	




[image: ]






Request for Quotations



SAGE 300 PEOPLE






13 MAY 2024








	
Index




	Section
	Topic
	Page

	

	1.
	
	Purpose
	3

	2.
	
	Objectives
	3

	3.
	
	Requirements
Objective
	4

	4.
	
	Deliverables
	4


	5.
	
	Duration and schedule
	5

	6.
	
	Venue and refreshments
	5

	7.
	
	Commitment period
	5

	8.
	
	Required expertise and skills
	5

	9.
	
	Accreditation
	5

	10.
	
	Closing date & submission of quotes
	7

	11.
	
	Enquiries
	7







1. Purpose

The purpose of this document is to request that the course Sage 300 People: Tax Year and SARS easyfile .

2. Objectives

The service provider must provide training to two (2) employees of the Agency on the Sage 300 People: Tax year and SARS easyfile Submission training according to the learning outcomes listed below:
	Name of training intervention
	Learning outcomes
	Number of employees
	Duration of training

	SAGE 300 People: Tax year end.





SARS easyfile Submission






	· A tax year end checklist to ensure that no important steps are missed;
· An overview of all th information required on tax certificates;
· Detailed IRP5 CSV file;
· Different resubmission runs and the purpose of each;
· Preparing your system for the new year’s

· Import live run;
· Verify/update employer information on SARS easyfile employer;
· Capture manual tax certificates;
· The EMP501 reconciliation declaration;
· Declaration, understatement and overstatement;
· Submit on SARS easyfile employer;
· EMP501 dashboard;
· Creating a backup of your database on SARS easyfile employer
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3. Requirements

The service providers are required to provide a comprehensive quote for training of employees on SAGE 300 people: Tax year end and SARS easyfile Submission. The training must be structured according to the requirements of the learning outcomes mentioned above. 

4. Deliverables

4.1 Provide training to two (2) employees of the Agency on SAGE 300 People: Tax year end and SARS easyfile Submission.
4.2 Deliver SAQA accredited certificates of competent to the Agency within four months after the training has been completed for unit standard based programme;
4.3 Make provision for the reassessment of officials who were not competent for unit standard based programme;
4.4 Submit the course report after fourteen days after the last day of the course to the Agency training coordinator;
4.5 The course report should indicate the names of the delegates who have attended the course, and who have submitted the portfolios of evidence;
4.6 Upon completion of the programme, the service provider will be required to submit a final evaluation report alluding to achievements, challenges and proposal of improvement plan of future similar initiatives.

5.	Duration and schedule

The duration of the training is one (1) day per course.

6.	Venue and refreshments 

Training should be virtual classroom/Facilitated Classroom. 

7. Commitment Period

The commitment period will be for three (03) months from the date of engagement and or award. 

8. Required expertise and skills

The Service Provider should have: 

8.1	Clear understanding of Skills Development legislations, communication skills framework; SAQA, knowledge of SETA landscape and Public Service Regulations.
8.2	On-site facilitation skills. 
8.4	Ability to train adults in work situation.
8.5	Have necessary training qualifications and resources/facilities.

9. Accreditation

The service provider and the facilitator should be fully accredited by the Quality Council to qualify to provide training on Sage 300 People: Tax Year and SARS easyfile. (must be attached) If not attached the service provider will be disqualified.




10. 	Closing Date & submission of quotes

[bookmark: _GoBack]10.1	Quotes are expected to be submitted no later than 16h00 on  16 May  2024
10.2	Quotes may be submitted electronically by e-mails to Kelebogile.thipe@rtia.co.za or Quotes@rtia.co.za 
 
11.	Enquiries and more information

All enquiries and requests for more information should be directed to the sender by email. The response will be distributed to all the prospective bidders by email so that every bidder has the same information.
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