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I, the undersigned [insert full name of signatory]…………………………………………, in my capacity as 
[insert capacity, i.e., member, director, partner, etc.] …………………………………………... of the 
supplier [insert registered full legal name of the supplying entity AND their company registration 
number] ………………....................................................., certify under oath that, to the best of my 
knowledge,  the information furnished herein is true and correct. I accept that NTCSA reserves its right to act 
against the supplier named above or me personally in terms hereof, should this declaration prove to be false. 

  

NTCSA employees and directors that engage in private work for or on behalf of the Supplier are not 
permitted to financially benefit from the procurement associated with this enquiry / tender / negotiation 
[delete whichever option is not applicable] 
In order to manage situations where conflicts of interests may exist, involving NTCSA employees and/or 
directors engaging in private work with the Supplier (named above) associated with this enquiry / tender / 
negotiation [delete whichever option is not applicable], you are hereby required to declare their positions 
to NTCSA and take an oath declaring their interests. 

For the purposes of this Declaration: 
 
1. Private Work includes private interests, and means any employment or commercial activity, or any other 

interests embarked on by an employee outside the scope of his/her NTCSA employment.   
 

2. A commercial activity means any activity an employee engages in outside NTCSA for the purpose of 
generating income, whether or not the activity actually produces income and/or is profitable. 

 
3. Close Family means persons related to the employee or director by birth, marriage, domestic partnership, 

adoption, guardianship or the like, who may influence, or be seen to influence the objectivity of the 
employee or director OR related persons who may be influenced by the employee or director in their 
dealings with NTCSA; 
 

4. Associate means any person (i.e. a friend, rival, business partner, neighbour or the like) who has a 
relationship with an employee or director who may influence, or be seen to influence the objectivity of the 
employee or director OR who may be influenced by the employee or director in their dealings with NTCSA;  

 
5. Participation in the Procurement Process means conceptualisation, proposal, specification, 
 feasibility studies, sourcing, evaluation, benchmarking, negotiation, approval and awarding or  
 withdrawal of offers / tenders in relation to orders / contracts for performing any work, providing  
 any services, or supplying any material, article or equipment or performing any other act; and 
 
6. Business Courtesy means a gift or favour received from a person or a firm for which fair market value is 

not paid, and includes non-monetary gifts, meals, drinks, entertainment, hospitality, recreation, 
transportation, attendance prizes, discounts, tickets, passes, promotional items, materials, equipment and 
the like. 

In order to give effect to the above, the following questionnaire must be completed and submitted as a 
returnable with your enquiry / tender/ attendance at a negotiation. 
* Delete whichever is not applicable. 
Are you or any other person who holds an interest in the Supplier named above (i.e. a shareholder, a director, 
or a member or partner, a line manager, or a fellow employee), employed by NTCSA or serves as a director 
at NTCSA? *YES/NO 
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If             If so, state particulars 
…………………………………………………………………………………..…………………………………………
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………… 
 
Are you, or any other person who holds an interest in the Supplier named above, a close family member to 
or an associate of an NTCSA employee and/or director, who may be participating in the procurement 
process associated with this enquiry / tender / negotiation? *YES/NO 

If           If so, state particulars 
…………………………………………………………………………………..…………………………………………
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………… 
 
Are you aware of any relationship which amounts to that of close family (i.e. related by birth, marriage, 
domestic partnership, adoption, guardianship or the like) or that of an associate (i.e. a friend, rival, business 
partner, neighbour, etc.) between person/s acting for or on behalf of the Supplier and an employee and/or 
director, who may be participating in the procurement process associated with this enquiry / tender / 
negotiation? *YES/NO 

I             If so, state particulars 
…………………………………………………………………………………..…………………………………………
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………… 
 
Have you, or any other person who holds an interest in the Supplier named above, given a business 
courtesy to or received a business courtesy from an NTCSA employee and/or director over the last 12 
(twelve) months? *YES/NO 

If             If so, state particulars 
…………………………………………………………………………………..…………………………………………
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………… 
 
If providing services as a consultant to NTCSA, please state the particulars of any other services that the 
Supplier named above is currently rendering to any other NTCSA business units, NTCSA subsidiaries, 
NTCSA suppliers of primary energy (coal, water, fuel and associated logistics), NTCSA suppliers of strategic 
commodities (specifically primary plant, IT hardware, IT software, construction services, consulting services 
and professional services), and key industrial customers.  For purposes of this declaration a consultant is 
deemed to be a supplier that is providing NTCSA with advice / contracted deliverables linked to specific 
technical and /or  strategic issues that are core to NTCSA’s approved strategic direction, and /or where the 
services of a registered professional are required (e.g. attorneys, auditors, engineers, etc.). 
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Declaration of other work 
 

Name of Client Nature of 
Services 

Date/s of 
contract 

Contact person/s and  contact details 

    
 

    
 

 
 

   

 
 

   

         
 

Name Designation Signature Date 

[insert your full name/s]  [Insert your full 
designation] 

  
 

Telephone number  Fax and/or e-mail 
address 

 

 


