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	SHORTLISTING QUESTIONNAIRE
	Media Analysis and Monitoring
CORP MWP1038CX



Annexure A:  Shortlisting Questionnaire

Very Important:  In the event of the company being a subsidiary of another agency, the information provided in this shortlisting questionnaire e.g. number of staff, list of clients, billings, etc. must pertain to the subsidiary that is pitching for the business and not to the main company. If you have formed an association (Joint Venture, Partnership or Consortium) for this tender you must complete a questionnaire for each of the association partners as well as the additional Association Questionnaire (Annexure C)    

General Information
	1
	Legal name
	
	8
	VAT number
	

	2
	Trading name
	
	9
	Inception date
	

	3
	Registration no.
	
	10
	Billings (inclusive of media billings) 
(past 12 months) If you are not permitted to disclose this information please provide a range e.g. R1m-R20m.  Keep the range within R10m.  DO NOT leave this blank.
	

	4
	Postal address
	
	11
	Contact person
	

	5
	Physical address
	
	12
	Designation
	

	6
	Web address
	
	13
	Mobile number
	

	7
	Telephone (B)
	
	14
	E-Mail address
	


	15
	Provide a brief overview of your agency (history, services, key strengths/competencies, achievements, clients, etc.) (also attach company profile)

	


	16
	Is your company experienced in providing Monitoring and Analysis of media coverage to corporate clients, if yes for how many years have you provided this service?

	YES
	NO
	Number of years’ experience:


	17
	On average how many media clips does your agency analyse per week, please provide a breakdown in the table below of average clips per week for all clients.

	Medium
	Number of clips a week

	Print
	

	Broadcast
	

	Online
	

	Social Media
	

	Total
	


	18
	Provide explain your proposed methodology for monitoring and analysing Eskom’s media coverage in detail, please feel free to attach supporting documents.

	


	19
	Eskom requires a company that is experienced in media monitoring and analysis. Indicate the number of companies you have provided media monitoring and analysis services to in the past 24 months.
	Number of Companies:

	
	Please list the top 3 clients by the amount of coverage to whom you provided media monitoring and analysis services to in the past 24 months. (You must attach a reference letter (on company letterhead) for each client listed in the table below, the reference must be contactable, provide more than one contact number)

	
	Client
	duration of relationship
	Details of service provided

	i.
	
	
	

	ii.
	
	
	

	iii.
	
	
	


	20
	For each of the top 3 clients listed in question 19 above, please provide the average monthly coverage by channel.


	
	Client
	No. of Print articles
	No. of Broadcast clips
	No. of Online articles
	No. of Social media posts

	i.
	
	
	
	
	

	ii.
	
	
	
	
	

	iii.
	
	
	
	
	


	21
	Indicate the number of employees in your staff complement.
	Total Employees:


	I hereby declare that all the information provided in this shortlisting questionnaire is correct at the time of submission.
	Name & Designation:
	Signature:
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