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ANNEXURE A:  CHECKLIST FOR SUBMISSION OF MANDATORY DOCUMENTS AND INFORMATION

	1.  MANDATORY DOCUMENT/S (Mark with X)


	No.
	Description
	Yes
	No


	A.
	Proof of Mandate (Ref: Item 1)
Where a proposal is submitted by an agent or property representative, written and signed proof of authority or mandate from the property owner must be provided. The Entity shall not be responsible for any commission, brokerage, or finder’s fees associated with the proposal.

Attach to this page.
	
	

	
	
	
	





















	2. MANDATORY COMPLETION AND SUBMISSION OF INFORMATION 


	No.
	Description
	Mark applicable with X


	A.
	Functional Space Requirements (Ref: 5)
Bidders must demonstrate how the proposed premises can accommodate the following minimum functional areas.
 
	Yes
	No

	1.
	A detailed space utilisation schedule to align to the needs of SAHRA

	
	

	2.
	Scaled floor plans

	
	

	3.
	A brief narrative indicating how the proposed premises accommodate the functional requirements within the required area range of 700m² to 880m².
	
	

	

	B.
	Minimum fit-out requirements (Ref: 5.1)
The following minimum fit-out components are required:

	Yes
	No

	1.
	Completed floor covering throughout the premises

	
	

	2.
	Existing internal partitioning sufficient to accommodate a combination of enclosed offices, meeting rooms, and open-plan workspace

	
	

	3.
	Electrical reticulation and adequate power supply

	
	

	4.
	Standard internal lighting installations

	
	

	5.
	Mechanical ventilation and air-conditioning systems in good working order

	
	

	6.
	Functional plumbing and kitchen facilities

	
	

	7.
	Ablution facilities compliant with applicable regulations

	
	

	8.
	Basic ICT and data infrastructure readiness

	
	

	9.
	Fire detection and safety compliance systems

	
	

	

	C.
	State of readiness:
The facility can be occupied within a short implementation timeframe:

	Yes
	No

	1.
	Occupation readiness from 01 August 2026?

	
	

	
	
	
	

	D.
	Any Tenant Installation Allowance (TIA) offered, if applicable (Ref: 5.3)

Clearly state total TIA amount offered inclusive of VAT:

R _________________________________________________
	
	





	3. MANDATORY COMPLETION AND SUBMISSION OF INFORMATION 


	No.
	Description
	Mark applicable with X


	A.
	Parking Requirement (Ref: 6)

	Yes
	No

	1.
	Covered parking bays offered

Maximum Number: _________

	
	

	2.
	Uncovered parking bays offered.

Maximum Number: __________

	
	

	3.
	Visitor parking availability

	
	

	4.
	Designated parking for persons with disabilities

	
	

	

	B.
	Building Infrastructure and Services -
The office facility must include
	Yes
	No

	1.
	Air-conditioning and ventilation systems

	
	

	2.
	Fibre and ICT connectivity readiness

	
	

	2.1
	Is DFA/Frogfoot and Liquid Telecom available ?
	
	

	2.2
	Agree to provide consent for the Installation and removal of Inverter and battery backup system for server room 
	
	

	3.
	Backup power supply and/or generator capability

	
	

	4.
	Appropriate security and access control systems

	
	

	5.
	Fire detection and suppression systems

	
	

	6.
	Compliance with Occupational Health and Safety legislation

	
	

	7.
	Compliance with municipal building regulations and occupancy certification
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