in the footprints

NELSON MANDELA MUSEUM

Bhunga Building, Owen Street, Mthatha, South Africa | P O Box 52808, Mthatha, 5099, South Africa
Telephone: +27 (0) 47 501 9500 1 Facsimile: +27 (0} 047 5323345
Email: info@nelsonmandelamuseum.org.za | www.mandelamuseum.org.za

RFQ 42 of 2023:

REQUEST FOR QUOTATIONS FOR THE APPOINTMENT OF PROFESSIONAL SERVICE
PROVIDER FOR THE DEVELOPMENT OF NELSON MANDELA MUSEUM HUMAN
RESOURCES MANAGEMENT STRATEGY, THE REVIEW AND DEVELOPMENT OF

HUMAN RESOURCE MANAGEMENT POLICIES, STANDARD OPERATING
PROCEDURES ({SOPs), INTEGRATED PERFORMANCE MANAGEMENT SYSTEM
{INCLUDING PERFORMANCE CONTRACTS)
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by the museum. It also aims to harmonise relations between staff members and

the management and ensures that a healthy working environment is created.

4,

SCOPE OF WORK

The NMM Human Resource Management function has a directive to drive

organisational effectiveness, alignment, culture change, team, and individual

performance, staff engagement, and communication, as well as focussing on

recruitment & selection initiatives, moving away from being an administrative and

transactional function to a strategic business partner role.

The project scope entails the following:

The project inception stage, which will include client briefing meetings,
information collation to inform the document development stage and
conclusion of a service level agreement. This stage will close in the
development and submission of an inception report that details the
professional service provider's (PSP’s) understanding of the brief and a

clear work plan to guide the project implementation;

Once the inception report with the work plan has been approved by NMM,
the project success plan {PSP) will commence with conducting analysis and

assessment for the NMM.

The information collected during the assessment will be analysed,
compared against best practices. The reviewed and developed policies,
procedures, plans and strategy should be in line with South African labours,

legislation, and constitution.

The service provider will be required to review the current policies and
conduct workshops and/or training to present the identified gaps within

the existing policies. Then after the review and development of new

RFQ 42 of 2023 Page 3 of 18
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4.3 Integrated Performance Management System

¢ Develop a performance management framework and process linking

individua! objectives to business unit objectives and NMM objectives,

aligning with Remuneration Policy and Performance Management Policy.

* Assist in updating performance contracts of NMM employees.

* Provide training on the performance management framework and process,

especially the setting of performance standards, performance contracting,

giving and receiving feedback, and managing performance.

4.4 Following are the policies, procedures, and strategies that will need to be

reviewed and developed;

POLICY NAME Date Developed

NO.

LAST FREQUENCY
REVIEWED OF REVIEWAL

Current Human Resources Management Policies to be Reviewed

1 Code of conduct and | 2017/18 2019/20 3 years
conflict resolution policy

2 Leave policy 2017/18 2020/21 3 years

3 Performance 2017/18 2020/21 3 years
management policy

4 Recruitment and | 2017/18 2019/20 3 years
selection policy

RFQ 42 of 2023
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POLICY NAME Date Developed | LAST FREQUENCY

NO REVIEWED OF REVIEWAL

Current Human Resources Management Policies to be Reviewed

15 | Employee Wellness | To be | nfa nfa
policy developed

16 | Induction policy and|To be | n/a nfa
procedure developed

17 | HR Strategy To be | nfa n/a

developed

18 | HR Standard Operating | To be | nfa nfa
Procedure developed

19 | Protection of Private | To be | n/a n/a
information (POPI) | developed
Policy

20 | Bereavement Policy & [ To be | nfa n/a
Procedure developed

5. CONFIDENTIALITY OF DOCUMENTS

All produced documents, Reviewed HR Policies, Training Manuals and Standard
Operating (SOPs), and any other documentation of the assignment must be
completed and handed over to Nelson Mandela Museum-they remain property of

NMM.

6. REQUIRED EXPERTISE, QUALIFICATIONS, AND EXPERIENCE
RFQ 42 of 2023 Page 7 of 18
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The Service Provider is to submit a close-out report in the format provided by the
NMM and all other developed documentation 20 working days before the last day

of the assignment.

On appointment, the Service Provider is to liaise with the NMM to agree on the

date for submission of the work plan.

8. ACCOUNTABILITY

The service provider will be accountable to and under the direction of the NMM:

CEOQ in the performance of the assigned duties.

9. ASSIGNMENT COST

Payment for the assignment will be in progress based on the agreed stages of
development and delivery of the entire project. The envisaged stages of the

project are shown in the table below:

Stage Description
Project Inception
Review of current and present gaps
Policies, plans, and strategy development
Presentation of Plans, Strategies, policies, and Procedures

Presentation of Performance Management system

A N kW N =

Presentation and training on the developed documents and

closeout

A detailed pricing schedule inclusive of professional fees, disbursements, and VAT

must be provided by the service provider.

RFQ 42 of 2023 Page 9 of 18
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11

supplier Non-Black Certificate (CK) and
African Women CSD Report

Youth 4 | Youth Owned

Owned (< 35-year-old

Supplier persons) CIPC  Registration
Non-Youth Certificate (CK} and
Ownership (> CSD Report
35-year-old
persons)

People living | 3 | People living CSD Report

with with disabilities

disabilities

Small Micro, |4 | SME - Owned CSD Report

Medium &

Enterprises

by people with

disability

SME - Black

owned Sworn Affidavit
{BBBEE Affidavit)

SME — Other

11. RETURNABLE DOCUMENTS

RFQ 42 of 2023
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»  Proof of registration with professional body

Essential Returnable Documents

Specific goals verification documents listed on the applicable preference point system
below must be submitted to the NMM on or before the closing date and time
({failure to submit on or before the closing date will result in an automatic score

of zero for preference

12, EVALUATION CRITERI

The bid will be evaluated and adjudicated using the 80/20 system (80 for
functionality and 20 for Specific Goals). Functionality will be scored at a maximum
of 100 points whereby the bidder must obtain a minimum of 70 points to qualify

for the financial evaluation according to the following criteria:

Table 1 below shows the evaluation criteria to be used in evaluating the

functionality of the bids.

‘Evaluation Criteria

o

1. Reference Lettr

& or more letters = 40 points 40

The service provider must have at

. . 5 letters= 25 points
least six (6) signed reference letters P

on th m i g .
e recommending company’s 4 letters= 20 points

tetterhead (not older than 2 years).

The recommendation MUST be in | 3 letters=15 points

the development of HR Strategy,

HR Operating Model, review and [~ C o > - POIM®

RFQ 42 of 2023 Page 13 of 18
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15

of  Qualifications must  be
submitted. The service provider
should make clear the relevant
skills, experience, and capacity. The
must  have

service  provider

adequate Experience and exposure.

Qualification

NQF level 7 and

above=10 points

NQF level 6 = 5 points
NQF levei 5= 3 points
NQF level 4= 2 points

NQF level 3 and lower= 1

points

No qualification =0

points

3. Project Plan and Methodology

Project Plan and Methodology:

Provide a project plan and
methodology clearly articulating
the stages of the required services
and period of delivery with a
project duration of two (2} months
period. The service provider must
explain the understanding of the
objectives of this exercise, the
approach, and the methodology for
carrying out this exercise. The main
activities of the exercise are the
content and duration, phasing and
and

interrelations, milestones,

delivery dates of the reports. The

Excellent = 20 points

Good =Bpoints

Poor = 10 points

None= 0 points

20

RFQ 42 of 2023
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17

1. RFQ DOCUMENT SUBMISSION

* All quotations together with the compulsory and essential returnable

documents must be forwarded to:

supplychain@nelsonmandelamuseum.org.za

s Closing date for the submission of quotations is 13 September 2023 @
12HO0
o NO FAXED OR HAND DELIVERED QUOTATIONS SHALL BE ACCEPTED

2. DISCLAIMERS

The NMM is not committed to any course of action as a result of its issuance of this
RFQ and/or its receipt of a Proposal in response to it. Please note that the NMM

reserves the right to:

¢ modify the RFQ's service(s} and request Respondents to re-quote on
any changes;

¢ reject any Quotation which does not conform to instructions and
specifications which are detailed herein;

e disqualify Quotations submitted after the stated submission deadline;

* not necessarily accept the lowest priced bid;

3. ENQUIRIES

All communications and enquiries/requests for clarification relating to this RFQ

should be directed to the contact person:

RFQ 42 of 2023 Page 17 of 18
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in the footprints

NELSON MANDELA MUSEUM

Bhunga Bullding, Ovren Streel, Mithatha, South Afr.ca | PO Box 52808, Mthatha, 5099, Somth Africa
Telephone: + 27 (0 47 501 9500 | Facsimite 127 (00 047 537 3345
Email infownelsormandelanuseum.ory ca 1 wvrwe mandelomuseum.org za

SBD 1
PART A
- - ___INVITATION TO BID
[ YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE NELSON MANDELA MUSEUM 5
BID NUMBER: i | CLOSING DATE: | , [CLOSING TIME: | —_i
[DESCRPTION "= = — = — = =

BID RESPONSE DOCUMENTS MAY BE DEPOSITED IN THE BID
BOX SITUATED AT (STREET ADDRESS) - o

CORNER NELSON MANDELA DRIVE & OWEN STREET ' ] ]

THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT FORM (SBD7). 7

| MTHATHA - - S
EASTERN CAPE I . . ]
SUPPLIER INFORMATION i o W i
NAME OF BIDDER |
POSTAL ADDRESS
STREET ADDRESS 1
TELEPHONE NUMBER CODE E NUMBER
| CELLPHONE NUMBER ; i s
FACSIMILE NUMBER CODE [ I NUMBER ]
E-MAIL ADDRESS B R o S|
VAT REGISTRATION NUMBER |
e s e ey 5 focunie : ’ S T ]
I I _ . TCS PIN: [OR | CSDNe: |
| B-BBEE STATUS LEVEL VERIFICATION | [J Yes B-BBEE STATUS | [ ]Yes
| CERTIFICATE LEVEL SWORN
| [TICK APPLICABLE BOX] o O Ne | AFFIDAVIT CINo
I IF YES, WHO WAS THE CERTIFICATE
| ISSUED BY? 3 o o R
(] | ANACCOUNTING OFFICER AS CONTEMPLATED IN THE CLOSE CORPORATION “l

AN ACCOUNTING OFFICER AS [ ACT(CCA _ R
CONTEMPLATED IN THE CLOSE [ |A VERIFICATION AGENCY ACCREDITED BY THE SOUTH AFRICAN ]
CORPORATION ACT (CCA) AND NAME — | ACCREDITATION SYSTEM (SANAS) ™ |
THE APPLICABLE IN THE TICK BOX 0 ‘A REGISTERED AUDITOR = =
NAME: |

[ fA B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE/SWORN AFFIDAVIT(FOR EMES& QSEs) MUST BE SUBMITTED IN ORDER TO QUALIFY FOR |
| PREFERENCE POINTS FOR B-BBEE] |
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PARTB
TERMS AND CONDITIONS FOR BIDDING

BID SUBMISSION:

A

1.2
1.3,

14.

15.

[ 2. TAXCOMPLIANCE REGUIREMENTS

BIDS MUST BE OFLIVERED BY THE STIPULATED TIME TO THE CORRECT ADDRESS, LATE BIDS WILL NOT

DEL
BE ACCEPTED FOR CONSIDERATION.
ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED-{NOT YO BE RE-TYPED) OR ONLINE

BIDDERS MUST REGISTER ON THE CENTRAL SUPPLIER DATABASE (CSD) TO UPLOAD MANDATORY
INFORMATION NAMELY: ( BUSINESS REGISTRATION/ DIRECTORSHIP/ MEMBERSHIPADENTITY
NUMBERS; TAX COMPLIANCE STATUS; AND BANKING INFORMATION FOR VERIFICATION PURPOSES). B-
BBEE CERTIFICATE OR SWORN AFFIDAVIT FOR B-BBEE MUST BE SUBMITTED TO BIDDING INSTITUTION.

WHERE A BIDDER IS NOT REGISTERED ON THE CSD, MANDATORY INFORMATION NAMELY: (BUSINESS
REGISTRATION/ DIRECTORSHIP/ MEMBERSHIPIDENTITY NUMBERS; TAX COMPLIANCE STATUS MAY
NOT BE SUBMITTED WiTH THE BID DOCUMENTATION. B-BBEE CERTIFICATE OR SWORN AFFIDAVIT FOR
B-BBEE MUST BE SUBMITTED TO BIDDING INSTITUTION,

THIS BID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT 2000 AND THE
PREFERENTIAL PROCUREMENT REGULATIONS, 2017, THE GENERAL CONDITIONS OF CONTRACT (GCC)
AND, IF APPLICABLE, ANY OTHER LEGISLATION OR SPECIAL CONDITIONS OF CONTRACT.

2.2

23

24

25

26

2.1 BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS,

3. "QUESTIONNAIRE TO BIDDING FOREIGN SUPFLIERS

BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) ISSUED
BY SARS TO ENABLE THE ORGAN OF STATE TO VIEW THE TAXPAYER'S PROFILE AND TAX STATUS.

APPLICATION FOR TAX COMPLIANCE STATUS (TCS) OR PIN MAY ALSO BE MADE VIA E-FILING. IN ORDER
TO USE THIS PROVISION, TAXPAYERS WILL NEED TO REGISTER WITH SARS AS E-FILERS THROUGH THE
WEBSITE WWW.SARS.GOV.ZA,

BIDDERS MAY ALSO SUBMIT A PRINTED TCS TOGETHER WITH THE BID.

INBIDS WHERE CONSORTIA/ JOINT VENTURES / SUB-CONTRACTORS ARE INVOLVED, EACH PARTY MUST
SUBMIT A SEPARATE PROOF OF TCS /PN / CSD NUMBER.

WHERE NO TCS IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER DATABASE
{CSD), A CSD NUMBER MUST BE PROVIDED.

31

J.2

33

34,

IF THE ANSWER IS “NO” TO ALL OF THE ABOVE, THEN, IT IS NOT A REQUIREMENT TO OBTAIN A TAX
COMPLIANCE STATUS / TAX COMPLIANCE SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE
(SARS) AND IF NOT REGISTER AS PER 2.3 ABOVE.

IS THE BIDDER A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)? O ves
Cno

DOES THE BIDDER HAVE A BRANCH IN THE RSA? d vyes
{Ono

DOEIS:"ll'HE BIDDER HAVE A PERMANENT ESTABLISHMENT IN THE RSA? O ves
NO

DOES THE BIDDER HAVE ANY SOURCE OF INCOME iN THE RSA? O ves
Ono

NB: FAILURE TO PROVIDE ANY OF THE ABOVE PARTICULARS MAY RENDER THE BID INVALID.
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in the Footprints

NELSON MANDELA MUSEUM

Bhunga Building, Owen Street, Miliatha, South Afirca | P 0 8ox 52808, Mthatha, 5099, Sauth Africa
Telephone: +27 (0) 47 S019500 1 Facsimile: + 27 (0) 047 537 3345
Ennil- infornelsonmandelamuseurnong 2a | www mandelamuseont.org.za

SBD 3.3
(Professlonal Services)
CLOSING TIME 12:00 CLOSINGDATE ..o,
OFFERTOBE VALIDFOR ............ DAYS FROM THE CLOSING DATE OF BID.
TEM DESCRIPTION BID PRICE IN RSA CURRENCY

NO **{ALL TAXES INCLUDED)
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5.1 Travel expenses (specify, for example rale/km and total km, class of airtravel, etc). Only actual costs
are recoverable. Proof of the expenses incurred must accompany certified invoices.

[ DESCRIPTION OF EXPENSE | RATE [AMOUNT ]

* "all applicable taxes" includes value- added tax, pay as you earn, income tax, unemployment insurance
fund contributions and skills development levies.

5.2 Other expenses, for example accommodation (specify, €.9. Three star hotel, bed and breakfast,
telephone cosl, reproduction cost, efc.). On basis of these particulars, cerlified invoices wilt be checked
for correciness. Proof of the expenses must accompany invoices.

| DESCRIPTION OF EXPENSE [ RATE | AMOUNT ]
B T oy = == g |
- P | S . mie - =
TOTAL: Ro.ooicrie et
6. Period required for commencement with project after acceptance of bid
7. Estimaled man-days for complstion of project
8 Are the rates quoted firm for the full period of

contract? YESINO
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SBD4

e Fdve dracalpraiaint

SRR RIANOTEA WA SEUN

BIDDER'S DISCLOSURE

. /3 PURPOSE OF THE FORM
Any person (natural or juristic) may make an offer or offers in terms of
this invitation fo bid. In line with the principles of transparency,
accounlability, impartiality, and ethics as enshrined in the Constitution of
the Republic of South Africa and further expressed in various pieces of
legislation, it is required for the bidder to make this declaration in respect
of the details required hereunder.

Where a person/s are listed in the Register for Tender Defaulters and /
or the List of Restricted Suppliers, that person will automatically be
disqualified from the bid process.

2. Bidder’'s declaration

2.1 Isthe bidder, or any of its directors / trustees / shareholders / members /
partners or any person having a controlling inlerest1 in the enterprise,
employed by the state? YES/NO

2.1.1 If so, furnish particulars of the names, individual identity numbers, and, if
applicable, stale employee numbers of sole proprietor/ direclors /
trustees / shareholders / members/ pariners or any person having a
controlling interest in the enterprise, in table bslow.

. th2 powar, by zne parscn or a grouw of persons helding the
rajoricy of zh: cauicy cf an enterpriss, alterrnazivaly, th
having =hs dezidiny vsce cr pawer to influence or to direc
coarse and dacisicns of the enterprise.

n

500/ =

r1
o

ar
ne
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3.4

3.4

35

3.6

SBD4

venture or consortiumz2 will not be construed as collusive bidding.

In addition, there have been no consultations, communications,
agreements or arrangements with any competitor regarding the quality,
quantity, specifications, prices, including methods, factors or formulas
used to calculate prices, market allocation, the intention or decision to
submit or not to submit the bid, bidding with the intention not to win the
bid and conditions or delivery particulars of the products or services to
which this bid invitation relates.

The terms of the accompanying bid have not been, and will not be,
disclosed by the bidder, directly or indirectly, to any competitor, prior to
the date and time of the official bid opening or of the awarding of the
contract.

There have been no consultations, communications, agreements or
arrangements made by lhe bidder with any official of the procuring
institution in refation to this procurement process prior to and during the
bidding process except to provide clarification on the bid submitted
where so required by the institution; and the bidder was not involved in
the drafting of the specifications or terms of reference for this bid.

I am aware that, in addition and without prejudice to any other remedy
provided to combatl any restrictive practices related to bids and
contracts, bids that are suspicious will be reported to the Competition
Commission for investigation and possible imposition of administrative
penalties in terms of section 59 of the Competition Act No 89 of 1998
and or may be reported to the National Prosecuting Autharity (NPA) for
criminal investigation and or may be restricted from conducting business
with the public sector for a period not exceeding ten (10) years in terms
of the Prevention and Combating of Corrupl Activities Act No 12 of 2004
or any other applicable iegistation.

| CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS
1, 2 and 3 ABOVE |S CORRECT.

I ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT
AGAINST ME IN TERMS OF PARAGRAPH 6 OF PFMA SCM
INSTRUCTION 03 OF 2021/22 ON PREVENTING AND COMBATING
ABUSE IN THE SUPPLY CHAIN MANAGEMENT SYSTEM SHOULD
THIS DECLARATION PROVE TO BE FALSE.

Signature | Date

'2int vgniure or Consortium means an association of perssns for

rhe oorpose of combinlng thalr sxpertiss, cregsriy, capical,
efigrus, svill and anowledze in an activizy feor zhs emesusiin =f 3

Cract.
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in the footprints

NELSON MANDELA MUSEUM

Bhunga Building, Owen Street, Mthatha, South Africa { P O Box 52808, Mthatha, 5099, South Africa
Telephone: +27 {0) 47 501 9500 i Facsimile: +27 {0) 047 5323345
Email: Infoznelsonmandelamuseum.org.za | www.mandelamuseum.org.za

SBD 6.1

PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL
PROCUREMENT REGULATIONS 2022

This preference form must form part of all tenders invited. It contains general information
and serves as a claim form for preference points for specific goals.

BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE
GENERAL CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN
RESPECT OF THE TENDER AND PREFERENTIAL PROCUREMENT
REGULATIONS, 2022

1.2

1.3

GENERAL CONDITIONS
The following preference point systems are applicable to invitations to tender:

- the 80/20 system for requirements with a Rand value of up to RS0 000 000 (all
applicable taxes included); and

- the 90/10 system for requirements with a Rand value above R50 000 000 (all
applicable taxes included).

To be completed by the organ of state

(delete whichever is not applicable for this tender).
a) The applicable preference point system for this tender is the 90/10 preference point
system.

b) The applicable preference point system for this tender is the 80/20 preference point
system.

c) Either the 90/10 or 80/20 preference point system will be applicable in this tender.
The lowest/ highest acceptable tender will be used to determine the accurate
system once tenders are received.

Points for this tender (even in the case of a tender for income-generating contracts)
shall be awarded for:

(a) Price; and

(b) Specific Goals.

Pagelof 5
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3.2

3.2.1.

Where

4.1.

42

Where

Ps = Points scored for price of tender under consideration
Pt = Price of tender under consideration
Pmin =  Price of lowest acceptable tender

FORMULAE FOR DISPOSAL OR LEASING OF STATE ASSETS AND INCOME
GENERATING PROCUREMENT

POINTS AWARDED FOR PRICE

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10
Pt-pP Pt-P
Ps =80(1+7002% ) o Ps =901+ 2x )
Pmax Pmax
Ps = Points scored for price of tender under consideration
Pt = Price of tender under consideration
Pmax =  Price of highest acceptable tender

POINTS AWARDED FOR SPECIFIC GOALS

In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement
Regulations, preference points must be awarded for specific goals stated in the tender.
For the purposes of this tender the tenderer will be allocated points based on the goals
stated in table 1 below as may be supported by proof/ documentation stated in the
conditions of this tender:

In cases where organs of state intend to use Regulation 3(2) of the Regulations, which
states that, if it is unclear whether the 80/20 or 90/10 preference point system applies,
an organ of state must, in the tender documents, stipulate in the case of—

{a) an invitation for tender for income-generating contracts, that either the 80/20
or 90/10 preference point system will apply and that the highest acceptable
tender will be used to determine the applicable preference point system; or

(b) any other invitation for tender, that either the 80/20 or 90/10 preference point
system will apply and that the lowest acceptable tender will be used to
determine the applicable preference point system,

then the organ of state must indicate the points allocated for specific goals for both the

Page3ofS
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Public Company

Personal Liability Company

(Pty) Limited

Non-Profit Company

State Owned Company
[TICK APPLICABLE BOX]

I, the undersigned, who is duly authorised to do so on behalf of the company/firm,
certify that the points claimed, based on the specific goals as advised in the tender,
qualifies the company/ firm for the preference(s) shown and | acknowledge that:

i) The information furnished is true and correct:

i) The preference points claimed are in accordance with the General Conditions as
indicated in paragraph 1 of this form;

iif} In the event of a contract being awarded as a result of points claimed as shown
in paragraphs 1.4 and 4.2, the contractor may be required to furnish documentary
proof to the satisfaction of the organ of state that the claims are correct:

iv) If the specific goals have been claimed or obtained on a fraudulent basis or any
of the conditions of contract have not been fulfilied, the organ of state may, in
addition to any other remedy it may have —

(a) disqualify the person from the tendering process;

{b) recover costs, losses or damages it has incurred or suffered as a
result of that person's conduct;

(c) cancel the contract and claim any damages which it has suffered
as a result of having to make less favourable arrangements due
to such cancellation;

(d) recommend that the tenderer or contractor, its shareholders and
directors, or only the shareholders and directors who acted on a
fraudulent basis, be restricted from obtaining business from any
organ of state for a period not exceeding 10 years, after the audi
alteram parter (hear the other side) rule has been applied; and

(e) forward the matter for criminal prosecution, if deemed necessary.

..............................................

SIGNATURE(S) OF TENDERER(S)

SURNAME AND NAME:
DATE:
ADDRESS:

...............................................................
...............................................................

...............................................................
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- Declaration of bidder's past SCM practices;
- Cerlificate of Independent Bid Determination:
- Spectal Conditions of Contracl;

(i) General Conditions of Contract; and

(i) Other (spacify)

[ confirm that | have satisfied myself as to the comectness and validity of my bid; that the price(s) and
rale(s) quoted cover all the services specified in the bidding documents; that the price(s) and rate(s) cover
all my obligations and | accept that any mistakes regarding price(s) and rate{s) and calculations will be at
my own risk,

| accept full responsibility for the proper execution and fulfilment of all obligations and conditions devolving
on me under this agreement as the principal liable for the due fulfilment of this contract.

I declare that I have no parlicipation in any collusive practices with any bidder or any other person
regarding this or any other bid.

| confirm that { am duly authorised to sign this contract.

NAME (PRINT) — _—
WITNESSES
CAPACITY
1
SIGNATURE ... ... ... e
NAME OF FIRM
DATE

SBD7.2

CONTRACT FORM - RENDERING OF SERVICES
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NAME (PRINT} ©..coovenceicnicnc s

SIGNATURE

OFFICIAL STAMP

WITNESSES
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| 41.1 | Ifso, fumish parliculars: T - ]
42 | Isthe bidder or any of ils directors listed on the Register for Tender Defaullers in terms of Yes | No
section 29 of the Prevention and Combating of Corrupt Activities Act (No 12 of 2004)7 0 0 |
The Registar for Tender Defaulters can be accessed on the Natlonal Treasury’s websie
(www.treasury.qov.za) by clicking on its link at the bottom of the home page.
b4 1 N, P FEe i | T
4.2.1 | ¥so, furnish particufars:
4.3 | Was the bidder or any of its direclors convicled by a courl of law (including a court outside of | Yes | No |
% the Republic of South Africa) for fraud or corruption during the past five years? 0 0
4.31 | Ifso, fumish particulars; -
|
4.4 | Was any contract between the bidder and any organ of state terminated during the pastfive | Yes | No
l years on account of failure to perform on or comply with the contract? ] 0
' 441 | Ifso, furnish particulars.
!
SBD 8
CERTIFICATION
|, THE UNDERSIGNED (FULL NAME)..........ccco0rvrunreermsererianeseroreresnsssonsassens
CERTIFY THAT THE INFORMATION FURNISHED ON THIS DECLARATION FORM IS TRUE AND
CORRECT,

| ACCEPT THAT, IN ADDITION TO CANCELLATION OF A CONTRACT, ACTION MAY BE TAKEN
AGAINST ME SHOULD THIS DECLARATION PROVE TO BE FALSE.
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fn the footprints

NELSON MANDELA MUSEUM

Bhunga Bu iding, Dwen Stieet, Mihatha, South Africa | P () Box 52808, Mthatha, 5699, South Afriva
felephone: +27(0) 47 5019500 | Facsim le: - 27 (0} 047 532 3345
Email. lnfoinelsonmandelamuseum arg 2a | www mandelamuseun oy ga

SBD 9
CERTIFICATE OF INDEPENDENT BID DETERMINATION
1 This Standard Bidding Document (SBD) must form part of all bids' invited.
2 Seclion 4 (1) {b} i) of the Competilion Act No. 89 of 1998, as amended, prohibits an agreement

batween, or concerted practice by, firms. or a decision by an associaton of firms, if it is between parlies
in a horizontal relationship and if it involves collusive bidding (or bid rigging).2 Collusive bidding is a pe
se prohibition meaning that it cannot be justified under any grounds.

3 Treasury Regulation 16A9 prescribes that accounting officers and accounting authorities must take all
reasonable sleps to prevent abuse of the supply chain management syslem and authorizes accounting
officers and accounting authonties to:

a. disregard he bid of any bidder if thal bidder, or any of its directors have abused the institution's
supply chain management system and or committed fraud or any other improper conduct in
relation to such system,

b. cancel a conlracl awarded to a supplier of goods and services if the supplier commitied any
corrupt or fraudulent act during the hidding process or the execution of that contract.

4 This SBD serves as a ceificale of declaration that would be used by inshitutions to ensure thal, when
bids are considered, reasonable steps ara taken to prevent any form of bid-rigging.
5 In order to give effect to the above, the attached Certificate of Bid Determination (SBD 9) must be

completed and submitted with the bid:

! tncludas price quetations, advartised compstitive bids, Uimited bids and proposals.
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I have read and | understand the contents of this Certificate;

| understand that the accompanying bid will be disqualified if this Certificate is found not to be true and
complete in every respect;

) am authorized by the bidder to sign this Certificate, and to submit the accompanying bid, on behalf of
the bidder;

Each person whose signature appears on the accompanying bid has been aulhorized by the bidder to
determine the terms of, and to sign the bid, on behalf of the bidder;

For the purposes of this Cerlificate and the accompanying bid, | understand that the word “competitor”
shall include any individual or organization, other than the bidder, whether or not affiliated with the bidder,
who:

(a) has been requested lo submil a bid in response lo this bid invitation;

(b) could potentially submit a bid in response to this bid invitation, based on their
qualifications, abilities or experience; and

(c} provides the same goods and services as the bidder andior Is in the same lne of
business as the bidder

SBD 9

The bidder has amived al fhe accompanying bid independently from, and withoul consultation,
communication, agreement or arrangement with any compelitor. However communication between
partners in a joint venture or consortium® will not be construed as collusive bidding,

In particular, without limiting the generality of paragraphs 6 above, there has been no consullation,
communication, agreement or arrangement with any competitor regarding:

(a} prices;

(b) geographical area where product or service will be rendered (market allocation)

(c) methods, factors or formulas used to calculate prices;

(d) the intention or decision to submil or not lo submit, a bid:

(e) the submission of a bid which does not meet the specifications and conditions of the
bid; or

{fi  bidding with the intention not to win lhe bid.
In addition, there have been no consullations, communications, agreements or amangements with any
competilor regarding the quality, quantily, specifications and conditions or delivery particulars of the
products or services to which this bid invitation relates.
The terms of the accompanying bid have not been, and wifl not be, disclosed by the bidder, directly or
indirectly, to any compelitor, prior to the date and lime of the official bid opening or of the awarding of the
contract.
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$BD 6.1

PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL
PROCUREMENT REGULATIONS 2022

This preference form must form part of all tenders invited. It contains general infarmation
and serves as a claim form for preference points for specific goals.

NB: BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE
GENERAL CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN
RESPECT OF THE TENDER AND PREFERENTIAL PROCUREMENT
REGULATIONS, 2022

1. GENERAL CONDITIONS

1.1 The following preference point systems are applicable to invitations to tender:

- the 80/20 system for requirements with a Rand value of up fo R50 000 000 (all
applicable taxes included); and

- the 90/10 system for requirements with a Rand value above R50 000 000 (al!
applicable taxes included).

1.2 To be completed by the organ of state

(delete whichever is not applicable for this tender).

a) The applicable preference point system for this tender is the 80/10 preference point
system.

b) The applicable preference point system for this tender is the 80/20 preference point
system.

¢) Either the 90/10 or 80/20 preference poini system will be applicable in this tender.
The lowest/ highest acceptable tender will be used to determine the accurate
system once lenders are received.

1.3 Points for this tender (even in the case of a tender for income-generating contracts)
shall be awarded for:

(a) Price; and
(b) Specific Goals.
1.4  To be completed by the organ of state:

The maximum points for this tender are allocated as follows:

PRICE

SPECIFIC GOALS
Total points for Price and SPECIFIC GOALS

Page10f5
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3.2

3.2.1.

Where

4.1.

4.2.

FORMULAE FOR DISPOSAL OR LEASING OF STATE ASSETS AND INCOME
GENERATING PROCUREMENT

POINTS AWARDED FOR PRICE

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10
Pt—-Pmax Pt—P max
Ps=ao(1+—) or Ps=9o(1+———-)
Pmax Pmax
Ps =  Points scored for price of tender under consideration
Pt = Price of tender under consideration
Pmax =  Price of highest acceptable tender

POINTS AWARDED FOR SPECIFIC GOALS

In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement
Regulations, preference points must be awarded for specific goals stated in the tender.
For the purposes of this tender the tenderer will be allocated points based on the goals
stated in table 1 below as may be supported by proof/ documentation stated in the
conditions of this tender:

In cases where organs of state intend to use Regulation 3(2) of the Regulations, which
states that, if it is unclear whether the 80/20 or 90/10 preference point system applies,
an organ of state must, in the tender documents, stipulate in the case of—

(a) an invitation for tender for income-generating contracts, that either the 80/20
or 90/10 preference point system will apply and that the highest acceptable
tender will be used to determine the applicable preference point system; or

(b) any other invitation for tender, that either the 80/20 or 90/10 preference point
system will apply and that the lowest acceptable tender will be used to
determine the applicable preference point system,

then the organ of state must indicate the points allocated for specific goals for both the
90/10 and 80/20 preference point system.,

Page3 of 5
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4.6.

I, the undersigned, who is duly authorised to do so on behalf of the company/firm,
certify that the points claimed, based on the specific goals as advised in the tender,
qualifies the company/ firm for the preference(s) shown and | acknowledge that:

i) The information furnished is true and correct;

ii) The preference points claimed are in accordance with the General Conditions as
indicated in paragraph 1 of this form;

iil) In the event of a contract being awarded as a result of points claimed as shown
in paragraphs 1.4 and 4.2, the contractor may be required to furnish documentary
proof to the satisfaction of the organ of state that the claims are correct;

iv) If the specific goals have been claimed or obtained on a fraudulent basis or any
of the conditions of contract have not been fulfilled, the organ of state may, in
addition to any other remedy it may have -

(a) disqualify the person from the tendering process,

{b) recover costs, losses or damages it has incurred or suffered as a
result of that person's conduct;

(c) cancel the contract and claim any damages which it has suffered
as a result of having to make less favourable arrangements due
to such cancellation;

(d) recommand that the tenderer or contractor, its shareholders and
directors, or only the shareholders and directors who acted on a
fraudulent basis, be restricted from obtaining business from any
organ of state for a period not exceeding 10 years, after the audi
alteram partem (hear the other side} rule has been applied; and

(e) forward the matter for criminal prosecution, if deemed necessary.

SURNAME AND NAME: .......cc.oovrimimnnniirrrrrrrnranssssensateanissnererensares

DATE:
ADDRESS:

...............................................................

...............................................................

...............................................................

...............................................................

...............................................................
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