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			SBD 1
INVITATION TO BID

	
YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE 
MINE HEALTH AND SAFETY COUNCIL




	[bookmark: _Hlk6472468]RFI  NUMBER:
	RFI 01

	CLOSING DATE:
	15 SEPTEMBER 2023

	CLOSING TIME:
	11:00 AM

	BRIEFING SESSION:
	N/A

	BID VALIDITY PERIOD:
	90 days (commencing from the RFI Closing Date)

	

	DESCRIPTION OF BID:
	[bookmark: _GoBack]REQUEST FOR INFORMATION (“RFI”) FOR A TURNKEY SOLUTION IN RESPECT OF RELOCATION, SPACE PLANNING, ADVISORY, DESIGN, REFURBISHING SERVICES AND FITTINGS, ACCORDING TO MHSC SPECIFIC OFFICE REQUIREMENTS

	

	PHYSICAL ADDRESS
	MHSC OFFICES SITUATED AT B7; MAPLE NORTH; 145 WESTERN SERVICE ROAD; WESTWOOD BUSINESS PARK; WOODMEAD.

	BID DOCUMENTS DELIVERY ADDRESS
	SAME AS ABOVE OR EBIDS@MHSC.ORG.ZA

	ENQUIRIES
	tenders@mhsc.org.za

	For Attention:
	THE SCM MANAGER

	NB: Bidders must ensure that they sign the register at the reception when submitting the bids.


















The successful bidder will not be required to fill in and sign a written Contract Form (SBD 7).


Bidders should ensure that bids are delivered timeously to the correct address. If the bid is late, it will not be accepted for consideration.
The bid box is generally open 8 hours a day, 5 days a week.    

ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS – (NOT TO BE RE-TYPED)



	THE FOLLOWING PARTICULARS MUST BE FURNISHED



NAME OF BIDDER			………………………………………………………………………………………
									
POSTAL ADDRESS			…………………………………………………………………………………………
		
STREET ADDRESS			…………………………………………………………………………………………
	
TELEPHONE NUMBER			CODE……………NUMBER…………………………………………………………

CELLPHONE NUMBER				 							                                ………………………………………………………………………

FACSIMILE NUMBER			CODE………….NUMBER………………………………………………………

E-MAIL ADDRESS			………………………………………………………………………………………

VAT REGISTRATION NUMBER		…………………………………………………………………………………………


ARE YOU THE ACCREDITED REPRESENTATIVE IN SOUTH AFRICA FOR THE GOODS / SERVICES / WORKS OFFERED?			 	                                                                            				                                                            			  			                                                                                  
                                                                                                                                            YES or NO 						[IF YES ENCLOSE PROOF]

SIGNATURE OF BIDDER 	………………………………………………………………………………………

DATE	………………………………………………………………………………………

CAPACITY UNDER WHICH THIS BID IS SINED	…………………………………………………………………………………………


TOTAL BID PRICE: R…………………………….…. (Total bid price including VAT and any other charges)

______________________________________________________________________________________________________


ANY ENQUIRIES REGARDING THE BIDDING PROCEDURE MAY BE DIRECTED TO:



Department:  	Supply Chain Management

Tel:   		011 656 1797

E-mail address: 	tenders@mhsc.org.za












	                  CONDITIONS AND UNDERTAKINGS BY BIDDER
1.1		The Bid forms should not be retyped or redrafted but photocopies may be prepared and used.  However, only documents with the original signature in black ink shall be accepted. Additional offers against any item should be made on a photocopy of the page in question.
1.1.1			Black ink should be used when completing Bid documents.
	1.1.2		Bidders should check the numbers of the pages to satisfy themselves that none is missing or duplicated. MHSC will accept NO liability in regard to anything arising from the fact that pages are missing or duplicated.

1.4			NB: BIDDERS TERMS AND CONDITIONS ARE NOT ACCEPTABLE.

1.5		I/We furthermore confirm that I/we have satisfied myself/ourselves as to the correctness and validity of my/our Bid that the price(s) and rate(s) quoted cover all the work/item(s) specified in the Bid documents and that the price(s) and rate(s) cover all my/our obligations under a resulting contract and that I/we accept that any mistakes regarding price(s) and calculations will be at my/our risk.

1.6		I/We hereby accept full responsibility for the proper execution and fulfilment of all obligations and conditions devolving on me/us under this Bid as the Principal(s) liable for the due fulfilment of this contract.

	Signature(s) of Bidder or assignee(s)
	
	Date

	Name of signing person (in block letters)
	
	

	Capacity
	
	

	Are you duly authorized to sign this bid?
	
	

	Name of Bidder [company name]  (in block letters)
	
	

	Postal address (in block letters)
	
	

	Domicilium citandi et executandi in the RSA (full street address of this place) (in block letters)

……………….……………………………………………………………………………………………………………………………..

……………………………………………………………………………………………………………………………………………..


Telephone Number:…. 		……………………………….    Fax Number ……………...................................................................  


Cell Number:         .……………………………………..    Email Address ….………………………………..……………………..


	



	INSTRUCTIONS TO BIDDER

	


1 [bookmark: _Toc199296467][bookmark: _Toc245878207]Confidential information disclosure notice
1.1	This document may contain confidential information that is the property of Mine Health and Safety Council (MHSC).
1.2	No part of the contents may be used, copied, disclosed or conveyed in whole or in part to any party in any manner whatsoever other than for preparing a proposal in response to this Bid, without prior written permission from MHSC.
1.3	All copyright and Intellectual Property herein vests with MHSC.

2 [bookmark: _Toc97010975][bookmark: _Toc150587190][bookmark: _Toc199296468][bookmark: _Toc245878208]Introduction
2.1	Purpose
2.1.1	The purpose of this Request for Information (RFI) is an invitation to potential suppliers (hereinafter referred to as “Bidders”) to submit Bids for the items/products/solutions as detailed under Annex A: Technical/solution specification.

2.3	Queries
2.3.1	Should it be necessary for a bidder to obtain clarity on any matter arising from or referred to in this RFI document, please refer queries, in writing, to the contact person(s) listed below. Under no circumstances may any other employee within MHSC be approached for any information. MHSC reserves the right to place responses to such queries on the website.
	Name
	Type of Query
	Email address

	Molau Ramabu
	Bid Queries
	
tenders@mhsc.org.za




		Enquiries should reference specific paragraph numbers, where appropriate.
	All questions/enquiries must be forwarded in writing not later than 12 September 2023 at 11h00.
	Questions/enquiries received after 11h00 on 12 September 2023 will not be considered.

2.4 Bid Documents
2.4.1 Bids must be hand delivered or (if couriered) reach to MHSC by 24 hours before closing date and time. 
2.4.2 Bid documents must contain one original document. 
3 [bookmark: _Toc150587193][bookmark: _Toc199296471][bookmark: _Toc245878211][bookmark: _Toc97010978]General rules and instructions
3.1	Confidentiality
3.1.1		The information contained in this document is of a confidential nature, and must only be used for purposes of responding to this RFI. This confidentiality clause extends to Bidder partners and/or implementation agents, whom the Bidder may decide to involve in preparing a response to this RFI.

3.1.2	  contained in a party’s software and associated material and documentation, plans, designs and drawings and all material of whatever description, whether subject to or protected by copyright, patent or trademark, registered or un-registered, or otherwise disclosed or communicated before or after the date of this process.

3.1.3			The receiving party shall not, during the period of validity of this process, or at any time thereafter, use or disclose, directly or indirectly, the confidential information of MHSC (even if received before the date of this process) to any person whether in the employment of the receiving party or not, who does not take part in the performance of this process.

3.1.4		The receiving party shall take all such steps as may be reasonably necessary to prevent MHSC’ confidential information coming into the possession of unauthorised third parties. In protecting the receiving party’s confidential information, MHSC shall use the same degree of care, which does not amount to less than a reasonable degree of care, to prevent the unauthorised use or disclosure of the confidential information as the receiving party uses to protect its own confidential information.

3.1.5		Any documentation, software or records relating to confidential information of MHSC, which comes into the possession of the receiving party during the period of validity of this process or at any time thereafter or which has so come into its possession before the period of validity of this process:

3.1.5.1	Shall be deemed to form part of the confidential information of MHSC;
3.1.5.2	Shall be deemed to be the property of MHSC;
3.1.5.3	shall not be copied, reproduced, published or circulated by the receiving party unless and to the extent that such copying is necessary for the performance of this process and all other processes as contemplated in; and
3.1.5.4	Shall be surrendered to MHSC on demand, and in any event on the termination of the investigations and negotiations, and the receiving party shall not retain any extracts.

3.2	News and press releases
3.2.1		Bidders or their agents shall not make any news releases concerning this RFI or the awarding of the same or any resulting agreement(s) without the consent of, and then only in co-ordination with MHSC.

3.7	Instructions for submitting a proposal
3.7.1	One (1) original of the Bid shall be submitted on the date of closure of the Bid. 
3.7.1.1	The original copy must be signed in black ink by an authorised employee, agent or representative of the bidder and each and every page of the proposal shall contain the initials of same signatories.
3.7.2	Bidders shall submit proposal responses in accordance with the prescribed manner of submissions as specified above.
3.7.3	Bid must be submitted in a prescribed response format herewith reflected as Response Format, and be sealed in an envelope. The envelope must be marked clearly (on the outside) with the Bid Number and be addressed to The SCM Manager.
3.7.4	Bid must be submitted on or before 15 September 2023 not later than 11h00. The bids must be dropped in the tender box at the MHSC Offices; B7; Maple North;145 Western Service Road Westwood Business Park; Wood mead, or at the following email address ebids@mhsc.org.za. MHSC receives a lot of correspondence on a daily basis. Bidders are therefore urged to ensure that they clearly mark their bids with the Bid Number; register their bids and sign the register that will be provided at the reception. 
3.7.5	All Bids in this regard shall only be accepted if they have been registered on the bids received register before or on the closing date and stipulated time.
3.7.6			Bids received after the time stipulated shall not be considered.
[bookmark: _Toc150587196][bookmark: _Toc199296474][bookmark: _Toc245878214]3.7.7	Bid responses sent by courier must reach this office at least 24 hours before the closing date to be registered on 0the bids received register. Failure to comply with this requirement shall result in your proposal being treated as a “late proposal” and shall not be entertained. Such proposal shall be returned to the respective Bidders. 
7 [bookmark: _Toc150587198][bookmark: _Toc199296475][bookmark: _Toc245878216]Oral presentations and briefing sessions
7.1 [bookmark: _Toc150587200][bookmark: _Toc199296477][bookmark: _Toc245878218]Bidders who submit Bids in response to this RFI may be required to give an oral presentation, which may include, but is not limited to, an equipment/service demonstration of their proposal to MHSC. This provides an opportunity for the vendor to clarify or elaborate on the proposal. This is a fact finding and explanation session only and does not include negotiation. MHSC shall schedule the time and location of these presentations. Oral presentations are an option of MHSC and may or may not be conducted.

8 Evaluation Criteria for specific goals

 No evaluation will be done since this is an RFI.
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[bookmark: _Toc199296479][bookmark: _Toc245878220]
Request for Information (“RFI”) for a turnkey solution in respect of relocation, space planning, advisory, design, refurbishing services and fittings, according to MHSC specific office requirements                                                                                                                                                  	
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