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REQUEST FOR TENDER (RFT) 

MST 02 OF 2023 

APPOINTMENT OF QUANTITY SURVEYING SERVICES FOR UMSUNDUZI MUSEUM 

BIDDER REFERENCE NUMBER                            : MST 02 OF 2023 

ISSUE DATE                                                        : Thursday, 15 June 2023  

COMPULSORY SITE BRIEFING                      : Monday, 26 June 2023 AT 13H00   

CLOSING DATE AND TIME                                  : Monday, 10 July 2023 AT 12H00  

SUBMISSIONS DELIVERY                                    : UMSUNDUZI MUSEUM 

                                                                               351 Langalibalele Street (Opposite Natalia Building) 

                                                                                 Pietermaritzburg 

                                                                                    3201 

FOR ENQUIRIES                                                            : Ms Serica Charles 

                                                                                                       Implementation Agent 

                                                                                                      031-266 8615 

                                                                                                       Email: serica@vcaqs.co.za  

   

PLEASE NOTE THAT ALL QUERIES MAYE BE EMAILED TO THE ABOVE LISTED INDIVIDUALS FROM 15 June 2023 

to 22 June 2023 (CUT-OFF DATE). QUERIES RECEIVED AFTER THE CUT-OFF DATE WILL NOT BE ADDRESSED.  

    

BIDDER NAME                                                      :                                                                                                 

 

BIDDER DETAILS/STAMP                                    :   

For enquires regarding the bid procedure please contact: 
Senior Finance Officer: Finance & Administration 

Mr Msizi Mfeka 

Tel (033) 394 -6834 

Email: mmfeka@msunduzimuseum.org.za 
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uMsunduzi Museum 

351 Langalibalele Street  

PIETERMARITZBURG  

3200 

Dear Sir/Madam 

RFT (MST 02 OF 2023): REFURBISHMENT AND UPGRADING OF UMSUNDUZI MUSEUM’S BUILDINGS: 

APPOINTMENT OF QUANTITY SURVEYOR 

Kindly furnish the uMsunduzi Museum with a proposal for the supply of the services as per the attached 

documents. 

The conditions contained in the uMsunduzi Museum’s policy documents and all other conditions quoted in this 

RFP, will apply to your submission. 

This RFT, as formulated, contains relevant uMsunduzi Museum’s tender documents and forms that must be 

completed. 

Kindly tender by completing the relevant forms and deposit the documents in the tender box at the uMsunduzi 

Museum’s address as specified in page 3 before the closing date and time. 

uMsunduzi Museum takes no responsibility for any late tenders, whatever the reason may be. 

 

Yours sincerely 

……………………………… 

Mr Msizi Mfeka  

Senior Finance Officer: Finance and Administration 

 

CLOSING TIME:     12H00                                                           CLOSING DATE: 10 JULY 2023 
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1. INVITATION AND BID SUBMISSION:   
YOU ARE HEREBY INVITED TO TENDER TO THE UMSUNDUZI MUSEUM 

THIS RFP MUST BE COMPLETED AND ALL APPLICABLE PAGES RETURNED AS PART OF YOUR TENDER SUBMISSION 

- DO NOT RETYPE OR SUBSTITUTE IN ANY OTHER FORM. 

ALL TENDER FORMS (PAGE 4 THROUGH TO PAGE 41 AS WELL AS ALL THE APPLICABLE RETURNABLE 

APPENDICES) MUST BE COMPLETED AND SIGNED IN ORIGINAL INK. FORMS WITH PHOTOCOPIED 

SIGNATURES/INITIALS OR ANY OTHER SUCH REPRODUCTION OF DETAIL WILL BE REJECTED, RESULTING IN THE 

TENDER BEING DISQUALIFIED. 

THE TENDERS WILL BE EVALUATED USING THE TWO ENVELOPE SYSTEM. SUBMIT THE TENDER IN TWO SEPARATE 

SEALED ENVELOPES OR SUITABLE CONTAINERS IF NECESSITATED  AND MARKED AS FOLLOWS “ENVELOPE 1 : 

TENDER DOCUMENTS” AND “ENVELOPE 2:  FINANCIAL OFFER”, YOUR COMPANY NAME AS WELL AS THIS 

TENDER REFERENCE NUMBER (TBC) MUST BE WRITTEN ON BOTH  ENVELOPES. 

Bidders are required to submit ONE ORIGINAL plus ONE COPY of all their bid documents. 

SERVICE PROVIDERS SHOULD ENSURE THAT TENDERS ARE DELIVERED TIMEOUSLY TO THE CORRECT ADDRESS 

AND PLACED IN THE TENDER BOX. TENDER DOCUMENTS MUST ONLY BE DEPOSITED IN THE TENDER BOX WHICH 

IS IDENTIFIED AS a TENDER BOX OF THE uMSUNDUZI MUSEUM. 

TENDER DOCUMENTS MUST BE SUBMITTED IN THE TENDER BOX IN THE RECEPTION OR COURIERED TO THE 

FOLLOWING ADDRESS FOR ATTENTION MR MSIZI MFEKA BY NOT LATER THAN THE CLOSING DATE AND TIME: 04 

JULY 2023 AT 12H00. 

uMsunduzi Museum 
351 Langalibalele Street 
PIETERMARITZBURG 
3200 
TENDERS RECEIVED AFTER THE CLOSING DATE AND TIME ARE LATE AND WILL NOT BE ACCEPTED FOR 

CONSIDERATION. 

TENDERS SUBMITTED BY TELEGRAM, FACSIMILE, POST OR BY ELECTRONIC MEANS SUCH AS EMAIL WILL NOT BE 

ACCEPTED FOR CONSIDERATION. 

BID VALIDITY DATE:  90 DAYS. 

UMSUNDUZI MUSEUM WILL PUBLISH THE AWARD OF THIS TENDER IN THE GOVERNMENT TENDER BULLETIN 

AND APPLICABLE MEDIA AS REQUIRED. SERVICE PROVIDERS SHOULD NOTE THE AWARD OF THE TENDER AS 

PUBLISHED. A SERVICE LEVEL AGREEMENT WILL BE ENTERER INTO BETWEEN THE SUCCESSFUL BIDDER AND THE 

UMSUNDUZI MUSEUM AFTER THE AWARD. 
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2. BACKGROUND 
 

The Buildings associated with uMsunduzi Museum are an important component of the immovable assets that are 
used by the institution in achieving its objectives. Many of the buildings are protected under the KZN Heritage Act 
and the National Heritage Resources Act. Due to their age, they require significant maintenance work and upgrading 
which must be handled within the prescripts pertaining to protected heritage resources. 
 
The institution therefore seeks to appoint a Quantity Surveyor with heritage buildings related experience who will 
form part of the professional team of built environment consultants to implement the project and undertake other 
required work for uMsunduzi Museum if requested. 

 
Service providers may form a Joint Venture. 
 

Anticipated extent of works  
 
The building in which the works are being carried out is situated in the Main Builidng. The works emcompass interalia:  
 

1. General repairs to the roof  
2. Electrical repair work 
3. Installation of Generator 
4. Installation of lift 
5. HVAC systems 

3. PROFESSIONAL CONSULTANT SCOPE OF WORKS: 
 

The project scope entails the rendering of multi-disciplinary professional services in the following stages of project 
delivery: 

 
Quantity Surveyor 

 
STAGE 5 – CONSTRUCTION 

➢ Attend site handover meeting. 
➢ Issue construction documentation. 
➢ Carry out contract administration procedures in terms of the contract. 
➢ Prepare schedules of predicted cash flow. 
➢ Prepare pro-active estimates of proposed variations for Msunduzi Museum’s decision making. 
➢ Attend regular site, technical and progress meetings. 
➢ Assist in the response to contractual claims by the contractor. 
➢ Review the contractor’s quality control programme and advice and agree a quality assurance plan.   
➢ Inspect the works for quality and conformity to contract documentation. 
➢ Review the outputs of quality assurance procedures and advise the contractor and 

uMsunduzi Museum on the adequacy and need for additional controls, inspections and testing. 
➢ Establish and maintain a financial control system. 
➢ Clarify details and descriptions during construction. 
➢ Prepare valuations for payment certificates issued by the principal agent. 
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Typical deliverables will include: 

• Schedules of predicted cash flow. 

• Construction documentation. 

• Drawing register. 

• Estimates for proposed variation orders. 

• Contract instructions. 

• Financial control reports. 

• Valuation for payment certificates. 

• Progressive and draft final accounts. 

• Practical completion and defects list. 

• All statutory certification and certificates of compliance as required by the local and other statutory 
authorities. 
 

STAGE 6 – CLOSE OUT 
➢ Inspect and verify the rectification of defects. 
➢ Receive, comment and approve relevant payment valuations and completion certificates. 
➢ Facilitate and/or procure final operations and maintenance manuals, guarantees and warranties. 
➢ Prepare and/or procure as-built drawings and documentation. 
➢ Conclude the final accounts. 

 
 Typical deliverables will include: 

• Valuations for final payment certificate.  

• Operations and maintenance manuals, guarantees and warranties. 

• As-built drawings and documentation. 

• Final Accounts. 
 

ADDITIONAL PROFESSIONAL CONSULTING SERVICES  
 

If any other additional consulting services are required then the appointed Quantity Surveyor shall inform 
uMsunduzi Museum in writing of such additional services, uMsunduzi Museums shall appoint such additional 
services if deemed necessary in alignment with the uMsunduzi Museums SCM policy. 

4. TIMEFRAMES 
 

The appointed service provider will be expected to attend a detailed project briefing with the uMsunduzi Museum 
Director and relevant officials soon after appointment. Following the briefing the service provider will be expected 
to produce a detailed work plan reflecting all the tasks necessary to complete the assignment and the corresponding 
timeframes. The assignment period of the envisaged service provider will be in line with the required period to 
complete the implementation of the project. 
 

The performance of the appointed service will be reviewed monthly, quarterly and annually based on the approved 
work plan of the service provider. Should performance be below the required standard according to the work plan, 
or should project funds not be available, the contract may be terminated through written notification. Adequate 
opportunity to improve performance will be provided to the service provider through written notices of poor 
performance. 
On appointment, the Service Provider is to liaise with the uMsunduzi Museum to agree on the date for submission 
of the work-plan. 
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5. ACCOUNTABILITY 
 

The service provider will be accountable to and under the direction of the DIRECTOR of the uMsunduzi Museum in 
the performance of the assignment duties. The tenderer should note that they will form part of a team to be 
appointed by the uMsunduzi Museum. The tenderer should note that there will be an appointed Principal Agent to 
whom they will report. Accountability for documentation prepared by the tenderer is the bidder’s responsibility in 
terms of deliverables as well as execution etc.  

6. SPECIAL TENDER CONDITIONS  
National Treasury General Conditions of Contract apply to this tender (see attached Appendix 10) 

1. These conditions form part of the tender and failure to comply with these may invalidate a  
tender. 

2. The following definitions shall apply: 
(a) “applicable taxes” includes value-added tax, pay as you earn, income tax, unemployment insurance, 

fund contributions and skills development levies;      
    

(b) B-BBEE” means broad-based black economic empowerment as defined in section 1 of the Broad 
Based Black Economic Empowerment Act; 

 
(c) “B-BBEE status level of contributor” means the B-BBEE status received by a measured entity based 

on its overall performance using the relevant scorecard contained in the Codes of Good Practice on 
Black Economic Empowerment, issued in terms of section 9(1) of the Broad-Based Black Economic 
Empowerment Act; 

 
(d) “bid” means a written offer in a prescribed or stipulated form in response to an invitation by an organ 

of state for the provision of services, works or goods, through price quotations, advertised 
competitive bidding processes or proposals; 

 
(e) “Broad-Based Black Economic Empowerment Act” means the Broad-Based Black Economic 

Empowerment Act, 2003 (Act No. 53 of 2003); 
 
(f) “comparative price” means the price after the factors of a non-firm price and all      unconditional 

discounts that can be utilized have been taken into consideration; 
 
(g) “consortium or joint venture” means an association of persons for the purpose of combining their 

expertise, property, capital, efforts, skill and knowledge in an activity for the execution of a contract; 
 
(h) “Contract” means the agreement (including a service level agreement) that results from the 

acceptance of a bid by the uMsunduzi Museum; 
 
(i)    “EME” means any enterprise with an annual total revenue that is less than the prescribed threshold 

value; 
 

(j) “firm price” means the price that is only subject to adjustments in accordance with the actual 
increase or decrease resulting from the change, imposition, or abolition of customs or excise duty 
and any other duty, levy, or tax, which, in terms of the law or regulation, is binding on the contractor 
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and demonstrably has an influence on the price of any supplies, or the rendering costs of any service, 
for the execution of the contract; 

 
(k) “functionality” means the measurement according to predetermined norms, as set out in the bid 

documents, of a service or commodity that is designed to be practical and useful, working or 
operating, taking into account, among other factors, the quality, reliability, viability and durability of 
a service and the technical capacity and ability of a bidder; 

 
(l) HDI means Historically Disadvantaged Individual; 
 
(m) “non-firm prices” means all prices other than “firm” prices; 
 
(n) PDI means Previously Disadvantaged Individual; 
 
(o) “Person” includes a juristic person; 
 
(p) “rand value” means the total estimated value of a contract in South African currency, calculated at 

the time of bid invitations, and includes all applicable taxes and excise duties; 
 
(q) “state” means any national or provincial department, national or provincial public entity or 

constitutional institution within the meaning of the Public Finance Management Act, 1999 (Act No. 
1 of 1999), any municipality or municipal entity, provincial legislature, National Assembly or the 
National Council of provinces; or Parliament; 

 
(r) “Service Provider or Supplier” (used interchangeably) means any individual or entity that has the 

potential to be contracted by the uMsunduzi Museum to render goods/services. 
(s) “sub-contract” means the primary service provider/contractor’s assigning, leasing, making out work 

to, or employing, another person to support such primary service provider/contractor in the 
execution of part of a project in terms of the contract. 

 
In the event that the primary contractor/service provider is purchasing or renting goods from another 
entity for the purposes of rendering the services required in respect of this tender the latter shall be 
deemed not to be a ‘sub-contractor’; 

 
(t) “total revenue” bears the same meaning assigned to this expression in the Codes of Good Practice 

on Black Economic Empowerment, issued in terms of section 9(1) of the Broad Based Black Economic 
Empowerment Act and promulgated in the Government Gazette on 9 February 2007; 

 
(u) “trust” means the arrangement through which the property of one person is made over or 

bequeathed to a trustee to administer such property for the benefit of another person. 
 
3. The tender forms are drawn up so that certain essential information is to be furnished in a  

 specific manner. Any additional particulars shall be furnished in the enclosed questionnaire/s (where 
applicable) or in a separate annexure/s. 

 
4. The tender forms shall not be retyped or redrafted but photocopies may be prepared and used. 
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5. Additional offers may be made for any item in response to this tender but only on a photocopy of the 
applicable page/s. Additional offers made in any other manner may be disregarded. 

 
6. Tenders must not be qualified by the service provider’s own conditions of tender. Failure to comply with this 

requirement shall invalidate the tender. 
 

7. Failure on the part of the service provider to sign/initial all applicable pages of this tender form and thus to 
acknowledge and accept the conditions in writing shall invalidate the tender submission. 

 
8. Failure on the part of the service provider to complete the attached forms,  questionnaires and specifications’ 

document in all respects shall invalidate the tender submission. 
 

9. All changes/alterations in the tender document should be signed/initialed.   Failure on the part of the service  
provider to sign/initial any alterations and/or corrections made to information provided in this tender form 
may invalidate the tender. 

 
10.  No correction fluid/tape or similar products will be allowed and the use thereof on any page of the tender 

document may invalidate your tender submission. 
 

11.  Any changes/alterations to pricing that are not signed /initialed are considered material, and shall invalidate 
the tender submission. Correction fluid/tape or similar products will not be allowed to amend prices  

       and the use thereof shall invalidate the tender submission. 
 

12.  Information/detail provided on completed tender forms must be legible and ink must be used. Tender forms 
completed mechanically, e.g. by means of a  typewriter/computer are deemed to have been completed in 
original ink. Pencil must not be used as it shall lead to the disqualification of the tender submission. 

 
13.  Service providers shall check the numbers of the pages and satisfy themselves that none are missing or 

duplicated. No liability shall be accepted with regard to claims arising from the fact that pages are missing or 
duplicated. Incomplete tender submissions (i.e. with missing pages)shall be disqualified. 

 

   14.  Tender prices must be all inclusive, including VAT in respect of all vendors registered for VAT  purposes. 
 

   15.  Tender prices for supplies in respect of which installation/erection/assembly is a requirement shall include 
ALL costs inclusive of VAT on a basis of  delivered on site as specified. 

 
16.  It is an absolute requirement that the tax affairs of the successful service provider must be in order or that 

suitable arrangements have been made with the  South African Revenue Services(SARS) to satisfy them. 
 

17.  National Treasury places an obligation on the UMsunduzi Museum to ensure that  persons conducting 
business with it are tax compliant at the date of the submission and award of a bid as well as for the full 
duration of their respective contracts. 

 
To substantiate the fact that the bidders tax affairs are in order, a valid SARS Tax Clearance Certificate should be 
provided. A tax compliance status pin must be submitted with the tender. Failure to submit a valid unique security 
personal identification number (PIN) from SARS will result in the rejection of the bid.  In addition, by responding to 
this tender you are warranting that during the contract term, you will, if requested, obtain a tax compliance status 
pin to enable the uMsunduzi Museum to verify that you are tax compliant, and that SARS may disclose your (including 
that of subcontractors, partners and undisclosed principals) tax compliance status to the uMsunduzi l Museum. 
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As per the above provisions, it must be ensured that sub-contractors, undisclosed principals, partners in partnerships 
and bidders not resident in the Republic of South Africa are tax compliant and remain tax compliant for the full 
duration of the contract 
 

18. Firm tender prices and delivery periods are preferred. Consequently, service providers must clearly state 
whether prices and delivery periods will remain firm for the duration of the contract or not. 

 
19. When the contract is awarded on the basis of firm prices, contract prices may be adjusted during the contract 

period only if: 
 

(a) customs or excise duty or any other duty, levy or tax (excluding any anti-dumping and countervailing 
duties or similar duties), is introduced in terms of any Act or regulation; or 

 
(b) any such duty, levy or tax is legally changed or abolished; and 

 
(c) the onus of proof of the effect of such events shall lie with the service  
      provider. 

 
20. If non-firm prices are tendered, the following rules shall apply. 
 

(a) In respect of any factors which demonstrably have an influence on the production cost of the supplies 
or the cost of rendering the services which have been tendered on the basis of non-firm prices, price 
adjustments which become effective during the contract period may be allowed with effect from the 
date of the change in cost and founded on the actual direct change in the cost as used in the 
calculation of the tender price, in addition to those provided for. 

(b) Where the service provider is the manufacturer of the supplies or the provider of the service, or 
where he/she/they is the accredited agent of the manufacturer or the provider, evidence in support 
of the price adjustments claimed shall be produced on demand. 

(c) As an alternative, the service provider may specify a formula in the tender submission, on the form 
provided for this purpose, for the purpose of adjusting prices in accordance with published indices. 

(d) Where the service provider is not the provider of the service, or where he/she/they is not the 
accredited agent of the provider, any price adjustment shall be based on the increase or reduction 
to the service provider in the net cost of the supplies on which the tender price was based.  When 
any such increase or reduction in costs occurs, the service provider shall submit copies of the 
quotation or price list with reference to which the tender price as calculated, as well as the revised 
quotation or price list on which the claim is based. 

 
21. Where prices are subject to exchange rate fluctuations, service providers must take that factor into account 

when tendering and, where necessary, should ensure that they have taken the necessary forward cover to 
provide for possible price increases. When applicable, specific detail to this effect should be included in the 
tender submission. 

 
22. Discounts offered by any service provider as part of their tender submission may be considered by the 

uMsunduzi Museum at its sole discretion in the tender adjudication process. 
 
 23. The technical tender specifications form an integral part of the tender document and service providers shall 

indicate in the space/s provided whether the specific services offered are according to specification or not. 
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24. In cases where the services offered are not according to specification, the deviations from the specifications 

shall be indicated. Specifications may not, however, be changed in the tender forms provided as that shall 
invalidate a tender submission. 

 
25. Unless specifically provided for in the tender document, no tenders transmitted by facsimile or   post or email 

will be considered. 
 
26. Service providers are requested to promote local content as far as possible. 
 
27. A service level agreement (SLA/contract) may be entered into with the successful service provider. 
 
28. Unless otherwise stipulated, all tools/equipment needed must be supplied by the successful service provider. 
 
29. Any service provider found to be influencing the tender adjudication process shall be automatically 

disqualified and not accepted for consideration. 
 
30. In accordance with the uMsunduzi  Museum’s policy, the Msunduzi Museum reserves the right to procure 

goods/services outside of the contract if, inter alia, an emergency arises; the service provider’s point of 
supply is not situated at or near the place where services are required or, if the service provider’s services 
are not readily available. 

 
31. uMsunduzi Museum reserves the right to negotiate the extension of the contract at its sole discretion. 
 
32. uMsunduzi Museum may, at its sole discretion, resolve to procure lesser or additional goods/services as 

provided through the tender should the need arise. Any such change in the scope of services shall be 
negotiated with the successful service provider if and when relevant. 

 
33. Tender submissions received by the uMsunduzi Museum as well as bid evaluation, assessment and 

adjudication reports that may contain sensitive information relating to specific bids and are not available for 
perusal by the public. 

 
34. All information supplied by the uMsunduzi Museum must be treated as strictly confidential and will remain 

the proprietary information of the uMsunduzi Museum. No service provider will be permitted to disclose any 
such information to any third party without the prior express written authority and/or consent of the 
uMsunduzi Museum. 

 

35. Should the service provider fail to comply with any of the conditions of the contract, the uMsunduzi Museum 
shall be entitled, without prejudice to any of its other rights, to: 

 
(a) Arrange for the execution of the service/s not rendered or not in conformity with the specifications 

of the contract; and 
 
(b) Recover all costs, losses or damages it has incurred or suffered as a result of the service provider’s 

conduct; or 
 
(c) Cancel the contract and claim any damages which it has suffered as a result of having to make less 

favorable arrangement due to such cancellation. 
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36. All acquisitions for goods/services made by the uMsunduzi Museum are subject to the following conditions: 
 

(a) No variations from the terms and conditions herein contained, and no contrary stipulation by the 
service provider shall be valid and binding unless confirmed by the uMsunduzi Museum in writing. 

 
(b) uMsunduzi Museum reserves the right to cancel any order if delivery is not made in due time and 

the service provider will not be entitled to any cancellation fees. 
 
(c) Part deliveries will only be accepted on prior arrangement with the uMsunduzi Museum. 
 
(d) If delivery is not met as per agreement, the uMsunduzi Museum reserves the right to cancel the 

outstanding delivery, and recover all costs, losses or damages it has incurred or suffered as a result 
of the service provider’s conduct. 

 
(e) No price adjustments shall be accepted unless stipulated in the tender document received. The 

service provider will be obliged to sell at tendered prices. 
 
(f) uMsunduzi Museum shall not be responsible for any risk in relation to the goods before delivery. 
 
(g) uMsunduzi Museum shall not be obliged to pay for any goods with any deviation from the agreed 

specification and quality. 
 
(h)  uMsunduzi Museum shall be entitled to return any goods with defects or deviations from the agreed 

specification without consent from the service provider. 
 
(i) The service provider shall submit a valid tax invoice where the service provider is VAT registered, or 

a valid invoice if the service provider is not VAT registered, conforming to tax law requirements, to 
the uMsunduzi Museum. The invoice amount shall correspond with the order amount and shall be 
VAT inclusive, where applicable. 

 (j) Payment shall be effected within 30 days of receipt of a valid invoice/s together with a statement of 
the uMsunduzi Museum’s account in your book. Every effort shall be made to take advantage of 
special discounts. 

 
37. No damages shall be claimable by the uMsunduzi Museum in respect of any reasonable period of delay which 

the service provider can prove to the satisfaction of the uMsunduzi Museum to be directly due to unforeseen 
events and/or any force majeure. 

 
38. If the execution of any contract entered into is likely to be delayed or is in fact being delayed on account of 

any reason, full particulars of the circumstances shall be immediately reported in writing to the 
Administration Department, and at the same time the service provider shall indicate the extension of the 
delivery/completion period which will then be required. 

 
39.   If information required in respect of any item in the tender document cannot be adequately inserted in the 

space provided, additional information may be provided on a separate sheet of paper with a clear and 
accurate reference to the item and page of the tender document. 
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40.   Service providers may, at the discretion of the uMsunduzi Museum, be requested to submit samples, make 
presentations and/or written submissions in order for the uMsunduzi Museum to assess compliance with 
tender conditions and specifications. 

 
41. Scoring in respect of this tender will be based on the provisions of the Preferential Procurement Policy 

Framework Act, 2000 (PPPFA) and Preferential Procurement Regulations, 2017 as Gazetted on 20 January 
2017. These regulations require service providers to submit valid original or certified copies of their B- BBEE 
Status Level Certificates from accredited verification agencies. 

 
42. This bid will be adjudicated by the uMsunduzi Museum on the 80/20-preference 
     point system. 
 
43. Preference points for this bid shall be awarded for: 

 

              a) Price (80 points); and 
 

           b) B-BBEE Status Level of Contribution (20 points). 
 

Consolidate B-BBEE is compulsory. 

 
44. A maximum of 80 points is allocated for price on the following basis: 
 








 −
−=

min

min
180

P

PPt
Ps  

Where 

Ps = Points scored for comparative price of bid under consideration 

Pt = Comparative price of bid under consideration 

Pmin = Comparative price of lowest acceptable bid. 
 

45. In terms of Regulation 6 of the Preferential Procurement Regulations, preference points must be awarded to 
a bidder for attaining the B-BBEE status level of contribution in accordance with the table below: 

B-BBEE Status Level of Contribution Number of Points 
 

1 20 

2 18 

3 16 

4 12 

5 8 

6 6 

7 4 

8 2 

Non-complaint contributor 0 

 
46. Bidders who qualify as EMEs in terms of the B-BBEE Act must submit a certificate issued by an Accounting 

Officer as contemplated in the Close Corporation Act (CCA), or a Verification Agency accredited by South 
African Accreditation System (SANAS) or a Registered Auditor. Registered auditors do not need to meet the 
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prerequisite for Independent Regulatory Board of Auditors (IRBA) approval for the purpose of conducting 
verification and issuing EMEs with B-BBEE Status Level Certificates. 

 
47. Bidders other than EMEs must submit their original and valid B-BBEE status level verification certificate or a 

certified copy thereof, substantiating their B-BBEE rating issued by a Registered Auditor approved by 
Independent Regulatory Board of Auditors (IRBA) or a Verification Agency accredited by South African 
Accreditation System (SANAS). 

 
48. Failure on the part of a bidder to complete and/or to sign this form and submit an original or a certified copy 

of a B-BBEE Verification Certificate from a Verification Agency accredited by the South African Accreditation 
System (SANAS) or a Registered Auditor approved by the Independent Regulatory Board of Auditors (IRBA) 
or an Accounting Officer as contemplated in the Close Corporation Act (CCA) together with the bid, will be 
interpreted to mean that preference points for B-BBEE status level of contribution are not claimed. 

 
49. A trust, consortium or joint venture, will qualify for points for its B-BBEE status level as a legal entity, provided 

that the entity submits its B-BBEE status level certificate. 
 
50. A trust, consortium or joint venture will qualify for points for its B-BBEE status level as an unincorporated 

entity, provided that the entity submits it’s consolidated B-BBEE scorecard as if it were a group structure and 
that such a consolidated B-BBEE scorecard is prepared for every separate bid. 

 

51. Tertiary institutions and public entities will be required to submit their B-BBEE status level certificates in 
terms of the specialized scorecard contained in the B-BBEE Codes of Good Practice. 

 

52. A person will not be awarded points for B-BBEE status level if it is indicated in the bid documents that such a 
bidder intends sub-contracting more than 25% of the value of the contract to any other enterprise that does 
not qualify for at least the points that such a bidder qualifies for, unless the intended sub- contractor is an 
EME that has the capability and ability to execute the sub-contract. 

 
53. A person awarded a contract may not sub-contract more than 25% of the value of the contract to any other 

enterprise that does not have an equal or higher B-BBEE status level than the person concerned, unless the 
contract is sub-contracted to an EME that has the capability and ability to execute the sub- contract. 

54. uMsunduzi Museum reserves the right to require of a bidder, either before a bid is adjudicated or at any time 
subsequently, to substantiate any claim in regard to preference points, in any manner required by the 
uMsunduzi Museum. 

 
55. The bidder obtaining the highest number of total points will be awarded the contract subject to complying 

with all the other requirements, such as, meeting the technical specifications and satisfying the due diligence 
audit 

 

56. Preference points shall be calculated after prices have been brought to a comparative basis taking into 
account all factors of non-firm prices and all unconditional discounts 

 

57. Points scored will be rounded off to the nearest 2 decimal places. 
 
58. In the event that two or more bids have scored equal total points, the successful bid will be the one scoring 

the highest number of preference points for B-BBEE. 
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59. However, when functionality is part of the evaluation process and two or more bids have scored equal points 
including equal preference points for B-BBEE, the successful bid will be the one scoring the highest score for 
functionality. 

 

60. Should two or more bids be equal in all respects, the award shall be decided by the drawing of lots. 
 

61. Any legal person, including persons employed by the state, or persons having a kinship with persons 
employed by the state, including a blood relationship, may make an offer or offers in terms of this invitation 
to bid (includes a price quotation, advertised competitive bid, limited bid or proposal). 

 

62. In view of possible allegations of favoritism, should the resulting bid, or part thereof, be awarded to persons 
employed by the state, or to persons connected with or related to them, it is required that the bidder or 
his/her authorized representative declare his/her position in relation to the evaluating/adjudicating 
authority, where – 
a)          the bidder is employed by the state; and/or 
b) the legal person on whose behalf the bidding document is signed, has a relationship with persons/a 

person who are/is involved in the evaluation and/or adjudication of the bid(s), or where it is known 
that such a relationship exists between the person or persons for or on whose behalf the declarant 
acts and persons who are involved with the evaluation and/or adjudication of the bid. 

 
63. The Public Administration Management Act 11 of 2014 prohibits public servants from conducting business 

with the state or being a director of a public or private company that conducts business with the state. This 
Act will take effect on a date still to be determined by the President. Should your bid be submitted on a date 
after such determination by the President, point 61 and 62 above will not be applicable. 

10. TENDER SUBMISSION 
This standard document must be completed by the service provider and must form part of all bids. 
In the case of a joint venture, every member of the consortium or joint venture must complete the questionnaire 
and the Joint Venture Authority Form (Appendix 5). 
 
In the case of subcontractors, where more than 25% of the work will be done by such subcontractor/s each 
subcontractor must complete the table on Appendix 6: Schedule Of Proposed Sub-Contractors. 
 
Separate forms must be used in each case. 
 
Failure to complete and sign/initial this document shall invalidate your bid. 
 
Where the space provided is insufficient, annexes must be submitted with the relevant information. False documents 
shall and/or the omission of information may invalidate your tender. 
 
This form also serves as a declaration to ensure that when goods and services are being procured, all reasonable 
steps are taken to combat the abuse of the supply chain management system. 
 
Any bid may be disregarded if the bidder or any of its directors or shareholders has- 
 

• abused the uMsunduzi Museum’s supply chain management system; 
• committed fraud or any other improper conduct in relation to such system; or 
• Failed to perform on any previous contract. 
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ALTHOUGH NOT ALL THE INFORMATION REQUESTED HEREUNDER MIGHT BE RELEVANT TO THE SPECIFIC 
REQUIREMENTS OF THIS TENDER, YOU ARE REQUESTED TO COMPLETE THE DOCUMENT WITH AS MUCH RELEVANT 
DETAIL AS POSSIBLE. 
 
THE INFORMATION WILL BE USED DURING THE EVALUATION PROCESS OF THE TENDER. 
 
The Bidder declares that all personal information provided in this tender has been obtained and is provided to the 

uMsunduzi Museum with the consent of the persons associated with the information in terms of the requirements 

laid out in the Protection of Personal Information Act. 

The uMsunduzi Museum will use and store the information provided in these documents primarily for the following 

purposes: * To evaluate the tenders *To monitor and facilitate the delivery of the requested services and the 

associated project *For reporting and other official requirements. 

11. TENDER QUESTIONNAIRE   
Important note: Where more space is required for additional information, please use photocopies of the 

applicable page/s. 

a. ORGANISATIONAL PROFILE  
 

1. Name of business entity (bidder)………………………………………………………… 

2. Legal status of bidder (tick one box) 

Principal service provider   

Joint Venture   

Other, specify   

 

In the case of subcontractors, where more than 25% of the work will be done by such subcontractor/s, each 

subcontractor must complete the tender questionnaire (including the certificate of independent bid determination 

(SBD9), declaration of bidder’s past supply chain practices (SBD8), declaration of interest (SBD4) and the enterprise 

declaration affidavit.) 

Separate forms must be used in each case. 

3. Type of enterprise (tick one box) (NB: Copies of the relevant certificates / documents and ID documents of 

owner/s must be attached): 

Partnership (State number of partners ................. )  

One person business/ sole trader  
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Close corporation  

Company  

Public listed company  

Trust  

NGO  

Other (specify) ………………………………………  

 

4. Company classification 

Manufacturer  

Supplier  

Professional service provider  

Other service providers, e.g. transporter, etc.  

5. Company registration number:  …………………………………………………………………………………………                                                                                                                                     

6. Postal address: ………………………………………………………………………………………………………………….. 

7. Street address: ………………………………………………………………………………………………………………….. 

8. City………………………………………………………………………Province………………………………..……………. 

9. Telephone: ............................................................................................................................ 

10. Fax: ........................................................................................................................................ 

11. Contact person (person representing bidder)....................................................................... 

12. Designation of contact person: ............................................................................................. 

13. Identity number: ……………………………………………………………………..………………………………………. 

14. E-Mail address: .……………………………………………………………………….……………………………………….. 

15. Cellphone number: .………………………………………………………..……………………………………………….. 

16. Company website address: ………………………………………………………….………………………………….. 

17. The names of all directors/trustees/shareholders/members, their individual identity numbers, tax reference 

numbers and, if applicable, employee/PERSAL number must be indicated in the table below. 
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Full Name Identity Number Personal Tax 
Reference Number 

State Employee 
Number/ PERSAL 
Number
 (I
f Applicable) 

HDI status 
 

    PDI 
 
 

WOMEN DISABLED 

       

       

       

       

       

       

 

18,  SMME Classification (Tick one applicable to your company): 

  

Non-SMME   

Large   

Medium   

Small   

Very Small   

Micro   

  

 
19. State the principal nature/activities of your business 

 

 
 

 
 

 

20. Did the company previously exist under another name? 

 

Name of person/director/trustee/shareholder/member:  ____________________________                                                                                     

If applicable provide name of state institution to which the person is connected:  _______ Position occupied 

in the state institution:   _________________________________    Any other particulars:  

 ______________________________________________________ 

21. Total number of years that the company has been in business:   ________________________ 

22. Please stipulate the B-BBEE status level of contribution as it appears on the certificate for your 

entity__________________________________________________________________________ 

Yes  No  
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23. What preference points are claimed in respect of this bid?  ___________________________ 

24. B-BBEE Status: All service providers must submit original or certified copies of their status level 

certificates/affidavits together with their bid documentation in support of and confirming the B-BBEE status level 

indicated above. Copies of certified copies of a B-BBEE status level certificate/affidavit are not valid. Failure to 

submit the required certificate/affidavit will result in a bidder being deemed as a non-compliant contributor and a 

status level of zero (0) will be allocated 

 

25. Registration on CSD: National Treasury has placed an obligation on all service providers that intend doing 

business with government to register on its Central Supplier Database (CSD). 

Prospective suppliers are able to self-register on the CSD website www.csd.gov.za. The CSD interfaces to South 

African Revenue Service (SARS) to enable tax clearance certificate verification and the Companies and 

Intellectual Property Commission (CIPC) for verification of business registration and business ownership 

information. The CSD furthermore verifies supplier information with the register for tender defaulters and 

database of restricted suppliers, and verifies South African identification numbers with the Department of 

Home Affairs (DHA). 

Effective 1 April 2016, all spheres of government may only be allowed to do business with suppliers that are 

registered on the CSD. Therefore, with effect from 1 April 2016, the uMsunduzi Museum may not award any 

bid to a supplier not registered as a prospective supplier on the CSD. 

All prospective service providers that intend participating in this tender are, therefore, obliged to register on 

the Central Supplier Database (CSD), if not already. 

Is your company registered on the Central Supplier Database (CSD)?  

If so, please provide the following detail: CSD Supplier Number:   ________________ __and submit proof csd 

registration.  

b. FINANCIAL INFORMATION 
 

26. Income tax reference number:    

27. Are you registered in terms of sections 23(1) or 23(3) of  

    the Value Added Tax Act, 1991 (Act No. 89 of 1991)?  

    If so, state your VAT registration number:    
 

28. What is the company’s annual average turnover during the previous three financial years or such lesser period 

during which the business has been operating? 

Financial Year (e.g. 2018, 2019, 2020) Annual Turnover 

R  

R  

R  

Yes  No  
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29 .What is the company’s total gross asset value?  R______________________________________ 

30. Is your company listed on the Stock Exchange? 

31. Banking detail 

Account Name:    _____________________________________________________ 

Bank:  _____________________________Branch Code:   ___________________________ 

Account Number:     _____________________________________________________ 

Type of Account:     _____________________________________________________ 

32.  Are the prices quoted firm for the full period of the contract? 

 

33. If the tender prices are not firm for the full period, provide details against the appropriate category(s) below: 

Non-firm prices, i.e. prices linked to statutory adjustments and other proven adjustments 

Explanation:           _____________________________________ 

 

Prices linked to fixed period adjustments 

 

Prices linked to escalation formula adjustments 

Explanation:  Note that for the purpose of price comparisons, the actual price inclusive of VAT that the uMsunduzi 

Museum will have to pay over the contract period will be used, unless otherwise stipulated in the detailed 

specifications 

 

 

 

 

 

 

 

Yes  No  

Yes  No  

Yes  No  

 Yes   No  

 Yes   No  
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 8.3. TAX CLEARANCE INFORMATION AND VERIFICATION 
 

34. Any person who requires his or her tax compliance status to be disclosed to the uMsunduzi Museum for 

purposes of submitting a bid or to confirm its good standing after the phasing out of paper based TCCs must 

request a unique security personal identification number (PIN) from SARS. It should be noted that the 

disclosure of a bidder’s tax compliance status is an express condition for all acceptable bids. Failure to make 

the relevant disclosures will invalidate your bid. 

35. The uMsunduzi Museum will use the PIN referred to above to verify a person’s tax compliance status with 

SARS. 

36. For purposes of the implementation of the above: 

36.1 A bidder grants written confirmation upon submission of a bid in respect of this tender that SARS 

may, on an ongoing basis during the contract term, disclose the bidder’s tax compliance status to the 

uMsunduzi Museum. 

36.2 Successful bidders who appoint a subcontractor to execute a portion of a contract in excess of 25% 

shall ensure that such a subcontractor/s are tax compliant and remain tax compliant for the full 

duration of the contract. Successful bidders must provide the uMsunduzi Museum with written 

consent from their subcontractors confirming that SARS may, on an ongoing basis during the contract 

term, disclose the subcontractor’s tax compliance status to the uMsunduzi Museum. 

36.3 A bidder who acts on behalf of an undisclosed principal must disclose such a fact upon submission of 

a bid, as well as the identity of that principal. The tax compliance status of that principal must be 

verified in the same manner as that of the bidder. The same principle applies mutatis mutandis to 

sub-contractors appointed by a successful bidder to execute a portion of a contract in excess of 25%. 

36.4 The tax compliance status of all partners shall be verified in the event that the bidder consists of a 

partnership. 

36.5 Bidders who are not resident in the Republic of South Africa must apply for tax clearance at SARS as 

may be applicable. 

36.6 The uMsunduzi Museum will not make any awards to bidders who are not tax compliant. The onus 

on providing proof of tax compliance rests with the bidder. The procedure utilized to verify tax 

compliance is defined by National Treasury. The bidder’s failure to be tax compliant or to provide the 

required proof of tax compliance status will therefore result in the bid being rejected.  Should a 

bidder fail to ensure that they are tax compliant the uMsunduzi Museum may at its sole discretion 

cancel and terminate any contracts entered into between the uMsunduzi Museum and the bidder. 

37. The uMsunduzi Museum may perform tax compliance checks: 

37.1 Before a supplier is added to its database of preferred suppliers. 
37.2 Before a bid (quotation) is accepted from a supplier. 
37.3 At the time of the submission of a bid. 
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37.4  Before the award of a bid. 
             37.5     Before any payment is made to suppliers 
 
 
38.   Please provide the unique security personal identification number (PIN) below for the required verification 

purposes. 

Person Bidding Name SARS PIN Number 

Bidder   

Subcontractor   

Undisclosed Principal   

Partner   

   

 

8.4. PERSONNEL 

39.        Indicate the number of paid staff employed by the company. 
 

POSITION TOTAL PDI Women Disabled 

Directors     

Managers     

Supervisors     

Administrative     

Production/Operational     

TOTAL     

 

Indicate the number of personnel and the applicable HDI % employed by the company who will be utilized for 

the project specified in this tender. 

POSITION TOTAL PDI Women Disabled 

Directors     

Managers     

Supervisors     

Administrative     

Production / Operational     

TOTAL     
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40.   Please supply the addresses of each office and the number of staff available for the services in each  
of these offices, as well as PDI status as percentage: 

 

8.5. CAPABILITY AND EXPERIENCE 

41.  What goods/service(s) are you tendering for? 

 

 

42. Is the delivery period stated in the tender firm? 
 
 
43. Detail all the Professional and or Trade Associations in which you have membership and to date joined. (Proof of 

membership / registration should be submitted) 

 

 

 

 

 
44. Do you share any facilities?            
 

 
 
If “yes”: which facilities are shared?  _____________________________________________ 
 

     With whom do you share facilities (Name of firm/individuals)_____________________________ 

    

Province Address Number of 

available 
staff 

%PDI 

    

    

    

    

TOTAL    

Yes  No  

Yes  No  
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8.6 CERTIFICATE 
 

I, the undersigned, in submitting the accompanying bid: MST 02 OF 2023, in response to the invitation for the bid 

made by uMsunduzi Museum do hereby make the following statements that I certify to be true and complete in every 

respect. 

I certify, on behalf of: ___________________________________________________________that: 

1. I have read and I understand the contents of this Certificate. 

2. I certify that the information furnished in this tender submission is true and correct. I accept that the uMsunduzi 

l Museum may reject the bid or act against me should this declaration be found not to be true and complete in 

every respect. 

3. Each person whose signature appears on the accompanying bid has been authorized by the bidder to determine 

the terms of, and to sign the bid, on behalf of the bidder. 

4. I hereby tender to render all or any of the services described in the attached documents to the uMsunduzi 

Museum on the terms and conditions and in accordance with the specifications stipulated in the tender 

documents (and which shall be taken as part of, and incorporated into, this tender) at the prices including VAT 

and on the terms regarding time for delivery and/or execution inserted therein. 

5. I agree that: 

a) the offer herein shall remain binding upon me/us and open for acceptance by the Msunduzi Museum during 

the validity period indicated and calculated from the closing time of the tender; 

b) This tender and its acceptance shall be subject to the terms and conditions contained in the general tender 

conditions of the uMsunduzi Museum with which I am/we are fully acquainted; 

c) I/we agree that my/our tender shall be valid for a period of 90 days; and 

d) the law of the Republic of South Africa shall govern the contract created by the acceptance of my/our tender. 

6. I furthermore confirm that I/we have satisfied myself/ourselves as to the correctness and validity of my/our 

tender, that the price(s) and rate(s) quoted cover all the work/item(s) specified in the tender documents and 

that the price(s) and rate(s) cover all my/our obligations under a resulting contract/service level agreement and 

that I/we accept that any mistakes regarding price(s) and calculations will be at my/our risk. 

7. I hereby accept full responsibility for the proper execution and fulfilment of all obligations and conditions 

devolving on me/us under this agreement as the Principal(s) liable for the due fulfilment of this contract. 

8. I agree that any action arising from this contract may in all respects be instituted against me/us and I/we hereby 

undertake to satisfy fully any sentence of judgement which may be pronounced against me/us by a court of law 

as a result of such action. 
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9. Confirmation is granted that SARS may, on an ongoing basis during the contract term, disclose my/our (including 

that of subcontractors, partners and undisclosed principals) tax compliance status to the uMsunduzi  Museum 

for purposes of verifying my/our tax compliance status with SARS. 

10. We have arrived at the accompanying bid independently from, and without consultation, communication, 

agreement or arrangement with any competitor. However, communication between partners in a joint venture 

or consortium¹ will not be construed as collusive bidding. 

11. For the purposes of this Certificate and the accompanying bid, I understand that the word “competitor” shall 

include any individual or organization, other than the bidder, whether or not affiliated with the bidder, who: 

a) has been requested to submit a bid in response to this bid invitation; 

b) could potentially submit a bid in response to this bid invitation, based on their qualifications, abilities or 

experience; and 

c) provides the same goods and services as the bidder and/or is in the same line of business as the bidder. 

12. In particular, without limiting the generality of paragraph 10 above, there has been no consultation, 

communication, agreement or arrangement with any competitor regarding: 

a) prices; 

b) geographical area where product or service will be rendered (market allocation); 

c) methods, factors or formulas used to calculate prices; 

d) the intention or decision to submit or not to submit, a bid; 

e) the submission of a bid which does not meet the specifications and conditions of the bid; or 

f) bidding with the intention not to win the bid. 

13. In addition, there have been no consultations, communications, agreements or arrangements with any 

competitor regarding the quality, quantity, specifications and conditions or delivery particulars of the products 

or services to which this bid invitation relates. 

14. The terms of the accompanying bid have not been, and will not be, disclosed by us, directly or indirectly, to any 

competitor, prior to the date and time of the official bid opening or of the awarding of the contract. 

15. I am aware that, in addition and without prejudice to any other remedy provided to combat any restrictive 

practices related to bids and contracts, bids that are suspicious will be reported to the Competition Commission 

for investigation and possible imposition of administrative penalties in terms of section 59 of the Competition 

Act No 89 of 1998 and/or may be reported to the National Prosecuting Authority (NPA) for criminal investigation 

and/or the bidder may be restricted from conducting business with the public sector for a period not exceeding 

ten (10) years in terms of the Prevention and Combating of Corrupt Activities Act No 12 of 2004 or any other 

applicable legislation. 
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16. I certify that the points claimed, based on the B-BBEE status level of contribution indicated in the tender 

documents, qualifies the bidder for the preference shown and I acknowledge that: 

a) The information furnished is true and correct; 

b) The preference points claimed are in accordance with the General Tender Conditions as indicated in this 

form; and 

c) In the event of a contract being awarded as a result of points claimed I may be required to furnish 

documentary proof to the satisfaction of the uMsunduzi Museum that the claims are correct. 

17. If the B-BBEE status level of contribution has been claimed or obtained on a fraudulent basis or any of the 

conditions of contract have not been fulfilled, the uMsunduzi Museum may, in addition to any other remedy it 

may have – 

a) disqualify the person from the bidding process; 

b) recover costs, losses or damages it has incurred or suffered as a result of that person’s conduct; 

c) cancel the contract and claim any damages which it has suffered as a result of having to make less favorable 

arrangements due to such cancellation; 

d) restrict the bidder or contractor, its shareholders and directors, or only the shareholders and directors who 

acted on a fraudulent basis, from obtaining business from any organ of state for a period not exceeding ten 

(10) years, after the audi alteram partem (hear the other side) rule has been applied; and 

e) forward the matter for criminal prosecution. 

18. Notice has been taken of the tender document including all the relevant forms and the General Tender 

Conditions contained in this tender document, the content of which is understood. 

19. It is confirmed that the required tender forms have been completed in full and signed. 

 

Signature Date 

 

  

         Position Name of bidder 

 
¹ Joint venture or Consortium means an association of persons for the purpose of combining their expertise, 
property, capital, efforts, skill and knowledge in an activity for the execution of a contract. 
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9. BID EVALUATION CRITERIA 

IMPORTANT NOTICE: 

The under-mentioned criteria form an integral part of the bid assessment and evaluation process that will be 
followed by the uMsunduzi Museum. Please note that tenders that do not conform to the primary compliance 
criteria indicated in Section A will not be considered. The bid evaluation criteria below must be read together 
with any additional evaluation criteria that may form part of the bid specifications. 

A. Acceptance or Rejection of Tender (Primary compliance verification criteria)  

Legality of tender document: 

(a) Non-compliance with tender rules - The following shall lead to disqualification: 

o Failure to return all pages of the tender document that must be signed/initialed. 

o Failure to complete tender forms in original ink. 

o Failure to sign/initial all applicable pages of the tender document. 

o Any changes/alterations to pricing that are not signed/initialed and/or the use of correctional 
fluid/tape or any similar product in respect of pricing in the tender document. 

o Any changes to the tender specifications (unless formally agreed to by the uMsunduzi Museum and 
recorded as such before the closure of the tender). 

o Failure to complete and sign all affidavits, certificates, declarations and 
annexures/schedules/appendices contained in the tender in original ink. 

o Failure to submit a valid unique security personal identification number (PIN) from SARS. 

(b) Non-compliance with tender rules – In addition to (a) above, the following may lead to disqualification: 

o Failure to sign/initial any other alterations and/or corrections to the information submitted by 
the service provider, which the uMsunduzi Museum may consider to be material. 

 
Incomplete tender submission: 

(c) The following shall lead to disqualification: 

o Rates and Prices – Schedules/appendices not completed as required. 

o Failure to submit obligatory written proposals / explanations / samples / prototypes / 
certificates or similar requirements. 

 
o In respect of subcontractors or joint ventures or consortiums, failure to complete and submit 

the required tender forms (pages 15 – 26 of the tender document) or to submit valid tax 
clearance certificates or the unique security personal identification number (PIN) from SARS. 
 

B. Bid Evaluation (Technical criteria) Inability to evaluate the tender: 
(a) Incomplete Schedule of Rates and Prices. 

(b) Prices and information not furnished as specified and/or required. 

(c) Incomplete written proposals/submissions where required. 
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Service providers should note that ALL information requested in terms of the tender submission is required 
and may be used for tender evaluation purposes 

 
General questionnaire to ensure compliance with tender requirements/rules/conditions/ specifications: 
 
 

Question 
 

If Yes, 
please 
tick* 

If NO, 
please 
tick* 

Are you duly authorized to sign the tender?   

 
Has the Tender Questionnaire been duly completed? 

  

   Have all the schedules and appendices been duly completed?   

Has the Certificate been completed and signed? 
  

 
Have separate forms (pages 18 – 24) been completed for each member of a joint 
venture or subcontractor as specified in the tender document? 

  

 

Is the tender document complete – i.e. are all pages included/returned with your 
tender submission? 

  

 
The use of pencil to complete the tender forms will invalidate your tender. Have all 
applicable pages of this document been completed and signed or initialed in original 
ink by the signatory of the tender document? 

  

 
Have all corrections/alterations to information and or prices made on this document 
been certified/signed/ initialed by the signatory of the tender document? 

  

 
Have you noted that the use of correction fluid/tape or any such products to amend 
prices shall invalidate your tender submission? 

  

 
Has a valid Tax PIN (for principal service provider as well entities engaged as 
subcontractors or joint ventures or partners or undisclosed principals) been 
supplied? 

  

Has an original or certified copy of your valid B-BBEE Certificate been attached to the 
tender document? (In the case of a Joint Venture a consolidated B- BEE certificate 
must be provided) 

 

  

Have the Special Conditions of Tender as well as the General Tender Conditions been 
noted? 

  

Have the Evaluation Criteria been noted? 
  

Has the Scope of Services been noted? 
  

Have prices been quoted VAT inclusive? 
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Have a comprehensive written proposal and/or samples/certificates/et cetera as 
called for in this tender been prepared and submitted with the tender document? 

  

 Has proof of registration on CSD been provided?   

10. Requirements  
Tenders must abide by Treasury regulations by submitting the following documents as indicated below: 

1. Certified copies of all relevant qualifications and valid current registration with the following Professional 
body: 
a) The South African Council for the Quantity Surveying Profession (SACQSP) 

 

2. Detailed and current CVs of key staff that will be assigned to this project with defined roles and 
responsibilities. The CVs should include relevant qualifications, expertise and heritage buildings related 
experience.  
 

3. At least three written (and contactable) client references for the key person which relates to providing 
services similar to those which may be required in terms of the scope of this project. (Complete Appendix 4: 
Schedule of Quantity Surveyors  References, and attach written references)  
 

4. Detailed pricing structure: A total cost schedule for the project, inclusive of VAT, any disbursement and 
escalations, if applicable, etc for the entire duration of the proposed contract must be provided.  

 
5. Valid BB-BEE Certificate (BB-BEE Certificate one for Consortium if the Principal Agent subcontracts any part 

of the work to a particular discipline ) from a Verification Agency accredited by the South African National 
Accreditation Systems (SANAS) or a Registered Auditor approved by the Independent Regulatory Board of 
Auditors (IRBA) or an Accounting Officer as contemplated in the Close Corporation Act (CCA) confirming a 
micro enterprise with annual turnover of less than R5 million or a SWORN Affidavit. 

 
6. Proof of registration and letter of good standing from the Compensation Commissioner in compliance with 

COID Act  
 

7. Proof that all taxes (as per treasury requirements) are in order 
 

8. Proof of professional Indemnity Insurance. (Bidders warrant that they will comply with the requirement to  
obtain professional indemnity insurance of at least R5,000,000.00)  
 

9. Following Documents to be completed and signed 

• SBD 1 

• SBD3.3 

• SBD 4 

• SBD 6.1 

• SBD7.2 

• SBD 8 

• SBD 9 
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10. Evaluation of Proposals  

 
Proposals will be evaluated on price and functionality in accordance with the Preferential Procurement Policy 

Framework Act of 2000, Preferential Procurement Regulations of 2011 and National Treasury Regulations 

 
10.1 PRE-QUALIFICATION  

 

• The following pre-qualification criteria will form the basis of evaluating all proposals and failure to 
comply will result in the elimination of the proposal:  

• A fully completed proposal document which has been signed and certified where required together 
with relevant and compulsory attachments and/or forms, including proof of tax compliance, must 
be submitted;  

• Submission of all compulsory documents (pg34) 
 

10.2 MINIMUM REQUIREMENTS 

 

• Only those tenderers who satisfy the following eligibility criteria and who provide the required 
evidence in their tender submissions are eligible to submit tenders and have their tenders evaluated:  
 
1) The tenderer has in its full time employ a key person who is in possession of a qualification in 
Quantity Surveying as per the evaluation criteria from a recognised tertiary institution and is 
registered as a Quantity Surveyor  as per evaluation criteria with the SACQSP. 
 
2) The tenderer can provide at least three written (and contactable) client references for the key 
person which relates to providing services similar to those which may be required in terms of the 
scope of this project. (Complete schedule 4 and attach written references) 
 
3) The Quantity Surveyor ( Key Person ) should have experience working on at least one heritage 

building (ie a building which was at least 60 yrs older). Details of such project/s should form part of 

their CV.  
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11. COMPULSORY DOCUMENTS: 
 

Please note that failure to submit the following documents and/or proof will lead to immediate disqualification: 

 

1. Proof of registration with the National Treasury Central Supplier Database (CSD).  

2. Proof of professional registration as per criteria listed under minimum requirements.  

3. Proof of Professional Indemnity Insurance.  

4. A valid Tax status pin issued by SARS.   

5. Company registration documents (Proof of ownership/shareholding certificate if applicable)  

6. 
Original certified company resolution or letter of authority or letter of appointment authorizing 

the signatory of the Entity to sign the contract with the Institution.  
 

7. 
Certified ID copy of the authorised signatory and in the case of a Joint Venure certified ID copies of 

all signatories. 
 

8. Letter of good standing from the Compensation Commissioner in compliance with COID Act   

 The following documents to be completed and signed:  

9. SBD 1  

10 SBD 3.3  

11. SBD 4  

12. SBD 6.1  

13. SBD 7.2  

14. SBD 8  

15. SBD 9  
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 NOTE:  

Proof of valid registration and certification must be attached; and for purposes of comparison and to ensure 
meaningful evaluation, bidders are required to furnish detailed information in substantiation of compliance to the 
evaluation criteria.  

 

BIDDERS WHO FAIL TO MEET THE MINIMUM REQUIREMENTS AND COMPULSORY DOCUMENTATION FOR ALL OR 
ANY OF THE OF THE CRITERIA AS ABOVE WILL NOT BE AWARDED THE TENDER. 

 

OTHER REQUIRED DOCUMENTS 

 

Please note that failure to attach the following documents will result in the forfeiture of preference points: 

 

 

EMEs’: 

 

 

Sworn affidavit confirming their annual total 

revenue of R10 million or less and level of black 

ownership or a B-BBEE level verification certificate 

 

 

QSE’: 

 

 

Sworn affidavit confirming their annual total 

revenue of between R10 million and R50 million and 

level of black ownership or a B-BBEE level 

verification certificate 

 

 

Bidders other than EMEs 

and QSEs: 

 

 

Original and valid B-BBEE status level verification 

certificate verified by a SANAS accredited 

verification agency, or a certified copy thereof. 

 

 

 

For the purposes of evaluating functionality failure to attach the following documents will result in a non-

responsive tender submission: 

 

Company Profile, CVs and professional registration certificates of all involved as per evaluation 

criteria. 

Minimum of 3 written and contactable client references for the key person which relates to providing 
services similar to those which may be required in terms of the scope of this project. (Complete 
schedule 4 and attach written references)  
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12. PRICING INSTRUCTIONS 
 
The services to be provided follow the Guideline Scope of Service and Tariff of Fees for Persons Registered in terms 
of their most recent Professional Body Council Act published by the RELEVANT Professional Body Council. 
 

• The Consultant is to allocate a % discount to each item in the Activity Schedules, Table 1; 

• Activities must be completed to the satisfaction of the client and invoiced on completion of the activity; 

• The amounts inserted in the Activity Schedules are deemed to include for all expenses, costs, profit, general 
obligations etc., necessary to carry out the professional services described in the various documents; 

• Amounts due to the Service Provider shall be paid by the client within thirty (30) days of receipt by him of correct 
or corrected relevant invoices; 

• The client reserves the right, by giving written notice to the Consultant to stop, the progress of a particular 
project/stage at any time. Should the client exercise this right, the client will pay the Consultant for work done 
and expenses incurred only up to the time that the notice was given; and 

• Any other specialist services required, to compliment this project (e.g. Heritage Architectural Specialist, Interior 
design, urban designer, town planner, land surveyor, environmental specialist, events and communication 
management, marketing and branding specialist, feasibilities, traffic studies, Health and Safety, Geo tech 
studies, Green building specialist, etc.) will be handled as special disbursements in line with the Gazetted 
guidelines. Appointment of these other specialist service may only be made in consultation with and by 
uMsunduzi Museum and the Principal Agent. 

 

12.1 PROVISION FOR COPYRIGHT 
 
After completion of the documentation, all project documents produced, including design reports, drawings and 
operational manuals, will become the property of the uMsunduzi Museum and copyright will reside with the 
museum. 
 

12.2 PAYMENT OF FEES 
 
Payment will be made based on the estimated cost of the Works for this particular project as given in the Consultant’s 
approved detail design report and is to be reflective and aligned with the discounts and pricing approach detailed in 

this tender. 
 

12.3 DISBURSEMENTS 
 
All tariffs and rates for typing, copying, printing and binding will be as determined in accordance with the Department 
of Public Works Rates published in the Government Gazette and paid on a cost recovery basis. Proof of expenditure 
will be required prior to approving payment for disbursements. 
Only project related costs will be considered for compensation.  

 

An allowance of Twenty Thousand Rand (R 20, 000.00) for all consultants for disbursements is allocated in the pricing 
schedule, this will be on a proven cost basis and is limited to travelling and printing, in accordance with Department 
of Public Work rates.  The tenderer is to note that this allowance is fixed and amount over R20,000.00 will not be 
entertained. Should additional work need to be performed the disbursement for same would be deemed to have 
been included in the rate submitted 
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12.4 TRAVEL ALLOWANCE 
 
All rates for travelling costs will be as determined by the Department of Public Works and paid on a cost recovery 
basis. Proof of expenditure will be required prior to approving payment for travel. 
There’s no need for bidders to include pricing for disbursements in the pricing schedule. 

 

12.5 SUPPLEMENTARY SUBCONTRACT COSTS 
 
Notwithstanding the figures stated in this document three quotations have to be obtained for all supplementary 
subcontracting work like land surveying, soil testing etc. of which only the lowest will be accepted if approved by the 
uMsunduzi Museum and the Principal Agent.  
 
Compliance with the uMsunduzi Museum SCM policy and processes and the associated tender thresholds is 
compulsory. This would fall under the Principal Agent. 
 

12.6 EVALUATION ON FUNCTIONALITY 

Functionality will be scored at a maximum of 100 points whereby the bidder must obtain a minimum of 70 points to 
qualify for the financial evaluation according to the criteria captured in the table below (pg 39-42). 
 
12.7 PRICING SCHEDULE 
 
A detailed pricing schedule inclusive of professional fees, disbursements and VAT must be provided by the bidder 
using the Activity Schedule (Table: 1) and submitted in envelope 2. 
Consultants are to base their fees on the estimated value as stipulated in the Activity Schedule for their respective 
disciplines.  
 
12.8 Tender Contents/checklist 
 
To facilitate evaluation of the tender, bidders are requested to arrange the documents in such a manner that they 
are divided into sections, and numbered as per the numbering below, with each schedule punched and placed in a 
file or bound and separated from the next schedule with a marked file divider. 

 
Please complete the checklist below to indicate your submission of the relevant documents: 
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Contents 

Section 
Description 

Tick if 

submitted  

1. 
Proof of registration with the National Treasury Central Supplier Database 

(CSD) and valid Tax status pin issued by SARS. 
 

2. B-BBEE Verification Certificate or sworn affidavit  

3. Company registration documents e.g. CIPC  

4. Proof of Professional Indemnity Insurance of not less than R5,0 million  

5. 
Proof of registration and letter of good standing from compensation 

Commissioner in compliance with COID Act. 
 

6. 

Original Certified Company Resolution or Letter of authority or Letter of 

appointment authorizing the signatory to sign the contract with the Institution. 

And 

Certified ID copy of the authorised signatory (ID copies of all Joint Venture 

signatories must be provided) 

 

7. SBD Forms (SBD 1,SBD 3.3,SBD 4,SBD 6.1,SBD 7.2,SBD 8, SBD 9)  

8. Fully completed and signed tender document including appendices  

9. 
Company profile and documents in support of Company’s experience as per 

Functionality criteria 1. 
 

9. 

CV of all professionals including certified copies of qualifications as per 

functionality requirements including CV and certified ID copy of the principal 

engineer (Key person) 

 

10. 
Proof (certified copies of certificates with pr number) of the engineer’s 

professional registration with  SACQSP as per functionality criteria 2. 
 

11. Project Specific Organogram and Methodology as per functionality criteria 3.  

12. Minimum of three (3) written references for the key person  

 
IN A SEPARATE SEALED ENVELOPE marked on the outside 

“ENVELOPE 2 – FINANCIAL OFFER”  

with  

COMPANY NAME and BID  NUMBER 

 

Financial 

Offer 

 

Pricing Schedule:  Bidders must utilize the pricing (Activity) schedule provided 

in this tender document. Companies, who are registered for VAT, must include 

VAT in their costing. 
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13. EVALUATION ON FUNCTIONALITY 
Functionality will be scored at a maximum of 100 points whereby the bidder must obtain a minimum of 70 points to 
qualify for the financial evaluation according to the criteria captured in the table below. 
 
QUANTITY SURVEYING 

The minimum points for the Quantity Surveying  is 70 points out of 100 points 

 CRITERIA SUB-CRITERIA/CLAUSE MAX SCORE 

1 Company Experience on Similar Projects 

  
EVIDENCE OF COMPANY’S SUCCESSFUL 
COMPLETION OF SIMILAR PROJECTS (i.e. 
work associated with the maintenance / 
refurbishment / upgrading of buildings).  
 
(Note: Complete Quantity Surveying 
Company Experience Schedule (Schedule 
No. 1). Points will only be awarded based 
on projects listed on the schedule. Attach 
any one of the following supporting 
documents as evidence for each of the 
projects listed: Appointment letter or 
Reference letter or Completion 
Certificate. 
 
NB. No points will be allocated for the 
project listed if a supporting document is 
not provided. 
 

 
This criterion covers the number of 
projects successfully completed by 
the Quantity Surveying Practice as 
related to work associated with the 
maintenance/refurbishment/ 
upgrading of buildings. 
 
 

 
Subtotal: 50 

 5 or more similar projects completed  
= 50 points 
 

 3 to 4 similar projects completed  
= 40 points 

 2 similar projects completed 
= 20 points 
 

 1 similar project completed 
= 10 points 
 

 0 similar projects completed  
= 0 points 

2 Qualification and Experience of Key Staff 

  
KEY PERSON: It is a compulsory requirement (see page 31) that the tenderer has in its full time employ an Quantity Surveyor 
who is registered as a Professional Quantity Surveyor (Pr SACQSP) in terms of the Quantity Surveying Profession Act 2000 
(act NO 49 of 2000) who will provide the service or under whose active and personal direction, control and supervision the 
service is to be provided. 

 
 

 
Registered  Quantity  Surveyor  
(Only the following categories of registration 
will be considered for evaluation of this 
criteria:  Professional Quantity Surveyor 
 
 
 

 
This criterion covers the 
experience, ,qualification and 
The South African Council for the 
Quantity Surveying Profession 
(SACQSP)registration of the 
Quantity Surveyor. 
 

 
 
 
 
 
 



Bidder 
Reference Number: MST 02 OF 2023 

REFURBISHMENT AND UPGRADING OF UMSUNDUZI MUSEUM’S BUILDINGS: APPOINTMENT OF QUANTITY SURVEYOR  

 
Initial: _________                                                                                                                                                                                                                                                      38 

 
KEY PERSON’S EXPERIENCE (i.e. work 
experience similar to or in relation to the 
required services) 
 
(Note: Complete Quantity  Surveyor ‘s 
Experience Schedule (Appendix No. 2). Points 
will only be awarded based on experience 
listed on the schedule. 
 
 
NB: The key person must have experience 
working on at least one heritage building  (as 
per minimum criteria pg 31)  no points will be 
allocated for this category if evidence of such 
experience is not provided. 
 
 
 
 
 
 
KEY PERSON’S QUALIFICATIONS  
 
Attach current CV and certified copies of ALL 
qualifications obtained in the relevant 
discipline.  
 
NB: No points will be allocated for this 
category, if: 
 

• proof of qualification (Degree/B-
tech/Diploma) is not attached. 

 
 
KEY PERSON’S PROFESSIONAL REGISTRATION 
 
 
Attach certified copy of Professional 
Registration with PR number. 
 
NB: No points will be allocated for this 
category, if: 

• proof of Professional Registration (as a 
Quantity  Surveyor; ) is not attached. 

 
(Note : Minimum criteria applies see page No. 
31 ) 

 
Experience: 

 
Subtotal: 15 

10 years or more experience 
= 15 points 
 

6 to 9 years’ experience 
= 12 points 

3 to 5 years’ experience 
= 7 points 
 

 1 to 2 years’ experience 
= 3 points 
 

 0 years’ experience 
= 0 points 
 
 

  
Qualification in the discipline of 
Quantity  Surveying: 
 

 
Subtotal: 10 
 
 

 Degree or B-Tech = 10 points 
 

 Diploma = 5 points 

  
 
 
 
 
 

 

Professional registration in 
terms of the Engineering 
Profession Act (EPA), 46 of 2000 

Subtotal: 10 

Registration as a Professional 
Quantity Surveyor(Pr QS) = 10 
points 

 

Other category of registration = 
0 points 
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3 Project Specific Methodology and Project Specific Organogram 

  
Attach proposed PROJECT SPECIFIC 
ORGANOGRAM and METHODOLOGY for 
the implementation of the works. 
 
 
 
 

This criterion covers the bidder’s 
methodology setting out the 
proposed manner in which the 
bidder intends to satisfy the 
requirements established in the 
Scope of Work (not more than 5 
pages). 
METHODOLOGY:  response to 
understanding of what is 
required in the terms of 
reference:  
 
Excellent understanding = 10 
points 
 

Good understanding = 8 points  
 
Satisfactory understanding = 6 
points 
 

Poor understanding = 2 points 
 

No acceptable understanding or 
no methodology (approach paper) 
submitted = 0 points  

 
 
 
 
 
 
 
Subtotal = 10 
 

The project specific organogram should 
include the position of the KEY PERSON 
(reflected in criteria 2 above) 
Attach CV for each engineer (preferably 
not more than 2 pages) together with 
certified copies of qualifications. 
 

Attach certified copy of Professional 
Registration for each Quantity  Surveyor 
with PR number. 
NB:Points will not be allocated if 

Certificates of Professional Registration / 
CVs / certified copies of qualifications are 
not attached. (*The following categories of 
registration will be acceptable for 
evaluation this criterion: 
Professional Quantity  Surveyor 

Project Specific Organogram: 
 

2 or more Registered Quantity 
Surveyor * (inclusive of the key 
person) = 5 points 
 
1 Registered Quantity Surveyor 
(Key person) = 2 points 
   

Subtotal = 5 

Quantity Surveyor TOTAL=100 points 

 
Name: ………………………………………………………………………………………Signature: ………………………………………………. 
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Summary of points  
 
 

Criteria Sub-criteria Maximum points 
per criteria / sub-
criteria 

For official use 

1. Company experience on 
similar projects 
 

 50 points  

2. Qualification and 
experience of key staff 

Experience 15 points  

Qualification 10 points  

Professional Registration  10 points  

3. Methodology and project 
specific organogram 
 

Methodology 10 points  

Project Specific Organogram 5 points  

Total 100 points  

 
(Note: The bidder must obtain a minimum total of 70 points scored 

to qualify for stage 2 : financial evaluation) 

 
 
 
GENERAL 
 
Should a service provider have a reason to believe that these terms of reference are structured for a 
particular brand or service provider, they should raise the objection in writing with uMsunduzi Museum 
within 10 days from the placement of the advert. 
 
 
 
 
 
 
Name of business entity (bidder)……………………………………………………………………………………. 
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APPENDICES 
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Appendix 1: Company Experience 
 
Quantity Surveying Company Experience Schedule  Name of business entity (bidder)……………………………………………………………………………………. 
 

No Date from: 
(year only) 

Date to: 
(year only) 

Project name Description of work performed Project 
successfully 
completed 

 
(Yes/ No) 

Appointment letter 
/ Reference letter/ 

Completion 
Certificate 

attached (Yes/ No) 
 

Contact telephone 
number of clients 

1        

2        

3        

4        

5        

6        

7        

8        

 
Total number of projects completed successfully 
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Appendix 2: Experience Key Person 
 

Quantity Surveying Experience Schedule (Key Person)  Name of business entity (bidder)…………………………………………………………………………………….  
 

 
*A heritage building is 60 years or older 

 

Key Person: 
Quantity Surveyor 
Name 

Date: start 
(month and 
year) 

Date:  end 
(month and 
year only) 

Number of 
years’ 
experience 
claimed 

Project Name Heritage 
Building* 
Yes/No 

Contact telephone 
number of 
client/employer 

Description of work performed 

        

       

       

       
 

       

       

       
 

 
Total number of years’ experience 
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Appendix 3: Quantity Surveying Staff Qualifications and Professional Registrations 
 
Quantity Surveying Staff Schedule of Qualifications and Professional Registration as per project specific organogram  
 
Name of business entity (bidder)…………………………………………………………………………………….  
 
 

Engineer’s name as per project 
specific organogram 

Qualification Year 
obtained 

Name of Institution / 
Professional body 

Professional Registration 
Number  

Certificate 
attached 
(Yes/No ) 
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Appendix 4: Schedule of Quantity Surveyors  References 
 
Schedule of Quantity Surveyors References     Name of business entity (bidder)…………………………………………………………………………………….  
 
It is a compulsory requirement that the tenderer provide at least three written (and contactable) client references for the key person which relates to providing services similar to those which 

may be required in terms of the scope of this project. 
 
Schedule of written references 

Details of Client Written Reference Number 1 Written Reference Number 2 Written Reference Number 3 

Client Name:    

Project Description     

Contact Person Name:    

Contact Person Telephone Number:    

Contact Person Email Address    

Copy of Written Reference Attached 
(Yes or No)  
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Appendix 5:  Joint Venture Authority Form 
 

NAME OF BIDDING ENTITY ……………………………………………………….  
 
JOINT VENTURE AUTHORITY FORM 
 
JOINT VENTURE INFORMATION  
(Complete only if applicable) 
 
The parties hereto form a Joint Venture for the purpose of jointly bidding and obtaining the award 
of contract for the REFURBISHMENT AND UPGRADING OF UMSUNDUZI MUSEUM’S BUILDINGS: 
APPOINTMENT OF QUANTITY SURVEYOR ( MST 02 OF 2023 ) 
 
and of jointly performing such contract under joint responsibility.  

The share of the partners in the Joint Venture shall be:  

Full Name and address of Lead enterprise  

……………………………………………………………………………………………  …………% 

 
 ………………………………………………………………………………………….. 
 
Full Name and address of 2nd enterprise  
 
……………………………………………………………………………………………  …………% 
 
 ………………………………………………………………………………………….. 
 
 
Full Name and address of 3rd enterprise  
 
……………………………………………………………………………………………  …………% 
 
 ………………………………………………………………………………………….. 
 
The Lead Partner is hereby authorised to incur liabilities, receive instructions, payments, sign all documents in 
connection with the bid, and to be responsible for the entire execution and administration of the contract for and 
on behalf of the partners. 
 
The parties hereto shall make available to the Joint Venture/ Consortium the technical advice and benefit of their 
individual experience and shall, in all other respects, endeavour to share the responsibility and burden of the 
performance of the Joint Venture. 
To this end the parties hereto shall share, in the above proportions, in all risks and obligations arising out of or in 
connection with the Contract, especially in the provisions of all necessary working capital and guarantees, in profit 
and loss and personnel.  
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The Lead Partner shall supply, in its name, the necessary insurance prescribed for the industry and such other 
insurance as may be prescribed by the COE, for the amount and period as stated in the Contract Data.  
 
The Joint Venture may not be terminated by any of the parties hereto until either:  
 
The contract has been awarded to another bidder  
 
or 
 
The work undertaken by the Joint Venture under the contract has been completed and all liabilities and claims 
incurred by and made by the Joint Venture have been settled, the bid is cancelled or the period of validity of bid 
extended. 
 
No party to the Agreement shall be entitled to sell, assign or in any manner encumber or transfer its interest or 
any part thereof in the Joint Venture without obtaining the prior written consent of the other party hereto.  
 
The Parties of the Joint Venture shall cooperate on an exclusive basis. No Party shall during the validity period of 
the bid submit a bid to or enter into a Contract with the COE or any other party for the Project, either alone or in 
collaboration with a third party.  
 
Authorised Signature Lead Partner…………………………………………….  
 
Name: ……………………………………………………. 
 
Designation: ……………………………………………. 
 
Signed at……………………………………… on ……………………………………….  
 
 
Authorised Signature of 2nd Partner……………………………………………. 
 
Name: ……………………………………………………. 
 
Designation: …………………………………………….  
 
Signed at……………………………………… on ……………………………………….  
 
 
Authorised Signature of 3rd Partner……………………………………………. 
 
Name: ….…………………………………………………. 
 
Designation: …………………………………………….  
 
Signed at……………………………………… on ……………………………………….  
(ALL SIGNATORIES SHALL CONFIRM THEIR AUTHORITY BY ATTACHING TO THE LAST PAGE OF THE BID, ORIGINAL 
OR CERTIFIED COPIES OF DATED AND SIGNED RESOLUTIONS OF THE MEMBERS/DIRECTORS/PARTNERS AS THE 
CASE MAY BE.)  
In the event that there are more than 3 Joint Venture partners, additional page/s may be added in order to furnish 
the requested information and authorised signatures  
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Appendix 6: Schedule Of Proposed Sub-Contractors 
 
Regulation 6(5) of the Preferential Procurement Regulations ,2017 provides that :  
“A tenderer may not be awarded points for B-BBEE Status Level of contributor if the tender documents 
indicate that the tenderer intends sub-contracting more than 25% of the value of the contract to any 
other person not qualifying for at least the points that the tenderer qualifies for, unless the intended 
sub-contractor is an exempted micro enterprise that has capability to execute the sub-contract.”  
 
Regulation 12(3) of the Preferential Procurement Regulations ,2017 provides that :  
 
A person awarded a contract may not sub-contract more than 25% of the value of the contract to any 
other enterprise that does not have an equal or higher B-BBEE status level than the person concerned, 
unless the contract is sub-contracted to an exempted micro enterprise that has the capability and ability 
to execute the subcontract. Provide details on all sub-contractors you intend utilizing for this contract: 
 
Provide details on all sub-contractors you intend utilizing for this contract:  
 
 
 

 
 
 
 
 
Name of business entity (bidder)……………………………………………………………………………………. 
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Appendix 7: Evaluation of Methodology   
 
The bidder must develop and submit a methodology for the purposes of the functionality evaluation in respect 
of the service area that is being tendered for ( ie Quantity Surveying)  
 
The methodology will be evaluated in terms of the following: 
 
a) The bidders understanding and identification of the scope of work. 
 
b) The range and nature of strategic and technical support services that the bidders key person can provide; and  
 
c) The value add that the key person can offer (i.e. the answer to the question as to why the project team will 
derive better value for money by engaging the key person rather than any other person).  
 
The methodology should not be more than 5 pages in length.  
 

NOTE: In some of the service areas, the services provided differ from sector to sector e.g., health, education, 
municipal etc. and between types of construction works e.g. buildings, civil engineering, Electrical engineering 
etc., Where this is the case, the methodology (approach paper) needs to clearly locate the proposed 
methodology within that sector or type of construction work ( ie in this project the buildings are generally listed 
buildings or heritage sites and have functions related to a museum ). A key person is not expected to be an 
expert in all sectors and types of construction works.  
 

The methodology may be used to identify suitable key persons to render services should the tenderer be 
successful.  
 

The scoring of the tenderer’s methodology will be as follows:  

Excellent understanding (score 10)  
An excellent understanding of the scope of work within the service area required is reflected. The key person 
offers an extensive range of services and offers exceptional value add.  
 
Good understanding (score 8)  
A good understanding of the scope of work within the service area required is reflected. The key person offers a 

wide range of services and very desirable value add. 

Satisfactory understanding (score 6)  
A reasonable understanding of the scope of work within the service area required is reflected. The key person 
offers a moderate range of services and an attractive value add.  
 
Poor understanding (score 2)  
A superficial understanding of the scope of work within the service area required is reflected. The key person 

offers a limited range of services and is likely to add little value or the key person does not satisfy the criteria for 

a satisfactory score. 

No acceptable understanding OR no methodology (approach paper) submitted (score 2)  
No methodology is submitted OR no information or inadequate information within the service area required is 

reflected.  

Name of Bidder:…………………………………………………………………. 
 
Signed:………………………………………………..Date:……………………… 
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Appendix 8: Pricing Schedule Activity Table 
 

(This table is to be submitted IN A SEPARATE SEALED ENVELOPE marked on the outside:  

“EVELOPE 2 – FINANCIAL OFFER” with COMPANY NAME and BID NUMBER) 

 

Name of business entity (bidder)…………………………………………………………………………………….  

 

NO. DESCRIPTION AMOUNT 

1. Estimated Construction (incl. vat) R 19,600,000.00 

    

2. Professional Fees – Quantity Surveying (as per SACQSP 

guidelines) 

  

2.1 Inception Stage  0%  

2.2 Concept and Viability Stage 0%  

2.3 Design Development 0%  

2.4 Documentation & Procurement 0%  

2.5 Construction 45%  

2.6 Close out 5%  

 Sub-Total   

 Percentage Discount   

3. Discounted Sub-Total   

4. VAT (15%)   

5. Disbursements (this is on a proven cost basis)  R 20 000.00 

6. Total Fees (Including VAT)   

    

 Additional Ad Hoc Services   

7. Hourly Rate charge: Pr QS Principal   

8. Hourly Rate: PR QS   

9 Hourly Rate: Candidate (Pr.QS)   

 
Signature (bidder)……………………………………………………………………………………. Date:………………………………….
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Appendix 9: SBD FORMS 
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Appendix 10: GENERAL CONDITIONS OF CONTRACT 
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