Tender Request Specification

        Date: 20 October 202206.10.00

06.10.00SET DD 
            Logged By:
Rubina Data
            Name of Tender as it should appear on the website:
	RFI_GSM005-2022_-_Request_for_Information_for_a_Galley_Planning_System


	1


               Number of supporting documents:  
Note :  As Procurement require statistics for each time a document is downloaded, we have had to make modifications to the way a Tender is uploaded on flysaa.com

The pre-population of the tender number is being taken from the file name itself. So, with immediate effect, the files should be named in the following format:       
The '__' (double-underscore) separates the file name from the Tender number and it enables pre-population. 

                If this format is not followed in the file nomenclature, the Tender number will not be pre-populated.
	Heading of supporting document as you want it displayed on the website.
Note: this must be in Sentence Case and not UPPER CASE
	Document name to be attached 

Example :

GSM_127__Tender_for_the_ supply_of_dry_ice
	Document type

e.g. Word / Excel etc
	Size 

Your get this when you right click on the document and go to properties.

	RFI_005_-_2022
	Request_for_Information_for_a_Galley_Planning_System
	Word
	212kb


	Date that Tender should be on the website
	20 October 2022 @ 08:00

	Date that Tender must be removed from the website
	21 November 2022 @ 16:00


