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15 June 2023

RFQ 37 of 2023: Provision of live streaming services, videography, and still photography for the

period of twenty-four (24) months

% PROJECT BACKGROUND

Technological innovation is a feature of our rapidly changing communication environment. The
rise of online media platforms has revolutionised the way in which people communicate, share,
and receive information. Moreover, COVID has further compelled the utilisation of virtual
communication platforms, something that the Nelson Mandela Museum (NMM) wants to explore
fully. With SA being a youthful country, it is becoming increasingly important that, as the
institution, we embrace digital communication in order tc profile the Nelson Mandela legacy

whilst promoting transparency and accountability.

Through these online media tools, NMM seeks to provide an opportunity for two-way
communication between the institution and its target audiences (partners and stakeholders),
thereby increasing the frequency and speed of engagement. Moreover, South Africa and the
Eastern Cape Province form part of the global community and have since adapted to the new way
of doing things. Livestreaming and digitally packaged communication products have become
communication services that are in high demand due to efficiency. The digital communication

service has assisted NMM in profiling the work done and highlights achieved.
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% OBIJECTIVE

Nelson Mandela Museum is looking for a reputable service provider with verifiable experience
and a proven track record to facilitate its live streaming, videography, and photography services

for a period of 24 months/ 2 years.

<+ SCOPE OF WORK
o 1xNormal live streaming (4 events per annum with 5 hours per livestream) - for
the duration of 24 months (fully fletched service with its own sound and ability to

feed mainstream media and link community radio stations)

N.B. THE APPOINTED SERVICE PROVIDER WILL BE CONSIDERED TO
RENDER SIMILAR SERVICES FOR OTHER EVENTS THAT MIGHT
REQUIRE THESE SERVICES IN THE NEAR FUTURE.

% PRODUCTION EQUIPMENT SPECIFICATION

e 4 x High-Definition Broadcast Quality Cameras.

e Vision Mixing Desk with the display of 5 audio-visual feeds

e Vision mixer to have the capability of picture-in-picture for Sign Language Interpreted

e Ability to play back video and images during speeches from an external source

e Preview and Live Monitors

* Independent Communications Desk between Production Director and Camera persons

e Audio mixing desk for monitoring and adjusting the sound for a live broadcast during the
speeches

* Engineering monitors for calibrating camera picture quality and exposure levels (this is
very important to ensure that all cameras are the same colour and exposure)

¢ Graphics and editing capability for the usage of logos and artwork to create products per
livestream {Ability to character generate during a live broadcast)

s Independent wireless communication headsets
Camera Operators

e Camera 1: Close-up shot of the main speaker

¢ Camera 2: Wide shot of main speaker and cutaways
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¢ (amera 3: Crowd shots

« (Camera 4. Sign Language Interpreter

Technical Crew

¢ Vision Mixer Control Engineer

o Audio Mixer Control Engineer

¢ Caption Generator and Cueing of pre-compiled video clips Technician/Operator
¢ Sound engineer for Public Address System

s Standby Engineer for Visual Systems

Standby Engineer for Audio Systems

Audio & Lighting Setup

¢ 1 x Public Address System to feed audio from the Podium to the Broadcast Console.
¢ 3 xlapel microphones for speakers
* Analogue and Digital Distribution boxes with a minimum of 8 XLR and/or Jack outputs
to provide independent audio for Radio broadcasts and journalists
¢ 3 x Roving microphones for extra interactions when necessary
Scribe/documentation service

¢ High-speed reliable laptop (with backed-up)

Headsets

Audio Recording device

Minutes App
Editor

%+ EXPECTED DELIVERABLES

e The successful bidder will be required to supply live-streaming services as and
when needed.
e The successful bidder will be required to provide live streaming services on NMM

{Facebook, Twitter, and YouTube) as and when needed.
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e The successful bidder must be ready to travel across the Province for NMM
programs. The successful bidder must be ready to deliver the services at short
notice.

e Provide a usable link to the live streaming for the event and schedule the broadcasting
time using a holding slide and/or playback material.

* Be prepared to connect virtual audience via virtual platforms such as MS Teams, Zoom, or
Skype.

*» Make use of professional Cameras with High-definition quality when producing digital
communication products and during live streaming.

e Have unlimited data for live streaming, storage space for inscribed content, as well as
network boosters to afford to stream in the most remote rural areas. Make use of various
networks to ensure that the strongest one is used for live streaming.

o The technical crew, in terms of all technical production technicians, standby
technicians, camera operators, crew, et al., must be sourced by the Service
Provider and, as a non-negotiable criterion, be on par with national and
international broadcasting competencies for their respective field of specialization.

¢ Provide adequate lighting during live streaming.

e Provide professional microphones during the live streaming to cater to the audience
watching the programme online and on social media platforms.

e Provide a video and audio feed to journalists or other broadcasters on request

* Llive stream recording content to be provided on a Hard Disk Drive three days after the
recorded event/production.

¢  The successful bidder must produce quality work as per requirements in the Scope of

Work

% COMMUNICATION AND REPORTING

The successful bidder will report operationally to the Senior Manager: Public Engagement and

Marketing.

% RETURNABLE DOCUMENTS
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Service providers are required to submit all the returnable documents together with their

quotations. Failure to provide all the Compulsory Returnable Documents at the closing date and

time of this RFQ will result in a respondent’s disqualification. Respondents are therefore urged

to ensure that all these Documents are returned with their Proposals. Failure to submit the

Supporting documents for functionality scoring will result in a scoring of zero.

Compulsory Returnable Documents

Duly signed & completed SBD 1 Invitation to BID

SBD 2 Tax Clearance Requirements

Duly signed & completed SBD 3.3 Pricing Schedule

Duly signed & completed SBD 4 Declaration of Interests form.

Duly signed & completed SBD 6.1 Preference points claim form (Specific goals returnable
documents).

Duly signed & completed SBD 7.2 Contract Form {Rendering Services).

General Conditions of Contract

Duly signed & completed SBD 8 Declaration of Bidder’'s Past Supply Chain Management
Practices.

Duly signed & completed Duly signed & completed SBD 9 Certificate of Independent Bid
Determination.

Proof of CSD registration

Supporting Returnable Documents

Portfolio of Evidence

Proof of Resources

Reference Letters

Proof of online channel or social page

Proof of online channels & social media pages they have livestreamed on or links thereto

Proof of company location

Essential Supporting Documents
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Specific goals verification documents as stipulated below must be submitted on or before the

closing date and time (failure to submit on or before the closing date will result in an automatic

score of zero for preference)

<+ CONDITIONS OF THE CONTRACT

The successful bidder must be willing to work under pressure, always be available 24
hours, including weekends and public holidays and willing to travel around the country.
The successful bidder must have premises or offices within the country, from which
business will be conducted within twenty-one (21) days upon receipt of appointment

letter.

Failure to meet all the contract conditions will result in the cancellation of the award

«* BID EVALUATION CRITERIA

The bid will be evaluated in three (03) phases as follows:

a) Phase 1: Mandatory Requirements and SCM Compliance
b) Phase 2: Functionality Evaluation

c) Phase 3: Price and Specific Goals

% MANDATORY REQUIREMENTS

Bidders must comply with all the requirements listed below:

-

Bidders must submit portfolio of evidence (at least 5 livestreaming programmes) on a
hard disk drive or USB on the work done previously.

Bidders must provide the proof of resources including number of personnel (four
technicians and one project leader} and equipment to render the services outlined in the
Scope of work.

The bidder must submit a minimum of three {03) reference letters in the company letter

head from the previous work done with contactable references.
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¢ Bidders should provide online channels and social media pages they have livestreamed on

or links thereto.

NOTE: FAILURE TO MEET ALL OF THE ABOVE REQUIREMENTS WILL RESULT IN A BID
BEING DISQUALIFIED.

%+ FUNCTIONALITY

a) All bidder(s) are required to respond to the functionality evaluation criteria as indicated

below.

b} Only Bidder(s) that have met the Pre-qualification Criteria will be evaluated in for
functionality.
¢) A bidder that scores less than 70 points for functionality will be regarded as non-

responsive and will be disqualified.

No. Functionality Criteria Weight

1. Methodology 40

A detailed methodology of how each of the projects will be carried out from
inception to the end of each project :-

e Excellent=30

e Good=20

¢ Fair=10

e Poor points=3

¢ Failure to submit project methodology=0

2. Reference 30

Bidders must provide a minimum of three (3) contactable

reference letters from clients (Not older than two years)

where live streaming and digital communication were rendered, at a value of
R200 000.00

a) 6 or more written reference letters = 30 points

b} 4 -5 written reference letters = 20 points

¢) 3 written reference letters = 15 points

d) 1-2 written reference letter- 5

3. Portfolio of Evidence 30
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A minimum of 5 livestreaming programmes and 5 digital communication

products {on a hard disk drive or USB on the work done previously). The

work should be from April 2019 to December 2022.

¢ 8 or more livestreaming and digital communication products = 30
points

e 6-7 livestreaming and digital communication products = 20 points

e 3-5 livestreaming and digital communication products = 15 points.

e (-2 Livestreaming and digital communications product= 0 points.

TOTAL 100

% APPROVED PREFERENCE POINTS ALLOCATION

Points for this shall be awarded for:

{a) Price; and
(b} Specific Goals.

(c) Where 80 points will be allocated for price and 20 points allocated specific goals

Category Sub-categories Specific  goalsVerification documents
points

Local Supplier 5  |OR Tambo supplier 5 CIPC Registration
Eastern Cape Supplier 4 Certificate (CK) or Proof
Anywhere in South Africa 3 of residence
Non-South African 0

Women-ownedid  [Black African Women 4 CIPC Registration

supplier Non-Black African Women 2 Certificate (CK) and CSD

Report

Youth Ownedd [Youth Owned (< 35-year-oldd CIPC Registration

Supplier persons) Certificate (CK} and CSD,
Non-Youth Ownership (> 35-year2 Report
old persons}

People living3  |People living with disabilities 3 CSD Report

with disabilities
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Small  Micro8 [SME - Owned by people with4 Sworn Affidavit (BBBEE|
Medium & disabality Affidavit)
Ent i SD Report
e SME - Black owned 3 epo
SME — Other 2

% INTELLECTUAL PROPERTY RIGHTS
The final product of livestreaming recording and inscribed content services rendered will
remain the property of Nelson Mandela Museum. The service provider will have to request
permission from NMM, if they wish to utilize the existing footage for other purposes, outside of
the work they have been appointed to perform. This will be done formally through writing to

the CEO.

< DURATION OF THE CONTRACT

The successful bidder shall render the required services over a period of twenty-four (24)
months. The successful bidder is expected to enter into a Service Level Agreement {(SLA) with
NMM after the award of the contract. NMM reserves the right to terminate the contract
should the successful bidder fail to perform according to the requirements stipulated in the

terms of reference.

< QUOTATIONS SUBMISSION

¢ All quotations and accompanying documents must be forwarded to:
supplychain@nelsonmandelamuseum.org.za

e NO FAXED OR HAND-DELIVERED QUOTATIONS SHALL BE ACCEPTED.

e Closing date for the submission of quotations is 27 June 2023@12h00

“+ ENQUIRIES
All communications and enquiries/requests for clarification relating to this proposal should be

directed to the contact person:

Bid Administration:;
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Ms M Mputa

Tel: 047 501 9504

Email: mihlali@nelsonmandelamuseum.org.za

upply Chain Specialist

Technical Enquiries:

Mr U Songca

Tel: 047 501 9510

|Email: unathi@nelsonmandelamuseum.org.za

|PR Officer

NB: The NMM reserves the right to amend, modify or withdraw this RFQ at any time, without

prior notice and without liability to compensate and/or reimburse any party.

1A

o
i e

Dr Vuyani Booi

Chief Executive Officer
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Bhunga Building, Owe
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NELSON MANDELA MUSEUM

n Street, Mihatha, South Africa | P 0 Box 52808, Mthatha, 5099, South Africa
5019500 | Facsimlie: +27 (0) 047 532 3345

Email: infodinelsonmandelamuseum.org.za | wwiw.mandelamuseum.org.za

PART A
INVITATION TO BID

[ YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE NELSON MANDELA MUSEUM

{ BID NUMBER: [ [ cLosi
{ DESCRIPTION |

NGDATE: | T CLOSINGTIME: | -~ 1

| THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT FORM (SBD7). i

BID RESPONSE DOCUMENTS MAY BE DEPOSITED
BOX SITUATED AT (STREET ADDRESS)

IN THE BID

| CORNER NELSON MANDELA DRIVE & OWEN STREET

| MTHATHA

{ EASTERN CAPE
|

| SUPPLIER INFORMATION
| NAME OF BIDDER

| POSTAL ADDRESS
l. STREET ADDRESS

TELEPHONE NUMBER CODE

‘]L-lMBER 1

CELLPHONE NUMBER

FACSIMILE NUMBER CODE

| - l NUMBER 1 -

E-MAIL ADDRESS

VAT REGISTRATION NUMBER

1

TCSPIN

; OR ].F-:SD No:

[ B-BBEE STATUS LEVEL VERIFICATION [ Yes
CERTIFICATE
[TICK APPLICABLE BOX) i No

B-BBEE STATUS [ ves
LEVEL SWORN
AFFIDAVIT | [No

IF YES, WHO WAS THE CERTIFICATE
ISSUED BY?

| AN ACCOUNTING QFFICER AS
CONTEMPLATED IN THE CLOSE 0]
CORPORATION ACT (CCA) AND NAME

|
AN ACCOUNTING OFFICER AS CONTEMPLATED IN THE CLOSE CORPORATION.
ACT (CCA)

A VERIFICATION AGENCY ACCREDITED BY THE SOUTH AFRICAN
ACCREDITATION SYSTEM [SANAS)

THE APPLICABLE IN THE TICK BOX

A REGISTERED AUDITOR
NAME:

[A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE/S
PREFERENCE POINTS FOR B-BBEE]

WORN AFFIDAVIT(FOR EMEs& QSEs) MUST BE SUBMITTED IN ORDER TO QUALIFY FOR




ARE YOU THE ACCREDITED
REPRESENTATIVE IN SOUTH AFRICA
FOR THE GOODS /SERVICES /WORKS
OFFERED?

[Jyes

[(INo ARE YOU A FOREIGN
BASED SUPPLIER FOR
THE GOODS /SERVICES

[IF YES ENCLOSE PROQF] /WORKS OFFERED?

CYes [INo
[IF YES ANSWER PART B:3
BELOW |

SIGNATURE OF BIDDER DATE
CAPACITY UNDER WHICH THiS BID IS
SIGNED (Attach proof of authority to sign
this bid; e.g. resolution of directors, etc.)
TOTAL BID PRICE {ALL
TOTAL NUMBER OF ITEMS OFFERED INCLUSIVE)

BIDDING PROCEDURE ENQUIRIES MAY BE DIRECTED TO:

TECHNICAL INFORMATION MAY BE DIRECTED TO:

DEPARTMENT/ PUBLIC ENTITY CONTACT PERSON
CONTACT PERSCN TELEPHONE NUMBER
TELEPHONE NUMBER FACSIMILE NUMBER
FACSIMILE NUMBER E-MAIL ADDRESS

E-MAIL ADDRESS




PARTB
TERMS AND CONDITIONS FOR BIDDING
1, BID SUBMISSION:

1.1, BIDS MUST BE DELIVERED BY THE STIPULATED TIME TO THE CORRECT ADDRESS. LATE BIDS WILL NOT

BE ACCEPTED FOR CONSIDERATION.
1.2, ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED-{NOT TO BE RE-TYPED) OR ONLINE

1.3. BIDDERS MUST REGISTER ON THE CENTRAL SUPPLIER DATABASE (CSD) TO UPLOAD MANDATORY
INFORMATION NAMELY: ( BUSINESS REGISTRATION/ DIRECTORSHIP/ MEMBERSHIP/IDENTITY
NUMBERS; TAX COMPLIANCE STATUS; AND BANKING INFORMATION FOR VERIFICATION PURPOSES). B-
BBEE CERTIFICATE OR SWORN AFFIDAVIT FOR B-BBEE MUST BE SUBMITTED TO BIDDING INSTITUTION.

1.4. WHERE A BIDDER IS NOT REGISTERED ON THE CSD, MANDATORY INFORMATION NAMELY: (BUSINESS
REGISTRATION/ DIRECTORSHIP/ MEMBERSHIP/IDENTITY NUMBERS; TAX COMPLIANCE STATUS MAY
NOT BE SUBMITTED WITH THE BID DOCUMENTATION. B-BBEE CERTIFICATE OR SWORN AFFIDAVIT FOR
B-BBEE MUST BE SUBMITTED TC BIDDING INSTITUTION.

1.5. THIS BID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT 2000 AND THE
PREFERENTIAL PROCUREMENT REGULATIONS, 2017, THE GENERAL CONDITIONS OF CONTRACT (GCC)
AND, [F APPLICABLE, ANY OTHER LEGISLATION OR SPECIAL CONDITIONS OF CONTRACT.

2. TAX COMPLIANCE REQUIREMENTS
2.1 BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS,

2.2 BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) ISSUED
BY SARS TO ENABLE THE ORGAN OF STATE TO VIEW THE TAXPAYER'S PROFILE AND TAX STATUS,

2.3 APPLICATION FOR TAX COMPLIANCE STATUS (TCS) OR PIN MAY ALSO BE MADE VIA E-FILING. IN ORDER
TO USE THIS PROVISION, TAXPAYERS WILL NEED TO REGISTER WITH SARS AS E-FILERS THROUGH THE
WEBSITE WWW.SARS.GOV.ZA.

24 BIDDERS MAY ALSC SUBMIT A PRINTED TCS TOGETHER WITH THE BID.

2.5 INBIDS WHERE CONSORTIA / JOINT VENTURES / SUB-CONTRACTORS ARE INVOLVED, EACH PARTY MUST
SUBMIT A SEPARATE PROOF OF TCS/PIN/CSD NUMBER.

28 WHERENO TCS IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER DATABASE
(CSD), A CSD NUMBER MUST BE PROVIDED.

3. QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS

3.1. 1S THE BIDDER A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)? O vYes
ONo

3.2, DOES THE BIDDER HAVE A BRANCH IN THE RSA? O ves
OnNo

3.3. DOES THE BIDDER HAVE A PERMANENT ESTABLISHMENT IN THE RSA? O ves
CInNo

3.4. DOES THE BIDDER HAVE ANY SOURCE OF INCOME IN THE RSA? O vYes
[JNO

IF THE ANSWER IS “NO" TO ALL OF THE ABOVE, THEN, IT IS NOT A REQUIREMENT TO OBTAIN A TAX
COMPLIANCE STATUS / TAX COMPLIANCE SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE
{SARS) AND IF NOT REGISTER AS PER 2.3 ABOVE.

NB: FAILURE TO PROVIDE ANY OF THE ABOVE PARTICULARS MAY RENDER THE BID INVALID.



SBD2

TAX CLEARANCE CERTIFICATE REQUIREMENTS

It is a condition of bid that the taxes of the successful bidder must be in order, or that
satisfactory arrangements have been made with South African Revenue Service (SARS) to meet
the bidder’s tax obligations.

1

In order to meet this requirement bidders are required to complete in full the attached form TCC 001
“Application for a Tax Clearance Certificate” and submit it to any SARS branch office nafionally. The Tax
Clearance Certificate Requirements are also applicabie to foreign bidders / individuals who wish to submit
bids.

SARS will then furnish the bidder with a Tax Clearance Certificate that will be valid for a period of 1 (one) year
from the date of approval.

The original Tax Clearance Cetificate must be submitted together with the bid. Failure to submit the original

and valid Tax Clearance Certificate will result in the invalidation of the bid. Certified copies of the Tax
Clearance Certificate will not be acceplable.

In bids where Consortia / Joint Venlures / Sub-contractors are involved, each party must submil a separate
Tax Clearance Cerificate.

Copies of the TCC 001 "Application for a Tax Clearance Certificate” form are available from any SARS branch
office nalionally or on the website www.sars.qov.za.

Applications for the Tax Clearance Certificates may also be made via eFiling. In order to use this provision,
taxpayers will need to register with SARS as eFilers through the website www.sars.gov.za.

Jeyrel\Wdk4 16-58D2 tax clearance
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PRICING SCHEDULE
(Professional Services)

............................................................................................................

CLOSING TIME 12:00 CLOSING DATE

.................................

OFFER TO BE VALID FOR ............DAYS FROM THE CLOSING DATE OF BID.

TEM DESCRIPTION ' BID PRICE IN RSA CURRENCY
NO | **(ALL TAXES INCLUDED)




1. The accompanying information must be used for the formulation of proposals.
2. Bidders are required to indicate a ceiling price based on the lotal estimated time for
completion of all phases and including all expenses inclusive of all applicable taxes for the project.

3. PERSONS WHO WILL BE INVOLVED IN THE PROJECT AND
RATES APPLICABLE (CERTIFIED INVOICES MUST BE
RENDERED IN TERMS HEREQF)

4. PERSON AND POSITION HOURLY RATE  DAILY RATE

)

X o

v B v B v " o e « R
A

A

5. PHASES ACCORDING TO WHICH THE PROJECT WiLL BE COMPLETED, COST PER PHASE AND
MAN-DAYS TO BE SPENT

days R
days R
days R
days R
days R
days R
days R

days R



5.1 Travel expenses (specify, for example rate/km and total km, class of airtravel, etc). Only actual costs
are recoverable. Proof of the expenses incurred must accompany certified invoices.

DESCRIPTION OF EXPENSE | RATE AMOUNT

TOTALIR. e

ik 1)

all applicable taxes” includes value- added tax, pay as you earn, income tax, unemployment insurance
fund contributions and skills development levies.

5.2 Other expenses, for example accommodation (specify, e.g. Three star hotel, bed and breakfast,
telephone cost, reproduction cost, etc.). On basis of these particulars, certified invoices will be checked
for correctness. Proof of the expenses must accompany invoices.

DESCRIPTION OF EXPENSE | RATE AMOUNT
6. Period required for commencement with project after acceptance of bid
T. Estimated man-days for completion of project
8 Are the rates quoted firm for the full period of

contract? "YESINO



9. If not firm for the full period, provide details of the basis on which adjustments will be applied
for, for example consumer price index.

*[DELETE IF NOT APPLICABLE]
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BIDDER’S DISCLOSURE

PURPOSE OF THE FORM

Any person (natural or juristic) may make an offer or offers in terms of
this invitation to bid. In line with the principles of transparency,
accountability, impartiality, and ethics as enshrined in the Constitution of
the Republic of South Africa and further expressed in various pieces of
legislation, it is required for the bidder to make this declaration in respect
of the details required hereunder.

Where a person/s are listed in the Register for Tender Defaulters and /
or the List of Restricted Suppliers, that person will automatically be
disqualified from the bid process.

Bidder's declaration

Is the bidder, or any of its directors / trustees / shareholders / members /
partners or any person having a confrolling interest1 in the enterprise,
employed by the state? YES/NO

If so, furnish particulars of the names, individual identity numbers, and, if
applicable, state employee numbers of sole proprietor/ directors /
trustees / shareholders / members/ partners or any person having a
controlling interest in the enterprise, in table below.

i the power, by 9one perscn or a group of persons holding the
mzjoricy of the sguity o¢f an enterprise, alternatively, the person/s
hsving the deciding vote cor power to influsnce or to direct the
course and decisions of the enterprise.



22

2.2

2.3

2.3.1

3.1
3.2

33

SBD4

| Full Name TName of State

institution

[ Identity Number

Do you, or any person connected with the bidder, have a relationship
with any person who is employed by the procuring institution? YES/NO

If so, furnish particulars:

Does the bidder or any of its directors / trustees / shareholders /
members / partners or any person having a controlling interest in the
enterprise have any interest in any other related enterprise whether or
not they are bidding for this contract? YES/NO

If so, furnish particulars:

. undersigned,
= LT PR R in
submitting the accompanying bid, do hereby make the following
statements that | certify to be true and complete in every respect:

| have read and | understand the contents of this disclosure;

I understand that the accompanying bid will be disqualified if this
disclosure is found not to be true and complete in every respect;

The bidder has arrived at the accompanying bid independently from, and
without consultation, communication, agreement or arrangement with
any competitor. However, communication between partners in a joint



3.4

3.4

3.5

3.6

SBD4

venture or consortium2 will not be construed as collusive bidding.

in addition, there have been no consultations, communications,
agreements or arrangements with any competitor regarding the quality,
quantity, specifications, prices, including methods, factors or formulas
used to calculate prices, market allocation, the intention or decision to
submit or not to submit the bid, bidding with the intention not to win the
bid and conditions or delivery particulars of the products or services to
which this bid invitation relates.

The terms of the accompanying bid have not been, and will not be,
disclosed by the bidder, directly or indirectly, to any competitor, prior to
the date and time of the official bid opening or of the awarding of the
contract.

There have been no consultations, communications, agreements or
arrangements made by the bidder with any official of the procuring
institution in relation to this procurement process prior to and during the
bidding process except to provide clarification on the bid submitted
where so required by the institution; and the bidder was not involved in
the drafting of the specifications or terms of reference for this bid.

| am aware that, in addition and without prejudice to any other remedy
provided to combat any restrictive practices related to bids and
contracts, bids that are suspicious will be reported to the Competition
Commission for investigation and possible imposition of administrative
penalties in terms of section 59 of the Competition Act No 89 of 1998
and or may be reported to the National Prosecuting Authority (NPA) for
criminal investigation and or may be restricted from conducting business
with the public sector for a period not exceeding ten (10) years in terms
of the Prevention and Combating of Corrupt Activities Act No 12 of 2004
or any other applicable legislation.

| CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS
1, 2 and 3 ABOVE IS CORRECT.

| ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT
AGAINST ME IN TERMS OF PARAGRAPH 6 OF PFMA SCM
INSTRUCTION 03 OF 2021/22 ON PREVENTING AND COMBATING
ABUSE IN THE SUPPLY CHAIN MANAGEMENT SYSTEM SHOULD
THIS DECLARATION PROVE TO BE FALSE.

.....................................................

Signature Date

-

2 Joint venture or Consortlium means an asscciation of perscns for

the purpose cf comkining nhelr expertise, progarty, capical,
efforcs, skilil and knowledge :n an activity fer the execution ¢f a
conrrace.
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Position Name of bidder
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PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL PROCUREMENT
REGULATIONS 2017

This preference form must form part of all bids invited. It contains general information and serves as a claim
form for preference points for Broad-Based Black Economic Empowerment (B-BBEE) Status Level of
Contribution

NB: BEFORE COMPLETING THIS FORM, BIDDERS MUST STUDY THE GENERAL CONDITIONS,
DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF B-BBEE, AS PRESCRIBED IN THE
PREFERENTIAL PROCUREMENT REGULATIONS, 2017,

1. GENERAL CONDITIONS
1.1 The following preference point systems are applicable to all bids:

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all appiicable taxes
included); and
- the 90110 system for requirements with a Rand value above R50 000 000 (all applicable taxes
included).
1.2 The value of this bid is estimated to not exceed R50 000 000 {all applicable taxes included} and
therefore the 80/20 preference point system shall be applicable;

13 Points for this bid shall be awarded for:
{a) Price; and
{b) B-BBEE Status Level of Conlributor.

1.4 The maximum points for this bid are allocated as follows:

PRICE
B-BBEE STATUS LEVEL OF CONTRIBUTOR
Total points for Price and B-BBEE must not exceed 100

1.5 Failure on the part of a bidder to submit proof of B-BBEE Status level of contributor together with the bid,
will be interpreted to mean that preference points for B-BBEE status level of contribution are not claimed.

1.6 The purchaser reserves the right to require of a bidder, either before a bid is adjudicated or at any time
subsequently, to substantiate any claim in regard to preferences, in any manner required by the



4,

purchaser.
DEFINITIONS

(a) “B-BBEE" means broad-based black economic empowerment as defined in section 1 of the Broad-
Based Black Economic Empowerment Act;

(b) “B-BBEE status level of contributor” means the B-BBEE status of an enlily in terms of a code of
good practice on black economic empowerment, issued in terms of section 9(1) of the Broad-Based
Black Economic Empowerment Act;

(c) “bid” means a wrilten offer in a prescribed or stipulated form in response to an invitation by an organ
of slate for the provision of goods or services, through price quotations, advertised competitive
bidding processes or proposals;

(d} “Broad-Based Black Economic Empowerment Act” means the Broad-Based Black Economic
Empowerment Act, 2003 (Act No. 53 of 2003);

(s) "EME" means an Exempted Micro Enterprise in terms of a code of good practice on black economic
empowerment issued in terms of section 9 (1) of the Broad-Based Black Economic Empowerment
Act;

() “functionality” means the ability of a tenderer to provide goods or services in accordance with
specifications as set out in the tender documents.

{9} “prices” includes all applicable taxes less all unconditional discounts;

(h) “proof of B-BBEE status level of contributor” means:
1) B-BBEE Status level certificale issued by an authorized body or person;
2) A sworn affidavil as prescribed by the B-BBEE Codes of Good Practice:
3} Any other requirement prescribed in terms of the B-BBEE Act:

{i} "QSE" means a qualifying small business enterprise in terms of a code of good praclice on black
economic empowerment issued in terms of section 8 (1) of the Broad-Based Black Economic
Empowerment Act;

() “rand value” means the total estimated value of a contract in Rand, calculated at the time of bid
invitation, and includes ali applicable taxes;

POINTS AWARDED FOR PRICE
THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10
Ps=80(l Lobming g Ps:go(l—‘p’ ‘P-_'“i"-]
Pmin Pmin
Where
Ps = Points scored for price of bid under consideration
Pt = Price of bid under consideration
Pmin = Price of lowest acceptable bid

POINTS AWARDED FOR B-BBEE STATUS LEVEL OF CONTRIBUTOR



4.1 In terms of Regulation 6 (2) and 7 (2) of the Preferential Procurement Regulations, preference points must
be awarded to a bidder for attaining the B-BBEE status level of contribution in accordance with the table

below:
B-BBEE Status Leve] of Number of points Number of points
Contributor {90110 system) (80/20 system)
1 10 20
2 9 18
3 6 14
4 5 12
5 4 8
6 3 6
7 2 4
8 1 2
Non-compliant contributor 0 0
BID DECLARATI|ON
5.1 ?ilclldefs who claim points in respect of B-BBEE Status Level of Contribution must complete the
ollowing:

6. B-BBEE STATUS LEVEL OF CONTRIBUTOR CLAIMED IN TERMS OF PARAGRAPHS 1.4 AND 4.1
6.1 B-BBEE Status Level of Contributor: TR (maximum of 10 or 20 points)

{Points claimed in respect of paragraph 7.1 must be in accordance with the table reflacted in paragraph 4.1 and
must be substantiated by relevant proof of B-BBEE status level of contributor,

T. SUB-CONTRACTING
74 Will any portion of the contract be sub-contracted?
{Tick applicable box)

{yes| | no | l

7149 If yes, indicate:

i} What percentage of the contract will be subcontracted........ccocoecviviniinnin
ii) The name of the sub-contraclor..,
iy The B-BBEE status level of the sub contractor
iv) Whether the sub-contractor is an EME or QSE
(Tick applicable hox)

[ves] [ no | |

v)  Specify, by ticking the appropriate box, if subcontracting with an enterprise in terms of Preferential
Procurement Regulations,2017:

Designated Group: An EME or QSE which is at last 51% owned by: EME QjE




Black pecple

Black pecple who are youth

Black people who are women

Black people with disabilities

Black people living in rural or underdeveloped areas or lownships

Cooperative owned by black people

Black people who are military veterans

OR

Any EME

Any QSE

8. DECLARATION WITH REGARD TO COMPANY/FIRM

8.1 Name of companyfirm:....................

8.2 VAT registralion number:.._. iasiiusii, Samii i i e i il s sen s navnssmes
8.3 Company registration NUMbBEr...............cooviviiiriiie e,

B4 TYPE OF COMPANY/ FIRM

Partnership/Joint Venture / Consortium
One person business/sole propriety

Close corporation
Company
(Pty) Limited
[TICK APPLICABLE BOX]
8.5 DESCRIBE PRINCIPAL BUSINESS ACTIVITIES

B.6 COMPANY CLASSIFICATION

Manufacturer

Supplier

Professional service provider

Other service providers, e.g. transporter, etc.

(TICK APPLICABLE BOX]
8.7 Total number of years the company/firm has been in business:...........o.oovevvivevvvn.
8.8 liwe, the undersigned, who is / are duly authorised to do so on behalf of the company/firm, certify that

the points claimed, based on the B-BBE status level of contributor indicated in paragraphs 1.4 and 6.1
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of the foregoing cerlificate, qualifies the company/ firm for the preference(s) shown and | / we
acknowledge that:

i) The information furnished is true and correct;

i) The preference points claimed are in accordance with the General Conditions as indicated in
paragraph 1 of this form;

iii) In the event of a contract being awarded as a result of points claimed as shown in paragraphs 1.4
and 6.1, the contractor may be required to furnish documentary proof to the satisfaction of the
purchaser that the claims are correct;

iv) If the B-BBEE status level of conlributor has been claimed or obtained on a fraudulent basis or any
of the conditions of contract have nol been fulfilled, the purchaser may, in addition to any other
remedy it may have —

{a)  disqualify the person from the bidding process;

(b}  recover costs, losses or damages it has incurred or suffered as a result of that
person’s conduct;

(¢}  cancet the contract and claim any damages which it has suffered as a result of
having to make less favourable arrangements due to such cancellation:

{d) recommend thal the bidder or contractor, its shareholders and directors, or only
the shareholders and directors who acted on a fraudulent basis, be restricted by
the National Treasury from obtaining business from any organ of state for a
period not exceeding 10 years, after the audi alteram partem (hear the other
side) rule has been applied; and

(e)  forward the matter for criminal prosecution.

WITNESSES b

e e DATE: e
ADDRESS .cooovveveiiieo e




fn the footprints

NELSON MANDELA MUSEUM

Bhunga Building, Owen Streel, Mthatha, South Africa | P O Box 52808, Mthatha, 5099, South Africa
Telephone: +27 (0) 47 501 9500 | Facsimile: + 77 (0) 047 $32 3345
Einailz infoanelsonmandelamuseum.org.za 1 wawiv.mandelam 15CUM,0rg.23

SBD7.2

CONTRACT FORM - RENDERING OF SERVICES

THIS FORM MUST BE FILLED IN DUPLICATE BY BOTH THE SERVICE PROVIDER (PART 1) AND THE
PURCHASER (PART 2). BOTH FORMS MUST BE SIGNED IN THE ORIGINAL SO THAT THE SERVICE
PROVIDER AND THE PURCHASER WOULD BE IN POSSESSION OF ORIGINALLY SIGNED CONTRACTS
FOR THEIR RESPECTIVE RECORDS.

PART 1 (TO BE FILLED IN BY THE SERVICE PROVIDER)

1. | hereby undertake to render services described in the atlached bidding documents to (name of the
INSRULION). ... in accordance with the requirements and task directives /
proposals specifications stipulated in Bid Number........................ at the price/s quoted. My offer/s
remain binding upon me and open for acceptance by the Purchaser during the validity period indicated
and calculated from the closing date of the bid .

2. The following documents shall be deemed to form and be read and construed as part of this agreement:

{i) Bidding documents, viz

- Invitation to bid;
Tax clearance certificate;
Pricing schedule(s);

- Filled in task directive/proposal;

- Preference claims for Broad Based Black Economic Empowerment Status Level of
Contribution in terms of the Preferential Procurement Regulations 2011;
Declaration of interest;



Declaration of bidder's past SCM practices;
- Certificate of Independent Bid Determination;
- Special Conditions of Contract;
{ii) General Conditions of Contract; and
(iii) Other (specify)

| confirm that | have salisfied myself as to the correctness and validity of my bid; that the price(s) and
rate(s) quoted cover all the services specified in the bidding documents: that the price(s) and rate(s) cover
all my obligations and | accept that any mistakes regarding price(s) and rale(s) and calculations will be at
my own risk.

| accept full responsibility for the proper execution and fulfilment of ail obligations and conditions devolving
on me under this agreement as the principal liable for the due fulfillment of this contract.

I declare that | have no pariicipation in any collusive practices with any bidder or any other person
regarding this or any other bid.

I confirm that | am duly authorised to sign this contract.

NAME (PRINT) oo =
WITNESSES
CAPACITY
1
SIGNATURE oo .
NAME OF FIRM
DATE

SBD 7.2

CONTRACT FORM - RENDERING OF SERVICES



1 bic s S T ST T s in my capacity
accept your bid under reference number .................. dated...........c.cove for the rendering of
services indicated hereunder and/or further specified in the annexure(s).
2, An official order indicating service delivery instructions is forthcoming.
3. | undertake lo make payment for the services rendered in accordance with the terms and conditions of
the conlract, within 30 (thiry} days after receipt of an invoice.
MiRIMUM
PRICE [ALL B-BBEE STATUS
APPLICABLE COMPLETION DATE | LEVEL OF THREESE’L‘E FOR
TAXES INCLUDED) CONTRIBUTION PRODUCTION AND
CONTENT (it
| applicable)
4, I confirm that | am duly authorised 1o sign this contract.




NAME (PRINT) ..o

SIGNATURE

OFFICIAL STAMP

WITNESSES




in the footprints

NELSON MANDELA MUSEUM

Bhunga Building, Owen Streel, Mihatha, South Africa | PO Box 52808, Mthatla, 5099, South Alnica
Telephone: +27 {0) 47 501 9500 [ Facsimile: +27 {0) 047 532 3345

Email: infoaenelsonmandelamuseum.org.za | wwwimandelamusenm.org. za
SBD 8
DECLARATION OF BIDDER'S PAST SUPPLY CHAIN MANAGEMENT PRACTICES

1 This Standard Bidding Document must form part of all bids invited.

2 It serves as a declaration to be used by institutions in ensuring that when goods and services are
being procured, all reasonable sleps are taken to combat the abuse of the supply chain management
system.

3 The bid of any bidder may be disregarded if that bidder, or any of its direclors have-

a. abused the institution's supply chain management system;
b. committed fraud or any other improper conduct in relation to such system; or
c. failed lo perform on any previous contracl.

4 In order to give effect to the above, the following questionnaire must be completed and

submitted with the bid.
ftem  Question Yes No
4.1 Is the bidder or any of its directors listed on the National Treasury's Database of Resiricted | Yes No

Suppliers as companies or persons prohibited from doing business with the public sector?
(Companies or persons who are listed on this Database were informed in writing of this (| 0
restriction by the Accounting Officer/Authority of the institution that imposed the
restriction after the audi alteram partem rule was applied).

The Database of Resticted Suppliers now resides on the National Treasury's
website(www.treasury.gov.za) and can be accessed by clicking on its link at the bottom of
the home page.




4.1.1 | If so, furnish particulars:
4.2 Is the bidder or any of its directors listed on the Register for Tender Defaulters in terms of Yes No
section 29 of the Prevention and Combating of Corrupt Activities Act {No 12 of 2004)? 0 0
The Register for Tender Defauiters can be accessed on the National Treasury's website
(www treasury.gov.za} by clicking on its link at the bottom of the home page.
[ 4.2.1 | 5o, furnish particulars:
4.3 Was the bidder or any of its directors convicted by a court of law (including a court outside of | Ves No
the Republic of South Africa) for fraud or corruption during the past five years? 0 0
4.3.1 | If so, furnish particulars:
44 Was any conlract between the bidder and any organ of state lerminated during the past five Yes No |
years on account of failure to perform on or comply with the contract? 0 ]
441 | Ifso, furnish particulars:
SBD 8
CERTIFICATION
I, THE UNDERSIGNED (FULL NAME)......cooiniiiiinmnninninrninicee s senne s
CERTIFY THAT THE INFORMATION FURNISHED ON THIS DECLARATION FORM IS TRUE AND
CORRECT.

| ACCEPT THAT, IN ADDITION TO CANCELLATION OF A CONTRACT, ACTION MAY BE TAKEN
AGAINST ME SHOULD THIS DECLARATION PROVE TO BE FALSE.



--------------------------------------------------------------------------------

------------------------------------------------------------------------------

Position Name of Bidder
J53650W



fn the footprints

NELSON MANDELA MUSEUM

Bhunga Building, Owen Street, Mthatha, South Africa | PO Box 52808, Mthathas, 5099, South Africa
Telephone: +27 (0} 47 501 9500 | Facsimile: +27 (0} 047 532 3345
Email: info@nelsonmandelamuseom.org.za | www.mandelamuseum.org.za

SBD 9
CERTIFICATE OF INDEPENDENT BID DETERMINATION
i This Standard Bidding Document (SBD) must form part of all bids' invited.
2 Section 4 (1) (b} {iii) of the Competition Act No. 89 of 1998, as amended, prohibits an agreement

between, or concerted praclice by, firms, or a decision by an association of firms, if it is between parties
in a horizontal refationship and if it involves collusive bidding (or bid rigging).2 Collusive bidding is a pe
se prohibilion meaning that it cannot be justified under any grounds.

3 Treasury Regulation 16A9 prescribes that accounting officers and accounting authorities must take all
reasonable steps to prevent abuse of the supply chain management system and authorizes accounting
officers and accounting authorities to:

a. disregard the bid of any bidder if that bidder, or any of its directors have abused the inslitution’s
supply chain management system and or committed fraud or any other improper conduct in
relation {o such system.

b. cancel a contract awarded to a supplier of goods and services if the supplier committed any
corrupt or fraudulent act during the bidding process or the execution of that contract.

4 This SBD serves as a certificate of declaration that would be used by institutions to ensure that, when
bids are considered, reasonable steps are taken to prevent any form of bid-rigging.

] In order to give effect to the above, the attached Cerlificate of Bid Determination (SBD 9) must be
completed and submitted with the bid:

! Includes price quolations, advertised competitive bids, limited bids and proposals.



! Bid rigging (or collusive bidding} occurs when businesses, that would otherwise be expected to compete, secretly conspire to raise prices or
lower the quality of goods and f or services for purchasers who wish to acquire goods and / or services threugh a bidding process. Bid rigging
is, therefore, an agreement between competitors not to compete.

SBD 9

CERTIFICATE OF INDEPENDENT BID DETERMINATION

I, the undersigned, in submitting the accompanying bid:

(Bid Number and Description)

in response fo the invitation for the bid made by:

(Name of Institution)

do hereby make the following statements that i certify to be true and complete in every respect;

| certify, on behalf of:__ that;

(Name of Bidder)



| have read and I understand the contents of this Certificate;

| understand that the accompanying bid will be disqualified if this Certificate is found not to be true and
complete in every respect;

I am authorized by the bidder to sign this Certificate, and to submit the accompanying bid, on behalf of
the bidder;

Each person whose signature appears on the accompanying bid has been authorized by the bidder to
determine the terms of, and to sign the bid, on behalf of the bidder;

For the purposes of this Certificate and the accompanying bid, | understand thal the word “competitor”
shall include any individual or organization, other than the bidder, whether or not affiliated with the bidder,
who:

(a) has been requested to submit a bid in response to this bid invitation;

{b) could potentially submit a bid in response to this bid invitation, based on their
qualifications, abilities or experience; and

{c) provides the same goods and services as the bidder andfor is in the same line of
business as the bidder

SBD 9

The bidder has arrived al the accompanying bid independently from, and without consultation,
communication, agreement or arrangement with any competitor. However communication between
partners in a joint venture or consortium? will not be consirued as collusive bidding.
In particutar, without limiting the generality of paragraphs 6 above, lhere has been no consultation,
communicalion, agreement or arrangement with any competilor regarding:

(a) prices;

(b) geographical area where product or service will be rendered {market allocation)

(c) methods, factors or formulas used to calculate prices;

(d) the intention or decision to submit or not to submit, a bid;

{e) the submission of a bid which does not meet the specifications and conditions of the
bid; or

() bidding with the intention not to win the bid.
In addition, there have been no consultations, communications, agreements or arrangements with any
competitor regarding the quality, quantity, specifications and conditions or delivery particulars of the
products or services to which this bid invitation relates.
The terms of the accompanying bid have not been, and will not be, disclosed by the bidder, directly or
indirectly, to any competitor, prior to the date and time of the official bid opening or of the awarding of the
contract.



! Jaint venture or Consortium means an association of persans for the purpose of combining thelr expertlse, property, capital, efforts, skill and
knowledge In an activity for the execution of a contract.

SBD9

10. Jam aware that, in addition and without prejudice to any other remedy provided to combat any restrictive
practices related to bids and contracts, bids that are suspicious will be reporied to the Competition
Commission for investigation and possible imposition of administrative penalties in terms of section 59
ofthe Competition Act No 89 of 1998 and or may be reported to the National Prosecuting Authority (NPA)
for criminal investigation and or may be restricted from conducling business with the public sector for a
period not exceeding ten (10) years in terms of the Prevention and Combating of Corrupt Activities Act
No 12 of 2004 or any other applicable legislation.

Signalture Date

Position Mame of Bidder
Js914w 2



