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	Company Name (Service Provider): 
	

	
	

	Attention: 
	
	From: 
	

	Fax:
	 
	Tel
	

	Phone:
	
	Pages:
	

	Email:
	 
	Date: 
	

	Comments:
	Please note that ALL prices must include VAT and must be valid for 30 days.

	No
	Item description
	Quantity

	1.
	Rental of office plants for both interior and exterior for 18 months:
	

	
	1. Main entrance

· 3 large square Range

· Dark grey/Charcoal 

· With stocks or Protea Wire beads
	3

	
	2. Reception

· Desk bowl

· Lime vase

· With Bonzai plant
	1

	
	3. Reception – front desk left corner

· Lime vase (to match the desk bowl)

· Bamboo plant
	1

	
	4. Waiting area in reception

· Pastel yellow/lemon vases (2)
	2

	
	5. Main boardroom

a. Vases for corners (2)

· Clear with white inside vase OR (Octave fibre glass)

· Draceana Massangeana plant
b. East wall 

· Division Trough

· With the snake plant
	2

1

	
	6. The two-in-one boardrooms

· Concrete finish vases (NC029-acube) – 850mm

· Draceana Glavia Plant
	2

	
	7. Outside the boardrooms

· NC032-R0800-074 OTIS - lightly decorated container/vase (3-5)

· Aloe Vera plant
	2

	
	8. Vaes for the first floor 

· Use the set of vases you identified in different colours – lime, red, maroon, lemon, black, white in different places throughout the floor

· NC032-Twist-001 Acone with aluminium collar

· N032-R0910-005 Salt and Pepper

· The one with a round opening
	2

	
	9. Facing the stairs from block c entrance.
· A big plant

· Plant not specified
	1

	
	10. Corner from ICT side towards F&SCM/HCM 

· Plant (not specified)
	1

	
	11. ICT corner

· Plant (not specified)
	1

	
	12. Servery

· Flat vase - NC015-D0210-Moon desk bowl

· Red
	1

	
	13. Against the blue light pillar

· NC029-TROUG-002 Cube Quadriga Trogh

· Plant not specified
	1

	
	14. Waiting area next to boardrooms

· 2 vases with plants 

· plants not specified
	1

	
	15. Boardrooms

· 2 plants each

· plants not specified
	1


Please note:

1. Quotations should reach our Office not later than 23/02/2024  by 16H00
2. Quotations should be valid for at least: 30 days.
3. Please indicate your delivery period: _____________________________________________

4. Is the delivery period firm?






Yes / No

5. Is / are the price(s) firm for the duration of the contract?


Yes / No

6. Is the offer strictly to specification?





Yes / No
7. If not to specification, state deviation(s): _________________________________________

__________________________________________________________________________

8. Please ensure that your TAX STATUS IS VALID ON THE CENTRAL SUPPLIER DATABASE
9. The service provider/supplier must sign on the actual quotation that is to be submitted.

10. Please complete and sign attached SBD Forms i.e., SBD 4 & 6.1
11. All prices must be VAT inclusive. If no indication is given, prices will be evaluated as inclusive of VAT.

12. No quotations received after the closing date will be considered.

13. It is the responsibility of the service provider to verify receipt of any faxes forwarded to this office.

14. If you are unable to quote, please email/fax this page back to the sender as a no quote and state reasons below.

14.1. Reason for no quote: ………………………………………………………………………………………………………………………………………..….. 
*This Request for Quotation must be completed, signed and be accompanied by an official signed Quotation, signed SBD forms as well as the full Central Supplier Database form Failure to comply with the condition will invalidate your quotation.
15. POINTS AWARDED FOR PRICE
A maximum of 80 points is allocated for price on the following basis:



            80/20
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Where


Ps
=
Points scored for price of tender under consideration


Pt
=
Price of tender under consideration


Pmax
=
Price of highest acceptable tender

3. POINTS AWARDED FOR SPECIFIC GOALS 

3.1. In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement Regulations, preference points must be awarded for specific goals stated in the tender. For the purposes of this tender the tenderer will be allocated points based on the goals stated in table 1 below as may be supported by proof/ documentation stated in the conditions of this tender: 
3.2. In cases where organs of state intend to use Regulation 3(2) of the Regulations, which states that, if it is unclear whether the 80/20 or 90/10 preference point system applies, an organ of state must, in the tender documents, stipulate in the case of— 

(a) an invitation for tender for income-generating contracts, that either the 80/20 or 90/10 preference point system will apply and that the highest acceptable tender will be used to determine the applicable preference point system; or

(b) any other invitation for tender, that either the 80/20 or 90/10 preference point system will apply and that the lowest acceptable tender will be used to determine the applicable preference point system,  

then the organ of state must indicate the points allocated for specific goals for both the 90/10 and 80/20 preference point system. 

Table Specific goals for the Requests for Quotation (RFQ) and points claimed are indicated per the table below.  
Note to service provider: The service provider must indicate how they claim points for each preference point system.)  

	The specific goals allocated points in terms of this tender
	Number of points

allocated

(80/20 system)

(To be completed by the organ of state)
	Number of points claimed (80/20 system)

(To be completed by the service provider)

	SMME(EME&QSE)
	4
	

	Owned by black people (50% or more)
	4
	

	Owned by black people who are youth (30% or more)
	4
	

	Owned by black people who are women (30% or more)
	4
	

	Owned by black people with disabilities (30% or more)
	4
	


Please e-mail it to the Umalusi at:
	E-mail:

	rfq@umalusi.org.za



________________________

________________________

_______________

Signature of  service provider

Name and Capacity


Date
