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REQUEST FOR BIDS 
 
	GOODS  
	 

	SERVICES 
	X 


 
 
	DESCRIPTION: 
	RFB: PROVISION OF EVENT MANAGEMENT COMPANY FOR YOUTH COMMOMERATION

	RFQ NUMBER: 
 
	SACRYOUTH2023 

	CLOSING DATE AND TIME:  
	09 JUNE 2023 @ 11H00 

	QUOTATIONS TO BE SUBMITTED TO:  
	SUPPLY CHAIN MANAGEMENT OFFICE
ZANA BUILDING
CNR: HENRY AND HILL STREET   

	PREFERENCE POINTS SYSTEM:  
	80/20  

	 
DELIVERY INFORMATION - N/A 
 

	LOCATION: 
 
	 BLOEMFONTEIN 

	 
Enquiries relating to bidding procedures may be directed to:  
 
	 
Technical enquiries may be directed to: 

	Contact person:  
	Takalani Ramabulana 
	Contact person:  
	MONO SALANE

	E- Mail address:  
	ramabulana.ta@sacr.fs.gov.za 
	E- 	Mail address:  
	


	Telephone No: 
	083 707 0210
	Telephone No:  
	060 076 3752





 
SECTION 1: GENERAL CONDITIONS OF BID  
1. PROPRIETARY INFORMATION  

The department of Sports, Arts, Culture and Recreation (SACR) considers this Request for BID (RFB) and all related information, either written or verbal, which is provided to the respondent, to be proprietary to SACR. It shall be kept confidential by the respondent and its officers, employees, agents and representatives. The respondent shall not disclose, publish, or advertise this RFQ or related information to any third party without the prior written consent of SACR. 
2. ENQUIRIES 

2.1 All communication and attempts to solicit information of any kind relative to this RFB should be channelled in writing to: 
 
	                 Name                         : Mr AT RAMABULANA
                Telephone Number      : 083 707 0210

	                 Email address: ramabulana.ta@sacr.fs.gov.za  
2.2 Enquiries in relation to this RFB will not be entertained after 16h00 daily.
2.3 The enquiries will be consolidated and SACR will issue one response and such response will be posted, within two days after the last day of enquiries. 
2.4 The SACR may respond to any enquiry in its absolute discretion and the bidder acknowledges that it will have no claim against the department on the basis that its bid was disadvantaged by lack of information, or inability to resolve ambiguities. 
3. BID VALIDITY PERIOD AND GENERAL REQUIREMENTS

3.1 Responses to this RFB received from bidders will be valid for a period of 30 days counted from the bid closing date.




4. INSTRUCTIONS ON SUBMISSION OF BIDS 


4.1 Bids should be submitted in PDF format all bound in a sealed envelope endorsed SACRYOUTH2023 or be emailed to ramabulana.ta@sacr.fs.gov.za:  RFB: PROVISION OF EVENT MANAGEMENT COMPANY FOR YOUTH COMMOMERATION The sealed envelope must be placed in the bid box at the Main Reception area of the SARC-Zana Building, Henry Street, Bloemfontein by no later than 10:00 noon on FRIDAY, 09 JUNE 2023, and be placed in a tender box ground floor stipulated the tender description.  Bids must be submitted in the prescribed response format, herein reflected as Response Format. 
4.2 The bid closing date, bidder name and the return address must also be endorsed on the envelope. If a courier service company is being used for delivery of the bid response, the bid description must be endorsed on the delivery note/courier packaging and the courier must ensure that documents are placed / deposited into the bid box. The SACR will not be held responsible for any delays where bid documents are handed to the SACR-SCM Office. 

4.3 Where a bid response is not in the bid box at the time of the bid closing, such a bid document will be regarded as a late bid. It is the SACR’s policy not to consider late bids for tender evaluation. 
4.4 Amended bids may be sent in an envelope marked “Amendment to bid” and should be placed in the bid box before the closing time. 
4.5 Bidders shall provide full and accurate answers to all (including mandatory) questions posed in this document, and, are required to explicitly state either "Comply” or “Not Comply” or “Partial” (with a )" regarding compliance with the requirements. Where necessary, the bidder shall substantiate their response to a specific question.
4.6 It is mandatory for the bidders to comply with the bid conditions.



5. EVALUATION PROCESS AND CRITERIA
a. Criteria for preferential procurement shall be as stated as when in our bid documents: 

b. All bids will be evaluated in terms preference point system which comprises of the following:

Phase l: Initial screening process

· In terms of National Treasury Instruction No. 4A of 2016/2017 regarding the National Central Supplier Database (CSD), all bidders must register on the CSD to provide the following information to be verified through the CSD:

I. Business registration, including details of directorship and membership;
II. Bank Account holder information;
III. In the service of the State status;
IV. Tax compliance status (CSD report)
V. Identity documents copies of all directors;
VI. Tender default and restriction status; and
VII. Any additional and supplementary verification information communicated by National Treasury.

Phase 2: SPECIFIC GOALS 
Phase 3 : PREFERENCE POINT SYSTEM 

All bids that achieve will be evaluated further in terms of the preference point system, as follows: 

	CRITERIA 
	POINTS 

	Price 
	80 

	SPECIFIC GOALS 
	20 

	TOTAL 
	100 points 



The department requests your quotation on the goods and/or works services listed hereunder and /or on the available RFQ forms. Please furnish all information as requested and return your quotation on the date stipulated on SBD1. Late and incomplete submissions will invalidate the quotation submitted.


REQUIREMENTS: 
1. BID REQUIREMENTS
1.1 All bidding Vendors must have a Valid bank account
1.2 All the Relevant Forms attached to this bid documents must be completed and signed in ink where applicable by a duly authorised official



2. REQUIRED DOCUMENTATION
The prospective bidders are required to provide the following documentation:
2.1 Original completed and signed applicable Bid Documents (SBD1, 3.1, 4, 6.1)
2.2 Company Registration Certificate from the Registrar of Companies (CK2)
2.3 Original Valid Tax Clearance Certificates or SARS PIN
2.4 Joint Venture Agreement signed by both parties where applicable
2.5 SANAS BBBEE Certificate or DTI SWORN Affidavit
2.6 Consolidated BBBEE Certificate in case of a Joint Venture
2.7 Originally Certified Copies of Identity Documents of the main shareholders / Directors of the Company
2.8 Central Suppliers Database (CSD) report of the business

3. EVALUATION CRITERIA AND PROCESSES TO BE USED
3.1 The evaluation process will entail the following phases:
i. Phase 1	: Administration documents(SBD) fully completed
ii. Phase 2	: Specific goals 
iii. Phase 3	: 80/20 Points preference system


4. QUOTATIONS MUST HAVE THE FOLLOWING: LETTER OF THE COMPANY

I. QUOTATION NUMBER 
II. QUOTATION VALIDITY DATE
III. COMPANY BANKING DETAILS


                                                                                                   


   SBD 1
INVITATION TO BID
	[bookmark: _Hlk132377146]YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE (SPORT, ARTS, CULTURE AND RECREATION)

	BID NUMBER:
	SACRYOUTH2023
	CLOSING DATE: 
	09 JUNE 2023
	CLOSING TIME:
	11H00

	DESCRIPTION
	RFB: PROVISION EVENT MANAGEMENT COMPANY FOR YOUTH DAY COMMOMERATION  

	BID RESPONSE DOCUMENTS MAY BE DEPOSITED IN THE BID BOX SITUATED AT (STREET ADDRESS)

	ZANA BUILDING

	34 CORNER HILL AND HENRY STREET

	BLOEMFONTEIN

	9300

	BIDDING PROCEDURE ENQUIRIES MAY BE DIRECTED TO
	TECHNICAL ENQUIRIES MAY BE DIRECTED TO:

	CONTACT PERSON
	AT RAMABULANA
	CONTACT PERSON
	MONO SALANE

	TELEPHONE NUMBER
	083 707 0210
	TELEPHONE NUMBER
	060 976 3752

	FACSIMILE NUMBER
	
	FACSIMILE NUMBER
	

	E-MAIL ADDRESS
	ramabulana.ta@sacr.fs.gov.za
	E-MAIL ADDRESS
	monos@dsac.gov.za

	SUPPLIER INFORMATION

	NAME OF BIDDER
	

	POSTAL ADDRESS
	

	STREET ADDRESS
	

	TELEPHONE NUMBER
	CODE
	
	NUMBER
	

	CELLPHONE NUMBER
	

	FACSIMILE NUMBER
	CODE
	
	NUMBER
	

	E-MAIL ADDRESS
	

	VAT REGISTRATION NO
	

	SUPPLIER COMPLIANCE STATUS
	TAX COMPLIANCE SYSTEM PIN:
	
	OR
	CENTRAL SUPPLIER DATABASE No: 
	MAAA

	B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE

	TICK APPLICABLE BOX]


|_| Yes                     |_| No

	B-BBEE STATUS LEVEL SWORN AFFIDAVIT  


	[TICK APPLICABLE BOX]


|_| Yes                  |_| No


	[A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE/ SWORN AFFIDAVIT

	ARE YOU THE ACCREDITED REPRESENTATIVE IN SOUTH AFRICA FOR THE GOODS /SERVICES /WORKS OFFERED?
	|_|Yes                         |_|No 

[IF YES ENCLOSE PROOF]

	ARE YOU A FOREIGN BASED SUPPLIER FOR THE GOODS /SERVICES /WORKS OFFERED?

	|_|Yes |_|No

[IF YES, ANSWER THE QUESTIONNAIRE BELOW ]


	QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS

	IS THE ENTITY A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)?		                                  |_|  YES  |_| NO
DOES THE ENTITY HAVE A BRANCH IN THE RSA?				                                                |_|  YES  |_| NO
DOES THE ENTITY HAVE A PERMANENT ESTABLISHMENT IN THE RSA?	                                                                     |_|  YES  |_| NO
DOES THE ENTITY HAVE ANY SOURCE OF INCOME IN THE RSA?		                                                     |_|  YES  |_| NO
IS THE ENTITY LIABLE IN THE RSA FOR ANY FORM OF TAXATION?		                                                |_|  YES  |_| NO 
IF THE ANSWER IS “NO” TO ALL OF THE ABOVE, THEN IT IS NOT A REQUIREMENT TO REGISTER FOR A TAX COMPLIANCE STATUS SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE (SARS) AND IF NOT REGISTER AS PER 2.3 BELOW. 




PART B
TERMS AND CONDITIONS FOR BIDDING
	
	1. [bookmark: _Hlk132377298]BID SUBMISSION:

	1.1. BIDS MUST BE DELIVERED BY THE STIPULATED TIME TO THE CORRECT ADDRESS. LATE BIDS WILL NOT BE ACCEPTED FOR CONSIDERATION.
1.2. ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED–(NOT TO BE RE-TYPED) OR IN THE MANNER PRESCRIBED IN THE BID DOCUMENT.
1.3. THIS BID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT, 2000 AND THE PREFERENTIAL PROCUREMENT REGULATIONS, 2022, THE GENERAL CONDITIONS OF CONTRACT (GCC) AND, IF APPLICABLE, ANY OTHER SPECIAL CONDITIONS OF CONTRACT.
1.4. THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT FORM (SBD7).


	2. TAX COMPLIANCE REQUIREMENTS

	2.1 BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS. 
2.2 BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) ISSUED BY SARS TO ENABLE   THE ORGAN OF STATE TO VERIFY THE TAXPAYER’S PROFILE AND TAX STATUS.
2.3 APPLICATION FOR TAX COMPLIANCE STATUS (TCS) PIN MAY BE MADE VIA E-FILING THROUGH THE SARS WEBSITE WWW.SARS.GOV.ZA.
2.4 BIDDERS MAY ALSO SUBMIT A PRINTED TCS CERTIFICATE TOGETHER WITH THE BID. 
2.5 IN BIDS WHERE CONSORTIA / JOINT VENTURES / SUB-CONTRACTORS ARE INVOLVED, EACH PARTY MUST SUBMIT A SEPARATE   TCS CERTIFICATE / PIN / CSD NUMBER.
2.6 WHERE NO TCS PIN IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER DATABASE (CSD), A CSD NUMBER MUST BE PROVIDED. 
2.7 NO BIDS WILL BE CONSIDERED FROM PERSONS IN THE SERVICE OF THE STATE, COMPANIES WITH DIRECTORS WHO ARE PERSONS IN THE SERVICE OF THE STATE, OR CLOSE CORPORATIONS WITH MEMBERS PERSONS IN THE SERVICE OF THE STATE.”



NB: FAILURE TO PROVIDE / OR COMPLY WITH ANY OF THE ABOVE PARTICULARS MAY RENDER THE BID INVALID.


SIGNATURE OF BIDDER:					……………………………………………


CAPACITY UNDER WHICH THIS BID IS SIGNED:		……………………………………………
(Proof of authority must be submitted e.g. company resolution)


DATE:								…………………………………………...

 
 


					SBD 3.1						
PRICING SCHEDULE – FIRM PRICES
(PURCHASES)

NOTE:	ONLY FIRM PRICES WILL BE ACCEPTED. NON-FIRM PRICES (INCLUDING PRICES SUBJECT TO RATES OF EXCHANGE VARIATIONS) WILL NOT BE CONSIDERED

	IN CASES WHERE DIFFERENT DELIVERY POINTS INFLUENCE THE PRICING, A SEPARATE PRICING SCHEDULE MUST BE SUBMITTED FOR EACH DELIVERY POINT 

	
Name of bidder……………………………………	   Bid number………………….................................

Closing Time 11:00                                               Closing date…2023/06/09……………………...




OFFER TO BE VALID FOR………DAYS FROM THE CLOSING DATE OF BID.
__________________________________________________________________________

ITEM	QUANTITY	DESCRIPTION		BID PRICE IN RSA CURRENCY
NO.						            ** (ALL APPLICABLE TAXES INCLUDED)

1	________________   __________________       R__________________________


· Required by:					………………………………….

-	At:						………………………………….
							
…………………………………

· Brand and model				………………………………….
						
· Country of origin				………………………………….
	
-	Does the offer comply with the specification(s)?			*YES/NO

· If not to specification, indicate deviation(s)	………………………………….
		
· Period required for delivery			………………………………….
								*Delivery: Firm/not firm


· Delivery basis 					……………………………………

Note:	All delivery costs must be included in the bid price, for delivery at the prescribed destination.
** “all applicable taxes” includes  value- added tax, pay as you earn, income tax, unemployment  insurance fund contributions and skills development levies.

*Delete if not applicable
                                      

SPECIFICATION FOR THE CATERING SERVICES 
	THE EVENT WILL BE HOSTED ON 16 and 17 JUNE 2023, AT DR RANTLAI MOLEMELA STADIUM, BLOEMFONTEIN, FREE STATE
DAY 1: 16 JUNE 2023
5300 PEOPLE ALL INCLUSIVE- BREAKDOWN AS PER BELOW:
4000 MEMBERS OF THE PUBLIC
200 INVITED GUESTS
1100 OTHER CATEGORIES
DAY 2: 17 JUNE 2023
1500 ALL INCLUSIVE
The services of an EVENTS MANAGEMENT COMPANY are required to provide the following:
	

	Infrastructure: NB: Some of the items are subject to change 
Provide water drums to hold down the marquees for extra support 
All marquees should be up on the 15th June 2023 and the site should be handed over on that day.
	QUANTITY

	Provide furniture in an existing room to be used as holding room (10 people): 
                                                                                                                    Chairs with chair covers 
Table with table cloth
          Serving tables with table cloths
Electricity points
	
10
10

2
1


	The service provider to provide                                                                   : 2x scanners marquees 
                                                                                                                            Tables with cloths
 
White plastic Chairs 
Electricity points
	  2    

10    

10
2

	10 x 15 Meters public entrance Marquees:
Tables
Table cloths 
white plastics chairs
Electricity points
	1
10

20
2

	Provide a 10x15 marquee for Public Food distribution point, and the following: 
Rectangular Tables
	1
10

	Provide furniture in the existing Media room:
Multi-Electrical supply points
Rectangular tables
Table cloths
White plastic Chairs
	
2
10
10
20

	Provide a 5000-seater framed marquee (about 2500m2), big enough to host 4500 people seated, cinema style, with social distancing and the two stages/raised platforms.  The marquee will be used as the area where all VIPs and members of public will be accommodated.  The following logistics will be required in the marquee:
Chairs
Chair covers for invited guests
2x2 Raised platforms for media cameras
Provide water drums to hold down the marquee 
Provide a lightning conductor
Interlocking flooring
	1


4500
200
4
10
1
yes

	6 x 10 x 1 meter raised platform for speeches for 10 people with social distancing (60sqm):
Padded Chairs
Rectangular tables with table cloths
Stairs
Disability Ramp
Stage dressing and consumables
	
10
1
1
1
1



	6 x 10 x 1 meter raised platform for performances for 20 people at any given time (60sqm):
Ramp
Steps
Stage dressing and consumables



	
1
1
1

	Provide furniture in the existing Artists (Changing rooms) room:
Use Draping to create changing rooms
 Mirrors
Trestle Table
Table cloths
White plastic chairs
	
4
4
8
8
20

	Provide an Exhibition marquee: 30mx60m
Flooring
Carpeting
Power points
Table cloths
Tables
White plastic Chairs
Provide plasma screens
Outdoor screens
Easels
Provide shell schemes and use them to partition 3mx3m booths, to make 100 booths
Each of the booth to have facia board with the name of the organization on it
Please note that: 50 stalls will need to be set-up in the exhibition marquee and 50 in an existing venue on the 15th after 14:00
	1
Yes
Yes
50
140
140
240
20
2
10

100
100


	Provide x4 Master classes marquees: 10mx20m each marquee
Chairs
Tables
Single tub armchair for the stages
6x10 Raised platforms
Sound in each marquee
 1x standing microphone and x4 roving microphones in each marquee
Outdoor Screen in each marquee for projection of presentations
Lecterns
	4
200
20
16
4
4
20
4
4

	Provide a 20mx20m marquee that will be used as a hub
Provide plasma screens
Chairs
Tables with table cloths
Electricity points
	1
2
20
20
20

	Provide all logistics at an existing accreditation area and it would therefore be required of the events management company to pay for any services at the venue and provide for all COVID-19 compliance matters including sanitizers. The venue will be used from 13 June 2023 – 17 June 2023 by 20 officials.
	

	All safety Certification should be issued to DSAC
	

	Fire Extinguishers and signage for all marquees and structures
	

	Demarcation of the area and have access control
	

	Cleaning of the site (Before, During and After the event each day)
	

	Refuse Bins
	50

	Parking
Provide security from the existing allocation to manage the parking venue:
VIP
Buses/taxis
Service Provider
Working Staff
Police
Public
Artists
Media
Exhibitors
	

	Audio visual equipment and live streaming 
	

	Provide the following towards stage and sound:
Audio-visual equipment for 5 000 people in the main event marquee
Sound fit for a marquee filled with 5 000 people
Provide Full backline for live performances and lapels as follows:
	1 x cordless mic for Programme Director 
         Provide a  keyboard	
			1 x CD Jay for the DJ’s.
		20 x Lapels for cultural groups singing and dancing. 
	1 x CD Player and laptop to project lyrics and other contents on the screens
Lead Amp x 1
Drum kit set x 1
Microphones for drum kit set
 Microphones for vocals x singing microphones
24 Channel Mixer x 1 
1 camera for live to screen viewing (no recording)
Lighting to ensure the stage is broadcast quality
Sound Box in the front of house”(in front of the stage where sound is controlled)
Provide sufficient cabling for the event
Provide for rigging
Provide live streaming services of the event to all social media platforms (i.e. Facebook, YouTube, etc.)
Provide virtual connection services for speakers that can’t be there physically.
Provide raw footage immediately after the event in a hard drive/memory stick with enough capacity.
Provide the edited version within 7 working days in a hard drive/memory stick with enough capacity
A pair of Presidential teleprompter is required for the reading of the speeches (only on the 16th June 2023)NB: Some of the items are subject to change
	

	Certification:
Electrical Certification of Compliance (COC)
Structural Engineering Certificate (the engineer to come on the 15th  in the afternoon and 16th in the morning for final sign off)
	
1
1


	Crew:
The Stage and Sound service providers should budget for its own crew, per diems, meals, accommodation and transport for days leading up to the event as well as on the day of the event.
	

	Power:
250 KVA Generators
Power supply to the holding room area and lunch area
Power towards the 3x-ray canopies 
Power supply at the hub marquee
Power supply to the main marquee for all needs
Power supply to the exhibition marquee and indoor exhibition
Power supply in the master classes marquees
	
4

	Daylight Screens, Stage and PA System:
3x4 Big daylight screens on both sides of the stage
3x4 Big daylight screens on both sides of the marquee (in the middle)
	
2
2

	Flushable Toilets 
VIP Trailers for VIPs 
VIP trailers for Artists
People with disability
Public
VIP trailers for Exhibition
VIP Trailers for Media
Provide toilet paper and consumables as well as janitors.
Toilets to be kept clean throughout the days on all days.
	
4
2
5
50
2
2


	Artistic Coordinator:
Budget R450 000.00 for cultural programme, artistic coordination, SAMRO fees and sign language interpretation services.
It will be expected of the company to contract, liaise with, provide payment to the artists and stage manager before the day of the event and implement the cultural programme.




	

	Security and EMS Services:
Provide Day and night security at least 4 days before the events, on the events nights and one day after the events.
Day Security
Night Security
Marshals and bibs on 16 June 2023
Security officers on 16 June 2023
Marshals and bibs on 17 June 2023
Security officers on 17 June 2023 
Provide an EMS service during build up and break down as well as during the events to prepare for any eventuality.
The events management company should deploy the security officers to relevant places in consultation with the security cluster.
Payment of Marshalls – R 300,00 per person
Payment of Supervisors – R 350,00
A process should be put in place to pay the marshals immediately after the event in cash.
Crowd control fencing of 1km (1.2 height)
Budget for public liability covers of R30 000 000,00 for 16th and R10 000 000 for 17th.
The service provider should provide 20 bottles of 250ml 70% Alcohol liquid hand sanitizer on free standing stands. To be placed at the entrances of the marquees and venues that are being used.

	


5
5
50
80
20
30







20

	Catering: Catering for 16 June 2023, breakdown as follows:
Public catering at R150.00 per pack
VIPs at R250.00 per pack
Other categories at R150.00 per pack (Exhibitors, Artists, Media, Security, SAPS)
Media Tea and Coffee Station with muffins and/scones at R80.00 per person 
Holding rooms at R100.00 per guest
Catering for 17 June 2023 R250.00 per person (to include tea and snack on arrival
Holding room at R250.00 per guest
	
4000
200
1100
70
60
1490
10


	Water and other beverages in the holding rooms for 60 people 16 June and 10 for 17 June 2023 only. 
bottled water (still and sparkling)
100% juice
Coffee
Rooibos and Ceylon tea
Honey
Scones with Jam and cheese
Muffins (mild sugar)
Fruit platter
Croissants with different fillings
Provide all the necessary crockery and cutlery
	

	500 ml bottled water:
16 June 2023 breakdown as follows:
Public
VIPs/Guests
Other categories
SAPS 
Stage
17 June 2023
	

4000
200
700
300
24
1500

	Menus: Lunch Packs for 16 June 2023
Public, Media, Exhibitors, Security, SAPS and artists:
Salad (to be dished in a separate container)
330 ml Juice/Soft drink
Serviettes
Braaied/grilled ¼ leg chicken
 2 x rolls buttered 
	

1
1
1
1
2

	Buffet lunch at an existing venue: 16 June 2023
The menu should allow for vegetarian dishes.
The menu should consider diabetic people.
Provide Staff to serve meals
Provide Cutlery and crockery
Menu to be suggested by the company 
The menu should include: 
 2x starch options 
2x meats
 1x vegetable salad 
1x fruit salad
1x sweet treat 
100% Fruit juice and soft drinks should be provided
Meals will be served at 09:00
Provide tables and chairs with chair-covers for 200 people.
Provide trestle tables to create two serving stations
Provide tablecloths for serving stations
	

	Branding and Stage branding
	

	Print media banners/backdrops for the stages in main event marquee of the 16th June 2023, that would fit each stage.  The media banners should be installed a day before the event.  The DSAC will provide the design of the media banners/backdrops.
	2

	The Events Management Company to collect from DSAC in Pretoria, transport, put up, take down and keep branding for its duration.  Branding should be returned to the DSAC in Pretoria in the same condition it was received.  Any lost or stolen branding will be for the account of the Events Management Company.
	

	Stipends for Exhibitors and exhibition requirements
	

	The service provider to budget stipends for exhibitors and exhibition requirements as follows:  
                                                                                                 Stipends @R2500.00pp
R20 000.00 for exhibition requirements

	
10

	LIAISON
	

	Make contact with the DSAC events managers as delegated officials in making arrangements for the event.
	

	Attend all Steering Committee meetings and Sub-       committee meetings as requested by the Department       (DSAC).
	

	SUBCONTRACTING
	

	The subcontracting should be done in the area where the event will be.  Names of possible service providers to be subcontracted will be provided by the province.
	

	SKILLS DEVELOPMENT
	

	The service provider should use services of young people in order to create skills. The tender should provide a report on what skills were developed / transferred during the event.
	

	JOB CREATION
	

	The service provider should provide statistics detailing amount of jobs that were created during the event.
	

	FINANCIAL ARRANGEMENTS
	

	a) No advance payment will be made. 
	

	b) The service provider should keep record of all financial expenditure, Event management and administrative Fees
	

	INFORMATION/DOCUMENTATION TO BE PROVIDED BY TENDERER
The service provider should provide the following once appointed:
· Action / Work Plan.
· Safety engineering certificates.
· All site infrastructures should be arranged on time and set up should be done by the 15th June 2023, 14h00. 
· All certificates should be handed over to the DEPARTMENT representative on the 15th June 2023 at 16h00. The deadline is non-negotiable.
· Details of job created as part the event.
	

	REPORTING:
The service provider to provide DSAC with the final report in 30 days (file) containing:
· Copies of signed artists contracts, and
· Jobs created.
	


 
 
[image: ]
  [image: ]

[image: ]
NB:  PLEASE NOTE THAT THE ABOVE SPECIFICATION TO BE ON YOUR COMPANY LETTER HEAD WITH ALL COMPANY DETAILS AND NOTE ALL THE DATES MENTIONED PLUS NUMBER OF PEOPLE TO BE CATERED 


2

	3. EVALUATION PROCESS


 

	Phase 1:   
	Administrative compliance / submission of all returnable documents and completion of all returnable schedules   

	Phase 2 
	Functionality (specification evaluation) 

	Phase 3:   
	80/20 preferential point system in terms of PPPR22  
· 80 – Price (vat and all taxes included) 
· 20- Specific goals (BBBEE STATUS LEVEL) Refer to SBD6.1 
 
· Specific goals: relevant in accordance with the B-BBEE Codes of Good Practice and the PPPFA that are contracting 
with persons, or categories of persons, historically disadvantaged by unfair discrimination on the basis of race, gender, or disability. 












          Phase 1: Administrative Compliance  
All returnable documents marked mandatory (‘M’), must be completed or submitted by service providers in order to proceed to be evaluated further in Phase 2.  
	Returnable Document/ Schedule  
	Mandatory (M) / Optional (O)  

	Signed SBD 1 form  
	M 

	Signed and completed SBD 3.1 form 
(pricing schedule)  
	M 

	Signed and completed SBD 4 form   
	M 

	Signed and completed SBD 6.1 form  
	M 

	Signed SBD 7.2 
	M 

	Valid BBBEE certificate, or sworn affidavit detailing annual turnover, in the case of EMEs and QSEs 
	O (preference points will not be allocated if not submitted)   


 
 
 


















	                                                                                                                                     SBD4

BIDDER’S DISCLOSURE

1. PURPOSE OF THE FORM
Any person (natural or juristic) may make an offer or offers in terms of this invitation to bid. In line with the principles of transparency, accountability, impartiality, and ethics as enshrined in the Constitution of the Republic of South Africa and further expressed in various pieces of legislation, it is required for the bidder to make this declaration in respect of the details required hereunder.

Where a person/s are listed in the Register for Tender Defaulters and / or the List of Restricted Suppliers, that person will automatically be disqualified from the bid process. 


1. Bidder’s declaration
2.1 	Is the bidder, or any of its directors / trustees / shareholders / members / partners or any person having a controlling interest[footnoteRef:1] in the enterprise,  [1:  the power, by one person or a group of persons holding the majority of the equity of an enterprise, alternatively, the person/s having the deciding vote or power to influence or to direct the course and decisions of the enterprise.

] 

	employed by the state?						YES/NO	
2.1.1	If so, furnish particulars of the names, individual identity numbers, and, if applicable, state employee numbers of sole proprietor/ directors / trustees / shareholders / members/ partners or any person having a controlling interest in the enterprise, in table below.
	Full Name
	Identity Number
	Name of State institution

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	















2.2	Do you, or any person connected with the bidder, have a relationship with any person who is employed by the procuring institution? YES/NO					                                          
2.2.1     If so, furnish particulars:
……………………………………………………………………………………
……………………………………………………………………………………


2.3 	Does the bidder or any of its directors / trustees / shareholders / members / partners or any person having a controlling interest in the enterprise have any interest in any other related enterprise whether or not they are bidding for this contract?				YES/NO

0. If so, furnish particulars:
…………………………………………………………………………….
…………………………………………………………………………….

1. DECLARATION

I, the undersigned, (name)……………………………………………………………………. in submitting the accompanying bid, do hereby make the following statements that I certify to be true and complete in every respect:

3.1 	I have read and I understand the contents of this disclosure;
3.2	I understand that the accompanying bid will be disqualified if this disclosure is found not to be true and complete in every respect;
3.3 	The bidder has arrived at the accompanying bid independently from, and without consultation, communication, agreement or arrangement with any competitor. However, communication between partners in a joint venture or consortium[footnoteRef:2] will not be construed as collusive bidding. [2:  Joint venture or Consortium means an association of persons for the purpose of combining their expertise, property, capital, efforts, skill and knowledge in an activity for the execution of a contract.] 

3.4 	In addition, there have been no consultations, communications, agreements or arrangements with any competitor regarding the quality, quantity, specifications, prices, including methods, factors or formulas used to calculate prices, market allocation, the intention or decision to submit or not to submit the bid, bidding with the intention not to win the bid and conditions or delivery particulars of the products or services to which this bid invitation relates.
3.4	The terms of the accompanying bid have not been, and will not be, disclosed by the bidder, directly or indirectly, to any competitor, prior to the date and time of the official bid opening or of the awarding of the contract.

3.5 	There have been no consultations, communications, agreements or arrangements made by the bidder with any official of the procuring institution in relation to this procurement process prior to and during the bidding process except to provide clarification on the bid submitted where so required by the institution; and the bidder was not involved in the drafting of the specifications or terms of reference for this bid.

0. I am aware that, in addition and without prejudice to any other remedy provided to combat any restrictive practices related to bids and contracts, bids that are suspicious will be reported to the Competition Commission for investigation and possible imposition of administrative penalties in terms of section 59 of the Competition Act No 89 of 1998 and or may be reported to the National Prosecuting Authority (NPA) for criminal investigation and or may be restricted from conducting business with the public sector for a period not exceeding ten (10) years in terms of the Prevention and Combating of Corrupt Activities Act No 12 of 2004 or any other applicable legislation.

I CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS 1, 2 and 3 ABOVE IS CORRECT. 
I ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME IN TERMS OF PARAGRAPH 6 OF PFMA SCM INSTRUCTION 03 OF 2021/22 ON PREVENTING AND COMBATING ABUSE IN THE SUPPLY CHAIN MANAGEMENT SYSTEM SHOULD THIS DECLARATION PROVE TO BE FALSE.  


………………………………	 ..…………………………………………… 	
	Signature	                          Date

………………………………	………………………………………………
	Position 	Name of bidder
















SBD 6.1
PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL PROCUREMENT REGULATIONS 2022


This preference form must form part of all tenders invited.  It contains general information and serves as a claim form for preference points for specific goals. 

NB:	BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE GENERAL CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF THE TENDER AND PREFERENTIAL PROCUREMENT REGULATIONS, 2022


1. GENERAL CONDITIONS
0. The following preference point systems are applicable to invitations to tender:
· the 80/20 system for requirements with a Rand value of up to R50 000 000 (all applicable taxes included); and 
· the 90/10 system for requirements with a Rand value above R50 000 000 (all applicable taxes included).

0. To be completed by the organ of state
	(delete whichever is not applicable for this tender).
1. The applicable preference point system for this tender is the 90/10 preference point system.

1. The applicable preference point system for this tender is the 80/20 preference point system.

0. Points for this tender (even in the case of a tender for income-generating contracts) shall be awarded for: 
1. Price; and
1. Specific Goals.

0. To be completed by the organ of state:
The maximum points for this tender are allocated as follows:


	
	POINTS

	PRICE
	         80

	SPECIFIC GOALS
	         20

	Total points for Price and SPECIFIC GOALS 
	       100




0. Failure on the part of a tenderer to submit proof or documentation required in terms of this tender to claim points for specific goals with the tender, will be interpreted to mean that preference points for specific goals are not claimed.

0. The organ of state reserves the right to require of a tenderer, either before a tender is adjudicated or at any time subsequently, to substantiate any claim in regard to preferences, in any manner required by the organ of state.

1. DEFINITIONS
1.  “tender” means a written offer in the form determined by an organ of state in response to an invitation to provide goods or services through price quotations, competitive tendering process or any other method envisaged in legislation; 
1. “price” means an amount of money tendered for goods or services, and includes all applicable taxes less all unconditional discounts; 
1. “rand value” means the total estimated value of a contract in Rand, calculated at the time of bid invitation, and includes all applicable taxes; 
1. “tender for income-generating contracts” means a written offer in the form determined by an organ of state in response to an invitation for the origination of income-generating contracts through any method envisaged in legislation that will result in a legal agreement between the organ of state and a third party that produces revenue for the organ of state, and includes, but is not limited to, leasing and disposal of assets and concession contracts, excluding direct sales and disposal of assets through public auctions; and 
1. “the Act” means the Preferential Procurement Policy Framework Act, 2000 (Act No. 5 of 2000).  

1. FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES

0. POINTS AWARDED FOR PRICE

3.1.1   THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS 
[bookmark: _Hlk78214518]	A maximum of 80 or 90 points is allocated for price on the following basis:

		80/20	or	90/10	

		or	
	Where
	Ps	=	Points scored for price of tender under consideration
	Pt	=	Price of tender under consideration
	Pmin	=	Price of lowest acceptable tender


0. FORMULAE FOR DISPOSAL OR LEASING OF STATE ASSETS AND INCOME GENERATING PROCUREMENT


1. POINTS AWARDED FOR PRICE

A maximum of 80 or 90 points is allocated for price on the following basis:
	

		            80/20	               or	            90/10	

		or	
	
Where
	Ps	=	Points scored for price of tender under consideration
	Pt	=	Price of tender under consideration
	Pmax	=	Price of highest acceptable tender

1. POINTS AWARDED FOR SPECIFIC GOALS 

1. In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement Regulations, preference points must be awarded for specific goals stated in the tender. For the purposes of this tender the tenderer will be allocated points based on the goals stated in table 1 below as may be supported by proof/ documentation stated in the conditions of this tender: 
1. In cases where organs of state intend to use Regulation 3(2) of the Regulations, which states that, if it is unclear whether the 80/20 or 90/10 preference point system applies, an organ of state must, in the tender documents, stipulate in the case of— 
1. an invitation for tender for income-generating contracts, that either the 80/20 or 90/10 preference point system will apply and that the highest acceptable tender will be used to determine the applicable preference point system; or
 
1. any other invitation for tender, that either the 80/20 or 90/10 preference point system will apply and that the lowest acceptable tender will be used to determine the applicable preference point system,  
then the organ of state must indicate the points allocated for specific goals for both the 90/10 and 80/20 preference point system. 



Table 1: Specific goals for the tender and points claimed are indicated per the table below. 
(Note to organs of state: Where either the 90/10 or 80/20 preference point system is applicable, corresponding points must also be indicated as such. 
Note to tenderers: The tenderer must indicate how they claim points for each preference point system.)  
	The specific goals allocated points in terms of this tender
	Number of points
allocated
(80/20 system)
(To be completed by the organ of state)
	Number of points claimed (80/20 system)
(To be completed by the tenderer)
	Evidence to be submitted by supplier to substantiate the points claimed / allocated per specific goal
( NB: Any of the evidence indicated below per specific goal should be regarded as sufficient) 

	Women
	3
	
	· RSA identity document
· Valid RSA driver’s license issued by relevant authority

	Youth 
	6
	
	· RSA Identity document 
· Valid RSA driver’s license issued by relevant authority
   (NB: Youth is defined as any South African citizen with the age between 18 and 35 years)

	People with Disability 
	3
	
	Sworn affidavit signed affidavit signed by the representative and attested by the Commission of oaths

	Free State and based company
	4
	
	· Municipal Account
· Lease agreement
· Title deeds
· Permission to occupy land signed by the traditional authority 
· A letter of confirmation of address signed by the ward councilor

	Historically Disadvantaged Individual (HDI) means a South African citizen.
-
Who , due to the apartheid policy that had been in place, had  no franchise in national elections prior to introduction of constitution of the Republic of South Africa , 1983 or the one of 1993: Black and Indians
	4
	
	RSA identity document 
Valid RSA driver’s license issued by the relevant authoriry.



	DECLARATION WITH REGARD TO COMPANY/FIRM

1. Name of company/firm…………………………………………………………………….
1. Company registration number: …………………………………………………………...
1. TYPE OF COMPANY/ FIRM
	Partnership/Joint Venture / Consortium
	One-person business/sole propriety
	Close corporation
	Public Company
	Personal Liability Company
[bookmark: _Hlk117764996]	(Pty) Limited 
	Non-Profit Company
	State Owned Company
[TICK APPLICABLE BOX]

1. I, the undersigned, who is duly authorised to do so on behalf of the company/firm, certify that the points claimed, based on the specific goals as advised in the tender, qualifies the company/ firm for the preference(s) shown and I acknowledge that:
1. The information furnished is true and correct;
1. The preference points claimed are in accordance with the General Conditions as indicated in paragraph 1 of this form;
1. In the event of a contract being awarded as a result of points claimed as shown in paragraphs 1.4 and 4.2, the contractor may be required to furnish documentary proof to the satisfaction of the organ of state that the claims are correct; 
1. If the specific goals have been claimed or obtained on a fraudulent basis or any of the conditions of contract have not been fulfilled, the organ of state may, in addition to any other remedy it may have –

0. disqualify the person from the tendering process;
0. recover costs, losses or damages it has incurred or suffered as a result of that person’s conduct;
0. cancel the contract and claim any damages which it has suffered as a result of having to make less favourable arrangements due to such cancellation;
0. recommend that the tenderer or contractor, its shareholders and directors, or only the shareholders and directors who acted on a fraudulent basis, be restricted from obtaining business from any organ of state for a period not exceeding 10 years, after the audi alteram partem (hear the other side) rule has been applied; and
0. forward the matter for criminal prosecution, if deemed necessary.

……………………………………….
SIGNATURE(S) OF TENDERER(S)
SURNAME AND NAME:	 ……………………………………………………….
DATE:			………………………………………………………
ADDRESS:		………………………………………………………
			………………………………………………………
		………………………………………………………
		………………………………………………………
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