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OFFICE SPACE REQUIREMENTS FOR REGIONAL AND CAPRICORN DISTRICT OFFICE 2026 - LIMPOPO

MANAGEMENT
Regional Executive Manager 15 1 52 52| Cellular Office required
General Managers 14 3 52 156| Cellur Office required
Senior and District Manager 13 12 42 504|Cellular office requred
Manager 12 25 20 500|Open plan space required
PA 5 5 12 60| Cellular Office required
Admin Support 1 1 16 16 Open plan space required
Unit Coordinator 8 2 12 24|Open plan space required
Assistant Manager 10 20 16 320|Open plan space required
TOTAL 65 1632
ADMINISTRATION
Senior Admin Officer 8 40 12 480|Open plan space required
Admin Officer 7 4 10 40| Open plan space required
Admin clerks 5 36 10 360|Open plan space required
TOTAL 80 880
o SR ' TOTAL'NO. |STANDARD)/| syl R
NO |DESCRIPTION , OF OFFICES | | NORM ~ REMARKS
GENERAL ROOMS
Kitchen and Pause Area 6 30 180|Kitchen and Pause Area for staff
Client Service Area 1 100 100|Customer Service Area
Discussion room 5 16 80|Cellular in open plan area
Boardrooms 4 40 160[16 seater
Boardrooms 1 60 60|32 seater
Registry room 4 20 80|Cellular office required
Stationery Store 3 16 48| Cellular office required
Storeroom 4 20 80| Storerooms (Wet Walls)




Strong room 3 20 60[Strong Room (Wet Walls)

Training room 2 40 80|16 seater

Sick Bay 2 12 24| Cellular office required

Canteen 1 80 80| Cellular space required

ICT Switch Rooms 4 8 32| Switch Rooms (Wet Walls)

ICT Main Server 1 40 40| Server room with lifted floor
ITOTAL 4 502 1104

PUBLIC SERVICE AREA

Security Control Room 1 16 16| Cellular office for 2 X security personnel and

" [equipment
Reception area /desk 3 12 36|General reception area
Security Guardroom 1 16 16| Cellular office for 2 X security personnel and
equipment for access control

Executive Suite - Waiting Area 1 20 20| Executive Area

Waiting area - District Office 1 16 16| District Office Area

<<m:__._4mmmm - Main Hall 1 30 30| Visitors waiting area

TOTAL 8 110 134

GRAND TOTAL 3750

ASSIGNABLE AREA(80%) 3750

Non assignable area(20%) 750|Room for Advancement (Future Growth)
PARKING

Parking 145 Including 10 open parking for visitors

TOTAL SQUARE METERS

4500

.-~ OTHER NEEDS

Office Name

Limpopo Regional and Capricorn District Office

Desired Locality

Polokwane

Special Finishes

1. Tiles in common areas and office and carpets in
Regional Executive office.




Ablution Facilities

Male: Number Required with
Urinals

Female: Number Required

19

Restrooms: Disabled Persons

2

Nature of Access to the premises

Ramp to be provided for people with disability and elderly
people

Chaa cmmmx.mﬂo,z,omwoog,

. REQUIRED SPACE PER |

. REMARKS

Security

Burglar proofing and guards to be included

Air conditioning

The entire premises should be air conditioned

Power Ducting

To be allowed for in all work areas and offices, and to
support data cabling and IT telephonically

Blinds

All windows should be fitted with blinds

OHS Compliance

Building to comply with Building Standards and OHS Act

Tenant Installations

Refurbishment/ Renovations as per SASSA requirements.




SASSA Bid Document

Terms of Reference Annexure B

ANNEXURE B

COMPLIANCE WITH ALL THE ACTS, REGULATIONS AND BY LAWS GOVERNING THE BUILT ENVIRONMENT CERTIFICATE
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SASSA Bid Document

Terms of Reference Annexure B

Bid no: * Closing Date:

Advertising date _ Validity period: 90 Days

COMPLIANCE WITH ALL THE ACTS, REGULATIONS AND BY-LAWS GOVERNING THE BUILT ENVIRNOMENT CERTIFICATE.

| -duly authorised to represent
(the bidders name ) acknowledge that I as
shall ensure that (description of the property in question ) complies in every

respect with the requirements of the following Acts, Regulations and By-laws
(3) Occupational Health and Safety Act, 1992 (Act 85 of 1993)
(4) The National Building Regulations and Building standards Act, 1977 (Act 103 of 1977)
(5) The Municipal by-laws and any special requirements of the local supply authority
(6) The local fire regulation, to guarantee/ensure the health and safety of all SASSA employees occupying this/these premises and the public visiting the

premises for business or any other business.

| furthermore agree to advise SASSA immediately in writing of any reason | am unable to perform in terms of this agreement and to apply necessary

corrective measures.

Name of owner /Duly Authorised | Signature Date
representative

Name of witness: Signature Date
Name of witness: Signature Date
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