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REQUEST FOR QUOTATION (RFQ) FOR LIBRARY GOODS

Reference Number

IZIKO_C & D_RFQ_2024/02/05

Request For Quotation (RFQ) library book trolleys, map cabinet,

D ipti ) . .
escription Brother labelling machines, and library book ends
Iziko South African Museum,
Address L
25 Queen Victoria Street, Cape Town, 8001
Attention Noleen Donson and Siphamandla Oupa

Closing date and time for
submission

15 February 2023 at 11:00am

Method of delivery

Quotes / Proposals, and accompanying documentation, must be
emailed to (SCM) 021 481 3917: Sesethu Gwampi
scm@iziko.org.za

Technical enquiries

Baheya Hardy (Social History)
Direct Line: +27 (0) 21 467 7209
bhardy@iziko.org.za

Name of Company

CSD Supplier Number
(MA............ Number)

B-BBEE Status Level of
Contribution

Quote Price (Incl Vat)

Signature

Iziko Museums of South Africa
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1. Background

Iziko Museums of South Africa (Iziko) is a schedule 3A public entity and non-profit organisation, partly subsidised
by the National Department of Sport, Arts & Culture (DSAC), bringing together 11 national museums and a Social
History Centre situated in the Western Cape under a single governance and leadership structure. 1ziko was
established in terms of the Cultural Institutions Act, 1998 (Act No. 119 of 1998) and is required to comply with
the Public Finance Management Act (PFMA), 1999 (Act No. 1 of 1999, as amended) and its concomitant
Regulations.

2. Scope of Services/Goods

1 2x D610BT P-Touch Brother labelling machines

2 6x standard sized wooden book trolleys, they are usually about 940mm x 800mm x 450mm
3. 20x large powder coated steel book ends, 18.5 x 14 x 19.8 cm
4

1x 10 drawer steel map cabinet, AO size

3. Evaluation Criteria
Proposals will be evaluated on the 80/20 preference points scoring system: that is, 80% of the points
awarded will be based on price, as indicated in the table below; and 20% of the points awarded will be

based on specific goals, allocated as indicated in the table below:

Specific goals allocated points Price

Total maximum points 20 80

The selected service provider shall be required to indicate their capacity to deliver the services required by Iziko
as per the requirements:

Table 1: Cost Schedule
No Service Description Costing per service
2x D610BT P-Touch Brother labelling machines
6x standard sized wooden book trolleys

20x large powder coated steel book ends

1x AO size 10 drawer steel mapping cabinet

AIWIN|PF

Total Excluding VAT
VAT 15%
Total including VAT

4. Compliance Documents
Service Providers must submit all documents as outlined in Table 2 Compliance Documents below.

Table 2: Compliance Documents
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1 Central Supplier Database Report — with supplier number and company details (www.csd.gov.za)
and Tax Status Verification Pin together with tax registration number.
Detailed pricing structure: A cost schedule detailing full cost breakdown, inclusive of VAT, any

2 disbursement, and escalations, if applicable, etc. for the entire duration of the proposed contract must
be provided.

3 A Valid B-BBEE Certificate or Sworn Affidavit to determine the Service provider’s status level.

4 Annexure C - Confidentiality and Non-Disclosure Agreement.

5 SBD 4 — Bidders Disclosure.

6 Sb 6.1 Preference Points Claim Form in Terms of The Preferential Procurement Regulations 2022

Note: Failure to supply any of the compliance documents stipulated may lead to the guote not being
considered.

5. Preference Points Claim

SBD 6.1 Preference Points Claim form in terms of the Preferential Procurement Regulations of 2022. The points
are allocated as follows:

Table 3: Preference Point System

Number of points claimed.
(80/20 system)
(To be completed by the tenderer)

e Persons, or categories of persons, historically disadvantaged- (HDI) by unfair dis crimination on the basis of

Proof of B-BBEE cetrtificate;
Company Registration Certification
Identification Documentation.

CSD report

Race are black persons
(ownership)*

50% or more black ownership =
20 points

Less than 50% black ownership =
10 points

0% black ownership = 0 points

20

TOTAL POINTS 20

7. Formal Contract

a)

b)

The proposal and appended documentation read together form the basis for an agreement to be
negotiated and concluded in a formal contract between Iziko and the preferred Service Provider.

A mere offer and acceptance shall not constitute a formal contract of any nature for any purpose between
Iziko and the preferred Service Provider/s.

8. General Principles

a)

The lowest or only quotation received will not necessarily be accepted.
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http://www.csd.gov.za/

b) lziko and its Council reserves the right to accept or reject any quotation in response to the Request to
Quote and to withdraw its decision to seek the provision of these services at any time.

9. DECLARATION

The undersigned, who warrants that he / she is duly authorized to do so on behalf of the enterprise:

i) confirms that neither the name of the enterprise or the name of any partner, manager, director or
other person, who wholly or partly exercises, or may exercise, control over the enterprise appears on
the Register of Tender Defaulters established in terms of the Prevention and Combating of Corrupt
Activities Act of 2004.

i) confirms that no partner, member, director or other person, who wholly or partly exercises, or may
exercise, control over the enterprise appears, has within the last five years been convicted of fraud
or corruption.

iif) confirms that | / we are not associated, linked or involved with any other tendering entities submitting
tender offers and have no other relationship with any of the tenderers or those responsible for
compiling the scope of work that could cause or be interpreted as a conflict of interest; and ;

iv) confirms that the contents of this questionnaire/forms (SBD 4, & 6.1) are within my personal
knowledge and are to the best of my belief both true and correct

V) accept that, in addition to cancellation of a contract, action may be taken against me should the
Declaration prove to be false.

Signed Date
Name Position
Enterprise

name

Please note that if the supporting documentation is not provided then the submission will be
classified as non-responsive.

1. Disqualification

Please note that if a bid document is not filled in correctly or completely, or complied with the
specification, or is delivered/send after the bid closing date and time, or the supplier is not registered
on the CSD or supplier has a non-compliant tax status, then unfortunately that bidder maybe
disqualified. Please return this document with the supporting documents.

2. Bid Document Submission

Emailed tender documents will be accepted. However, the onus is on the tenderer to ensure that
complete email documents have been received by the 1ZIKO by the due date and time.

Please note that any alterations to the tender document other than filling in the tenderer’s details
and tender price will automatically disqualify the tenderer.
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