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REQUEST FOR QUOTATION

	Description of service required:

	FOR   LEGAL SERVICE PROVIDERS-LABOUR



Part A: Request for Quotation Documentation
1. Cover Letter.
2. Terms of Reference / Specifications.
Part B: Returnable Documents and Schedules:
1. Returnable Documents which must accompany the quotation
1.1. CSD report not older than one week.
1.2. Valid Tax letter with pin.
2. Returnable Forms which must accompany the quotation
The forms must be fully completed, signed, and dated appropriately.
2.1. SBD 4:   Declaration of Interest.
2.2. SBD 6.1
3. PLEASE NOTE:
3.1. Supplier must be registered on the National Treasury Central Supplier database.
3.2. The quotation must be on the supplier’s letterhead.
3.3. Quotations must be in accordance with the specifications, unless otherwise stipulated.
3.4. Where applicable, the official pricing structure must be used. Should the allocated pricing page / information be insufficient, you may include an additional copy of the price page.
3.5. Suppliers must complete all the Returnable Schedules and submit all the Returnable Documents.
3.6. The quotation must be valid for 90 days.
Enquiries regarding specifications may be directed to:smndaweni@mhlathuze.co.za
	QUOTATION CLOSING

	
CLOSING DATE
	
CLOSING TIME
	
MODE OF SUBMISSION

	02 MARCH 2023
	12h00

	Mhlathuze Water SCM Building Attention  Acting SCM Manager  
Cnr Battery Bank and South Central Arterial Alton Richards Bay 3900





4.SCOPE OF WORK

Mhlathuze Water is calling for interested and suitably qualified legal service providers for inclusion in the panel of legal service providers for a period of three years. Service providers must note that the list below is not exhaustive and any other legal services rendered to Mhlathuze Water under this panel, shall be paid for in line with the accepted schedule of fees. 	

LABOUR PANEL
The legal service providers must be qualified to offer the following legal services:
· Handling grievances and disciplinary enquiries of all employees including directors and executives and acting as initiators/prosecutors at hearings; 

· Handling and presiding over grievances and disciplinary enquiries of all employees including directors and executives and acting as Chairpersons at hearings; 

· Conducting forensic investigations in the workplace and advising on corporate governance; 

· Provision of general labour related advice, legal opinions or related services as and when required. 

· Advise on changing employment law legislation and its potential risk and impact (e.g. BCEA, LRA and Employment Equity Act etc.) as well as workplace discipline and counselling 

· Represent and defend the employer at conciliations, arbitrations, mediations, CCMA, Amanzi Bargaining Council procedures, Labour Court, Labour Appeal court, supreme courts and other forums for labour disputes.

·  Dealing with dismissals for misconduct, incapacity and operational requirements

· Provision of employment law training as and when required

·  Attending to Litigation relating to employment Law matters.

· Ensure compliance with statutory reporting procedures and drafting of relevant labour related documentation including but not limited to employment contracts, disciplinary codes, grievance procedures and collective agreements.

· Advise on strikes, collective bargaining, restructuring, disputes over the interpretation and application of collective agreements, litigation in all labour tribunals and courts.

· Advise on the law relating to retirement funding, pension funds, medical aid funding.

·  Providing opinions, drafting and interpretation of executive incentive schemes.

· Occupational Health and Safety Law:- 

· representing Mhlathuze Water in investigations and enquiries relating to health and safety law; 
· advising on occupational health and safety statutory compliance; 
· providing legal liability training,
· preparing contractor management agreements and occupational health and safety contractual arrangements
· conducting occupational health and safety due diligence and legal compliance systems audits 
· representing Mhlathuze Water under the Occupational Health and Safety Act No. 85 of 1993         



5. SPEFIC GOALS
a. The RFQ will be evaluated based on the 80/20 principle being:
i. 80 Points for price and 20 points 

	Price
	BBBEE level 
	Total Points

	80
	20
	100







Pricing will be evaluated using the following formula:
[image: ]
Where
Ps	=	Points scored for price of bid under consideration.
Pt	=	Price of bid under consideration.
Pmin	=	Price of lowest acceptable bid





























 


RETURNABLE DOCUMENTS






List of Returnable Documents




T2.1 LIST OF RETURNABLE DOCUMENTS

 Bidders are required to submit the following with their bids:
	No.
	Description
	Submitted
YES / NO 

	T2.1.1
	Proof of Company Registration
	

	T2.1.3
	In the case of a Joint Venture/Consortium submitting a tender, submit a JV agreement as well as a resolution of the Joint Venture together with a resolution by its member authorizing a member of the Joint Venture to sign the documents on behalf of the Joint Venture.
	

	T2.1.4
	Proof of Registration with National Treasury Central Supplier Database (CSD)
	

	T2.1.5
	Proof of Registration with SARS (Valid PIN from SARS confirming compliance status) / Tax Clearance Certificate
	

	T2.1.6
	Certified and valid copy of BBBEE Certificate or a Sworn affidavit.
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