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Enquiries:







ONDERSTEPOORT BIOLOGICAL PRODUCTS LTDPRIVATE BAG X7, ONDERSTEPOORT 0110


Ms. Mr, Dr.………………….............................. .
Kindly provide the quotation for the following:  OBP  525/2023/24
Period: 12 Months
	Compulsory Document Requirements
	Yes/No

	CSD Report (With a Tax Compliant status that is current)
	

	Declarations SBD4 (Completed, signed & submitted)
	

	Sage registered Platinum partner (Attach valid proof)
	


NB: Please note that if any of the above requirements is not submitted with the quote it will be an immediate disqualification.

	Quantity
	Product/Item Code
	Specification

	TERMS OF REFERENCE FOR THE APPOINTMENT OF A SERVICE PROVIDER TO UPGRADE OBP HR VIP PREMIER SYSTEMS TO Sage 300 People system AND PROVIDE SUPPORT FOR A PERIOD OF 12 MONTHS (LICENSE FEE QUOTE TO BE INCLUDED FOR 1 YEAR)


	1. BACKGROUND

Onderstepoort Biological Products (OBP) is a Schedule 3B Public Entity corporatized in 2000 under the Onderstepoort Biological Products Incorporation Act, 1999 *Act of 1999.



	2. REQUIREMENT

The OBP requires the services of a service provider with expertise to upgrade the current HR systems (VIP Premier) to Sage 300 People or latest version.



	3. SCOPE OF WORK:

The scope of this project will primarily be for 220 employees and will cover the following:

3.1.       Employee Management

A full employee management module that takes care of all personal details pertaining to the employee, such as bank details, family details, emergency contact details and contracts management.

3.2.
Payroll Management

A payroll management module with weekly, monthly, and fortnightly companies paid in one single database. 

3.3.
Leave Management

Leave management module that allowing the configuration of the leave function to meet company policies. Scheduled leave reports to managers or to be displayed online via Self – Service portal. 

3.4.
Equity Management

This module for implementing all components of Employment Equity, and printing all statutory equity reports (EEA2, EEA4 and EEA13) for the Department of Labour. Should be show a real-time difference between targets set and the actual targets. 

 3.5.
Skills Management

The module to offer all the steps in generating Workplace Skills Plan(WSP) and Attended Training Register (ATR). To generate skills plans for various workplaces, as well as training transactions per employee or a training schedule, etc. 
3.6.
Personnel Management

This module is to allow OBP to keep a complete record of each employee including employee transactions and document attachments such as disciplinary actions, discussions conducted, experience gained, items issued, qualifications obtained, vehicle and medical history. 

3.7.
Job Management 

For complete control and visibility of each job/position specification and requirements within the organisation. 

3.8.
Performance Management

To define position key areas of performance, performance cycles, to set up performance scorecards and provide scorecard access through the Web Self-Service Portal to complete the review process. The system should include tools and functions to assist HR and Line Management to follow and complete the performance review process. 

3.9.
Job & Staff Requisition

To generate vacant jobs within the organisation that will follow a workflow process to get vacant positions approved. Once the positions are approved it will go into the process of a staff requisition whereby the job spec can be sent and is integrated with our recruitment partners. 

3.10.
Budgeting

The budgeting module to allow OBP to create a full comprehensive budget for all filled and vacant positions. 

3.11.
Time flow

This module will allow users to design a process flow that will follow a time boxed process flow. Time Flow should automatically spawn off workflows, notifications, checklists and employee transactions. 

3.12.
Web Self-Service (Employee & Manager Self-Service)


Employees to:

· Apply for leave. 

· Manage their claims.

· Manage their own personal details like bank accounts and next-of-kin information.

· View current and previous pay slips and tax certificates and print selected reports

· Complete a performance review.
· Start numerous free-text workflow processes.
· Pull their own confirmation of service certificate/report.
· Kick off their termination of employment process.
· Declaration of disability 


Managers to:

· Approve transactions.
· Manage performance reviews.
· Manage surveys.
· View the leave of all their employees on the team calendar.
· Print reports

· Kick off time flow management (i.e., On & Off boarding)

3.13.
Job Costing 

The job costing module will give you the flexibility to capture unlimited rates against unlimited fields of interest such as departments, cost centers, branches etc. Different pay slips can be generated per field or project. 

3.14.
Reminders & Notifications

Sage 300 People now offers you the ability to setup email or SMS reminders and notifications to employees and managers. Sage offers you standard templates and additional notification templates can be configured. 

3.15.
Mobile Applications

Go where your business takes you with a Self-Service mobile application, available on Android & IOS. Our mobile app will allow you to view leave balances and payslips and apply for leave via the app. 
3.16.
(Online) Learning Management Solution
For the management, documentation, tracking, reporting and delivery of e-learning education courses or training programs. The solution should allow OBP HR personnel and Department Managers to create, distribute and track training anywhere, on any device. The solution will be extended to OBP contractors for suitable training/ induction programs.

3.17.
Support

· Telephonic and e-mail support services provided by Sage during normal working hours.
· New releases of the Sage 300 People System with system updates.

· Legislative updates as and when changes are made by the South African Revenue Service (SARS)

· Data integrity during migration and ensuring that no data record is lost.

· Full customization to meet OBP’s needs once deployed- conduct review in a highly consultative manner with OBP business units to determine required customization.

INTEGRATE WITH AND NOT LIMITED TO BELOW SYSTEMS

· Microsoft s Dynamics Navision 2009 which is being upgraded to Microsoft Dynamics 365 Business Central

· Active Directory (AD)

· Biometrics system (Time and Attendance)- future requirement

· Access Control System- future requirement


	4.    MANDATORY REQUIREMENTS
REQUIREMENT

COMPLY

NOT COMPLY

1

Sage registered Platinum partner (attach valid proof)



	5. PREFERENTIAL PROCUREMENT POINTS ALLOCATION

The core activities required to carry out this bid are as follows:

· The PPPFA points to be allocated to this tender is
80/20 

CRITERIA 
WEIGHT 
1. Company Experience 
50% 
Provide written reference letters from contactable existing/ recent clients (public / private sector) within the past three (3) years where such services (upgrade of VIP Premier to Sage 300 People) have been successfully rendered. Letters must include the company name, contact name, address, phone number, a brief description of the services that you provided, and the reference letter should not be older than three (3) years from the date of closing the bid. The reference letters must be on the client’s letterhead and must be dated and signed. 

No appointment letters from clients will be accepted as reference letters. 

Maximum of 15 points will be awarded as follows:  

· No references = 0 Point 

· One (1) relevant reference = 10 Points 

· Two (2) relevant reference letters = 20 Points 

· Three (3) or more relevant reference letters = 50 Points 

3. Vendor Accreditation
50% 
Provide valid proof of Sage vendor Platinum accreditation. 

· Valid accreditation= 50 Points 

· No valid accreditation = 0 Points
Total:  
100% 



	6. Pricing Structure

Item

Description

Total Cost (Inc Vat)

1

Implementation, including training

2

Sage subscription /Licensing (for 12 months)

3

Support- hourly rate 

7. ENQUIRIES

For any technical enquiries and commercial enquiries please contact: the OBP Supply Chain Unit at purchasing@obpvaccines.co.za




SBD 4
BIDDER’S DISCLOSURE

1. PURPOSE OF THE FORM

Any person (natural or juristic) may make an offer or offers in terms of this invitation to bid. In line with the principles of transparency, accountability, impartiality, and ethics as enshrined in the Constitution of the Republic of South Africa and further expressed in various pieces of legislation, it is required for the bidder to make this declaration in respect of the details required hereunder.

Where a person/s are listed in the Register for Tender Defaulters and / or the List of Restricted Suppliers, that person will automatically be disqualified from the bid process. 

2. Bidder’s declaration

2.1 
Is the bidder, or any of its directors / trustees / shareholders / members / partners or any person having a controlling interest
 in the enterprise, 


employed by the state?





YES/NO


2.1.1
If so, furnish particulars of the names, individual identity numbers, and, if applicable, state employee numbers of sole proprietor/ directors / trustees / shareholders / members/ partners or any person having a controlling interest in the enterprise, in table below.
	Full Name
	Identity Number
	Name of State institution

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


2.2
Do you, or any person connected with the bidder, have a relationship with any person who is employed by the procuring institution? YES/NO


                                          

2.2.1     If so, furnish particulars:

………………………………………………………………………………

………………………………………………………………………………

2.3 
Does the bidder or any of its directors / trustees / shareholders / members / partners or any person having a controlling interest in the enterprise have any interest in any other related enterprise whether or not they are bidding for this contract?



YES/NO
2.3.1 If so, furnish particulars:

…………………………………………………………………………….

…………………………………………………………………………….

3 DECLARATION

I, the undersigned, (name)……………………………………………………………………. in submitting the accompanying bid, do hereby make the following statements that I certify to be true and complete in every respect:

3.1 
I have read, and I understand the contents of this disclosure.
3.2
I understand that the accompanying bid will be disqualified if this disclosure is found not to be true and complete in every respect.

3.3 
The bidder has arrived at the accompanying bid independently from, and without consultation, communication, agreement, or arrangement with any competitor. However, communication between partners in a joint venture or consortium
 will not be construed as collusive bidding.

3.4 
In addition, there have been no consultations, communications, agreements, or arrangements with any competitor regarding the quality, quantity, specifications, prices, including methods, factors or formulas used to calculate prices, market allocation, the intention or decision to submit or not to submit the bid, bidding with the intention not to win the bid and conditions or delivery particulars of the products or services to which this bid invitation relates.
3.4
The terms of the accompanying bid have not been, and will not be, disclosed by the bidder, directly or indirectly, to any competitor, prior to the date and time of the official bid opening or of the awarding of the contract.

3.5 
There have been no consultations, communications, agreements, or arrangements made by the bidder with any official of the procuring institution in relation to this procurement process prior to and during the bidding process except to provide clarification on the bid submitted where so required by the institution; and the bidder was not involved in the drafting of the specifications or terms of reference for this bid.

3.6 I am aware that, in addition and without prejudice to any other remedy provided to combat any restrictive practices related to bids and contracts, bids that are suspicious will be reported to the Competition Commission for investigation and possible imposition of administrative penalties in terms of section 59 of the Competition Act No 89 of 1998 and or may be reported to the National Prosecuting Authority (NPA) for criminal investigation and or may be restricted from conducting business with the public sector for a period not exceeding ten (10) years in terms of the Prevention and Combating of Corrupt Activities Act No 12 of 2004 or any other applicable legislation.

I CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS 1, 2 and 3 ABOVE IS CORRECT. 

I ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME IN TERMS OF PARAGRAPH 6 OF PFMA SCM INSTRUCTION 03 OF 2021/22 ON PREVENTING AND COMBATING ABUSE IN THE SUPPLY CHAIN MANAGEMENT SYSTEM SHOULD THIS DECLARATION PROVE TO BE FALSE.  

………………………………
 ..…………………………………………… 



Signature
                          Date

………………………………
………………………………………………
---------------------------------                           ---------------------------------------

Position 
Name of bidder

Terms and Conditions:
-Submission should be no later than       (21 January 2024, 15H00)    
-Please indicate your offer validity and lead time:


-All prices must be VAT exclusive, (Vat vendor please indicate as such) if no indication, prices will be evaluated as exclusive
-Quotation must be on a company letter head and strictly on a PDF format    
-Quotations sent on Word or Excel format will not be accepted  
-Quotations must be emailed back to: purchasing@obpvaccines.co.za   
 If no reply after 14 days of closing date your RFQ was unsuccessfully  

-Orders above 30K will be BEE evaluated

-Please indicate if you are unable to quote and state the reason why

-Please note that fluctuations in the exchange rate (where applicable) will not be for the account of OBP.

-Payment terms:  30 days after statement
Bidders must be registered on CSD (Central Supplier Data base National Treasury) and be tax complaint 

I agree that the offer herein shall remain binding upon me and open for acceptance by OBP during the validity period indicated.
Signature                                                                                                     Date




REQUEST FOR QUOTATION FOR GOODS AND SERVICES





� 


























From:  


Date: 8 January 2024


Tel:   012 522 1500


Fax:


Email: purchasing@obpvaccines.co.za





To:   


Supplier:


Tel:  


Fax:


Email: 








� the power, by one person or a group of persons holding the majority of the equity of an enterprise, alternatively, the person/s having the deciding vote or power to influence or to direct the course and decisions of the enterprise.








� Joint venture or Consortium means an association of persons for the purpose of combining their expertise, property, capital, efforts, skill and knowledge in an activity for the execution of a contract.
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