[image: ]NT003-2026: APPOINTMENT OF A SERVICE PROVIDER FOR THE PROVISION OF OFF-SITE RECORDS MANAGEMENT STORAGE SERVICES FOR A PERIOD OF THREE (3) YEARS

[bookmark: _Toc89178360][bookmark: _Toc216373935]    ANNEXURE A1: CURRICULUM VITAE TEMPLATES 
	Notes:
· The CV format provided must be strictly adhered to. The CV shall not be longer than 4 x A4 s. A Minimum font size of 10 shall be used.
· The CVs must specifically and clearly address the service requirements for evaluation purposes.
· Only CV’s may be submitted if the employee is employed or affiliated with the company submitting the CV. 
· CV’s must be signed by the proposed resource.
· Resource may only be submitted by one company.
· CV template is a prerequisite and the actual CV information may be supplement to the completed and provided CV template.




NOMINATED INDIVIDUAL’S CV
	
Nominated Individual’s First Names
	

	
Nominated Individual’s Surname
	

	Nominated Individual’s Date of Birth
(yyyy-mm-dd, e.g. 2010-03-04)
	

	
Nominated Individual’s Nationality
	

	Nominated Individual’s ID Number or Passport Number for Non-residents
	

	
Service Provider’s Name
	

	
Role of Nominated Individual
	





	Education/Qualifications

	Institution
	From Date
	To Date
	Qualification Obtained
(Include the discipline e.g. BSc Computer Engineering)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Language Skills
(Enter the languages below and indicate your competency: level, excellent, average, or basic.

	Language
	Reading
	Speaking
	Writing

	 English 
	
	
	



	Membership of Professional Bodies
(Describe in full, do not use acronyms or abbreviations)

	



	Professional Experience (work history in descending order of years’)

	From Date
	To Date
	Company
	Position and duties

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Full Current Contact Details of Three References to be Provided

	Full Names
	Position
	Company/ Organization
	Telephone No. (with country and area
code)
	Cell Phone No.
(With country code)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	
Declaration by the Nominated Individual Described in this CV.
I declare that the above information is accurate and can be supported by documents and references on request. I declare that my CV is not included in the proposal of any other service provider.



	Name
	Signature
	Date

	
	
	



	Approved by the Service Providers Submitting the Bid

	Service Provider’s Name
	

	Service Provider’s Representative’s
	

	Name
	Signature
	Date
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