












						AMENDED BID SPECIFICATION 
	[bookmark: _Hlk163465451]
RFB No:
	RFB 3122-2025

	Description
	PROCUREMENT OF CARPORTS, DESIGN, INSTALLATION, WALKWAY CANOPIES, AND SECURITY SEARCH ROOM FOR THE PERIOD OF ONE YEAR.

	[bookmark: _Hlk187390536]Compulsory physical briefing session and site visit
	COMPULSORY PHYSICAL BRIEFING SESSION AND SITE VISIT
Date: 14 August 2025
Time: 10h00am
PLACE: 459 Tsitsa Street, Erasmuskloof, Pretoria, 0105
MAIN PARKING 

	Closing Date for Questions
	20 August 2025

	Bid Response Submission Address 
	
Tender Office, Pongola in Apollo
459 Tsitsa Street, Erasmuskloof, Pretoria, 0105

	RFB Closing Details and Time
	Date: 05 September 2025
Time: 11:00am (South African Time)

	RFB Validity Period
	200 Days from the closing date 
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[bookmark: _Toc191638071][bookmark: _Toc498843318][bookmark: _Toc394775451][bookmark: _Toc394778358][bookmark: _Toc505652265]Background and Purpose
[bookmark: _Toc191638072]Purpose
The purpose of this RFB is to invite Service Providers (hereinafter referred to as “bidders”) to submit bids for procurement of carports installation, walkway canopies, and security search room for the period of one year
[bookmark: _Toc191638073]Background
[bookmark: _Toc191638074]The parking bays at Erasmuskloof "Motor Park" and the side parking bays have no shelter to provide protection for the cars.
[bookmark: _Toc191638075]The installation of the carports will positively contribute to the efforts aimed at upgrading the general appearance of SITA-owned buildings, while addressing numerous complaints received regarding open parking bays. Same provision of shelter will be extended to the walkways leading from motor park and walkway between main building front entrance and Parking 3.
[bookmark: _Toc191638076]The current security search point structure in the form of a Wendy house at Motor Park is not user-friendly and poses safety hazards. The structure lacks proper reinforcement and does not offer easy access. 
[bookmark: _Toc191638077]Scope of Bid
[bookmark: _Toc191638078]Scope of Work
[bookmark: _Toc191638079]Removal of Existing Structures
· Dismantle and remove all currently installed carport steel frames and associated shade-netting at the designated areas.
· Dismantle and remove the existing Wendy House currently serving as a security search point.
· All removed materials (shade-nets, frames, Wendy House) remain the property of SITA, to be securely stored as directed by the Client’s project manager.
[bookmark: _Toc191638080]Installation of New Carport Structures
· Supply and install new carport structures within the main premises, ensuring full compliance with the National Building Regulations (NBR) and Building Standards Act, the Occupational Health and Safety Act (OHS Act), SANS 10400, and relevant local authority requirements.
· The new carports must be designed and constructed to withstand local weather conditions, include reinforced footings, and incorporate adequate drainage (gutters, downpipes) in line with SANS 10400.
[bookmark: _Toc191638081]Construction of a Permanent Security Search Room
· Erect a robust brick-and-mortar guardhouse at the Motor Park, replacing the Wendy House.
· The design must adhere to the SANS 10400 guidelines on structural stability, fire safety, and accessibility (including provision for people with disabilities where applicable).
· Internal finishes must include nonslip flooring, lockable doors, and suitable windows for visibility and ventilation.
[bookmark: _Toc191638082]Walkway Canopy Installation
· Install a durable canopy providing covered pedestrian access from the new security search room at the motor park to the top of the stairs, including any necessary bridging over changes in elevation (stairs or ramps).
· The canopy structure must incorporate safe drainage, be of galvanized or similarly corrosion-resistant steel, and use roofing material with a minimum thickness of 0.6 mm in accordance with SANS 10400 specifications.
[bookmark: _Toc191638083]Site Preparation and Upgrades
· Level potholes and prepare the ground surface to meet relevant safety and structural standards for parking and pedestrian walkways.
· Mark parking bays and traffic lanes and install directional signage (entry/exit) as required for safe vehicle and pedestrian movement.
· Provide and install fire safety equipment such as fire hose reels or extinguishers, in compliance with applicable fire regulations.
[bookmark: _Toc191638084]Health, Safety, and Regulatory Compliance
· Assign a competent Safety Officer and Project Manager who will ensure that the project meets all OHS Act requirements.
· Prepare and submit a comprehensive safety file to the Client’s project manager prior to commencement of any on-site activities.
· Obtain all necessary approvals from the local authority, including building plan approvals where applicable.
· Ensure that all construction practices (excavation, structural, roofing) conform to the National Building Regulations and Building Standards Act, the Occupational Health and Safety Act, and the SANS 10400 series.
[bookmark: _Toc191638085]Project Management and Documentation
· Provide layout drawings, project milestones, and technical specifications for review and approval by the Client’s project team before commencing work.
· Always maintain a clean and orderly site, preventing hazards to Client staff, contractors, or visitors.
· Guarantee or warranty all newly erected structures for a minimum period of five years
[bookmark: _Toc191638086]Identified Areas and Measurements
[bookmark: _Toc191638087]Carports and Walkway Canopy
The following table depicts the proposed project scope of work according to priority.
[bookmark: _Toc191638122]Table 1: Carports and Walkway Canopy
	Priority
	Description
	Measurements

	1
	Develop professional engineer–approved design drawings for premium metal carports to cover ±400 parking bays (±332 bays at the motor park and 68 bays at the main premises), and a custom canopy for the pedestrian walkway.

Use galvanized steel structures with a minimum 0.6 mm IBR roof sheeting, powder-coated for durability, and incorporate gutters and downpipes for effective drainage.

Provide colour coordination: green roof sheeting and grey supporting steelwork.

All designs must fully comply with SANS 10400, relevant local authority regulations, and the OHS Act.
	Carports at motor park: ±6500 m²

Carports at main premises: ±800 m²

Walkway canopy: ±130 m²

	2
	Structural design(s) and reinforced concrete foundations for carports, walkway, and guardhouse. Must accommodate universal access for persons with disabilities, including wheelchair users.
	To be included in final design scope.

	3
	Remove existing shade nets and frames (20 frames at Motor Park, 22 frames at Main Premises).
	20 frames (Motor Park)
22 frames (Main Premises)

	4
	Level potholes and prepare ground surface (±7500 m² at Motor Park, ±800 m² at Main Premises).
	±8300 m² total

	5
	Conduct road marking and signage installation (entry/exit, safety signs), and supply & install eight fire hose reels at Motor Park plus one 9 kg fire extinguisher at the guardhouse.
	Road marking coverage: ±8300 m²

	6
	Install a covered pedestrian walkway canopy from the motor park to the main building staircase, ensuring drainage and structural stability.
	Walkway: 35 m (L) × 2.25 m (W) × 2.4 m (H)
Stairway: ±17 m (L) × 2.255 m (W) × 2.4 m (H) ascending

	7
	Install a compliant handrail, of approximately 20 m in length, on the ramp between the main building front entrance and Parking 3, in accordance with SANS 10400 standards. (SANS 10400 refers to the South African National Standard for The Application of the National Building Regulations. It provides guidelines on how to comply with the National Building Regulations (NBR) under the National Building Regulations and Building Standards Act.)
	±20 m

	8
	Obtain local authority approvals for all structural plans before construction commences.
	

	9
	Present approved layout drawings, confirmed specifications, and detailed project plan to the Client before installation.
	

	10
	Assign a dedicated Safety Officer and Project Manager to monitor compliance with the OHS Act and ensure adherence to SANS 10400 on-site.
	

	11
	Submit a safety file to the Client’s Project Manager prior to commencement, in line with OHS Act requirements.
	


	
[bookmark: _Toc191638088]Security Guard Room
The following table depicts the proposed project scope of work according to priority.
[bookmark: _Toc191638123]Table 2: Security Guard Room
	Priority
	Description
	Measurements

	1
	Relocate the existing Wendy House from Motor Park to the Maintenance House within Erasmuskloof.
	±4.74 m (W) × 5 m (L) × 3 m (H)

	2
	Construct a permanent brick-and-mortar guardhouse with a reinforced structure, flat IBR roof, gutters, downpipes, thermal-insulated ceiling, non-slip tiled flooring, and toilet facilities.
	±3 m (W) × 6 m (L) × 2.6 m (H)

	3
	Install fascia board (metal, powder-coated) and finalize all finishing details (painting, skirting, etc.).
	To be included in final design scope.

	4
	Clean and clear all rubble and waste materials resulting from construction at the motor park, walkway, and main premises.
	To be included in final design scope.

	
	Provide a five-year warranty on all erected structures and newly installed systems, in accordance with accepted industry practices and regulations.
	Five-year minimum


NB: All shade-nets and frames removed to remain SITA’s property
[bookmark: _Toc191638089]Delivery address
The address where the required works must be delivered is: 
	Building
	Physical Address

	SITA Erasmuskloof Head Office
	459 Tsitsa Street Erasmuskloof Pretoria



[bookmark: _Toc191638090]Technical Specification Requirements
[bookmark: _Toc191638091]Carports requirements

a) Minimum thickness of 0.6mm IBR (Inverted Box Rib) profile, hot rolled power-coated sheet.

b) Steel Frame dimensions:
I. 200 round poles (on the ground)
II. 200mm ocean (supports)
[bookmark: _Toc191638092]Double parking bay size
I. Length: 5,04m
II. Width: 5,56m
III. Proposed carport design

[image: ]

[bookmark: _Toc191638093]Security Search Room
A permanent, reinforced brick-and-mortar structure must be constructed to serve as a security search room at the Motor Park. The design, materials, and finishes must conform to SANS 10400 and any applicable local authority requirements. This includes:
1. Foundations and Structural Elements
Engineer-approved foundations and reinforced walls to ensure durability, stability, and compliance with the National Building Regulations.
2. Roof and Ceiling
· Use IBR (corrugated metal) roof sheeting with powder-coated fascia boards and appropriate insulation. 
· Install a gypsum plasterboard ceiling with two coats of paint.
· Cornice must be 70x70mm.
· The ceiling must be insulated with thermal foil.
3. Flooring
· Provide non-slip ceramic floor tiles to minimize the risk of slips or trips, especially in wet conditions.
· Partitioned documents room (1m x 1m) with document drop slot and lockable wooden door.
· Floor skirting must be the same as the tile.
4. Doors and Windows
· Supply and install steel doorframes with solid wooden doors for both entry and exit points. The doors’ measurement is approx. 915x2032mm.
· Supply and install two (2x) windows that are aluminium-framed, tinted and/or frosted (as required), to ensure both visibility and privacy.
5. Partitioned Toilet and Plumbing
· Install 1 x top flush white close couple set with soft close seat. 
· Supply and install 600x600mm aluminium frames with frosted glazing.
· Connect the fixture and hand basin to the existing sewage lines and ensure compliance with SANS 10400 for water supply and waste disposal.
· Mini wash-hand basin with 1x cold water tap, and with splash-back.
· The toilet door must be of solid wood 762x2032mm, the frame must be steel.
6. Accessibility and Safety
· Provide a user-friendly layout that accommodates the movement of security personnel and visitors, ensuring safe access routes for all (including those with disabilities).
7. Partitioned Documents Room
Partitioned documents room must be that of (1m x 1m) with document drop slot and lockable wooden door with metal frame (813x2032mm).
8. Finishes
· The walls must be plastered and painted with broken white colour, both inside and outside.
· The walls must be painted with 3 coats.

Throughout construction, all health and safety requirements set out in the Occupational Health and Safety Act must be observed. Upon completion, the supplier must issue a five-year warranty on workmanship and materials used.

[bookmark: _Toc191638094]Pedestrian walkway canopy
A durable canopy must be installed to protect pedestrians walking between the Motor Park security guard room and the main building entrance or designated walkways. The design must:
· Use 0.6 mm IBR Profile Sheeting
Ensure the canopy covering is constructed of galvanized, powder-coated steel with integrated guttering and downpipes for efficient drainage. Walkway dimensions are as follows
· Walkway (L = 35m x W = 2.25m x H = 2.4m) and over the stairway (approx. L = 17m x W = 2.5m x H = 2.4m)
· Allow for Elevation Changes and Curves
Where the canopy covers staircases or changes direction, adapt the structure to maintain consistent overhead clearance and structural integrity.
The change in direction = Standard: 90 degrees
· Comply with SANS 10400
The canopy must meet standards regarding structural loading, fire safety, and drainage.
· Ensure Slip-Resistant Surface
Walkway surfaces beneath the canopy should be slip-resistant to comply with occupational safety standards.
Routine inspections should be conducted to confirm the canopy remains free of leaks, corrosion, or damage, thus upholding both safety and aesthetic integrity.


[bookmark: _Toc191638095]Handrails
All handrail installations must conform strictly to SANS 10400 guidelines on barrier construction and universal accessibility. Key requirements include:
1. Profile and Dimensions
· 50-60mm diameter, galvanized round tube handrail with supporting 50x50mm hollow square tubes uprights, at a spacing of 1500mm centre-to-centre. 
· The handrail height must be between 900 mm and 1 000 mm on top of ramp surface.
2. Durability and Rigidity
· Select materials (e.g., galvanized or stainless steel) that are robust, corrosion-resistant, and securely fixed.
3. Safety and Clearance
· No sharp or abrasive elements should exist on or near the handrail.
· Maintain at least 60 mm of clear space from any adjacent wall.
· Extend the rails 300 mm horizontally beyond the top and bottom of the ramp or stairs, returning them to the supporting structure or using a positive return.
4. Continuity and Landing Size
· Where feasible, handrails should be continuous through landings without creating hazards.
· Maintain SANS 10400-compliant landing dimensions along escape routes.

[bookmark: _Toc191638096]General Requirements 
· Health and Safety: A safety file and method statements must be prepared prior to commencement of work, in line with the OHS Act. This safety file must be kept on site.
A comprehensive project plan must be supplied with the technical bid spec for approval indicating a clear proposed timeframe, project milestone and dependencies
· Quality Assurance: All materials used must be SABS-approved (where applicable).
· Environmental Considerations: Maintain a clean, hazard-free work area throughout the project. Waste disposal, dust control, and noise management plans must be in place.
· A comprehensive project plan must be supplied with the technical bid spec for approval indicating a clear proposed timeframe, project milestone and dependencies



[bookmark: _Toc191638097]Service Elements
[bookmark: _Toc191638098]Full-Service Agreement
Pre-Installation Phase
a. Site Inspection:
i. Assess the installation site to record potential challenges.
ii. Take measurements to ensure compatibility with selected carport dimensions.
b. Permitting and Regulations:
i. Determine local regulations and obtain necessary permits.
ii. Ensure compliance with zoning laws and building codes.
c. Customer Consultation:
i. Discuss customer requirements, preferences, and expectations.
ii. Provide three options regarding carport size, design, and additional features.
Installation Phase
a. Preparation:
i. Coordinate delivery of materials and equipment to the site.
ii. Prepare the installation area, ensuring its level and clear of obstructions.
b. Assembly:
i. Follow manufacturer instructions for assembling the steel carport.
ii. Use appropriate tools and equipment for safe and efficient installation.
c. Anchoring and Stability:
i. Secure the carport to the ground using anchors or other recommended methods.
ii. Ensure stability and structural integrity, especially in areas prone to weather extremes.
d. Quality Assurance:
i. Conduct thorough inspections during and after installation.
ii. Address any issues promptly to meet quality standards and customer satisfaction.
Post-Installation Phase
a.  Cleanup:
i. Remove debris and surplus materials from the installation site.
ii. Leave the area clean and safe for use.
b. Customer Orientation:
i. Demonstrate how to maintain the steel carports and how to clean the gutters.
ii. Provide information on warranties and after-installation support.
c. Feedback and Follow-Up:
i. Obtain feedback from the SITA project team regarding the installation process.
ii. Address any concerns or questions to ensure complete satisfaction.
[bookmark: _Toc191638099]Bid Evaluation Stages
The bid evaluation process consists of four stages, according to the nature of the bid. A bidder must qualify for each stage to be eligible to proceed to the next stage of the evaluation. The stages are:
[bookmark: _Toc168315658][bookmark: _Toc191638124]Table 3: Bid Evaluation Stages
	Stage
	Description
	Applicable for this bid YES/NO

	Stage 1	
	Administrative requirements
	Yes

	Stage 2 
	Technical Mandatory requirements
	Yes

	Stage 3
	Special Conditions of Contract verification
	Yes

	Stage 4
	Price / Preference points
	Yes



[bookmark: _Toc191638100]Administrative responsiveness (Stage 1)
[bookmark: _Toc191638101]Attendance of briefing session
(a) A Compulsory briefing session and site visit will be held at Erasmuskloof. The bidder must sign the briefing session attendance register using the same information (bidder company name, bidder representative person name and contact details) as submitted in the bidder’s response document. Any bidder who fails to attend the compulsory briefing session and site visit will be disqualified.
[bookmark: _Toc191638102]Registered Supplier
(a) Only responses from bidders who are registered as a Supplier on National Treasury’s Central Supplier Database (CSD) in terms of National Treasury’s Instruction Note 4A of 2016/17 will be considered for award on this RFB.
(b) In the case of joint ventures or consortiums the bidder must demonstrate that at least one of the parties to the bid response attended the briefing session.
[bookmark: _Toc191638103]Technical returnable documents
[bookmark: _Toc191638104]Instruction and evaluation criteria
(a) The bidder must comply with ALL the requirements as per the Technical Mandatory Requirements below by providing substantiating evidence in the form of documentation or information, failing which it will be regarded as “NOT COMPLY”.
(b) The bidder must provide a unique reference number (e.g. binder/folio, chapter, section, page) to locate substantiating evidence in the bid response. 
(c) The bidder must comply with ALL the TECHNICAL MANDATORY REQUIREMENTS for the bid response to proceed to the next stage of the evaluation.
[bookmark: _Toc191638105]Technical mandatory requirements (Stage 2)
[bookmark: _Toc191638125]Table 4: Technical Mandatory Requirements
	Mandatory Requirements
	Substantiating evidence of compliance (used to evaluate bid)
	Evidence reference (to be completed by bidder)

	1. BIDDER EXPERIENCE AND CAPABILITY REQUIREMENTS


	The bidder must have provided construction work including installation of metal carports to two (2) corporate client or government within the past ten (10) years.
	Provide to Annex A reference details from at least two (2) corporate client/government departments to whom construction work including the installation of metal carports were delivered within the past ten (10) years by completing and signing Annex A, section 5.1, table 8
NOTE (1): 
SITA reserves the right to verify information provided.
Note (2): 
Failure to complete Table 5.1 fully as indicated above will result in disqualification.
	<provide unique reference to locate substantiating evidence in the bid response – see Annex A, par 5.1, table 8>

	2. CIDB REGISTRATION REQUIREMENT

	The Bidder, or its Subcontractor must be registered with Construction Industry Development Board (CIDB) with a minimum rating of 4GB, or higher
	[bookmark: _Hlk153207572]The Bidder needs to complete and sign Annex B as evidence that the Bidder or its Subcontractor, is registered with the CIDB with a minimum rating of 4GB or higher and attach this to Annex B.
The bidder needs to also attach proof of CIDB registration to Annex B. 
Note: 1 SITA reserves the right to verify the information provided.
 
Note 2: SITA reserves the right to validate the certificate of registration prior to the award of the bid.
Note 3: No reference letter will be accepted.
	<provide unique reference to locate substantiating evidence in the bid response – see Annex B, par 5.2


	3. Special Conditions of Contract

	Bidder must accept ALL the Special Conditions of contract.
	[bookmark: _Hlk203057580]The Bidder must accept ALL the Special Conditions of Contract by completing and signing the declaration of Acceptance in Declaration of compliance and acceptance under the Special Conditions (Section 4.3.18).
NOTE (1): 
Failure to accept ALL the Special Conditions of Contract will result in disqualification.

	<provide unique reference to locate substantiating evidence in the bid response – see Annex A 5.3>



[bookmark: _Toc191638106]Special Conditions of Contract Verification (Stage 3)
(a) The successful supplier will be bound by Government Procurement: General Conditions of Contract (GCC) as well as this Special Conditions of Contract (SCC), which will form part of the signed contract with the successful Supplier. However, SITA reserves the right to include or waive the condition in the signed contract.
(b) SITA reserves the right to:
(i) Negotiate the conditions; or
(ii) Automatically disqualify a bidder for not accepting these conditions; or
(c) If the bidder qualifies the proposal with own conditions and does not specifically withdraw such own conditions when called upon to do so, SITA will invoke the rights reserved in accordance with subsection 4.3. (b) above.

[bookmark: _Toc191638107]Special Conditions of Contract
[bookmark: _Toc191638108]Contracting Conditions
(a) Formal Contract - The supplier must enter into a formal written contract (agreement) with SITA.
(b) Right to Audit - SITA reserves the right, before entering into a contract, to conduct or commission an external service provider to conduct a financial audit or probity to ascertain whether a qualifying bidder has the financial wherewithal or technical capability to provide the goods and services as required by this tender.
[bookmark: _Toc191638109]Delivery Address
(a) The supplier must deliver the required products or services at as indicated in Section 2.2, Delivery Address
[bookmark: _Toc191638110]Services and Performance Metrics
(a) The Service Provider is responsible to provide the following services as specified in the Service Breakdown Structure (SBS): 
	SBS
	Service Element
	Service Grade
	Service Level

	1. 
	Uninstall and hand over 42 old and dilapidate steel structure with shade-nets to SITA 
	Professional and quality workmanship
	· Official SITA working hours are 08h00am – 16h30pm.
· All services to be done outside the official SITA working hours must be communicated and approved in advance

	2. 
	Demolish and hand over Wendy house
	Professional and quality workmanship
	· Official SITA working hours are 08h00am – 16h30pm.
· All services to be done outside the official SITA working hours must be communicated and approved in advance

	3. 
	Patch and prepare the concrete flooring for new installations 
	Professional and quality workmanship
	· Official SITA working hours are 08h00am – 16h30pm.
· All services to be done outside the official SITA working hours must be communicated and approved in advance

	4. 
	Road marking, supply and installation of directional signage
	Professional and quality workmanship
	· Official SITA working hours are 08h00am – 16h30pm.
· All services to be done outside the official SITA working hours must be communicated and approved in advance

	5. 
	Install new metal carports
	Professional and quality workmanship
	· Official SITA working hours are 08h00am – 16h30pm.
· All services to be done outside the official SITA working hours must be communicated and approved in advance 

	6. 
	Build secure brick and mortar security search room
	Professional and quality workmanship
	· Official SITA working hours are 08h00am – 16h30pm.
· All services to be done outside the official SITA working hours must be communicated and approved in advance

	7. 
	Install a durable walkway canopy
	Professional and quality workmanship
	· Official SITA working hours are 08h00am – 16h30pm.
· All services to be done outside the official SITA working hours must be communicated and approved in advance

	8. 
	The successful bidder will have to demonstrate and present drawings and samples of material to be used, which should include the provided SITA specifications. The drawings and samples presented will be agreed upon with SITA project management team, before the commencement of the project.



[bookmark: _Toc191638111]Supplier Performance Reporting
(a) The successful bidder will provide progress report on a weekly basis to SITA project team/project manager, during the design, preparation work, installation and implementation phase until the project life cycle is completed.
(b) Scheduled monthly meetings to be scheduled as well as ADHOC meetings when required from both the successful bidder and SITA. 
(c) The report type will be driven by the service level agreement; definitions of the content of each report type will be finalised at the time of concluding the contract service level agreement).
[bookmark: _Toc191638112]Certification, Expertise and Qualification
(a) The bidder certifies that:
(i) it has the necessary expertise, skill, qualifications and ability to undertake the work required in terms of the Statement of Work or Service Definition
(ii) it is committed to provide the Products or Services; and
(iii) perform all obligations detailed herein without any interruption to the Customer
(iv) it has been certified for the Products and Services required

[bookmark: _Toc191638113]Logistical Conditions
(a) Hours of Work  
(i) Office hours are defined as business working hours of the customer and is Mondays to Fridays between 07:30 and 16:00
(ii) After hours of the customer during weekdays are from16:00 to 07:30
(iii) All mission critical sites will be managed on a 24 x 7 x 365 basis 
(b) Tools of Trade
(i) The bidder is expected to use its own resources (cell phone, laptops etc) to communicate with its own offices or outside of the SITA/Client buildings, including all tools and equipment to render the services effectively.

[bookmark: _Toc191638114]Regulatory, Quality and Standards
	Products used to deliver the goods /services must comply with SANS standards (SANS 10400)

1.1.1 [bookmark: _Toc173250817]Personnel Security Clearance
a. Company security screening: The supplier may be required to undergo a company security screening conducted by the State Security Agency (SSA). Should the SSA find the supplier not suitable after the conduct of the security screening, the business relationship will be terminated. The following documentation will be required for the company security screening process to be conducted:
(i) Copy of company registration documentation;
(ii) Copy(ies) of identity documentation of Director(s), Member(s) or Trustee(s); 
(iii) Copy of valid tax clearance certificate. 
b. Security suitability check for individuals: SITA may, at its own discretion and in line with its policies and procedures, require employees of the supplier to be subjected to a security suitability check before commencement of a project or delivering of a service. The security suitability check is conducted by SITA in order to ensure that individuals meet the minimum security requirements and also to verify personal information. The supplier will be required to replace any employee(s) who is found to be not suitable after the conduct of the security screening. The following documentation will be required for the security suitability check:
i. Copy of identity document;
ii. Copy(ies) of qualification(s) if SITA requires verification thereof;
iii. Fingerprints – will be taken electronically;
iv. Signed consent form for the conduct of background checks. 
c. Security clearance: A security clearance, issued by either the SSA or Defence Intelligence (DI) is required if any employee of the supplier will have or may gain access to classified information throughout the duration of the project or in the process of delivering a service. The level of security clearance required – Confidential, Secret or Top Secret, will be determined at the sole discretion of SITA. The supplier will have to replace any employee who do not qualify for a security clearance or is found not suitable by the SSA or DI. The following documentation will be required for the security clearance process:
i. Completed Z204 or DD1057 security clearance application form;
ii.  Fingerprints;
iii. Personal documentation of the applicant, including but not limited to, identity document, passport, marriage certificate (if applicable), divorce order (if applicable), qualifications, salary advice and bank statements.         
1.1.2 Confidentiality and non -disclosure conditions
(a) The Supplier, including its management and staff, must before commencement of the Contract, sign a non-disclosure agreement regarding Confidential Information
(b) Confidential Information means any information or data, irrespective of the form or medium in which it may be stored, which is not in the public domain, and which becomes available or accessible to a Party because of this Contract, including information or data which is prohibited from disclosure by virtue of:
(i) the Promotion of Access to Information Act, 2000 (Act no. 2 of 2000).
(ii) being clearly marked "Confidential" and which is provided by one Party to another Party in terms of this Contract.
(iii) being information or data, which one Party provides to another Party or to which a Party has access because of Services provided in terms of this Contract and in which a Party would have a reasonable expectation of confidentiality.
(iv) being information provided by one Party to another Party during contractual or other negotiations, which could reasonably be expected to prejudice the right of the non-disclosing Party.
(v) being information, the disclosure of which could reasonably be expected to endanger a life or physical security of a person.
(vi) being technical, scientific, commercial, financial and market-related information, know-how and trade secrets of a Party.
(vii) being financial, commercial, scientific or technical information, other than trade secrets, of a Party, the disclosure of which would be likely to cause harm to the commercial or financial interests of a non-disclosing Party; and
(viii) being information supplied by a Party in confidence, the disclosure of which could reasonably be expected either to put the Party at a disadvantage in contractual or other negotiations or to prejudice the Party in commercial competition; or
(ix) information the disclosure of which would be likely to prejudice or impair the safety and security of a building, structure or system, including, but not limited to, a computer or communication system; a means of transport; or any other property; or a person; methods, systems, plans or procedures for the protection of an individual in accordance with a witness protection scheme; the safety of the public or any part of the public; or the security of property; information the disclosure of which could reasonably be expected to cause prejudice to the defence of the Republic; security of the Republic; or international relations of the Republic; or plans, designs, drawings, functional and technical requirements and specifications of a Party, but must not include information which has been made automatically available, in terms of the Promotion of Access to Information Act, 2000; and information which a Party has a statutory or common law duty to disclose or in respect of which there is no reasonable expectation of privacy or confidentiality;
(c) Notwithstanding the provisions of this Contract, no Party is entitled to disclose Confidential Information, except where required to do so in terms of a law, without the prior written consent of any other Party having an interest in the disclosure.
(d) Where a Party discloses Confidential Information which materially damages or could materially damage another Party, the disclosing Party must submit all facts related to the disclosure in writing to the other Party, who must submit information related to such actual or potential material damage to be resolved as a dispute.
(e) Parties may not, except to the extent that a Party is legally required to make a public statement, make any public statement or issue a press release which could affect another Party, without first submitting a written copy of the proposed public statement or press release to the other Party and obtaining the other Party's prior written approval for such public statement or press release, which consent must not unreasonably be withheld.
1.1.3 Guarantee and warranties
(a) The supplier confirms that:
(i) The warranty of goods supplied under this contract remains valid for the duration of 5 years after the goods were delivered and installed with a sign off, including the clients signature
(ii) as at Commencement Date, it has the rights, title and interest in and to the Product or Services to deliver such Product or Services in terms of the Contract and that such rights are free from any encumbrances whatsoever;
(iii) the Product is in good working order, free from Defects in material and workmanship, and substantially conforms to the Specifications, for the duration of the Warranty period;
(iv) during the Warranty period any defective item or part component of the Product be repaired or replaced within 3 (three) days after receiving a written notice from SITA;
(v) the Products is maintained during its Warranty Period at no expense to SITA;
1.1.4 Intellectual Property Rights
(a) SITA retains all Intellectual Property Rights in and to SITA's Intellectual Property. As of the Effective Date, the Supplier is granted a non-exclusive license, for the continued duration of this Contract, to perform any lawful act including the right to use, copy, maintain, modify, enhance and create derivative works of SITA's Intellectual Property for the sole purpose of providing the Products or Services to SITA pursuant to this Contract; provided that the Supplier must not be permitted to use SITA's Intellectual Property for the benefit of any entities other than SITA without the written consent of SITA, which consent may be withheld in SITA's sole and absolute discretion. Except as otherwise requested or approved by SITA, which approval is in SITA's sole and absolute discretion, the Supplier must cease all use of SITA's Intellectual Property, at of the earliest of:
(i) termination or expiration date of this Contract; 
(ii) the date of completion of the Services; and 
(iii) the date of rendering of the last of the Deliverables
(b) If so required by SITA, the Supplier must certify in writing to SITA that it has either returned all SITA Intellectual Property to SITA or destroyed or deleted all other SITA Intellectual Property in its possession or under its control
(c) SITA, at all times, owns all Intellectual Property Rights in and to all Bespoke Intellectual Property. 
(d) Save for the license granted in terms of this Contract, the Supplier retains all Intellectual Property Rights in and to the Supplier’s pre-existing Intellectual Property that is used or supplied in connection with the Products or Services
(e) Provide SITA with the compliant Occupational Health and Safety File (required on site for period of installation and proof of compliance).

1.1.5 Counter Conditions
(a) Bidders’ attention is drawn to the fact that amendments to any of the Bid Conditions or setting of counter conditions by bidders may result in the invalidation of such bids.
1.1.6 Fronting
(a) The SITA supports the spirit of Broad Based Black Economic Empowerment and recognizes that real empowerment can only be achieved through individuals and businesses conducting themselves in accordance with the Constitution and in an honest, fair, equitable, transparent and legally compliant manner. Against this background the SITA will not condone any form of fronting.
(b) The SITA, in ensuring that bidders conduct themselves in an honest manner will, as part of the bid evaluation processes, conduct or initiate the necessary enquiries/investigations to determine the accuracy of the representation made in bid documents. Should any of the fronting indicators as contained in the Guidelines on Complex Structures and Transactions and Fronting, issued by the Department of Trade and Industry, be established during such enquiry/investigation, the onus will be on the bidder / contractor to prove that fronting does not exist. Failure to do so within a period of 14 days from date of notification may invalidate the bid / contract and may also result in the restriction of the bidder/contractor to conduct business with the public sector for a period not exceeding ten (10) years, in addition to any other remedies SITA may have against the bidder/contractor concerned.
1.1.7 Business Continuity and Disaster Recovery Plans
(a) The bidder confirms that they have written business continuity and disaster recovery plans that define the roles, responsibilities and procedures necessary to ensure that the required services under this bid specification is in place and will be maintained continuously in the event of a disruption to the bidder’s operations, regardless of the cause of the disruption.
1.1.8 Supplier Due Diligence
(a) SITA reserves the right to conduct supplier due diligence prior to final award or at any time during the Contract period and this may include pre-announced / non-announced site visits. During the due diligence process the information submitted by the bidder will be verified and any misrepresentation thereof may disqualify the bid or Contract in whole or parts thereof.
1.1.9 Preference Goal Requirements conditions
(a) The Bidder’s commitment for the Preference Goal Requirements in this tender will be legally binding and the Bidder needs to perform against their commitment for the duration of the contract which will form part of the Contractual Agreement.
(b) The Bidder must sustain or improve the company’s BBBEE Level for the duration of the contact which will form part of the Contractual Agreement.
(c) Performance of Preference Goal Requirements will be determined annually. Bidders must submit their Preference status report indicating progress against the Bidder’s Preferential commitments within 30 days of the yearly anniversary of the contract.
(d) Bidders need to keep auditable substantive records / evidence and upon request by SITA/Department must be made available for audit and, or due diligence purposes.
(e) SITA reserves the right to require from a Bidder, either before a bid is adjudicated or at any time subsequently, to substantiate any claim with regards to preferences, in any manner required by SITA.
(f) SITA reserves the right to verify information / evidence provided by the Bidder.
(g) SITA/Department reserves the right to introduce a penalty of 1% of the overall annual year spent by SITA/Department for the prior year if the Bidder fails to comply to paragraphs (a), (b) and (c) above.
1.1.10 [bookmark: _Toc106894479]Declaration of compliance and acceptance SCC
I (we), the bidder hereby declare that I (we) accept ALL the Special Conditions of Contract as specified in par 4.3.2 above and shall comply with all stated obligations:

Name of Bidder:_____________________________	Signature: _________________________

Date:______________

4.4. [bookmark: _Toc165635687]Price and Preference Points Evaluation (Stage 4) 
4.4.1. [bookmark: _Toc132720221][bookmark: _Toc139372678]Costing and Preference Evaluation
(1) [bookmark: _Hlk80033687]In terms of the SITA Preferential Procurement Policy (PPP), the following preference point system is applicable to all Bids:
(a) the 80/20 system (80 Price, 20 B-BBEE) for requirements with a Rand value of up to R50 000 000 (all applicable taxes included); or 
(2) The Applicable Preference Point system for this tender is the 80/20 preference point system. 
(3) Points for this tender shall be awarded for: 
(a) Price; and
(b) Preference points for specific goals.
(4) The maximum points for this tender will be allocated as follows, subject to par.2.
[bookmark: _Toc107394442]Table 5: Points allocation
	1. Description
	Points

	2. Price
	80

	3. Preference points for specific goals
	20

	4. Total points for Price and preference points for specific goals
	100


4.4.2. [bookmark: _Toc141871390]Costing and Pricing Conditions
0. South African Pricing - The total price must be VAT inclusive and be quoted in South African Rand (ZAR).
(a) Total Price
(i) All quoted prices are the total price for the entire scope of required services and deliverables to be provided by the bidder.
(ii) All additional costs as well as cost of delivery, labour, S&T, overtime, etc. must be included in this bid.
(iii) All services, accessories, upgrades and options required by the solution or specified by the client must be included in the quoted price. If not included, suppliers will be required to supply these accessories at no cost to the client.
(iv) SITA reserves the right to negotiate pricing with the successful bidder prior to the award as well as envisaged quantities
0. These conditions will form part of the Contract between SITA and the bidder. However, SITA reserves the right to include or waive the condition in the Contract.
0. The bidder must complete the declaration of acceptance as per par 4.4.4 below by marking with an “X” either “ACCEPT ALL”, or “DO NOT ACCEPT ALL”, failing which the declaration will be regarded as “DO NOT ACCEPT ALL” and the bid will be disqualified. 
4.4.3. [bookmark: _Toc72441262][bookmark: _Toc80563735][bookmark: _Toc139372680]Bid Pricing Schedule
Bidders must complete the bid pricing schedule in the Excel spreadsheet format provided and upload this as part of their submission.

4.4.4. [bookmark: _Toc435315930][bookmark: _Ref455338328][bookmark: _Ref455597629][bookmark: _Toc127119463]Declaration of Acceptance
	
	ACCEPT ALL
	DO NOT ACCEPT ALL

	1. The bidder declares to ACCEPT ALL the Costing and Pricing conditions as specified in par 4.4.2 above by indicating with an “X” in the “ACCEPT ALL” column, or
1. The bidder declares to NOT ACCEPT ALL the Costing and Pricing Conditions as specified in par 4.4.2 above by - 
3. Indicating with an “X” in the “DO NOT ACCEPT ALL” column, and;
3. Provide reason and proposal for each of the condition not accepted. 
	
	

	Comments by bidder:
Provide the condition reference, the reasons for not accepting the condition.




4.5. [bookmark: _Toc139372684][bookmark: _Toc165635688]	Preference Requirements
(a) The bidder must complete in full all the PREFERENCE requirements.
(b) Allocation of points per requirements: The points allocation of bidders’ responses to the requirements will be determined by the completeness, relevance and accuracy of substantiating evidence.
(c) Points will be allocated for each PREFERENCE requirement as per the criteria set in each section in the table 6 below.
(d) The bidder must provide a unique reference number (e.g. binder/folio, chapter, section, page) to locate substantiating evidence in the bid response. During evaluation, SITA reserves the right to treat substantiation evidence that cannot be located in the bid response, as “NOT COMPLY”. The evidence needs to be attached to ANNEX A.
(e) Preference Goal Requirements
(a) The applicable Preference Point system for this tender and points claimed is 80/20.
(b) The specific Preferential Goal Requirements for this tender is indicated in table 6 below.
(c) The Bidder must complete 80/20 preference point system and submit proof or documentation required in terms of this tender.
(d) The Bidder must indicate their commitment to claim points for each of the preference points by signing at par 4.5 in the Invitation to Bid document.
(e) Failure on the part of a bidder to submit proof or documentation required or to comply to paragraph (d) above in terms of this tender to claim preference points for the Preference Goal Requirements for this tender, will be interpreted to mean that preference points are not claimed.
(f) The Bidder’s commitment for the Preference Goal Requirements in this tender will be legally binding and the Bidder needs to perform against their commitment for the duration of the contract which will form part of the Contractual Agreement.
(g) The Bidder must sustain, or improve the company’s BBBEE Level for the duration of the contact which will form part of the Contractual Agreement.
(h) Performance of Preference Goal Requirements will be determined annually. Bidders must submit their Preference status report to SITA indicating progress against the Bidder’s Preferential commitments within 30 days after each quarter from the commencement date of the contract.
(i) Bidders need to keep auditable substantive records / evidence and upon request by SITA must be made available for audit and, or due diligence purposes.
(j) SITA reserves the right to require from a Bidder, either before a bid is adjudicated or at any time subsequently, to substantiate any claim with regards to preferences, in any manner required by SITA.
(k) SITA reserves the right to verify information / evidence provided by the Bidder.
(l) SITA reserves the right to introduce a penalty of 1% of the overall annual year spent by SITA for the prior year if the Bidder fails to comply to paragraphs (f), (g) and (h) above.
Table 6: Preference Goal Requirements
	Preferential Goal Requirements
	Preferential Goal Requirements for (80/20) system

	Preferential Goal Requirements allocated for this tender
	Number of points
allocated
(80/20) system
(To be completed by the organ of state)
	Substantiating evidence and evidence reference to be completed by bidder. 
Evaluation per requirement: Each requirement indicated in the table below must be completed and points will be allocated based on the evidence required below for the (80/20) system
	Evidence reference for the 
(80/20) system

	B-BBEE Requirements
	
	 

	The allocation of points for bidders that meet a certain B-BBEE level as defined in the Broad-Based Black Economic Empowerment Act; 
	20
	Evidence:
The Bidder must provide a copy of relevant proof of B-BBEE status level of contributor level as defined in the Broad-Based Black Economic Empowerment Act.

Points allocation:
Points will be allocated in line with the BBBEE table 5 in section 4.6
	<provide unique reference to locate (80/20) system substantiating evidence in the bid response – Annex A, section 5>

	Total Point Allocation:
	20
	 



Table 7: B-BBEE Points as part of the Preference Goal requirements (80/20) system
Note: Bidder to select the section for points they wish to claim (Mark as Y=Yes) in the table below.
	
	
	
	
	Ownership 
	
	
	

	
	Reference #
	Contributor Level as defined in the Broad-Based Black Economic Empowerment Act
	EME/QSEs
	Black Owned
(BO)
(51% or more)
	Black Woman Owned
(BWO)
(More than 30%)
	Youth Owned
	Owned by People living with disabilities
	Score
	Bidder to select the section for points they wish to claim
(Mark as Y= Yes)
	

	
	
	
	
	
	
	
	
	
	
	

	
	 
	 
	(A)
	(B)
	(C)
	(D)
	(E)
	(F)
	 
	

	
	1
	Level 1
	6
	4
	4
	4
	2
	20
	 
	

	
	2
	Level 1
	6
	4
	2
	2
	0
	14
	 
	

	
	3
	Level 1
	6
	4
	2
	0
	0
	12
	 
	

	
	4
	Level 1
	6
	4
	0
	0
	0
	10
	 
	

	
	5
	Level 2 and 3
	4
	2
	1
	1
	1
	9
	 
	

	
	6
	Level 2 and 3
	4
	2
	1
	1
	0
	8
	 
	

	
	7
	Level 2 and 3
	4
	2
	1
	0
	0
	7
	 
	

	
	8
	Level 2 and 3
	4
	2
	0
	0
	0
	6
	 
	

	
	9
	Level 4 and 5
	2
	1
	0,5
	0,5
	0,5
	4,5
	 
	

	
	10
	Level 4 and 5
	2
	0,5
	0,5
	0,5
	0
	3,5
	 
	

	
	11
	Level 4 and 5
	2
	0,5
	0,5
	0
	0
	3
	 
	

	
	12
	Level 4 and 5
	2
	0,5
	0
	0
	0
	2,5
	 
	

	
	13
	Level 6
	0
	 
	0
	0
	0
	0
	 
	

	
	14
	Level 7
	0
	 
	0
	0
	0
	0
	 
	

	
	15
	Level  8
	0
	 
	0
	0
	0
	0
	 
	

	
	16
	Non-Contributor
	0
	 
	0
	0
	0
	0
	 
	

	
	Total Maximum Score Allocation:
	20
	
	
	
	
	
	
	


F= A+B+C+D+E

[bookmark: _Toc191638115]Bidder substantiating evidence
[bookmark: _Toc191638116]Technical Mandatory Requirement Evidence
[bookmark: _Toc191638117]Bidders experience and capabilities Requirements
Provide reference details from at least two (2) corporate client/government departments to whom construction work including the installation of metal carports were delivered within the past ten (10) years

(a) Complete table below, noting that:
(i) Project end-date must be current or not older than three (10) years from date this bid is advertised.
(ii) Scope of work must be related.
[bookmark: _Toc191638126]Table 8: References
	No
	Company Name
	Reference person name, contact details
	Project Scope of Work
	Project start and end date

	1
	<Company name>
		

	<Person Name>
<Tel>
<email>
	< Provide reference details of project scope from corporate client or government department to whom construction work including the installation of metal carports were delivered within the past ten (10) years.
	Start Date:
End Date:

	2
	<Company name>
		

	<Person Name>
<Tel>
<email>
	< Provide reference details of project scope from corporate client or government department to whom construction work including the installation of metal carports were delivered within the past ten (10) years.
	Start Date:
End Date:


NOTE (1): 
SITA reserves the right to verify information provided.
Note (2): 
Failure to complete Table 8 fully as indicated above will result in disqualification.

[bookmark: _Toc191638118]CIDB RATING
[bookmark: _Toc191638119]The bidder must complete and sign ANNEX B as evidence that the Bidder, or its Subcontractor is registered with the CIDB with a minimum rating of 4GB, or higher 
Special Conditions of Contracts
The Bidder must accept ALL the Special Conditions of Contract by completing and signing the declaration of Acceptance in Declaration of compliance and acceptance under the Special Conditions (Section 4.3.18).
NOTE (1): 
Failure to accept ALL the Special Conditions of Contract will result in disqualification.
[bookmark: _Toc191638120]Preference Points Preferential Goals Evidence
(a) Bidder to complete the table(s) below in terms of points claimed for the specific bid and must provide the required evidence justifying the points claimed.
(b) The bidder must provide a copy of relevant proof of B-BBEE status level of contributor as defined in the Broad-based Black Economic Empowerment Act and attach it here.
(c) The Bidder must indicate how they claim points for each special goal by completing the table below and providing the justification evidence for preference points claimed.



[bookmark: _Toc173319502][bookmark: _Toc191638121]CIDB Registration Requirements
1) The bidder must complete and sign ANNEX B as evidence that the Bidder, or its Subcontractor is registered with the CIDB with a minimum rating of 4GB, or higher 

	Service and Support (Milestones)
	CIDB Rating
	Bidder to Indicate
the Bidder, or subcontractor’s CIDB rating here

	
CIDB Rating
	4GB  
	

	
	Higher
	



2) The Bidder confirms and will ensure compliance to the CIDB Basic Guide General Conditions of Contract for Construction Works (GCC 2004).

I, the Supplier (Full names) …………………………………………………. Representing (company name) …………………………………………………………….. hereby confirm that the Bidder is registered with Construction Industry Development Board (CIDB) and understand that it will form part of the contract and is legally binding.
Thus, done and signed at ……………………………………. On this………day of……………….2025 

__________________				____________________						
Signature						Designation
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