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SPECIFICATION TO APPOINT A SERVICE PROVIDER TO PROVIDE SPACE PLANNING AND DESIGN AT THE SIU HEAD OFFICE AND PROVINCIAL OFFICES FOR A PERIOD OF (2) YEARS, ON AN AS-AND-WHEN-REQUIRED BASIS.

Publication Date: 28 August 2026 

Closing Date and Time: 07 September 2026 at 11h00 AM

1.   OBJECTIVES 

1.1 The SIU intends to appoint a service provider to provide space planning and design for the SIU offices on an as-and-when-required basis.

2.   BACKGROUND//CONTEXT OF THIS PROCUREMENT NEED

2.1 The Facilities Management Department is responsible for the management of office accommodation and allocation of office space for the SIU. One of the deliverables within the Facilities Management Department is to ensure a habitable working environment in all of its offices i.e. supplying office furniture according to office norms and standards. This is done through the planning, coordination, and execution of upgrades on current and new office buildings (head office and provincial offices) geographically spread over nine (9) provinces). It is with this consideration that Facilities Management seeks the appointment the space planning and design service provider to assist in assuring that the SIU facilities are upgraded and aligned with the following Government regulations:

· National Buildings Regulations and Building Standard Act (NBRS).
· Government Immovable Asset Management Act (GIAMA).
· Space Planning Norms and Standards (SPNS).
· Occupational Health and Safety Standard (OHS Act 85, of 1993).
3. OVERVIEW

The need for space planning is informed by the increasing rate of organisational changes to accommodate management strategies and efficient service delivery through integrated technology.

The following elements are critical to the successful delivery of the contract:

3.1 Facilities Management Department is in the process of planning, designing and controlling the use of space in all SIU offices including new offices to optimise the efficiency of the workplace. It is for these reasons that the SIU is looking to appoint a service provider that will perform in this area.
3.2 The potential experienced professional service provider must be registered with the South African Council for the Architectural Profession (SACAP).
3.3 Measure how all workspaces are being used and occupied.
3.4 Understand the workplace strategy and how it will guide space planning.
3.5 Define occupancy profiles and create an occupancy strategy.
3.6 Deploy space planning software that’s built for hybrid work.

4. SCOPE OF WORK

4.1 Concept design layout

a) The space planner will be required to carry out a site survey as and when required by the SIU and produce conceptual architectural layouts indicating but not limited to the following:
· Offices layouts.
· Furniture layouts.
· 3D layouts.
· Open plan areas.
· Circulation areas.
· Recreational/Pause areas.
· Boardrooms.
· Other spaces (reception and waiting areas, mail room, archives, and storage, other special areas). 
· Detailed designs.
· Produce construction layouts indicating power points, telephone data etc.
· Design of detail components such as counter, cabinets, servers and other joinery items.
· Produce detailed working drawings to include, construction plans, sections, and elevations where necessary.
· Discuss design concepts with the client.
· Specification for finishes.
· Specification for walls, floors, ceilings, and other architectural finishes, etc.
· Specify Colour scheme and produce samples upon request for SIU.
· Specify specialist equipment and fittings layouts i.e. Electrical and Mechanical.
· Documentation and consulting.
· Produce detailed specification documents.
· Produce a bill of quantities through a Quantity Surveyor.
· Consulting with contractors as and when required by a professional team.
· Customised pricing schedule.
· Comply with National Building Regulations and Building Standards Act, 1977 and fire legislations.
· Facilitate, on behalf of the SIU, the issuance of Occupancy Certificates for all identified SIU provincial offices, in coordination with the relevant municipalities and in compliance with Section 14(1)(a) of the National Building Regulations and Building Standards Act, 1977.
· And other work related to space and design when deemed necessary.
· The above needs to be approved and signed off by the SIU Facilities Management Department before commencing with the next stage.
4.2 Where necessary or required, the Space Planner, in consultation with their qualified and competent Electrical Engineer, shall be responsible for designing the electrical layout, conducting all necessary tests, and overseeing the commissioning process, including but not limited to the following:
· Ceiling and lighting layout.
· Power layout.
· Auxiliary layout, telephone, LAN and Data.
· Sound system layout.

4.3 Where necessary or required, the Space Planner, in consultation with their qualified and competent Mechanical Engineer will be required to design the following:

· Air conditioning layout.
· Fire alarm systems.
· Signage.

4.4 Where necessary or required, the Space Planner, in consultation with their qualified and competent Civil Engineer will be required to:

· Prepare an initial design and advise on the intended space provisions. 
· Proposed materials and intended building services.
· Develop the design, construction system, materials, and components. 
· Incorporate and coordinate all services.
· Review the design and costing.

4.5 Close – out

· Inspect and verify rectification of defects.
· Receive, comment and approve relevant payment valuations and completion certificates.
· Prepare and/ or procure operations and maintenance manuals, guarantees and warranties.
· Prepare and / or procure as built drawings and documentation.
· Issue the works completion certificates.
The service provider is expected to service the SIU head office located in Pretoria and the provincial offices: -
· SIU Head Office and SIU Gauteng Provincial Office in Pretoria, Gauteng
· Eastern Cape Provincial Office in East London.
· Mthatha Satellite Office in Mthatha.
· North-West Provincial Office in Mmabatho/ Mahikeng.
· Free State Provincial Office in Bloemfontein.
· Mpumalanga Provincial Office in Nelspruit/ Mbombela.
· Limpopo Provincial Office in Polokwane.
· Western Cape Provincial Office in Cape Town.
· KwaZulu-Natal Provincial Office in Durban.
· Northern Cape Provincial Office in Kimberley.
Note: The existing offices may also be relocated during the contract period. Delivery must still be made to the new locations for the duration of the contract period.


5. PROPOSAL CONSIDERATION.

5.1 The service provider must meet at least ALL the minimum requirements to be considered further for price and B-BBEE.
5.1.1 The service provider must have at least three (3) years’ experience in providing space planning services and design as well as furniture and fittings layouts on an as-and-when-required basis.
5.1.2 The service provider must provide practical experience in providing space planning and design, which must be supported by providing a copy of the contract start and end date, contract value, and company names or clients that a company has serviced.
5.1.3 The service provider must provide at least two (2) contactable reference letters on the company letterhead of serviced clients with contract value and duration in providing Architectural and Space planning.
5.1.4 The service provider must provide a composition of the team members with experience and qualifications of key personnel to be deployed for the contract, which includes but is not limited to (Electrical Engineer, Mechanical Engineer, Structural Engineer and Quantity Surveyor. The lead architect is required to have a minimum of 3 years of relevant experience in the management of offices/space planning (attach CVs for all members)
NB: Provide professional accreditation of personnel included in the organogram to specify required regulatory registration relevant to the profession/discipline (e.g. PrPM, PrQs, PrEng, PrArch, GBCSA, SAFMA, etc.).
NB: Registration to relevant professional bodies is mandatory. No Registration to relevant professional bodies will lead to disqualification.
· Architect (Principal consultant) – Registered with the South African Council for the Architecture Professions (SACAP/SAIA).
· Quantity Surveyor – Registered with the South African Council for the Quantity Surveying Professions (SACQSP).
· Structural Engineer – Registered with the Engineering Council of South Africa (ECSA).
· Electrical Engineer – Registered with ECSA.
· Mechanical Engineer – Registered with ECSA.
· Construction Project Manager – Registered with South African Council for the Project and Construction Management Profession (SACPMP).
NB: Submit proof of qualifications of the team members and should be supported by the experience of each team member.
Pricing Schedule
Services will be executed on an as-and-when-required basis across the SIU Head Office (Pretoria) and 10 Provincial/Satellite offices. Bidders must complete both Part A (Hourly Rates) and Part B (Fixed Deliverable Fees). All rates must be in South African Rands (ZAR).
Part A: Hourly Rates for Key Professional Personnel
	Role / Discipline
	Professional Body
	Hourly Rate (Excl. VAT)
	Hourly Rate (Incl. VAT)

	Lead Architect / Principal Consultant
	SACAP / SAIA
	R ________________
	R ________________

	Quantity Surveyor
	SACQSP
	R ________________
	R ________________

	Electrical Engineer
	ECSA
	R ________________
	R ________________

	Mechanical Engineer
	ECSA
	R ________________
	R ________________

	Structural / Civil Engineer
	ECSA
	R ________________
	R ________________

	Construction Project Manager
	SACPMP
	R ________________
	R ________________

	CAD Technician / Space Planner
	N/A
	R ________________
	R ________________



Part B: Fixed Deliverable-Based Pricing per Work Stage
	Work Stage / Deliverable Description
	Fixed Fee (Excl. VAT)
	Fixed Fee (Incl. VAT)

	Stage 1: Site Survey, Concept Layouts (2D & 3D), Occupancy Profiles & Space Allocation Strategy
	R ________________
	R ________________

	Stage 2: Detailed Engineering Designs (Electrical, Mechanical, Auxiliary/Data) & Working Drawings
	R ________________
	R ________________

	Stage 3: Finishes Specifications, Bill of Quantities (QS), & Municipal Submission Approvals
	R ________________
	R ________________

	Stage 4: Construction Inspection, Close-Out, As-Built Drawings & Occupancy Certificate Facilitation
	R ________________
	R ________________



The service provider must note the following:
1. The service provider must provide fixed total prices (including all labour, travel, tools and disbursements) for the defined scope items. 
2. The service provider must provide a quotation on the company letterhead with the total prices estimated as per the pricing schedule.
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