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CONDUCTING OF A GENERAL VALUATION AND COMPILATION OF A VALUATION ROLL FOR THE PERIOD 2024 TO 2028
Guidelines on Specification for Procuring Product


	1.  Guideline for Terms of reference
1.         The Service Provider must provide us with a complete assessment or analysis of all the properties.   It will be the responsibility of the Tenderer to check and verify the accuracy of data supplied by the municipality. The Municipality shall not be held responsible for any inaccurate or incomplete provided by them and the effect that such data may have on the valuations.
2.         Successful tenderers must prepare and send Section 49 & Section 78 letters according to the Local Government Municipal Property Rates Act 6 of  2004

 letters to all property owners (Including emails)

3.         The Tenderer must make available to the Municipality a photo software containing each property valued, which reflects the property category and the valuation. It must allow lodging of queries.

4.          The Tenderer must attend to the Building Reports on monthly basis, and assist the Municipality with Audit queries that may arise.
5.          The Tenderer must ensure that quarterly valuation roll balancing is performed and should be reconciled with the Municipal reports. 



	2.  Preferential Points System

	Indicate whether the tender will be evaluated in terms of 80/20 below system for requirements up to 50 million and 90/10 system for requirements above 50 million.

	80/20


	3.  Duration of the Contract

	State how long the contract will take  

	4 years – 01 July 2024 to 30 June 2028.   As per the Local Government Municipal Property Rates Act 6 of  2004




	4.  Functional or Technical Evaluation Criteria  (If Applicable) 

	See examples of Functional Evaluation Criteria below in Annexure A   

	Tender Specification and Schedules (if any)


ANNEXURE ‘’A’’

       Technical or Functional Evaluation Criteria and Functional Evaluation Report Guideline

This section outlines the processes followed when the technical evaluation was conducted.  If a panel of evaluators was used, it must be indicated in this section as well as the names of the members of the technical evaluation panel.  The evaluation criteria used must be indicated and the weighting thereof.  If there are any qualifying thresholds, they must also be indicated in this section.  Where an external provider (consultant) was used to evaluate tenders, the report of the consultant will serve as an annexure to this report.  This section must then summarise what the consultant has done.
ANNEXURE ‘’A’’
       Technical or Functional Evaluation Criteria and Functional Evaluation Report Guideline
Only those tenderers who score the minimum of 75 points in respect of the following criteria are eligible for further evaluation.
	Quality Criteria
	Weight
	Points
	Documents to be Submitted

	Previous experience successfully completed, similar project with Local Municipalities/entities 

· 1 project or less
· 2 to 3 projects

· 4 to 5 projects

· 6 projects and more


	0

1

3

5

	25

	Attach signed appointment letters of successfully completed projects. 
Attach verifiable reference letters of successfully completed projects


	Qualifications & Registration (All or Nothing)
· Project Manager’s Registration with South African Council for the Properties Valuers
· NQF 5 (Higher Certificate) or higher for the Team members to be assigned to the project.(minimum of 5 members)
	0

5
	35
	Attach proof of registration and copies of certified qualifications and resume/curriculum vitae

	Municipal Valuations System or Valuations Photos Software with Categories, valuations, etc & ability to Lodge Queries with the system (All or Nothing)
	0

5
	33
	Attach photos, details, functionality, and more features of available valuations photos system/software. 

	Locality 
Outside Free State Province
Within Free State Province

Within Fezile Dabi District

Within Moqhaka LM
	0

1

3

5
	7
	

	Total/Maximum Points 
	
	       100
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