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[bookmark: _Toc489369307][bookmark: _Toc167183727]LOCATION OF TA SERVICES BEING OFFERED

The Accounting and Audit Support Internal Audit Units & Committees Specialist who will be placed via the Municipal Finance Improvement Programme (MFIP IIIx), at the Office of the Accountant-General (OAG) based at the National Treasury in Pretoria in terms of the day-to-day operational requirements and performance management and will report to a Chief Directorate within the OAG.  However, ad-hoc engagements and temporary placement at provincial treasuries or municipalities to address specific technical issues, may be required.



Note that GTAC-MFIP reserves the right to offer successful bidders a placement at any of the listed locations based on programme operational considerations.

CVs of any individual must only be submitted as part of one position. Bidders must ensure that CVs are signed by the respective individuals confirming that he/she is not included in bids from other service providers. Failure to comply with these restrictions will lead to disqualification of individuals CVs.







Candidate Name:_______________________________________     Signature:_____________________________


[bookmark: _Toc167183728][bookmark: _Hlk519869484]Candidate’s Personal Details

	Personal Information:
	Surname
	

	
	First names
	

	
	Identity / Passport Number
	

	
	Tax Number
	

	
	Date of birth
	

	
	Gender
	

	
	Nationality
	

	Contact Details:
	Telephone number (land line)
	

	
	Cell Number
	

	
	Email Address
	

	
	Physical Address
	

	Candidate background checks
	Are you a South African citizen?
	Yes
	No

	
	If no, what is your nationality?
	

	
	Do you have a valid work permit? (only if non-South African)
	Yes
	No

	
	Are you currently in the employ of the state
	Yes
	No

	
	If yes, please provide details
	

	
	Have you ever been charged and convicted with a criminal offence?	
	
	

	
	If yes, please provide details of offence and the sentence imposed:
	

	
	Do you have any pending criminal case against you?
	
	

	
	If yes, please provide details
	

	
	Have you ever been dismissed for misconduct?
	
	

	
	If yes, please provide details
	

	
	Do you have any pending disciplinary case against you? *
	
	

	
	If yes, please provide details
	

	
	Have you resigned from a recent job pending any disciplinary proceeding against you?
	
	

	
	If yes, please provide details
	
	



[bookmark: _Toc167183729]Candidate’s Qualifications

(Add entries if needed. Start from the most recent qualification)
	Qualification obtained
	

	Name of Institution
	

	Dates
	

	Qualification obtained
	

	Name of Institution
	

	Dates
	

	Qualification obtained
	

	Name of Institution
	

	Dates
	



· Copies of all qualifications must be attached. 
· International qualifications must be accompanied by SAQA accreditation. Certificate of membership shall not be deemed as proof of educational qualification.
· Non-submission of academic qualifications and SAQA accreditation certificate will result in disqualification.
· 

[bookmark: _Toc167183730]Candidate’s Employment History

(Add additional entries if required. Please start with the most recent employment and include the start date (MM/YY) and end date (MM/YY) related to each employment under the first column.)
	Date
	Position Held
	

	
	Description of your duties; highlighting experience relevant to the services required in this bid
	

	Start
	End
	Was this a senior management position? (Y/N)
	

	MM
	YY
	MM
	YY
	Employer’s Name
	

	


	
	
	
	Employer’s locality and contact details
	

	Date
	Position Held
	

	
	Description of your duties; highlighting experience relevant to the services required in this bid
	

	Start
	End
	Was this a senior management position? (Y/N)
	

	MM
	YY
	MM
	YY
	Employer’s Name
	

	


	
	
	
	Employer’s locality and contact details
	

	Date
	Position Held
	

	
	Description of your duties; highlighting experience relevant to the services required in this bid
	

	Start
	End
	Was this a senior management position? (Y/N)
	

	MM
	YY
	MM
	YY
	Employer’s Name
	

	


	
	
	
	Employer’s locality and contact details
	



Bidders must note that for evaluation purposes experience not relevant to services required in this bid will not be considered or counted in the overall number of years’ experience.

[bookmark: _Toc167183731]Record of Candidate’s Experience in Municipal Internal Audit Units & Committees

	Specific experience: Municipal Accounting and Audit Support: Internal Audit Units & Committees

	Demonstrated experience and achievements in implementing, managing, and supporting the municipality in Internal Audit and Audit initiatives.

With respect to experience in internal audit and audit committee, relevant components aligned to the specific scope of work include, but are not limited to:
· Development of internal audit guidelines
· Participation in Audit Committee meetings
· Development and implementation of quality assurance and improvement programmes 
· Monitoring the Audit Action Plan
· Conduct internal audit work
	<In 600 words or less, please highlight the major internal audit and audit committee operations, projects, reforms and/or initiatives that you were involved in, the key performance metrics achieved, your role in the specific operations, reforms or initiatives, and your key learnings from the experience>











	
	Years’ experience in implementing internal audit and audit committee initiatives as per the components listed above.
	<Please clearly state the following information:

	Position held
	Employer/ Organisation
	Start date (MM/YY)
	End date (MM/YY)
	Total period (e.g. 3Y_6M) 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	





















[bookmark: _Toc167183732]Candidate’s References 

(Please provide at last three employment references from the past 5 years. References must be individuals who were either your managers/supervisors where you were an employee or Client representative in the case where you were appointed as a Service Provider)

	1
	Name of referee
	

	
	Organisation
	

	
	Position of referee in organisation
	

	
	Contact telephone / Cell number of referee
	

	2
	Name of referee
	

	
	Organisation
	

	
	Position of referee in organisation
	

	
	Contact telephone / Cell number of referee
	

	3
	Name of referee
	

	
	Organisation
	

	
	Position of referee in organisation
	

	
	Contact telephone / Cell number of referee
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