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[bookmark: _Toc472610805][bookmark: _Toc219719766]1	INTRODUCTION

The Competition Tribunal (hereinafter referred to as the Tribunal) is a public entity reporting to the Department of Trade Industry and Competition, and is constituted in terms of the Competition Act, 1998 (Act No. 89 of 1998). Its role is to promote and maintain competition in the economy.  
 
[bookmark: _Toc219719767]2	PURPOSE 

The Tribunal is requesting proposals from potential service providers for the provision of Internal Audit Services. 

This Tender does not constitute an offer to do business with the Tribunal but merely serves as an invitation to bidders to facilitate a requirements-based decision process.

[bookmark: _Toc219719768][bookmark: _Toc468740389][bookmark: _Toc472610809]3	LEGISLATIVE FRAMEWORK FOR THE BID	

[bookmark: _Toc219719769]3.1	Tax Legislation

a) [bookmark: _Toc472610810]Bidders must be compliant when submitting a proposal to the Tribunal and must remain compliant for the entire contract term with all applicable tax legislation; including but not limited to the Income Tax Act, 1962 (Act No. 58 of 1962) and Value Added Tax Act, 1991 (Act No. 89 of 1991).
b) [bookmark: _Toc472610811]It is a condition of this bid that the tax matters of the successful bidder be in order, or that satisfactory arrangements have been made with South African Revenue Service (SARS) to meet the bidder’s tax obligations. 
c) [bookmark: _Toc472610812]The tax compliance status requirements are also applicable to foreign bidders / individuals who wish to submit bids.
d) [bookmark: _Toc472610813]It is a requirement that bidders grant a written confirmation when submitting this bid that SARS may on an ongoing basis during the tenure of the contract disclose the bidder’s tax compliance status and by submitting this bid such confirmation is deemed to have been granted.
e) [bookmark: _Toc472610814]Bidders are required to be registered on the Central Supplier Database (CSD), and the Tribunal shall verify the bidder’s tax compliance status through the CSD.
f) [bookmark: _Toc472610815]Where consortia / joint ventures / sub-contractors are involved, each party must be registered on the CSD, and their tax compliance status will be verified through the CSD.

[bookmark: _Toc468740390][bookmark: _Toc472610816][bookmark: _Toc219719770]3.2	Procurement Legislation

The Tribunal has a detailed evaluation methodology that is based on Treasury Regulation 16A3 promulgated under section 76 of the Public Finance Management Act, 1999 (Act, No. 1 of 1999), the Preferential Procurement Policy Framework Act 2000 (Act, No.5 of 2000) and the Broad-Based Black Economic Empowerment Act, 2003 (Act, No. 53 of 2003).

[bookmark: _Toc468740391][bookmark: _Toc472610817][bookmark: _Toc219719771]3.3	Technical Legislation and/or Standards

Bidders submitting proposals must ensure that they are aware of legislation and/or standards specifically applicable to their services.



[bookmark: _Toc308769003][bookmark: _Toc312071889][bookmark: _Toc462070301][bookmark: _Toc465663670]
[bookmark: _Toc472610819][bookmark: _Toc219719772]4	TIMELINE OF THE BID PROCESS 

The period of validity of the bid and the withdrawal of offers, after the closing date and time is 120 days. 

The project timeframes of this bid are set out below:

	[bookmark: _Toc468740394][bookmark: _Toc472610820]Activity
	[bookmark: _Toc468740395][bookmark: _Toc472610821]Due Date

	[bookmark: _Toc468740396][bookmark: _Toc472610822]Advertisement of bid on Government e-tender portal/ The Tribunals Website 
	19 January 2026

	[bookmark: _Toc468740402][bookmark: _Toc472610828]Bid closing date
	11:00am 10 February 2026



All dates and times in this bid are South African standard time.

Any time or date in this bid is subject to change at Tribunal’s discretion. 

The establishment of a time or date in this bid does not create an obligation on the part of the Tribunal to take any action or create any right in any way for any bidder to demand that any action be taken on the date established. 

The bidder accepts that, if the Tribunal extends the deadline for the submission of proposals for any reason, the requirements of this bid otherwise apply equally to the extended deadline.

[bookmark: _Toc472610832][bookmark: _Toc219719773]5	CONTACT AND COMMUNICATION
[bookmark: _Toc468740407][bookmark: _Toc472610833][bookmark: _Toc465663688]
a) A nominated official of the bidder can make enquiries in writing, to the specified person, Ms Paddy Froude (Procurement) via email at Bids@comptrib.co.za.
b) [bookmark: _Toc465663689][bookmark: _Toc468740409][bookmark: _Toc472610835]Responses to questions relating to the bid specifications received will be addressed in the briefing session and will not be responded to individually or before this session. 
c) Any communication to an official or a person acting in an advisory capacity for the Tribunal in respect of the bid between the closing date and the award of the bid by the bidders is discouraged.  
d) [bookmark: _Toc465663690][bookmark: _Toc468740410][bookmark: _Toc472610836]All communication between the bidders and the Tribunal must be done in writing. 
e) [bookmark: _Toc465663691][bookmark: _Toc468740411][bookmark: _Toc472610837]Whilst all due care has been taken in connection with the preparation of this bid, the Tribunal makes no representations or warranties that the content of the bid or any information communicated to or provided to bidders during the bidding process is, or will be, accurate, current, or complete. 
f) The Tribunal and its employees and advisors will not be liable with respect to any information communicated which may not accurate, current, or complete.
g) [bookmark: _Toc465663692][bookmark: _Toc468740412][bookmark: _Toc472610838]If bidders find or reasonably believe it has found any discrepancy, ambiguity, error or inconsistency in this bid or any other information provided by the Tribunal (other than minor clerical matters), the bidders must promptly notify the Tribunal in writing of such discrepancy, ambiguity, error, or inconsistency to afford an opportunity to consider what corrective action is necessary (if any).
h) [bookmark: _Toc465663693][bookmark: _Toc468740413][bookmark: _Toc472610839]Any actual discrepancy, ambiguity, error or inconsistency in the bid or any other information provided by the Tribunal will, if possible, be corrected and provided to all bidders without attribution to the bidders who provided the written notice.
i) [bookmark: _Toc465663694][bookmark: _Toc468740414][bookmark: _Toc472610840]All persons (including bidders) obtaining or receiving the bid and any other information in connection with the bid, or the tendering process must keep the contents of the bid and other such information confidential and not disclose or use the information except as required for the purpose of developing a proposal in response to this bid.

[bookmark: _Toc462070302][bookmark: _Toc465663676][bookmark: _Toc472610841][bookmark: _Toc268861713][bookmark: _Toc268873769][bookmark: _Toc219719774]6	LATE BIDS
[bookmark: _Toc465663677]
Bids received after the closing date and time, at the address indicated in the bid documents, will not be accepted for consideration and where practicable, be returned unopened to the bidder.

[bookmark: _Toc462070303][bookmark: _Toc465663678][bookmark: _Toc472610842][bookmark: _Toc219719775]7	COUNTER CONDITIONS
[bookmark: _Toc465663679]
Bidders’ attention is drawn to the fact that amendments to any of the bid conditions or setting of counter conditions by bidders or qualifying any bid conditions will result in the invalidation of such bids.

[bookmark: _Toc268861714][bookmark: _Toc268873770][bookmark: _Toc462070304][bookmark: _Toc465663680][bookmark: _Toc472610843][bookmark: _Toc219719776]8	FRONTING
[bookmark: _Toc268781587][bookmark: _Toc268861715][bookmark: _Toc465663681][bookmark: _Toc468740418][bookmark: _Toc472610844]
a) The Tribunal supports the spirit of broad based black economic empowerment and recognizes that real empowerment can only be achieved through individuals and businesses conducting themselves in accordance with the Constitution and in an honest, fair, equitable, transparent, and legally compliant manner. Against this background the Tribunal condemns any form of fronting.
b) [bookmark: _Toc268781588][bookmark: _Toc268861716][bookmark: _Toc465663682][bookmark: _Toc468740419][bookmark: _Toc472610845]The Tribunal, in ensuring that bidders conduct themselves in an honest manner will, as part of the bid evaluation processes, conduct, or initiate the necessary enquiries/investigations to determine the accuracy of the representation made in bid documents. 
c) Should any of the fronting indicators as contained in the Guidelines on Complex Structures and Transactions and Fronting, issued by the Department of Trade Industry and Competition, be established during such enquiry/investigation, the onus will be on the bidder to prove that fronting does not exist. Failure to do so within a period of 14 days from date of notification may invalidate the bid and may also result in the restriction of the bidder to conduct business with the public sector for a period not exceeding ten years, in addition to any other remedies the Tribunal may have against the bidder concerned.

[bookmark: _Toc268861717][bookmark: _Toc268873771][bookmark: _Toc462070305][bookmark: _Toc465663683][bookmark: _Toc472610846][bookmark: _Toc219719777]9	SUPPLIER DUE DILIGENCE
[bookmark: _Toc465663684]
[bookmark: _Toc472610847]The Tribunal reserves the right to conduct supplier due diligence prior to final award or at any time during the contract period.  This may include site visits and requests for additional information.

[bookmark: _Toc219719778]10	SUBMISSION OF PROPOSALS 
[bookmark: _Toc468740422][bookmark: _Toc472610848][bookmark: _Toc465663671]
a) Bid documents must be emailed to Bids@comptrib.co.za.
b) [bookmark: _Toc468740423][bookmark: _Toc472610849]Bid documents will only be considered if received by the Tribunal before the closing date and time.
c) [bookmark: _Toc468740424][bookmark: _Toc472610850]Bidders are required to submit one (1) file by the closing date 
[bookmark: _Toc465663675][bookmark: _Toc468740425][bookmark: _Toc472610851]
Bidders are requested to initial each page of the tender document on the top right-hand corner.





[bookmark: _Toc462070315][bookmark: _Toc465663780][bookmark: _Toc472610853][bookmark: _Toc219719779]11	DURATION OF THE CONTRACT 

The successful bidder will be awarded contract for a maximum period of three (3) financial years subject to acceptable service delivery in terms of the charter, audit plan and any other agreement reached with the Tribunal on appointment. 

[bookmark: _Toc451935266][bookmark: _Toc462070313][bookmark: _Toc465663697][bookmark: _Toc472610854][bookmark: _Toc219719780]12	TERMS OF REFERENCE
[bookmark: _Toc472610855]
[bookmark: _Toc219719781]12.1	Background

As indicated in section 1 the Tribunal is a section 3 A public entity reporting to the Department of Trade, Industry and Competition and is therefore subject to the Public Finance Management Act (PFMA).

[bookmark: _Toc219719782]12.2	Service Requirements

The internal audit service provider will be managed by the Tribunal’s Chief Financial Officer and or the Tribunal’s Chief Operating Officer. 

The internal audit function is an independent, objective assurance and consulting activity, which will assist the Tribunal to accomplish its objectives, by bringing a systematic and disciplined approach to evaluate and improve the effectiveness of risk management, control, and governance processes.

The successful bidder will be required to provide services that are professional, objective, and impartial.

During the contract period the successful bidder will be required to perform services as required by the audit committee. Such services will include but not limited to the following: 

· Financial audit
· Performance audit
· Compliance audit (including but not limited to Supply Chain Management)
· ICT
· Risk management
· Annual Financial Statements and Performance Information review
· Ad hoc projects as required

[bookmark: _Toc219719783]12.3	Scope of work

The Internal Audit will report to the Audit and Risk Committee (ARC) of the Tribunal and will promote and ensure: 

· the independence of internal audits 
· broad risk-based audit coverage 
· adequate consideration of audit reports and 
· the implementation of audit recommendations

[bookmark: _Toc219719784]12.3.1	Internal Audit

The internal audit must be performed in accordance with the Institute of Internal Auditors Standards for the Professional Practice of Internal Auditing, and the bidder must demonstrate their capability to perform the internal audit in accordance with these standards and practices, and any relevant legislation. 
Such work shall further be subjected to an external quality assurance as may be considered necessary and appropriate by the ARC. All audit reports and working papers will become the property of the Tribunal.

The successful bidder must ensure that its staff maintains their objectivity by remaining independent of the activities they audit.

The scope of internal audit work will entail testing and evaluating the adequacy and effectiveness of the Tribunal’s system of internal control. This may include but is not limited to:

· Reviewing the current risk register in the entity.
· Establishing a rolling three-year strategic and annual auditing plan based on the results of the risk review 
· Executing audits in accordance with the strategic and annual auditing plan.
· Discussing audit coverage with management and the ARC 
· Reviewing the reliability and integrity of financial and operating information and the means used to identify, measure, classify and report such information.
· Reviewing the systems established by management to ensure compliance with those policies, plans, procedures, laws, and regulations that could have a significant impact on operations and determine whether the Tribunal complies.
· Reviewing the means of safeguarding assets and verifying the existence of assets.
· Appraising the economy and efficiency with which resources are employed and identifying opportunities to improve operating performance.
· Reviewing operations to ascertain whether the results are consistent with established objectives or goals and whether the operations are being carried out as planned.
· Communicate audit findings to management, the ARC that they are aware of the implications on the Tribunal’s operations
· Provide audit reports with recommendations for improvement
· Reporting on all the activities of the internal audit component to management and the ARC
· Provide input to the ARC meetings where necessary and attend all ARC meetings
· Performing any ad hoc projects/investigate issues as may be required by management and/or the ARC.
· Work closely with the external auditors and other assurance providers to ensure synergy of approach, with a view to minimal duplication of effort and to obtain reliance on work performed.

[bookmark: _Toc219719785]12.3.2 	Risk Management

The scope of work also includes general risk support. 

The Tribunal has a very well embedded risk management framework and a well-developed structure (excel template) for reporting to ARC. 

The list of services the Tribunal may require assistance with includes but is not limited to.

· Quarterly support regarding the risk report template (roll forward/
enhancements/additions/changes)
· Assistance with the development of key risk indicators for risks and graphical representation of these indicators
· Review of the risk report before submission to the ARC
· Assist with the annual updating of governance documents pertaining to risk management (includes the framework, guidelines, charters, KPI’s for the risk structures and methods to assess the risk structures)
· Annual risk awareness and training within the Tribunal.

[bookmark: _Toc219719786]12.4	Extent of Work

On a mutually agreed basis, the responsible partner/director shall meet with the Chairperson of the Tribunal or his/her delegate to report on progress of the work.
In planning and conducting its work the successful bidder must identify if there are serious defects in the internal controls that could result in possible malpractices.  These must be reported immediately to the Accounting Authority and/or the ARC without disclosing these to any other members of staff. This would also apply to instances where serious fraud and irregularity is uncovered.

The successful bidder may be required to attend strategic workshops as may be required from time to time to obtain knowledge of the Tribunal and to identify any emerging risk in the process.  The cost of attendance will be for the account of the Tribunal.

The successful bidder may be required to do balanced reporting providing assurance on adequate and effective controls.

[bookmark: _Toc219719787]12.5	Technical Component

The bidder in their proposal must:

a) Make a statement pertaining to their independence including ANY relationship of the proposed audit team to employees of the Tribunal and/or members of the Tribunal’s ARC. 
b) Demonstrate their experience and expertise about auditing public sector entities with specific reference to section 12.3.1. and section 12.3.2.
c) Clearly demonstrate the value adds that the bidder can provide and thereby ensure the Tribunal achieves its objectives.

[bookmark: _Toc219719788]12.6	Management Component

The bidder must in a letter on the bidder’s letterhead and signed by the engagement partner:

a) Disclose any known allegations or investigations into the bidder or partners. 
b) For each allegation/investigation disclosed state the nature of investigation and what steps have been taken. 
c) The disclosure should cover the period 1st January 2017 to the submission date of the bid response. If there are no known allegations or investigations the bidder must indicate such on the letterhead.  
d) State whether the bidder is currently under the terms of a public or private reprimand/warning of a professional association.

The bidder must furnish satisfactory evidence of its capability to provide professional and timely services. To meet this requirement the bidder must:

a) Provide the name of the external quality control review organisation of which the bidder is a member and the bidder's length of membership (e.g., SAICA, IRBA, etc.). Proof of such membership must be submitted together with the bid.
b) Proof of the bidder’s external quality control review must be provided.
c) Provide an organogram or list of partners, managers, specialists, and clerks in the company.
d) Describe the proposed audit team, in terms of job positions in the firm.
e) Provide the names of staff members who will direct and review audit work for the overall audit throughout the duration of the engagement as well as those staff members who will be responsible for planning, directing, and conducting substantial portions of the fieldwork or reporting on this audit engagement. 
f) Provide the educational background/detailed resumes of the staff members referred to above – professional membership held must be included.
g) Provide the names of any outside specialists and consultants who would assist the bidder on various aspects of the functions to be performed. 
h) Provide details of staff training and development policies and procedures with specific mention of continuing professional accounting and auditing experience/qualifications received by the proposed audit team during the last two years.
i) Describe staff rotation plans for audit team members as this is intended to be a multiyear engagement.

The bidder must ensure that there is no conflict of interest between existing assignments, obligations and responsibilities to other clients and the services set out in the terms of reference. In the event of any uncertainty in this regard, full disclosure in the submitted proposal should be considered. 

Non-disclosure of a conflict of interest may be grounds for termination of any contract.

[bookmark: _Toc219719789]12.7	Track Record Component

The bidder must furnish satisfactory evidence of their capability to provide professional and timely services. To meet this requirement the bidder must do the following:

a) Provide information that will assist the Tribunal to assess the service provider’s capabilities, capacity, competitive advantages, etc. for instance, in-house skills, previous experience, etc.
b) Provide proof that the bidder has experience in performing internal audits services by providing reference letters from at least three (3) contactable, existing, recent (within past three (3) years) audit clients (in the public and private sector). The reference letter must indicate the nature, the value of and the number of years the audit services were provided. 

[bookmark: _Toc219719790]12.8	Proposed Internal Audit Plan

The Tribunal has provided an estimation of 700 audit hours per year audit cycle beginning 1st April 2026 as detailed below:

	
	Per Annum

	Audit hours (including planning)
	500

	Attendance at Quarterly Audit and Risk Committee Meetings
	40

	Ad hoc hours
	160

	Total hours
	700



Service providers must submit a draft proposal/plan including methodology of how they are going to undertake this assignment. 

To ensure consistency in the way the plans are drafted the staff designations to be used in this plan are reflected in the table below.

	Designation of staff member 

	Engagement Partner

	Partner

	Senior Manager

	Manager

	Supervisor

	Senior Auditor

	Junior/Trainee Auditor

	Specialists



In addition, it must be noted than in any one year and for the total three-year period the percentage hours allocated to certain staff designations in the table below may not be exceeded.

	Designation of staff member 
	Max % of time to be allocated per year and for 3-year period

	Engagement Partner
	5%

	Partner
	10%

	Junior/Trainee Auditor
	15%



[bookmark: _Toc509263151][bookmark: _Toc219719791]12.9	Cost Proposal

With reference to the proposed three-year plan to be submitted the bidder must submit a comprehensive and detailed line-item 

The bid price (based on hourly rates) must include value-added-tax (VAT). 

The hourly rate budgeted and charged for audit work must be in line with the guidelines for fees issued by the South African Institute of Chartered Accountants (SAICA).

Annexure C has been included as part of the bid documents and should be read by all bidders. The Annexure provides a template guide that must be used by the bidder. 

The bidder must complete Annexure C as part of their costing proposal to reflect the hourly rate per staff designation per year for the three years of the plan. 

The budget must reflect the activity/service proposed, the budgeted hours per activity and per staff member assigned and the total cost of the internal audit service per year.
The costing proposal must refer to the same designation of staff members reflected in the table in section 12.8 of this document. It must also adhere to the maximum hours to be allocated for certain staff designations as explained on the same page.

Project team meetings will take place at the Tribunal’s offices based in Pretoria and costs of travelling to these meetings are at the bidders’ expenses and should not be included as part of the pricing schedule

The pricing schedule must reflect any other costs/disbursements with a detailed breakdown of such costs

Bidders are responsible for ensuring that they provide for ALL costs that they can reasonably foresee for the entire duration of the audit.
[bookmark: _Toc219719792] 13	EVALUATION AND SELECTION CRITERIA

The Tribunal has set minimum standards (Stages) that a bidder needs to meet to be evaluated and selected as a successful bidder. The minimum standards consist of the following:

	Pre-qualification Criteria
(Stage 1)
	Technical Evaluation Criteria
(Stage 2)
	Price and Preference Points Evaluation
(Stage 3)

	Bidders must submit all documents as outlined in Table 1 below. Only bidders that comply with ALL these criteria will proceed to Stage 2
	Bidders are required to achieve a minimum of 70 points out of one hundred (100) points to proceed to Stage 3 (Price and Preference Points).
	Bidders will be evaluated out of one hundred (100) points and Stage 3 will only apply to bidders who have met and exceeded the threshold of seventy (70) points. 




[bookmark: _Toc465663782][bookmark: _Toc472611010][bookmark: _Toc219719793]13.1	Stage 1: Pre-qualification Criteria

Without limiting the generality of the Tribunal’s other critical requirements for this Bid, bidders must submit the documents listed in Table 1 below. 

All documents must be completed and signed by the duly authorised representative of the prospective bidder. During this phase Bidders’ responses will be evaluated based on compliance with the listed administration and mandatory bid requirements. The bidder’s proposal will be disqualified for non-submission of any of the documents.

Table 1:  Documents that must be submitted for Pre-qualification

	Documents that must be submitted
	Non-submission will result in disqualification?

	Cover Letter
	NO
	Clearing stating the name and contact details of the service provider and the service providers representative

	Indexed Table of Contents
	NO
	For ease of reference please provide an index

	SBD1
	YES
	Invitation to Bid – Complete and sign the supplied document

	[bookmark: _Toc465663784][bookmark: _Toc468740572][bookmark: _Toc472611011]Tax Status

	YES
	Provide one of these listed below:
· Unique personal identification number (PIN) issued by SARS. Application for tax compliance status (TCS) pin may be made via e-filing through the SARS website www.sars.gov.za.
· A printed Tax Clearance Certificate (TCS)
· CSD Registration number 

	SBD4
	YES
	Declaration of Interest – Complete and sign the supplied document

	SBD6.1
	YES
	Preference Point Claim Form – Complete and sign the supplied document. 

	B-BBEE Certificate
	NO
	Failure to submit proof of B-BBEE Status level together with the RFQ, will be interpreted to mean that preference points for B-BBEE status level of service provider are not claimed 

	Registration on Central Supplier Database (CSD)
	YES
	The bidder must be registered as a service provider on the Central Supplier Database (CSD). If you are not registered proceed to complete the registration of your company prior to submitting your proposal. Visit https://secure.csd.gov.za/ to obtain your vendor number.
Submit proof of registration.

	General Conditions of Contract
	YES
	N.B. All pages to be signed as proof of review

	Reference letters
	YES
	Provide reference letters from at least three (3) contactable, existing, recent (within past three (3) years) audit clients (in the public and private sector). The reference letter must indicate the nature, the value of and the number of years the audit services were provided. 

	Disclosure letter on letterhead and signed by engagement partner
	YES
	The disclosure letter must address all the requirements as stipulated in the first paragraph of Section 12.6 of this document

	Proof of membership of external quality control review organisation
	YES
	Bidder to provided name of organisation and length of membership (e.g., SAICA, IRBA, etc.). Proof of such membership must be submitted together with the bid. (See Section 12.6 of this document)

	Proof of bidder’s external quality control review
	YES
	Bidder to provide documentary proof that the review has taken place. (See Section 12.6 of this document)

	Details of proposed audit team
	YES
	Bidders to include names and job positions in the audit team. 
The list must include the names of staff members who will direct and review audit work for the overall audit throughout the duration of the engagement as well as those staff members who will be responsible for planning, directing, and conducting substantial portions of the fieldwork or reporting on this audit engagement. 
Provide the educational background/detailed resumes of the staff members referred to above – professional membership held must be included. (See Section 12.6 of this document)

	Staff rotation plans described
	NO
	Describe staff rotation plans for audit team members as this is intended to be a multi-year engagement. (See Section 12.6 of this document) 

	Proposed internal audit plan
	YES
	With reference to Section 12.8 the bidder must provide a three-year risk-based rolling audit plan using the estimated 700 hours per year for the three (3) year audit cycle beginning 1st April 2026

	Annexure A
	YES
	Declaration - Complete and sign the supplied document

	Annexure B 
	YES
	Desktop Evaluation Scorecard - Complete and sign the supplied document

	Annexure C 
	YES
	Pricing Schedule - Submit full details of the pricing proposal as explained in Section 12.9 of this document The bidder must refer to Annexure C in this regard and must complete the required sections


[bookmark: _Toc472611015]
[bookmark: _Toc219719794]13.2	Stage 2: Technical Evaluation Criteria = 100 points 

All bidders are required to respond to the technical evaluation criteria scorecard. Refer to Annexure B for detailed information.

Only Bidders that have met the Pre-Qualification Criteria in (Stage 1) will be evaluated in Stage 2 for functionality. 

Functionality will be evaluated as follows:

a) Desktop Technical Evaluation – Bidders will be evaluated out of 100 points and are required to achieve minimum threshold of 70 points
b) The overall combined score must be equal or above 70 points to proceed to Stage 3 for Price and Preference Point System

The Bidder’s information will be scored according to the following points system:

	Functionality
	Maximum Points Achievable
	Minimum Threshold

	Desktop Evaluation Scorecard
Details found in Annexure B 
	100
	70

	
	100
	70


[bookmark: _Toc472611017]
[bookmark: _Toc219719795]13.3	Stage 3: The 80/20 Preference Point System

Only Bidders that have met the 70-point threshold in Stage 2 will be evaluated in Stage 3 for price and preference points.

Price and Points Awarded for Specific Goals will be evaluated as follows:

Points Awarded for Price

	[bookmark: _Toc468740583][bookmark: _Toc472611020]Criteria
	[bookmark: _Toc468740584][bookmark: _Toc472611021]Points

	[bookmark: _Toc468740585][bookmark: _Toc472611022]Price Evaluation

[bookmark: _Toc468740586][bookmark: _Toc472611023]Ps = 80 
	80


The following formula will be used to calculate the points for price:

Ps	 =	Points scored for comparative price of bid under consideration
Pt	 = 	Comparative price of bid under consideration
Pmin 	= 	Comparative price of lowest acceptable bid

Points Awarded for Specific Goals 

A maximum of 20 points is allocated for specific goals. 

In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement Regulations,
preference points must be awarded for specific goals. For the purposes of this BID the service provider will be allocated points based on the goals stated and must be supported by proof/ documentation (valid B-BBE Certificate).

Specific goals for the BID and points claimed are indicated in the table below.

	1. Procurement from service providers who are Black Owned
	Points for specific goals
	Maximum points 

	91% - 100%
	8
	8

	81% - 90%
	7
	

	71% - 80%
	6
	

	61% - 70%
	5
	

	51% - 60%
	4
	

	41% - 50%
	3
	

	0% - 40%
	0
	

	2. B-BBEE Status Level of Contributor
	Points for specific goals
	Maximum points 

	Level 1 
	4
	4

	Level 2 
	3
	

	Level 3 
	2
	

	Level 4 
	1
	

	Level 5 - 8 and non-compliant 
	0
	

	3. Women Ownership
	Points for specific goals
	Maximum points 

	91% - 100%
	8
	8

	81% - 90%
	7
	

	71% - 80%
	6
	

	61% - 70%
	5
	

	51% - 60%
	4
	

	41% - 50%
	3
	

	0% - 40%
	0
	



(80 + 20 = 100 points)

The points scored for specific goals will be added to the points scored for price.

[bookmark: _Toc465663799]
[bookmark: _Toc472611029][bookmark: _Toc219719796]14	GENERAL CONDITIONS OF CONTRACT 

Any award made to a bidder under this bid is conditional, amongst others, upon – 

a) [bookmark: _Toc468740593][bookmark: _Toc472611030]The bidder accepting the terms and conditions contained in the General Conditions of Contract as the minimum terms and conditions upon which the Tribunal is prepared to enter a contract with the successful Bidder.
b) [bookmark: _Toc468740594][bookmark: _Toc472611031]The bidder submitting the General Conditions of Contract to the Tribunal together with its bid, duly signed by an authorised representative of the bidder.


[bookmark: _Toc472611041][bookmark: _Toc219719797]15	SPECIAL CONDITIONS OF THIS BID

The Tribunal reserves the right:

a) [bookmark: _Toc468740605][bookmark: _Toc472611042]To award the contract to a service provider that did not score the highest total number of points, only in accordance with section 2(1)(f) of the PPPFA (Act 5 of 2000)
b) [bookmark: _Toc468740607][bookmark: _Toc472611044]To accept part of a tender rather than the whole tender.
c) [bookmark: _Toc468740608][bookmark: _Toc472611045]To carry out site inspections, product evaluations or explanatory meetings in order to verify the nature and quality of the services offered by the service provider, whether before or after adjudication of the response to the bid.
d) [bookmark: _Toc468740609][bookmark: _Toc472611046]To correct any mistakes that may have been in the bid documents or occurred at any stage of the process.
e) [bookmark: _Toc468740610][bookmark: _Toc472611047]To cancel and/or terminate the bid process at any stage, including after the closing date and/or after presentations have been made, and/or after bids have been evaluated and/or after the preferred service provider has been notified of their status as such.

[bookmark: _Toc472611049][bookmark: _Toc219719798]16	DECLARATION REQUIREMENT

[bookmark: _Toc468740616][bookmark: _Toc472611050]In the pricing schedule bidders are required to declare and confirm that they will:

a) [bookmark: _Toc468740617][bookmark: _Toc472611051]Act honestly, fairly, and with due skill, care, and diligence, in the interests of the Tribunal.
b) [bookmark: _Toc468740618][bookmark: _Toc472611052]Have and effectively employ the resources, procedures, and appropriate technological systems for the proper performance of the services.
c) [bookmark: _Toc468740619][bookmark: _Toc472611053]Act with circumspection and treat the Tribunal fairly in a situation of conflicting interests.
d) [bookmark: _Toc468740620][bookmark: _Toc472611054]Comply with all applicable statutory or common law requirements applicable to the conduct of business.
e) [bookmark: _Toc468740621][bookmark: _Toc472611055]Make adequate disclosures of relevant material information including disclosures of actual or potential own interests, in relation to dealings with the Tribunal.
f) [bookmark: _Toc468740622][bookmark: _Toc472611056]Avoidance of fraudulent and misleading advertising, canvassing, and marketing.
g) [bookmark: _Toc468740623][bookmark: _Toc472611057]To conduct their business activities with transparency and consistently uphold the interests and needs of the Tribunal as a client before any other consideration; and
h) [bookmark: _Toc468740624][bookmark: _Toc472611058]To ensure that any information acquired by the bidders from the Tribunal will not be used or disclosed unless the written consent of the client has been obtained to do so.

The declaration is found in Annexure A

The successful bidder on appointment will be required to sign a confidentiality and non-disclosure agreement that remains in place for three years after the contract has expired. 

[bookmark: _Toc472611059][bookmark: _Toc219719799]17	CONFLICT OF INTEREST, CORRUPTION AND FRAUD
[bookmark: _Toc468740626][bookmark: _Toc472611060]
The Tribunal reserves its right to disqualify any bidder who either itself or any of whose members (save for such members who hold a minority interest in the bidder through shares listed on any recognised stock exchange), indirect members (being any person or entity who indirectly holds at least a 15% interest in the bidder other than in the context of shares listed on a recognised stock exchange), directors or members of senior management, whether in respect of the Tribunal or any other government organ or entity and whether from the Republic of South Africa or otherwise ("Government Entity")

a) [bookmark: _Toc468740627][bookmark: _Toc472611061]engages in any collusive tendering, anti-competitive conduct, or any other similar conduct, including but not limited to any collusion with any other bidder in respect of the subject matter of this bid.
b) [bookmark: _Toc468740628][bookmark: _Toc472611062]seeks any assistance, other than assistance officially provided by a Government Entity, from any employee, advisor, or other representative of a Government Entity to obtain any unlawful advantage in relation to procurement or services provided or to be provided to a Government Entity.
c) [bookmark: _Toc468740629][bookmark: _Toc472611063]makes or offers any gift, gratuity, anything of value or other inducement, whether lawful or unlawful, to any of the Tribunal officers, directors, employees, advisors, or other representatives.
d) [bookmark: _Toc468740630][bookmark: _Toc472611064]makes or offers any gift, gratuity, anything of any value or other inducement, to any Government Entity's officers, directors, employees, advisors, or other representatives to obtain any unlawful advantage in relation to procurement or services provided or to be provided to a Government Entity.
e) [bookmark: _Toc468740631][bookmark: _Toc472611065]accepts anything of value or an inducement that would or may provide financial gain, advantage, or benefit in relation to procurement or services provided or to be provided to a Government Entity.
f) [bookmark: _Toc468740632][bookmark: _Toc472611066]pays or agrees to pay to any person any fee, commission, percentage, brokerage fee, gift, or any other consideration, that is contingent upon or results from, the award of any tender, contract, right or entitlement which is in any way related to procurement or the rendering of any services to a Government Entity.
g) [bookmark: _Toc468740633][bookmark: _Toc472611067]has in the past engaged in any matter referred to above; or
h) [bookmark: _Toc468740634][bookmark: _Toc472611068]has been found guilty in a court of law on charges of fraud and/or forgery, regardless of whether a prison term was imposed and despite such bidder, member or director’s name not specifically appearing on the List of Tender Defaulters kept at National Treasury.

[bookmark: _Toc472611069][bookmark: _Toc219719800]18	MISREPRESENTATION DURING THE LIFECYCLE OF THE CONTRACT
[bookmark: _Toc468740636][bookmark: _Toc472611070]
The bidder should note that the terms of its Tender will be incorporated in the proposed contract by reference and that the Tribunal relies upon the bidder’s Tender as a material representation in making an award to a successful bidder and in concluding an agreement with the bidder.

[bookmark: _Toc468740637][bookmark: _Toc472611071]It follows therefore that misrepresentations in a Tender may give rise to service termination and a claim by the Tribunal against the bidder notwithstanding the conclusion of the Service Level Agreement between the Tribunal and the bidder for the provision of the Service in question. 

In the event of a conflict between the bidder’s proposal and the Service Level Agreement concluded between the parties, the Service Level Agreement will prevail.


[bookmark: _Toc472611072][bookmark: _Toc219719801]19	PREPARATION COSTS

The Bidder will bear all its costs in preparing, submitting, and presenting any response or Tender to this bid and all other costs incurred by it throughout the bid process. Furthermore, no statement in this bid will be construed as placing the Tribunal, its employees, or agents under any obligation whatsoever, including in respect of costs, expenses or losses incurred by the bidder in the preparation of their response to this bid.

[bookmark: _Toc472611073][bookmark: _Toc219719802]20	INDEMNITY

If a bidder breaches the conditions of this bid and, as a result of that breach, the Tribunal incurs costs or damages (including, without limitation, the cost of any investigations, procedural impairment, repetition of all or part of the bid process and/or enforcement of intellectual property rights or confidentiality obligations), then the bidder indemnifies and holds the Tribunal harmless from any and all such costs which the Tribunal may incur and for any damages or losses the Tribunal may suffer.

[bookmark: _Toc472611074][bookmark: _Toc219719803]21	PRECEDENCE

This document will prevail over any information provided during any briefing session whether oral or written, unless such written information provided, expressly amends this document by reference.

[bookmark: _Toc472611075][bookmark: _Toc219719804]22	LIMITATION OF LIABILITY

A bidder participates in this bid process entirely at its own risk and cost. The Tribunal shall not be liable to compensate a bidder on any grounds whatsoever for any costs incurred or any damages suffered because of the bidder’s participation in this bid process.

[bookmark: _Toc472611076][bookmark: _Toc219719805]23	TAX COMPLIANCE

No tender shall be awarded to a bidder who is not tax compliant. 

The Tribunal reserves the right to withdraw an award made, or cancel a contract concluded with a successful bidder if it is established that such bidder was in fact not tax compliant at the time of the award or has submitted a fraudulent Tax Clearance Certificate to the Tribunal, or whose verification against the Central Supplier Database (CSD) proves non-compliant.  

The Tribunal further reserves the right to cancel a contract with a successful bidder if such bidder does not remain tax compliant for the full term of the contract. 

[bookmark: _Toc472611077][bookmark: _Toc219719806]24	TENDER DEFAULTERS AND RESTRICTED SUPPLIERS

No tender shall be awarded to a bidder whose name (or any of its members, directors, partners, or trustees) appear on the Register of Tender Defaulters kept by National Treasury, or who have been placed on National Treasury’s List of Restricted Suppliers. 

The Tribunal reserves the right to withdraw an award, or cancel a contract concluded with a Bidder should it be established, at any time, that a bidder has been blacklisted with National Treasury by another government institution.

[bookmark: _Toc472611078][bookmark: _Toc219719807]25	GOVERNING LAW

South African law governs this bid and the bid response process. The bidder agrees to submit to the exclusive jurisdiction of the South African courts in any dispute of any kind that may arise out of or in connection with the subject matter of this bid, the bid itself and all processes associated with the bid.
[bookmark: _Toc472611079][bookmark: _Toc219719808]26	RESPONSIBILITY FOR SUB-CONTRACTORS AND BIDDER’S PERSONNEL

A bidder is responsible for ensuring that its personnel (including agents, officers, directors, employees, advisors, and other representatives), its sub-contractors (if any) and personnel of its sub-contractors comply with all terms and conditions of this bid. 

If the Tribunal allows a bidder to make use of sub-contractors, such sub-contractors will always remain the responsibility of the bidder and the Tribunal will not under any circumstances be liable for any losses or damages incurred by or caused by such sub-contractors.

[bookmark: _Toc472611080][bookmark: _Toc219719809]27	CONFIDENTIALITY

Except as may be required by operation of law, by a court or by a regulatory authority having appropriate jurisdiction, no information contained in or relating to this bid or a bidder’s tender will be disclosed by any bidder or other person not officially involved with the Tribunal’s examination and evaluation of a tender.

No part of the bid may be distributed, reproduced, stored, or transmitted, in any form or by any means, electronic, photocopying, recording or otherwise, in whole or in part except for the purpose of preparing a tender. This bid and any other documents supplied by the Tribunal remain proprietary to the Tribunal and must be promptly returned to the Tribunal upon request together with all copies, electronic versions, excerpts, or summaries thereof or work derived there from.

Throughout this bid process and thereafter, bidders must secure the Tribunal’s written approval prior to the release of any information that pertains to 

(i) the potential work or activities to which this bid relates; or
(ii) the process which follows this bid. 

Failure to adhere to this requirement may result in disqualification from the bid process and civil action.

[bookmark: _Toc219719810][bookmark: _Toc472611081]28	 THE TRIBUNAL’S PROPRIETARY INFORMATION

Bidders as part of the declaration are required to declare that they did not have access to any of the Tribunal’s proprietary information or any other matter that may have unfairly placed that bidder in a preferential position in relation to any of the other bidder.

[bookmark: _Toc472611082][bookmark: _Toc219719811]29	AVAILABILITY OF FUNDS

Should funds no longer be available to pay for the execution of the responsibilities of this bid (RFQ – Provision of Internal Audit Services ),  the Tribunal may terminate the Agreement at its own discretion or temporarily suspend all or part of the services by notice to the successful bidder who shall immediately make arrangements to stop the performance of the services and minimize further expenditure: Provided that the successful bidder shall thereupon be entitled to payment in full for the services delivered, up to the date of cancellation or suspension.

[bookmark: _Toc219719812]30 	PAYMENT PROCESS

The successful bidder appointed will receive payment based on the pricing schedule agreed to by the bidder and the Tribunal. 

Invoices must be VAT inclusive and will be paid via EFT once verified by the Tribunal’s Procurement Division. 

The Tribunal has a 20-day payment policy. To expedite payments, the Tribunal asks that invoices are submitted timeously in PDF format to CorporateServices2@comptrib.co.za. 

The successful service provider appointed will be required to complete Confidentiality and Non-Disclosure Declaration and an Anti-Fraud Charter before the contract is signed and formally approved. 
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