
1 | P a g e  
 

RTMC BID 06/2025/26 – SUPPLY AND DELIVERY OF STATIONERY - PRICING CATALOGUE 

INSTRUCTIONS  

• NB: Due to different packaging by different service providers items will be considered as per the quantity selected above.  

• This will also be applicable for pricing so that there’s consistency and fairness.  

• Bidders must cost/price on all items all inclusive (e.g. VAT, delivery etc.). 
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

1 
 

FILE, COVER A-4; WHITE; 
LEATHERBOARD 
50\PACK 

 

 

FILE, COVER A-4; BLUE; 
LEATHERBOARD 
50\PACK 

 

FILE, COVER A-4; RED; 
LEATHERBOARD 
50\PACK 

 

FILE, COVER A-4; GREEN; 
LEATHERBOARD 
50\PACK 

 

FILE, COVER A-4; BLACK; 
LEATHERBOARD 
50\PACK 

 

2 
 

BINDING ELEMENT PLASTIC; A-4; DIA 
6MM; BLUE;21-RING 
 
100\BOX 

    
 

 



2 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

BINDING ELEMENT PLASTIC; A-4; DIA 
6MM; RED;21-RING 
 
100\BOX 

 

 

 

BINDING ELEMENT PLASTIC; A-4; DIA 
6MM; GREEN;21-RING 
100\BOX 

 

BINDING ELEMENT PLASTIC; A-4; DIA 
6MM; WHITE;21-RING 
 
100\BOX 

 

BINDING ELEMENT PLASTIC; A-4; DIA 
6MM; BLACK;21-RING 
 
100\BOX 

 

3 BINDING ELEMENT PLASTIC; A-4; DIA 
8MM; RED;21-RING 
 
100\BOX 

 
 

 

BINDING ELEMENT PLASTIC; A-4; DIA 
8MM; RED;21-RING 
 
100\BOX 

 

BINDING ELEMENT PLASTIC; A-4; DIA 
8MM; GREEN;21-RING 

 



3 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

 
100\BOX 

 

BINDING ELEMENT PLASTIC; A-4; DIA 
8MM; WHITE;21-RING 
 
100\BOX             

 

BINDING ELEMENT PLASTIC; A-4; DIA 
8MM; BLACK;21-RING 
 
100\BOX 
 
 

 

4 BINDING ELEMENT PLASTIC; A-4; DIA 
12,5MM; BLUE;21-RING 
 
100\BOX         

 
 
 
 

 

 

BINDING ELEMENT PLASTIC; A-4; DIA 
12,5MM; RED;21-RING 
 
100\BOX     

 

BINDING ELEMENT PLASTIC; A-4; DIA 
12,5MM; GREEN;21-RING 
 
100\BOX 

 

BINDING ELEMENT PLASTIC; A-4; DIA 
12,5MM; WHITE;21-RING 
 

 



4 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

100\BOX 

BINDING ELEMENT PLASTIC; A-4; DIA 
12,5MM; BLACK;21-RING 
 
100\BOX 
 

 

5 BINDING ELEMENT PLASTIC; A-4; DIA 
14MM; BLUE;21-RING 
 
100\BOX         

 

 
 

 

 

BINDING ELEMENT PLASTIC; A-4; DIA 
14MM; RED;21-RING 
 
100\BOX 

 

BINDING ELEMENT PLASTIC; A-4; DIA 
14MM; GREEN;21-RING 
 
100\BOX 

 

BINDING ELEMENT PLASTIC; A-4; DIA 
14MM; WHITE;21-RING 
 
100\BOX 

 

BINDING ELEMENT PLASTIC; A-4; DIA 
14MM; BLACK;21-RING 
 
100\BOX 

 



5 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

6 BINDING ELEMENT PLASTIC; A-4; DIA 
16MM; BLUE;21-RING 
 
100\BOX    

 
 
 

 

 

BINDING ELEMENT PLASTIC; A-4; DIA 
16MM; RED;21-RING 
 
100\BOX 

 

BINDING ELEMENT PLASTIC; A-4; DIA 
16MM; GREEN;21-RING 
 
100\BOX 

 

BINDING ELEMENT PLASTIC; A-4; DIA 
16MM; WHITE;21-RING 
 
100\BOX 

 

BINDING ELEMENT PLASTIC; A-4; DIA 
16MM; BLACK;21-RING 
 
100\BOX     
 

 

7 BINDING ELEMENT PLASTIC; A-4; DIA 
25MM; BLUE;21-RING 
 
50\BOX    

 
 
 
 
 
 

 

BINDING ELEMENT PLASTIC; A-4; DIA 
25MM; RED;21-RING 

 



6 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

 
50\BOX 

 

BINDING ELEMENT PLASTIC; A-4; DIA 
25MM; GREEN;21-RING 
 
50\BOX 

 

BINDING ELEMENT PLASTIC; A-4; DIA 
25MM; WHITE;21-RING 
 
50\BOX 

 

BINDING ELEMENT PLASTIC; A-4; DIA 
25MM; BLACK;21-RING 
 
50\BOX 

 

8 BINDING ELEMENT PLASTIC; A-4; DIA 
10MM; BLUE;21-RING 
 
100\BOX   

 

 

 

BINDING ELEMENT PLASTIC; A-4; DIA 
10MM; RED;21-RING 
 
100\BOX 

 

BINDING ELEMENT PLASTIC; A-4; DIA 
10MM; GREEN;21-RING 
100\BOX 

 

BINDING ELEMENT PLASTIC; A-4; DIA 
10MM; WHITE;21-RING 
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No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

 
100\BOX 

 

BINDING ELEMENT PLASTIC; A-4; DIA 
10MM; BLACK;21-RING 
 
100\BOX 

 

9 BINDING ELEMENT PLASTIC; A-4; DIA 
20MM; BLUE;21-RING 
 
100\BOX   

 
 
 
 
 
 
 

 

 

BINDING ELEMENT PLASTIC; A-4; DIA 
20MM; RED;21-RING 
 
100\BOX 

 

BINDING ELEMENT PLASTIC; A-4; DIA 
20MM; GREEN;21-RING 
 
100\BOX 

 

BINDING ELEMENT PLASTIC; A-4; DIA 
20MM; WHITE;21-RING 
 
100\BOX 

 

BINDING ELEMENT PLASTIC; A-4; DIA 
20MM; BLACK;21-RING 

 



8 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

 
100\BOX 
 
 

10 BINDING ELEMENT PLASTIC; A-4; DIA 
19MM; BLUE;21-RING 
 
100\BOX  

 
 
 
 
 
 
 

 

 

BINDING ELEMENT PLASTIC; A-4; DIA 
19MM; RED;21-RING 
 
100\BOX 

 

BINDING ELEMENT PLASTIC; A-4; DIA 
19MM; GREEN;21-RING 
 
100\BOX 

 

BINDING ELEMENT PLASTIC; A-4; DIA 
19MM; WHITE;21-RING 
 
100\BOX 

 

BINDING ELEMENT PLASTIC; A-4; DIA 
19MM; BLACK;21-RING 
 
100\BOX 

 

11 PAPER CLIP BULLDOG; STL; LG 75MM 
 
BOX 12   
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No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

 

 

12 PAPER CLIP BULLDOG; STL; LG 22MM 
 
Tub 32  
 
 

 

13 PAPER CLIP STL; FOLD BACK;32MM W 
 
Tub 24   

 

 

14 PAPER CLIP STL; FOLD BACK;25MM 
 
Tub 48s 

 

15 PAPER CLIP STL; FOLD BACK;41MM 
 
Tubs 24s 

 

16 PAPER CLIP STL; FOLD BACK;51MM 
 
Tub 12s 

 

17 PAPER CLIP LG 30MM; STL 
 
BOX 100`s 

 

 

18 
PAPER CLIP LG 50MM; STL 
 

 



10 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

BOX 50s 

19 FASTENERS METAL, FILE 

 
 
 
 
 
 
 
PACK OF 50`s 
 
 

  
 

 

20 FASTENER, PAPER INDIAN GEM CLIP; 
LG 38MM; FILING LACES, TREASURY 
TAG 
 
BOXES OF 100`s 

       
 

         

 

21 FASTENER, PAPER INDIAN GEM CLIP; 
LG 63MM; FILING LACES, TREASURY 
TAG 
 
BOXES OF 100`s 

 

22 FASTENER, PAPER INDIAN GEM CLIP; 
LG 89MM; FILING LACES, TREASURY 
TAG 

 



11 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

 
BOXES OF 100`s 

23 FASTENER, PAPER INDIAN 
TAG;102MM; FILING LACES, 
TREASURY TAG 
 
BOXES 100`s 

 

24 

PIN INDICATOR 15MM DIA 
 
PACK 30`s  

 

25 

PIN, PAPER DRAWING;11MM 
 
BOX 100`s  

 

26 BAND, RUBBER NR-32 
 
100G 

 

27 BAND, RUBBER ELASTIC NR-38  



12 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

100G 

 

28 

BAND, RUBBER ELASTIC; NR- 64 
 
100G 

 

29 

THUMBTACK STANDARD, 377X355 
 
15`s  

 

30 

TWINE FIBROUS; NYLON; DIA 2MM 
 
500G\RL  

 

31 

TWINE FIBROUS; THICK; DIA 4MM 
 
PER UNIT  
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No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

32 

ADHESIVE (GLUE) 25ML; CLEAR; 
BOSTIK OR SIMILAR 
 
PER UNIT 

 

 

33 ADHESIVE (GLUE) STICK FORM;22G 
 
PER UNIT 

 
 
 

 

 

34 ADHESIVE (GLUE) STICK FORM;43G; 
PRITT OR SIMILAR 
 
PER UNIT 

 

35 ADHESIVE (GLUE) STICK FORM;11G; 
PRITT OR SIMILAR 
 
PER UNIT 

 

36 

ADHESIVE (GLUE) 100G; PRESTIK OR 
SIMILAR 
 
PER UNIT  

 



14 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

37 

TAPE PRESSURE SENSITIVE; ADHESIVE; 
MASKING;18MM W;40M LG; ROLL 
 
PER ROLL  

 

38 

TAPE MASKING;24MM W X 40M LG; 
ROLL 
 
PER ROLL 

 
 

 

39 

TAPE ADHESIVE; CLEAR;48MM W X 
50M LG;1-SIDE ADHESIVE 
 
PER ROLL  

 



15 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

40 TAPE SELF ADHESIVE; CLEAR;12MM W 
X 66M LG; CELLOTAPE 
 
PER ROLL 
 
 
 
  

 

41 TAPE SECURE; RED; 33MM W X 35M 
INACTIVE NORMAL 
 
PER ROLL 

 

 

42 TAPE SELF ADHESIVE; 24MM W X 
33MM DOUBLE SIDED 
 
PER ROLL 

 

43 TAPE PRESSURE SENSITIVE; ADHESIVE; 
W 18MM X LG 50M; MAGIC TAPE 
 
PER ROLL 

 

 

44 TAPE PRESSURE SENSITIVE, ADHESIVE; 
W 24MM W50; MAGIC TAPE 
 
PER ROLL 
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No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

45 

DISPENSER, STATIONERY HAND 
PULL;25MM TAPE; PRESET CUTTING 
DEVICE 
 
PER ROLL  

 

46 

TAPE ADHESIVE; CLEAR; CELLULOSE; 
W 24MM X LG 66MM 
 
PER ROLL  

 

47 

TAPE SELF ADHESIVE; CRYSTAL CLEAR; 
W 18MM X LG 50MM 
 
PER ROLL  

 



17 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

48 

TAPE SELF ADHESIVE; BUFF;48MM W 
X 50M LG 
 
PER ROLL 

 
 
 
 
 

 

49 
 

SHEET, PLASTIC SELF-ADHESIVE; 
CLEAR; W 450MM X LG 2000MM; DC-
FIX; BOOK COVERING 
 
PER R0LL 

 
 
 
 
 

 

50 SHEET, PLASTIC SELF-ADHESIVE; 
CLEAR; W 450MM X LG 3000MM; DC-
FIX; BOOK COVERING 
 
PER R0LL 

 

51 SHEET, PLASTIC SELF-ADHESIVE; 
CLEAR; W 450MM X LG 5000MM; DC-
FIX; BOOK COVERING 
 
PER R0LL 
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No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

52 SHEET, PLASTIC SELF-ADHESIVE; 
CLEAR;450MM W X 10M LG; DC-FIX; 
BOOK COVERING 
PER R0LL 

 

 

53 

SHEET, PLASTIC SELF-ADHESIVE; 
CLEAR; W 450MM X LG 16M; DC-FIX; 
BOOK COVERING 
 
PER ROLL 

 

54 

STICK `N NOTE 76X76 NEON 
 
100 Sheets  
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No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

55 

BOOK HARD COVER; A-4;96-PAGES; 
BOTH SIDES FEINT RULED, MARGIN 
 
PER UNIT  

 

56 BOOK MEMORANDUM; EXERCISE; A-
4;192 PAGES; BOTH SIDES FEINT 
RULED, MARGIN; HARD COVER 
 
PER UNIT 

 
 

 
 
 
 
 
 
 
 

 

57 BOOK MEMORANDUM; SCRIBBLING 
(JOTTER); BOTH SIDES FEINT RULED, 
MARGIN; A-4;72-PAGES 
 
PER UNIT 

 

58 

BOOK HARD COVER; A-4;288-PAGES; 
FAINT AND MARGIN 
 
PER UNIT 

 

59 CLIPBOARD PVC; A-4; BLACK; SPRING 
CLIP; FRONT COVER 
PER UNIT 
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No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

CLIPBOARD PVC; A-4; BLUE; SPRING 
CLIP; FRONT COVER 
PER UNIT 

  

 

CLIPBOARD PVC; A-4; RED; SPRING 
CLIP; FRONT COVER 
PER UNIT 

 

60 

CLIPBOARD MASONITE; A4 

 
PER UNIT  

 

61 PAD, WRITING A-4; RULED; PUNCHED. 
 
100 SHEET 
 
 
 
 
 

 

     

 



21 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

62 

PAD, WRITINGA4, 
EXAMINATIONPAD,80 PAGES, 
PUNCHED 
 
PER UNIT  

 

63 

FLIP CHART PAD A1; 50 SHEETS 

 
PER UNIT 

 

 

64 

BOOK NOTE; SHORTHAND; A-5; SOFT 
COVER; JD145; SPIRAL BINDED; SIDE 
MARGIN 

 
PER UNIT  

 



22 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

65 

BOOK NOTEBOOK; A-4; HARD COVER; 
SPIRAL WIRE BACK 
 
PER UNIT  

 

66 BOOK NOTE; SHORTHAND; A-5; SOFT 
COVER; JD146; SPIRAL BINDED; 
MIDDLE MARGIN 
 
PER UNIT  

 

67 

CARTON A-4; BEIGE/WHITE;160G; 
CERTIFICATE 
 
100 SHEETS  

 

68 
PAPER, CARBON TYPEWRITER; A-4; 
BLACK;100 SHEET;81/170266 
 
100 SHEETS  
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No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

69 

CARTON A-4; WHITE; 160G 
 
100 SHEETS  

 

70 LABEL SELF ADHESIVE; ROUND; 
BROWN;10MM DIA; COLOUR CODED 
PACK OF 245 PER BOX 
 
700`s 

 
 
 
 
 

 
 
 

 

LABEL SELF ADHESIVE; ROUND; 
ORANGE;10MM DIA; COLOUR CODED 
 
700`s 

 

LABEL SELF ADHESIVE; ROUND; 
YELLOW;10MM DIA; COLOUR CODED 
 
700`s 

 

LABEL SELF ADHESIVE; ROUND; 
RED;10MM DIA; COLOUR CODED 
700`s 

 

LABEL SELF ADHESIVE; ROUND; 
BLUE;10MM DIA; COLOUR CODED 
 
700`s 
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No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

LABEL SELF ADHESIVE; ROUND; 
GREEN;10MM DIA; COLOUR CODED 
 
700`s 
 

 

71 LABEL SELF ADHESIVE; BLACK ON RED; 
URGENT 
 
125`s 

 
 
   

 

 

72 LABEL SELF ADHESIVE; 
CONFIDENTIAL;125/RL 
 
125`s 

 

73 LABEL SELF ADHESIVE; THANK 
YOU;125/RL 
 
125`s 

 

74 LABEL YELLOW, GREEN; BY HAND/PER 
HAND;125/BX 
 
125`s 

 

75 LABEL SELF ADHESIVE; ADDRESS; LG 
100MM X W 50MM;2-ROW; SQ 
CORNER 
 
250`s 
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No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

76 LABEL SELF ADHESIVE; ADDRESS; LG 
75MM X W 38MM 
 
250`s 

 

77 

LABEL SELF ADHESIVE; ASSORTED 
COLOUR; LG 326MM X W 69MM; 
LEVER ARCH FILE 
 
12`s  

 

78 

LABEL SELF ADHESIVE; ROUND; 
WHITE; FOR CD;120MM DIA 
 
100`s  

 

79 POST-IT FLAG TAPE; PLASTIC; CLEAR; 
RED; LG 43,6MM X W 25,4MM 
 
50`s 

 
 
             

 

POST-IT FLAG TAPE; PLASTIC; CLEAR; 
ORANGE; LG 43,6MM XW 25,4MM  
 
50`s 
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No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

POST-IT FLAG TAPE; PLASTIC; CLEAR; 
WHITE; LG 43,6MM X W 25,4MM 
 
50`s 

                  
 
 
 
 
 

          

 

POST-IT FLAG TAPE; PLASTIC; CLEAR; 
YELLOW; LG 43,6MM X W 25,4MM 
 
50`s 

 

POST-IT FLAG TAPE; PLASTIC; CLEAR; 
BLUE; LG 43,6MM X W 25,4MM 
 
50`s 

 

POST-IT FLAG TAPE; PLASTIC; CLEAR; 
GREEN; LG 43,6MM X W 25,4MM 
 
50`s 

 

POST-IT FLAG TAPE; PLASTIC; CLEAR; 
PURPLE; LG 43,6MM X W 25,4MM 
50`s 

 

80 
POST-IT FLAG PRINTED; LG 43,6MM X 
W 25,4MM; SIGN HERE 
 
50`s  
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No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

81 

POST-IT FLAG BRIGHT COLOURS; LG 
43MM X W 9,9MM;4/PK 
 
140`s  

 

82 

POST-IT FLAG STD COLOURS; LG 
43MM X W 9,9MM;4/PK 
 
140`s  

 

83 

FLAG; POP-UP FLAGS; 5 COLOURS, 200 
FLAGS-ASSORTED 
 
200`s  

 

84 POST-IT PAD LG 127MM X W 76 MM; 
YELLOW 
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No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

100 SHEETS 

 

85 POST-IT PAD LG 51MM X W 38MM  
12 PADS 

 

86 POST-IT PAD LG 101MM X W 76MM  
100 SHEETS 

 

87 POST-IT PAD SELF-ADHESIVE; LG 
76MM X W 76MM 
100 SHEETS 

 

88 POST-IT PAD NOTE 75MM W X 130 
MM LG LARGE 
 
100 SHEETS 

 

89 

POST-IT PAD 73MM X W73 NEON 
CUBE; 5 COLOURS 
 
400 SHEETS  

 

90 ENVELOPE MAILING; C-4; WHITE; LG 
324MM X W 229; POCKET;250`S Self-
seal 
 
250`s 

     



29 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

91 

ENVELOPE MAILING; C-4; BUFF; LG 
324MM X W 229; POCKET;250`S Self-
seal 
 
250`s 

        
 
 

 

92 ENVELOPE MAILING; C-5; WHITE; W 
162MM X LG 229MM; BANKER;500`S 
Self-seal 
 
500`s 

 

            

 

92 ENVELOPE MAILING; C-5; BUFF; W 
162MM X LG 229MM; BANKER;500`S 
Self-seal 
 
500`s 

 

94 ENVELOPE PADDED; LG 360MM X W 
270MM; NR-5; JIFFY LITE (or similar) 
Self-seal 
 
10`s 

  



30 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

95 

ENVELOPE PADDED; LG 440MM X W 
300MM; NR-6; JIFFY LITE (or similar) 
Self-seal 
 
10`s         

 

96 ENVELOPE MAILING; DLP; WHITE; LG 
220MM X W 110MM; WINDOW Self-
seal 
 
500`s 

 
 

   

 

97 ENVELOPE MAILING; DLP; BUFF-
MANILLA; LG 220MM X W 110MM; 
WINDOW Self-seal 
 
500`s 

 

98 ENVELOPE MAILING; DLB; WHITE; W 
110MM X LG 220MM Self-seal 
 
500`s 

 
 

     

 

99 ENVELOPE MAILING; DLB; BUFF-
MANILLA; W 110MM X LG 220MM 
Self-seal 
 
500`s 
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No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

 

100 ENVELOPE MAILING; C-3; WHITE; LG 
458MM X W 324MM Self-seal 
 
250`s 

 

        

 

101 ENVELOPE MAILING; C-3; BUFF-
MANILLA; LG 458MM X W 324MM 
Self-seal 
250`s 

 

102 ENVELOPE MAILING; C-6; WHITE; W 
114MM X LG 162MM; EASI SEAL Self-
seal 
500`s 

 

     

 

 

103 

ENVELOPE MAILING; C-6; BROWN; W 
114MM X LG 162MM; EASI SEAL Self-
seal 
 
500`s 

 

104 CARTON A-3; WHITE;160G 
 
100`s 

  



32 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

      
 

105 CARTON A-3; YELLOW;160G 
 
100`s 

 

 

 

CARTON A-3; BLUE;160G 
 
100`s 

 

CARTON A-3; PINK;160G 
 
100`s 

 

CARTON A-3; BUFF;160G 
 
100`s 

 

CARTON A-3; GREEN;160G 
 
100`s 

 

106 CARTON A-4; YELLOW;160G 
 
100`s 

 
 

 

CARTON A-4; BLUE;160G 
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No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

100`s 

 

CARTON A-4; PINK;160G 
 
100`s 

 

CARTON A-4; BUFF;160G 
100`s 

 

CARTON A-4; GREEN;160G 
100`s 

 

CARTON A-4; WHITE;160G 
 
100`s 

 

107 PAPER, OFFICE A-3; WHITE;80G 
 
PER BOX 

 
 

 

108 PAPER, OFFICE A-3; WHITE;80G 
 
PER REAM 

 

109 PAPER, OFFICE A-4; BRIGHT 
YELLOW;80G 
 
PER REAM 

 

 

PAPER, OFFICE A-4; BRIGHT BLUE;80G 
 
PER REAM 

 

PAPER, OFFICE A-4; BRIGHT PINK;80G 
 
PER REAM 

 



34 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

PAPER, OFFICE A-4; BRIGHT BUFF;80G 
 
PER REAM 

 

PAPER, OFFICE A-4; BRIGHT 
GREEN;80G 
 
PER REAM 

 

110 PAPER, OFFICE A-4; 
WHITE;80G;81/170569; TYPEK and/or 
similar (REAM) 
PER BOX 

 
 

 

111 PAPER, OFFICE A-4; 
WHITE;80G;81/170569; TYPEK and/or 
similar (REAM)PER REAM 

 

112 INDEX SHEET CARTON;10-DIVIDER 
WHITE 
 
10 Division 

 

 

113 INDEX SHEET CARTON;5-DIVIDER 
 
5 Division  

 

114 INDEX SHEET CARTONS; A-4; JAN-DEC 
 
12 Division 
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No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

115 INDEX SHEET SET; CARTONS; A-4; A-Z 
 
21 Division 

 

 

116 

INDEX SHEET SET; CARTONS; A-4;1-31 
 
31 Division 

 

117 INDEX SHEET PVC;10-DIVIDER 
 
10 Division 

 

 

118 INDEX SHEET SET; PVC; A-4;5-TO-
VIEW 
 
5 Division 

 

119 INDEX SHEET SET; PVC; A-4; JAN-DEC 
 
12 Division 

 

120 INDEX SHEET SET; PVC; A-4; A-Z 
 
16 Division 

 

121 INDEX SHEET SET; PVC; A-4;1-31 
31 Division 

 

122 BINDER, LOOSE LEAF PVC; A-4;40MM 
THK; BLACK;2D-RING 
 
1 UNIT 

 



36 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

BINDER, LOOSE LEAF PVC; A-4;40MM 
THK; BLUE;2D-RING 
 
1 UNIT 

 

 

BINDER, LOOSE LEAF PVC; A-4;40MM 
THK; GREEN;2D-RING 
 
1 UNIT 

 

BINDER, LOOSE LEAF PVC; A-4;40MM 
THK; RED;2D-RING 
 
1 UNIT 

 

123 FILE, COVER A-4; LIGHT BLUE; PVC; 
TRANSPARENT FRONT; SLIDE BINDING 
 
5 PIECES/PACK 

  
 
 
 

 

FILE, COVER A-4; BLUE; PVC; 
TRANSPARENT FRONT; SLIDE BINDING 
 
5 PIECES/PACK 

 

FILE, COVER A-4; BLACK; PVC; 
TRANSPARENT FRONT; SLIDE BINDING 
 
5 PIECES/PACK 

 

FILE, COVER A-4; WHITE; PVC; 
TRANSPARENT FRONT; SLIDE BINDING 
5 PIECES/PACK 

 



37 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

FILE, COVER A-4; GREEN; PVC; 
TRANSPARENT FRONT; SLIDE BINDING 
 
5 PIECES/PACK 

 
 
 
 

 

 

FILE, COVER A-4; RED; PVC; 
TRANSPARENT FRONT; SLIDE BINDING 
 
5 PIECES/PACK 

 

FILE, COVER A-4; PINK; PVC; 
TRANSPARENT FRONT; SLIDE BINDING 
 
5 PIECES/PACK 

 

FILE, COVER A-4; GREY; PVC; 
TRANSPARENT FRONT; SLIDE BINDING 
 
5 PIECES/PACK 

 

FILE, COVER A-4; YELLOW; PVC; 
TRANSPARENT FRONT; SLIDE BINDING 
 
5 PIECES/PACK 

 

FILE, COVER A-4; PURPLE; PVC; 
TRANSPARENT FRONT; SLIDE BINDING 
 
5 PIECES/PACK 

 



38 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

124 

FILE FOLDER; HANGING; SGL 
SUSPENSION; FOOLSCAP;1001 
 
10`s  

 

125 

BOARD, LOOSE LEAF PVC; A-4;40MM THK; 
2-RING; LEVER ARCH (Various Colours) 

 
EACH  

 

126 BINDER, LOOSE LEAF PVC; A-4;40MM 
THK; BLACK;2-RING; LEVER ARCH 
 
EACH 

 
 

    

 

BINDER, LOOSE LEAF PVC; A-4;40MM 
THK; BLUE;2-RING; LEVER ARCH 
 
EACH 

 

BINDER, LOOSE LEAF PVC; A-4;40MM 
THK; BLUE;2-RING; LEVER ARCH 
EACH 

 



39 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

BINDER, LOOSE LEAF PVC; A-4;40MM 
THK; GREEN;2-RING; LEVER ARCH 
 
EACH 
 

 

127 BINDER, LOOSE LEAF PVC; A-4;70MM 
THK; RED;2-RING; LEVER ARCH 
 
EACH 

 
 

 

 

BINDER, LOOSE LEAF PVC; A-4;70MM 
THK; BLUE;2-RING; LEVER ARCH 
EACH 

 

BINDER, LOOSE LEAF PVC; A-4;70MM 
THK; GREEN;2-RING; LEVER ARCH 
 
10\BOX 

 

BINDER, LOOSE LEAF PVC; A-4;70MM 
THK; BLACK;2-RING; LEVER ARCH 
 
10\BOX 

 

128 BINDER, LOOSE LEAF CARDBOARD; 
MIDDLE WEIGHT; FLAP; LG 390MM X 
W 220MM; OPTIPLAN 425 
 
25\PACK 

 



40 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

129 

BINDER, LOOSE LEAF CARDBOARD; 
LIGHT WEIGHT; INCL GUSSET;290MM 
X 210MM; OPTIPLAN 415 
 
100\PACK  

 

130 

BINDER, LOOSE LEAF CARDBOARD; 
MIDDLE WEIGHT; FLAP, CLIP;390MM 
X 220MM; OPTIPLAN 430 
 
25\PACK  

 

131 

BINDER, LOOSE LEAF CARDBOARD; 
HEAVY WEIGHT; FLAP;310MM X 
220MM; OPTIPLAN 440 
 
25\PACK  

 

132 FILE FLIP; A-4;10-POUCH; PLASTIC 
 
EACH 

 

 

133 FILE FLIP; A-4;20-POUCH; PLASTIC 
 
EACH 

 

134 FILE FLIP; A-4;30-POUCH; PLASTIC 
 
EACH 

 



41 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

135 FILE FOLDER; MANILLA; BUFF; LG 
367MM X W 242MM;160G; 
FOOLSCAP 
3\PACK 

 
 
 

 

 

FILE FOLDER; MANILLA; BLUE; LG 
367MM X W 242MM;160G; 
FOOLSCAP 
3\PACK 

 

FILE FOLDER; MANILLA; GREEN; LG 
367MM X W 242MM;160G; 
FOOLSCAP 
3\PACK 

 

FILE FOLDER; MANILLA; PINK; LG 
367MM X W 242MM;160G; 
FOOLSCAP 
3\PACK 

 

FILE FOLDER; MANILLA; YELLOW; LG 
367MM X W 242MM;160G; 
FOOLSCAP 
 
3\PACK 

 

136 FILE FOLDER;(SPECIALISED FILING 
SYSTEM) CARTON;2-FOLD; BUFF; LG 
480MM X W 350MM;160G 
100\PACK 

 
 
 

 



42 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

FILE FOLDER; (SPECIALISED FILING 
SYSTEM) CARTON;2-FOLD; BLUE; LG 
480MM X W 350MM;160G 
100\PACK 

           

 

FILE FOLDER; (SPECIALISED FILING 
SYSTEM) CARTON;2-FOLD; GREEN; LG 
480MM X W 350MM;160G 
100\PACK 

 

FILE FOLDER; (SPECIALISED FILING 
SYSTEM) CARTON;2-FOLD; PINK; LG 
480MM X W 350MM;160G 
100\PACK 

 

FILE FOLDER; (SPECIALISED FILING 
SYSTEM) CARTON;2-FOLD; YELLOW; 
LG 480MM X W 350MM;160G 
100\PACK 

 

FILE FOLDER (SPECIALIZED FILING 
SYSTEM) YELLOW: CARTON: 2-FOLD 
LONG 480MM X 350MM: 160G 
 
100\PACK 

 



43 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

137 

FILE FOLDER; A-4; LG 310MM X W 
280MM; BLACK; PVC; ADAPTAFILE 
 
2\PACK  

 

138 

FILE; BANTEX LEVER ARCH FILE PVC 
70MM 1450 
 
EACH  

 

139 

OPTIPLAN 445 FILES H/W NO FLAP 
CLIP A4 250G 
 
25\PACK  

 



44 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

140 

FILE CLIP; FOLDBACK CLIP 19MM  

 
48\TUB 

 

 

141 BINDING ELEMENT SLIDE; A-4;3MM 
W; BLUE 
 
20PACK 

 

            

 

BINDING ELEMENT SLIDE; A-4;3MM 
W; WHITE 
 
20PACK 

 

BINDING ELEMENT SLIDE; A-4;3MM 
W; RED 
 
20PACK 

 

BINDING ELEMENT SLIDE; A-4;3MM 
W; BLACK 
 
20PACK 

 

142 BINDING ELEMENT SLIDE; A-4;6MM W 
(25 SHEETS); BLUE 
 
10\PACK 

  



45 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

BINDING ELEMENT SLIDE; A-4;6MM W 
(25 SHEETS); WHITE 
10\PACK 

           

 

BINDING ELEMENT SLIDE; A-4;6MM W 
(25 SHEETS); RED 
 
10\PACK 

 

BINDING ELEMENT SLIDE; A-4;6MM W 
(25 SHEETS); BLACK 
 
10\BOX 

 

143 BINDING ELEMENT SLIDE; A-4;7MM W 
(45 SHEETS); BLACK 
 
25\PACK 

 

       

 

BINDING ELEMENT SLIDE; A-4;7MM W 
(45 SHEETS); WHITE 
 
25\PACK 

 

BINDING ELEMENT SLIDE; A-4;7MM W 
(45 SHEETS); RED 
 
25\PACK 

 

BINDING ELEMENT SLIDE; A-4;7MM W 
(45 SHEETS); BLUE 
25\PACK 

 



46 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

144 BINDING ELEMENT SLIDE; A-4;10MM 
W (65 SHEETS); BLACK 
 
25\PACK 

 

      

 

BINDING ELEMENT SLIDE; A-4;10MM 
W (65 SHEETS); WHITE 
 
25\PACK 

 

BINDING ELEMENT SLIDE; A-4;10MM 
W (65 SHEETS); RED 
 
25\PACK 

 

BINDING ELEMENT SLIDE; A-4;10MM 
W (65 SHEETS); BLUE 
 
25\PACK 

 

145 BINDING ELEMENT SLIDE; A-4;15MM 
W (105 SHEETS); BLACK 
 
10\PACK 

  

BINDING ELEMENT SLIDE; A-4;15MM 
W (105 SHEETS); WHITE 
 
10\PACK 

 

BINDING ELEMENT SLIDE; A-4;15MM 
W (105 SHEETS); RED 
 

 



47 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

10\PACK 

       

BINDING ELEMENT SLIDE; A-4;15MM 
W (105 SHEETS); BLUE 
10\PACK 

 

146 

PIN, PAPER SPIKE; FILING; PLASTIC 
BASE; DIA 40MM; ASSORTED COLOUR 
BASE 
 
PER UNIT  

 



48 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

147 

RING, REINFORCEMENT 
EYELET;14MM SELF ADHESIVE; 
PLASTIC COATED ON TOP 
 
250\BOX  

 

148 

FASTENER, PAPER BRASS; 
SPLINTSHANK; LG 32MM;100/BX 
 
100\BOX  

 

149 

FASTENER: FILE SDS 

50/BOX  

 

150 

SHEET, PLASTIC FROSTED; A-4; 
CLEAR;180MICRON 
 
100`s  

 



49 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

 
 
 

151 SHEET, PLASTIC FROSTED; A-4; 
BLUE;180MICRON 
 
10 REAMS\BOX 

  
 

     

 

SHEET, PLASTIC FROSTED; A-4; 
GREEN;180MICRON 
 
100`S 

 

SHEET, PLASTIC FROSTED; A-4; 
YELLOW;180MICRON 
 
100`S 

 

SHEET, PLASTIC FROSTED; A-4; 
ORANGE;180MICRON 
 
100`S 

 

152 POUCH, LAMINATING A-
3;250MICRON 
 
100\PACK 

 



50 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

153 

POUCH, LAMINATING A-
4;250MICRON 
 
100\PACKS  

 

154 

THERMAL TILL ROLLS; 57X40 

50`s  

 

156 BOX STORAGE; COLLAPSABLE 
CARDBOARD; W 305MM X DP 229MM 
X H 305MM 
PER UNIT 

  

157 BOX STORAGE; COLLAPSABLE 
CARDBOARD; W 435MM X DP 305MM 
X H 305MM 
 
PER UNIT 

 

158 BOX STORAGE; COLLAPSABLE; 
CARDBOARD; W 610MM X DP 457MM 
X H 305MM 
 

 



51 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

PER UNIT 

 

159 BOX STORAGE; CARDBOARD; LEVER 
ARCH FILE;6-DIV; LARGE; INCL LID; 
MULTI STORE; STO 159946 
 
PER UNIT 

 

160 

BOX STORAGE;610MM X DP 457MM X 
H 350MM: COLLAPSABLE: 
CARDBOARDCARDBOARD; LEVER 
ARCH FILE;6-DIV; LARGE; INCL LID 
 
PER UNIT 

 

161 

BOX STORAGE; LID A3 
 
PER UNIT 

 
 
 

 



52 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

162 

BOX STACKABLE; W 265MM X DP 
117MM X H 370MM; STACK A-
DRAWER LARGE 
 
PER UNIT 

 

 

163 

BOX FILING; FOLIO; GREY CONTAINER 
 
PER UNIT  

 

164 

BOX STACKABLE; W 265MM X DP 
120MM X H 370MM; STACKADRAWER 
LARGE 
PER UNIT   

 



53 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

165 
FILE BOX; CARDBOARD; FOOLSCAP 
JUMBO; ARCHIVE;375MM W;180MM 
DP;275MM H 
 
PER UNIT  

 

166 

BOX STORAGE; COLLAPSABLE 
CARDBOARD; LONG SIDE OPEN; LG 
390MM X W 290MM X H 105MM 
 
PER UNIT  

 

167 PUNCH, PAPER 2-HOLE; MEDIUM 
DUTY;15-SHEET; INCL PAPER SIZE 
GUIDE 
 
PER UNIT 

 

 

168 PUNCH, PAPER 2-HOLE; MEDIUM 
DUTY;60-SHEET; INCL PAPER SIZE 
GUIDE 
 
PER UNIT 

 

169 PUNCH, PAPER 2-HOLE; HEAVY 
DUTY;160-SHEET; INCL PAPER SIZE 
GUIDE (190pg) 
 

 



54 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

PER UNIT 
 
 

170 

PUNCH, PAPER 1-HOLE 
 
PER UNIT  

 

171 

BLADE, PUNCH SIZE HD1320/2320; 
KANGAROO 2-HOLE (CAPACITY 290 
SHEETS) 
 
PER UNIT  

 

172 
BLADE, PUNCH SIZE HD2300X ULTRA 
HEAVY DUTY (INDUSTRIAL) 
 
PER UNIT  

 

173 STAPLER PAPER FASTENING;26/6; 
INDUSTRIAL; LONG ARM; REXEL (or 
similar) 
 
PER UNIT  

 



55 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

174 

STAPLER PAPER FASTENING;26/6; 
RAPID 17 (or similar) 
 
PER UNIT 

       

 
 

 

175 REMOVER, STAPLE HEAVY DUTY 
 
PER UNIT 

 

 

176 REMOVER, STAPLE 
 
PER UNIT 

 

177 
STAPLER PAPER FASTENING; MEDIUM 
DUTY;26/6;26/8;40-SHEET; PLIERS 
TYPE 
 
PER UNIT    

 

178 STAPLES PAPER FASTENING; HEAVY 
DUTY;23/8; REXEL (or similar) 
 
PER UNIT 

  

179 STAPLES PAPER FASTENING; HEAVY 
DUTY;23/10; REXEL (or similar) 
 
PER UNIT 

 



56 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

180 

STAPLES PAPER FASTENING; HEAVY 
DUTY;23/13; REXEL (or similar) 
 
PER UNIT 
      

 

181 STAPLES PAPER FASTENING;23/24; 
REXEL or similar 
 
PER UNIT 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

182 STAPLES PAPER FASTENING;13MM 
W;23/15 
PER UNIT 

 

183 STAPLES PAPER FASTENING; HEAVY 
DUTY;23/17; REXEL or similar 
 
PER UNIT 
 

 

184 STAPLES PAPER FASTENING; 
REGULAR;6MM W;26/6 
 
PER UNIT 

 

185 STAPLES PAPER FASTENING; 
GIANT;11MM W;66/11; REXEL (or 
similar) 
 

 



57 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

 
PER UNIT 

 

        

186 STAPLES PAPER FASTENING;66/14; 
REXEL (or similar) 
 
PER UNIT 

 

187 STAPLES PAPER FASTENING;66/8; 
REXEL (or similar) 
 
 
PER UNIT 

 

188 STAPLES PAPER FASTENING; HEAVY 
DUTY;9/12 
 
 
PER UNIT 

 

199 STAPLES PAPER FASTENING; HEAVY 
DUTY;24/8; RAPID (or similar) 
 
 
PER UNIT 
 
 

 

190 INK, PAD; BLACK;30ML 
 
30ML 

 

INK, PAD; VIOLET;30ML  



58 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

 
30ML 

 

INK, PAD; BLUE;30ML 
 
30ML  

 

191 STAMP, RUBBER DATE;1-LINE 
 
PER UNIT 

 

 

192 STAMP, RUBBER DATE;1-LINE (SELF 
INKING) 
 
PER UNIT 

 

193 

STAMP, RUBBER FIXED; CANCELLED 
 
PER UNIT 

 
 

 

194 STAMP, RUBBER SELF INKING; MINI 
DATER; RECEIVED; COLOR S160/L 
 
PER UNIT 
 

 
 

 



59 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

195 STAMP, RUBBER SELF INKING; 
URGENT; LG 38MM X W 14MM; 
COLOR PRINTER 20 
 
PER UNIT 

             

 

196 STAMP, RUBBER SELF INKING; NAME 
OF OFFICIAL AND RANK 
 
PER UNIT 
 

 

197 STAMP, RUBBER SELF INKING; DATE 
PER UNIT 

 

198 STAMP, RUBBER SELF INKING; 
RECEIPT 
 
PER UNIT 

 

199 STAMP, RUBBER SELF INKING; 
RECEIVED AND DATE 
 
PER UNIT 

 

200 STAMP, RUBBER SELF INKING; DATE 
AND SPECIFIC NAME OF DEPARTMENT 
 
PER UNIT 

 

201 STAMP, RUBBER SELF INKING; 
CERTIFIED A TRUE COPY OF THE 
ORIGINAL ON WHICH NO VISIBLE 

 



60 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

ALTERATION WAS MADE BY AN 
UNAUTHORIZED PERSON 
PER UNIT 
 

 

202 STAMP, RUBBER SELF INKING; COPY  
 
PER UNIT 

 

203 STAMP PAD-TRODAT PRINTY 
4727/4927  
 
PER UNIT 

 

204 DATER; P54 
 
PER UNIT 

 

 

 

205 DATER; COLOP PRINTER 55 DATER 
 
PER UNIT 

 

206 DATER; PRINTER 60 DATER, TRODAT 
L60 STAMP WITHOUT RUBBER 
 
PER UNIT 
 

 

207 INKING PAD LG 110MM X W 65MM 
 
PER UNIT 

 

208 INKING PAD LG 142MM X W 107MM 
 

 



61 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

PER UNIT 

 
 
 
 
 
 
 

209 

INKING PAD SELF INKING; LG 40MM X 
W 30MM; COLOP PRINTER 53 
 
PER UNIT 

 

210 

TRAY, DESK LETTER; PLASTIC; LG 370MM 
X W 270MM;2/SET 

 

 

  

 

211 

TRAY, DESK LETTER; METAL MESH; 
HEIGHT 245MM X WIDTH 270MM (3 
Tier)  
 
PER UNIT  

 



62 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

212 

TRAY, DESK LETTER; WOOD; LG 
390MM X W 290MM X DP 75MM 
 
PER UNIT  

 

213 

RULER PLASTIC;300MM LG 
 
PER UNIT  

 

214 

SCISSORS LG 150MM 
 
PER UNIT  

 

215 

SHARPENER, PENCIL DESKTOP 
CLAMP;6-HOLE; STL, PLASTIC 
 
PER UNIT  

 



63 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

216 
SHARPENER, PENCIL HAND; SGL HOLE; 
METAL 
 
PER UNIT  

 

217 FINGER PAD RUBBER; SIZE-00; LG 
25MM; ANY COLOUR; ROUGHENED 
SURFACE; CONE 
 
10`s 

 

                         
 
 
 
 
 
 
 
 
 

 

218 FINGER PAD RUBBER; SIZE-0; LG 
25MM; ANY COLOUR; ROUGHENED 
SURFACE; CONE 
 
10`s 

 

219 FINGER PAD RUBBER; SIZE-1; LG 
25MM; ANY COLOUR; ROUGHENED 
SURFACE; CONE 
 
10`s 

 

220 FINGER PAD RUBBER; SIZE-2; LG 
25MM; ANY COLOUR; ROUGHENED 
SURFACE; CONE 
 
10`s 

 

221 BASKET, WASTEPAPER PLASTIC;16L; 
BLACK 

  



64 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

 
PER UNT 

                       
 

BASKET, WASTEPAPER PLASTIC;16L; 
BLUE 
 
PER UNIT 

 

BASKET, WASTEPAPER PLASTIC;16L; 
GREY 
 
PER UNIT 

 

222 BASKET, WASTEPAPER PLASTIC;9L; 
BLACK 
 
PER UNIT 

      

                  
 
 

 

BASKET, WASTEPAPER PLAST;9L; GREY 
 
PER UNIT 

 

BASKET, WASTEPAPER PLASTIC;9L 
BLUE 
 
PER UNIT 

 

223 BASKET, WASTEPAPER STEEL;9L 
 
PER UNIT 

 



65 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

224 

BASKET, WASTEPAPER STEEL;16L 
 
PER UNIT  

 

225 

PEN SORTER PLASTIC 
 
PER UNIT  

 

226 

PEN SORTER WOOD 
 
PER UNIT  

 

227 

STATIONERY MESH DESK ORGANISER 
223X140X100MM 
 
PER UNIT 

 
 

 

228 TAG KEY; RING; PLASTIC; YELLOW 
 

 



66 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

10\PACK 

 

TAG KEY; RING; PLASTIC; RED 
 
10\PACK 

 

TAG KEY; RING; PLASTIC; BLUE 
 
10\PACK 

 

TAG KEY; RING; PLASTIC; GREEN 
 
10\PACK 

 

229 
SHEET, PLASTIC SELF-ADHESIVE, 
CLEAR; 450MM W X 16M LG, DC FIX 
BOOK COVERING 
 
PER UNIT  

 

230 

CLOTH, CLEANING WET WIPE; STATIC 
FREE; COMPUTER 
 
PER UNIT 

 
 
 
 
 
 

 



67 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

 

231 MARKER HIGHLIGHTER; BLUE; CHISEL 
TIP; FLUORESCENT 
 
10\BOX 

 

 
 
 
 
 
 
 
 
 
 
 

 

 

MARKER HIGHLIGHTER; GREEN; 
CHISEL TIP; FLUORESCENT 
 
10\BOX 

 

MARKER HIGHLIGHTER; ORANGE; 
CHISEL TIP; FLUORESCENT 
 
10\BOX 

 

MARKER HIGHLIGHTER; PURPLE; 
CHISEL TIP; FLUORESCENT 
 
10\BOX 

 

MARKER HIGHLIGHTER; RED; CHISEL 
TIP; FLUORESCENT 
 
10\BOX 

 

MARKER HIGHLIGHTER; YELLOW; 
CHISEL TIP; FLUORESCENT 
 
10\BOX 

 

MARKER HIGHLIGHTER; PINK; CHISEL 
TIP; FLUORESCENT 

 



68 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

 
10\BOX 

 
 
 

232 MARKER BLACK; LARGE CHISEL 
TIP;7.5-12MM; PERMANENT; ARTLINE 
100 
 
10\BOX 

 
 
 

 
 
 

 

MARKER BLUE; LARGE CHISEL TIP;7.5-
12MM; PERMANENT; ARTLINE 100 
 
10\BOX 

 

MARKER RED; LARGE CHISEL TIP;7.5-
12MM; PERMANENT; ARTLINE 100 
 
10\BOX 

 

MARKER GREEN; LARGE CHISEL 
TIP;7.5-12MM; PERMANENT; ARTLINE 
100 
 
10\BOX 

 

233 MARKER BLACK; BULLET TIP;1.5MM; 
PERMANENT; ARTLINE-70 
 
10\BOX 

 
 

 

MARKER BLUE; BULLET TIP;1.5MM; 
PERMANENT; ARTLINE-70 

 



69 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

 
10\BOX 

   

MARKER RED; BULLET TIP;1.5MM; 
PERMANENT; ARTLINE-70 
 
10\BOX 

 

MARKER GREEN; BULLET TIP;1.5MM; 
PERMANENT; ARTLINE-70 
 
10\BOX 

 

234 MARKER BLACK; FINE BULLET 
TIP;0.7MM; PERMANENT; ARTLINE 
700; POCKET CLIP 
 
10\BOX 

 
 
  

 

 

MARKER BLUE; FINE BULLET 
TIP;0.7MM; PERMANENT; ARTLINE 
700; POCKET CLIP 
 
10\BOX 

 

MARKER RED; FINE BULLET 
TIP;0.7MM; PERMANENT; ARTLINE 
700; POCKET CLIP 
 
10\BOX 

 



70 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

MARKER GREEN; FINE BULLET 
TIP;0.7MM; PERMANENT; ARTLINE 
700; POCKET CLIP 
 
10\BOX 

 

235 MARKER BLACK; MEDIUM CHISEL 
TIP;2-5MM; PERMANENT; ARTLINE-90 
 
10\BOX 

 
 

   

 

MARKER BLUE; MEDIUM CHISEL TIP;2-
5MM; PERMANENT; ARTLINE-90 
10\BOX 

 

MARKER RED; MEDIUM CHISEL TIP;2-
5MM; PERMANENT; ARTLINE-90 
 
10\BOX 

 

MARKER GREEN; MEDIUM CHISEL 
TIP;2-5MM; PERMANENT; ARTLINE-90 
 
10\BOX 

 

236 MARKER BLACK; MEDIUM BULLET 
TIP;2MM; DRY WIPE; WHITEBOARD 
 
10\BOX 
 

 
 
 
 

 

MARKER BLUE; MEDIUM BULLET 
TIP;2MM; DRY WIPE; WHITEBOARD 

 



71 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

 
10\BOX 

       

 

MARKER RED; MEDIUM BULLET 
TIP;2MM; DRY WIPE; WHITEBOARD 
 
10\BOX 

 

MARKER GREEN; MEDIUM BULLET 
TIP;2MM; DRY WIPE; WHITEBOARD 
 
10\BOX 

 

MARKER 6-ASSORTED COLOUR; 
MEDIUM BULLET TIP;2MM; DRY 
WIPE; WHITEBOARD 
 
10\BOX 

 

237 
MARKER BLACK; BULLET TIP;2MM; 
PERMANENT 
 
10\BOX 

 

   

 

238 MARKER BLACK; FELT TIP; 
PERMANENT; OHP 
 
10\BOX 

 

 

 



72 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

239 MARKER BLACK; BULLET TIP;0.4-1MM; 
PERMANENT; ARTLINE DUAL-NIB 
CDR/DVD 
 
10\BOX 

 

 

240 MARKER BLACK; FINE BULLET 
TIP;0.7MM; PERMANENT; ARTLINE 
750; LAUNDRY 
 
10\BOX 

 

 

241 
 

PEN BALL-POINT; FINE; BLACK 
 
60\BOX 

 

 

 

PEN BALL-POINT; FINE; RED 
 
6O/BOX 

 

PEN BALL-POINT; FINE; GREEN 
 
60/BOX 

 

PEN BALL-POINT; FINE; BLUE 
 
60/BOX 

 

242 PEN BALL-POINT; MEDIUM; GREEN; 
BIC CLIC 
 
60/BOX 

  



73 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

PEN BALL-POINT; MEDIUM; BLACK; 
BIC CLIC 
 
60/BOX 

 

 

PEN BALL-POINT; MEDIUM; RED; BIC 
CLIC 
60/BOX 

 

PEN BALL-POINT; MEDIUM; BLUE; BIC 
CLIC 
60/BOX 

 

243 PEN BALL-POINT; MEDIUM; BLACK; 
PILOT BPS 
 
12/PACK 

 
 
 
 
 
 
 

 

PEN BALL-POINT; MEDIUM; RED; 
PILOT BPS 
 
12/PACK 

 

PEN BALL-POINT; MEDIUM; PINK; 
PILOT BPS 
 
12/PACK 

 

PEN BALL-POINT; MEDIUM; BLUE; 
PILOT BPS 
 
12/PACK 

 



74 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

PEN BALL-POINT; MEDIUM; GREEN; 
PILOT BPS 
 
12/PACK 

          

 

PEN BALL-POINT; MEDIUM; PURPLE; 
PILOT BPS 
 
12/PACK 

 

244 

HOLDER PENCIL; CUBE; BLACK STL; W 
100MM X H 70MM 
 
PER UNIT  

 

245 
 

PEN ROLLER BALL;0.7MM; RED; GEL; 
PENTEL ENERGEL 
2/PACK 

 

 

PEN ROLLER BALL;0.7MM; BLUE; GEL; 
PENTEL ENERGEL 
2/PACK 

 

PEN ROLLER BALL;0.7MM; BLACK; 
GEL; PENTEL ENERGEL 
2/PACK 

 

PEN ROLLER BALL;0.7MM; GREEN; 
GEL; PENTEL ENERGEL 
2/PACK 

 



75 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

246 

PEN ROLLER BALL; METAL TIP;0.5; 
BLACK; LIQUID INK; PILOT; BLVB-5 
 
2/PACK  

 

247 

PEN BALLPOINT; BLACK; OIL BASED 
INK; SUPER GRIP; PILOT; BPGP-10RM 
 
EACH  

 

248 PEN ROLLER BALL;0.5MM; EXTRA 
FINE; RED; GEL; PILOT G-2 
 
2/PACK 

 

 

PEN ROLLER BALL;0.5MM; EXTRA 
FINE; BLACK; GEL; PILOT G-2 
 
2/PACK 

 

PEN ROLLER BALL;0.5MM; EXTRA 
FINE; BLUE; GEL; PILOT G-2 
 
2/PACK 

 



76 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

PEN ROLLER BALL;0.5MM; EXTRA 
FINE; PURPLE; GEL; PILOT G-2 
 
2/PACK 

 

249 PEN ROLLER BALL; BROAD; RED; UN 
SIGNO UM153 
 
2/PACK 

 

 

250 

PEN ROLLER BALL; FINELINER; BLACK; 
PILOT 
 
2/PACK  

 

251 PEN ROLLER BALL;0.7MM; FINE; 
BLACK; GEL; PILOT G-2; various 
 
EACH  

 

252 PEN BALL-POINT; FINE; BLACK; 
PENTEL SUPERB 0.7mm or similar 
 
 
12/PACK 
EACH  

 



77 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

253 PEN ROLLER BALL;0.8MM; RED; GEL; 
GRIP; HYBRID 
 
EACH  

 

254 PEN BALL-POINT; RED; CRYSTAL 
 
BOX OF 60 

   

 

PEN BALL-POINT; BLACK; CRYSTAL 
 
BOX OF 60 

 

PEN BALL-POINT; BLUE; CRYSTAL 
 
BOX OF 60 

 

255 

PEN ROLLER BALL;0.5MM TIP; BLACK; 
UNIBALL EYE MICRO; UB150 
 
2/PACK  

 

256 PEN BALL-POINT; FINE; BLUE; BIG 
GRIPPER 
BOX OF 60 

    

 

PEN BALL-POINT; FINE; BLACK; BIG  
GRIPPER 
BOX OF 60 

 

PEN BALL-POINT; FINE; RED; BIG  
GRIPPER 

 



78 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

 
BOX OF 60 

 
257 PENCIL BLACK;2H 

12/PACK 

 

 

258 

PENCIL BLACK;3H 
12/PACK 

 

259 

PENCIL, COLOURED 12/PK; WATER 
COLOUR 
 
12/PACK  

 



79 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

260 

PENCIL HB;81/106637-pack of 12s 
(Staedtler) 
 
12/PACK  

 

261 LEAD, PENCIL HB;0.5MM 
 
12/PACK 

 

 

262 LEAD, PENCIL 0.7MM 
 
12/PACK 

 

263 LEAD, PENCIL HB;0.9MM 
 
12/PACK 

 

264 PILOT SUPPER GRIP PENCIL 
CLUTCH;0.5MM 
 
10/PACK  

 

265 

PILOT PENCIL CLUTCH;0.7MM 
 
10/PACK  

 



80 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

266 

PENTEL CORRECTION PEN 12ML; 
WHITE 
 
PER UNIT  

 

267 

CORRECTION TAPE LG 8,5M X W 
4,2MM 
 
PER UNIT  

 

268 

ERASER PENCIL;45MM LG X 19MM W 
X 5MM THK 
 
PER UNIT 
 
  

 

269 BATTERY, NON-RECHARGEABLE 1,5V; 
AA-SIZE 
 

 



81 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

2/PACK 

 

270 BATTERY, NON-RECHARGEABLE GEN 
PURPOSE; SIZE AA; ANY BRAND 
 
20/PACK 

 

271 BATTERY, NON-RECHARGEABLE GEN 
PURPOSE; SIZE AAA; ANY BRAND 
 
4/PACK 

 

272 BATTERY, NON-RECHARGEABLE GEN 
PURPOSE; SIZE AAA; ANY BRAND 
 
20/PACK 

 

273 

CALCULATOR 12-DIGIT; SHARP EL782C 
or similar 
 
PER UNIT  

 



82 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

274 

CALCULATOR SHARP EL531; 
SCIENTIFIC or similar 
 
PER UNIT  

 

275 CALCULATOR POCKET: BATTERY 
OPERATED;8-DIGIT; HL-815l-BK or 
similar 
 
PER UNIT 
 
 
 
 
 
 
 
 

 

 

276 BATTERY, NON-RECHARGEABLE 
9VOLT; ANY BRAND; GEN PURPOSE 
 
2/PACK 

  



83 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

 
 
 
 

 

277 FLASH DRIVES (MEMORY STICK) 4GB 
PER UNIT 

 

 

278 FLASH DRIVES (MEMORY STICK) 8GB 
PER UNIT 

 

279 FLASH DRIVES (MEMORY STICK) 16GB 
PER UNIT 

 

280 FLASH DRIVES (MEMORY STICK) 32GB 
PER UNIT 

 

281 FLASH DRIVES (MEMORY STICK) 64GB 
PER UNIT 

 



84 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

282 

PAPER, OFFICE MEMO CUBE; REFILL; 
ASSORTED COLOURS;90MM X 90MM 
 
PER UNIT  

 

283 

 
 
SELF-ADHESIVE NEON CUBES, 75X75; 
400 SHEETS  
 
PER UNIT  

 

284 

HOLDER PAPER, NOTE; PLASTIC 
 
PER UNIT  

 



85 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

285 

LETTER OPENER STL BLADE; PLASTIC 
HANDLE; LG 225MM 
 
PER UNIT  

 

286 

FLIP CHART PAD 815MM LG 675MM 
W  
 
PER UNIT  

 

287 

PIN OFFICE; 100G TUB 
 
PER UNIT  

 



86 | P a g e  
 

No ITEM DESCRPTION ITEM IMAGE /SAMPLE PURPOSE  PRICE  

R 

(ALL INCLUSIVE) 

288 

GUILLOTINE, PAPER; HAND-LEVER; STL 
310mm 20 SHEET or similar 
 
 
 
PER UNIT  

 

 

NOTE:  DELIVERY AT THE PRESCRIBED DESTINATION, IN THIS CASE THE PRESCRIBED DESTINATION IS AS 

PER BELOW ADDRESSES:  

1. RTMC Centurion Gate Business Park Block D   

146 Akkerboom Street 

Zwartkop  

Centurion, 

OR  

2. RTMC: ROAD TRAFFIC TRAINING ACADEMY  

Boekenhoutkloof Training College,  

PLOT 81 ZANDFONTEIN,  

C/O Kenneth and Sandui Road, Pretoria West 



87 | P a g e  
 

 

OR   

3. RTMC DLTC WATERFALL 

Waterfall Edge  

21 Treur Cl,  

Waterfall Office Park,  

Bekker Rd, 

Halfway House, Midrand 

 


