichever is not applicable for this tender)

a) The applicable preference point system for this tender is the 80/20 preference point system.

1.3 Points for this tender shall be awarded for: 
(a) Price; and
(b) Specific Goals.

1.4 To be completed by the organ of state:
The maximum points for this tender are allocated as follows:


	
	POINTS

	PRICE
	80

	SPECIFIC GOALS
	20

	Total points for Price and SPECIFIC GOALS 
	100




1.5 Failure on the part of a tenderer to submit proof or documentation required in terms of 
this tender to claim points for specific goals with the tender, will be interpreted to mean that preference points for specific goals are not claimed.
1.6 The organ of state reserves the right to require of a tenderer, either before a tender is adjudicated or at any time subsequently, to substantiate any claim in regard to preferences, in any manner required by the organ of state.

2. DEFINITIONS
(a)  “tender” means a written offer in the form determined by an organ of state in response to an invitation to provide goods or services through price quotations, competitive tendering process or any other method envisaged in legislation; 
(b) “price” means an amount of money tendered for goods or services, and includes all applicable taxes less all unconditional discounts; 
(c) “rand value” means the total estimated value of a contract in Rand, calculated at the time of bid invitation, and includes all applicable taxes; 
(d) “tender for income-generating contracts” means a written offer in the form determined by an organ of state in response to an invitation for the origination of income-generating contracts through any method envisaged in legislation that will result in a legal agreement between the organ of state and a third party that produces revenue for the organ of state, and includes, but is not limited to, leasing and disposal of assets and concession contracts, excluding direct sales and disposal of assets through public auctions; and 
(e) “the Act” means the Preferential Procurement Policy Framework Act, 2000 (Act No. 5 of 2000).  

3. FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES

3.1. POINTS AWARDED FOR PRICE

3.1.1   THE 80/20 PREFERENCE POINT SYSTEMS 
[bookmark: _Hlk78214518]	A maximum of 80 points is allocated for price on the following basis:

		80/20		

		
	Where
	Ps	=	Points scored for price of tender under consideration
	Pt	=	Price of tender under consideration
	Pmin	=	Price of lowest acceptable tender



4. POINTS AWARDED FOR SPECIFIC GOALS 

4.1. In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement Regulations, preference points must be awarded for specific goals stated in the tender. For the purposes of this tender the tenderer will be allocated points based on the goals stated in table 1 below as may be supported by proof/ documentation stated in the conditions of this tender: 


Table 1: Specific goals for the tender and points claimed are indicated per the table below. 
(Note to organs of state: Where either the 90/10 or 80/20 preference point system is applicable, corresponding points must also be indicated as such. 
Note to tenderers: The tenderer must indicate how they claim points for each preference point system.)  
	The specific goals allocated points in terms of this tender
	Number of points
allocated
(80/20 system)
(To be completed by the organ of state)
	Number of points claimed (80/20 system)
(To be completed by the tenderer)

	Black People
	4
	

	Youth-100%
	4
	

	Women- ownership of more than 50 %
	2
	

	Small, Medium and Micro Enterprises (SMMEs)
	4
	

	People with disability 
	2
	

	Enterprises within Makhuduthamaga juristiction
	4
	

	Total 
	20
	




DECLARATION WITH REGARD TO COMPANY/FIRM

4.2. Name of company/firm…………………………………………………………………….
4.3. Company registration number: …………………………………………………………...
4.4. TYPE OF COMPANY/ FIRM
	Partnership/Joint Venture / Consortium
	One-person business/sole propriety
	Close corporation
	Public Company
	Personal Liability Company
[bookmark: _Hlk117764996]	(Pty) Limited 
	Non-Profit Company
	State Owned Company
[Tick applicable box]

4.5. I, the undersigned, who is duly authorised to do so on behalf of the company/firm, certify that the points claimed, based on the specific goals as advised in the tender, qualifies the company/ firm for the preference(s) shown and I acknowledge that:
i) The information furnished is true and correct;
ii) The preference points claimed are in accordance with the General Conditions as indicated in paragraph 1 of this form;
iii) In the event of a contract being awarded as a result of points claimed as shown in paragraphs 1.4 and 4.2, the contractor may be required to furnish documentary proof to the satisfaction of the organ of state that the claims are correct; 
iv) If the specific goals have been claimed or obtained on a fraudulent basis or any of the conditions of contract have not been fulfilled, the organ of state may, in addition to any other remedy it may have –
(a) disqualify the person from the tendering process;
(b) recover costs, losses or damages it has incurred or suffered as a result of that person’s conduct;
(c) cancel the contract and claim any damages which it has suffered as a result of having to make less favourable arrangements due to such cancellation;
(d) recommend that the tenderer or contractor, its shareholders and directors, or only the shareholders and directors who acted on a fraudulent basis, be restricted from obtaining business from any organ of state for a period not exceeding 10 years, after the audi alteram partem (hear the other side) rule has been applied; and
(e) forward the matter for criminal prosecution, if deemed necessary

……………………………………….
SIGNATURE(S) OF TENDERER(S)

SURNAME AND NAME:	 ……………………………………………………….
DATE:			………………………………………………………
ADDRESS:		………………………………………………………
			………………………………………………………
		………………………………………………………
		………………………………………………………
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DECLARATION OF BIDDER’S PAST SUPPLY CHAIN MANAGEMENT PRACTICES

1 This Standard Bidding Document must form part of all bids invited.  

2 It serves as a declaration to be used by institutions in ensuring that when goods and services are being procured, all reasonable steps are taken to combat the abuse of the supply chain management system. 

3 The bid of any bidder may be disregarded if that bidder, or any of its directors have-

a. abused the institution’s supply chain management system;
b. committed fraud or any other improper conduct in relation to such system; or
c. failed to perform on any previous contract.

4 In order to give effect to the above, the following questionnaire must be completed and submitted with the bid.

	Item
	Question
	Yes
	No

	4.1
	Is the bidder or any of its directors listed on the National Treasury’s Database of Restricted Suppliers as companies or persons prohibited from doing business with the public sector?
(Companies or persons who are listed on this Database were informed in writing of this restriction by the Accounting Officer/Authority of the institution that imposed the restriction after the audi alteram partem rule was applied).

The Database of Restricted Suppliers now resides on the National Treasury’s website(www.treasury.gov.za) and can be accessed by clicking on its link at the bottom of the home page. 

	Yes
[bookmark: Check2]|_|


	No
[bookmark: Check3]|_|


	4.1.1
	If so, furnish particulars:




	4.2
	Is the bidder or any of its directors listed on the Register for Tender Defaulters in terms of section 29 of the Prevention and Combating of Corrupt Activities Act (No 12 of 2004)? 
The Register for Tender Defaulters can be accessed on the National Treasury’s website (www.treasury.gov.za) by clicking on its link at the bottom of the home page. 

	Yes
[bookmark: Check1]|_|
	No
[bookmark: Check4]|_|

	4.2.1
	If so, furnish particulars:




	4.3
	Was the bidder or any of its directors convicted by a court of law (including a court outside of the Republic of South Africa) for fraud or corruption during the past five years?

	Yes
[bookmark: Check8]|_|
	No
[bookmark: Check7]|_|

	4.3.1
	If so, furnish particulars:




	4.4
	Was any contract between the bidder and any organ of state terminated during the past five years on account of failure to perform on or comply with the contract?

	Yes
|_|
	No
|_|

	4.4.1
	If so, furnish particulars:
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CERTIFICATION

I, THE UNDERSIGNED (FULL NAME)…………………………………………………
	CERTIFY THAT THE INFORMATION FURNISHED ON THIS DECLARATION FORM IS TRUE AND CORRECT.

	I ACCEPT THAT, IN ADDITION TO CANCELLATION OF A CONTRACT, ACTION MAY BE TAKEN AGAINST ME SHOULD THIS DECLARATION PROVE TO BE FALSE.


	………………………………………...			…………………………..
	Signature 							Date

	……………………………………….			…………………………..
	Position								Name of Bidder
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