[image: ]
                   




             			TERMS OF REFERENCE 



		   			(TOR)


			
				WHITE BOX DURBAN OFFICE









































SPECIFICATION: WHITE BOX DURBAN OFFICE  
Background 

1. BACKGROUND INFORMATION

The Human Sciences Research Council (HSRC) is a research organisation that advances social sciences and humanities for public use. The HSRC subscribes to the values of good governance, accountable public administration and sound management of the resources as reflected in the Public Financial Management Act of 1999 (PFMA as amended by Act 29 of 1999) and other laws and regulations applicable to public administration. 

Established in 1968 as South Africa’s statutory research agency and has grown to become the largest dedicated research institute in the social sciences and humanities on the African continent, doing cutting-edge public research in areas that are crucial to development.

Our mandate is to inform the effective formulation and monitoring of government policy; to evaluate policy implementation; to stimulate public debate through the effective dissemination of research-based data and fact-based research results; to foster research collaboration; and to help build research capacity and infrastructure for the human sciences.























2. SPECIFICATION OVERVIEW
The HSRC Durban office will vacate premises at 430 the Atrium building on the 5th
floor. Therefore, HSRC seeks to appoint a company that has experience in the following office  WHITE BOX. 

SCOPE OF WORK-
· Remove lighting 
· Remove and breakdown dry walls.
· Remove carpets.
· Remove kitchen cupboards.
· Remove HVAC system at serve room. 
· Remove all waste to a dump site
· Remove all HSRC signs
· This can be regarded as small-scale demolition.
· The company will have 15 days to demolish and remove all waste to dump site.
· Remove restrooms mirrors, tiles, urinal trays, counter tops.
· Proof of transportation, valid vehicle certificate or proof of lease 
· Valid municipality dumping certificate.  
· The office must be a total shell. 
·  Proof of insurance 
· CIBD registration


COMPULSORY BRIEFING SESSION AND SITE INSPECTION AT THE OFFICE 
Date: 14 June 2023
Time:   10h00 till 10h45








     Criteria

· Experience (30) 
· Reference letter in a letter head not more than 3 years for similar work 
· One letter relevant (10)
· Two letters Relevant (20)
· Three letters (30)

· Provide capacity (20)
-Team manager and team members

· Work plan  (50)
· Provide a clear work plan 
· Sequence of work plan
· Project hand over
· Grade one CIBD 

Minimum requirement 70%

Quotes to be submitted to Mavis Magoleng @ mmagoleng@hsrc.ac.za
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