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[bookmark: _GoBack]Procurement Specification: Good Clinical Practice Training

The Centre for Community Based Research (CCBR), in the Division of Public Health, Societies and Belonging (PHSB) requires a service provider for Good Clinical Practice training for the project staff on the projects that will be implemented at the Sweetwaters Office of the HSRC.

This multi-site study requires South African based HPCSA accredited GCP training project personnel.

Proposals are requested from suitable providers who meet the requirements below: 

The course must cover the following topic areas:
1. Drug Development Process
2. Historical Review of GCP
3. South African GCP
4. Regulatory process in South Africa
5. Study Documents
6. Patient Recruitment and Retention
7. Informed Consent
8. Investigational Product
9. Safety Reporting
10. Responsibility of the Study Team
11. Standard Operating Procedures
12. Laboratory Issues
13. Monitoring
14. Audits

Mandatory Requirements
1. Accreditation of the facilitator from an appropriate regulatory body (ethics committee or HPCSA) confirming content is accredited- submit a valid certificate.
2. Letter confirming the HPCSA accreditation number for the training provider.
3. Content must be in line with ICH (International Council on Harmonisation) and SA GCP (South African Good Clinical Practice) standards.
4. Bidder to provide complete course outline and sample slides.
5. Provider CV/biosketch for the designated trainer Training must have minimum 5 years experience as an accredited GCP trainer.
6. Provider should be South African based.
 
Please note the evaluation criteria to be applied below:



	Criteria
	Weighting
	Score

	1. Experience

1.1 Track record: The service provider performing the assignment should have a track- record in offering GCP training. The service provider should have not less than 5 years’ training experience in the area of Good Clinical Practice. Service provider must submit a company profile (15).

	<5 years
	0 points

	5-10 years’ experience
	5 points

	11-15 years’ experience
	10 points

	16-20 years’ experience
	15points


1.2 References: The portfolio of evidence must include three (3) contactable references and letters of reference with telephone numbers and e-mail addresses from companies who can attest to the providers’ experience in facilitating GCP training. Letters must not be older than five years and must be on the relevant client company letterhead. (15)
	No response
	0 points

	1 relevant letter
	5 points

	2 relevant letters
	10 points

	3 relevant letters
	15 points
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	2. Methodology: 
0. Providers should outline in detail the approach, tools and resources they will use in facilitating the workshop.(20)
	No response
	0 points

	Proposal responds to some of the elements in brief.
	10 points

	Proposal responds to all the elements
	15 points

	Proposal responds to all elements in detail.
	20 points


0. Service Provider must provide a Sample of Course content including slides and slide notes to demonstrate what the training course will cover. (25) 
	No sample slides provided
	0 points

	Sample slides only and no notes, content is brief.. 
	10 points

	Sample slides, slide notes provided. Content is relevant.
	15 points

	Sample slides, slide notes provided. Content is detailed.
	25 points
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	1. Capacity 
3.1 The facilitator should have not less than 5 years’ experience in offering GCP training. A detailed CV of the facilitator and copies of qualifications/ certificates must be submitted confirming the facilitator’s experience in facilitating GCP training. (25) 
	<5 years
	0 points

	5-10 years’ experience
	10 points

	11-15 years’ experience
	15 points

	16-20 years’ experience
	25 points
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Specifications

Quote to ensure the following are considered and included:

1. Interactive webinar/virtual training with trainer 
2. Supplier to quote as follows:
a. 36 delegates Basic training
b. 36 delegates Refresher training
c. To allow up to 4 sessions for Basic and Refresher training separately of between 6-18	 delegates per session depending on project requirements.

Costing must be valid for sessions from 01 March 2024 up to and until 31 March 2025.
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Pretoria Office: 	134 Pretorius Street, Pretoria, 0002, South Africa. Private Bag X41, Pretoria, 0001, South Africa.  
Tel: +27 12 302 2000 Fax: +27 12 302 2299/2149
Cape Town Office: 	Spaces 50 Long Street, Cape Town, 8001, South Africa. Private Bag X9182, Cape Town, 8000, South Africa.  
Tel: +27 21 466 8000 Fax: +27 21 461 2099
Durban Office: 	The Atrium, 5th Floor, 430 Peter Mokaba Street, Berea, South Africa. PO Box 37429, Durban, South Africa.
Tel: +27 31 242 5400 Fax: +27 31 242 5401
Pietermaritzburg Office: 	Old Bus Depot, Mbubu Road, Sweetwaters. PO Box 90, Msunduzi, 3200, South Africa.  
Tel: +27 33 324 5000 Fax: +27 33 324 1131
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