NQUTHU LOCAL MUNICIPALITY
TERMS OF REFERENCE FOR THE APPOINTMENT OF A PANEL OF ATTORNEYS FOR THE PERIOD OF 36 MONTHS – BID NO NQULM22/22-2022
The successful applicant will be required to provide effective and competent legal services to the Nquthu Municipality as and when instructed and must inter alia be able to execute and provide the following:-
SCOPE OF WORK 
· Property Registration and Conveyancing 
· Notarial Practice 
· Legal Opinions 
· Labour Litigations 
· Compiling of Agreements 
· Land Restitution 
· Labour Disputes and Human Resources Management Issues 
· Legislative Drafting and Review 
· Town Planning Litigation 
· By-law and Policy Formulation
· Litigation in the magistrate’s Court 
· Litigation High Court and Constitutional Court 
· Evictions 
· Disciplinary Hearing issues 
· Debt Collection

The contract period will commence on the date of appointment letter / on the agreed date by parties mentioned on the Service Level Agreement (SLA)
The following documents must be attached to prospective service provider’ proposals:
· Curriculum Vitae of key personnel (Attorney with a motivation of the firms knowledge and experience especially with regards to local Government matters and applicable legislation and are cleared by KwaZulu-Natal Law Society of South Africa) 
· Company profile 
· Company registration Certificate and certified ID Copies  
· Valid original SARS tax clearance certificate or attach the letter with the PIN if your original Tax Clearance has expired on or after the 30th April 2020
· Fidelity Fund Certificate (valid)
· Certificate of good standing 
· Declaration of interests MBD 4
· Experience (minimum of 10 years traceable experience on local government) – submit appointment letters, and reference letters. 
· B-BBEE Certificate 
· Proof of payment for municipal services (up to date account) 
· Service provider must be registered on the Central Suppliers Database (CSD) 

RATES 
	1.
	Property Registration and Conveyancing 
	

	2.
	Notarial Practice 
	

	3.
	Legal Opinions 
	

	4.
	Labour Litigation
	

	5.
	Compiling of Agreements 
	

	6.
	Land Restitution 
	

	7.
	Labour Disputes and Human Resources Management Issues 
	

	8.
	Legislative Drafting and Review 
	

	9.
	Town Planning Litigation 
	

	10.
	By-law and Policy Formulation 
	

	11.
	Litigation in the Magistrate’s Court 
	

	12.
	Litigation in High Court, Supreme Court of Appeal and Constitutional Court 
	

	13.
	Evictions 
	

	14.
	Disciplinary and Hearing Issues 
	

	15.
	Taking of Instructions 
	

	16.
	Telephone calls 
	

	17.
	Correspondence sent
	

	18.
	Correspondence received 
	

	19.
	Other (Specify) 
	

	20.
	Debt Collection
	

	
	SUB TOTAL 
	

	
	VAT
	

	
	TOTAL 
	



If the rate is not per hour, please provide billing structure / methodology
NB: Failure to comply with any of the above stated requirements may result in a disqualification of your proposal 
EVALUATION CRITERIA 
Stage 1 
Pre-qualification scoring will be applicable for appointment of attorney’s litigation. Only bidders scoring a minimum of 70% in stage 1 be further considered for evaluation in stage 2.
Stage 2
Tenders will be evaluated and adjudicated in terms of the preferential procurement policy Framework Act No. 5 of 2000, regulations 2011 and Nquthu Municipality Supply Chain management Policy, where 90 points will be scored for price and 10 points for B-BBEE 
Bids will be evaluated and adjudicated according to the following criteria: 
· 80/20 preference points system 
· Council’s supply chain management policy 
Criteria to be used to allocate points will be included in the bid document, which will be available from the municipal website: www.nquthu.gov.za or will be emailed on request. 
Note: Bidders scoring <70% for functionality will not be evaluated further. 
[bookmark: _GoBack]Bids should be sealed in an envelope marked: ‘Bid No. NQULM22/2020-2022 ‘PANEL OF ATTORNEYS” and must be deposited in the tender box situated at the reception counter, (Physical Address: lot 83 Mdlalose street, Nquthu Municipal Council Chamber, Nquthu, 3135) by no later than 12:00 on Wednesday 16 March 2022 at which time bids will be opened in public. Late bids or bids received by way of post, facsimile or e-mail will under no circumstances be considered. 
Bids should be valid for a period of 90 days.
Nquthu local municipality does not bind itself to accept the lowest or any bid, either wholly or in part, or give any reason for such action. 
Queries regarding this notice may be directed to Thokozani Nyandeni at 034 271 6100


_________________
SB MTHEMBU
MUNICIPAL MANAGER 
NQUTHU LOCAL MUNICIPALITY 

FUNCTIONAL CRITERIA 
	CRITERIA
	SUB-CRITERIA
	WEIGHTS

	Service Provider Experience (Minimum of 10 years’ experience)
	· 10 Letters of Appointments and Reference = 30 Points
· Less than 10 letters = 20 Points
· Less than 5 letters = 10 Points
	



30

	Methodology (Clear specification on how to execute assigned task)
	· Good = 20 points
· Fair = 10 points
· Poor = 5 points
	20

	Company Profile  
	· Good = 20 points
· Fair = 10 points
· Poor = 5 points
	20

	Fidelity Fund Certificate 
	
	10

	TOTAL
	
	80


 
NOTE: Bidders scoring <70% for functionality will not be evaluated further. 
