[bookmark: _Hlk145683211]FREE STATE DEPARTMENT OF AGRICULTURE AND RURAL DEVELOPMENT
CONTRACT: DARD/RFT 02/2023

APPOINTMENT OF A PANEL OF SERVICE PROVIDERS FOR THE FREE STATE DEPARTMENT OF AGRICULTURE AND RURAL DEVELOPMENT FOR A PERIOD OF THREE YEARS
	
	Category
	Tick
	
	District
	Tick

	A. 
	Agricultural Supplies
	
	
	Mangaung Metropolitan Municipality
	

	B. 
	Livestock Suppliers
	
	
	Lejweleputswa 
	

	C. 
	Agricultural Contract Services
	
	
	Thabo Mofutsanyane 
	

	D. 
	Training Providers and Marketing & Accreditation Services
	
	
	Fezile Dabi 
	

	E. 
	Machinery & Equipment Supplies and Maintenance & Repairs
	
	
	Xhariep 
	

	F. 
	Specialised services providers
	
	

	G. 
	Built Environment Contractors
	
	

	H. 
	Payroll services for payment of stipends and salaries
	
	


Note:
· You may tender for more than one (1) category
· A company can ONLY tender in ONE district.
· The same company CANNOT tender in more than ONE district.
· Tick on the Category selected on the right column of the table.
· Tick the District you are submitting this tender for on the right of the table.

	TENDER DOCUMENT

	
	
TENDER CLOSING DATE
20 October 2023
	
NO BRIEFING SESSION







	Issued by:
	Prepared by:

	Department of Agriculture and Rural Development
Glen Agricultural College
Chemistry Building 1st Floor
Gielie Joubert Street
Bloemfontein	
9301
	Department of Agriculture and Rural Development


	
	



DOCUMENTS IN THE BID DOCUMENT PACK

Bidders are to ensure that they have received all pages of this document, which consist of the following documents:

· Bid Submission Checklist

SECTION 1
· Invitation to Bid (SBD 1)

· Declaration of Interest (SBD 4)

· Preference Points Claim Form in Terms of The Preferential Procurement Regulations 2022 (SBD 6.1)

· Proof of the following documentation will be required:

Mandatory requirements (failure to comply with these requirements shall disqualify the bid)

· Tax Compliance Status Pin;
· Pricing schedule (Bidders are required to complete the pricing schedule in full for all categories selected and quote on all items indicated).

· Other returnable documents

SECTION 2

· Special Conditions of Contract (SCC) 

SECTION 3

· General Conditions of Contract (GCC)

ANNEXURES OF CATEGORIES (including scope, functionality, pricing schedule and returnables particular to category)

A	Agricultural Supplies
B	Livestock Suppliers
C	Agricultural Contract Services
D	Training Providers and Marketing & Accreditation Services
E	Machinery & Equipment Supplies and Maintenance & Repairs
F	Specialised services providers
G	Built Environment Contractors
H	Payroll services for payment of stipends and salaries


Supply Chain Management Enquiries

Mr T. Matshaba
Director: Supply Chain Management
Cell: 066 486 6684 / 078 451 6529
Email: tsoloanematshaba@gmail.com / khumalof@dard.gov.za  

Technical Enquiries

	A. Agricultural Supplies
	Mr S van der Merwe
Tel: 066 025 2950
siegfriedvdmerwe@gmail.com

	B. Livestock Suppliers
	Mr TD Mohlapo
Tel: 066 025 2025
teboho102@gmail.com

	C. Agricultural Contract Services
	Mr J du Toit
Tel: 082 375 9815
johan.dutoit@dard.gov.za

	D. Training Providers and Marketing & Accreditation Services
	Mr C Fourie
Tel: 083 409 7339
carelf@dard.gov.za

	E. Machinery & Equipment Supplies and Maintenance & Repairs
	Mr J du Toit
Tel: 082 375 9815
johan.dutoit@dard.gov.za

	F. Specialised services providers
	Mr PD Nchabeleng
Tel: 071 033 7251
pilotnchabeleng@gmail.com

	G. Built Environment Contractors
	Mr H Grobler
Tel: 082-762-1847
groblerh@dard.gov.za

	H. Payroll services for payment of stipends and salaries
	Mr S van der Merwe
Tel: 066 025 2950
siegfriedvdmerwe@gmail.com




INVITATION TO BID

1. Bids are hereby invited for mentioned goods/services.

2. Bids must be in sealed envelopes subscribed “Bid No. DARD/RFT 02/2023: APPOINTMENT OF A PANEL OF SERVICE PROVIDERS FOR THE FREE STATE DEPARTMENT OF AGRICULTURE AND RURAL DEVELOPMENT FOR A PERIOD OF THREE YEARS

3. Bids must be addressed to the under mentioned address:

 	Free State Department of Agriculture and Rural Development
Supply Chain Management
 	Private Bag X 02
 	Bloemfontein
9300


4. All bids must be placed in the bid box not later than 11h00 on 20 October 2023 at the street address mentioned below:

Free State Department of Agriculture and Rural Development
Administration Building
Ground floor
SCM Component
Gielie Joubert Street
GLEN
[image: Description: Dep-Agriculture-logo-Colour-[Converted]-01]	
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SECTION 1

Free State Department of Agriculture and Rural Development

Bidders are required to complete the checklist and to submit with their bids. Please note that all the information listed below must be completed in full, where applicable, and be included in the bid.

List of returnables:
	FORM NO
	FORM NAME
	COMPLETED?

	
	Company Authority Documents & Resolutions
	

	A1
	Certificate of Authority for Signatory
	

	A2
	Form of intention to submit a tender
	

	A3
	Schedule of Addenda to Tender Documents 
	

	A4
	Schedule of Deviations or Qualifications by Tenderer 
	Complete separately in the Annexures for each category selected.

	A5
	Tenderer’s Bank Statement or Registered Financial Service Provider Credit letter
	Complete separately in the Annexures for each category selected.

	
	Standard Bidding Documents (SBD)
	

	SBD 1
	Invitation to bid
	

	SBD 4
	Bidder’s disclosure
	

	SBD 6.1
	Preference points claim form in terms of the preferential procurement regulations 2022.
	

	
	Returnable Documents for Compliance Assessment
	

	B1
	B-BBEE Certificate or Sworn Affidavit
	

	B2
	Registration on National Treasury Central Supplier Database
	

	B3
	Tax Compliance Status Pin
	

	B4
	Specific goals
	

	
	Returnable documents for Functionality Assessment
	

	F1
	Joint venture agreement
	Complete separately in the Annexures.

	F2 - F6
	Other returnable documents for Functionality Assessment specific to categories.
	Complete separately in the Annexures where applicable.



FORM A1	CERTIFICATE OF AUTHORITY FOR SIGNATORY 
 
Notes to tenderer: 
1. The signatory for the tenderer shall confirm his/her authority thereto by attaching on the tendering company’s letterhead a duly signed and dated copy of the relevant resolution of the board of directors/partners.  
2. In the event that the tenderer is a joint venture, a certificate is required from each member of the joint venture clearly setting out: 
· authority for signatory, 
· undertaking to formally enter into a joint venture contract should an award be made to the joint venture, 
· name of the designated lead member of the intended joint venture, as required by tender condition 
3. The resolution below is given as an example of an acceptable format for authorisation, but submission of this page with the example completed shall not be accepted as authorisation of the tenderer’s signatory. 
4. In the event that authorisation is for more than one project, then all projects shall be listed in the copy of the resolution of the Board of Directors/Partners. 
 
 By resolution of the board of directors/partners passed at a meeting held on………………………..

Mr/Ms………………………………………………………………………………………………………….whose signature appears below, has been duly authorised to sign all documents in connection with the tender for contract no. DARD/RFT 02/2023: APPOINTMENT OF A PANEL OF SERVICE PROVIDERS FOR THE FREE STATE DEPARTMENT OF AGRICULTURE AND RURAL DEVELOPMENT FOR A PERIOD OF THREE YEARS
and any contract which may arise therefrom on behalf of (enter name of tenderer in block capitals) ……………………………………………………………………………………………………………………………………………………………………
	

SIGNED ON BEHALF OF THE COMPANY:  ............................................................................................. 
 .................................................................................................................................................................... 
IN HIS/HER CAPACITY AS:....................................................................................................................... 
 DATE:  ........................................................................................................................................................ 
 SIGNATURE OF SIGNATORY:  ................................................................................................................ 
  
	WITNESSES: 
	 
	…………………………………………. 
	 
	……………………………….. 

	 
 
	 
	SIGNATURE 	 	 	 
	 
	SIGNATURE 

	 
	 
	…………………………………………. 
	 
	……………………………….. 

	 
	 
	NAME  (print) 	 	 	 
	 
	NAME  (print) 





[bookmark: _Toc68116344]FORM A2: 	CERTIFICATE OF INTENTION TO SUBMIT A TENDER

Notes to Tenderer:

1. The duly completed certificate of intention to submit a tender must be submitted by whoever intends to tender for this particular tender prior to Friday, 03 February 2023. Failure to submit the certificate of intention to tender within the required period may render the tenderer non-responsive and 
FS DARD does not accept responsibility for any communication not received by the tenderer timeously.
2. Late notification of intention to tender by a prospective tenderer will not necessarily result in the tender closing date being extended.   
3. Should you intend to submit a tender for this particular tender please sign the certificate, scan and email the completed document to the email address indicated in T1.1 of this tender document.
4. The Employer shall send all correspondence, including Addenda, only to the Tenderer’s email address as provided herein.




This is to certify that I,		

	


representative of (insert name of tenderer)   	

of (address)	

	

	

telephone number 	

fax number 		

e-mail		

intends to submit a tender in response to the tender notice and invitation for tender this contract.




TENDERER'S REPRESENTATIVE				Date   …………………..
(Signature)


FORM A3:	SCHEDULE OF ADDENDA TO TENDER DOCUMENTS 
 

Note to tenderer: 
 If an addendum containing material amendments is not incorporated by the tenderers in his tender offer, the tender will be declared non-responsive. 
 
 [image: ] 

SBD 1
PART A
INVITATION TO BID
	YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE (NAME OF DEPARTMENT/ PUBLIC ENTITY)

	BID NUMBER:
	DARD/RFT 02/2023
	CLOSING DATE:
	20 October 2023
	CLOSING TIME:
	11:00

	DESCRIPTION
	A PANEL OF SERVICE PROVIDERS TO PROVIDE VARIOUS GOODS AND SERVICES TO THE FREE STATE DEPARTMENT OF AGRICULTURE AND RURAL DEVELOPMENT OVER A PERIOD OF THREE YEARS

	BID RESPONSE DOCUMENTS MUST BE DEPOSITED IN THE BID BOX SITUATED AT (STREET ADDRESS)

	Location of tender box:	
Admin Building: Ground Floor
SCM Unit
Gielie Joubert Str
Glen, 9360
	Administration Building,
Gielie Joubert Street, 
Glen
(Manguang Metro)

	BIDDING PROCEDURE ENQUIRIES MAY BE DIRECTED TO
	TECHNICAL ENQUIRIES MAY BE DIRECTED TO:

	CONTACT PERSON
	Mr T. Matshaba
	CONTACT PERSON
	See Table on pg. 3

	TELEPHONE NUMBER
	066 486 6684 / 078 451 6529
	TELEPHONE NUMBER
	

	FACSIMILE NUMBER
	
	FACSIMILE NUMBER
	

	E-MAIL ADDRESS
	tsoloanematshaba@gmail.com
khumalof@dard.gov.za
	E-MAIL ADDRESS
	

	SUPPLIER INFORMATION

	NAME OF BIDDER
	

	POSTAL ADDRESS
	

	STREET ADDRESS
	

	TELEPHONE NUMBER
	CODE
	
	NUMBER
	

	CELLPHONE NUMBER
	

	FACSIMILE NUMBER
	CODE
	
	NUMBER
	

	E-MAIL ADDRESS
	

	VAT REGISTRATION NUMBER
	

	SUPPLIER COMPLIANCE STATUS
	TAX COMPLIANCE SYSTEM PIN:
	
	OR
	CENTRAL SUPPLIER DATABASE No: 
	MAAA

	ARE YOU THE ACCREDITED REPRESENTATIVE IN SOUTH AFRICA FOR THE GOODS /SERVICES OFFERED?
	|_|Yes                         |_|No 

[IF YES ENCLOSE PROOF]

	ARE YOU A FOREIGN BASED SUPPLIER FOR THE GOODS /SERVICES OFFERED?
	|_|Yes |_|No

[IF YES, ANSWER THE QUESTIONNAIRE BELOW]


	QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS

	IS THE ENTITY A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)?		                                  |_|  YES  |_| NO
DOES THE ENTITY HAVE A BRANCH IN THE RSA?				                                                         |_|  YES  |_| NO
DOES THE ENTITY HAVE A PERMANENT ESTABLISHMENT IN THE RSA?	                                                               |_|  YES  |_| NO
DOES THE ENTITY HAVE ANY SOURCE OF INCOME IN THE RSA?		                                                   |_|  YES  |_| NO
IS THE ENTITY LIABLE IN THE RSA FOR ANY FORM OF TAXATION?		                                              |_|  YES  |_| NO 
IF THE ANSWER IS “NO” TO ALL OF THE ABOVE, THEN IT IS NOT A REQUIREMENT TO REGISTER FOR A TAX COMPLIANCE STATUS SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE (SARS) AND IF NOT REGISTER AS PER 2.3 BELOW. 



SBD 1

PART B
TERMS AND CONDITIONS FOR BIDDING
	
	1. BID SUBMISSION:

	1.1. BIDS MUST BE DELIVERED BY THE STIPULATED TIME TO THE CORRECT ADDRESS. LATE BIDS WILL NOT BE ACCEPTED FOR CONSIDERATION.
1.2. ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED (NOT TO BE RE-TYPED) OR IN THE MANNER PRESCRIBED IN THE BID DOCUMENT.
1.3. THIS BID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT, 2000 AND THE PREFERENTIAL PROCUREMENT REGULATIONS, THE GENERAL CONDITIONS OF CONTRACT (GCC) AND, IF APPLICABLE, ANY OTHER SPECIAL CONDITIONS OF CONTRACT.
1.4. THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT FORM (SBD7).


	2. TAX COMPLIANCE REQUIREMENTS

	2.1 BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS. 
2.2 BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) ISSUED BY SARS TO ENABLE   THE ORGAN OF STATE TO VERIFY THE TAXPAYER’S PROFILE AND TAX STATUS.
2.3 APPLICATION FOR TAX COMPLIANCE STATUS (TCS) PIN MAY BE MADE VIA E-FILING THROUGH THE SARS WEBSITE WWW.SARS.GOV.ZA.
2.4 BIDDERS MAY ALSO SUBMIT A PRINTED TCS CERTIFICATE TOGETHER WITH THE BID. 
2.5 IN BIDS WHERE CONSORTIA / JOINT VENTURES / SUB-CONTRACTORS ARE INVOLVED; EACH PARTY MUST SUBMIT A SEPARATE   TCS CERTIFICATE / PIN / CSD NUMBER.
2.6 WHERE NO TCS PIN IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER DATABASE (CSD), A CSD NUMBER MUST BE PROVIDED. 
2.7 NO BIDS WILL BE CONSIDERED FROM PERSONS IN THE SERVICE OF THE STATE, COMPANIES WITH DIRECTORS WHO ARE PERSONS IN THE SERVICE OF THE STATE, OR CLOSE CORPORATIONS WITH MEMBERS PERSONS IN THE SERVICE OF THE STATE.”



NB: FAILURE TO PROVIDE / OR COMPLY WITH ANY OF THE ABOVE PARTICULARS MAY RENDER THE BID INVALID.

SIGNATURE OF BIDDER:					……………………………………………

CAPACITY UNDER WHICH THIS BID IS SIGNED:		……………………………………………
(Proof of authority must be submitted e.g. company resolution)

DATE:	……………………………….	


SBD 4
BIDDER’S DISCLOSURE

1. PURPOSE OF THE FORM
Any person (natural or juristic) may make an offer or offers in terms of this invitation to bid. In line with the principles of transparency, accountability, impartiality, and ethics as enshrined in the Constitution of the Republic of South Africa and further expressed in various pieces of legislation, it is required for the bidder to make this declaration in respect of the details required hereunder.

Where a person/s are listed in the Register for Tender Defaulters and / or the List of Restricted Suppliers, that person will automatically be disqualified from the bid process. 


2. Bidder’s declaration
2.1 	Is the bidder, or any of its directors / trustees / shareholders / members / partners or any person having a controlling interest[footnoteRef:1] in the enterprise,  [1:  the power, by one person or a group of persons holding the majority of the equity of an enterprise, alternatively, the person/s having the deciding vote or power to influence or to direct the course and decisions of the enterprise.

] 

	employed by the state?									YES/NO	
2.1.1	If so, furnish particulars of the names, individual identity numbers, and, if applicable, state employee numbers of sole proprietor/ directors / trustees / shareholders / members/ partners or any person having a controlling interest in the enterprise, in table below.
	Full Name
	Identity Number
	Name of State institution

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	















2.2	Do you, or any person connected with the bidder, have a relationship with any person who is employed by the procuring institution? 				YES/NO					                                          
2.2.1     If so, furnish particulars:
……………………………………………………………………………………
……………………………………………………………………………………


2.3 	Does the bidder or any of its directors / trustees / shareholders / members / partners or any person having a controlling interest in the enterprise have any interest in any other related enterprise whether or not they are bidding for this contract?												YES/NO

2.3.1 If so, furnish particulars:
…………………………………………………………………………….
…………………………………………………………………………….

3 DECLARATION

I, the undersigned, (name)………………………………………………. in submitting the accompanying bid, do hereby make the following statements that I certify to be true and complete in every respect:

3.1 	I have read and I understand the contents of this disclosure;
3.2	I understand that the accompanying bid will be disqualified if this disclosure is found not to be true and complete in every respect;
3.3 	The bidder has arrived at the accompanying bid independently from, and without consultation, communication, agreement or arrangement with any competitor. However, communication between partners in a joint venture or consortium[footnoteRef:2] will not be construed as collusive bidding. [2:  Joint venture or Consortium means an association of persons for the purpose of combining their expertise, property, capital, efforts, skill and knowledge in an activity for the execution of a contract.] 

3.4	In addition, there have been no consultations, communications, agreements or arrangements with any competitor regarding the quality, quantity, specifications, prices, including methods, factors or formulas used to calculate prices, market allocation, the intention or decision to submit or not to submit the bid, bidding with the intention not to win the bid and conditions or delivery particulars of the products or services to which this bid invitation relates.
3.5	The terms of the accompanying bid have not been, and will not be, disclosed by the bidder, directly or indirectly, to any competitor, prior to the date and time of the official bid opening or of the awarding of the contract.
3.6	There have been no consultations, communications, agreements or arrangements made by the bidder with any official of the procuring institution in relation to this procurement process prior to and during the bidding process except to provide clarification on the bid submitted where so required by the institution; and the bidder was not involved in the drafting of the specifications or terms of reference for this bid.

3.7 I am aware that, in addition and without prejudice to any other remedy provided to combat any restrictive practices related to bids and contracts, bids that are suspicious will be reported to the Competition Commission for investigation and possible imposition of administrative penalties in terms of section 59 of the Competition Act No 89 of 1998 and or may be reported to the National Prosecuting Authority (NPA) for criminal investigation and or may be restricted from conducting business with the public sector for a period not exceeding ten (10) years in terms of the Prevention and Combating of Corrupt Activities Act No 12 of 2004 or any other applicable legislation.

I CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS 1, 2 and 3 ABOVE IS CORRECT. 
I ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME IN TERMS OF PARAGRAPH 6 OF PFMA SCM INSTRUCTION 03 OF 2021/22 ON PREVENTING AND COMBATING ABUSE IN THE SUPPLY CHAIN MANAGEMENT SYSTEM SHOULD THIS DECLARATION PROVE TO BE FALSE.  


………………………………	 ..…………………………………………… 	
	Signature	                          Date

………………………………	………………………………………………
	Position 	Name of bidder



22									Name of Bidder…………………………..
SBD 6.1
PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL PROCUREMENT REGULATIONS 2022

This preference form must form part of all tenders invited.  It contains general information and serves as a claim form for preference points for specific goals. 

NB:	BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE GENERAL CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF THE TENDER AND PREFERENTIAL PROCUREMENT REGULATIONS, 2022


1. GENERAL CONDITIONS
1.1 The following preference point systems are applicable to invitations to tender:
· the 80/20 system for requirements with a Rand value of up to R50 000 000 (all applicable taxes included); and 
· the 90/10 system for requirements with a Rand value above R50 000 000 (all applicable taxes included).

1.2 To be completed by the organ of state
	(delete whichever is not applicable for this tender).

a) The applicable preference point system for this tender is the 80/20 preference point system.

b) The 80/20 preference point system will be applicable in this tender. The lowest/ highest acceptable tender will be used to determine the accurate system once tenders are received.

1.3 Points for this tender (even in the case of a tender for income-generating contracts) shall be awarded for: 
(a) Price; and
(b) Specific Goals.
1.4 To be completed by the organ of state:
The maximum points for this tender are allocated as follows:
	
	POINTS

	PRICE
	80

	SPECIFIC GOALS
	20

	Total points for Price and SPECIFIC GOALS 
	100


1.5 
Failure on the part of a tenderer to submit proof or documentation required in terms of this tender to claim points for specific goals with the tender, will be interpreted to mean that preference points for specific goals are not claimed.

1.6 The organ of state reserves the right to require of a tenderer, either before a tender is adjudicated or at any time subsequently, to substantiate any claim in regard to preferences, in any manner required by the organ of state.

2. DEFINITIONS
(a)  “tender” means a written offer in the form determined by an organ of state in response to an invitation to provide goods or services through price quotations, competitive tendering process or any other method envisaged in legislation; 
(b) “price” means an amount of money tendered for goods or services, and includes all applicable taxes less all unconditional discounts; 
(c) “rand value” means the total estimated value of a contract in Rand, calculated at the time of bid invitation, and includes all applicable taxes; 
(d) “tender for income-generating contracts” means a written offer in the form determined by an organ of state in response to an invitation for the origination of income-generating contracts through any method envisaged in legislation that will result in a legal agreement between the organ of state and a third party that produces revenue for the organ of state, and includes, but is not limited to, leasing and disposal of assets and concession contracts, excluding direct sales and disposal of assets through public auctions; and 
(e) “the Act” means the Preferential Procurement Policy Framework Act, 2000 (Act No. 5 of 2000).  

3. FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES

3.1. POINTS AWARDED FOR PRICE

3.1.1   THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS 
	A maximum of 80 or 90 points is allocated for price on the following basis:

				80/20			or				90/10	

		or	
	Where
	Ps	=	Points scored for price of tender under consideration
	Pt	=	Price of tender under consideration
	Pmin	=	Price of lowest acceptable tender


3.2. FORMULAE FOR DISPOSAL OR LEASING OF STATE ASSETS AND INCOME GENERATING PROCUREMENT


3.2.1. POINTS AWARDED FOR PRICE

A maximum of 80 or 90 points is allocated for price on the following basis:
	

		            80/20	                     or	                                        90/10	

		or	
	
Where
	Ps	=	Points scored for price of tender under consideration
	Pt	=	Price of tender under consideration
	Pmax	=	Price of highest acceptable tender

4. POINTS AWARDED FOR SPECIFIC GOALS 

4.1. In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement Regulations, preference points must be awarded for specific goals stated in the tender. For the purposes of this tender the tenderer will be allocated points based on the goals stated in table 1 below as may be supported by proof/ documentation stated in the conditions of this tender: 
4.2. In cases where organs of state intend to use Regulation 3(2) of the Regulations, which states that, if it is unclear whether the 80/20 or 90/10 preference point system applies, an organ of state must, in the tender documents, stipulate in the case of— 
(a) an invitation for tender for income-generating contracts, that either the 80/20 or 90/10 preference point system will apply and that the highest acceptable tender will be used to determine the applicable preference point system; or
 
(b) any other invitation for tender, that either the 80/20 or 90/10 preference point system will apply and that the lowest acceptable tender will be used to determine the applicable preference point system,  
then the organ of state must indicate the points allocated for specific goals for both the 90/10 and 80/20 preference point system. 


Table 1: Specific goals for the tender and points claimed are indicated per the table below. 
	The specific goals allocated points in terms of this tender
	Maximum points
	Documentary proof to be attached.
	Number of points claimed (80/20 system)
(To be completed by the tenderer)

	Enterprise with ownership of 51% or more by person/s who are woman.
	5
	BBBEE certificate (certified) or sworn affidavit.
	

	Enterprise with ownership of 51% or more by person/s who are youth.
	5
	BBBEE certificate (certified) or sworn affidavit
	

	Promotion of enterprises located in the Free State.
	5
	Municipal rates and / or valid lease agreement with landlord’s municipal rates not older than 3 months..
	

	Promotion of enterprises located in the District tendering for.
	5
	Municipal rates and / or valid lease agreement with landlord’s municipal rates not older than 3 months..
	

	TOTAL
	20
	
	


	
DECLARATION WITH REGARD TO COMPANY/FIRM

4.3. Name of company/firm………………………………………………………………
4.4. Company registration number: ……………………………………………………
4.5. TYPE OF COMPANY/ FIRM [TICK APPLICABLE BOX]
	Tick
	Type

	
	Partnership/Joint Venture / Consortium

	
	One-person business/sole propriety

	
	Close corporation

	
	Public Company

	
	Personal Liability Company

	
	(Pty) Limited

	
	Non-Profit Company

	
	State Owned Company




4.6. I, the undersigned, who is duly authorised to do so on behalf of the company/firm, certify that the points claimed, based on the specific goals as advised in the tender, qualifies the company/ firm for the preference(s) shown and I acknowledge that:
i) The information furnished is true and correct;
ii) The preference points claimed are in accordance with the General Conditions as indicated in paragraph 1 of this form;
iii) In the event of a contract being awarded as a result of points claimed as shown in paragraphs 1.4 and 4.2, the contractor may be required to furnish documentary proof to the satisfaction of the organ of state that the claims are correct; 
iv) If the specific goals have been claimed or obtained on a fraudulent basis or any of the conditions of contract have not been fulfilled, the organ of state may, in addition to any other remedy it may have –

(a) disqualify the person from the tendering process;
(b) recover costs, losses or damages it has incurred or suffered as a result of that person’s conduct;
(c) cancel the contract and claim any damages which it has suffered as a result of having to make less favourable arrangements due to such cancellation;
(d) recommend that the tenderer or contractor, its shareholders and directors, or only the shareholders and directors who acted on a fraudulent basis, be restricted from obtaining business from any organ of state for a period not exceeding 10 years, after the audi alteram partem (hear the other side) rule has been applied; and
(e) forward the matter for criminal prosecution, if deemed necessary.

……………………………………….
SIGNATURE(S) OF TENDERER(S)

SURNAME AND NAME:	 ……………………………………………………….
DATE:			………………………………………………………
ADDRESS:		………………………………………………………
			………………………………………………………
		………………………………………………………
		………………………………………………………






[bookmark: B1]

[bookmark: _Hlk117402400]FORM B1:	B-BBEE CERTIFICATE OR SWORN AFFIDAVIT

In terms of Regulation 3(1)(a) and 3(1)(b) of the Preferential Procurement Regulations (2022), specific goals based on BBBEE status level is applicable to this tender.

A trust, consortium or joint venture (including unincorporated consortia and joint ventures) must submit a consolidated B-BBEE status level verification certificate.
 
In order to claim B-BBEE points, tenderers must submit valid (original or certified copy) B-BBEE verification certificate issued by a verification agency accredited by the South African Accreditation System (SANAS) (Entities other than EME’s and OSE’s) or a valid sworn affidavit (original or certified copy) completed in the format supplied by Department of Trade, Industry and Competition (DTIC), signed by the EME/QSE representative and attested by a commissioner of oath (EME’s and QSE’s).



[bookmark: _Hlk117402511]ATTACH B-BBEE CERTIFICATE OR SWORN AFFIDAVIT IMMEDIATELY AFTER THIS PAGE.





SIGNED BY/ON BEHALF OF BIDDER: 




	 
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 







 	T-33 
 	T-1 

FORM B2: 	REGISTRATION ON NATIONAL TREASURY CENTRAL SUPPLIER DATABASE 
 
Tenderers who are not registered on the Central Supplier Database at tender closure will be declared non-responsive. In the case of a Joint Venture or a Targeted Enterprise, a Central Supplier Database Supplier Number must be provided for each member of the Joint Venture or Targeted Enterprise. 
 
 
Name of Service Provider: ......................................................................................................................... 
 
 
 
 
Central Supplier Database Supplier Number:  MAAA.................................................................................... 
 
 











 
 

	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 



 	 


 	T-22 
 	T-1 
FORM B3: TAX COMPLIANCE 
 
 
The Tenderer shall complete the declaration below.  
 
 
 
I,  ....................................................................................................................................................  (name) the undersigned in my capacity as  ............................................................................................ (position) on behalf of  ............................................................................................  (name of company) 
herewith grant consent that SARS may disclose to the Free State Department of Agriculture and Rural Development our tax compliance status pin. 
 
For this purpose our unique security personal identification number (PIN) is  ........................................... 
 
In the event of a joint venture or a Targeted Enterprise each member shall comply with the above requirements.  
 
 ATTACH VALID TAX STATUS PIN IMMEDIATELY AFTER THIS PAGE.

 
 








 
	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 




FORM B4: SPECIFIC GOALS 
 
 
Note:
Points will be forfeited if documentary proof as indicated in the last column of the table here below are not attached.
	The specific goals allocated points in terms of this tender
	Number of points
allocated
(80/20 system)
(To be completed by the organ of state)
	Documentary proof to be attached.

	Enterprise with ownership of 51% or more by person/s who are woman.
	5
	BBBEE certificate (certified) or sworn affidavit.

	Enterprise with ownership of 51% or more by person/s who are youth.
	5
	BBBEE certificate (certified) or sworn affidavit

	Promotion of enterprises located in the Free State.
	5
	Municipal rates and / or valid lease agreement with landlord’s municipal rates not older than 3 months..

	Promotion of enterprises located in the District tendering for.
	5
	Municipal rates and / or valid lease agreement with landlord’s municipal rates not older than 3 months..



In order to claim the relevant points, attach hereto relevant documentary proof as indicated in column 3 of the table directly above.  .

 

 
	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 




















SECTION 2



















SPECIAL CONDITIONS OF CONTRACT



APPOINTMENT OF A PANEL OF SERVICE PROVIDERS FOR THE FREE STATE DEPARTMENT OF AGRICULTURE AND RURAL DEVELOPMENT FOR A PERIOD OF THREE YEARS

163									Name of Bidder…………………………..
1. [bookmark: _Toc145352089]INTRODUCTION

The South African GDP grew by 0.4% in the first quarter of 2023 following a decrease of 1,1% in the previous fourth quarter of 2022. Agriculture in the Free State Province contributes 5% to provincial economic activity, higher than the normal average of 3%. Agriculture’s contribution to the Free State Gross Domestic Product (GDP) is about 9% which makes it one of the main contributors and with more investments or funding of agriculture the economy will definitely grow with more and more people being employed by the sector thus contributing to the lowering of the country’s high unemployment figures.

The Free State Department of Agriculture and Rural Development (FSDARD) provincial government’s immediate task is to mobilise and consolidate all stakeholders and its people behind the rebuilding and position the Free State’s agriculture both in the country and region, as a leading sector for all major agricultural produce that the markets need. It is Free State Province’s considered view that it remains the food basket of the country by a long margin, as the province is the dominant producer of sunflower (56%), maize (42%), groundnuts (45%), dry beans (26%), wheat (16%), sorghum (20%) and soya (42%). The province is also an important producer of mutton (20%), beef (19%), pork (8%) and egg (15%) with Lejweleputswa being SA’s top producer of maize and potatoes, making up to 21% of the nation’s total maize crop and 23% of all potatoes. That said, the Free State is already considered the “Bread Basket” of the country given the domination in production with maize, soya, wheat, potatoes, sheep and cattle. For example, in 2022, the Free State produced 6 349 100 tons of maize, 499 800 tons of Sunflower, 892 250 tons of Soya Beans, 480 000 tons of Wheat, 20 200 tons of Groundnuts, 15 600 tons Sorghum and Dry beans produced 13 950 tons. The Free State province in total produced more than eight (8) million tons.

It is therefore against this background that the Province’s seeks to remain the “Bread Basket” of the country hence FSDARD has embarked on a process of procuring the much needed resources to contribute to the province GDP through the support of our famers The FSDARD has a number of emerging farmers who are on the brink of becoming fully commercialised farmers and the provision of various inputs and services will go a long way in achieving this objective, while the issue of household food security should not be neglected

Moreover, in order to grow the economy of the province and to create jobs, it is envisaged that the preferred service providers to be from the Free State both as service providers and where the goods and services are procured with a preference from the most vulnerable groups for example, youth and women, etc.

1. BACKGROUND

The FSDARD renders farmer support and development services through Division of Revenue Act (DORA) funded programs.

The FSDARD in the financial year 2023/24 has put out a tender for the appointment of a number of service providers (panel of service providers) for each of the five (5) districts of the province who are going to provide a service(s) at the district level on behalf of FSDARD.

[bookmark: _Toc145352090]FUNDING

Funding is as per the approved Business Plans for the MTEF period starting in 2023/24. The Business Plan constitutes a working document that reflects the FSDARD Project Implementation Strategy and Plan and most importantly ensures effective proper budget allocation, monitoring, reporting and implementation. The budget, and set deliverables are done within the DORA Schedule five (5) CASP Framework aligned to the envisaged Agriculture and Agro-processing Masterplan.

A breakdown of the funded commodities is provided in Table 1 also indicating the number of beneficiaries, the size (ha) supported as well as the type of support provided.

[bookmark: _Ref145065728]Table 1:	Breakdown of Commodities
	No. of Projects/ Commodities
	Area supported
(ha)
	No of Beneficiaries
	Inputs provided

	Maize
	1 380
	9
	Support of Maize Production (Mechanization, Herbicide, Fertilizers, Diesel, Seeds) inputs for 1 380ha

	Sunflower
	300
	2
	Support of Sunflower Production (Mechanization, Herbicides, Fertilizers, Diesel, Seeds) inputs for 300ha

	Fodder
	200
	1
	Establishment of 200ha of (75 Lucerne and 125 Wheat)

	Food security
	
	9 314
	Food security projects (83), Awareness and coordination of Integrated Food and Nutrition Security. Support 150 households with production inputs. 100HH only seed and 50HH seeds and tools as part of the awareness campaign. Awards for youth and women of Agriculture. Mechanization support for smallholder farmers

	Red meat
(11 projects)
	
	
	Purchase of heifers (30 pregnant, 35 open heifers, 3 bulls, 100 sheep, 8 rams, planting of 140h maize, fencing, water reticulation, handling facilities, kraals multipurpose shed, firefighting equipment, vet equipment, feed and medication

	Red meat
(Commonages)
	
	757
	Fencing (Kilometers will differ per commonage), Water Reticulation, Handling facilities (Sizes will differ) and establishment of pastures ha will differ

	Mix farming
	
	4
	Construction of Multipurpose storage

	Pork
	
	8
	Construction of 100-sow unit, water reticulation, solar connection, installation of silos




	No. of Projects/ Commodities
	Area supported
(ha)
	No of Beneficiaries
	Inputs provided

	Vegetables
	
	17
	Energy systems, Irrigation, water sources (Siting, drilling, testing and equipping boreholes), Cold rooms, mechanization, production inputs (Seed, trees, fertilizer, herbicides), Hydroponics, Shade nets, Drip irrigation systems

	Marketing Infrastructure: Mix commodities
	
	12
	Mobile shearing sheds and kraals, Shearing equipment, delivery vehicles, Honey production equipment, packaging machines and materials, processing equipment, Renovation of the Packaging houses, Energy systems

	Risk Management Solutions
	
	On demand
	Various risk solution offered as public or common good i.e. Personal /Stock

	Mechanization
	
	Legible Projects
	Farmers with potential and meet criteria for mechanization support

	Vrede Dairy project
	
	65
	Farming inputs for daily operational management of the dairy farm including seed, fertilizer, agro-chemicals, feed, diesel, electricity, medicine, vaccines, cleaning materials, etc.  Legal and accounting fees for the trust deed amendment, the title deed transfer and setting up of an accounting system and set of books for the entity.


[bookmark: _Toc145352091]



TYPE OF SUPPORT AND SERVICES REQUIRED

Table 1 above contains information and requirements received from the five (5) districts, a list of the type of support and services required by the farmers is grouped into categories as per the type of service to be rendered and presented in Table 2.


[bookmark: _Ref145065808]

Table 2:	Type of support and services
	Type of support and service
	Category grouping

	Supply of various seeds
	A

	Supply of various fertilizers
	A

	Supply of various agro-chemicals used in crop production
	A

	Supply of various livestock feeds
	A

	Supply of diesel fuel
	A

	Supply of livestock medicines
	A

	Supply of livestock vaccines
	A

	Supply of agricultural inputs such as packaging, stationery, cleaning detergents, plastics, brooms and brushes, etc.
	A

	Supply of livestock (beef cattle, sheep, pigs, layers, broilers)
	B

	Supply of soil preparation and planting contract services
	C

	Training of officials, farmers and farm workers
	D

	Supply of specialised services: PPECB and HACCP accreditation 
	D

	Supply of various machinery and equipment for production and agro-processing activities including tractors, implements, mobile livestock handling equipment, sheep shearing equipment, garden tools, trailers, LDV’s, firefighting equipment, etc.
	E

	Maintenance of agricultural equipment and mechanisation including tractors, implements, milking machines, etc.
	E

	Supply of specialised services: Legal
	F

	Supply of specialised services: Accounting
	F

	Supply of specialised services: Business plan development, EIA’s, feasibility studies, etc.
	F

	Specialised services: Risk mitigation and management
	F

	Construction of various infrastructure including multi-purpose storage, fencing, borehole siting and drilling and equipping, irrigation systems, livestock handling facilities, layer houses, piggery unit, solar systems, etc.
	G

	Supply of specialised services: Geotechnical studies
	G

	Supply of specialised services: Planning and design of infrastructure
	G

	Supply of specialised services: Occupational Health and Safety
	G

	Payroll services for payment of stipends and salaries
	H




SPECIAL CONDITIONS PER CATEGORY

This bid and all contracts emanating there from will be subject to the General Conditions of Contract issued in accordance with Chapter 16A of the Treasury Regulations published in terms of the Public Finance Management Act, 1999 (Act 1 of 1999). The other Special Conditions of Contract are supplementary to that of the General Conditions of Contract. Where, however, the Special Conditions of Contract are in conflict with the General Conditions of Contract, the Special Conditions of Contract prevail. Special conditions per category must be read with the specifications as indicated in the pricing schedule.

SCOPE OF DELIVERABLES

This tender document consists of several categories (See Annexures).
The scope, functionality, returnable documentation and pricing schedule are given in the Annexures for each category at the back of this document.
Each of the categories has its own scope of deliverables and tenderers must acquaint themselves with the scope of deliverables of the category before they select the category(s) they want to submit a tender for.
If a tenderer is appointed for a particular category, it will be expected of the supplier / contractor to be able to deliver on the complete scope of services required in the particular category.

ACCEPTANCE OF BIDS

1. Service Providers can participate in providing a service in ONLY ONE District and are NOT allowed to BID for a service in more than ONE district. However, a service provider is allowed to choose one or multiple categories within the same district. Service providers’ failure to adhere to this requirement will lead to automatic disqualification.  No fronting allowed.
If a tenderer selects a category or categories the tenderer has to supply all information as requested in that particular category or categories and complete the pricing schedule for that particular category or categories in full. If the tenderer does not comply with this requirement the bid for the particular category will be disqualified.
Each category will be evaluated separately as an individual tender.
The FSDARD reserves the right to appoint more than one (1) service provider per category per district up to a maximum of twelve (12) service providers per category per district.

DELIVERY ADHERANCE

1. All deliveries should be arranged with the FSDARD nominated official in advance.
All deliveries or dispatches of goods must be accompanied by a delivery note stating the official order number against which the delivery has been effected.
The instructions regarding the supply, dispatch and submission of invoices must be strictly adhered to.
All invoices must be delivered to reach the institution that placed the order as soon as possible to enable payment to be done within 30 days by FSDARD. Bidders are requested to take note of section 16.3 of the General Conditions of Contract regarding payments made on deliveries.
Since bids are evaluated based on markups third party invoices must be submitted together with the invoice to ensure adherence to markups.
A fully compliant tax invoice with the details of the farmer / beneficiary for whom services were rendered should be provided.
Deliveries not complying with the specification will not be accepted and the service provider will return such items at his/her own expense.
Bidders are requested to take note of section 22.1 of the General Conditions of Contract regarding late delivery penalties.
Also refer to the different categories for category specific delivery adherences.

[bookmark: _Hlk82786551]SERVICE LEVEL AGREEMENT

Contracts and appointment letters will be prepared for service provider that agreed and signed for flat rates on contract items tendered for.
[bookmark: _Hlk83036127]
CONTRACT MANAGEMENT

1. It is anticipated that FSDARD will meet with service providers 

DECLARATION

Where a Shareholder/ Member/ Individual/ Director has an interest in any other company that is participating in this bid, they must disclose taking into consideration the provisions of SBD4 and failure to do so will result in disqualification.
Shareholder/Member/Individual/Director will not be allowed to represent/bid for more than one (1) business, where a Shareholder/Member/Individual/Director has an interest in any other company that is participating in this bid, he/she must disclose, failure to do so will result in FSDARD considering one offer. The Shareholder/Member/Individual/Director must then indicate which business is represented in this bid.
Failure to comply with the above will disqualify your bid.

FEE STRUCTURE / PRICING SCHEDULE

All prices must be furnished in RSA currency, including VAT.
Where any item or part thereof is imported, the rate of exchange issued by the Reserve Bank for the specific currency at 12:00 on the date of advertisement of the bid must be used to convert the imported portion of the price to RSA currency. 
In order to evaluate all bids on the same basis, bidders are to complete the fee structure/pricing schedule for each category tendering for in the Annexures attached to this bid document.  

PERIOD OF CONTRACT

The contract shall endure for a maximum period of 36 months; from the contract signing date.

BRIEFING SESSION

No briefing session will be held.



SUBMISSION OF BID DOCUMENT/S

Completed bid documents should be sealed, clearly marked DARD/RFT 02/2023 and deposited in the bid box at the address stated in the invitation on or before 11:00 on Friday, 20 October 2023 which is accessible Monday to Friday at Admin Building on the Ground Floor, Glen.  Bidders are to ensure that all mandatory documents as well as all pages of the tender document are attached.

OPENING OF THE BID BOX

Bid documents will be opened publicly immediately on closing date and time stipulated.  No faxed and e-mailed bids will be accepted. Bids delivered after the above-mentioned stipulated time and date will not be considered.

COMPILATION OF DOCUMENTS

All documents should be completed with black ink on the date and time of submission.

Kindly take note of the following attached documentations:

Section 1:		Standard Bidding Documents
Section 2:		Special Conditions of Contract
Section 3:		General Conditions of Contract
Annexures

A	Agricultural Supplies
B	Livestock Suppliers
C	Agricultural Contract Services
D	Training Providers and Marketing & Accreditation Services
E	Machinery & Equipment Supplies and Maintenance & Repairs
F	Specialised services providers
G	Built Environment Contractors
H	Payroll services for payment of stipends and salaries


EVALUATION PROCESS

The evaluation process comprises the following phases:

	Phase I
	Phase II    
	Phase III    
	Phase IV     
	Phase V   
	Phase VI

	Administrative compliance 
	Functionality requirements 
	Price and 
Specific goals

	Recommendation and Awarding  
	Negotiations 
	Signing of letters of acceptance and contracts 

	Compliance With Mandatory Bid Requirements 

Mandatory 
1. Tax Compliance Status Pin;
2. Pricing schedule (Bidders are required to complete the pricing schedule and quote on all items indicated for selected categories tendered for).

Verification of returnable documents:
1. During this evaluation phase compliance in terms of all applicable returnable documents will also be verified.
	 Bids will be assessed to verify bidder’s capability and ability to execute the contract per category, based on the functionality assessment specific to each of the categories.

	Bids are evaluated in terms of the 80/20 preference system with 80 the maximum points allocated for price and 20 points the maximum points allocated for specific goals.
	Recommendation and appointment of bidders. 
	Bids will be negotiated.
	Service Providers will be requested to sign contracts and other important documents for the contract.




PHASE I: Administrative Compliance

During this phase Bidders’ response will be evaluated based on the mandatory requirements indicated hereunder. This phase is not scored and Bidders who do not submit acceptable tenders by failing to comply with all the mandatory criteria and conditions will be disqualified.

CENTRAL SUP0PLIER DATABASE (CSD)

	The Bidders must be registered as a service provider on the Central Supplier Database (CSD).  If you are not registered proceed to complete the registration of your company prior to submitting your proposal.  Refer to https://secure.csd.gov.za/ to register your company. Ensure that all documentation on the database is updated and valid.
	
A Central Supplier Database Registration Report and not Registration Summary Report for preferably a week prior to the closing date must be submitted by bidders.

a) Are you a registered supplier on the Government’s Central Supplier Database (CSD)? (Yes/No)
b) Complete your registered CSD vendor number on the checklist.
c) Provide CSD Registration Number and/or CSD Summary Report
d) Valid Tax Clearance Certificate or Tax Compliance Status pin
e) Bidders must ensure that their tax information on Central Supplier Database (CSD) is in good standing and submit a valid Tax Clearance Certificate or valid tax compliance status pin.

Tax Compliance

Bidder(s) must be compliant when submitting a bid to the Free State Provincial Government and remain compliant for the entire contract terms with all applicable tax legislation, including but not limited to the Income Tax Act, 1962 (Act No.58 of 1962) and Value Added Tax Act 1991 (Act No.89 of 1991).

It is a condition of this bid that the tax matters of the successful bidder be in order, or that satisfactory arrangements have been made with South African Revenue Service (SARS) to meet the bidder’s tax obligations at the point of awarding.

The Tax Compliance status requirements are also applicable to foreign bidders/individuals who wish to submit bids.

Consortia/Joint Ventures/Sub-contractors

Where Consortia/Joint Ventures/Sub-contractors are involved, each party must be registered on the CSD and their tax compliance status will be verified through the CSD.

In bids where consortia/joint ventures / sub-contractors are involved, each party must submit a separate tcs certificate/pin/csd number.

PHASE II: Functionality

Functionality Evaluation as per the Special Conditions of Contract
Functionality will be evaluated on the basis of the responses on the Functionality schedule and supporting documentation supplied by the Bidders .

The Functionality is specific for each category and is given in the Annexures for the category.
[bookmark: _Hlk83039498]
Bids will be evaluated in terms of the Preferential Procurement Regulation, 2022 and the bid evaluation criteria stipulated in this section.

Bidders must, as part of their bid documents, submit supportive documentation for all functional requirements as indicated in the relevant Functionality Schedules. The panel responsible for scoring the respective bids will evaluate and score all bids based on their submissions and the information provided.

The score for functionality will be determined by the Bid Evaluation Committee (BEC) whereby each member will rate each individual criterion or it may be decided to rate bidders collectively by allocating the specified points indicated.

Functionality scores per criterion will be added.  Only Bidders that have met or exceeded the minimum threshold (as given in each category, refer to the Annexures) for functionality will be evaluated and scored in terms of the pricing and socio-economic goals as indicated in the Special Conditions of Contract.

Any proposal not meeting the minimum score as indicated per category on the technical/functionality evaluation will be disqualified and not be evaluated beyond functionality.

[bookmark: _Hlk83043466]PHASE III: Evaluation of Price and Specific goals

Pricing

The tenderer can price any combination of the Categories given in the Annexures.  It may only be done for one District per tenderer.

The pricing schedule and returnable schedules must be completed in full for the Categories selected.

Bids will be evaluated in terms of the new Preferential Procurement Regulation, 2022:

The following formula will be used to calculate the points for price:
Ps = 80 x [image: ] 
Where
Ps = Points scored for comparative price of bid under consideration
Pt = Comparative price of bid under consideration
Pmin = Comparative price of lowest acceptable bid

[bookmark: _Toc268781568][bookmark: _Toc268861696]A maximum of 20 points may be allocated to a Bidder for attaining the specific goals as claimed in SBD 6.1.

The specific goals for this project are given in Table 1 of SBD 6.1

	The specific goals allocated points in terms of this tender
	Number of points
allocated
(80/20 system)
(To be completed by the organ of state)
	Documentary proof to be attached.

	Enterprise with ownership of 51% or more by person/s who are woman.
	5
	BBBEE certificate (certified) or sworn affidavit.

	Enterprise with ownership of 51% or more by person/s who are youth.
	5
	BBBEE certificate (certified) or sworn affidavit

	Promotion of enterprises located in the Free State.
	5
	Municipal rates and / or valid lease agreement with landlord’s municipal rates not older than 3 months..

	Promotion of enterprises located in the District tendering for.
	5
	Municipal rates and / or valid lease agreement with landlord’s municipal rates not older than 3 months..




Bidders must ensure that the B-BBEE status level verification certificates submitted are issued by the following agencies:
(i) Tenderers other than EME/QSEs: Verification agencies accredited by SANAS, or
(ii) Tenderers who qualify as EME/QSEs: Sworn affidavit signed by the EME/QSE representative and attested by a Commissioner of oaths.

Verification agencies accredited by SANAS are identifiable by a SANAS logo and a unique BVA number.

Certificates issued by IRBA and Accounting Officers have been discontinued and will not be considered.

[bookmark: _Toc268781573][bookmark: _Toc268861701]Only Bidders who have completed and signed the declaration part of the preference claim form and who have submitted a B-BBEE verification certificate issued by a verification agency accredited by the South African Accreditation System (SANAS) or valid sworn affidavit signed by the EME/QSE representative and attested by a Commissioner of oath will be considered for preference points under the particular specific goals.

Failure on the part of the Bidder to comply with paragraphs 18.4.3  above will be deemed that preference points for B-BBEE status level of contribution are not claimed and will therefore be allocated a zero (0) under the relevant specific goals.

[bookmark: _Toc268781574][bookmark: _Toc268861702]The State may, before a bid is adjudicated or at any time, require a Bidder to substantiate claims it has made with regard to preference.

[bookmark: _Toc268781575][bookmark: _Toc268861703]The points scored will be rounded off to the nearest 2 decimals.

[bookmark: _Toc268781576][bookmark: _Toc268861704]In the event that two or more bids have scored equal total points, the contract will be awarded to the Bidder scoring the highest number of preference points for B-BBEE.

However, when functionality is part of the evaluation process and two or more Bidders have scored equal points including equal preference points for B-BBEE, the contract will be awarded to the Bidder scoring the highest for functionality.

Should two or more bids be equal in all respects, the award shall be decided by the drawing of lots.


Phase IV: Recommendation and Awarding

Adjudication of the Bids

The number/allocation of service providers will be determined by the Accounting Officer.  FSDARD reserves its right at its sole discretion depending on the strength of each bid and the requirements of the tender.

The Bid Adjudication Committee will consider the recommendations of the Bid Evaluation Committee and make a recommendation to the HOD: FSDARD.

Award of Contract

The outcome of the bid will be published in the Provincial Tender Bulletin, e-Tender Portal and other media in which the bid was advertised.  
FSDARD retain the right to appoint more than one tenderer per service category.

Phase V: Negotiations

The Government reserves the right to negotiated prices with shortlisted bidders in order to arrive at an acceptable flat rate per item.

Phase VI: Signing of letters of acceptance and contracts

Contracts and appointment letters will be prepared for service providers who signed letters of acceptance.

NON-COMMITMENT

The right is reserved not to accept any of the bid responses submitted.

The right is also reserved to withdraw or amend any of the bid conditions by notice in writing to all bidders.

VERIFICATION OF BIDDERS

At any time after the award and during the execution of the contract, the status of the supplier may be verified.  Should a default be detected, the procedure for the restriction of the supplier as stated in SCM Practice Note No. 5/2006 will be followed.

JOINT VENTURE AGREEMENTS

Where an entity forms a Joint Venture or a Consortium with another entity and/or other entities, such parties must express in the bid proposal and a JV agreement should be submitted together with the bid.

In terms of the Preferential Procurement Regulations, 2022 pertaining to the Preferential Procurement Policy Framework Act 5 of 2000, a trust, consortium or joint venture must submit a consolidated B-BBEE Status Level Verification Certificate for every separate bid.

Each party to a Joint Venture/ Consortium must submit Tax Compliance Status Pin together with the bid before the closing date and time of bid.

[bookmark: _Hlk143178637]The joint venture or consortium must comply with Central Suppliers Database (CSD) registration requirements as per National Treasury directive. Kindly complete the attached joint venture returnable document available under each of the categories.

Entities are allowed to form different Joint Ventures or Consortia for different categories tendered for.  Necessary documentation must be supplied for all different Joint Ventures or Consortia.

FRONTING

The FSDARD supports the spirit of broad based black economic empowerment and recognizes that real empowerment can only be achieved through individuals and businesses conducting themselves in accordance with the Constitution and in an honest, fair, equitable, transparent and legally compliant manner. Against this background the FSDARD does not support any form of fronting. 

The FSDARD, in ensuring that bidders conduct themselves in an honest manner will, as part of the bid evaluation processes, conduct or initiates the necessary enquiries/investigations to determine the accuracy of the representation made in this RFT bid document. Should any of the fronting indicators as contained in the Guidelines on Complex Structures and Transactions and Fronting, issued by the Department of Trade, Industry and Competition, be established during such enquiry / investigation, the onus will be on the bidder to prove that fronting does not exist. Failure to do so by the bidder within a period of fourteen (14) days from date of notification by FSDARD may invalidate the bid / contract and may also result in the restriction of the bidder to conduct business with the public sector for a period not exceeding ten (10) years, in addition to any other remedies the FSDARD may have against the bidder concerned. 

CONFIDENTIALITY

FSDARD agrees to keep the details of the bidder’s proposal strictly confidential, including but not limited to any financial information provided, and will not disclose the content thereof to any third party, except as required by law.

AGREEMENTS

The Service Provider(s) will be expected to sign a Service Level Agreement with FSDARD. The Service Level Agreement will be subject to the bid documents, including the General Conditions of Contract (GCC) and Special Conditions of Contract (SCC).

Should funds no longer be available to pay for the execution of the responsibilities of Bid DARD/RFT 02/2023, the Department may terminate the agreement in its own discretion or temporarily suspend all or part of the services by notice to the successful bidders who shall immediately make arrangements to stop the performance of the services and minimize further expenditure: Provided that the successful bidders shall thereupon be entitled to payment in full for the services delivered, up to the date of cancellation or suspension.

SETTLEMENT OF DISPUTES

Notwithstanding clause 27 of the GCC, mediation proceedings will not be applicable to this contract.

OFFICIALS PROHIBITED FROM SUBMITTING BIDS

In accordance with regulation 13(c) of Public Service Regulation of 2016, an employee shall not conduct business with any organ of state or be a director of a public or private company conducting business with an organ of state, unless such employee is in an official capacity a director of a company listed in schedule 2 and 3 of the Pubic Finance Management Act. 

[bookmark: _Toc520121810]VALIDITY PERIOD OF BID AND EXTENSION THEREOF

The validity (binding) period for the bid will be 120 days from close of bid. However, circumstances may arise whereby the department may request bidders to extend the validity (binding) period. 


ACCEPTANCE OF THE TERMS OF REFERENCE AND GENERAL CONDITIONS OF CONTRACT

Failure to accept the Terms of Reference and the General Conditions of Contract or any part thereof, may result in the bid not being considered. Bidders may not amend any of the Special Conditions or include their own conditions, as such amendments or inclusions will result in disqualification of the bid.

The Bidder must complete the Following

	I ______________________________in my capacity as _____________________ of the 

Company, hereby certifies that I take note and accept the above-mentioned Special Conditions of the Contract.
	_____________________					______________________
	SIGNATURE							CAPACITY
	

Contact person of company: 	______________________________________________
	Tel. of company: (____)__________________	



APPROVAL OF TENDER DOCUMENT

[bookmark: _Hlk77868404]It is hereby recommended that approval is granted for Tender: 
“DARD/RFT 02/2023: APPOINTMENT OF A PANEL OF SERVICE PROVIDERS FOR THE FREE STATE DEPARTMENT OF AGRICULTURE AND RURAL DEVELOPMENT FOR A PERIOD OF THREE YEARS, to be advertised.

	Recommended / Not Recommended


__________________ 
Mr. P Khiba
CFO

DATE: ___________________
	Approved / Not Approved


__________________ 
Dr. TJ Masiteng
Head Of Department

DATE: _______________________










SECTION 3





GOVERNMENT PROCUREMENT
GENERAL CONDITIONS OF CONTRACT
	
· NOTES

The purpose of this document is to:
(i) Draw special attention to certain general conditions applicable to government bids, contracts and orders; and
(ii) To ensure that clients be familiar with regard to the rights and obligations of all parties involved in doing business with government.

In this document words in the singular also mean in the pluraland vice versa and words in the masculine also mean in the feminine and neuter.

· The General Conditions of Contract will form part of all bid documents and may not be amended.

· Special Conditions of Contract (SCC) relevant to a specific bid, should be compiled separately for every bid (if (applicable) and will supplement the General Conditions of Contract.  Whenever there is a conflict, the provisionsin the SCC shall prevail.
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General Conditions of Contract

	1.	Definitions























	1.	The following terms shall be interpreted as indicated:

1.1	“Closing time” means the date and hour specified in the bidding documents for the receipt of bids.

1.2	“Contract” means the written agreement entered into between the purchaser and the supplier, as recorded in the contract form signed by the parties, including all attachments and appendices thereto and all documents incorporated by reference therein.

1.3	“Contract price” means the price payable to the supplier under the contract for the full and proper performance of his contractual obligations.

1.4 “Corrupt practice” means the offering, giving, receiving, or soliciting of any thing of value to influence the action of a public official in the procurement process or in contract execution.

1.5	"Countervailing duties" are imposed in cases where an enterprise abroad is subsidized by its government and encouraged to market its products internationally.

1.6	“Country of origin” means the place where the goods were mined, grown or produced or from which the services are supplied. Goods are produced when, through manufacturing, processing or substantial and major assembly of components, a commercially recognized new product results that is substantially different in basic characteristics or in purpose or utility from its components.

1.7	“Day” means calendar day.

1.8	“Delivery” means delivery in compliance of the conditions of the contract or order.
1.9	“Delivery ex stock” means immediate delivery directly from stock actually on hand.

1.10 “Delivery into consignees store or to his site” means delivered and unloaded in the specified store or depot or on the specified site in compliance with the conditions of the contract or order, the supplier bearing all risks and charges involved until the supplies are so delivered and a valid receipt is obtained.

1.11 "Dumping" occurs when a private enterprise abroad market its goods on own initiative in the RSA at lower prices than that of the country of origin and which have the potential to harm the local industries in the RSA.

1.12	”Force majeure” means an event beyond the control of the supplier and not involving the supplier’s fault or negligence and not foreseeable. Such events may include, but is not restricted to, acts of the purchaser in its sovereign capacity, wars or revolutions, fires, floods, epidemics, quarantine restrictions and freight embargoes.

1.13	“Fraudulent practice” means a misrepresentation of facts in order to influence a procurement process or the execution of a contract to the detriment of any bidder, and includes collusive practice among bidders (prior to or after bid submission) designed to establish bid prices at artificial non-competitive levels and to deprive the bidder of the benefits of free and open competition.

1.14	“GCC” means the General Conditions of Contract.

1.15	“Goods” means all of the equipment, machinery, and/or other materials that the supplier is required to supply to the purchaser under the contract.

1.16	“Imported content” means that portion of the bidding price represented by the cost of components, parts or materials which have been or are still to be imported (whether by the supplier or his sub bidders) and which costs are inclusive of the costs abroad, plus freight and other direct importation costs such as landing costs, dock dues, import duty, sales duty or other similar tax or duty at the South African place of entry as well as transportation and handling charges to the factory in the Republic where the supplies covered by the bid will be manufactured.

1.17	“Local content” means that portion of the bidding price which is not included in the imported content provided that local manufacture does take place.

1.18	“Manufacture” means the production of products in a factory using labour, materials, components and machinery and includes other related value-adding activities.

1.19	“Order” means an official written order issued for the supply of goods or works or the rendering of a service.

1.20	“Project site,” where applicable, means the place indicated in bidding documents.

1.21	“Purchaser” means the organization purchasing the goods.

1.22	“Republic” means the Republic of South Africa.

1.23	“SCC” means the Special Conditions of Contract.

1.24	“Services” means those functional services ancillary to the supply of the goods, such as transportation and any other incidental services, such as installation, commissioning, provision of technical assistance, training, catering, gardening, security, maintenance and other such obligations of the supplier covered under the contract.

1.25	“Written” or “in writing” means handwritten in ink or any form of electronic or mechanical writing.


	
2.	Application


	2.1	These general conditions are applicable to all bids, contracts and orders including bids for functional and professional services, sales, hiring, letting and the granting or acquiring of rights, but excluding immovable property, unless otherwise indicated in the bidding documents.

2.2	Where applicable, special conditions of contract are also laid down to cover specific supplies, services or works.

2.3	Where such special conditions of contract are in conflict with these general conditions, the special conditions shall apply.


	3.	General
	3.1	Unless otherwise indicated in the bidding documents, the purchaser shall not be liable for any expense incurred in the preparation and submission of a bid. Where applicable a non-refundable fee for documents may be charged.

3.2	With certain exceptions, invitations to bid are only published in the Government Bid Bulletin. The Government Bid Bulletin may be obtained directly from the Government Printer, Private Bag X85, Pretoria 0001, or accessed electronically from  www.treasury.gov.za


	4.  	Standards
	4.1	The goods supplied shall conform to the standards mentioned in the bidding documents and specifications.



	5	Use of contract documents and information; inspection.
	5.1	The supplier shall not, without the purchaser’s prior written consent, disclose the contract, or any provision thereof, or any specification, plan, drawing, pattern, sample, or information furnished by or on behalf of the purchaser in connection therewith, to any person other than a person employed by the supplier in the performance of the contract.  Disclosure to any such employed person shall be made in confidence and shall extend only so far as may be necessary for purposes of such performance.

5.2	The supplier shall not, without the purchaser’s prior written consent, make use of any document or information mentioned in GCC clause 5.1 except for purposes of performing the contract.

5.3	Any document, other than the contract itself mentioned in GCC clause 5.1 shall remain the property of the purchaser and shall be returned (all copies) to the purchaser on completion of the supplier’s performance under the contract if so required by the purchaser.

5.4	The supplier shall permit the purchaser to inspect the supplier’s records relating to the performance of the supplier and to have them audited by auditors appointed by the purchaser, if so required by the purchaser.


	6.  	Patent rights
	6.1	The supplier shall indemnify the purchaser against all third‑party claims of infringement of patent, trademark, or industrial design rights arising from use of the goods or any part thereof by the purchaser.


	7.	Performance security
	7.1	Within thirty (30) days of receipt of the notification of contract award, the successful bidder shall furnish to the purchaser the performance security of the amount specified in SCC.

7.2	The proceeds of the performance security shall be payable to the purchaser as compensation for any loss resulting from the supplier’s failure to complete his obligations under the contract.

7.3	The performance security shall be denominated in the currency of the contract, or in a freely convertible currency acceptable to the purchaser and shall be in one of the following forms:
(a)	a bank guarantee or an irrevocable letter of credit issued by a reputable bank located in the purchaser’s country or abroad, acceptable to the purchaser, in the form provided in the bidding documents or another form acceptable to the purchaser; or
(b)	a cashier’s or certified cheque

7.4	The performance security will be discharged by the purchaser and returned to the supplier not later than thirty (30) days following the date of completion of the supplier’s performance obligations under the contract, including any warranty obligations, unless otherwise specified in SCC.


	8. Inspections,tests and analyses
	8.1	All pre-bidding testing will be for the account of the bidder.

8.2	If it is a bid condition that supplies to be produced or services to be rendered should at any stage during production or execution or on completion be subject to inspection, the premises of the bidder or bidder shall be open, at all reasonable hours, for inspection by a representative of the Department or an organization acting on behalf of the Department.

8.3 If there are no inspection requirements indicated in the bidding documents and no mention is made in the contract, but during the contract period it is decided that inspections shall be carried out, the purchaser shall itself make the necessary arrangements, including payment arrangements with the testing authority concerned.

8.4	If the inspections, tests and analyses referred to in clauses 8.2 and 8.3 show the supplies to be in accordance with the contract requirements, the cost of the inspections, tests and analyses shall be defrayed by the purchaser.

8.5	Where the supplies or services referred to in clauses 8.2 and 8.3 do not comply with the contract requirements, irrespective of whether such supplies or services are accepted or not, the cost in connection with these inspections, tests or analyses shall be defrayed by the supplier.

8.6	Supplies and services which are referred to in clauses 8.2 and 8.3 and which do not comply with the contract requirements may be rejected. 

8.7	Any contract supplies may on or after delivery be inspected, tested or analyzed and may be rejected if found not to comply with the requirements of the contract. Such rejected supplies shall be held at the cost and risk of the supplier who shall, when called upon, remove them immediately at his own cost and forthwith substitute them with supplies which do comply with the requirements of the contract. Failing such removal the rejected supplies shall be returned at the suppliers cost and risk. Should the supplier fail to provide the substitute supplies forthwith, the purchaser may, without giving the supplier further opportunity to substitute the rejected supplies, purchase such supplies as may be necessary at the expense of the supplier.

8.8	The provisions of clauses 8.4 to 8.7 shall not prejudice the right of the purchaser to cancel the contract on account of a breach of the conditions thereof, or to act in terms of Clause 23 of GCC. 


	9. 	Packing
	9.1	The supplier shall provide such packing of the goods as is required to prevent their damage or deterioration during transit to their final destination, as indicated in the contract.  The packing shall be sufficient to withstand, without limitation, rough handling during transit and exposure to extreme temperatures, salt and precipitation during transit, and open storage.  Packing, case size and weights shall take into consideration, where appropriate, the remoteness of the goods’ final destination and the absence of heavy handling facilities at all points in transit.

9.2 The packing, marking, and documentation within and outside the packages shall comply strictly with such special requirements as shall be expressly provided for in the contract, including additional requirements, if any, specified in SCC, and in any subsequent instructions ordered by the purchaser.


	10.	Deliveryand documents
	10.1	Delivery of the goods shall be made by the supplier in accordance with the terms specified in the contract.  The details of shipping and/or other documents to be furnished by the supplier are specified in SCC.

10.2	Documents to be submitted by the supplier are specified in SCC.


	11.	Insurance
	11.1	The goods supplied under the contract shall be fully insured in a freely convertible currency against loss or damage incidental to manufacture or acquisition, transportation, storage and delivery in the manner specified in the SCC.


	12.	Transportation
	12.1	Should a price other than an all-inclusive delivered price be required, this shall be specified in the SCC.


	13. 	Incidental services

	13.1	The supplier may be required to provide any or all of the following services, including additional services, if any, specified in SCC:

(a)	performance or supervision of on-site assembly and/or    commissioning of the supplied goods;
(b)	furnishing of tools required for assembly and/or maintenance of the supplied goods;
(c)	furnishing of a detailed operations and maintenance manual for each appropriate unit of the supplied goods;
(d)	performance or supervision or maintenance and/or repair of the supplied goods, for a period of time agreed by the parties, provided that this service shall not relieve the supplier of any warranty obligations under this contract; and
(e)	training of the purchaser’s personnel, at the supplier’s plant and/or on-site, in assembly, start-up, operation, maintenance, and/or repair of the supplied goods.

13.2	Prices charged by the supplier for incidental services, if not included in the contract price for the goods, shall be agreed upon in advance by the parties and shall not exceed the prevailing rates charged to other parties by the supplier for similar services.


	14.	Spare parts
	14.1	As specified in SCC, the supplier may be required to provide any or all of the following materials, notifications, and information pertaining to spare parts manufactured or distributed by the supplier:

(a)	such spare parts as the purchaser may elect to purchase from the supplier, provided that this election shall not relieve the supplier of any warranty obligations under the contract; and
(b)	in the event of termination of production of the spare parts:
(i) Advance notification to the purchaser of the pending termination, in sufficient time to permit the purchaser to procure needed requirements; and
(ii)	following such termination, furnishing at no cost to the purchaser, the blueprints, drawings, and specifications of the spare parts, if requested.


	15.	Warranty
	15.1	The supplier warrants that the goods supplied under the contract are new, unused, of the most recent or current models, and that they incorporate all recent improvements in design and materials unless provided otherwise in the contract.  The supplier further warrants that all goods supplied under this contract shall have no defect, arising from design, materials, or workmanship (except when the design and/or material is required by the purchaser’s specifications) or from any act or omission of the supplier, that may develop under normal use of the supplied goods in the conditions prevailing in the country of final destination.

15.2	This warranty shall remain valid for twelve (12) months after the goods, or any portion thereof as the case may be, have been delivered to and accepted at the final destination indicated in the contract, or for eighteen (18) months after the date of shipment from the port or place of loading in the source country, whichever period concludes earlier, unless specified otherwise in SCC.

15.3	The purchaser shall promptly notify the supplier in writing of any claims arising under this warranty.

15.4	Upon receipt of such notice, the supplier shall, within the period specified in SCC and with all reasonable speed, repair or replace the defective goods or parts thereof, without costs to the purchaser.

15.5	If the supplier, having been notified, fails to remedy the defect(s) within the period specified in SCC, the purchaser may proceed to take such remedial action as may be necessary, at the supplier’s risk and expense and without prejudice to any other rights which the purchaser may have against the supplier under the contract.


	16.	Payment
	16.1	The method and conditions of payment to be made to the supplier under this contract shall be specified in SCC.

16.2	The supplier shall furnish the purchaser with an invoice accompanied by a copy of the delivery note and upon fulfillment of other obligations stipulated in the contract.

16.3	Payments shall be made promptly by the purchaser, but in no case later than thirty (30) days after submission of an invoice or claim by the supplier.

16.4	Payment will be made in Rand unless otherwise stipulated in SCC.


	17.  	Prices
	17.1	Prices charged by the supplier for goods delivered and services performed under the contract shall not vary from the prices quoted by the supplier in his bid, with the exception of any price adjustments authorized in SCC or in the purchaser’s request for bid validity extension, as the case may be.


	18. 	Contract amendments
	18.1	No variation in or modification of the terms of the contract shall be made except by written amendment signed by the parties concerned.


	19.  	Assignment
	19.1	The supplier shall not assign, in whole or in part, its obligations to perform under the contract, except with the purchaser’s prior written consent. 

	20.  	Subcontracts
	20.1	The supplier shall notify the purchaser in writing of all subcontracts awarded under this contracts if not already specified in the bid.  Such notification, in the original bid or later, shall not relieve the supplier from any liability or obligation under the contract.


	21.	Delays in thesupplier’s performance
	21.1	Delivery of the goods and performance of services shall be made by the supplier in accordance with the time schedule prescribed by the purchaser in the contract.


	
	21.2	If at any time during performance of the contract, the supplier or its subbidder(s) should encounter conditions impeding timely delivery of the goods and performance of services, the supplier shall promptly notify the purchaser in writing of the fact of the delay, its likely duration and its cause(s).  As soon as practicable after receipt of the supplier’s notice, the purchaser shall evaluate the situation and may at his discretion extend the supplier’s time for performance, with or without the imposition of penalties, in which case the extension shall be ratified by the parties by amendment of contract.

21.3	No provision in a contract shall be deemed to prohibit the obtaining of supplies or services from a national department, provincial department, or a local authority.


	
	21.4	The right is reserved to procure outside of the contract small quantities or to have minor essential services executed if an emergency arises, the supplier’s point of supply is not situated at or near the place where the supplies are required, or the supplier’s services are not readily available.


	
	21.5 Except as provided under GCC Clause 25, a delay by the supplier in the performance of its delivery obligations shall render the supplier liable to the imposition of penalties, pursuant to GCC Clause 22, unless an extension of time is agreed upon pursuant to GCC Clause 21.2 without the application of penalties.

21.6	Upon any delay beyond the delivery period in the case of a supplies contract, the purchaser shall, without canceling the contract, be entitled to purchase supplies of a similar quality and up to the same quantity in substitution of the goods not supplied in conformity with the contract and to return any goods delivered later at the supplier’s expense and risk, or to cancel the contract and buy such goods as may be required to complete the contract and without prejudice to his other rights, be entitled to claim damages from the supplier.


	22.	Penalties
	22.1	Subject to GCC Clause 25, if the supplier fails to deliver any or all of the goods or to perform the services within the period(s) specified in the contract, the purchaser shall, without prejudice to its other remedies under the contract, deduct from the contract price, as a penalty, a sum calculated on the delivered price of the delayed goods or unperformed services using the current prime interest rate calculated for each day of the delay until actual delivery or performance. The purchaser may also consider termination of the contract pursuant to GCC Clause 23.

	23.	Terminationfor default
	23.1	The purchaser, without prejudice to any other remedy for breach of contract, by written notice of default sent to the supplier, may terminate this contract in whole or in part:

(a)	if the supplier fails to deliver any or all of the goods within the period(s) specified in the contract, or within any extension thereof granted by the purchaser pursuant to GCC Clause 21.2; 
(b)	if the Supplier fails to perform any other obligation(s) under the contract; or
(c)	if the supplier, in the judgment of the purchaser, has engaged in corrupt or fraudulent practices in competing for 	or in executing the contract.

23.2	In the event the purchaser terminates the contract in whole or in part, the purchaser may procure, upon such terms and in such manner as it deems appropriate, goods, works or services similar to those undelivered, and the supplier shall be liable to the purchaser for any excess costs for such similar goods, works or services.  However, the supplier shall continue performance of the contract to the extent not terminated.


	24.	Anti-dumping and countervailing duties and rights


	24.1 When, after the date of bid, provisional payments are required, or anti-dumping or countervailing duties are imposed, or the amount of a provisional payment or anti-dumping or countervailing right is increased in respect of any dumped or subsidized import, the State is not liable for any amount so required or imposed, or for the amount of any such increase. When, after the said date, such a provisional payment is no longer required or any such anti-dumping or countervailing right is abolished, or where the amount of such provisional payment or any such right is reduced, any such favourable difference shall on demand be paid forthwith by the bidder to the State or the State may deduct such amounts from moneys (if any) which may otherwise be due to the bidder in regard to supplies or services which he delivered or rendered, or is to deliver or render in terms of the contract or any other contract or any other amount which may be due to him 


	25.	ForceMajeure
	25.1	Notwithstanding the provisions of GCC Clauses 22 and 23, the supplier shall not be liable for forfeiture of its performance security, damages, or termination for default if and to the extent that his delay in performance or other failure to perform his obligations under the contract is the result of an event of force majeure.

25.2	If a force majeure situation arises, the supplier shall promptly notify the purchaser in writing of such condition and the cause thereof.  Unless otherwise directed by the purchaser in writing, the supplier shall continue to perform its obligations under the contract as far as is reasonably practical, and shall seek all reasonable alternative means for performance not prevented by the force majeure event.


	26.	Terminationfor insolvency
	26.1	The purchaser may at any time terminate the contract by giving written notice to the supplier if the supplier becomes bankrupt or otherwise insolvent.  In this event, termination will be without compensation to the supplier, provided that such termination will not prejudice or affect any right of action or remedy which has accrued or will accrue thereafter to the purchaser.


	27.	Settlement of Disputes








	27.1	If any dispute or difference of any kind whatsoever arises between the purchaser and the supplier in connection with or arising out of the contract, the parties shall make every effort to resolve amicably such dispute or difference by mutual consultation.

27.2	If, after thirty (30) days, the parties have failed to resolve their dispute or difference by such mutual consultation, then either the purchaser or the supplier may give notice to the other party of his intention to commence with mediation. No mediation in respect of this matter may be commenced unless such notice is given to the other party.

27.3	Should it not be possible to settle a dispute by means of mediation, it may be settled in a South African court of law.

27.4 Mediation proceedings shall be conducted in accordance with the rules of procedure specified in the SCC.

27.5	Notwithstanding any reference to mediation and/or court proceedings herein, 

(a)	the parties shall continue to perform their respective obligations under the contract unless they otherwise agree; and
(b) 	the purchaser shall pay the supplier any monies due the supplier.


	28.	Limitation of liability
	28.1	Except in cases of criminal negligence or willful misconduct, and in the case of infringement pursuant to Clause 6;(a)  the supplier shall not be liable to the purchaser, whether in contract, tort, or otherwise, for any indirect or consequential loss or damage, loss of use, loss of production, or loss of profits or interest costs, provided that this exclusion shall not apply to any obligation of the supplier to pay penalties and/or damages to the purchaser; and the aggregate liability of the supplier to the purchaser, whether under the contract, in tort or otherwise, shall not exceed the total contract price, provided that this limitation shall not apply to the cost of repairing or replacing defective equipment.


	29.	Governing language
	29.1	The contract shall be written in English. All correspondence and other documents pertaining to the contract that is exchanged by the parties shall also be written in English.


	30.	Applicable law
	30.1	The contract shall be interpreted in accordance with South African laws, unless otherwise specified in SCC.


	31.	Notices
	31.1 Every written acceptance of a bid shall be posted to the supplier concerned by  registered or certified mail and any other notice to him shall be posted by ordinary mail to the address furnished in his bid or to the address notified later by him in writing and such posting shall be deemed to be proper service of such notice

31.2 The time mentioned in the contract documents for performing any act after such aforesaid notice has been given, shall be reckoned from the date of posting of such notice.


	32.	Taxes and duties
	32.1	A foreign supplier shall be entirely responsible for all taxes, stamp duties, license fees, and other such levies imposed outside the purchaser’s country.

32.2	A local supplier shall be entirely responsible for all taxes, duties, license fees, etc., incurred until delivery of the contracted goods to the purchaser.

32.3	No contract shall be concluded with any bidder whose tax matters are not in order.  Prior to the award of a bid the Department must be in possession of a Tax Compliance Status Pin, submitted by the bidder.  This certificate must be an original issued by the South African Revenue Services.


	33.	National Industrial Participation (NIP) Programme
	33.1	The NIP Programme administered by the Department of Trade and Industry shall be applicable to all contracts that are subject to the NIP obligation.

	34.	Prohibition of Restrictive practices
	34.1	In terms of Section 4 (1) (b) (iii) of the Competition Act No.89 of 1998,asamended,an agreement between, or concerted practice by, firms, or a decision by an association of firms, is prohibited if it is between parties in a horizontal relationshipand if a bidder (s) is /are or a contractor (s) was/were involved in collusive bidding (or bid rigging).

34.2	If a bidder(s) or contractor(s), based on reasonable grounds or evidence obtained by the purchaser, has/have engaged in the restrictive practice referred to above, the purchaser may refer the matter to the Competition Commission for investigation and possible imposition of administrative penalties as contemplated in the Competition Act No.89 of 1998.

34.3	If a bidder(s) or contractor(s), has/have been found guilty by the Competition Commission of the restrictive practice referred to above, the purchaser may, in addition and without prejudice to any other remedy provided for, invalidate the bid(s) for such item(s) offered, and/or terminate the contract in whole or part, and/or restrict the bidder(s) or contractor (s) from conducting business with the publicsector for a period not exceeding ten (10) years and/or claim damages from the bidder(s) or contractor(s) concerned.



 

ANNEXURES FOR CATEGORIES

A	Agricultural Supplies
B	Livestock Suppliers
C	Agricultural Contract Services
D	Training Providers and Marketing & Accreditation Services
E	Machinery & Equipment Supplies and Maintenance & Repairs
F	Specialised services providers
G	Built Environment Contractors
H	Payroll services for payment of stipends and salaries


ANNEXURE A: 

AGRICULTURAL SUPPLIES


1. [bookmark: _Toc145352093]AGRICULTURAL SUPPLIES

[bookmark: _Toc145352094]OBJECTIVES

To establish a panel of suitably qualified Service Providers per district to supply Agricultural supplies.
To ensure the Agricultural supplies is supplied correctly for purpose intended.
To ensure effective, efficient and timely supply of Agricultural supplies to resource-poor and emerging farmers as well as production units within the FSDARD. 
To support the creation of sustainable agricultural enterprises.

[bookmark: _Toc145352095]SCOPE DESCRIPTION

1. [bookmark: _Toc144179789]Agricultural Supplies include all production inputs required throughout the production process and is limited to consumable supplies.  Different categories of agricultural supplies include, but is not limited to the following:
Livestock feeds
Fertilizer
Agro-chemicals including herbicides, fungicides, insecticides, adjuvants, additives, inoculants, etc.
Seeds
Veterinary supplies
Livestock medicines (not scheduled medicines) and vaccines including anthelmintics, bio-security chemicals, dips, etc.
Fuel
Agricultural supplies are needed in all 5 (five) districts of the Free State Province and suppliers of agricultural supplies are required for each of the districts.

[bookmark: _Toc145352096]LEGISLATIVE FRAMEWORK AND COMPLIANCE

Suppliers are required to adhere to relevant legislative and regulatory requirements and non­ compliance with these conditions may result in products offered not being accepted by the FSDARD and returned at the cost of the supplier.
[bookmark: _Toc144179790]
LIVESTOCK FEEDS, FERTILIZER, AGRO-CHEMICALS AND LIVESTOCK MEDICINES AND VACCINES

1. Livestock feeds, fertilizer and agro-chemicals, which are offered, must be registered in terms of Section 3(1) of the Fertilizers, Farm Feeds, Agricultural Remedies and Stock Remedies Act {Act No 36 of 1947) (As Amended} and all further regulations issued in terms of the said Act.
The successful bidder or supplier from which the bidder is procuring from, must be authorized, according to the Act on Fertilizers, Farm Feeds, Agricultural Remedies and Stock Remedies (Act No. 36 of 1947),
Certain products of this nature are strictly controlled and managed as per Act 36 of 1947, Companies quoting on these products must ensure that all the necessary requirements of the act are complied with. Copies of registration certificates may be required prior to accepting quotes.
All packing and labelling must comply with the requirements of the Act (Act 36 of 1947).

SEEDS

1. Grains, Oilseeds, Pasture and Vegetable seed cultivars, which are offered, must comply with the provisions of the Plant Improvement Act, 1976 (Act No 53 of 1976) (As amended), the Plant Breeders’ Rights Act, 1976 (Act No. 15 of 1976) and the Seeds Act, 1961 (Act No. 28 of 1961) and all further regulations issued in terms of the said Acts.
All packing and labelling must comply with the requirements of the Acts (As listed under (a)).
Expiry dates of all Grains, Oilseeds, Pasture and Vegetable seed cultivars, where applicable, must be a minimum of 18 months from the date of delivery. Where this is not possible, specific written permission to purchase the specific product with a shorter expiry date must be obtained from the relevant end-user in the FSDARD.

[bookmark: _Toc144179791]FUEL

Supply of fuel, must comply with the provisions of all applicable industry legislation including:  The Petroleum Products Amended Act No 2 of 2005, The National Road Traffic Act No 93 of 1996 and the Hazardous Substance Act, Act 15 of 1973.

[bookmark: _Toc145352097]DELIVERY CONDITIONS

1. Deliveries will only be done after a quotation was submitted based on market price (third party invoice) plus the markup as quoted and delivery charges and after an order has been generated.
Deliveries should be done where as directed by the FSDARD, delivery can be directly to the designated locations or the Glen farm (excluding diesel) in line with the request.
Delivery quantities should be in line with storage capacity of the farmer and needs to be verified by the supplier before the delivery.
Delivery of the complete list of agricultural inputs ordered is to be delivered within 14 working days of the date of placing the order.
Deliveries should be done from Monday to Friday between 8 am and 4 pm.

[bookmark: _Toc144179792][bookmark: _Toc145352098]SPECIAL CONDITIONS RELEVANT TO ALL CATEGORIES OF ITEMS DELIVERED

1. All agricultural inputs in this tender should be bid on a percentage markup basis. The contract entered into by successful bidder(s) will be awarded for a maximum period of three (3) years per district.
All items supplied under this contract shall be subject to inspection and approval by officials of the FSDARD, where and when available, at the point of dispatch or delivery.
The successful bidder must be authorized, in accordance with relevant legislation governing such category of agricultural inputs delivered.
The FSDARD reserves the right to award or not to award this contract.
The FSDARD reserves the right to terminate the contract should the performance of the service provider be unsatisfactory.
[bookmark: _Toc144179795][bookmark: _Toc145352099]
PACKING AND DISPATCHING OF THE PRODUCTS

1. All products must be packed in such a manner that there is no damage to the items whilst in transit and at the point of delivery.
All deliveries made against this contract, in all modes of transport, are to be packed in suitable containers, which will be acceptable for further dispatch.
The packing of the goods to be supplied must be uniform for the duration of the contract period and must contain the following:
The registered trade mark, if applicable, and the trade name under which such agricultural inputs has been registered;
The registered name, if applicable, of such agricultural input;
The registration number, if applicable, of such agricultural input together with a reference to the relevant Act, expressed as "Reg Nr........Act No. …… of ………..";
The mass in the case of a solid and the volume or mass in the case of a liquid of such agricultural input at the time of packaging thereof, notwithstanding the provisions of the Trade Metrology Act, 1973 (Act No. 77 of 1973);
The name, address and contact details of the registration holder, where applicable.
Should agricultural input products be damaged by the contractor/bidder while loading, unloading and transporting it to an extent that an official of the FSDARD deems unacceptable, such items have to be replaced at the expense of the contractor/bidder and be replaced with new items at the soonest convenience.
Expiry dates of all livestock feeds, fertilizer, agro-chemicals and seed supplied must be a minimum of 18 months from the date of delivery where applicable. Where this is not possible, specific written permission to purchase the specific product with a shorter expiry date must be obtained from the relevant end-user in the FSDARD.


[bookmark: _Toc145352100]FUNCTIONALITY

Table 3:	Functionality schedule (Agricultural Supplies)
	CRITERIA 
	GUIDELINE FOR EVALUATION CRITERIA APPLICATION
	MEANS OF VERIFICATION
	POINTS 

	PERFORMANCE
CAPACITY
	Bidders to provide proof of current capacity and ability to supply and deliver agricultural inputs to the sector.
	Specify when, where, and for which institutions the service was rendered in the last 5 years. Provide proof of contractual agreements or appointment letters or reference letters which must include the following information:
· contactable reference
· date of appointment
	
	15

	
	0 appointment letters
	
	0
	

	
	1 appointment letter
	
	5
	

	
	2 appointment letters
	
	10
	

	
	>2 appointment letters
	
	15
	

	DELIVERY
CAPACITY: LOGISTICS
	Bidders must provide proof of capacity to deliver agricultural inputs within delivery timeframes.
	Delivery agreement(s) with reputable agricultural input suppliers confirming delivery timeframes quoted.

Note:	The delivery timeframe used for the allocation of points will be the average delivery timeframe as quoted for different categories of agricultural inputs supplied, e.g. submission of two agreements for the supply of two different categories of agricultural inputs, one with a delivery timeframe of one (1) week and the other with a delivery timeframe of two (2) weeks; average is (one and a half) 1,5 weeks with points allocated fifteen (15).
	
	15

	
	No agreement
	
	0
	

	
	Agreement with delivery timeframes confirmed as more than 4 (four) weeks.
	
	5
	

	
	Agreement with delivery timeframes confirmed as between two (2) and four (4) weeks.
	
	10
	

	
	Agreement with delivery timeframes confirmed within two (2) weeks or less.
	
	15
	

	SUPPLY CAPACITY
	Bidders must provide proof of capacity to deliver different categories of agricultural inputs.
	Intention to supply agreement(s) with reputable agricultural inputs suppliers/retailers to supply agricultural inputs per category or categories as listed in the scope.
Categories:
· Livestock feeds
· Fertilizer
· Agro-chemicals
· Seeds
· Veterinary supplies
· Livestock medicines and vaccines
· Fuel
· Other agricultural consumables
	
	20

	
	No agreement
	
	0
	

	
	Agreements for one (1) to three (3) categories
	
	5
	

	
	Agreements for four (4) to six (6) categories
	
	15
	

	
	Agreements for seven (7) and more categories
	
	20
	

	FINANCIAL CAPACITY
	Proof of credit facility or access to finances to facilitate execution of the project within the time period.
	Attach proof of financial capacity:
· Credit letter from a registered service provider and/or a credit agreement or equivalent,  
· Amount that the supplier qualifies for
· Signed and stamped by the institution.
	
	30

	
	< R 100 000
	
	0
	

	
	R  100 000 – R 300 000
	
	10
	

	
	R 300 001 – R 500 000
	
	20
	

	
	> R 500 000
	
	30
	

	METHODOLOGY
	Provide a short description of the intended implementation methodology used to ensure compliance to delivery timeframes, product quality and consistent with legislative requirements of the sector.
	Methodology description rubric:

Sufficient:
· Delivery times 
· Product quality assurance
· Product registration requirements
· Emergency plans

Excellent:
· Anything above sufficiency
· Extra ordinary measures identified
· Innovative means/approach identified

	
	20

	
	No description.
	
	0
	

	
	Methodology description will ensure compliance to delivery timeframes sufficiently.
	
	10
	

	
	Methodology description will ensure compliance to delivery timeframes excellently even under unforeseen circumstances.
	
	20
	

	TOTAL
	100




1. Functionality Evaluation as per the Special Conditions of Contract; Functionality will be evaluated on the basis of the responses on the Functionality schedule and supporting documentation supplied by the Bidders. The Functionality is specific for each category of the tender. Bids will be evaluated in terms of the Preferential Procurement Regulation, 2022 and the bid evaluation criteria stipulated in this section.
Bidders must, as part of their bid documents, submit supportive documentation for all functional requirements as indicated in the Functionality schedule. The panel responsible for scoring the respective bids will evaluate and score all bids based on their submissions and the information provided.
The score for functionality will be determined by the Bid Evaluation Committee (BEC) whereby each member will rate each individual criterion or it may be decided to rate bidders collectively by allocating the specified points indicated.
[bookmark: _Hlk145496756]Functionality scores per criterion will be added.  Only Bidders that have met or exceeded the minimum threshold of 70 points for functionality will be evaluated and scored in terms of the pricing and socio-economic goals as indicated in the Special Conditions of Contract.
A tenderer that does not achieve a minimum score of 70 points will be disqualified and not be evaluated further.



 	T-1 
 	T-1 

Free State Department of Agriculture and Rural Development
CONTRACT: DARD/RFT 02/2023

APPOINTMENT OF A PANEL OF SERVICE PROVIDERS FOR THE FREE STATE DEPARTMENT OF AGRICULTURE AND RURAL DEVELOPMENT FOR A PERIOD OF THREE YEARS

RETURNABLE DOCUMENTS

Category A: Agricultural Supplies

Notes to tenderer: 
1) This form has been created as an aid to ensure a tenderer’s compliance with the completion of the returnable forms and schedules.
2) If the same document has been referred to more than once as a returnable document, it should only be attached at the first instance.
	FORM NO
	FORM NAME
	COMPLETED?

	
	Company Authority Documents & Resolutions
	

	A-A1
	Schedule of Deviations or Qualifications by Tenderer 
	

	A-A2
	Joint venture agreement
	

	
	Returnable documents for Functionality Assessment
	

	A-F1
	List of Contractual agreements / appointment letters / reference letters
	

	A-F2
	Reference letters
	

	A-F3
	Supply agreement(s) with reputable agricultural input suppliers / Retailers
	

	A-F4
	 Tenderer’s Credit letter from a Registered Financial Service Provider and/or a Credit Agreement or equivalent
	

	A-F5
	Methodology description
	

	
	Returnable Documents pertaining to the Contract
	

	A-PS
	Pricing Schedule*
	


* COMPULSORY




FORM A-A1: 	SCHEDULE OF DEVIATIONS OR QUALIFICATIONS BY TENDERER 
 
 
	PAGE 
	DESCRIPTION 

	 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
	 
 


 
 
	TENDERER'S REPRESENTATIVE
	

	(Signature)...............................................................
	Date..............................................  





FORM A-A2: 	JOINT VENTURE AGREEMENT (if applicable)
 
Note:   In the event of a Joint Venture, attach to this form a signed and properly completed Joint Venture Agreement.

IN CASE OF A CONSORTIUM/ JOINT VENTURE/ SUB-CONTRACTOR CONCERN:

I/we certify that this is a bona fide bid.

I/we also certify that I/we have not done and I/we undertake that I/we shall not do any of the following acts at any time before the hour and date specified for the closure of submission of Bid for this Contract.

1. Fixed or adjusted the amount of this bid by, or under, or in accordance with any agreement or arrangement with any other person outside this consortium/joint venture/sub-contracting;

2. Communicate to a person outside this consortium/joint venture/sub-contracting other than the person calling for these bids, the amount or approximate amount of the proposed bid, except where the disclosure, in confidence, of the approximate amount of the bid was necessary to obtain insurance premium quotations required for the preparation of the bid;

3. Caused or induced any other person outside this consortium/joint venture/sub-contracting to communicate to me/us the amount or approximate amount of any rival bid for this contract;

4. Entered into any agreement or arrangement with any other person outside this consortium/joint venture/sub-contracting to induce him/her to refrain from bidding for the contract, or as to the amount of any bid to be submitted or the conditions on which a bid is made, nor caused or induced any other person to enter to any sub agreement or arrangement; and

5. Officer or paid or given or agreed to pay or given any sum of money or valuable consideration directly or indirectly to any person for doing or having done or causing or having caused to be done in relation to any bid or proposed bid for this contract, any act or thing of the sort described above.

6. Certified that a joint bank account will be open in the name of the Consortium/Joint/Venture/Sub-Contractor’s Names.

In this certificate, the term “person” includes any persons, body of persons or association, whether corporate or not;  and the term “agreement or arrangement” includes any agreement or arrangement, whether formal or informal and whether legally binding or not and the term “person outside this consortium/joint venture/sub-contracting means, when the consortium/joint venture/sub-contracting is a partnership, a person other than a partner or an employee of such partnership, or when the consortium/joint venture/sub-contracting is a company, a person other than a person or company holding shares in the consortium/joint venture/sub-contracting, or any employee of such a person, consortium/joint venture/sub-contracting.



	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 




FORM A-F1:	LIST OF CONTRACTUAL AGREEMENTS / APPOINTMENT LETTERS / REFERENCE LETTERS 

Note to bidder:
The information supplied will be used to evaluate functionality.  Non submission will influence the functionality score negatively.

Lists of Completed Contracts over the last five (5) years to be submitted in Table below.  
 Bidders must familiarise themselves with the evaluation criteria and submit a list of completed contracts to support the allocation of points.  
The list of completed contracts must be supported with contractual agreements or appointment letters or reference letters (see next form) which must be attached directly after this page (or the next in case of reference letters).  A listed contract which is not substantiated with evidence will not be considered in the evaluation of functionality.
List of Previous and Completed contracts
 NAME OF COMPANY:	___________________________________________________________
	 PROJECT/EMPLOYER
(Name, Tel. No) 
	NATURE OF CONTRACT
	VALUE OF CONTRACT 
	YEAR OF COMPLETION

	 
 
 
 
 
	 
	
	 

	 
 
 
 
 
	 
	
	 

	 
 
 
 
 
	 
	
	 

	 
 
 
 
 
	 
	
	 



	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 




FORM A-F2: REFERENCE LETTERS

Note to tenderer: 
· The tenderer must submit this form for preferably for each relevant project given under project reference.
· Letter to be on Client’s letterhead stating the following: 
 
Department of Agriculture and Rural Development
Glen Agricultural College
Chemistry Building 1st Floor
Gielie Joubert Street
Bloemfontein	
9301 
 
ATTENTION:   Procurement Department 
 
 REFERENCE LETTER FOR PAST PERFORMANCE RELATED TO ………………. (insert project number) FOR THE ……………………………………………………………….. (insert project description) 
 
This letter serves to confirm that ……………………. (insert name of tenderer) completed the subject project to the value of R……………… (insert value of project) on …………………… (insert date). 
 
Rate the performance of the tenderer for the reference project on the table below: 
Rating
 
Poor
 
 
Adequate
 
 
Good
 
 
Excellent
 
 
Client score
 
1
 
3
 
4
 
5
 
Mark the relevant 
box with “x”
 
 
 
 
 
 
Were the quality /specifications complied with?
 
 
 
 
 
 
YES / NO*
 
* If no, please 
furnish details:  …………………………………………………………………………………………
 
…………………………………………………………………………………………………………………………….
 

 
Will you recommend this supplier to anyone without reservations? 			YES / NO 
 
Any enquiries relating to this project can be addressed to ……………….. (insert the name, contact number and e-mail address of reference). 
 
  Signed by: 	……………………………………………… 
 
   		……………………………………………… 	 	 	………………………….. 
 	 	  (Print Name of signatory) 	 	 	 	              Date 
 Designation of signatory: 	…………………………………………. 


FORM A-F3: 	SUPPLY AGREEMENT(S) WITH REPUTABLE AGRICULTURAL INPUTS SUPPLIERS / RETAILERS

Notes:
1)	Attach, to this page, supply agreements with: 
· Agricultural inputs suppliers / 
· Retailers 
For the intention to supply per category(ies) of agricultural inputs as listed in the scope, in order to claim points under functionality.
2)	The agreement must indicate the delivery timeframe per category if different for different categories.

































	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 




FORM A-F4:	 TENDERER’S CREDIT LETTER FROM A REGISTERED SERVICE PROVIDER AND/OR A CREDIT AGREEMENT OR EQUIVALENT

CREDIT LETTER

Credit letter and/or credit agreement or equivalent signed and stamped by the institution from a registered service provider  indicating the availability of funds or credit to facilitate the project and must be attached to this schedule.
CREDIT LETTER AFTER THIS PAGE.


















SIGNED BY/ON BEHALF OF BIDDER: 
 
	 
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 



FORM A-F5: 	METHODOLOGY DESCRIPTION 
 

Note to Tenderer: 
Attach hereto your methodology description on how your company will execute the project.
(This should not be more than 5 pages)


Refer to Functionality schedule for minimum scope description.

.



























SIGNED BY/ON BEHALF OF BIDDER: 



	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 




[bookmark: _Toc145352101]FORM A-PS	PRICING SCHEDULE

Pricing instructions:
· Sums as provided in the pricing schedule is used for purposes of evaluating the bid and are not indicative of the tender value.
· Bidders are required to insert the percentage markup in the “Rate (incl Vat)” column for each of the items in the pricing schedule and calculate the amount of the markup by multiplying the amount in the “quantity” column with the percentage markup.  The calculated amount must be inserted in the “amount” column next to the relevant description.
Example:	Livestock feeds with a markup percentage of 5% then
R 600 000 x 5% = R 30 000.00 (insert R 30 000.00 in the amount column)
· After inserting markups for all items and calculating the amounts for all items, add all the amounts in the amount column and insert the sum next to total.
· Failure to complete the pricing schedule in full will disqualify the bid for this particular category.



	PRICING SCHEDULE: CATEGORY A: AGRICULTURAL SUPPLIES

	Item
	Description
	Unit
	Quantity
	Rate (incl VAT)
	Amount

	A1
	Livestock feeds
	 
	 
	 
	 

	 
	(a) Sourcing three (3) market related quotations for the requested livestock feeds
	Sum
	1
	R 600 000.00
	R 600 000.00

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	R 600 000 
	 
	R                           -   

	A2
	Fertilizer
	 
	 
	 
	 

	 
	(a) Sourcing three (3) market related quotations for the requested fertilizer
	Sum
	1
	R 1 000 000.00
	R 1 000 000.00

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	R 1 000 000 
	 
	R                           -   

	A3
	Agro-chemicals
	 
	 
	 
	 

	 
	(a) Sourcing three (3) market related quotations for the requested agro-chemicals.
	Sum
	1
	R 800 000.00 
	R 800 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	R 800 000 
	 
	R                           -   

	A4
	Seeds
	 
	 
	 
	 

	 
	(a) Sourcing three (3) market related quotations for the requested seeds.
	Sum
	1
	R 500 000.00 
	R 500 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	R 500 000 
	 
	R                           -   

	A5
	Veterinary supplies
	 
	 
	 
	 

	 
	(a) Sourcing three (3) market related quotations for the requested veterinary supplies.
	Sum
	1
	 R 100 000.00
	 R 100 000.00

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	R 100 000 
	 
	 R                           -   

	A6
	Livestock medicines and vaccines
	 
	 
	 
	 

	 
	(a) Sourcing three (3) market related quotations for the requested livestock medicines and vaccines.
	Sum
	1
	R 80 000.00 
	R 80 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	R 80 000 
	 
	 R                           -   

	
	Total carried forward to top of next page
	
	
	
	R

	Item
	Description
	Unit
	Quantity
	Rate (incl VAT)
	Amount

	
	Total carried over from previous page
	
	
	
	R

	A7
	Fuel
	 
	 
	 
	 

	 
	(a) Sourcing three (3) market related quotations for the requested fuel.
	Sum
	1
	R 500 000.00 
	R 500 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	R 500 000
	 
	 R                           -   

	A8
	Delivery
	 
	 
	 
	 

	 
	(a) Sourcing 3 quotations for the delivery of agricultural inputs.
	Sum
	1
	R 100 000.00 
	R 100 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	 
	 
	 
	 

	 A8.1
	(i)  LDV loads
	%
	R 40 000.00 
	 
	 R                           -   

	 A8.2
	(ii) Loads more than LDV to eight (8) tons
	%
	R 30 000.00 
	 
	 R                           -   

	 A8.3
	(iii) Loads eight (8) to thirty (30) tons
	%
	R 5 000.00 
	 
	 R                           -   

	 A8.4
	(iv) Loads fuel up to 1 000 l
	%
	R 15 000.00 
	 
	 R                           -   

	 A8.5
	(v) Loads fuel between 1 000 and 10 000 l
	%
	R 10 000.00 
	 
	 R                           -   

	 
	 
	 
	 
	 
	 

	 TOTAL CATEGORY A: AGRICULTURAL SUPPLIES 
	 R                        -   





	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 





ANNEXURE B: LIVESTOCK SUPPLIERS
1. [bookmark: _Toc145352102]
LIVESTOCK SUPPLIERS

[bookmark: _Toc145352103]OBJECTIVES 

1. To establish a Panel of suitably qualified Service Providers per district to supply livestock.
To ensure the livestock purchased is supplied correctly for purpose intended as required.
To ensure effective, efficient and timely supply of livestock to resource-poor and emerging farmers as well as production units within the FSDARD. 
To support the creation of sustainable livestock production enterprises. 

[bookmark: _Toc145352104]SCOPE DESCRIPTION

1. The Department requires a Panel of Service Providers that will supply, deliver and offload livestock to its local offices and/or beneficiary farms throughout the Free State Province.
Livestock is needed in all five (5) districts of the Free State Province and suppliers of livestock are required in each of the districts.
[bookmark: _Hlk145400862]It is important to note that the FSDARD reserves the right to request quotations from the Service Providers that have indicated a preference for a particular district; however, the Department may, in certain instances request quotations from service providers that have indicated a preference in other districts if and when the need arises.
The livestock that will be purchased from suppliers on this panel will include, but are not limited to the following:

Table 4: Cattle
	BEEF CATTLE
	DAIRY CATTLE

	Bonsmara (most prominent)
	Holstein

	Brahman
	Jersey

	Simmentaler
	Ayrshire

	Nguni
	Dairy Swiss or Braunvieh (previously known as Brown Swiss)

	Simbra
	Guernsey

	Angus
	Dexter

	Limousin
	Dairy Shorthorn

	Brangus
	Red-poll

	Santa Gertrudis
	 

	Drakensberger
	 

	Charolais
	 

	Wagyu
	 

	Others
	 





Table 5:	Sheep
	DUAL PURPOSE / MUTTON AND WOOL
	MUTTON

	Wool Merino
	Dorper

	Dohne Merino
	Damara

	Mutton Merino
	Van Rooy

	Afrino
	Meat Master

	Dormer
	Blackhead Persian

	Letelle
	Afrikaner

	Suffolk
	Pedi

	ILe de France
	 



Table 6:	Pigs
	IMPROVED
	UNIMPROVED

	Large white
	Kolbroek

	Landrace
	 

	Chester white
	

	Duroc
	 



Table 7:	Poultry
	BROILER
	LAYER 
	IMPORTED
	INDIGENOUS

	Ross
	Lehmann Brown
	Leghorn
	Koekoek

	Cobb
	Hy-line
	Australorp
	Venda

	Hybro
	Amber Link
	Plymouth Rock
	Boschveld

	Hubbard
	ISA Brown
	Cornish
	Naked neck

	Arbor Acres
	 
	New Hampshire
	Matebele

	 
	 
	Rhode Island Red
	Ovambo

	 
	 
	Black Australorp
	Bantam



Table 8:	Goats
	DAIRY GOATS
	MEAT GOATS
	FIBRE GOATS

	Saanen
	Boer goat
	Angora

	Toggenberg
	 
	 



[bookmark: _Toc145352105]LEGISLATIVE FRAMEWORK AND COMPLIANCE

1. Bidders are required to adhere to the following legislative and regulatory requirements. Non­ compliance with these conditions may result in products offered not being accepted by the FSDARD and returned at the cost of the supplier.
Livestock supplied must be registered in terms of the Animal Improvement Act, 1998 (Act 62 of 1998) and all further regulations issued in terms of the said Act, while the handling, transport and delivery of the animals must comply with legislation such as the Animal Protection Act, 1962 (Act 71 of 1962) as well as specific codes of practice as promulgated within the breeders’ organisations of such animals such as the Code of Practice, South African Poultry Association (June 2022).
Where applicable livestock must be identified with an Animal Identification mark in compliance with the Animal Identification Act, 2002 (Act no. 6 of 2002).

[bookmark: _Toc145352106]DELIVERY CONDITIONS

1. Delivery of livestock must be made in accordance with the instructions appearing on the official purchase order.
All deliveries must take place from Monday to Friday between 08h00 and 15h00.
In emergency cases, the FSDARD reserves the right to request the successful bidder/s to effect deliveries at any given time including Saturdays, Sundays and public holidays.
The delivery performance of a contractor will be closely monitored and any subsequent orders will only be issued to the contractor that has proved to be competent based on their delivery performance.
Random inspection and sampling of items will be conducted upon delivery to verify quantity and compare the item against the contract sample and any other quality accreditation that is prescribed where applicable.
It is the contractor’s responsibility to offload the animals.
Every delivery shall be accompanied by a delivery note and Transport permit.
The following information must appear on the delivery note:
Purchase order number
Name of the breeder/supplier
Description of item
Quantity per item
Where applicable, delivery notes must be accompanied by the veterinary certificate, fertility certificate, and pedigree and performance records.
In respect of items awarded to them, contractors must adhere strictly to the delivery periods stipulated by them in their bid document.
The instructions appearing on the official purchase order form regarding the supply, dispatch and submission of invoices must be strictly adhered to.
All TAX invoices submitted must be original in the name of the beneficiary.
Deliveries not complying with the order form will be returned to the contractor at the contractor’s expense.

[bookmark: _Toc145352107]SPECIAL CONDITIONS RELEVANT TO ALL CATEGORIES OF ITEMS DELIVERED

1. Only productive livestock, free of disease shall be accepted.  Proof of certification, where applicable, must be provided when quoting. Animals required for breeding purposes must be animals registered with the particular breeders’ organization and pedigree and performance records must be provided, where applicable. Proof of registration to be provided when quoting.  Where applicable, animals must comply with the Livestock Identification Act (No. 6 of 2002).
Pedigree and performance records must be supplied for all stud animals when quoting.
Livestock must be procured from respectable commercial breeders and nurseries, where the supplier is not the breeder.
A Veterinarian report must indicate that livestock have tested negative for any relevant communicable diseases, that animals are reproductively sound and in good health.  
Animals will be inspected by a Private Veterinarian and a health certificate declaring the health status of the animal before any quotation is accepted. (Must be Tuberculosis and Brucellosis free). It is the responsibility of the supplier to make animals available for inspection.
Animals must be structurally sound and conform to the breed characteristics with good temperament.
Livestock, especially livestock farmed with, under extensive conditions, must, as far as possible, be procured within the area where it will be delivered to ensure adaptability.
More livestock must be available than what is required to enable a selection to be done on the livestock.  The final selection will be done by a specialist appointed by the FSDARD.
Reproduction and production data of offspring (if possible) should be supplied and reproduction and production data of relatives must be supplied, where applicable.
It will be vital for the appointed supplier to proof ownership or to have sufficient financial resources to finance the purchase and transportation of livestock to local offices or beneficiary farmsteads, which may often be located in remote areas accessible only via dirt roads. The supplier must understand the fundamentals and complexity of the purchase, supply and offload of livestock.
In the event of the bidder not being the actual breeder but sourcing the livestock from a breeder, a letter from that breeder confirming company’s/firm supply arrangement(s) including lead times in this regard, must accompany the bid.
All agricultural inputs in this tender should be bid on a percentage markup basis. The contract entered into from winning such a tender will be awarded for a maximum period of three (3) years to one or more bidders.
The FSDARD reserves the right to award or not to award this contract.
The FSDARD  reserves the right to terminate the contract should the performance of the service provider be unsatisfactory.
Although a lot of time has been spent into the drafting this document, however, unseen errors may occur for example as typos or unclear unintended statement/sentence(s)  of which clarity maybe sort from FSDARD and otherwise FSDARD will not be held responsible.
Any change of information provided in the tender document that may affect delivery of service should be brought to the FSDARD’s attention as soon as possible.

[bookmark: _Toc145352108]QUALITY CONTROL

1. Over and above the quality control measures as previously indicated, the FSDARD reserves the right to verify the livestock with a recognized body or Association in the Republic of South Africa where applicable.
If it is discovered that the livestock supplied is not in accordance with the specification the following will occur:
i. Verification charges will be for the account of the principal contractor;
ii. Possible cancellation of the contract with the principal contractor;
iii. Reporting such negligence by the principal contractor to the provincial and national treasury for listing on the restricted suppliers’ database.

[bookmark: _Toc145352109]TRANSPORTATION

Transportation of animals must be done in compliance with any Animal welfare regulations as well as specific codes of practice as promulgated within the breeders’ organisations of such animals.

[bookmark: _Toc145352110]FUNCTIONALITY

Table 9	Functionality schedule (Livestock Suppliers)
	CRITERIA 
	GUIDELINE FOR EVALUATION CRITERIA APPLICATION
	MEANS OF VERIFICATION
	POINTS 

	PERFORMANCE
CAPACITY
	Bidders to provide proof of current capacity and ability to supply and deliver livestock to the sector.
	Specify when, where, and for which institutions the service was rendered in the last 5 years. Provide proof of contractual agreements or appointment letters or reference letters which must include the following information:
· contactable reference
· date of appointment
	
	15

	
	0 appointment letters
	
	0
	

	
	1 appointment letter
	
	5
	

	
	2 appointment letters
	
	10
	

	
	>2 appointment letters
	
	15
	

	DELIVERY
CAPACITY: LOGISTICS
	Bidders must provide proof of capacity to deliver livestock within delivery timeframes.
	Delivery agreement(s) with livestock owner(s) / breeder(s) confirming delivery timeframes quoted.

Note:	The delivery timeframe used for the allocation of points will be the average delivery timeframe as quoted for different categories of agricultural inputs supplied, e.g. submission of two agreements for the supply of two different categories of agricultural inputs, one with a delivery timeframe of one (1) week and the other with a delivery timeframe of two (2) weeks; average is (one and a half) 
1,5 weeks with points allocated fifteen (15). 
	
	15

	
	No agreement
	
	0
	

	
	Agreement with delivery timeframes confirmed as more than 4 (four) weeks.
	
	5
	

	
	Agreement with delivery timeframes confirmed as between two (2) and four (4) weeks.
	
	10
	

	
	Agreement with delivery timeframes confirmed as two (2) weeks or less.
	
	15
	

	SUPPLY CAPACITY
	Bidders must provide proof of capacity to deliver different categories of livestock.
	Supply agreement(s) with livestock owner(s) / breeder(s) confirming intention to supply per category of livestock as listed in the scope.
Categories:
· Beef cattle
· Dairy cattle
· Sheep (Mutton)
· Sheep (Mutton & Wool)
· Goats (Meat)
· Goats (Milk)
· Goats (Fiber)
· Pigs
· Point of lay hens
· Broilers (Day old chicks)
	
	20

	
	No agreement
	
	0
	

	
	Agreements for one (1) to three (3) categories
	
	5
	

	
	Agreements for four (4) to six (6) categories
	
	15
	

	
	Agreements for seven (7) to ten (10) categories
	
	20
	

	FINANCIAL CAPACITY
	Proof of credit facility or access to finances to facilitate execution of the project within the time period.
	Attach proof of financial capacity:
· Credit letter from a registered service provider and/or a credit agreement or equivalent,  
· Amount that the supplier qualifies for
· Signed and stamped by the institution..

	
	30

	
	< R 50 000
	
	0
	

	
	R  50 000 – R 100 000
	
	10
	

	
	R 100 001 – R 300 000
	
	20
	

	
	> R 300 000
	
	30
	

	METHODOLOGY
	Provide a short description of the intended implementation methodology used to ensure compliance to delivery timeframes, product quality and consistent with legislative requirements of the sector.
	Methodology description rubric:

Sufficient:
· Delivery times
· Product quality assurance
· Product registration requirements
· Emergency plans

Excellent:
· Anything above sufficiency
· Extra ordinary measures identified
· Innovative means/approach identified

	
	20

	
	No description.
	
	0
	

	
	Methodology description will ensure delivery of quality livestock and compliance to registration requirements where applicable and delivery timeframes sufficiently.
	
	10
	

	
	Methodology description will ensure delivery of quality livestock and compliance to registration requirements where applicable and delivery timeframes excellently even under unforeseen circumstances.
	
	20
	

	TOTAL
	100




1. Functionality Evaluation as per the Special Conditions of Contract; Functionality will be evaluated on the basis of the responses on the Functionality schedule and supporting documentation supplied by the Bidders. The Functionality is specific for each component or category of the tender. Bids will be evaluated in terms of the Preferential Procurement Regulation, 2022 and the bid evaluation criteria stipulated in this section.
Bidders must, as part of their bid documents, submit supportive documentation for all functional requirements as indicated in the Functionality schedule. The panel responsible for scoring the respective bids will evaluate and score all bids based on their submissions and the information provided.
The score for functionality will be determined by the Bid Evaluation Committee (BEC) whereby each member will rate each individual criterion or it may be decided to rate bidders collectively by allocating the specified points indicated.
Functionality scores per criterion will be added.  Only Bidders that have met or exceeded the minimum threshold of 70 points for functionality will be evaluated and scored in terms of the pricing and socio-economic goals as indicated in the Special Conditions of Contract.
A tenderer that does not achieve a minimum score of 70 points will be disqualified and not be evaluated further.

[bookmark: _Toc145352111]

RETURNABLE DOCUMENTS

Category B: LIVESTOCK SUPPLIERS

Notes to tenderer: 
1) This form has been created as an aid to ensure a tenderer’s compliance with the completion of the returnable forms and schedules.
2) If the same document has been referred to more than once as a returnable document, it should only be attached at the first instance.
	FORM NO
	FORM NAME
	COMPLETED?

	
	Company Authority Documents & Resolutions
	

	B-A1
	Schedule of Deviations or Qualifications by Tenderer 
	

	B-A2
	Joint venture agreement
	

	
	Returnable documents for Functionality Assessment
	

	B-F1
	List of Contractual agreements / appointment letters / reference letters
	

	B-F2
	Reference letters
	

	B-F3
	Supply agreement(s) with livestock owner(s) / breeder(s)
	

	B-F4
	TENDERER’S CREDIT LETTER FROM A REGISTERED FINANCIAL SERVICE PROVIDER AND/OR A CREDIT AGREEMENT OR EQUIVALENT
	

	B-F5
	Methodology description
	

	
	Returnable Documents pertaining to the Contract
	

	B-PS
	Pricing Schedule*
	


* COMPULSORY




FORM B-A1: 	SCHEDULE OF DEVIATIONS OR QUALIFICATIONS BY TENDERER 
 
 
	PAGE 
	DESCRIPTION 

	 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
	 
 


 
 
	TENDERER'S REPRESENTATIVE
	

	(Signature)...............................................................
	Date..............................................  





FORM B-A2: 	JOINT VENTURE AGREEMENT (if applicable)
 
Note:   In the event of a Joint Venture, attach to this form a signed and properly completed Joint Venture Agreement.

IN CASE OF A CONSORTIUM/ JOINT VENTURE/ SUB-CONTRACTOR CONCERN:

I/we certify that this is a bona fide bid.

I/we also certify that I/we have not done and I/we undertake that I/we shall not do any of the following acts at any time before the hour and date specified for the closure of submission of Bid for this Contract.

1. Fixed or adjusted the amount of this bid by, or under, or in accordance with any agreement or arrangement with any other person outside this consortium/joint venture/sub-contracting;

2. Communicate to a person outside this consortium/joint venture/sub-contracting other than the person calling for these bids, the amount or approximate amount of the proposed bid, except where the disclosure, in confidence, of the approximate amount of the bid was necessary to obtain insurance premium quotations required for the preparation of the bid;

3. Caused or induced any other person outside this consortium/joint venture/sub-contracting to communicate to me/us the amount or approximate amount of any rival bid for this contract;

4. Entered into any agreement or arrangement with any other person outside this consortium/joint venture/sub-contracting to induce him/her to refrain from bidding for the contract, or as to the amount of any bid to be submitted or the conditions on which a bid is made, nor caused or induced any other person to enter to any sub agreement or arrangement; and

5. Officer or paid or given or agreed to pay or given any sum of money or valuable consideration directly or indirectly to any person for doing or having done or causing or having caused to be done in relation to any bid or proposed bid for this contract, any act or thing of the sort described above.

6. Certified that a joint bank account will be open in the name of the Consortium/Joint/Venture/Sub-Contractor’s Names.

In this certificate, the term “person” includes any persons, body of persons or association, whether corporate or not;  and the term “agreement or arrangement” includes any agreement or arrangement, whether formal or informal and whether legally binding or not and the term “person outside this consortium/joint venture/sub-contracting means, when the consortium/joint venture/sub-contracting is a partnership, a person other than a partner or an employee of such partnership, or when the consortium/joint venture/sub-contracting is a company, a person other than a person or company holding shares in the consortium/joint venture/sub-contracting, or any employee of such a person, consortium/joint venture/sub-contracting.



	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 




FORM B-F1:	LIST OF CONTRACTUAL AGREEMENTS / APPOINTMENT LETTERS / REFERENCE LETTERS 

Note to bidder:
The information supplied will be used to evaluate functionality.  Non submission will influence the functionality score negatively.

Lists of Completed Contracts over the last five (5) years to be submitted in Table below.  
 Bidders must familiarise themselves with the evaluation criteria and submit a list of completed contracts to support the allocation of points.  
The list of completed contracts must be supported with contractual agreements or appointment letters or reference letters (see next form) which must be attached directly after this page (or the next in case of reference letters).  A listed contract which is not substantiated with evidence will not be considered in the evaluation of functionality.
List of Previous and Completed contracts
 NAME OF COMPANY:	___________________________________________________________
	 PROJECT/EMPLOYER
(Name, Tel. No) 
	NATURE OF CONTRACT
	VALUE OF CONTRACT 
	YEAR OF COMPLETION

	 
 
 
 
 
	 
	
	 

	 
 
 
 
 
	 
	
	 

	 
 
 
 
 
	 
	
	 

	 
 
 
 
 
	 
	
	 



	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 




FORM B-F2: REFERENCE LETTERS

Note to tenderer: 
· The tenderer must submit this form for preferably for each relevant project given under project reference.
· Letter to be on Client’s letterhead stating the following: 
 
Department of Agriculture and Rural Development
Glen Agricultural College
Chemistry Building 1st Floor
Gielie Joubert Street
Bloemfontein	
9301 
 
ATTENTION:   Procurement Department 
 
 REFERENCE LETTER FOR PAST PERFORMANCE RELATED TO ………………. (insert project number) FOR THE ……………………………………………………………….. (insert project description) 
 
This letter serves to confirm that ……………………. (insert name of tenderer) completed the subject project to the value of R……………… (insert value of project) on …………………… (insert date). 
 
Rate the performance of the tenderer for the reference project on the table below: 
Rating
 
Poor
 
 
Adequate
 
 
Good
 
 
Excellent
 
 
Client score
 
1
 
3
 
4
 
5
 
Mark the relevant 
box with “x”
 
 
 
 
 
 
Were the quality /specifications complied with?
 
 
 
 
 
 
YES / NO*
 
* If no, please 
furnish details:  …………………………………………………………………………………………
 
…………………………………………………………………………………………………………………………….
 

 
Will you recommend this supplier to anyone without reservations? 			YES / NO 
 
Any enquiries relating to this project can be addressed to ……………….. (insert the name, contact number and e-mail address of reference). 
 
  Signed by: 	……………………………………………… 
 
   		……………………………………………… 	 	 	………………………….. 
 	 	  (Print Name of signatory) 	 	 	 	              Date 
 Designation of signatory: 	…………………………………………. 


FORM B-F3: 	SUPPLY AGREEMENT(S) WITH LIVESTOCK OWNER(s) / BREEDER(s)

Notes:
1)	Attach, to this page, supply agreements with: 
· Livestock owners(s)
· Breeder(s)
For the intention to supply per category(ies) of livestock as listed in the scope, in order to claim points under functionality.
2)	The agreement must indicate the delivery timeframe per category if different for different categories of livestock.



































SIGNED BY/ON BEHALF OF BIDDER: 

	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 


FORM B-F4:	TENDERER’S CREDIT LETTER FROM A REGISTERED SERVICE PROVIDER AND/OR A CREDIT AGREEMENT OR EQUIVALENT

CREDIT LETTER

Credit letter and/or credit agreement or equivalent signed and stamped by the institution from a registered service provider  indicating the availability of funds or credit to facilitate the project and must be attached to this schedule.
CREDIT LETTER AFTER THIS PAGE.


















SIGNED BY/ON BEHALF OF BIDDER: 
 
	 
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 



FORM B-F5: 	METHODOLOGY DESCRIPTION 
 

Note to Tenderer: 
Attach hereto your methodology description on how your company will execute the project.
(This should not be more than 5 pages)


Refer to Functionality schedule for minimum scope description.

.























SIGNED BY/ON BEHALF OF BIDDER: 


	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 






FORM B-PS	PRICING SCHEDULE

Pricing instructions:
· Sums as provided in the pricing schedule is used for purposes of evaluating the bid and are not indicative of the tender value.
· Bidders are required to insert the percentage markup in the “Rate (incl Vat)” column for each of the items in the pricing schedule and calculate the amount of the markup by multiplying the amount in the “quantity” column with the percentage markup.  The calculated amount must be inserted in the “amount” column next to the relevant description.
· Example: Beef cattle with a markup percentage of 5% then
· R 300 000 x 5% = R 15 000.00 (insert R 15 000.00 in the amount column)
· After inserting markups for all items and calculating the amounts for all items, add all the amounts in the amount column and insert the sum next to total.
· Failure to complete the pricing schedule in full will disqualify the bid for this particular category.


	PRICING SCHEDULE: CATEGORY B: LIVESTOCK SUPPLIERS

	Item
	Description
	Unit
	Quantity
	Rate (incl VAT)
	Amount

	B1
	Beef Cattle
	 
	 
	 
	 

	 
	(a) Sourcing three (3) market related quotations for the requested livestock.
	Sum
	1
	R      300 000.00 
	 R          300 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	 R    300 000.00 
	 %
	 R                           -   

	B2
	Dairy cattle
	 
	 
	 
	 

	 
	(a) Sourcing three (3) market related quotations for the requested livestock.
	Sum
	1
	 R      200 000.00 
	 R          200 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	 R    200 000.00 
	  %
	 R                           -   

	B3
	Sheep (Mutton)
	 
	 
	 
	 

	 
	(a) Sourcing three (3) market related quotations for the requested livestock.
	Sum
	1
	 R         80 000.00 
	 R            80 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	 R       80 000.00 
	  %
	 R                           -   

	B4
	Sheep (Mutton & Wool)
	 
	 
	 
	 

	 
	(a) Sourcing three (3) market related quotations for the requested livestock.
	Sum
	1
	 R         80 000.00 
	 R            80 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	 R       80 000.00 
	  %
	 R                           -   

	B5
	Goats (Dairy)
	 
	 
	 
	 

	 
	(a) Sourcing three (3) market related quotations for the requested livestock.
	Sum
	1
	 R         50 000.00 
	 R            50 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	 R       50 000.00 
	  %
	 R                           -   

	B6
	Goats (Meat)
	 
	 
	 
	 

	 
	(a) Sourcing three (3) market related quotations for the requested livestock.
	Sum
	1
	 R         50 000.00 
	 R            50 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	 R       50 000.00 
	  %
	 R                           -   

	B7
	Goats (Fiber)
	
	
	
	

	 
	(a) Sourcing three (3) market related quotations for the requested livestock.
	Sum
	1
	 R         50 000.00 
	 R            50 000.00 

	
	Total carried forward to top of next page
	
	
	
	R

	Item
	Description
	Unit
	Quantity
	Rate (incl VAT)
	Amount

	
	Total carried over from previous page
	 
	 
	 
	 R

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	 R       50 000.00 
	  %
	 R                           -   

	B8
	Poultry (Broilers: Day old chicks)
	 
	 
	 
	 

	 
	(a) Sourcing three (3) market related quotations for the requested livestock.
	Sum
	1
	 R         30 000.00 
	 R            30 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	 R       30 000.00 
	  %
	 R                           -   

	B9
	Poultry (Layers: Point of lay pullets)
	 
	 
	 
	 

	 
	(a) Sourcing three (3) market related quotations for the requested livestock.
	Sum
	1
	 R         30 000.00 
	 R            30 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	 R       30 000.00 
	  %
	 R                           -   

	B10
	Pigs
	 
	 
	 
	 

	 
	(a) Sourcing three (3) market related quotations for the requested livestock.
	Sum
	1
	 R         50 000.00 
	 R            50 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	 R       50 000.00 
	  %
	 R                           -   

	B11
	Delivery
	 
	 
	 
	 

	 
	(a) Sourcing 3 quotations for the delivery of livestock.
	Sum
	1
	 R      100 000.00 
	 R          100 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	 
	 
	 
	 

	 
	(i)	LDV loads
	%
	 R       20 000.00 
	 %
	 R                           -   

	 
	(ii)	Loads more than LDV to eight (8) tons
	%
	 R       50 000.00 
	 %
	 R                           -   

	 
	(iii)	Loads eight (8) to thirty (30) tons
	%
	 R       30 000.00 
	 %
	 R                           -   

	 
	 
	 
	 
	 
	 

	TOTAL CATEGORY B: LIVESTOCK SUPPLIERS
	 R                        -



	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 


	ANNEXURE C:		AGRICULTURAL CONTRACT SERVICES



1. AGRICULTURAL CONTRACT SERVICES

[bookmark: _Toc145352113]OBJECTIVES 

1. To establish a Panel of suitably qualified Service Providers per district to supply Agricultural Contract services.
To provide mechanization services that are inclusive of land preparation, planting, harvesting and related services to communal lands and land reform farms.
To unlock the potential of underutilized agricultural land for food production.
To increase food production.
To reduce food insecurity and poverty.
[bookmark: _Hlk144301045]To ensure effective, efficient and timely supply of Agricultural Contract services to resource-poor and emerging farmers.
To support the creation of sustainable agricultural production enterprises.

[bookmark: _Toc145352114]SCOPE DESCRIPTION

[bookmark: _Hlk144948414]The FSDARD requires a Panel of Service Providers that will supply agricultural contract services to beneficiary farmsteads throughout the Free State Province.
The agricultural contract services procured from service providers on this panel will include, but are not limited to the following:
Soil preparation
Lime / Fertilizer spreader and incorporation
Planting
Pre-emergence spraying
Post emergence spraying
Harvesting

[bookmark: _Toc145352115]SPECIAL CONDITIONS RELEVANT TO ALL CATEGORIES OF ITEMS DELIVERED

1. Cultivation for soil preparation can typically include cultivations such as ripping, ploughing, discing, harrowing, etc. or a combination thereof.  It is important that these cultivations are done timely, at the right soil moisture percentage, to the right depth and the type of soil preparation applied must be specific for the soil type and the particular soil restrictions, if any, to be addressed.  The type and depth of soil preparation required, the system used (e.g. rip on the row or whole seedbed) and the type of soil (sandy, sandy loam or clay loam) will be specified at the quotation stage.  Examples of cultivation for soil preparation include, but are not limited to the following:
Ripping, usually at a depth of between 35 cm and 50 cm.
Discing to a depth of at least 7cm
Ploughing to a depth at least 30cm
Harrowing
Liming, as specified by the soil sample results.  Quantities to be applied, type of tillage for incorporation into the soil required and the time of application will be specified.
Planting according to the specified distance between rows and distance between plants in the row to achieve the targeted plant population will be specified.
Spraying of chemicals (pre- and post-emergence) according to rates per hectare as specified.
Harvesting can include, but are not limited to:
Trailed or self-propelled combine harvester for various grain crops.
Harvesting of various hay crops including cutting, raking, baling and hauling to storage.
Harvesting silage, trailed or self-propelled, including cutting, hauling to storage and compacting.

[bookmark: _Toc145352116]COMPETENCY OF THE SERVICE PROVIDER

1. It will be vital for the appointed supplier to prove ownership of necessary mechanisation or to have sufficient financial resources to finance the contracting of agricultural contract services as well as having the established networks with service providers in the sector for the timely supply of agricultural contract services.
Agricultural contract services related to crop production are generally required within limited windows of opportunity which requires quick response times to optimally utilise these windows of opportunity.  It is important that appointed service providers have an understanding and appreciation of these intricacies and are able to respond to them.

[bookmark: _Toc145352117]DELIVERY CONDITIONS

1. Supply of agricultural contract services are very time sensitive with only small windows of opportunity to ensure optimal effectiveness and efficiency of the particular application whether it is soil preparation, planting, fertilization or spraying.  Adherence to delivery schedules are therefore non-negotiable.
The delivery performance of a contractor will be closely monitored and any subsequent orders will only be issued to the contractor that has proved to be competent with their delivery performance.
Every delivery shall be accompanied by a delivery note.
The following information must appear on the delivery note:
Purchase order number
Name of the contractor
Description of item
Quantity per item
In respect of items awarded to them, contractors must adhere strictly to the delivery periods stipulated by them in their bid document.
The instructions appearing on the official purchase order form regarding the supply, dispatch and submission of invoices must be strictly adhered to.
All invoices submitted must be original.
Services not complying with the order form will have to be corrected at the contractor’s expense.

[bookmark: _Toc145352118]DOCUMENTATION OF UNDERTAKING

In the event of the bidder not being the actual provider of agricultural contract services and will be sourcing the services from a sub-contractor, a letter from that sub-contractor confirming firm supply arrangement(s) including lead times in this regard, must accompany the bid.

[bookmark: _Toc145352119]FUNCTIONALITY

Table 10	Functionality schedule (Agricultural Contract Services)
	CRITERIA 
	GUIDELINE FOR EVALUATION CRITERIA APPLICATION
	MEANS OF VERIFICATION
	POINTS 

	PERFORMANCE
CAPACITY
	Bidders to provide proof of current capacity and ability to supply agricultural contract services to the sector.
	Specify when, where, and for which institutions the service was rendered in the last 5 years. Provide proof of contractual agreements or appointment letters or reference letters which must include the following information:
· contactable reference
· date of appointment
	
	20

	
	1 appointment letter
	
	5
	

	
	2 appointment letters
	
	10
	

	
	>2 appointment letters
	
	20
	

	DELIVERY
CAPACITY
	Proof of fleet owned or lease agreement or sub-contracting agreement for Agricultural Contract Services. Total size of fleet owned (kW, numbers, size, status, etc.)
	Evidence as per returnable document Form C-F5. Documentary proof of Fleet Ownership or lease Agreement from recognized dealership or agents for agricultural equipment or sub-contracting agreement and a report from the Departmental Technical committee (Bid evaluation committee) appointed by the Accounting Officer to conduct physical verification of equipment at the disposal of the service provider.
	
	30

	
	No evidence of fleet owned or agreement
	
	0
	

	
	Tractor/s: More than 500kW of total Tractors owned or available
	A point of 1 to 5 allocated for tractors owned or available.
	5
	

	
	Tractor/s: 400 to 500kW of total Tractors owned or available
	
	4
	

	
	Tractor/s: 300kW to 399kW of total Tractors owned or available
	
	3
	

	
	Tractor/s: 200kW to 299kW of total Tractors owned or available
	
	2
	

	
	Tractor/s: 100kW to 199kW of total Tractors owned or available
	
	1
	

	
	More than ten (10) soil preparation units owned or available
	A point of 1 to 5 allocated for soil preparation units owned or available.
Soil preparation units is calculated considering the minimum working width required and the number of implements available with the respective working width above the minimum working width (See returnable document Form C-F5).
Soil preparation implements to be considered or any combination thereof:
· Plough (minimum 2m working width)
· Disc Harrow (minimum 3m working width)
· Chisel plough (minimum 3m working width)
· Ripper (minimum 1.5 m working width)
	5
	

	
	Seven (7) to ten (10) soil preparation units owned or available
	
	4
	

	
	Four (4) to six (6) soil preparation units owned or available
	
	3
	

	
	Two (2) to three (3) soil preparation units owned or available
	
	2
	

	
	One (1) soil preparation unit owned or available
	
	1
	

	
	More than ten (10) spray and spreader units owned or available
	A point of 1 to 5 allocated for spray and spreader units owned or available.
Spray and spreader units is calculated considering the minimum working width required and the number of implements available with the respective working width above the minimum working width (See returnable document Form C-F5).
Spray and spreader implements to be considered or any combination thereof:
· Boom spray (minimum 4m working width)
· Lime spreader (minimum 3m working width)
· Fertilizer spreader (minimum 3m working width)
	5
	

	
	Seven (7) to ten (10) spray and spreader units owned or available
	
	4
	

	
	Four (4) to six (6) spray and spreader owned or available.
	
	3
	

	
	Two (2) to three (3) spray and spreader units owned or available
	
	2
	

	
	One (1) spray or spreader unit owned or available

	
	1
	

	
	Planter (minimum 4 row planter) more than 3 owned planter or available
	
	5
	

	
	Proof of transport or transportation facility for the transport of agricultural equipment.
	Letter of commitment from fleet company 
Or 
Documentary proof of transport or transportation facility 
(Log Books/ Letter of agreement supported by Log book)
	10
	

	FINANCIAL CAPACITY
	Proof of credit facility or access to finances to facilitate execution of the project within the time period.
	Attach proof of financial capacity:

· Credit letter from a registered service provider and/or a credit agreement or equivalent,  
· Amount that the supplier qualifies for,
· Signed and stamped by the institution

	
	30

	
	< R 200 000
	
	0
	

	
	R  200 000 – R 500 000
	
	10
	

	
	R 500 001 – R 1 000 000
	
	20
	

	
	> R 1 000 000
	
	30
	

	METHODOLOGY
	Provide a short description of the intended implementation methodology for the supply of agricultural contract services.
	Methodology Description for agricultural contract services program.

Sufficient:
· Response time to suitable conditions for various contract services
· Quality of service provided
· Assurance of fit for purpose mechanisation applications
· Emergency plans

Excellent:
· Anything above sufficiency
· Extra ordinary measures identified
· Innovative means/approach identified

	
	20

	
	No description.
	
	0
	

	
	Methodology description will ensure quick response times and quality service sufficiently.
	
	10
	

	
	Methodology description will ensure quick response times and quality service excellently even under unforeseen circumstances.
	
	20
	

	TOTAL
	100





1. Functionality Evaluation as per the Special Conditions of Contract; Functionality will be evaluated on the basis of the responses on the Functionality schedule and supporting documentation supplied by the Bidders. The Functionality is specific for each component or category of the tender. Bids will be evaluated in terms of the Preferential Procurement Regulation, 2022 and the bid evaluation criteria stipulated in this section.
Bidders must, as part of their bid documents, submit supportive documentation for all functional requirements as indicated in the Functionality schedule. The panel responsible for scoring the respective bids will evaluate and score all bids based on their submissions and the information provided.
The score for functionality will be determined by the Bid Evaluation Committee (BEC) whereby each member will rate each individual criterion or it may be decided to rate bidders collectively by allocating the specified points indicated.
Functionality scores per criterion will be added.  Only Bidders that have met or exceeded the minimum threshold of 70 points for functionality will be evaluated and scored in terms of the pricing and socio-economic goals as indicated in the Special Conditions of Contract.
A tenderer that does not achieve a minimum score of 70 points will be disqualified and not be evaluated further.


RETURNABLE DOCUMENTS

Category C: AGRICULTURAL CONTRACT SERVICES

Notes to tenderer: 
1) This form has been created as an aid to ensure a tenderer’s compliance with the completion of the returnable forms and schedules.
2) If the same document has been referred to more than once as a returnable document, it should only be attached at the first instance.
	FORM NO
	FORM NAME
	COMPLETED?

	
	Company Authority Documents & Resolutions
	

	C-A1
	Schedule of Deviations or Qualifications by Tenderer 
	

	C-A2
	Joint venture agreement
	

	
	Returnable documents for Functionality Assessment
	

	C-F1
	List of Contractual agreements / appointment letters / reference letters
	

	C-F2
	Reference letters
	

	C-F3
	Lease and sub-contracting agreement(s) with agricultural contract service providers
	

	C-F4
	TENDERER’S CREDIT LETTER FROM A REGISTERED FINANCIAL SERVICE PROVIDER AND/OR A CREDIT AGREEMENT OR EQUIVALENT
	

	C-F5
	Equipment fleet available for agricultural contract services
	

	C-F6
	Methodology description
	

	
	Returnable Documents pertaining to the Contract
	

	C-PS
	Pricing Schedule*
	


* COMPULSORY




FORM C-A1: 	SCHEDULE OF DEVIATIONS OR QUALIFICATIONS BY TENDERER 
 
 
	PAGE 
	DESCRIPTION 

	 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
	 
 


 
 
	TENDERER'S REPRESENTATIVE
	

	(Signature)...............................................................
	Date..............................................  





FORM C-A2: 	JOINT VENTURE AGREEMENT (if applicable)
 
Note:   In the event of a Joint Venture, attach to this form a signed and properly completed Joint Venture Agreement.

IN CASE OF A CONSORTIUM/ JOINT VENTURE/ SUB-CONTRACTOR CONCERN:

I/we certify that this is a bona fide bid.

I/we also certify that I/we have not done and I/we undertake that I/we shall not do any of the following acts at any time before the hour and date specified for the closure of submission of Bid for this Contract.

1. Fixed or adjusted the amount of this bid by, or under, or in accordance with any agreement or arrangement with any other person outside this consortium/joint venture/sub-contracting;

2. Communicate to a person outside this consortium/joint venture/sub-contracting other than the person calling for these bids, the amount or approximate amount of the proposed bid, except where the disclosure, in confidence, of the approximate amount of the bid was necessary to obtain insurance premium quotations required for the preparation of the bid;

3. Caused or induced any other person outside this consortium/joint venture/sub-contracting to communicate to me/us the amount or approximate amount of any rival bid for this contract;

4. Entered into any agreement or arrangement with any other person outside this consortium/joint venture/sub-contracting to induce him/her to refrain from bidding for the contract, or as to the amount of any bid to be submitted or the conditions on which a bid is made, nor caused or induced any other person to enter to any sub agreement or arrangement; and

5. Officer or paid or given or agreed to pay or given any sum of money or valuable consideration directly or indirectly to any person for doing or having done or causing or having caused to be done in relation to any bid or proposed bid for this contract, any act or thing of the sort described above.

6. Certified that a joint bank account will be open in the name of the Consortium/Joint/Venture/Sub-Contractor’s Names.

In this certificate, the term “person” includes any persons, body of persons or association, whether corporate or not;  and the term “agreement or arrangement” includes any agreement or arrangement, whether formal or informal and whether legally binding or not and the term “person outside this consortium/joint venture/sub-contracting means, when the consortium/joint venture/sub-contracting is a partnership, a person other than a partner or an employee of such partnership, or when the consortium/joint venture/sub-contracting is a company, a person other than a person or company holding shares in the consortium/joint venture/sub-contracting, or any employee of such a person, consortium/joint venture/sub-contracting.



	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 




FORM C-F1:	LIST OF CONTRACTUAL AGREEMENTS / APPOINTMENT LETTERS / REFERENCE LETTERS 

Note to bidder:
The information supplied will be used to evaluate functionality.  Non submission will influence the functionality score negatively.

Lists of Completed Contracts over the last five (5) years to be submitted in Table below.  
 Bidders must familiarise themselves with the evaluation criteria and submit a list of completed contracts to support the allocation of points.  
The list of completed contracts must be supported with contractual agreements or appointment letters or reference letters (see next form) which must be attached directly after this page (or the next in case of reference letters).  A listed contract which is not substantiated with evidence will not be considered in the evaluation of functionality.
List of Previous and Completed contracts
 NAME OF COMPANY:	___________________________________________________________
	 PROJECT/EMPLOYER
(Name, Tel. No) 
	NATURE OF CONTRACT
	VALUE OF CONTRACT 
	YEAR OF COMPLETION

	 
 
 
 
 
	 
	
	 

	 
 
 
 
 
	 
	
	 

	 
 
 
 
 
	 
	
	 

	 
 
 
 
 
	 
	
	 



	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 




FORM C-F2: REFERENCE LETTERS

Note to tenderer: 
· The tenderer must submit this form for preferably for each relevant project given under project reference.
· Letter to be on Client’s letterhead stating the following: 
 
Department of Agriculture and Rural Development
Glen Agricultural College
Chemistry Building 1st Floor
Gielie Joubert Street
Bloemfontein	
9301 
 
ATTENTION:   Procurement Department 
 
 REFERENCE LETTER FOR PAST PERFORMANCE RELATED TO ………………. (insert project number) FOR THE ……………………………………………………………….. (insert project description) 
 
This letter serves to confirm that ……………………. (insert name of tenderer) completed the subject project to the value of R……………… (insert value of project) on …………………… (insert date). 
 
Rate the performance of the tenderer for the reference project on the table below: 
Rating
 
Poor
 
 
Adequate
 
 
Good
 
 
Excellent
 
 
Client score
 
1
 
3
 
4
 
5
 
Mark the relevant 
box with “x”
 
 
 
 
 
 
Were the quality /specifications complied with?
 
 
 
 
 
 
YES / NO*
 
* If no, please 
furnish details:  …………………………………………………………………………………………
 
…………………………………………………………………………………………………………………………….
 

 
Will you recommend this supplier to anyone without reservations? 			YES / NO 
 
Any enquiries relating to this project can be addressed to ……………….. (insert the name, contact number and e-mail address of reference). 
 
  Signed by: 	……………………………………………… 
 
   		……………………………………………… 	 	 	………………………….. 
 	 	  (Print Name of signatory) 	 	 	 	              Date 
 Designation of signatory: 	…………………………………………. 


FORM C-F3: 	LEASE AND SUB-CONTRACTING AGREEMENT(S) WITH AGRICULTURAL CONTRACT SERVICE PROVIDERS

Notes:
1)	Attach, to this page, supply agreements through 
Lease agreements with recognised dealership or agents for agricultural equipment 
Sub-contracting agreements
For the intention to supply per category(ies) of agricultural contract services as listed in the scope, in order to claim points under functionality.
2)	The agreement must indicate the delivery timeframe per category if different for different categories.































SIGNED BY/ON BEHALF OF BIDDER: 

	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 




FORM C-F4:	TENDERER’S CREDIT LETTER FROM A REGISTERED SERVICE PROVIDER AND/OR A CREDIT AGREEMENT OR EQUIVALENT

CREDIT LETTER

Credit letter and/or credit agreement or equivalent signed and stamped by the institution from a registered service provider indicating the availability of funds or credit to facilitate the project and must be attached to this schedule

CREDIT LETTER AFTER THIS PAGE.


















SIGNED BY/ON BEHALF OF BIDDER: 
 
	 
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 


[bookmark: _Ref145229911]FORM C-F5: 	EQUIPMENT FLEET AVAILABLE FOR AGRICULTURAL CONTRACT SERVICES 
Note to bidder:
The information supplied will be used to evaluate functionality.  Non submission will influence the functionality score negatively.

List of Fleet available for Agricultural Contract Services
· Bidders must familiarise themselves with the evaluation criteria and submit a list of the fleet available for agricultural contract services.  Availability is through either ownership or lease agreement from recognized dealership or agents for agricultural equipment or sub-contracting.  The available fleet must be captured in Table 2.  If the space in the table is insufficient another form must be completed or a list containing the information as indicated in the table must be attached.
· The fleet availability will be verified by a Departmental Technical Committee (Bid Evaluation Committee) with the report being used as the final indication of fleet availability.
· [bookmark: _Hlk145596275]Functionality points for availability of tractors will be allocated according to the total kW’s of tractors available.
· Functionality points for availability of soil preparation and spray and spreader units will be allocated according to the calculated number of units available. The calculation of soil preparation and sprayer and spreader units will be done based on the number of implements and their respective working widths compared to the minimum working width as specified in the functionality schedule e.g. see Table 1.
· Please note that the list of soil preparation implements provided in the functionality schedule is not exhaustive and other soil preparation implements can be included as well.  During the verification process it will be verified if the listed implements do qualify as soil preparation implements or not.
· Functionality points for availability of planters will be allocated if three (3) or more planters (minimum 4 row planter) are owned or available.
· Please note that planters other than the ones as specified in the functionality schedule of minimum 4 row can also be provided in the list.  During the verification process it will be verified if the listed planters e.g. wheat planters or fine seed planters will be fit for purpose in the district tendered for and the committee may decide that such planters may also qualify as planters for the purpose of points allocation in functionality.
· Functionality points for availability of transport or transportation facility for the transport of agricultural equipment from site to site will be allocated if a letter of commitment from fleet company or documentary proof of transport or transportation facility such as Log books or letter of agreement supported by Log book is submitted.  Attach evidence hereto.








[bookmark: _Ref145241133]Table 11	Calculation of available implement units
	Implement description
	Min working width
	No. Available
	Working width of available implement.
	Total working width available
	No. of units

	Soil preparation units

	Plough (minimum 2m working width)
	2
	1
	3
	3
	1.5

	Disc Harrow (minimum 3m working width)
	3
	2
	4.5
	9
	3

	Chisel plough (minimum 3m working width)
	3
	3
	7
	21
	7

	Ripper (minimum 1.5 m working width)
	1.5
	4
	2
	8
	5.333333

	Total Soil preparation units
	 
	 
	 
	 
	16.83333

	Functionality point allocated
	
	
	
	
	5

	Sprayer and spreader units

	Boom sprayer (minimum 4m working width)
	4
	2
	6
	12
	3

	Lime spreader (minimum width 3m)
	3
	1
	4
	4
	1.333333

	Fertilizer spreader (minimum width 3m)
	3
	2
	8
	16
	5.333333

	Total sprayer and spreader units
	 
	 
	 
	 
	9.666667

	Functionality point allocated
	
	
	
	
	4




Table 12	Equipment fleet available for agricultural contract services
	TRACTORS

	Tractor Model/Make
	Tractor Power: Size (kW)
	Tractor Registration Number
	Tractor hour Reading
	Tractor condition: Are all systems working? YES or
NO

	
	
	
	
	 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	REQUIRED IMPLEMENTS BY TYPE:

	Ripper Model/Make
	Description (e.g. width, number of furrows, number of rows, etc) 
	Quantity 

	 
	 
	 

	
	
	

	
	
	

	 
	 
	 

	 
	 
	 

	 
	 
	 

	Disc harrow Model/Make
	Description (e.g. width, number of furrows, number of rows, etc) 
	Quantity 

	 
	 
	 

	 
	 
	 

	
	
	

	
	
	

	 
	 
	 

	 
	 
	 

	Plough Model/Make
	Description (e.g. width, number of furrows, number of rows, etc) 
	Quantity 

	 
	 
	 

	 
	 
	 

	
	
	

	
	
	

	 
	 
	 

	 
	
	 

	Chisel plough Model/Make
	Description (e.g. width, number of furrows, number of rows, etc) 
	Quantity 

	
	
	

	
	
	

	
	
	

	
	
	

	Planter Model/Make
	Description (e.g. no till, width, number of furrows, number of rows, etc) 
	Quantity 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	Boom sprayer Model/Make
	Description (e.g. width, number of furrows, number of rows, etc) 
	Quantity 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	Lime spreader Model/Make 
	Description (e.g. width, number of furrows, number of rows, etc)  
	Quantity 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	Fertiliser Spreader Model/Make 
	Description (e.g. width, number of furrows, number of rows, etc) 
	Quantity 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	Combine harvester Model/Make
	Description (e.g. trailed or self-propelled, width, available headers, number of rows, etc) 
	Quantity 

	
	
	

	
	
	

	
	
	

	
	
	

	Hay making equipment (Cut, rake and bale) Model/Make
	Description (e.g. type, width, etc) 
	Quantity 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Silage making equipment
(Cut, transport and compact) Model/Make
	Description (e.g. type and width, etc) 
	Quantity 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


NB: Should the spaces provided be insufficient, please complete another form or attach a list of additional equipment with this request.


	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 




FORM C-F6: 	METHODOLOGY DESCRIPTION 
 

Note to Tenderer: 
Attach hereto your methodology description on how your company will execute the project.
(This should not be more than 5 pages)


Refer to Functionality schedule for minimum scope description.

.





















	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 






FORM C-PS	PRICING SCHEDULE

Pricing instructions:
•	Sums as provided in the pricing schedule is used for purposes of evaluating the bid and are not indicative of the tender value.
•	Bidders are required to insert the percentage markup in the “Rate (incl Vat)” column for each of the items in the pricing schedule and calculate the amount of the markup by multiplying the amount in the “quantity” column with the percentage markup.  The calculated amount must be inserted in the “amount” column next to the relevant description.
Example: Soil preparation with a markup percentage of 5% then
R 800 000 x 5% = R 40 000.00 (insert R 40 000.00 in the amount column)
•	After inserting markups for all items and calculating the amounts for all items, add all the amounts in the amount column and insert the sum next to total.
•	Failure to complete the pricing schedule in full will disqualify the bid for this particular category.


	SCHEDULE CATEGORY C: AGRICULTURAL CONTRACT SERVICES

	Item
	Description
	Unit
	Quantity
	Rate (incl VAT)
	Amount

	C1
	Soil preparation
	 
	 
	 
	 

	 
	(a) Sourcing three (3) market related quotations for the requested soil preparation contract services.
	Sum
	1
	 R      800 000.00 
	 R          800 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	 R    800 000.00 
	% 
	 R                           -   

	C2
	Spraying
	 
	 
	 
	 

	 
	(a) Sourcing three (3) market related quotations for the requested spraying contract services.
	Sum
	1
	 R         50 000.00 
	 R            50 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	 R       50 000.00 
	% 
	 R                           -   

	C3
	Lime spreading and incorporation
	 
	 
	 
	 

	 
	(a) Sourcing three (3) market related quotations for the requested lime spreading and incorporation contract services.
	Sum
	1
	 R         50 000.00 
	 R            50 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	 R       50 000.00 
	% 
	 R                           -   

	C4
	Fertilizer spreading / placement
	 
	 
	 
	 

	 
	(a) Sourcing three (3) market related quotations for the requested fertilizer spreading / placement contract services.
	Sum
	1
	 R         50 000.00 
	 R            50 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	 R       50 000.00 
	% 
	 R                           -   

	C5
	Planting
	 
	 
	 
	 

	 
	(a) Sourcing three (3) market related quotations for the requested planting contract services.
	Sum
	1
	 R      300 000.00 
	 R          300 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	 R    300 000.00 
	% 
	 R                           -   

	C6
	Harvesting
	 
	 
	 
	 

	 
	(a) Sourcing three (3) market related quotations for the requested harvesting contract services.
	Sum
	1
	 R      200 000.00 
	 R          200 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	 R    200 000.00 
	% 
	 R                           -   

	C7
	Transporting of produce
	 
	 
	 
	 

	 
	(a) Sourcing three (3) market related quotations for the requested contract services to transport produce.
	Sum
	1
	 R      100 000.00 
	 R          100 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	 R    100 000.00 
	% 
	 R                           -   

	C8
	Transporting of equipment
	 
	 
	 
	 

	 
	(a) Sourcing three (3) market related quotations for the transport of equipment to execute requested contract services.
	Sum
	1
	 R      100 000.00 
	 R          100 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	 R    100 000.00 
	% 
	 R                           -   

	
TOTAL CATEGORY C: AGRICULTURAL CONTRACT SERVICES 
	 R       



	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 



ANNEXURE D: 

TRAINING PROVIDERS AND MARKETING & ACCREDITATION SERVICES


1. TRAINING PROVIDERS AND MARKETING & ACCREDITATION SERVICES

[bookmark: _Toc145352122]OBJECTIVES

1. To establish a Panel of suitably qualified Service Providers per district to supply training and marketing services.
To host and facilitate training and marketing workshops.
To facilitate accreditation from Perishable Produce Export Certification Board (PPECB) of individual projects and the payment thereof.
To facilitate the provision of accredited and non-accredited training to identified farmers/farm workers and rural communities including unemployed youth and women throughout the Free State.
To support the creation of sustainable agricultural production enterprises.

[bookmark: _Toc145352123]SCOPE DESCRIPTION

1. The FSDARD requires a Panel of Service Providers that will supply training and marketing services to beneficiary farmsteads throughout the Free State Province.
The training and marketing services procured from service providers on this panel will include, but are not limited to the following:

Facilitation (where the service provider is not an accredited training provider and does not comply with the minimum requirements) of accredited and non-accredited training through sub-contracting suitable qualified, experienced and accredited training providers to conduct the training.  Training providers must have expertise in the design, development, facilitation and assessment of training and learning programmes which will be delivered through learnerships, skills programmes, short courses and Recognition of Prior Learning (RPL).
Facilitation of PPECB accreditation of identified projects.
To facilitate and host training courses and marketing workshops through event management services including all logistical arrangements such as venues, facilities, transport, catering, accommodation, etc. where applicable.
To facilitate payment of regulatory and accreditation entities such as PPECB and Hazard Analysis Critical Control Points (HACCP).

[bookmark: _Toc145352124]SPECIAL CONDITIONS RELEVANT TO ALL CATEGORIES OF ITEMS DELIVERED

1. The specifications given are the minimum specifications that should be complied with. Any variations made to the specifications should be clearly indicated and specified.
Detailed specifications / terms of reference will be provided by the Department at the quotation stage.
Sector Education and Training Authority (SETA) accredited training providers appointed or sub-contracted for accredited training will have to comply with the following special conditions and will be required to perform the minimum activities as listed.
The Training Provider must be accredited with AGRISETA.
If accredited by another SETA Quality Assurance Unit, the Training Provider shall have materials evaluated and approved by AgriSETA for the delivery of the full qualifications or parts thereof.  Proof of accreditation and extended scope from another SETA must be submitted where applicable.
The Training provider must already be using a workplace (access to a workplace) for practical training and must negotiate for workplaces where participants will be placed for practical component of training. Negotiated workplaces must be approved by Department before been used.
The Training Provider must be adequately equipped with the necessary physical resources to deliver the programme, this include but not limited to: 
· Workshops facilitation rooms.
· Resource packs (stationery) to be given to learners.  
· Classrooms – Provide capacity for a maximum class size of 25 learners per class. 
· Office Space with filing facilities. 
The Training Provider must have the required Human Resources Capacity in the following areas:
Qualified Facilitators. 
Registered Assessors and Moderators.
Competent Administrative personnel and Financial Officers. 
Staff with Project Management Skills – Provide a list of staff that will be involved with this project.
No changes will be accepted without the prior written consent of the Department 
Excellent functioning management and governance structures should be in place. 
Excellent functioning Quality Management System comprising the following, this is not limited to:
Latest audited financial statement.
Administration Policies and Procedures.
Human Resource Development (HRD) Policies.
Assessment and moderation Policies.
Record keeping.
Reporting, Monitoring and Review Mechanisms

Training providers appointed or sub-contracted for non-accredited training will have to comply with the following special conditions.
Proof of content of training
Reference letter of training
Provide required training material in print format.

The following special conditions will apply to logistical arrangements with regards to training events and marketing workshops.
Venues for training and workshops must be provided or facilitated where applicable.
Catering for specified workshops and training sessions must be provided or facilitated where applicable.
Venues and catering must conform to specifications regarding the number of people and requirement for purpose by the FSDARD.
Transport must be provided for the attendees and/or presenters and/or VIP's to the type and quality as requested by the FSDARD.
Suitability of vehicles and drivers will have to be substantiated.
Suitable accommodation must be provided for events as requested by the FSDARD.
All logistical arrangements will be done based on a request from the FSDARD with clear specifications with regards to numbers, timeframes, type and location.
Before any appointments of service providers for logistical arrangements quotations with a clear description of the level of service to be provided will be submitted to the FSDARD for a decision on the preferred service provider.
Verified invoices from Regulatory and accreditation entities (e.g. PPECB and HACCP) for work rendered to specified projects of the FSDARD will have to be paid and up to date. 

[bookmark: _Toc145352125]DELIVERY CONDITIONS

1. A timeframe or schedule of events (training, catering, accommodation, venue, payment for accreditation or compliance) will be provided. The adherence to the timeframe as scheduled will be compulsory.
For accredited training the following delivery conditions will be applicable:
Induct selected learners before commencement of the training.
Facilitate the structured learning component of the programme both theory and practical component.
Provide practical training consumables to enhance teaching and learning.
Assess learner competency and remediate where necessary.
Provide learner support to ensure learners attain the required number of credits within the expected time frames.
Identify learners with special education and training needs and develop mechanisms to address those.
Monitor and evaluate internal moderation processes.
Ensure the external moderation of the assessment results is concluded and forward reports of such to the relevant Education and Training Quality Assurance bodies (ETQA).
Issue/Award certificates in line with AgriSETA or relevant ETQA requirements (short course certificates).
Upload learners for registration and learner achievements on the National Learners’ Record Database (NLRD) through or with AgriSETA.
Establish and maintain the learner database information as per required format.
Comply with training provider duties as per terms of reference.
Monitor learner progress, deal with problems related to provisioning of quality training, and refer all programme related matters to the Free State Department of Agriculture and Rural Development.
Provide daily/weekly/monthly and quarterly progress reports as might be requested linked to the training.
Assist the FSDARD to collect more information on learners for future training.
Develop project implementation plan(s) with time frame for the structured learning (theory and practicals) based on the pre- project meeting resolutions.
Adhere to timelines, logistical arrangements and contingency plans as agreed beforehand which will be normally in writing.
Present a comprehensive completion report at the end of the project.
Facilitate feedback meetings with FSDARD.
Attend stakeholder and task team meetings for the project.
Comply with health and safety standards at all times during the training.
Ensure that required agreements are signed by relevant stakeholders and relevant documentation collected from learners (e.g. learning contracts, AgriSETA or relevant ETQA learner data info-sheets, departmental info-sheets, copies of identification documents, photo evidence of the training sessions, etc.).

[bookmark: _Toc145352126]FUNCTIONALITY

Table 13	Functionality schedule (Training Providers and Marketing & Accreditation Services)
	CRITERIA 
	GUIDELINE FOR EVALUATION CRITERIA APPLICATION
	MEANS OF VERIFICATION
	POINTS 

	PERFORMANCE
CAPACITY
	Bidders to provide proof of current capacity and ability to supply and deliver, accredited, non-accredited training, event planning, catering, transport and accommodation, to the sector.
	Specify when, where, and for which institutions the service was rendered in the last 5 years. Provide proof of contractual agreements or appointment letters or reference letters which must include the following information:
· contactable reference
· date of appointment
	
	20

	
	0 appointment letters
	
	0
	

	
	1 appointment letter
	
	5
	

	
	2 appointment letters
	
	10
	

	
	>2 appointment letters
	
	20
	

	HUMAN RESOURCE CAPACITY
	Bidders must provide proof of capacity to provide accredited and non-accredited training within delivery timeframes.
	Profile of key staff available with 
· CV’s to be attached with certified copies of qualifications and registrations. 
· CV’s must be specific on relevant experience and expertise on training and capacity building of farmers on agricultural production and related training. 
· Facilitators must be qualified to facilitate the learning programme and Assessors /Moderators must be registered with Agri SETA for assessing/moderating the learning programme. 
	
	30

	
	No evidence
	
	0
	

	
	Facilitators – Minimum two facilitators with CV’s being specific on experience and expertise.
	
	
	

	
	· Minimum two facilitators with average experience of two most experienced facilitators of more than 2 years.
	
	10
	

	
	· Minimum two facilitators with average experience of two most experienced facilitators of less than 2 years.
	
	6
	

	
	· Minimum two facilitators with CV’s not specific on experience and expertise.
	
	2
	

	
	Assessors – Minimum two assessors with CV’s being specific on experience and expertise.
	
	
	

	
	· Minimum two assessors with average experience of two most experienced facilitators of more than 2 years.
	
	10
	

	
	· Minimum two assessors with average experience of two most experienced facilitators of less than 2 years.
	
	6
	

	
	· Minimum two assessors with CV’s not specific on experience and expertise.
	
	2
	

	
	Moderators – Minimum two moderators with CV’s being specific on experience and expertise
	
	
	

	
	· Minimum two moderators with average experience of two most experienced facilitators of more than 2 years.
	
	10
	

	
	· Minimum two moderators with average experience of two most experienced facilitators of less than 2 years.
	
	6
	

	
	· Minimum two moderators with CV’s not specific on experience and expertise.
	
	2
	

	FINANCIAL CAPACITY
	Proof of credit facility or access to finances to facilitate execution of the project within the time period.
	Attach proof of financial capacity:
· Credit letter from a registered service provider and/or a credit agreement or equivalent,  
· Amount that the supplier qualifies for,
· Signed and stamped by the institution.
	
	30

	
	< R 50 000
	
	0
	

	
	R 50 000 – R 100 000
	
	10
	

	
	R 100 001 – R 150 000
	
	20
	

	
	> R 150 000
	
	30
	

	METHODOLOGY
	Provide a description of the intended training strategy followed to ensure compliance to delivery timeframes, quality accredited and non-accredited training provided and training outcomes to be achieved.
	Detailed training strategy for the delivery of the training programme (70% workplace skills, 30% theory)
If any of the sub criteria is omitted in the proposal it would result in zero points scored for the particular sub criteria.
Sufficient:
· Structure of the programme in terms of the outcome to be achieved (an example of 16 credit short course - attach customised learner workbook with facilitator and assessment guide).
· Delivery method of learning programme
· Strategy and Method of assessment
· Mechanisms available to support learners where not coping with programme demands

Excellent:
· Anything above sufficiency
· Extra ordinary measures identified
· Innovative methods to encourage and enhance teaching and learning.
	
	20

	
	No description.
	
	0
	

	
	Methodology description will ensure quality teaching and learning outcomes sufficiently.
	
	10
	

	
	Methodology description will ensure quality teaching and learning outcomes excellently even under unforeseen circumstances.
	
	20
	

	TOTAL
	100




1. Functionality Evaluation as per the Special Conditions of Contract; Functionality will be evaluated on the basis of the responses on the Functionality schedule and supporting documentation supplied by the Bidders. The Functionality is specific for each component or category of the tender. Bids will be evaluated in terms of the Preferential Procurement Regulation, 2022 and the bid evaluation criteria stipulated in this section.
Bidders must, as part of their bid documents, submit supportive documentation for all functional requirements as indicated in the Functionality schedule. The panel responsible for scoring the respective bids will evaluate and score all bids based on their submissions and the information provided.
The score for functionality will be determined by the Bid Evaluation Committee (BEC) whereby each member will rate each individual criterion or it may be decided to rate bidders collectively by allocating the specified points indicated.
Functionality scores per criterion will be added.  Only Bidders that have met or exceeded the minimum threshold of 70 points for functionality will be evaluated and scored in terms of the pricing and socio-economic goals as indicated in the Special Conditions of Contract.
A tenderer that does not achieve a minimum score of 70 points will be disqualified and not be evaluated further.

[bookmark: _Toc145352127]

RETURNABLE DOCUMENTS

Category D: TRAINING PROVIDERS AND MARKETING & ACCREDITATION SERVICES

Notes to tenderer: 
1) This form has been created as an aid to ensure a tenderer’s compliance with the completion of the returnable forms and schedules.
2) If the same document has been referred to more than once as a returnable document, it should only be attached at the first instance.
	FORM NO
	FORM NAME
	COMPLETED?

	
	Company Authority Documents & Resolutions
	

	D-A1
	Schedule of Deviations or Qualifications by Tenderer 
	

	D-A2
	Joint venture agreement
	

	
	Returnable documents for Functionality Assessment
	

	D-F1
	List of Contractual agreements / appointment letters / reference letters
	

	D-F2
	Reference letters
	

	D-F3
	Human Resource Capacity
	

	D-F4
	TENDERER’S CREDIT LETTER FROM A REGISTERED FINANCIAL SERVICE PROVIDER AND/OR A CREDIT AGREEMENT OR EQUIVALENT
	

	D-F5
	Methodology description
	

	
	Returnable Documents pertaining to the Contract
	

	D-PS
	Pricing Schedule*
	


* COMPULSORY




FORM D-A1: 	SCHEDULE OF DEVIATIONS OR QUALIFICATIONS BY TENDERER 
 
 
	PAGE 
	DESCRIPTION 

	 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
	 
 


 
 
	TENDERER'S REPRESENTATIVE
	

	(Signature)...............................................................
	Date..............................................  





FORM D-A2: 	JOINT VENTURE AGREEMENT (if applicable)
 
Note:   In the event of a Joint Venture, attach to this form a signed and properly completed Joint Venture Agreement.

IN CASE OF A CONSORTIUM/ JOINT VENTURE/ SUB-CONTRACTOR CONCERN:

I/we certify that this is a bona fide bid.

I/we also certify that I/we have not done and I/we undertake that I/we shall not do any of the following acts at any time before the hour and date specified for the closure of submission of Bid for this Contract.

1. Fixed or adjusted the amount of this bid by, or under, or in accordance with any agreement or arrangement with any other person outside this consortium/joint venture/sub-contracting;

2. Communicate to a person outside this consortium/joint venture/sub-contracting other than the person calling for these bids, the amount or approximate amount of the proposed bid, except where the disclosure, in confidence, of the approximate amount of the bid was necessary to obtain insurance premium quotations required for the preparation of the bid;

3. Caused or induced any other person outside this consortium/joint venture/sub-contracting to communicate to me/us the amount or approximate amount of any rival bid for this contract;

4. Entered into any agreement or arrangement with any other person outside this consortium/joint venture/sub-contracting to induce him/her to refrain from bidding for the contract, or as to the amount of any bid to be submitted or the conditions on which a bid is made, nor caused or induced any other person to enter to any sub agreement or arrangement; and

5. Officer or paid or given or agreed to pay or given any sum of money or valuable consideration directly or indirectly to any person for doing or having done or causing or having caused to be done in relation to any bid or proposed bid for this contract, any act or thing of the sort described above.

6. Certified that a joint bank account will be open in the name of the Consortium/Joint/Venture/Sub-Contractor’s Names.

In this certificate, the term “person” includes any persons, body of persons or association, whether corporate or not;  and the term “agreement or arrangement” includes any agreement or arrangement, whether formal or informal and whether legally binding or not and the term “person outside this consortium/joint venture/sub-contracting means, when the consortium/joint venture/sub-contracting is a partnership, a person other than a partner or an employee of such partnership, or when the consortium/joint venture/sub-contracting is a company, a person other than a person or company holding shares in the consortium/joint venture/sub-contracting, or any employee of such a person, consortium/joint venture/sub-contracting.



	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 




FORM D-F1:	LIST OF CONTRACTUAL AGREEMENTS / APPOINTMENT LETTERS / REFERENCE LETTERS 

Note to bidder:
The information supplied will be used to evaluate functionality.  Non submission will influence the functionality score negatively.

Lists of Completed training / facilitation / event management over the last five (5) years to be submitted in Table below.  
 Bidders must familiarise themselves with the evaluation criteria and submit a list of completed contracts to support the allocation of points.  
The list of completed contracts must be supported with contractual agreements or appointment letters or reference letters (see next form) which must be attached directly after this page (or the next in case of reference letters).  A listed contract which is not substantiated with evidence will not be considered in the evaluation of functionality.
List of Previous and Completed contracts
 NAME OF COMPANY:	___________________________________________________________
	 TRAINING/EMPLOYER
(Name, Tel. No) 
	NATURE OF TRAINING / FACILITATION / EVENT MANAGEMENT
	VALUE OF CONTRACT / TRAINING
	YEAR OF COMPLETION

	 
 
  
 
	 
	
	 

	 
  
 
 
	 
	
	 

	 
  
 
 
	 
	
	 

	 
 
 
 
	 
	
	 



	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 




FORM D-F2: REFERENCE LETTERS

Note to tenderer: 
· The tenderer must submit this form for preferably for each relevant project given under project reference.
· Letter to be on Client’s letterhead stating the following: 
 
Department of Agriculture and Rural Development
Glen Agricultural College
Chemistry Building 1st Floor
Gielie Joubert Street
Bloemfontein	
9301 
 
ATTENTION:   Procurement Department 
 
 REFERENCE LETTER FOR PAST PERFORMANCE RELATED TO ………………. (insert project number) FOR THE ……………………………………………………………….. (insert project description) 
 
This letter serves to confirm that ……………………. (insert name of tenderer) completed the subject project to the value of R……………… (insert value of project) on …………………… (insert date). 
 
Rate the performance of the tenderer for the reference project on the table below: 
Rating
 
Poor
 
 
Adequate
 
 
Good
 
 
Excellent
 
 
Client score
 
1
 
3
 
4
 
5
 
Mark the relevant 
box with “x”
 
 
 
 
 
 
Were the quality /specifications complied with?
 
 
 
 
 
 
YES / NO*
 
* If no, please 
furnish details:  …………………………………………………………………………………………
 
…………………………………………………………………………………………………………………………….
 

 
Will you recommend this supplier to anyone without reservations? 			YES / NO 
 
Any enquiries relating to this project can be addressed to ……………….. (insert the name, contact number and e-mail address of reference). 
 
  Signed by: 	……………………………………………… 
 
   		……………………………………………… 	 	 	………………………….. 
 	 	  (Print Name of signatory) 	 	 	 	              Date 
 Designation of signatory: 	…………………………………………. 


FORM D-F3: 	HUMAN RESOURCE CAPACITY

Note to tenderer:
· CV’s to be attached with certified copies of qualifications and registrations.
· Profile of key staff available with CV’s to be attached with:
· certified copies of qualifications and 
· registrations. 
· CV’s must be specific on:
· relevant experience and 
· expertise on training and 
· capacity building of farmers on agricultural production and related training. 
· Facilitators must be qualified to facilitate the learning programme and 
· Assessors /Moderators must be registered with Agri SETA for assessing/moderating the learning programme. (Proof of registration to be attached.)
· Availability of Key Staff can be through internal capacity / intention to sub contract / to be appointed, etc.
· Availability of key staff, other than internal capacity, must be confirmed through letters of intent as agreed between the tenderer and external key staff.  Letters of intent must be attached to the CV’s of these key staff members.

Key staff information:

FACILITATORS
	Name and Surname
	Position / Role
	Qualification & Registration
	Type of agreement ***

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


***Permanent / Intention to sub contract / to be appointed, other describe.





MODERATORS
	Name and Surname
	Position / Role
	Qualification & Registration
	Type of agreement ***

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


***Permanent / Intention to sub contract / to be appointed, other describe.



ASSESSORS
	Name and Surname
	Position / Role
	Qualification & Registration
	Type of agreement ***

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


***Permanent / Intention to sub contract / to be appointed, other describe.






















SIGNED BY/ON BEHALF OF BIDDER: 

	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 





FORM D-F4:	TENDERER’S CREDIT LETTER FROM A REGISTERED SERVICE PROVIDER AND/OR A CREDIT AGREEMENT OR EQUIVALENT

CREDIT LETTER

Credit letter and/or credit agreement or equivalent signed and stamped by the institution from a registered service provider  indicating the availability of funds or credit to facilitate the project and must be attached to this schedule.
CREDIT LETTER AFTER THIS PAGE.


















SIGNED BY/ON BEHALF OF BIDDER: 
 
	 
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 



FORM D-F5: 	METHODOLOGY DESCRIPTION 
 

Note to Tenderer: 
Attach hereto your methodology description on how your company will execute the project.
(This should not be more than 5 pages)


Refer to Functionality schedule for minimum scope description.

.
























SIGNED BY/ON BEHALF OF BIDDER: 


	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 



FORM D-PS	PRICING SCHEDULE

Pricing instructions:
•	Sums as provided in the pricing schedule is used for purposes of evaluating the bid and are not indicative of the tender value.
•	Bidders are required to insert the percentage markup in the “Rate (incl Vat)” column for each of the items in the pricing schedule and calculate the amount of the markup by multiplying the amount in the “quantity” column with the percentage markup.  The calculated amount must be inserted in the “amount” column next to the relevant description.
Example: Beef cattle with a markup percentage of 5% then
R 800 000 x 5% = R 40 000.00 (insert R 40 000.00 in the amount column)
•	After inserting markups for all items and calculating the amounts for all items, add all the amounts in the amount column and insert the sum next to total.
•	Failure to complete the pricing schedule in full will disqualify the bid for this particular category.



	SCHEDULE CATEGORY D: TRAINING PROVIDERS AND MARKETING & ACCREDITATION SERVICES

	Item
	Description
	Unit
	Quantity
	Rate (incl VAT)
	Amount

	D1
	Accredited courses
	 
	 
	 
	 

	 
	(a) Sourcing three (3) market related quotations for the requested SETA accredited training.
	Sum
	1
	 R   800 000.00
	 R   800 000.00

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	 R 800 000.00
	 
	 R                    -   

	D2
	Non-accredited courses
	 
	 
	 
	 

	 
	(a) Sourcing three (3) market related quotations for the requested non-accredited training.
	Sum
	1
	 R   400 000.00
	 R   400 000.00

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	 R 400 000.00 
	% 
	 R                    -   

	D3
	Event management and catering
	 
	 
	 
	 

	 
	(a) Sourcing 3 quotations for the suitable sized and quality venue, including catering arrangements as requested by DARD.
	Sum
	1
	 R   500 000.00 
	 R   500 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	 R 500 000.00 
	% 
	 R                    -   

	D4
	Transportation
	 
	 
	 
	 

	 
	(a) Sourcing 3 quotations for the attendees and/or presenters and/or VIP's to the quality as requested by DARD.
	Sum
	1
	 R   200 000.00 
	 R   200 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	 
	 
	 

	 
	(i)  0-10 people
	 
	 R    80 000.00 
	% 
	 R                    -   

	 
	(ii) 11-20 people
	 
	 R    60 000.00 
	% 
	 R                    -   

	 
	(iii) 21-30 people
	 
	 R    30 000.00 
	% 
	 R                    -   

	 
	(iv) 31-40 people
	 
	 R    20 000.00 
	% 
	 R                    -   

	 
	(v) >40 people
	 
	 R    10 000.00 
	% 
	 R                    -   

	D5
	Accommodation
	 
	 
	 
	 

	 
	(a) Sourcing 3 quotations for suitable accommodation for the attendees and/or presenters and/or VIP's to the quality as requested by DARD.
	Sum
	1
	 R   400 000.00 
	 R   400 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	 
	 
	 

	 
	(i)  0-10 people
	 
	 R 160 000.00 
	% 
	 R                    -   

	 
	(ii) 11-20 people
	 
	 R 120 000.00 
	% 
	 R                    -   

	 
	(iii) 21-30 people
	 
	 R    60 000.00 
	% 
	 R                    -   

	 
	(iv) 31-40 people
	 
	 R    40 000.00 
	% 
	 R                    -   

	 
	(v) >40 people
	 
	 R    20 000.00 
	% 
	 R                    -   

	D6
	Payment of Regulatory and accreditation entities
	 
	 
	 
	 

	 
	(a) Payment of Regulatory and accreditation entity.
	Sum
	1
	 R   100 000.00 
	 R   100 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	 R 100 000.00 
	% 
	 R                    -   

	TOTAL SCHEDULE D: TRAINING PROVIDERS AND MARKETING & ACCREDITATION SERVICES 
	 R                    -   



SIGNED BY/ON BEHALF OF BIDDER: 
 
	 
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 




ANNEXURE E:			MACHINERY & EQUIPMENT SUPPLIES AND MAINTENANCE & REPAIRS



1. MACHINERY & EQUIPMENT SUPPLIES AND MAINTENANCE & REPAIRS

[bookmark: _Toc145352129]OBJECTIVES

1. To establish a Panel of suitably qualified Service Providers per district to supply and maintain agricultural machinery and equipment.
To ensure the machinery and equipment purchased is fit for the intended purpose.
To ensure effective, efficient, timely and value for money supply of machinery and equipment and maintenance services to resource-poor and emerging farmers as well as production units within the FSDARD.
To support the creation of sustainable agricultural enterprises. 

[bookmark: _Toc145352130]SCOPE DESCRIPTION

1. The FSDARD requires a Panel of Service Providers that will supply and deliver machinery and equipment and maintenance of machinery and equipment to beneficiary farmsteads throughout the Free State Province.
The machinery and equipment procured from service providers on this panel will include, but are not limited to the following:
Firefighting equipment
Cattle and sheep handling facilities (movable kraals, scales, neck clamps, loading ramps, immobilizers, branding equipment, etc.)
Security equipment for vermin control
Generators
Garden tools (spades, forks, rakes, hosepipes, etc.)
Egg incubator
Agro-processing equipment such as vegetable packaging, honey filling and capping and wax pressing equipment.
Shearing equipment
Transport such as vehicles (LDV’s) and trailers.
Tractors
Implements such as rippers, offsets, planters
Hammermill
Licensing of machinery and equipment where applicable will have to be done and will be specified in the name of the beneficiary.
Beneficiary training must be conducted on the machinery and equipment provided where applicable and will be specified.
Service and maintenance contracts will have to be entered into for machinery and equipment supplied where applicable.  In such cases the term of the contract will also be specified.
Maintenance (outside of any maintenance contracts) of agricultural equipment which includes but are not limited to the following:
Tractors
Implements and equipment
Milking machines
Agro-processing equipment

[bookmark: _Toc145352131]SPECIAL CONDITIONS RELEVANT TO ALL CATEGORIES OF ITEMS DELIVERED

1. Mechanisation procurement must be from Merchants located in the Free State.  Proof of purchase from Free State must accompany all invoices and delivery notes to enable invoices to be processed and paid.  Deviation from this must be justified.
The estimated time to delivery from order date in weeks must be provided with quotations.  Adherence to this commitment is compulsory.
The specifications given are the minimum specifications that mechanisation item should comply with. Any variations made to the specifications should be clearly indicated and specified.
A product specification sheet and photo of the relevant machinery and equipment item must be supplied with quotations.
Copies of invoices from registered wholesalers and suppliers for spare parts / materials / equipment hire / outsourced specialized services used during maintenance requests must be attached when submitting a claim.
TAX invoices to be provided to the beneficiary in his / her name.
In the case of materials being used from stock on hand in the contractor’s own store, then a quotation for the same materials used on the project from a registered wholesaler will suffice.
All materials used during repairs and maintenance must be new and SANS (SABS) approved.
For repairs and maintenance services of agricultural equipment an emergency contact number must be available to be contacted after hours.

[bookmark: _Toc145352132]DELIVERY

Before delivery, the specifications and photos of the products must be submitted for preliminary approval by the FSDARD. All items supplied must be delivered at the farm which will be specified.  The delivery must be scheduled in consultation with the FSDARD. 

[bookmark: _Toc145352133]FUNCTIONALITY

Table 14	Functionality schedule (Machinery and Equipment Supplies and Maintenance)
	CRITERIA 
	GUIDELINE FOR EVALUATION CRITERIA APPLICATION
	MEANS OF VERIFICATION
	POINTS 

	PERFORMANCE
CAPACITY
	Bidders to provide proof of current capacity and ability to supply and deliver agricultural machinery and equipment to the sector.
	Specify when, where, and for which institutions the service was rendered in the last 5 years. Provide proof of contractual agreements or appointment letters or reference letters which must include the following information:
· contactable reference
· date of appointment
	
	15

	
	1 appointment letter
	
	5
	

	
	2 appointment letters
	
	10
	

	
	>2 appointment letters
	
	15
	

	DELIVERY
CAPACITY
	Bidders must provide proof of capacity to deliver machinery and equipment within delivery timeframes.
	Delivery agreement with merchants confirming delivery timeframes quoted.
	
	20

	
	No agreement
	
	0
	

	
	Agreement with delivery timeframes confirmed as more than 12 (twelve) weeks.
	
	10
	

	
	Agreement with delivery timeframes confirmed as between 6 (six) and 12 (twelve) weeks.
	
	15
	

	
	Agreement with delivery timeframes confirmed as 6 (six) weeks or less.
	
	20
	

	FINANCIAL CAPACITY
	Proof of credit facility or access to finances to facilitate execution of the project within the time period.
	Attach proof of financial capacity:
· Credit letter from a registered service provider and/or a credit agreement or equivalent,  
· Amount that the supplier qualifies for,
· Signed and stamped by the institution
	
	30

	
	< R 500 000
	
	0
	

	
	R  500 000 – R 1 000 000
	
	10
	

	
	R 1 000 001 – R 1 500 000
	
	20
	

	
	> R 1 500 000
	
	30
	

	METHODOLOGY:
MAINTENANCE PROGRAM
	Provide a short description of the intended implementation methodology for the maintenance program.
	Methodology Description for maintenance program.

Sufficient:
· Response time to call outs
· Strategy to enable effective repairs and maintenance to a wide variety of agricultural machinery and equipment as well as different makes and models.
· Value for money approach to repairs and maintenance
· Emergency plans

Excellent:
· Anything above sufficiency
· Extra ordinary measures identified
· Innovative means/approach identified

	
	20

	
	No description.
	
	0
	

	
	Methodology description will ensure effective repairs and maintenance program sufficiently.
	
	10
	

	
	Methodology description will ensure effective repairs and maintenance program excellently even under unforeseen circumstances.
	
	20
	

	METHODOLOGY:
TRAINING
	Provide a short description of the intended implementation methodology for the training program.
	Methodology Description for training program.

Sufficient:
· Daily / routine maintenance
· Service intervals
· Correct use of mechanisation combinations
· Training providers (Merchants)

Excellent:
· Anything above sufficiency
· SETA accredited training programs
· Written comprehensive standard operating procedures (SOP’s) per item.
	
	15

	
	No description.
	
	0
	

	
	Methodology description will ensure capacitated users sufficiently.
	
	10
	

	
	Methodology description will ensure capacitated users excellently.
	
	15
	

	TOTAL
	100



1. Functionality Evaluation as per the Special Conditions of Contract; Functionality will be evaluated on the basis of the responses on the Functionality schedule and supporting documentation supplied by the Bidders. The Functionality is specific for each component or category of the tender. Bids will be evaluated in terms of the Preferential Procurement Regulation, 2022 and the bid evaluation criteria stipulated in this section.
Bidders must, as part of their bid documents, submit supportive documentation for all functional requirements as indicated in the Functionality schedule. The panel responsible for scoring the respective bids will evaluate and score all bids based on their submissions and the information provided.
The score for functionality will be determined by the Bid Evaluation Committee (BEC) whereby each member will rate each individual criterion or it may be decided to rate bidders collectively by allocating the specified points indicated.
Functionality scores per criterion will be added.  Only Bidders that have met or exceeded the minimum threshold of 70 points for functionality will be evaluated and scored in terms of the pricing and socio-economic goals as indicated in the Special Conditions of Contract.
A tenderer that does not achieve a minimum score of 70 points will be disqualified and not be evaluated further.


RETURNABLE DOCUMENTS

Category E: MACHINERY & EQUIPMENT SUPPLIES AND MAINTENANCE & REPAIRS

Notes to tenderer: 
1) This form has been created as an aid to ensure a tenderer’s compliance with the completion of the returnable forms and schedules.
2) If the same document has been referred to more than once as a returnable document, it should only be attached at the first instance.
Notes to tenderer: 
1) This form has been created as an aid to ensure a tenderer’s compliance with the completion of the returnable forms and schedules.
2) If the same document has been referred to more than once as a returnable document, it should only be attached at the first instance.
	FORM NO
	FORM NAME
	COMPLETED?

	
	Company Authority Documents & Resolutions
	

	E-A1
	Schedule of Deviations or Qualifications by Tenderer 
	

	E-A2
	Joint venture agreement
	

	
	Returnable documents for Functionality Assessment
	

	E-F1
	List of Contractual agreements / appointment letters / reference letters
	

	E-F2
	Reference letters
	

	E-F3
	Supply agreement(s) with reputable Machinery and Equipment suppliers and maintenance.
	

	E-F4
	TENDERER’S CREDIT LETTER FROM A REGISTERED FINANCIAL SERVICE PROVIDER AND/OR A CREDIT AGREEMENT OR EQUIVALENT
	

	E-F5
	Methodology description
	

	
	Returnable Documents pertaining to the Contract
	

	E-PS
	Pricing Schedule*
	


* COMPULSORY




FORM E-A1: 	SCHEDULE OF DEVIATIONS OR QUALIFICATIONS BY TENDERER 
 
 
	PAGE 
	DESCRIPTION 

	 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
	 
 


 
 
	TENDERER'S REPRESENTATIVE
	

	(Signature)...............................................................
	Date..............................................  





FORM E-A2: 	JOINT VENTURE AGREEMENT (if applicable)
 
Note:   In the event of a Joint Venture, attach to this form a signed and properly completed Joint Venture Agreement.

IN CASE OF A CONSORTIUM/ JOINT VENTURE/ SUB-CONTRACTOR CONCERN:

I/we certify that this is a bona fide bid.

I/we also certify that I/we have not done and I/we undertake that I/we shall not do any of the following acts at any time before the hour and date specified for the closure of submission of Bid for this Contract.

1. Fixed or adjusted the amount of this bid by, or under, or in accordance with any agreement or arrangement with any other person outside this consortium/joint venture/sub-contracting;

2. Communicate to a person outside this consortium/joint venture/sub-contracting other than the person calling for these bids, the amount or approximate amount of the proposed bid, except where the disclosure, in confidence, of the approximate amount of the bid was necessary to obtain insurance premium quotations required for the preparation of the bid;

3. Caused or induced any other person outside this consortium/joint venture/sub-contracting to communicate to me/us the amount or approximate amount of any rival bid for this contract;

4. Entered into any agreement or arrangement with any other person outside this consortium/joint venture/sub-contracting to induce him/her to refrain from bidding for the contract, or as to the amount of any bid to be submitted or the conditions on which a bid is made, nor caused or induced any other person to enter to any sub agreement or arrangement; and

5. Officer or paid or given or agreed to pay or given any sum of money or valuable consideration directly or indirectly to any person for doing or having done or causing or having caused to be done in relation to any bid or proposed bid for this contract, any act or thing of the sort described above.

6. Certified that a joint bank account will be open in the name of the Consortium/Joint/Venture/Sub-Contractor’s Names.

In this certificate, the term “person” includes any persons, body of persons or association, whether corporate or not;  and the term “agreement or arrangement” includes any agreement or arrangement, whether formal or informal and whether legally binding or not and the term “person outside this consortium/joint venture/sub-contracting means, when the consortium/joint venture/sub-contracting is a partnership, a person other than a partner or an employee of such partnership, or when the consortium/joint venture/sub-contracting is a company, a person other than a person or company holding shares in the consortium/joint venture/sub-contracting, or any employee of such a person, consortium/joint venture/sub-contracting.



	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 




FORM E-F1:	LIST OF CONTRACTUAL AGREEMENTS / APPOINTMENT LETTERS / REFERENCE LETTERS 

Note to bidder:
The information supplied will be used to evaluate functionality.  Non submission will influence the functionality score negatively.

Lists of Completed Contracts over the last five (5) years to be submitted in Table below.  
 Bidders must familiarise themselves with the evaluation criteria and submit a list of completed contracts to support the allocation of points.  
The list of completed contracts must be supported with contractual agreements or appointment letters or reference letters (see next form) which must be attached directly after this page (or the next in case of reference letters).  A listed contract which is not substantiated with evidence will not be considered in the evaluation of functionality.
List of Previous and Completed contracts
 NAME OF COMPANY:	___________________________________________________________
	 PROJECT/EMPLOYER
(Name, Tel. No) 
	NATURE OF CONTRACT
	VALUE OF CONTRACT 
	YEAR OF COMPLETION

	 
 
 
 
 
	 
	
	 

	 
 
 
 
 
	 
	
	 

	 
 
 
 
 
	 
	
	 

	 
 
 
 
 
	 
	
	 



	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 




FORM E-F2: REFERENCE LETTERS

Note to tenderer: 
· The tenderer must submit this form for preferably for each relevant project given under project reference.
· Letter to be on Client’s letterhead stating the following: 
 
Department of Agriculture and Rural Development
Glen Agricultural College
Chemistry Building 1st Floor
Gielie Joubert Street
Bloemfontein	
9301 
 
ATTENTION:   Procurement Department 
 
 REFERENCE LETTER FOR PAST PERFORMANCE RELATED TO ………………. (insert project number) FOR THE ……………………………………………………………….. (insert project description) 
 
This letter serves to confirm that ……………………. (insert name of tenderer) completed the subject project to the value of R……………… (insert value of project) on …………………… (insert date). 
 
Rate the performance of the tenderer for the reference project on the table below: 
Rating
 
Poor
 
 
Adequate
 
 
Good
 
 
Excellent
 
 
Client score
 
1
 
3
 
4
 
5
 
Mark the relevant 
box with “x”
 
 
 
 
 
 
Were the quality /specifications complied with?
 
 
 
 
 
 
YES / NO*
 
* If no, please 
furnish details:  …………………………………………………………………………………………
 
…………………………………………………………………………………………………………………………….
 

 
Will you recommend this supplier to anyone without reservations? 			YES / NO 
 
Any enquiries relating to this project can be addressed to ……………….. (insert the name, contact number and e-mail address of reference). 
 
  Signed by: 	……………………………………………… 
 
   		……………………………………………… 	 	 	………………………….. 
 	 	  (Print Name of signatory) 	 	 	 	              Date 
 Designation of signatory: 	…………………………………………. 


FORM E-F3: 	SUPPLY AGREEMENT(S) WITH REPUTABLE MACHINERY AND EQUIPMENT SUPPLIERS AND MAINTENANCE

Notes:
1)	Attach, to this page, supply agreements with: 
· Machinery 
· Equipment supplies
· Maintenance (machinery ad equipment) 
For the intention to supply per category(ies) of machinery, equipment suppliers and maintenance as listed in the scope, in order to claim points under functionality.
2)	The agreement must indicate the delivery timeframe per category if different for different categories.































SIGNED BY/ON BEHALF OF BIDDER: 


	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 




FORM E-F4:	TENDERER’S CREDIT LETTER FROM A REGISTERED SERVICE PROVIDER AND/OR A CREDIT AGREEMENT OR EQUIVALENT

CREDIT LETTER

Credit letter and/or credit agreement or equivalent signed and stamped by the institution from a registered service provider  indicating the availability of funds or credit to facilitate the project and must be attached to this schedule
CREDIT LETTER AFTER THIS PAGE.

















SIGNED BY/ON BEHALF OF BIDDER: 
 
	 
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 





FORM E-F5: 	METHODOLOGY DESCRIPTION 
 

Note to Tenderer: 
Attach hereto your methodology description on how your company will execute the project.
(This should not be more than 5 pages)


Refer to Functionality schedule for minimum scope description.

.




























SIGNED BY/ON BEHALF OF BIDDER: 



	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 




FORM E-PS	PRICING SCHEDULE

Pricing instructions:
•	Sums as provided in the pricing schedule is used for purposes of evaluating the bid and are not indicative of the tender value.
•	Bidders are required to insert the percentage markup in the “Rate (incl Vat)” column for each of the items in the pricing schedule and calculate the amount of the markup by multiplying the amount in the “quantity” column with the percentage markup.  The calculated amount must be inserted in the “amount” column next to the relevant description.
Example: Tractors and vehicles with a markup percentage of 5% then
R 1 500 000 x 5% = R 75 000.00 (insert R 75 000.00 in the amount column)
•	After inserting markups for all items and calculating the amounts for all items, add all the amounts in the amount column and insert the sum next to total.
•	Failure to complete the pricing schedule in full will disqualify the bid for this particular category.


	SCHEDULE CATEGORY E: MACHINERY AND EQUIPMENT SUPPLIES AND MAINTENANCE
	

	Item
	Description
	Unit
	Quantity
	Rate (incl VAT)
	Amount

	E1
	Tractors and vehicles
	 
	 
	 
	 

	 
	(a) Sourcing three (3) market related quotations for the requested tractors.
	Sum
	1
	 R  1 500 000.00 
	 R 1 500 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	 R 1 500 000.00 
	% 
	 R                     -   

	E2
	Implements
	 
	 
	 
	 

	 
	(a) Sourcing three (3) market related quotations for the requested implements.
	Sum
	1
	 R  1 000 000.00 
	 R 1 000 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	 R 1 000 000.00 
	% 
	 R                     -   

	E3
	Generators
	 
	 
	 
	 

	 
	(a) Sourcing 3 quotations for the requested generators.
	Sum
	1
	 R  1 000 000.00 
	 R 1 000 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	 R 1 000 000.00 
	% 
	 R                     -   

	E4
	Agro-processing equipment
	 
	 
	 
	 

	 
	(a) Sourcing 3 quotations for the requested agro-processing equipment.
	Sum
	1
	 R     800 000.00 
	 R    800 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	 R    800 000.00 
	% 
	 R                     -   

	E5
	Security equipment
	 
	 
	 
	 

	 
	(a) Sourcing 3 quotations for the requested security equipment.
	Sum
	1
	 R     500 000.00 
	 R    500 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	 R    500 000.00 
	% 
	 R                     -   

	E6
	Other machinery and equipment
	 
	 
	 
	 

	 
	(a) Sourcing 3 quotations for other machinery and equipment requested.
	Sum
	1
	 R     300 000.00 
	 R    300 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	 R    300 000.00 
	% 
	 R                     -   

	E7
	Maintenance
	 
	 
	 
	 

	E7.1
	Labour
	
	
	 
	 

	 
	Artisan (Qualified) and artisan assistant for a call-out including one hour labour (excluding transport cost)
	Rates
	300
	% 
	 R                     -   

	 
	Artisan (Qualified) labour cost per hour (for additional hours).
	Rates
	200
	% 
	 R                     -   

	 
	Artisan assistant labour cost per hour (for additional hours).
	Rates
	200
	% 
	 R                     -   

	 
	General Foreman / Site Forman / Supervisor cost per hour.
	Rates
	150
	% 
	 R                     -   

	 
	General worker labour cost per hour.                
	Rates
	150
	% 
	 R                     -   

	E7.2
	Transport
	 
	 
	 
	 

	 
	Transport cost to be charged per kilometer for call-outs and additional trips required.
	Rates
	1000
	% 
	 R                     -   

	
	Total carried forward to top of next page
	
	
	
	R

	Item
	Description
	Unit
	Quantity
	Rate (incl VAT)
	Amount

	
	Total carried over from previous page
	 
	 
	 
	 R

	E7.3
	Spare parts, materials, etc. used.
	 
	 
	 
	 

	
	
	
	
	
	

	 
	(a) Sourcing 3 quotations for repairs and maintenance.
	Sum
	1
	 R     300 000.00 
	 R    300 000.00 

	 
	(b) Percentage profit to be added to invoices from registered wholesalers and suppliers for: spare parts / materials / equipment hire / outsourced specialized services. Copies of invoice(s) must be attached when submitting a claim.
	%
	 R    300 000.00 
	% 
	 R                     -   

	TOTAL SCHEDULE E: MACHINERY AND EQUIPMENT SUPPLIES AND MAINTENANCE
	 R 




[bookmark: _Toc145352135]

ANNEXURE F:		SPECIALISED SERVICE PROVIDERS


1. SPECIALISED SERVICE PROVIDERS

[bookmark: _Toc145352136]OBJECTIVES

1. To establish a Panel of suitably qualified Service Providers per district to provide specialized services.
To enable the FSDARD to assist projects with specialised services for planning and compliance purposes within the scope and budget of projects.
To enable the FSDARD to support producers through the development and support of certain risk mitigation strategies and activities including the assessment, development, upgrade and maintenance of risk mitigation tools.
To support the creation of sustainable agricultural enterprises.

[bookmark: _Toc145352137]SCOPE DESCRIPTION

1. The Department requires a Panel of Service Providers that will provide a range of specialised services throughout the province.
The specialised services procured from service providers on this panel will include, but are not limited to the following:

Legal services
Accounting services
Environmental impact assessment studies
Business plan development
Conducting of feasibility studies within the agricultural sector
Risk mitigation and management
Crop and livestock Insurance
Development of Project reporting tools for farmers

[bookmark: _Toc145352138]SPECIAL CONDITIONS RELEVANT TO ALL CATEGORIES OF ITEMS

1. The specifications given are the minimum specifications that should be complied with. Any variations made to the specifications should be clearly indicated and specified.
All relevant laws and bylaws will be taken into account such as the Disaster management act.
The service provider must have the means to collect data and to process it in workable outcomes.
The services provider must have the capacity or be able to source the services.
A detail action plan and scope of work will be provided which will have to be costed and accepted by the FSDARD prior the start of the work.
Risk mitigation strategies must be able to identify and quantify the respective risk for the province and commodities up to farm level.
The intellectual property rights for any tools being developed will become the property of the FSDARD.

[bookmark: _Toc145352139]
DELIVERY

A timeframe for deliverables for the specialised services will be agreed and must be adhered to.  Adherence to this commitment is compulsory.

[bookmark: _Toc145352140]FUNCTIONALITY

Table 15	Functionality schedule (Specialised services)
	CRITERIA 
	GUIDELINE FOR EVALUATION CRITERIA APPLICATION
	MEANS OF VERIFICATION
	POINTS 

	PERFORMANCE
CAPACITY
	Bidders to provide proof of current capacity and ability to supply specialised services to the sector.
	Specify when, where, and for which institutions the service was rendered in the last 5 years. Provide proof of contractual agreements or appointment letters or reference letters which must include the following information:
· contactable reference
· date of appointment
	
	20

	
	1 appointment letter
	
	5
	

	
	2 appointment letters
	
	10
	

	
	>2 appointment letters
	
	20
	

	SUPPLY CAPACITY
	Bidders must provide proof of capacity to deliver different categories of specialised services.
	Supply agreement(s) with specialised service providers confirming intention to supply per category of specialised service as listed in the scope.
Categories:
· Legal
· Accounting
· EIA
· Feasibility studies
· Business plan development
· Risk mitigation and management
	
	30

	
	No agreement
	
	0
	

	
	Agreements for one (1) to two (2) categories
	
	10
	

	
	Agreements for three (3) to four (4) categories
	
	20
	

	
	Agreements for five (5) to six (6) categories
	
	30
	

	FINANCIAL CAPACITY
	Proof of credit facility or access to finances to facilitate execution of the project within the time period.
	Attach proof of financial capacity:
· A credit letter from a Credit letter from a registered service provider and/or a credit agreement or equivalent,  
· Amount that the supplier qualifies for,
· Signed and stamped by the institution.
	
	20

	
	< R 50 000
	
	0
	

	
	R  50 001 – R 100 000
	
	10
	

	
	R 100 001 – R 200 000
	
	15
	

	
	> R 200 000
	
	20
	

	METHODOLOGY
	Provide a short description of the intended implementation methodology for the provision of specialised services.
	Methodology Description.

Sufficient:
· Strategy to enable provision of best quality, fit for purpose specialised services
· Value for money approach to specialised services provision.
· Emergency plans

Excellent:
· Anything above sufficiency
· Extra ordinary measures identified
· Innovative means/approach identified
	
	30

	
	No description.
	
	0
	

	
	Methodology description will ensure effective provision of specialised services sufficiently.
	
	20
	

	
	Methodology description will ensure effective provision of specialised services excellently even under unforeseen circumstances.
	
	30
	

	TOTAL
	100




1. Functionality Evaluation as per the Special Conditions of Contract; Functionality will be evaluated on the basis of the responses on the Functionality schedule and supporting documentation supplied by the Bidders. The Functionality is specific for each component or category of the tender. Bids will be evaluated in terms of the Preferential Procurement Regulation, 2022 and the bid evaluation criteria stipulated in this section.
Bidders must, as part of their bid documents, submit supportive documentation for all functional requirements as indicated in the Functionality schedule. The panel responsible for scoring the respective bids will evaluate and score all bids based on their submissions and the information provided.
The score for functionality will be determined by the Bid Evaluation Committee (BEC) whereby each member will rate each individual criterion or it may be decided to rate bidders collectively by allocating the specified points indicated.
Functionality scores per criterion will be added.  Only Bidders that have met or exceeded the minimum threshold of 70 points for functionality will be evaluated and scored in terms of the pricing and socio-economic goals as indicated in the Special Conditions of Contract.
A tenderer that does not achieve a minimum score of 70 points will be disqualified and not be evaluated further.

[bookmark: _Toc145352141]

RETURNABLE DOCUMENTS

Category F: SPECIALISED SERVICE PROVIDERS

Notes to tenderer: 
1) This form has been created as an aid to ensure a tenderer’s compliance with the completion of the returnable forms and schedules.
2) If the same document has been referred to more than once as a returnable document, it should only be attached at the first instance.
	FORM NO
	FORM NAME
	COMPLETED?

	
	Company Authority Documents & Resolutions
	

	F-A1
	Schedule of Deviations or Qualifications by Tenderer 
	

	F-A2
	Joint venture agreement
	

	
	Returnable documents for Functionality Assessment
	

	F-F1
	List of Contractual agreements / appointment letters / reference letters
	

	F-F2
	Reference letters
	

	F-F3
	Service agreement(s) with reputable specialised service providers
	

	F-F4
	TENDERER’S CREDIT LETTER FROM A REGISTERED FINANCIAL SERVICE PROVIDER AND/OR A CREDIT AGREEMENT OR EQUIVALENT
	

	F-F5
	Methodology description
	

	
	Returnable Documents pertaining to the Contract
	

	F-PS
	Pricing Schedule*
	


* COMPULSORY




FORM F-A1: 	SCHEDULE OF DEVIATIONS OR QUALIFICATIONS BY TENDERER 
 
 
	PAGE 
	DESCRIPTION 

	 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
	 
 


 
 
	TENDERER'S REPRESENTATIVE
	

	(Signature)...............................................................
	Date..............................................  





FORM F-A2: 	JOINT VENTURE AGREEMENT (if applicable)
 
Note:   In the event of a Joint Venture, attach to this form a signed and properly completed Joint Venture Agreement.

IN CASE OF A CONSORTIUM/ JOINT VENTURE/ SUB-CONTRACTOR CONCERN:

I/we certify that this is a bona fide bid.

I/we also certify that I/we have not done and I/we undertake that I/we shall not do any of the following acts at any time before the hour and date specified for the closure of submission of Bid for this Contract.

1. Fixed or adjusted the amount of this bid by, or under, or in accordance with any agreement or arrangement with any other person outside this consortium/joint venture/sub-contracting;

2. Communicate to a person outside this consortium/joint venture/sub-contracting other than the person calling for these bids, the amount or approximate amount of the proposed bid, except where the disclosure, in confidence, of the approximate amount of the bid was necessary to obtain insurance premium quotations required for the preparation of the bid;

3. Caused or induced any other person outside this consortium/joint venture/sub-contracting to communicate to me/us the amount or approximate amount of any rival bid for this contract;

4. Entered into any agreement or arrangement with any other person outside this consortium/joint venture/sub-contracting to induce him/her to refrain from bidding for the contract, or as to the amount of any bid to be submitted or the conditions on which a bid is made, nor caused or induced any other person to enter to any sub agreement or arrangement; and

5. Officer or paid or given or agreed to pay or given any sum of money or valuable consideration directly or indirectly to any person for doing or having done or causing or having caused to be done in relation to any bid or proposed bid for this contract, any act or thing of the sort described above.

6. Certified that a joint bank account will be open in the name of the Consortium/Joint/Venture/Sub-Contractor’s Names.

In this certificate, the term “person” includes any persons, body of persons or association, whether corporate or not;  and the term “agreement or arrangement” includes any agreement or arrangement, whether formal or informal and whether legally binding or not and the term “person outside this consortium/joint venture/sub-contracting means, when the consortium/joint venture/sub-contracting is a partnership, a person other than a partner or an employee of such partnership, or when the consortium/joint venture/sub-contracting is a company, a person other than a person or company holding shares in the consortium/joint venture/sub-contracting, or any employee of such a person, consortium/joint venture/sub-contracting.



	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 




FORM F-F1:	LIST OF CONTRACTUAL AGREEMENTS / APPOINTMENT LETTERS / REFERENCE LETTERS 

Note to bidder:
The information supplied will be used to evaluate functionality.  Non submission will influence the functionality score negatively.

Lists of Completed Contracts over the last five (5) years to be submitted in Table below.  
 Bidders must familiarise themselves with the evaluation criteria and submit a list of completed contracts to support the allocation of points.  
The list of completed contracts must be supported with contractual agreements or appointment letters or reference letters (see next form) which must be attached directly after this page (or the next in case of reference letters).  A listed contract which is not substantiated with evidence will not be considered in the evaluation of functionality.
List of Previous and Completed contracts
 NAME OF COMPANY:	___________________________________________________________
	 PROJECT/EMPLOYER
(Name, Tel. No) 
	NATURE OF CONTRACT
	VALUE OF CONTRACT 
	YEAR OF COMPLETION

	 
 
 
 
 
	 
	
	 

	 
 
 
 
 
	 
	
	 

	 
 
 
 
 
	 
	
	 

	 
 
 
 
 
	 
	
	 



	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 




FORM F-F2: REFERENCE LETTERS

Note to tenderer: 
· The tenderer must submit this form for preferably for each relevant project given under project reference.
· Letter to be on Client’s letterhead stating the following: 
 
Department of Agriculture and Rural Development
Glen Agricultural College
Chemistry Building 1st Floor
Gielie Joubert Street
Bloemfontein	
9301 
 
ATTENTION:   Procurement Department 
 
 REFERENCE LETTER FOR PAST PERFORMANCE RELATED TO ………………. (insert project number) FOR THE ……………………………………………………………….. (insert project description) 
 
This letter serves to confirm that ……………………. (insert name of tenderer) completed the subject project to the value of R……………… (insert value of project) on …………………… (insert date). 
 
Rate the performance of the tenderer for the reference project on the table below: 
Rating
 
Poor
 
 
Adequate
 
 
Good
 
 
Excellent
 
 
Client score
 
1
 
3
 
4
 
5
 
Mark the relevant 
box with “x”
 
 
 
 
 
 
Were the quality /specifications complied with?
 
 
 
 
 
 
YES / NO*
 
* If no, please 
furnish details:  …………………………………………………………………………………………
 
…………………………………………………………………………………………………………………………….
 

 
Will you recommend this supplier to anyone without reservations? 			YES / NO 
 
Any enquiries relating to this project can be addressed to ……………….. (insert the name, contact number and e-mail address of reference). 
 
  Signed by: 	……………………………………………… 
 
   		……………………………………………… 	 	 	………………………….. 
 	 	  (Print Name of signatory) 	 	 	 	              Date 
 Designation of signatory: 	…………………………………………. 


FORM F-F3: 	SERVICE AGREEMENT(S) WITH REPUTABLE SPECIALISED SERVICE PROVIDERS

Notes:
1)	Attach, to this page, service agreements with reputable specialised service providers.
2)	The agreement must indicate the delivery timeframe per category if different for different categories.

































SIGNED BY/ON BEHALF OF BIDDER: 

	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 




FORM F-F4:	TENDERER’S CREDIT LETTER FROM A REGISTERED FINANCIAL SERVICE PROVIDER AND/OR A CREDIT AGREEMENT OR EQUIVALENT

CREDIT LETTER

Credit letter (signed and stamped by the institution) from a registered financial institution (FSP registration number clearly visible on the document) indicating the availability of funds or credit to facilitate the project must be attached to this schedule.
CREDIT LETTER AFTER THIS PAGE.


















SIGNED BY/ON BEHALF OF BIDDER: 
 
	 
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 


FORM F-F5: 	METHODOLOGY DESCRIPTION 
 

Note to Tenderer: 
Attach hereto your methodology description on how your company will execute the project.
(This should not be more than 5 pages)


Refer to Functionality schedule for minimum scope description.

.



























SIGNED BY/ON BEHALF OF BIDDER: 


	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 




FORM F-PS	PRICING SCHEDULE


Pricing instructions:

· Sums as provided in the pricing schedule is used for purposes of evaluating the bid and are not indicative of the tender value.
· Bidders are required to insert the percentage markup in the “Rate (incl Vat)” column for each of the items in the pricing schedule and calculate the amount of the markup by multiplying the amount in the “quantity” column with the percentage markup.  The calculated amount must be inserted in the “amount” column next to the relevant description.
· Example: Legal with a markup percentage of 5% then
· R 100 000 x 5% = R 5 000.00 (insert R 5 000.00 in the amount column)
· After inserting markups for all items and calculating the amounts for all items, add all the amounts in the amount column and insert the sum next to total.
· Failure to complete the pricing schedule in full will disqualify the bid for this particular category.



	SCHEDULE CATEGORY F: SPECIALISED SERVICES

	Item
	Description
	Unit
	Quantity
	Rate (incl VAT)
	Amount

	F1
	Legal
	 
	 
	 
	 

	 
	(a) Sourcing three (3) market related quotations for the legal.
	Sum
	1
	 R 100 000.00 
	 R      100 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	 R 100 000.00 
	% 
	 R                       -   

	F2
	Accounting
	 
	 
	 
	 

	 
	(a) Sourcing three (3) market related quotations for accounting.
	Sum
	1
	 R 100 000.00 
	 R      100 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	 R 100 000.00 
	% 
	 R                       -   

	F3
	Environmental impact assessments
	 
	 
	 
	 

	 
	(a) Sourcing 3 quotations for EIA
	Sum
	1
	 R 500 000.00 
	 R      500 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	 R 500 000.00 
	% 
	 R                       -   

	F4
	Business plan development
	 
	 
	 
	 

	 
	(a) Sourcing 3 quotations for the Business plan development
	Sum
	1
	 R 500 000.00 
	 R      500 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	 R 500 000.00 
	% 
	 R                       -   

	F5
	Feasibility studies
	 
	 
	 
	 

	 
	(a) Sourcing 3 quotations for feasibility studies
	Sum
	1
	 R 500 000.00 
	 R      500 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	 R 500 000.00 
	% 
	 R                       -   

	F6
	Risk mitigation and management
	 
	 
	 
	 

	 
	(a) Sourcing 3 quotations for risk mitigation and management.
	Sum
	1
	 R 300 000.00 
	 R      300 000.00 

	 
	(b) Percentage markup to cover management fee, profit and other costs.
	%
	 R 300 000.00 
	% 
	 R                       -   

	 TOTAL SCHEDULE F: SPECIALISED SERVICES 
	 R   



SIGNED BY/ON BEHALF OF BIDDER: 
	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 
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ANNEXURE G:	
BUILT ENVIRONMENT CONTRACTORS



1. BUILT ENVIRONMENT CONTRACTORS

[bookmark: _Toc145352143]OBJECTIVES

1. To establish a panel of suitably qualified Service Providers per district to provide turnkey solutions, where necessary through the appointment of specialist service providers, for the construction of agricultural infrastructure.
To ensure the infrastructure designed and constructed is according to National Standards and that is fit for the intended purpose.
To ensure effective, efficient, timely and value for money infrastructure to resource-poor and emerging farmers as well as production units within the FSDARD.
To support the creation of sustainable agricultural enterprises. 

[bookmark: _Toc145352144]SCOPE DESCRIPTION

1. The FSDARD requires a Panel of Service Providers that will design and construct various infrastructure to its local offices and / or beneficiary farmsteads throughout the Free State Province.
Infrastructure will be needed in all five (5) districts of the Free State Province and suppliers of infrastructure are required in each of the districts.
It is important to note that the FSDARD reserves the right to request quotations from the Service Providers that have indicated a preference for a particular district; however, the Department may, in certain instances request quotations from service providers that have indicated preference for any other district based on capacity and expertise.
The infrastructure that will be purchased from suppliers on this panel will include, but are not limited to the list provided in Table 16 below, while changes in the infrastructure requirements might happen.  Infrastructure requirements will only be set once the Department issue a request to suppliers for quotations.
[bookmark: _Ref145071631][bookmark: _Ref145071616]Table 16:	Non-exhaustive list of infrastructure
	District
	Possible scope description

	Xhariep
	Multi-purpose storage 

	
	Multi-purpose complex

	
	Water reticulation and fencing for approximately 40km.

	
	Geo-technical studies and OHS

	Mangaung
	Multipurpose storage and OHS 

	
	Solar system, repairs to shed, siting, drilling of borehole, electrical fence.

	
	Water reticulation and fencing for approximately 20km and livestock handling facility

	
	Construction of 1 x 10 000 layer house including services, office, egg sorting and packing.

	Lejweleputswa
	Establishment of 5ha hydroponics, 4ha drip irrigation material and solar system for cold-room

	
	Stock watering system and livestock handling facility

	
	Water reticulation and fencing for approximately 30km.

	
	

	
	Construction of 100 Sow Piggery Unit and OHS

	Thabo Mofutsanyane
	Phase 2: Construction of 8 mushroom growing rooms, Septic tank, electrical works, ablution, storage, packaging, water storage, electricity connection, security systems, back-up generator,  office, machinery, implements and tools

	
	Construction of a multipurpose storage

	
	Borehole re-drilling, water testing and licensing, zinc reservoirs (120 000 litresx2)

	
	Erection of kraals and fence, water reticulation.

	
	Construction of 100-sow unit and OHS 

	
	Water and solar connection, installation of silos

	
	Water reticulation and fencing for approximately 40km 

	
	

	Fezile Dabi

	Construction of 100 sow unit, water & solar connection, installation of silos 

	
	Erection of 11km fence, water reticulation, kraal and cattle handling facility system with neck clamp, loading ramp, scale and dipping tank.

	
	

	
	Renovation of three (3) broiler houses and OHS

	CASP provincial wide**
	Conversion of storage container, tables & installation of geyser

	
	Refurbishment of packaging facility, solar system, shearing shed storage shed

	
	OHS

	Glen College Experimental and Training Farm**
	Planning, design and construction of the piggery grower unit and OHS 

	M Projects**
	Construction of 492 meter security fence, 0.5 ha shade net structure, 0.5 ha drip irrigation system, 3 m tank stand and 10 000L water tank.

	
	2 x 80 Cattle Handling Facilities and OHS 

	
	Drip irrigation with tank stand, repair two tunnels, provide new tunnels 200 microns plastic.

	
	Siting, drilling, testing, equip, Irrigation system, 2 x 10 x 30 shade nets and solar pump

	Food Security**
	Siting, drilling, equipping of borehole, 3X10mx10mx500LJoJo tanks, 20mX20m shade net

	
	Shade net 20mx20m and 10mx10m shade nets

	
	Solar pump and OHS 


**  These projects were incorporated under the relevant district.

[bookmark: _Toc145352145]LEGISLATIVE FRAMEWORK AND COMPLIANCE

Bidders are required to adhere to the following legislative and regulatory requirements and non-compliance with these conditions may result in products offered not being accepted by the FSDARD and returned at the cost to the bidder: 
Occupational Health and Safety Act (Including all relevant regulations and the Construction Regulations in particular)
National Environmental Management Act and Regulations and Notices
National Building Regulations and SANS Standards
Agricultural Acts that applies to agriculture type projects.
Electrical Standards
Mechanical Standards
Public Works Manuals for professional service providers
IDMSBok (National Treasury) Infrastructure implementation process must be followed.  Therefore the relevant deliverables must be submitted and Gateway review attended before progressing to the next stage.
Quality control and testing is required and as built drawings and test results must be submitted to current best practises.

[bookmark: _Toc145352146]DELIVERY

1. Each project might require a different team composition (an architect, quantity surveyor, land surveyor, civil-; electrical-, mechanical-, agricultural-, electronical engineer, an electrician, bricklayer, plumber, welder, carpenter, Project Manager / Contracts Manager, etc.).
The delivery performance of the implementing team will be closely monitored and any subsequent orders will only be issued to a team that has proved to be competent with their delivery performance.
Due to the varying nature of the projects, the tenderer is not expected to have all the skills inhouse and agreements with different providers and contractors is acceptable.  The Project Manager will be held accountable for the quality and performance of the projects as well as payment of any work sub-contracted.

[bookmark: _Toc145352147]FUNCTIONALITY

Table 17: 	Functionality schedule (Built Environment Contractors)
	CRITERIA 
	GUIDELINE FOR EVALUATION CRITERIA APPLICATION
	MEANS OF VERIFICATION
	POINTS 

	PERFORMANCE CAPACITY
	Bidders to provide proof of current capacity and ability to undertake projects of similar nature.
	Specify when, where, and for which institutions the service was rendered in the last 5 years. Provide proof of contractual agreements or appointment letters or reference letters which must include the following information:
· contactable reference
· date of appointment
	
	25

	
	No evidence
	
	0
	

	
	1 appointment letter
	
	9
	

	
	2 appointment letters
	
	17
	

	
	>2 appointment letters
	
	25
	

	KEY PERSON
	Bidders to provide proof of capacity of the Project Manager/Contracts Manager’s qualification and experience.
	CV with relevant project experience and tertiary certificate of qualification in the building environment and  Professional registration in the build environment.
	
	20

	
	No construction experience.
	
	0
	

	
	More than 5 years’ experience in construction industry.
	
	15
	

	
	More than 10 years’ experience in both the design and construction industry, including a Professional registration with a Professional Building Council.
	
	20
	

	FINANCIAL CAPACITY
	Proof of credit facility or access to finances to facilitate execution of the project within the time period.
	Attach proof of financial capacity:
· Credit letter from a registered service provider and/or a credit agreement or equivalent,  
· Amount that the supplier qualifies for,
· Signed and stamped by the institution Signed and stamped by the institution.
	
	20

	
	< R 200 000
	
	0
	

	
	R  200 001 – R 500 000
	
	7
	

	
	R 500 001 – R 800 000
	
	14
	

	
	> R 800 000
	
	20
	

	LOCALITY 
	Promotion local of enterprises:
	Municipal rates and tax certificate and / or lease agreement with landlord’s municipal rates and tax certificate. 

	
	35

	
	Outside the borders of the Free State
	
	0
	

	
	Located in a specific province for work to be done or service to be rendered in the Free State.
	
	15
	

	
	Located in a specific region for work to be done or service to be rendered in the District Municipality of the project.
	
	35
	

	TOTAL
	100



1. Functionality Evaluation as per the Special Conditions of Contract; Functionality will be evaluated on the basis of the responses on the Functionality schedule and supporting documentation supplied by the Bidders. The Functionality is specific for each component or category of the tender. Bids will be evaluated in terms of the Preferential Procurement Regulation, 2022 and the bid evaluation criteria stipulated in this section.
Bidders must, as part of their bid documents, submit supportive documentation for all functional requirements as indicated in the Functionality schedule. The panel responsible for scoring the respective bids will evaluate and score all bids based on their submissions and the information provided.
The score for functionality will be determined by the Bid Evaluation Committee (BEC) whereby each member will rate each individual criterion or it may be decided to rate bidders collectively by allocating the specified points indicated.
Functionality scores per criterion will be added.  Only Bidders that have met or exceeded the minimum threshold of 70 points for functionality will be evaluated and scored in terms of the pricing and socio-economic goals as indicated in the Special Conditions of Contract.
A tenderer that does not achieve a minimum score of 70 points will be disqualified and not be evaluated further.

[bookmark: _Toc145352148]
RETURNABLE DOCUMENTS

Category G: BUILT ENVIRONMENT CONTRACTORS

Notes to tenderer: 
1) This form has been created as an aid to ensure a tenderer’s compliance with the completion of the returnable forms and schedules.
2) If the same document has been referred to more than once as a returnable document, it should only be attached at the first instance.
Notes to tenderer: 
1) This form has been created as an aid to ensure a tenderer’s compliance with the completion of the returnable forms and schedules.
2) If the same document has been referred to more than once as a returnable document, it should only be attached at the first instance.
	FORM NO
	FORM NAME
	COMPLETED?

	
	Company Authority Documents & Resolutions
	

	G-A1
	Schedule of Deviations or Qualifications by Tenderer 
	

	G-A2
	Joint venture agreement
	

	
	Returnable documents for Functionality Assessment
	

	G-F1
	List of Contractual agreements / appointment letters / reference letters
	

	G-F2
	Reference letters
	

	G-F3
	TENDERER’S CREDIT LETTER FROM A REGISTERED FINANCIAL SERVICE PROVIDER AND/OR A CREDIT AGREEMENT OR EQUIVALENT
	

	
	Returnable Documents pertaining to the Contract
	

	G-PS
	Pricing Schedule*
	


* COMPULSORY




FORM G-A1: 	SCHEDULE OF DEVIATIONS OR QUALIFICATIONS BY TENDERER 
 
 
	PAGE 
	DESCRIPTION 

	 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
	 
 


 
 
	TENDERER'S REPRESENTATIVE
	

	(Signature)...............................................................
	Date..............................................  





FORM G-A2: 	JOINT VENTURE AGREEMENT (if applicable)
 
Note:   In the event of a Joint Venture, attach to this form a signed and properly completed Joint Venture Agreement.

IN CASE OF A CONSORTIUM/ JOINT VENTURE/ SUB-CONTRACTOR CONCERN:

I/we certify that this is a bona fide bid.

I/we also certify that I/we have not done and I/we undertake that I/we shall not do any of the following acts at any time before the hour and date specified for the closure of submission of Bid for this Contract.

1. Fixed or adjusted the amount of this bid by, or under, or in accordance with any agreement or arrangement with any other person outside this consortium/joint venture/sub-contracting;

2. Communicate to a person outside this consortium/joint venture/sub-contracting other than the person calling for these bids, the amount or approximate amount of the proposed bid, except where the disclosure, in confidence, of the approximate amount of the bid was necessary to obtain insurance premium quotations required for the preparation of the bid;

3. Caused or induced any other person outside this consortium/joint venture/sub-contracting to communicate to me/us the amount or approximate amount of any rival bid for this contract;

4. Entered into any agreement or arrangement with any other person outside this consortium/joint venture/sub-contracting to induce him/her to refrain from bidding for the contract, or as to the amount of any bid to be submitted or the conditions on which a bid is made, nor caused or induced any other person to enter to any sub agreement or arrangement; and

5. Officer or paid or given or agreed to pay or given any sum of money or valuable consideration directly or indirectly to any person for doing or having done or causing or having caused to be done in relation to any bid or proposed bid for this contract, any act or thing of the sort described above.

6. Certified that a joint bank account will be open in the name of the Consortium/Joint/Venture/Sub-Contractor’s Names.

In this certificate, the term “person” includes any persons, body of persons or association, whether corporate or not;  and the term “agreement or arrangement” includes any agreement or arrangement, whether formal or informal and whether legally binding or not and the term “person outside this consortium/joint venture/sub-contracting means, when the consortium/joint venture/sub-contracting is a partnership, a person other than a partner or an employee of such partnership, or when the consortium/joint venture/sub-contracting is a company, a person other than a person or company holding shares in the consortium/joint venture/sub-contracting, or any employee of such a person, consortium/joint venture/sub-contracting.



	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 




FORM G-F1:	LIST OF CONTRACTUAL AGREEMENTS / APPOINTMENT LETTERS / REFERENCE LETTERS 

Note to bidder:
The information supplied will be used to evaluate functionality.  Non submission will influence the functionality score negatively.

Lists of Completed Contracts over the last five (5) years to be submitted in Table below.  
 Bidders must familiarise themselves with the evaluation criteria and submit a list of completed contracts to support the allocation of points.  
The list of completed contracts must be supported with contractual agreements or appointment letters or reference letters (see next form) which must be attached directly after this page (or the next in case of reference letters).  A listed contract which is not substantiated with evidence will not be considered in the evaluation of functionality.
List of Previous and Completed contracts
 NAME OF COMPANY:	___________________________________________________________
	 PROJECT/EMPLOYER
(Name, Tel. No) 
	NATURE OF CONTRACT
	VALUE OF CONTRACT 
	YEAR OF COMPLETION

	 
 
 
 
 
	 
	
	 

	 
 
 
 
 
	 
	
	 

	 
 
 
 
 
	 
	
	 

	 
 
 
 
 
	 
	
	 



	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 




FORM G-F2: REFERENCE LETTERS

Note to tenderer: 
· The tenderer must submit this form for preferably for each relevant project given under project reference.
· Letter to be on Client’s letterhead stating the following: 
 
Department of Agriculture and Rural Development
Glen Agricultural College
Chemistry Building 1st Floor
Gielie Joubert Street
Bloemfontein	
9301 
 
ATTENTION:   Procurement Department 
 
 REFERENCE LETTER FOR PAST PERFORMANCE RELATED TO ………………. (insert project number) FOR THE ……………………………………………………………….. (insert project description) 
 
This letter serves to confirm that ……………………. (insert name of tenderer) completed the subject project to the value of R……………… (insert value of project) on …………………… (insert date). 
 
Rate the performance of the tenderer for the reference project on the table below: 
Rating
 
Poor
 
 
Adequate
 
 
Good
 
 
Excellent
 
 
Client score
 
1
 
3
 
4
 
5
 
Mark the relevant 
box with “x”
 
 
 
 
 
 
Were the quality /specifications complied with?
 
 
 
 
 
 
YES / NO*
 
* If no, please 
furnish details:  …………………………………………………………………………………………
 
…………………………………………………………………………………………………………………………….
 

 
Will you recommend this supplier to anyone without reservations? 			YES / NO 
 
Any enquiries relating to this project can be addressed to ……………….. (insert the name, contact number and e-mail address of reference). 
 
  Signed by: 	……………………………………………… 
 
   		……………………………………………… 	 	 	………………………….. 
 	 	  (Print Name of signatory) 	 	 	 	              Date 
 Designation of signatory: 	…………………………………………. 


FORM G-F3:	TENDERER’S CREDIT LETTER FROM A REGISTERED SERVICE PROVIDER AND/OR A CREDIT AGREEMENT OR EQUIVALENT

CREDIT LETTER

Credit letter and/or credit agreement or equivalent signed and stamped by the institution from a registered service provider  indicating the availability of funds or credit to facilitate the project and must be attached to this schedule.
CREDIT LETTER AFTER THIS PAGE.
















SIGNED BY/ON BEHALF OF BIDDER: 
 
	 
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 





FORM G-PS	PRICING SCHEDULE

Pricing instructions:

Sums as provided in the pricing schedule is used for purposes of evaluating the bid and are not indicative of the tender value.
Bidders are required to insert the percentage markup in the “Rate (incl Vat)” column for each of the items in the pricing schedule and calculate the amount of the markup by multiplying the amount in the “quantity” column with the percentage markup.  The calculated amount must be inserted in the “amount” column next to the relevant description.
Example: A1 with a markup percentage of 5% then
R 1 000 000 x 5% = R 50 000.00 (insert R 50 000.00 in the amount column)
After inserting markups for all items and calculating the amounts for all items, add all the amounts in the amount column and insert the sum next to total.
Failure to complete the pricing schedule in full for the district selected by the bidder will disqualify the bid for this particular category.



SCHEDULE CATEGORY G: BUILD ENVIRONMENT CONTRACTORS
	SCHEDULE A: XHARIEP DISTRICT
	
	
	
	

	Item
	Description
	Unit
	Quantity
	Rate (incl VAT)
	Amount

	A1
	a
	Multi-purpose storage; Geo-technical studies and Occupational Health and Safety
	Sum
	1
	 R   1 000 000.00 
	 R    1 000 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will make the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards are expected.
	%
	 R   1 000 000.00 
	 %
	 R                        -   

	A2
	a
	Multipurpose complex
	Sum
	1
	 R   1 000 000.00 
	 R    1 000 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will make the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards are expected.
	%
	 R   1 000 000.00 
	 %
	 R                        -   

	A3
	a
	Fencing 15km, 10 km, 10km.
	Sum
	1
	 R   1 500 000.00 
	 R    1 500 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards are expected.
	%
	 R   1 500 000.00 
	 %
	 R                        -   

	A4
	a
	Water reticulation.
	Sum
	1
	 R   1 000 000.00 
	 R    1 000 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards are expected.
	%
	 R   1 000 000.00 
	 %
	 R                        -   

	A5
	a
	Siting, drilling, equipping of borehole, 2 JoJo tanks, 20mX20m shade net
	Sum
	1
	 R      500 000.00 
	 R       500 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards are expected.
	%
	 R      500 000.00 
	 %
	 R                        -   

	A6
	a
	Shade net 20mx20m
	Sum
	1
	 R      200 000.00 
	 R       200 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards are expected.
	%
	 R      200 000.00 
	 %
	 R                        -   

	A7
	a
	Shade nets 10mx10m, solar pump
	Sum
	1
	 R      500 000.00 
	 R       500 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards are expected.
	%
	 R      500 000.00 
	 %
	 R                        -   

	A8
	a
	Cleaning and testing of borehole,  10mx10m shade net, 2 JoJo tanks, solar pump
	Sum
	1
	 R      500 000.00 
	 R       500 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards are expected.
	%
	 R      500 000.00 
	 %
	 R                        -   

	A9
	a
	Shade net 10mx10m, 500 L JoJo tank
	Sum
	1
	 R      200 000.00 
	 R       200 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards are expected.
	%
	 R      200 000.00 
	 %
	 R                        -   

	SUB TOTAL SCHEDULE A: XHARIEP DISTRICT CARRIED TO SUMMARY OF SCHEDULES
	 Sub Total 
	 R     

	
	
	
	
	
	
	




	SCHEDULE B: MANGAUNG METRO
	
	
	
	

	Item
	Description
	Unit
	Quantity
	Rate (incl VAT)
	Amount

	B1
	a
	Construction of a multipurpose storage
	Sum
	1
	 R   1 000 000.00 
	 R    1 000 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their  reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards are expected.
	%
	 R   1 000 000.00 
	 %
	 R                        -   

	B2
	a
	Solar system, repairing of shed, siting, drilling of borehole, electrical fence.
	Sum
	1
	 R   1 500 000.00 
	 R    1 500 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their  reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards are expected.
	%
	 R   1 500 000.00 
	 %
	 R                        -   

	B3
	a
	Water reticulation, 20km fence and handling facility
	Sum
	1
	 R   1 500 000.00 
	 R    1 500 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards are expected.
	%
	 R   1 500 000.00 
	 %
	 R                        -   

	B4
	a
	Planning and construction of 1 x 10 000 layer house including services, office and egg sorting and packing.
	Sum
	1
	 R   7 000 000.00 
	 R    7 000 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards are expected.
	%
	 R   7 000 000.00 
	 %
	 R                        -   

	B5
	a
	Shearing shed.
	Sum
	1
	 R   1 500 000.00 
	 R    1 500 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards are expected.
	%
	 R   1 500 000.00 
	 %
	 R                        -   

	B6
	a
	Planning, design and construction of a piggery grower unit.
	Sum
	1
	 R   3 000 000.00 
	 R    3 000 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards are expected.
	%
	 R   3 000 000.00 
	 %
	 R                        -   

	SUB TOTAL SCHEDULE B: MANGAUNG METRO CARRIED TO SUMMARY OF SCHEDULES
	 Sub Total 
	 R  

	
	
	
	
	
	
	




	SCHEDULE C: LEJWELEPUTSWA DISTRICT
	
	
	
	

	Item
	Description
	Unit
	Quantity
	Rate (incl VAT)
	Amount

	C1
	a
	Establishment of 5ha hydroponics, 4ha drip irrigation material, solar system for cold-room
	Sum
	1
	 R   2 000 000.00 
	 R    2 000 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards are expected.
	%
	 R   2 000 000.00 
	 %
	 R                        -   

	C2
	a
	Stock watering system, handling facility, 10km fence
	Sum
	1
	 R   1 500 000.00 
	 R    1 500 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards are expected.
	%
	 R   1 500 000.00 
	 %
	 R                        -   

	C3
	a
	Erection of 10km fence, water reticulation, handling facility
	Sum
	1
	 R   1 500 000.00 
	 R    1 500 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards are expected.
	%
	 R   1 500 000.00 
	 %
	 R                        -   

	C4
	a
	Erection of 10km fence, water reticulation, handling facility
	Sum
	1
	 R   1 500 000.00 
	 R    1 500 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards are expected.
	%
	 R   1 500 000.00 
	 %
	 R                        -   

	C5
	a
	Completion of 100 Sow Piggery Unit
	Sum
	1
	 R   7 000 000.00 
	 R    7 000 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their  reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards are expected.
	%
	 R   7 000 000.00 
	 %
	 R                        -   

	C6
	a
	Completion of 100 Sow Piggery Unit
	Sum
	1
	 R      500 000.00 
	 R       500 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards are expected.
	%
	 R      500 000.00 
	 %
	 R                        -   

	C7
	a
	Purchase new packaging machine, complete processing and delivery truck compliance assessment, complete processing facility food processing compliance
	Sum
	1
	 R   3 000 000.00 
	 R    3 000 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards are expected.
	%
	 R   3 000 000.00 
	 %
	 R                        -   

	C8
	a
	Siting, drilling, testing, equip, Irrigation system, 2 x 10 x 30 shade nets
	Sum
	1
	 R      500 000.00 
	 R       500 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards are expected.
	%
	 R      500 000.00 
	 %
	 R                        -   

	SUB TOTAL SCHEDULE C: LEJWELEPUTSWA DISTRICT CARRIED TO SUMMARY OF SCHEDULES
	 Sub Total 
	 R 

	
	
	
	
	
	
	




	SCHEDULE D: THABO MOFUTSANYANE DISTRICT
	
	
	
	

	Item
	Description
	Unit
	Quantity
	Rate (incl VAT)
	Amount

	D1
	a
	Phase 2: Construction of 8 mushroom growing rooms, Sceptic tank, electrical works, ablution, storage, packaging, storage, water storage, electricity connection, security systems, back-up generator,  office, machinery, implements and tools
	Sum
	1
	 R 12 500 000.00 
	 R  12 500 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards is expected.
	%
	 R 12 500 000.00 
	 %
	 R                        -   

	D2
	a
	Construction of a multipurpose storage
	Sum
	1
	 R   1 000 000.00 
	 R    1 000 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards is expected.
	%
	 R   1 000 000.00 
	 %
	 R                        -   

	D3
	a
	Erection of fence (Border 7km and Camps 4km), Borehole re-drilling, water testing and licensing, zinc reservoirs (120 000 litresx2)
	Sum
	1
	 R   2 000 000.00 
	 R    2 000 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards is expected.
	%
	 R   2 000 000.00 
	 %
	 R                        -   

	D4
	a
	Erection of kraals and fence, water reticulation.
	Sum
	1
	 R   1 000 000.00 
	 R    1 000 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards is expected.
	%
	 R   1 000 000.00 
	 %
	 R                        -   

	D5
	a
	Construction of 100-sow unit, water & solar connection, installation of silos
	Sum
	1
	 R 12 000 000.00 
	 R  12 000 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards is expected.
	%
	 R 12 000 000.00 
	 %
	 R                        -   

	D6
	a
	Erection 10km of fence, water reticulation, handling facility
	Sum
	1
	 R   1 500 000.00 
	 R    1 500 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards is expected.
	%
	 R   1 500 000.00 
	 %
	 R                        -   

	D7
	a
	Erection of 15km fence, water reticulation, handling facility
	Sum
	1
	 R   1 500 000.00 
	 R    1 500 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards is expected.
	%
	 R   1 500 000.00 
	 %
	 R                        -   

	D8
	a
	Multi-purpose storage: Construction of a 50 square meter multipurpose facility with a sorting room, storeroom for feed and medicine, and a kitchen including a double door for loading.
	Sum
	1
	 R   1 000 000.00 
	 R    1 000 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards is expected.
	%
	 R   1 000 000.00 
	 %
	 R                        -   

	D9
	a
	Converted storage container, tables & installation of geyser
	Sum
	1
	 R   1 000 000.00 
	 R    1 000 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards is expected.
	%
	 R   1 000 000.00 
	 %
	 R                        -   

	D10
	a
	Specifications for 492 meter security fence, 0.5 ha shade net structure, 0.5 ha drip irrigation system, 3 m tank stand and 
10 000 liter water tank signed off on 24 August 2023. Construction to follow.
	Sum
	1
	 R      500 000.00 
	 R       500 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards is expected.
	%
	 R      500 000.00 
	 %
	 R                        -   

	D11
	a
	2 x 80 Cattle Handling Facilities
	Sum
	1
	 R   1 000 000.00 
	 R    1 000 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards is expected.
	%
	 R   1 000 000.00 
	 %
	 R                        -   

	D12
	a
	Drip irrigation with tank stand, repair two tunnels, provide new tunnels 200 microns.
	Sum
	1
	 R      500 000.00 
	 R       500 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards is expected.
	%
	 R      500 000.00 
	 %
	 R                        -   

	SUB TOTAL SCHEDULE D: THABO MOFUTSANYANE DISTRICT CARRIED TO SUMMARY OF SCHEDULES
	 Sub Total 
	 R 

	
	
	
	
	
	
	




	SCHEDULE E: FEZILE DABI DISTRICT
	
	
	
	

	Item
	Description
	Unit
	Quantity
	Rate (incl VAT)
	Amount

	E1
	a
	Construction of 100 sow unit, water & solar connection, installation of silos NOTE: EIA APPROVAL FOR TEN (10) SOW UNIT.
	Sum
	1
	 R 12 000 000.00 
	 R  12 000 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards is expected.
	%
	 R 12 000 000.00 
	 %
	 R                        -   

	E2
	a
	Erection of 1km fence, Water reticulation, kraal and cattle handling facility system with neck clamp, loading ramp, scale and dipping tank.
	Sum
	1
	 R   1 500 000.00 
	 R    1 500 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards is expected.
	%
	 R   1 500 000.00 
	 %
	 R                        -   

	E3
	a
	Erection of 10km fence, Water reticulation, kraal and cattle handling facility system with neck clamp, loading ramp, scale and dipping tank.
	Sum
	1
	 R   1 500 000.00 
	 R    1 500 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards is expected.
	%
	 R   1 500 000.00 
	 %
	 R                        -   

	E4
	a
	Renovation of three (3) broiler houses.
	Sum
	1
	 R   5 000 000.00 
	 R    5 000 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards is expected.
	%
	 R   5 000 000.00 
	 %
	 R                        -   

	E5
	a
	Renovate packaging facility, solar system and storage shed
	Sum
	1
	 R   2 000 000.00 
	 R    2 000 000.00 

	 
	b
	Extra over amount for sourcing 3 quotations from a competent team of professional service providers (PSP), do a quotation evaluation, DARD will do final appointment approval. Coordinate PSPs service, submit their reports according to IDMS and payments, ensure quality and timely delivery.  Once the design is ready, request 3 quotations, do a quotation evaluation, DARD will may the final approval.  Ensure that PSP supervise construction and does Contract Management.  Strict adherence to PSP Professional guidelines and Best Practise Standards is expected.
	%
	 R   2 000 000.00 
	 %
	 R                        -   

	SUB TOTAL SCHEDULE E: FEZILE DABI DISTRICT CARRIED TO SUMMARY OF SCHEDULES
	 Sub Total 
	 R 





	SUMMARY OF SCHEDULES
	
	

	SCHEDULE
	Amount (R)  incl VAT

	SCHEDULE A: XHARIEP DISTRICT
	 R                                                          -   

	SCHEDULE B: MANGAUNG METRO
	 R                                                         -   

	SCHEDULE C: LEJWELEPUTSWA DISTRICT
	 R                                                         -   

	SCHEDULE D: THABO MOFUTSANYANE DISTRICT
	 R                                                         -   

	SCHEDULE E: FEZILE DABI DISTRICT
	 R                                                        -   

	TOTAL OF SCHEDULES
	 R                                                       -   




	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 






ANNEXURE H: PAYROLL SERVICES FOR PAYMENT OF STIPENDS AND SALARIES
1. 
PAYROLL SERVICES FOR PAYMENT OF STIPENDS AND SALARIES

[bookmark: _Toc145352150]OBJECTIVE(S)

1. To manage payroll service for FSDARD for the payment of stipends and salaries to the beneficiaries of FSDARD.

[bookmark: _Toc145352151]SCOPE DESCRIPTION

1. The Department requires a Panel of Service Providers that will provide a service for the payment of stipends / salaries to beneficiaries in departmental projects.
The service for the payment of stipends / salaries procured from service providers on this panel will include, but are not limited to the following:
Payment of workers (beneficiaries) in the Extended Public Works Program (EPWP), Vrede dairy and LandCare on monthly basis.
Payment of salaries to beneficiaries / staff in some projects of the Department monthly.
Payment of stipends to learnerships and farmers / beneficiaries enrolled in some of the accredited and non-accredited training of the FSDARD on monthly and ad hoc basis.

[bookmark: _Toc145352152]LEGISLATIVE FRAMEWORK AND COMPLIANCE

1. The duties, obligations and purpose of the service provider is to ensure compliance with all relevant acts and legislation on behalf of the employer insofar it relates to the payment of the workers. Relevant acts and legislation include, but is not limited to:
The Unemployment Insurance Contributions Act, 2002 (Act No. 4 of 2002).
Compensation for Occupational Injuries and Diseases Act, 1993 (Act No. 130 of 1993).
The Basic Conditions of Employment Act (Act no. 75 of 1997).
Protection of Personal Information Act (Act 4 of 2013).

[bookmark: _Toc145352153]SPECIAL CONDITIONS RELEVANT TO ALL CATEGORIES OF ITEMS

1. Duties of FSDRAD shall include:
Identification and selection of beneficiaries for the project;
Receipt of and submission of banking details and personal details of all the beneficiaries.
Registration of the beneficiary on the programme;
Entering into an employer/employee agreement with the beneficiary;
[bookmark: _Ref145329722]Monitoring of the project, which includes the monitoring of beneficiaries in relation to:
· Leave of absence;
· Absenteeism;
· Attendance register.
Calculation of stipends and submission of the attendance register, leave of absence and absenteeism to the Service Provider for payment purposes on monthly basis.

[bookmark: _Ref145334793]Duties of the Service Provider
Create a beneficiary profile and a beneficiary database with Name, Surname, ID no, Wage rate, Address, etc. for each project.
Keep and maintain a record-keeping system that enables prompt verification of workers and payment related details.
Keep records of all leave taken by workers as well as any leave payments made. The FSDARD shall provide information on leave that was taken by participants / beneficiaries.
Effect any changes to beneficiaries’ details (additions and/or terminations) that will have an effect on the payroll.
Keep, maintain and report on payments to beneficiaries.
Provide an appropriate facility that will enable the FSDARD to have access to records. This may take the form of electronic access to beneficiary records or through electronic transfer of information.
Establish an office within the borders of the Free State Province to carry out operations in order to fulfil the following requirements with regards to payments:
· Pay stipends as calculated by the FSDARD.
· Pay stipends on the last working day of each month based on the payment registers submitted by the FSDARD (The service provider is expected to ensure a cashflow to effect payments timely.  The service provider can only submit invoices for payment to the FSDARD for payments already made).
· Submit payment records and evidence for all paid beneficiaries to the FSDARD
· Pay stipends accurately, on time and directly, via electronic transfer, into the beneficiaries bank accounts.  The FSDARD will provide the Banking details and personal details of all the beneficiaries.
· Provide a detailed payslip to beneficiaries at payment date or before.
· In the event of the non-transfer or underpayment of funds, ensure that payment is effected within 24 hours of the date that the worker should have been paid through a deposit of funds into the participants’ bank account.
· In case a participant was not paid or underpaid due to a mistake on the part of the service provider, all charges related to the rectification will be for the account of the service provider.
· In the case where the participants were not paid or underpayment through the fault of the FSDARD, the charges related to the rectification will be for the account of the FSDARD.
· Maintain a bank guarantee declaring its eligibility for a credit facility of R 1 000 000.
· Provide proof of payment of COIDA and UIF to regulatory bodies and FSDARD where applicable.

Over or wrong payments
The responsibility to recover amounts that were overpaid to beneficiaries or paid wrongly will rest with the service provider at own expense.
Where the FSDARD has paid invoices that include the amount overpaid, such overpaid amount will be deducted from the next payment or refunded to the FSDARD.

Confidentiality 
The service provider undertakes to respect the privacy of the worker and learners and they will ensure the confidentiality of their personal information as per Protection of Personal Information Act (Act 4 of 2013).
All personal details relating to the participants / learners remain the property of the FSDARD and will NOT be used or disseminated in any form without the prior consent of the FSDARD.

Communication channels
The Service Provider will communicate with the FSDARD official delegated for each project appointed for this service.
All the enquiries relating to contractual matters the Service Provider will need to liaise with the concerned official.
A list of the concerned officials will be sent to the service provider prior executing the duties with contact details and emails.

Monitoring of Service Provider 
[bookmark: _Ref145334908]The Service Provider will be expected to conduct joint monthly meetings with the FSDARD officials for reconciliation of payments.  Monthly reports addressing the issues as discussed under 1.4b) must be submitted before such meetings and will be discussed during these meetings.
Special meetings will also be conducted on ad hoc basis as and when a need arises.

[bookmark: _Ref145331146]Penalties will be applied as follows:
A deduction of 5% of the total administration fees that are earned or would have been earned during a payment run where non-delivery or poor performance occurred (Non delivery or poor performance will be on the basis of stipulated duties of the entity appointed).
Where more than 5% of the participants were not paid on time or were paid contrary to the monthly payment registers.

[bookmark: _Toc145352154]DELIVERY

1. Adherence to the payment schedules and timeframes is compulsory and non-adherence might lead to penalties as discussed in 1.4g).

[bookmark: _Toc145352155]FUNCTIONALITY

Table 18	Functionality schedule (Payroll services for payment of stipends and salaries)
	CRITERIA 
	GUIDELINE FOR EVALUATION CRITERIA APPLICATION
	MEANS OF VERIFICATION
	POINTS 

	PERFORMANCE
CAPACITY
	Bidders to provide proof of current capacity and ability to supply the FSDARD with a service for the payment of stipends and salaries.
	Specify when, where, and for which institutions the service was rendered in the last 5 years. Provide proof of contractual agreements or appointment letters or reference letters which must include the following information:
· contactable reference
· date of appointment
	
	20

	
	1 appointment letter
	
	5
	

	
	2 appointment letters
	
	10
	

	
	>2 appointment letters
	
	20
	

	MONTHLY REPORTING FORMAT
	Bidders will be expected to provide monthly reports for record management purposes.
	Monthly reporting format submitted with the issues to be reported during monthly meetings. 
	
	20

	
	No monthly report format submitted
	
	0
	

	
	Monthly report format submitted detailing relevant issues sufficiently.
	
	10
	

	
	Monthly report format submitted detailing all relevant issues excellently.
	
	20
	

	FINANCIAL CAPACITY
	Proof of credit facility or access to finances to facilitate execution of the project within the time period.
	Attach proof of financial capacity:
· Credit letter from a registered service provider and/or a credit agreement or equivalent,  
· Amount that the supplier qualifies for,
· Signed and stamped by the institution

	
	30

	
	<R800 000
	
	0
	

	
	R 800 001 – R 1 000 000
	
	20
	

	
	> R 1 000 000
	
	30
	

	LOCALITY
	Promotion of local enterprises:
	Municipal rates and tax certificate and / or lease agreement with landlord’s municipal rates and tax certificate.  
 (Evidence as submitted under returnable documents for specific goals will be used for evaluation).
	
	30

	
	Outside the borders of the Free State
	
	0
	

	
	Located in a specific province for work to be done or service to be rendered in the Free State.
	
	30
	

	TOTAL
	100




1. Functionality Evaluation as per the Special Conditions of Contract; Functionality will be evaluated on the basis of the responses on the Functionality schedule and supporting documentation supplied by the Bidders. The Functionality is specific for each component or category of the tender. Bids will be evaluated in terms of the Preferential Procurement Regulation, 2022 and the bid evaluation criteria stipulated in this section.
Bidders must, as part of their bid documents, submit supportive documentation for all functional requirements as indicated in the Functionality schedule. The panel responsible for scoring the respective bids will evaluate and score all bids based on their submissions and the information provided.
The score for functionality will be determined by the Bid Evaluation Committee (BEC) whereby each member will rate each individual criterion or it may be decided to rate bidders collectively by allocating the specified points indicated.
Functionality scores per criterion will be added.  Only Bidders that have met or exceeded the minimum threshold of 70 points for functionality will be evaluated and scored in terms of the pricing and socio-economic goals as indicated in the Special Conditions of Contract.
A tenderer that does not achieve a minimum score of 70 points will be disqualified and not be evaluated further.
[bookmark: _Toc145352156]

RETURNABLE DOCUMENTS

Category H: SPECIALISED SERVICE PROVIDERS

Notes to tenderer: 
1) This form has been created as an aid to ensure a tenderer’s compliance with the completion of the returnable forms and schedules.
2) If the same document has been referred to more than once as a returnable document, it should only be attached at the first instance.
	FORM NO
	FORM NAME
	COMPLETED?

	
	Company Authority Documents & Resolutions
	

	H-A1
	Schedule of Deviations or Qualifications by Tenderer 
	

	H-A2
	Joint venture agreement
	

	
	Returnable documents for Functionality Assessment
	

	H-F1
	List of Contractual agreements / appointment letters / reference letters
	

	H-F2
	Reference letters
	

	H-F3
	Proposed monthly reporting format
	

	H-F4
	TENDERER’S CREDIT LETTER FROM A REGISTERED FINANCIAL SERVICE PROVIDER AND/OR A CREDIT AGREEMENT OR EQUIVALENT
	

	
	Returnable Documents pertaining to the Contract
	

	H-PS
	Pricing Schedule*
	


* COMPULSORY




FORM H-A1: 	SCHEDULE OF DEVIATIONS OR QUALIFICATIONS BY TENDERER 
 
 
	PAGE 
	DESCRIPTION 

	 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
	 
 


 
 
	TENDERER'S REPRESENTATIVE
	

	(Signature)...............................................................
	Date..............................................  





FORM H-A2: 	JOINT VENTURE AGREEMENT (if applicable)
 
Note:   In the event of a Joint Venture, attach to this form a signed and properly completed Joint Venture Agreement.

IN CASE OF A CONSORTIUM/ JOINT VENTURE/ SUB-CONTRACTOR CONCERN:

I/we certify that this is a bona fide bid.

I/we also certify that I/we have not done and I/we undertake that I/we shall not do any of the following acts at any time before the hour and date specified for the closure of submission of Bid for this Contract.

1. Fixed or adjusted the amount of this bid by, or under, or in accordance with any agreement or arrangement with any other person outside this consortium/joint venture/sub-contracting;

2. Communicate to a person outside this consortium/joint venture/sub-contracting other than the person calling for these bids, the amount or approximate amount of the proposed bid, except where the disclosure, in confidence, of the approximate amount of the bid was necessary to obtain insurance premium quotations required for the preparation of the bid;

3. Caused or induced any other person outside this consortium/joint venture/sub-contracting to communicate to me/us the amount or approximate amount of any rival bid for this contract;

4. Entered into any agreement or arrangement with any other person outside this consortium/joint venture/sub-contracting to induce him/her to refrain from bidding for the contract, or as to the amount of any bid to be submitted or the conditions on which a bid is made, nor caused or induced any other person to enter to any sub agreement or arrangement; and

5. Officer or paid or given or agreed to pay or given any sum of money or valuable consideration directly or indirectly to any person for doing or having done or causing or having caused to be done in relation to any bid or proposed bid for this contract, any act or thing of the sort described above.

6. Certified that a joint bank account will be open in the name of the Consortium/Joint/Venture/Sub-Contractor’s Names.

In this certificate, the term “person” includes any persons, body of persons or association, whether corporate or not;  and the term “agreement or arrangement” includes any agreement or arrangement, whether formal or informal and whether legally binding or not and the term “person outside this consortium/joint venture/sub-contracting means, when the consortium/joint venture/sub-contracting is a partnership, a person other than a partner or an employee of such partnership, or when the consortium/joint venture/sub-contracting is a company, a person other than a person or company holding shares in the consortium/joint venture/sub-contracting, or any employee of such a person, consortium/joint venture/sub-contracting.



	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 




FORM H-F1:	LIST OF CONTRACTUAL AGREEMENTS / APPOINTMENT LETTERS / REFERENCE LETTERS 

Note to bidder:
The information supplied will be used to evaluate functionality.  Non submission will influence the functionality score negatively.

Lists of Completed Contracts over the last five (5) years to be submitted in Table below.  
 Bidders must familiarise themselves with the evaluation criteria and submit a list of completed contracts to support the allocation of points.  
The list of completed contracts must be supported with contractual agreements or appointment letters or reference letters (see next form) which must be attached directly after this page (or the next in case of reference letters).  A listed contract which is not substantiated with evidence will not be considered in the evaluation of functionality.
List of Previous and Completed contracts
 NAME OF COMPANY:	___________________________________________________________
	 PROJECT/EMPLOYER
(Name, Tel. No) 
	NATURE OF CONTRACT
	VALUE OF CONTRACT 
	YEAR OF COMPLETION

	 
 
 
 
 
	 
	
	 

	 
 
 
 
 
	 
	
	 

	 
 
 
 
 
	 
	
	 

	 
 
 
 
 
	 
	
	 



	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 




FORM H-F2: REFERENCE LETTERS

Note to tenderer: 
· The tenderer must submit this form for preferably for each relevant project given under project reference.
· Letter to be on Client’s letterhead stating the following: 
 
Department of Agriculture and Rural Development
Glen Agricultural College
Chemistry Building 1st Floor
Gielie Joubert Street
Bloemfontein	
9301 
 
ATTENTION:   Procurement Department 
 
 REFERENCE LETTER FOR PAST PERFORMANCE RELATED TO ………………. (insert project number) FOR THE ……………………………………………………………….. (insert project description) 
 
This letter serves to confirm that ……………………. (insert name of tenderer) completed the subject project to the value of R……………… (insert value of project) on …………………… (insert date). 
 
Rate the performance of the tenderer for the reference project on the table below: 
Rating
 
Poor
 
 
Adequate
 
 
Good
 
 
Excellent
 
 
Client score
 
1
 
3
 
4
 
5
 
Mark the relevant 
box with “x”
 
 
 
 
 
 
Were the quality /specifications complied with?
 
 
 
 
 
 
YES / NO*
 
* If no, please 
furnish details:  …………………………………………………………………………………………
 
…………………………………………………………………………………………………………………………….
 

 
Will you recommend this supplier to anyone without reservations? 			YES / NO 
 
Any enquiries relating to this project can be addressed to ……………….. (insert the name, contact number and e-mail address of reference). 
 
  Signed by: 	……………………………………………… 
 
   		……………………………………………… 	 	 	………………………….. 
 	 	  (Print Name of signatory) 	 	 	 	              Date 
 Designation of signatory: 	…………………………………………. 


FORM H-F3: 	PROPOSED MONTHLY REPORTING FORMAT

Note to Tenderer: 
Attach hereto your propped monthly reporting format on how your company will report on the project.
(This should not be more than 5 pages)
































SIGNED BY/ON BEHALF OF BIDDER: 

	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 




FORM H-F4:	TENDERER’S CREDIT LETTER FROM A REGISTERED SERVICE PROVIDER AND/OR A CREDIT AGREEMENT OR EQUIVALENT

CREDIT LETTER

Credit letter and/or credit agreement or equivalent signed and stamped by the institution from a registered service provider  indicating the availability of funds or credit to facilitate the project and must be attached to this schedule.
CREDIT LETTER AFTER THIS PAGE.

















SIGNED BY/ON BEHALF OF BIDDER: 
 
	 
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 



FORM H-PS	PRICING SCHEDULE

Pricing instructions:
Sums as provided in the pricing schedule is used for purposes of evaluating the bid and are not indicative of the tender value.
Administration fee should be expressed as a percentage.
Bidders are required to insert the percentage administration fee in the “Rate (incl Vat)” column in the pricing schedule and calculate the amount of the administration fee by multiplying the amount in the “quantity” column with the percentage administration fee.  The calculated amount must be inserted in the “amount” column next to the relevant description.
Example: Payment of stipends and salaries with an administration fee of 5% then
R 3 000 000 x 5% = R 150 000.00 (insert R 150 000.00 in the amount column)
After inserting the administration fee, add all the amounts in the amount column and insert the sum next to total.
Failure to complete the pricing schedule in full will disqualify the bid for this particular category.

	SCHEDULE CATEGORY H: PAYROLL SERVICES FOR PAYMENT OF STIPENDS AND SALARIES

	Item
	Description
	Unit
	Quantity
	Rate (incl VAT)
	Amount

	H1
	Payment of stipends and salaries
	 
	 
	 
	 

	 
	(a) Stipends and salaries payment
	Sum
	1
	 R         3 000 000.00 
	 R              3 000 000.00 

	 
	(b) Administrative fee
	%
	 R         3 000 000.00 
	% 
	 R                                    -   

	TOTAL SCHEDULE H: PAYROLL SERVICES FOR PAYMENT OF STIPENDS AND SALARIES 
	 R                                    



NB:  The percentage will be fixed for the period of the contract.


SIGNED BY/ON BEHALF OF BIDDER: 
	
	 
	 
	 
	 

	NAME 
	 
	SIGNATURE 
	 
	DATE 




204									Name of Bidder…………………………..
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