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Enquiries:Sibusiso Quvane 	Email :squvane@bocma.co.za	Tel :023 346 800
REQUEST FOR QUOTATION: SENDING OUT NOTICES VIA POST OFFICE 
PLEASE QUOTE ACCORDING TO THE FOLLOWING SPECIFICATIONS:

1.1 Item: Sending out Notices (Demand Letters) Via Post Office 
1.2 Specification: See below stats 
BALANCE CONFIRMATION LETTER_BGCMA Postage : 1624
CREDIT BALANCE NOTIFICATION END OF FEB 2024 Postage: 33
LETTER OF DEMAND END OF FEBRUARY 2024-POSTAGE: 436 
TOTAL POSTAGE COUNT: 2093
NB: Service providers to Quote on the Branding of the invoices, please see below the picture. Services providers should take note of the new postage rates as they were issued on the 01 April 2024. Service providers to indicate whether pricing includes VAT or VAT Exclusive. No changing of pricing for postage services will be accepted after the closing date of the RFQ.The agency will work with the pricing on the Quote submitted. The service is a once off service. 
2.1 1.2 Item 2: Emailing Demand Letters: 
2.2 Quantity: 3750
3.Delivery: Addresses will be sent to the successful service provider 
4.SCM Related Enquiries:nmafanya@bocma.co.za or asithole@bocma.co.za     023 346 8000 and all the Technical related enquiries : S Shabangu - @  sshabangu@bocma.co.za 023 346 8000
[bookmark: _GoBack]5. Closing Date RFQ:  Tuesday 16 April 2024 @ 14:00 quotations should be valid for a period of 30 days after closing date.
6. The following documents must be completed and fully signed 
6.1 SBD 4: 
6.2 SBD 6.1 
6.3 SBD 8
6.4 SBD 9
6.5 TAX Clearance (reflecting tax status pin)



Evaluation Process: 
This RFQ, will be evaluated as per the PPR of 2022 on the 80/20 principle 
Where 80 points will be for price and the 20 points for specific goals.
NB: Service providers who did not complete the table on SBD 6.1 of PPR 2022 Completely will not be awarded the points as they would have not claimed the points, in order to claim points for specific goals, the service providers must claim the points on the in SBD 6.1
The specific goals will be evaluated as per the following:
Pricing and Specific goals 
The following 80/20 criteria will be used for the evaluation of the proposals: 
Pricing : 80 points 
Specific Goals: 20 point
 Specific goals :

	
	80/20 Preference point system

	51% or more black owned
	10

	51% or more black women owned
	10

	Less than 51% black owned
	5

	
	

	Less than 51% black women owned
	5

	0% black owned
	0

	Maximum points
	20



Please provide proof in order to claim specific goals 
Failure to submit proof for specific goals will not disqualify you but you will not score any points for specific goals
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