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SCOPE DOCUMENT: HILLSTAR FLEET SERVICES
WORKSHOP SCOPE

1. Partition a reception area next to the entrance roller
shutter door with a sliding aluminium window hatch facing
the front. Install a roof canopy over this area,

2. Add a boom gate at the entrance inside the workshop,
3. Insert a new automated roller shutter door at the other

end of the workshop; to be similar to and, to line up with the
existing entrance roller shutter door.

4. Demolish existing non-compliant oil store. Assess the
possible piping feed from Solid Waste oil store. (Tap into this)

5. Apply epoxy screed to the floors, include markings and
demarcations of spaces,

6. Assess the compliance of existing metal staircases,
7. Assess and make recommendations on the condition of

all extractor fans,
8. Replace all shelving, steel racks and other joinery items,
9. Placement of safety and security signage where required.

WALLS, OFFICES AND STORAGE AREAS
10. Some offices at first floor to be relocated to ground floor.

Space allocation as per architects’ layout number 101
Revision 2 submitted on the 1st December 2017,

11. Provide a new service counter near the workshop
entrance with a serving hatch from outside,

12. All cracks on internal and exterior walls to be repaired
and the walls re-painted,

13. Allow for deep cleaning of the face brick exterior walls,
14. All storeroom counters, shelving units and racks are to be

replaced,
15. Move back the store counter facing the reception to

create space for a waiting area, reception area will be
converted into a waiting area,

16. The boardroom shall be provided with:
16.1 A projector - to provide services for new,
16.2 A new skylight for lighting and natural ventilation

(Upstairs,
17. Build fire wall around used oil storage tank.

ABLUTIONS AND MESS ROOM
18. Revamp/upgrade all ablutions, shower rooms and locker

rooms (including geyser),
19. Add admin staff ablutions,
20. Use part of the existing mess room to create male toilets,

cloakrooms and showers; the rest to be used as an upgraded
mess room,

21. Mess room to be supplied with lunchbox lockers,
22. Replace all sanitary fittings,
23. Create Female Showers (new request),
24. Convert the area next to the disabled toilets into a

waiting area with the following:
24.1 Waiting benches,
24.2 Widened entrance doors for disabled access.

25. Create Partial Covering (not covered external terrace)
between the mess area and the shower room,

26. Provide showers and locker room,
27. Increase the number of showers for males and these must

have a door leading into the changing rooms,
28. Create a covered external terrace between the mess

area and the shower room.

FLOORS
29. Epoxy screed to the workshop, wash bay and some large

store floors, Floor markings and demarcations,
30. New floor tiles to the offices, small storerooms, ablutions

and mess room, install carpets where necessary.

WINDOWS, DOORS, GATES, AND ACCESS CONTROL
31. Replace all steel windows with aluminium ones,
32. Install stone guards (bullet resistant) at all road-facing

windows,
33. Replace parking area gate with automated sliding gate

openable by remote control as well as a button at reception,
34. Replace damaged existing doors; glazed metal doors to

be replaced with aluminium framed doors,
35. Build a ramp leading to the disabled toilet.

WASHBAY
36.  The existing wash bay is currently not in use and needs to

be rehabilitated by:
36.1 Closing two sides and opening the wall facing the

parking area for access,
36.2 Redoing all floor and wall finishes (tiles) as required,
36.3 Supplying water recycling facilities. (not automated

car-washing).

EXTERNAL WORKS, PARKING AREAS AND FENCE
37. All parking areas to be resurfaced including the area

between the workshop and the wash bay. Include all road
markings and signage,

38. A designated smoking area to be included here.
39. Surface the truck area (surface - not resurface)
40. Replace the fence at the truck area with new palisade,
41. Install rainwater harvesting tanks at all areas. These are to

be connected to the car wash system. Sizes of tanks to be
finalised at a later stage,

42. Erect new palisade fence at the parking area.

HVAC, ELECTRICAL AND SECURITY ISSUES
43. Assess the condition of workshop extractor fans and

replace if necessary,
44. Assess the current power supply and make

recommendations,
45. Assess the placement of cable trays, cables, DBs and

other power supply fittings and make recommendations,
46. Assess lighting levels and make recommendations,
47. Paving or Tar, electric fence and paving on the parking

area opposite the workshop (refers to area where damaged
trucks are parked?).

48. Security upgrades:
48.1 CCTV installations,
48.2 Access control into all buildings,
48.3 Sufficient Lighting,
48.4 Alarms.

ADDITIONAL / NEW REQUESTS
49. Sick Bay,
50. A/Cs required for any new offices,
51. New gate track & new gate at non staff parking side,
52. Upstairs offices covert to Hotdesk.
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600


