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	Description of Goods/ Service required
	Facilitator for women mentorship session

	SPECIFICATIONS/ DESCRIPTION

	ITEM/ SERVICE
	QUANTITY

	We are seeking quotation from a facilitator /experienced coach
Session Type: Women Group Mentorship (Physical)
Duration: Three (3) hours
Estimated Participants: 220 attendees
Session Date: 6 Mach 2026
Venue: SACAA


Key deliverables:

Background and Purpose
The purpose of this Request for Quotation (RFQ) is to source and appoint a suitably qualified South African expert facilitator/consultant to facilitate a Women Group Mentorship session focusing on Grooming.
The session aims to empower women professionals with the knowledge, skills, and confidence required to present themselves professionally, authentically, and confidently in corporate and leadership environments. The grooming theme will address personal, professional, and leadership presence while respecting diversity and inclusivity.: 

The appointed facilitator will be required to:

1. Design and deliver a women-focused group mentorship session on grooming.
2. Facilitate engaging discussions that promote confidence, professionalism, and authentic self‑presentation.
Provide practical, culturally sensitive guidance on:
3. Professional image and presence in the workplace
4. Personal grooming aligned to corporate environments
5. Executive presence and confidence
6. Appearance, communication, and personal branding

The service provider must deliver:

A structured session plan or outline aligned to the grooming theme
Supporting material (slides and/or handouts).
Active engagement of participants throughout the session.

Mandatory Documentation to Be Submitted
Service providers must submit the following as part of their quotation:
Detailed Proposal outlining methodology and session approach.
Facilitator’s Curriculum Vitae (CV) highlighting relevant experience.
Quotation indicating total cost (VAT inclusive).
Company Profile (if applicable).

6. Evaluation and Elimination Criteria (Mandatory Requirements)
Quotations will be evaluated in line with the organisation’s Supply Chain Management processes. Failure to meet any of the mandatory requirements below will result in automatic elimination and the quotation will not be evaluated further.
Mandatory Compliance Criteria
The facilitator must meet all of the following:

· Proven experience (minimum 3 years) facilitating women‑focused mentorship, coaching, or empowerment sessions.
· Demonstrable expertise in professional grooming, executive presence, personal branding, or leadership presence.
· Experience facilitating sessions to large groups (100+ participants), preferably in a virtual environment.
· Submission of a CV clearly reflecting relevant facilitation experience.
· Submission of a detailed proposal aligned to the grooming mentorship focus.
· Ability to facilitate a virtual session and actively engage participants.
· Availability to attend a pre‑session briefing meeting.
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	GENERAL/ COMMENTS:

	Be available for a briefing meeting


	Budget:  
	Cost Centre Code: 
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